
 

City Council 
 
 

Regular Meeting Agenda 
 
Monday, April 11, 2016 
7:00 p.m., Council Chambers 
 
 
 

 

 
1. Call to Order  
 
2. Invocation – Reverend Gini Heller, Pastor at the First United Methodist Church 
 
3. Roll Call 

 
4. Approval of Agenda 
 
5. Consent Agenda: Items A through F (Roll Call Vote Required) 

(All matters listed under the Consent Agenda are considered to be routine by the City Council and will be enacted by one 
motion. Unless requested by a Council Member or a citizen, there will be no separate discussion on these items. If discussion 
is required regarding an item, that item will be removed from the Consent Agenda and considered separately.) 

A. Council will be asked to approve the City Council Regular minutes for March 21, 2016. 
B. Council will be asked to approve invoices totaling $414,678.45 for the period ending 

April 10, 2016 be approved and forwarded to the Clerk and Treasurer for payment. 
C. Council will be asked to review the bids received for the Peterson Ravine Manhole 

Rehabilitation project and consider a contract award to Culy Contracting, Inc. in the 
amount of $37,407.00. 

D. Council will be asked to consider proposed upgrades to the traffic signal at Broadway 
and Phoenix and authorize City Manager to execute MDOT contract 16-5080. 

E. Council will be asked to approve the Agreement and Mutual Release for the Covert 
Township Water Tower. 

F. Council will be asked to approve the following minutes: 
1) January 19, 2016 Harbor Commission minutes; 
2) January 25, 2016 Board of Public Utilities minutes; 
3) January 25, 2016 Zoning Board of Appeals minutes; 
4) January 27, 2016 Housing Commission minutes; and 
5) February 8, 2016 Zoning Board of Appeals Special Meeting minutes. 

 
If a member of the public wishes to address any of the following items listed on the agenda, they will be given a 
chance to speak prior to Council discussing the item. They will be given up to 5 minutes to address their concerns. 

 
NEW BUSINESS 
 

6. Council will be asked to approve the following special events: 
 

a. Special Event Application 2016-10 – Gathering to Give Craft & Vendor Expo 
to be held on June 25, 2016 at Stanley Johnston Park from 8:00 a.m. to 4:00 
p.m. 
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South Haven City Hall is Barrier-free and the City of South Haven will provide the necessary reasonable auxiliary aids 
and services for persons with disabilities, such as signers for the hearing impaired and audio tapes of printed 
materials being considered at the meeting to individuals with disabilities at the meeting upon seven (7) days notice to 
the South Haven City Clerk. Individuals with disabilities requiring services should contact the City Clerk by writing or 
calling South Haven City Hall at (269) 637-0750. 

b. Special Event Application 2016-11 – 58th Annual Summer Art Fair to be held 
starting July 1, 2016 through July 3, 2016 at Stanley Johnston Park from 
10:00 a.m. to 6:00 p.m. 

 
c. Special Event Application 2016-12 – Light Up the Night 5k to be held on 

Saturday, October 1, 2016 from 5:30 p.m. to 9:00 p.m. beginning at the 
South Haven High School. 

 
d. Special Event Application 2016-13 – “Light Up the Lake” Fireworks 2016 to 

be held on July 3, 2016 beginning 10:30 p.m. on the city’s beaches. 
 

7. Council will be asked to consider the following sign requests: 
 

a. National Day of Prayer to place a temporary sign on the west side of City 
Hall front lawn beginning April 27, 2016 through May 5, 2016. 
 

b. Historical Association of South Haven to place a temporary sign on the 
backstop of the baseball diamond at Kids’ Corner playground from April 
through October 2016. 
 

8. Council will be asked to consider the sale of real property, parcel number 80-17-
022-050-00, to Nicholas Wiatrowski in the amount of $8,000.00. 
 

9. Council will be asked to schedule a series of budget workshops for the upcoming 
fiscal year. 
 

10. Council will be asked to consider the approval of the SHARP farm lease. 
 

11. Council will be asked to introduce an ordinance regulating short term rentals and 
to set the matter for a public hearing to occur on April 18, 2016. 

 
12. Interested Citizens in the Audience Will Be Heard on Items Not on the Agenda 

(You will be given up to 5 minutes to address your concerns.) 
 

