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City of South Haven 
Brousseau Appraisal Services, Inc. 

67280 Ponderosa Drive 
Edwardsburg, Michigan 49112 

269-699-7619 
Fax 269-699-7436 

dbrousseau@beanstalk.net 
 
 

LAND DIVISON APPLICATION 
 
ALL QUESTIONS MUST BE ANSWERED AND ALL ATTACHMENTS 
INCLUDED FOR PROCESSING OF THIS APPLICATION. 
This form is designed to comply with applicable land division ordinances and PA 591 of 
1996 and PA 87 of 1997. 
 
In order to process and approve a land division, the following requirements must be met: 
 

1. Furnish proof that taxes are paid to the extent due.  (Attach copy of latest paid tax 
bill receipt). 

2. Each “resulting” parcel that is a “development” site must be “Accessible” 
(existing or proposed driveway or easement to public road). 

3. Each “resulting” parcel that is less than 10 acres cannot have a depth to width 
ratio of more than 4 (depth cannot exceed 4 times width). 

 
OFFICE USE ONLY.  PLEASE DO NOT MARK IN BOXES BELOW. 
 
This application is for the purpose of processing the following: 
 
(  )   Quit claim deed from seller to seller for marketing purposes (future sale). Division final. 
 
(  )  Warranty deed from seller to buyer immediate sale.  Division final. 
 
(  )   No deed presented – Temporary Approval of lot splits for marketing purposes.  Division pending.    
               (Building permits will not be issued without tax parcel number and address) 
Approval valid for one (1) year after approval date for marketing purposes only.  
Void after one (1) year if documents transferring property not supplied to City 
Assessor. 
 
$ 100.00 APPLICATION FEE – This fee applies to all requests for splits and/or 
divisions and lot line adjustments. 
 
$  50.00 Per Parcel  - SPLIT/DIVISION FEE – The fee is $50.00 for each parcel 
created including remainder. (The remaining parent counts as one division during first 
split).  A fee of $50.00 for each parcel is charged for courtesy splits.  There is no fee for 
combinations but a request to combine must be completed.  All other splits exempt under 
PA 591 and lot line adjustments are still required to complete the application but are not 
required to pay the split/division fee and the number of exempt divisions taken do not  
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count against the number of State entitled divisions.  Fee is non-refundable for void or 
denied applications.   
 
In the box listed below, print where you want this form sent when completed. 
 
Name: ____________________________________________________ 
 
Address: __________________________________________________ 
 
City, State, Zip: _____________________________________________ 
 
 
IMPORTANT:  The tax bill for the original parcel will not be divided until the 
following year.  The parties to the transaction should be in agreement on how to divide 
the current tax bill including both July and December billings.   
 

1. Location of original parent parcel to be split: 
Street Address (if available): __________________________________________ 

 Parcel ID# of parent parcel to be split: __________________________________ 
 Does owner own any parcels of property contiguous to the parent tract being   

split?  YES or NO  circle one.  If yes, list parcel ID#’s of contiguous properties:  
__________________________________________________________________
__________________________________________________________________ 
Total acreage of parent tract and all contiguous property: ___________________ 
Number of Divisions requested under PA 591 (remaining parent tract counts as a 
division during first split under PA 591): 
_________________________________ 
State law now defines the parent parcel as all contiguous parcels under the same 
ownership as of March 31, 1997.  The acreage used to develop the amount of 
divisions a property owner is entitled to is based on the total acreage of the entire 
parent tract.  The remaining parent tract always counts as a new parcel for 
application fee purposes, but only counts against your number of state entitled 
divisions the first time a split occurs under PA 591.   
 

       2.  Property Owner Information: 
Name: ________________________________Phone: (_____)-_______-_______ 
 
Address: __________________________________________________________ 
 

3.  Required Attachments:  (All attachments MUST be included for application to be   
     processed).  Letter each attachment as shown here.  Label each legal description to     
     correspond with survey.   

A. A survey or map/drawing of parent parcel drawn to a scale of 1”=20’, 1”=50’,    
      1” = 100’, 1”=200’, 1” = 400’, or 1” = 1000’.  The scale used shall best   
      represent the property and improvements.  If a map/drawing is submitted the   
      forty-five (45) day time limit is waved.  The Zoning Administrator may refuse  
      any map/drawing.  The survey or map/drawing will include the following: 
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1. Parent parcel boundaries as of March 31, 1997. 
2. All previous divisions made after March 31, 1997. 
3. The labeled proposed divisions. 
4. Dimensions of the proposed divisions. 
5. Scaled location of any improvements (Buildings, wells, septic systems, 

etc.). 
6. Existing and proposed road right of ways. 

B. A legal description for the entire parent tract, the newly created remaining 
parent tract, and all other newly created parcels.  All the descriptions for the 
newly created parcels will be labeled to correspond with the survey or 
map/drawing.   

 
4. AFFIDAVIT  - I agree the statements made above are true, and if found not to be 

true, this application and any approval will be void.  Further I agree to comply 
with the conditions and regulations provided with this parent parcel division.  
Further I agree to give permission for officials of the municipality, county and the 
State of Michigan to enter the property where this parcel division is requested for 
purposes of inspection to verify that the information on the application is correct 
at a time mutually agreed with the applicant.  I understand this is only a parcel 
division which conveys only certain rights under the applicable local land division 
ordinance, the local zoning ordinance, and the State Land Division Act and does 
not include any representation or conveyance of rights in any other statute, 
building code, zoning ordinance, deed restriction or other property rights.  City 
land division approval in no way guarantees the issuance of a building permit.  I 
realize that the owner splitting the original property can assign future divisions 
remaining to specific parcels.  If no location of these “leftover” splits is 
designated that are automatically assigned to the remaining parent parcel created 
[see section 109 (2) of the statute.  Make sure your deeds include both statements 
as required in section 109 (3) and 109 (4) of the statute].  I also realize that taxes 
must be paid in full on the parent parcel for the deeds to be recorded and the split 
to be processed at the county level and that I must supply recorded or unrecorded  

      documents to the City to finalize the division. 
 
5. [  ]  Expedited handling requested. The application process takes about 45 days, 
             depending on the date the completed Land Division Act Application is 
             submitted. The new tax parcel numbers are typically issued and mailed to the 
             applicant with 30 days after South Haven City Council approval. If a situation 
             exists that requires special handling, such as immediate need for a building  
             permit or closing scheduled sooner than normal handling time allows. Check 
             box above and the documents, once approved, will be hand processed. 

 
 

_______________________________                     ________________________ 
Property Owner’s Signature                                           Date 
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