13. City Manager’s Comments 
 

14. Mayor and Councilperson’s Comments 
 

15. Adjourn 
  
RESPECTFULLY SUBMITTED, 

 
Brian Dissette, City Manager 



 

City Council 
 
 

Regular Meeting Minutes 
 
Monday, March 21, 2016 
7:00 p.m., Council Chambers 
 
 
 

 

 
1. Call to Order by Mayor Burr at 7:00 p.m. 
 
2. Invocation – Reverend Douglas Pompey of Emmanuel Community Church 
 
3. Roll Call 

 
Present: Jeff Arnold, Clark Gruber, Andy Klavins, Steve Schlack, Scott Smith 
Absent: Vickiy Kozlik Wall, Bob Burr 
 
Moved by Smith, seconded by Klavins, to excuse Councilmember Kozlik Wall and Mayor 
Burr for to personal reasons. 
 
Voted Yes: All. Motion carried. 

 
4. Approval of Agenda 

 
Moved by Smith, seconded by Arnold, to approve the agenda.   
Voted Yes: All. Motion carried. 

 
5. Consent Agenda: Items A through F (Roll Call Vote Required) 

 
Moved by Arnold, seconded by Schlack, to approve the Consent Agenda as follows: 
 
A. Council will be asked to approve the City Council Workshop minutes for March 7, 2016. 
B. Council will be asked to approve the City Council Regular minutes for March 7, 2016. 
C. Council will be asked to approve invoices totaling $1,273,975.80 for the period ending 

March 6, 2016 be approved and forwarded to the Clerk and Treasurer for payment. 
D. Council will be asked to consider a contract award to Krohn Excavating in the amount of 

$378,119.40 for Black River Park and Huron Street Parking lot expansion projects. 
E. Council will be asked to consider a motion to approve an amended license agreement 

for 706 Center Street, an agreement allowing the continued use of the city’s right-of-way. 
F. Council will be asked to approve the following minutes: 

1) February 4, 2016 Planning Commission minutes; 
2) February 9, 2016 Parks Commission minutes; and 
3) February 17, 2016 Liberty Hyde Bailey Board minutes. 

 
A Roll Call Vote was taken: 
 Yeas: Arnold, Gruber, Klavins, Schlack, Smith 
 Nays: None 

Motion carried 
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City of South Haven          
Regular Meeting Council Minutes 
City Hall, Council Chambers 
7:00 p.m., Monday, March 21, 2016  
 
OLD BUSINESS 

 
6. Council will be asked to take the following actions: 

 
a. Hold a public hearing on the proposed Industrial Facilities Tax Exemption 

Certificate for East Jordan Plastics; and 
 
Moved by Arnold, seconded by Schlack, to open the public hearing on the 
proposed Industrial Facilities Tax Exemption Certificate for East Jordan Plastics. 
 
Voted Yes: All. Motion carried. 
 
Public Hearing opened. 
 
City Manager, Brian Dissette, outlined specifics of the proposal and gave a brief 
background of East Jordan Plastics. 
 
Moved by Smith, seconded by Arnold, to close the public hearing on the 
proposed Industrial Facilities Tax Exemption Certificate for East Jordan Plastics. 
 
Voted Yes: All. Motion carried and public hearing closed. 
 

b. Consider approval of Resolution 2016-19, a resolution granting an 
Industrial Facilities Tax Exemption Certificate for East Jordan Plastics, Inc. 
located at 1600 Stieve Drive. 
 
Moved by Smith, seconded by Arnold, to approve Resolution 2016-19, a 
resolution granting an Industrial Facilities Tax Exemption Certificate for East 
Jordan Plastics, Inc. located at 1600 Stieve Drive. 

   
Voted Yes: All. Motion carried. 

 
NEW BUSINESS 
 

7. Council will be asked to approve a license agreement with Gliks for a projecting 
sign placement. 
 
Moved by Arnold, seconded by Klavins, to approve a license agreement with Gliks for a 
projecting sign placement. 
 
Voted Yes: All. Motion carried. 

 
8. Council will be asked to approve a House Purchase and Relocation Agreement for 

801 Green Street with Mr. Richard Braunz. 
 
Brian Dissette, City Manager, gave an overview of the agreement. 
 
Richard Braunz of 820 Green Street spoke briefly about this issue. 
 
Moved by Arnold, seconded by Schlack, to approve a House Purchase and Relocation 
Agreement for 801 Green Street with Mr. Richard Braunz. 



City of South Haven          
Regular Meeting Council Minutes 
City Hall, Council Chambers 
7:00 p.m., Monday, March 21, 2016  
 

 
Voted Yes: All. Motion carried. 
 

9. Council will be asked to approve the following special events: 
 

a.  Special Event Application 2016-04 – Rehearsal on the Riverfront to be held 
on Saturday, May 28, 2016 from 1:00 p.m. to 5:00 p.m. at Riverfront Park. 
 
Dolly Harris, of the Us Band, addressed the Council about this event. 
 
Moved by Smith, seconded by Schlack, to approve Special Event Application 
2016-04 – Rehearsal on the Riverfront to be held on Saturday, May 28, 2016 
from 1:00 p.m. to 5:00 p.m. at Riverfront Park. 
 
Voted Yes: All. Motion carried. 
 

b. Special Event Application 2016-06 – Summer Kickoff to be held on June 4, 
2016 from 12:00 p.m. to 4:00 p.m. at Elkenburg Park. 
 
City Manager, Brian Dissette, gave a brief overview of this special event and 
recommended its approval. 
 
Moved by Schlack, seconded by Arnold, to approve Special Event Application 
2016-06 – Summer Kickoff to be held on June 4, 2016 from 12:00 p.m. to 4:00 
p.m. at Elkenburg Park. 
 
Voted Yes: All. Motion carried. 

 
c. Special Event Application 2016-07 – National Blueberry Festival Annual 5K 

Run & Walk and 10K Run to be held on August 13, 2016 from 6:00 a.m. to 
11:00 a.m. starting on Kalamazoo Street and ending at the Southside 
Municipal Marina. 
 
City Manager, Brian Dissette, gave a brief overview of this special event and 
recommended its approval. 
 
Moved by Schlack, seconded by Klavins, to approve Special Event Application 
2016-07 – National Blueberry Festival Annual 5K Run & Walk and 10K Run to be 
held on August 13, 2016 from 6:00 a.m. to 11:00 a.m. starting on Kalamazoo 
Street and ending at the Southside Municipal Marina. 
 
Voted Yes: All. Motion carried. 

 
d. Special Event Application 2016-08 – 5th Annual Salute to Veterans boat 

parade to be held on August 20, 2016 at 12:00 p.m. in the channel of the 
Black River. 
 
City Manager, Brian Dissette, gave a brief overview of this special event and 
recommended its approval. 
 



City of South Haven          
Regular Meeting Council Minutes 
City Hall, Council Chambers 
7:00 p.m., Monday, March 21, 2016  
 

Bruce Thatcher, event organizer, addressed Council regarding this event and 
invited everyone to come and salute our veterans. 
 
Moved by Smith, seconded by Arnold, to approve Special Event Application 
2016-08 – 5th Annual Salute to Veterans boat parade to be held on August 20, 
2016 at 12:00 p.m. in the channel of the Black River. 
 
Voted Yes: All. Motion carried. 

 
10. Council will be asked to consider the following actions regarding the Splash Pad: 

 
a. Hold a public hearing on the proposed grant application to the Michigan 

Natural Resources Trust Fund (MNRTF); and 
 
Moved by Arnold, seconded by Klavins, to open the public hearing on the 
proposed grant application to the Michigan Natural Resources Trust Fund 
(MNRTF). 
 
Voted Yes: All. Motion carried. 
 
Public Hearing Opened. 
 
City Manager, Brian Dissette, gave a brief background and overview of the 
project.  
 
Moved by Arnold, seconded by Klavins, to close the public hearing on the 
proposed grant application to the Michigan Natural Resources Trust Fund 
(MNRTF). 
 
Voted Yes: All. Motion carried and public hearing closed. 
 

b. Consider approval of Resolution 2016-20, a resolution authorizing the city’s 
submission of a grant application to the MNRTF for the city’s proposed 
Riverfront Park Splash Pad. 
 
Moved by Arnold, seconded by Smith, to approve Resolution 2016-20, a 
resolution authorizing the city’s submission of a grant application to the MNRTF 
for the city’s proposed Riverfront Park Splash Pad. 
 
Voted Yes: All. Motion carried. 

 
11. Council will be asked to consider approval of Resolution 2016-21, a resolution to 

submit grant application to MDNR for Kids’ Corner Park upgrades. 
 
City Manager, Brian Dissette, gave a brief background and overview of the project.  
 
Moved by Smith, seconded by Arnold, to approve Resolution 2016-21, a resolution to 
submit grant application to MDNR for Kids’ Corner Park upgrades. 
 
Voted Yes: All. Motion carried. 
 



City of South Haven          
Regular Meeting Council Minutes 
City Hall, Council Chambers 
7:00 p.m., Monday, March 21, 2016  
 

12. Council will be asked to consider adopting the set of City Council Priorities for the 
upcoming 2016-2017 fiscal year. 
 
Moved by Smith, seconded by Arnold, to adopt the set of City Council Priorities for the 
upcoming 2016-2017 fiscal year. 

 
City Manager, Brian Dissette, spoke briefly about the priorities for the upcoming fiscal 
year. 
 
Voted Yes: All. Motion carried. 
 

13. Council will be asked to consider a motion to reschedule the first meeting in April 
to occur on Monday, April 11, 2016 at 7:00 p.m. in Council Chambers at City Hall. 
 
Moved by Arnold, seconded by Schlack, to reschedule the first meeting in April to occur 
on Monday, April 11, 2016 at 7:00 p.m. in Council Chambers at City Hall. 
 
Voted Yes: All. Motion carried. 

 
14. Interested Citizens in the Audience Will Be Heard on Items Not on the Agenda 

 
Dr. Robert Hiddema, 212 Monroe Blvd, read a Letter to the Editor published in the 
Tribune March 20, 2016 regarding application of the Michigan Building Code of 2012. 
 
Joan Hiddema, 212 Monroe Blvd, thanked those who attended the town hall meeting last 
Saturday and spoke about occupancy as it relates to the rental ordinance. 
 
Matthew T. Nilson of Hartford introduced himself as a candidate running for State 
Representative for the 66th District and spoke about his plans if elected. He can be 
reached at votenilson@empowermichigan.com.  
 
Joe Reeser, 615 Monroe Blvd, addressed the Council regarding the two town hall 
meetings and efforts in fashioning a year round economy. 
 
Gerald Webb, 508 North Shore Drive, addressed the Council regarding the Michigan 
Building Code and spoke on elements of the proposed rental ordinance. 
 
Susan Woodhull, 1000 Monroe Blvd, addressed the Council regarding the property 
development next door to her home and the occupancy limits in the proposed rental 
ordinance. 
 
Terri Webb, 508 North Shore Drive, addressed the Council regarding the property 
development on Cass Street and elements in the proposed rental ordinance. 
 
Maureen Moravec, 1034 Midway Drive, spoke in favor of the proposed rental ordinance 
and discussed the individual elements of the ordinance. 
 
Michelle Reineck, 98 Erie Street, spoke to Council regarding occupancy limits in the 
proposed rental ordinance. 
 

mailto:votenilson@empowermichigan.com
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Pat Gaston, 97 Superior Street, addressed the Council regarding the Michigan Building 
Code and occupancy limits in the proposed rental ordinance. 
 

15. City Manager’s Comments 
 

City staff attended the Chamber of Commerce’s Job Expo and trying to fill open job 
positions.  A big thanks to the Human Resources Department for coordinating those 
efforts. Please check out the city’s website for employment opportunities. We have 
posted our many open positions online, in the paper, Michigan works, Kinexus, and 
various trade journals. 
 
Also, Planning Commission meets this Thursday, March 24, 2016 at 7:00 p.m. for a 
public hearing on the proposed rental ordinance. 
 
MDOT is releasing information on series of concrete patch repair efforts on Phoenix and 
Broadway (trunk lines) which includes about 300 cuts and full depth repair during the 
month of April and should be wrapped by Memorial day. More information on city’s 
website www.south-haven.com.  
 

16. Mayor and Councilperson’s Comments 
 
Arnold – Thank you for your comments.  Please email/call/contact us with your comments.  
We want to hear from you and will be doing homework on our end. 
 
Gruber – Planning Commission meets this Thursday for a public hearing on the proposed 
rental ordinance.  Keep in mind this is one of two public hearings.  The second public 
hearing would be at City Council. 
 
Klavins – South Haven Rams lost at regional finals but they did an excellent job. We 
appreciated your comments.  We want to hear from you. He thanks the Planning 
Commission for their work on the issue. 
 
Schlack – Thank you for your input.  Even though he may not be speaking, he is listening.  
 
Smith – Is happy for the improvements to the parks.  He would like to see Kids’ Corner 
become ADA accessible.  Thanks everyone for their comments. 

 
17. Adjourn 

 
Moved by Arnold, seconded by Schlack, to adjourn the meeting. 
Voted Yes: All. Motion carried.  Meeting adjourned at 8:32 p.m. 

  
RESPECTFULLY SUBMITTED, 

 
Kate Hosier 
Assistant City Manager 
 
Approved by City Council:  

http://www.south-haven.com/


PREPAID CURRENT TOTAL

101-GENERAL FUND 91,411.91$        34,222.73$           125,634.64$      

202-MAJOR STREET FUND -$                   -$                      -$                   

203-LOCAL STREET FUND -$                   -$                      -$                   

204-STREET FUND 27.98$               776.92$                804.90$             

226-GARBAGE/REFUSE FUND -$                   -$                      -$                   

250-DOWNTOWN DEVELOPMENT 9,854.82$          1,000.00$             10,854.82$        

251-LDFA #1 -$                   -$                      -$                   

252- LDFA #2 -$                   -$                      -$                   

253-LDFA #3 -$                   -$                      -$                   

260-BROWNFIELD AUTHORITY 15,000.00$        -$                      15,000.00$        

265-NARCOTICS UNIT 145.74$             -$                      145.74$             

266-POLICE TRAINING -$                   -$                      -$                   

296-RIVER MAINTENANCE -$                   -$                      -$                   

363- CAPITAL BOND -$                   -$                      -$                   

370- BUILDING AUTHORITY #2 -$                   -$                      -$                   

371-CAPITAL BOND DEBT SERV -$                   -$                      -$                   

372-WATER PLANT FUND -$                   -$                      -$                   

395-DDA DEBT SERVICE -$                   -$                      -$                   

396- DDA DISTRICT #2 -$                   -$                      -$                   

401-CAPITAL PROJECTS -$                   -$                      -$                   

402-CAPITAL PROJECTS #2 -$                   16,084.13$           16,084.13$        

466- PAVILION AND ICE RINK -$                   -$                      -$                   

545-BLACK RIVER PARK 48.71$               2,932.00$             2,980.71$          

577-BEACH FUND 302.80$             18,357.97$           18,660.77$        

582-ELECTRIC FUND 17,650.78$        42,482.93$           60,133.71$        

591-WATER FUND 37,168.71$        29,938.48$           67,107.19$        

592-SEWER FUND 5,332.99$          74,367.26$           79,700.25$        

594-MUNICIPAL MARINA 1,494.26$          5,581.89$             7,076.15$          

636-INFORMATION SERVICES 6,688.42$          850.00$                7,538.42$          

661-MOTOR POOL 2,502.05$          454.97$                2,957.02$          

677-SELF INSURANCE -$                   -$                      -$                   

703-TAX FUND -$                   -$                      -$                   

718-TRUST & AGENCY -$                   -$                      -$                   

750-EMPLOYEE WITHHOLDING -$                   -$                      -$                   

TOTAL 187,629.17$      227,049.28$         414,678.45$      

APRIL 11, 2016

CITY OF SOUTH HAVEN



CHECK REGISTER FOR CITY OF SOUTH HAVEN 1/4Page: 04/01/2016 04:58 PM
User: MARGUE
DB: South Haven

CHECK DATE FROM 03/24/2016 - 04/01/2016

AmountDescriptionVendor NameVendorCheckBankCheck Date

Bank 1 FIFTH THIRD BANK

182.16 REPLACED BALLAST - WATER PLANTC.T. ELECTRICAL SERVICES INC00037553845103/24/2016

191.70 TONERCDW GOVERNMENT INC00041853846103/24/2016
506.27 AXIS OUTDOOR NETWORK CAMERA
83.03 USB DRIVES

409.74 TONER

1,190.74 

5.52 LONG DISTANCECENTURY LINK00043053847103/24/2016
451.50 PREVENTIVE MAINTENANCE - CITY HALLCITY PLUMBING & HEATING CO00047153848103/24/2016
64.80 MILEAGE REIMBURSEMENTDALE CLAYTON00321353849103/24/2016

1,896.27 INSURANCECOPS HEALTH TRUST00318053850103/24/2016
74.72 MEAL & FUEL REIMBURSEMENTADAM DEBOER00312753851103/24/2016

5,456.36 INSURANCEDELTA DENTAL OF MICHIGAN00062453852103/24/2016
227.34 MILEAGE REIMBURSEMENTMARY ANN FRAZIER00307253853103/24/2016

41.09 TELEPHONE 269-639-8034-092904-5FRONTIER00084353854103/24/2016
276.81 TELEPHONE 269-637-5084-060311-5
52.78 TELEPHONE 269-637-8578-032095-5
58.57 TELEPHONE 616-040-3325-112972-5
64.79 TELEPHONE 269-637-2877-050814-5

494.04 

60.00 VEHICLE TINT REIMBURSEMENTRODERICK HATHAWAY00318753855103/24/2016
229.29 FLAGSKALAMAZOO FLAG00327153856103/24/2016

3.29 SUPPLY REIMBURSEMENTMICHAEL LEDGER00305653857103/24/2016
3,008.02 INSURANCELINCOLN NATIONAL LIFE INS CO00140553858103/24/2016

57.04 SUPPLY REIMBURSEMENTLULL, DEBORAH00143553859103/24/2016
270.00 2016 MEMBERSHIP DUES - DAVIDSONMICHIGAN ECONOMIC DEVELOPERS00160553860103/24/2016

3,737.10 NATURAL GAS 0507140986-00001MICHIGAN GAS UTILITIES00161053861103/24/2016
76.03 NATURAL GAS 0504219751-00001

232.74 NATURAL GAS 0507828563-00001
2,386.88 NATURAL GAS 0507529033-00001

110.60 NATURAL GAS 0506115327-00001
36.93 NATURAL GAS 0502496428-00001
48.73 NATURAL GAS 0504596108-00001

245.37 NATURAL GAS 0507642127-00002
978.28 NATURAL GAS 0505867762-00001
687.72 NATURAL GAS 0506188358-00001

2,859.34 NATURAL GAS 0507157586-00001
181.00 NATURAL GAS 0503531418-00001
12.39 NATURAL GAS 0506689471-00001

154.74 NATURAL GAS 0507642127-00001
231.38 NATURAL GAS 0503915863-00001

11,979.23 

2,500.00 KIDS CORNER ROOF REPLACEMENT & REPAIRSOLSON BROTHERS CONTRACTORS00189353862103/24/2016
43.28 NOW HIRING POSTERSPAT'S PRONTO PRINT00194853863103/24/2016
42.50 CARS WASHEDPRI MAR PETROLEUM INC00203353864103/24/2016
14.00 ER SERVICESSOUTH HAVEN COMMUNITY HOSPITAL00239553865103/24/2016

528.00 ANNUAL LEASE FOR PUBLIC RESTROOMSSOUTH HAVEN/VAN BUREN COUNTY00242553866103/24/2016
528.00 ANNUAL LEASE FOR PUBLIC RESTROOMS

1,056.00 



CHECK REGISTER FOR CITY OF SOUTH HAVEN 2/4Page: 04/01/2016 04:58 PM
User: MARGUE
DB: South Haven

CHECK DATE FROM 03/24/2016 - 04/01/2016

AmountDescriptionVendor NameVendorCheckBankCheck Date

51.00 ALTERATIONSLINDA SPEARS00244753867103/24/2016
25.00 ALTERATIONS
18.00 ALTERATIONS

94.00 

30.00 SEX OFFENDER REGISTRATION FEESTATE OF MICHIGAN00314453868103/24/2016
232.20 MILEAGE REIMBURSEMENTWILL SWAN 00319153869103/24/2016

60,665.40 HEALTH INSURANCE PREMIUMSUNITED HEALTHCARE INSURANCE CO00332753870103/24/2016

12.96 SHIPPING FEEUPS STORE #508000272453871103/24/2016
18.68 SHIPPING FEE

114.27 SHIPPING FEE
10.95 SHIPPING FEE
9.15 SHIPPING FEE

14.43 SHIPPING FEE
16.75 SHIPPING FEE

197.19 

10.00 FUEL REIMBURSEMENTKEVIN VANBRUSSEL00335553872103/24/2016

38.01 CELL PHONES 486573081-00002VERIZON WIRELESS00279253873103/24/2016
775.18 CELL PHONES 486573081-00001
434.35 CELL PHONES 742053338-00001

1,247.54 

1,270.00 UB refund for account: 40331001ADOMEIT, MARK & LOREUB REFUND53874103/25/2016
150.00 UB refund for account: 13521611HICKMAN, JOANNUB REFUND53875103/25/2016
275.44 UB refund for account: 40273002IRVINE, TERRENCE MUB REFUND53876103/25/2016
19.31 UB refund for account: 10455029JACKSON, TYNISA AUB REFUND53877103/25/2016

145.58 UB refund for account: 20688003LANGSTON, ASHLEY CUB REFUND53878103/25/2016
43.31 UB refund for account: 41480000PARKER, REEDUB REFUND53879103/25/2016
6.03 UB refund for account: 20750005PLEASANT VIEW MHP-SOUTH HAVENUB REFUND53880103/25/2016

125.01 UB refund for account: 30083001POPE, HEATHER DUB REFUND53881103/25/2016
437.36 UB refund for account: 10533010SMITH, ANGELA KUB REFUND53882103/25/2016
206.82 UB refund for account: 30656003STURGIS BANK & TRUSTUB REFUND53883103/25/2016
124.35 UB refund for account: 20024505WILLIAMS, DERRICK LUB REFUND53884103/25/2016

100.00 CASH BOND - COLEEN ANN WILSON-ROOD7TH DISTRICT COURT00305053885103/29/2016
100.00 CASH BOND - PENNY I FOWLER-GREEN

200.00 

168.00 CRANK HANDLES FOR FLAGPOLESAMERICAN PRIDE00009553886103/31/2016

95.34 SUPPLIESBEAVER RESEARCH COMPANY00022953887103/31/2016
869.80 SUPPLIES
292.58 SUPPLIES

1,257.72 

80.03 COFFEE & SUPPLIESA.D. BOS OFFICE COFFEE SERVICE00030953888103/31/2016
14.90 SUPPLIESCINTAS CORPORATION00342553889103/31/2016
59.70 INTERNET SERVICE 01720 188884-01-4COMCAST00049853890103/31/2016
92.88 MILEAGE REIMBURSEMENTBRIAN DISSETTE00064853891103/31/2016

15,000.00 229 ELKENBURG DEMOLITIONECO DEMOLITION, INC.00339853892103/31/2016
295.22 INSURANCE - APRIL 2016FSLI/EYEMED 00344253893103/31/2016

4,333.33 INSTALL SIDEWALK RAILINGFARREN LAURENS00076353894103/31/2016

83.96 TELEPHONE 269-637-9127-080204-5FRONTIER00084353895103/31/2016
26.34 TELEPHONE 616-040-6480-021893-5
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CHECK DATE FROM 03/24/2016 - 04/01/2016

AmountDescriptionVendor NameVendorCheckBankCheck Date

74.32 TELEPHONE 616-001-2946-100103-5
2,355.40 TELEPHONE 231-189-0674-032599-5

153.46 TELEPHONE 269-637-0261-052112-5
46.58 TELEPHONE 269-639-2048-112509-5

110.94 TELEPHONE 269-639-9531-040500-5
70.38 TELEPHONE 616-001-7480-082802-5

486.40 TELEPHONE 269-637-7466-021392-5
46.73 TELEPHONE 269-637-4778-082302-5

639.24 TELEPHONE 269-639-3050-082313-5
55.08 TELEPHONE 269-637-3376-081214-5

4,148.83 

3,264.08 FUELFUEL MANAGEMENT SYSTEM00084753896103/31/2016
146.00 MAINTENANCE & REPAIRSHAVEN HEATING AND AIR CONDITIONING 00103153897103/31/2016

3,467.87 JANITORIAL SERVICEHI TEC BUILDING SERVICES00106753898103/31/2016

56.88 MAINTENANCE SUPPLIESMENARDS00154453899103/31/2016
36.64 MAINTENANCE SUPPLIES
28.43 MAINTENANCE SUPPLIES
87.63 MAINTENANCE SUPPLIES

219.00 MAINTENANCE SUPPLIES

428.58 

8,769.11 ENERGY OPTIMIZATION PROGRAMMICHIGAN ELECTRIC COOPERATIVE00160753900103/31/2016

110.00 SPRING REGIONAL MEETING REGISTRATION-T. MI-AWWA PAYMENT PROCESSING00164253901103/31/2016
110.00 SPRING REGIONAL MEETING REGISTRATION-R. 
110.00 SPRING REGIONAL MEETING REGISTRATION-R. 
110.00 SPRING REGIONAL MEETING REGISTRATION-H. 

440.00 

30,194.50 NORTH SHORE DRAIN DRAINAGE DISTRICTNORTH SHORE DRAINMISC53902103/31/2016
63.73 FIRST AID SUPPLIES - DPWNORTHERN FIRST AID00185353903103/31/2016

186.90 MAINTENANCE SUPPLIESPOWER LINE SUPPLY CO00202053904103/31/2016
702.43 MAINTENANCE SUPPLIES
99.71 MAINTENANCE SUPPLIES

989.04 

2,698.00 ALUM SIGNSRATHCO SAFETY SUPPLY INC00211453905103/31/2016

27.72 MAINTENANCE SUPPLIESRIDGE AND KRAMER AUTO PARTS00215553906103/31/2016
78.16 MAINTENANCE SUPPLIES

105.88 

1,166.90 ANNUAL WEB PROTECTION ADVANCEDSECANT TECHNOLOGIES00226753907103/31/2016
4,220.00 ANNUAL RENEWAL ENDUSER PROT MAIL & ENCF

5,386.90 

1,927.00 SURFACED HARDENED GRADER BLADESSHULTS EQUIPMENT INC00231253908103/31/2016

126.00 PHYSICALSSOUTH HAVEN HEALTH SYSTEM00313253909103/31/2016
14.00 LAB SERVICES

140.00 

629.40 SUPPLIESSTAPLES ADVANTAGE00247853910103/31/2016
35.00 WATER TESTSSTATE OF MICHIGAN00249953911103/31/2016

365.00 CHEMICAL ANALYSISTRACE ANALYTICAL LAB INC00264453912103/31/2016



CHECK REGISTER FOR CITY OF SOUTH HAVEN 4/4Page: 04/01/2016 04:58 PM
User: MARGUE
DB: South Haven

CHECK DATE FROM 03/24/2016 - 04/01/2016

AmountDescriptionVendor NameVendorCheckBankCheck Date

4,171.93 REPAIRS - ICE RINKTRANE U.S. INC00265453913103/31/2016
1,346.73 CELL PHONES 886568152-00001VERIZON WIRELESS00279253914103/31/2016

52.50 LAUNDRY SERVICEVILLAGE COIN LAUNDRY00279853915103/31/2016

405.00 1/4 PAGE AD - 2016 GREAT LAKESWATERWAY GUIDE00344353916103/31/2016
405.00 1/4 PAGE AD - 2016 GREAT LAKES

810.00 

280.85 UB refund for account: 20320003BALLIET, JINNYUB REFUND53917103/31/2016
8.46 UB refund for account: 30061000EVANS, STEVEUB REFUND53918103/31/2016

79.41 UB refund for account: 13523200FIELDS, HARRIETTA IUB REFUND53919103/31/2016
128.86 UB refund for account: 10512021MASSENBURG, MARSHA AUB REFUND53920103/31/2016
186.81 UB refund for account: 41791000MONTGOMERY, HENRYUB REFUND53921103/31/2016
61.92 UB refund for account: 11359014MYERS, JAMES EUB REFUND53922103/31/2016
56.23 UB refund for account: 21135502SALAS, HECTORUB REFUND53923103/31/2016

145.74 CLOTHING REIMBURSEMENTGERALD KIRSCH00318353924103/31/2016

363.48 MAINTENANCE SUPPLIESMENARDS00154453925103/31/2016
6.24 MAINTENANCE SUPPLIES

39.96 MAINTENANCE SUPPLIES
19.75 MAINTENANCE SUPPLIES
8.73 MAINTENANCE SUPPLIES

(4.77)CREDIT MEMO

433.39 

580.00 REACTIVE SUPPORTSECANT TECHNOLOGIES00226753926103/31/2016

1 TOTALS:

187,629.17 Total of 82 Disbursements:



CHECK REGISTER FOR CITY OF SOUTH HAVEN 1/3Page: 04/01/2016 04:59 PM
User: MARGUE
DB: South Haven

CHECK DATE FROM 04/11/2016 - 04/11/2016

AmountDescriptionVendor NameVendorCheckBankCheck Date

Bank 1 FIFTH THIRD BANK

1,000.00 HURON STREET PARKING LOTABONMARCHE CONSULTANTS INC00001453927104/11/2016
19,026.43 SAW GRANT ASSET MANAGEMENT PLANS

432.50 KALAMAZOO STREET ASSISTANCE
5,619.65 BLACK RIVER STREET SEWER
5,721.73 NORTH SHORE DRIVE
4,228.75 INDIAN GROVE LIFT STATION & MONROE BOULE

29,669.25 MAIN PUMP STATION CONSOLIDATION

65,698.31 

8,560.00 SETTLING BASIN TROUGH REHABALLIED MECHANICAL SERVICES INC00006553928104/11/2016
1,140.00 PREVENTIVE MAINTENANCE

9,700.00 

3,605.00 ASSESSING SERVICESAPPRAISALS PLUS GROUP, INC.00330453929104/11/2016

4,932.80 SPRAYINGASPLUNDH TREE EXPERT CO00016153930104/11/2016
3,699.60 SPRAYING

8,632.40 

995.00 LEIGHTRONIX ANNUAL SUBSCRIPTIONAVI SYSTEMS INC00017953931104/11/2016

605.00 DITCHING & HAULING AWAY SPOIL - FLOODINGCOMPTON INC00050553932104/11/2016
20.00 SUPPLIES

625.00 

98.46 ELECTRIC 1000 1414 0337CONSUMERS ENERGY00051953933104/11/2016
40.45 ELECTRIC 1000 1414 0568
36.21 ELECTRIC 1000 1414 0840

175.12 

312.50 REPAIRSCONTROL SOLUTIONS INC.00258053934104/11/2016
267.00 MONTHLY MAINTENANCEELECSYS INTERNATIONAL CORP00071853935104/11/2016

117.97 TELEPHONE 269-637-1402-071613-5FRONTIER00084353936104/11/2016
47.73 TELEPHONE 269-637-3649-041905-5
35.23 TELEPHONE 269-637-7926-011395-5

200.93 

421.05 SUPPLIESGEMPLER'S00087253937104/11/2016
(21.95)CREDIT MEMO

399.10 

75.30 MAINTENANCE SUPPLIESGRAINGER00091353938104/11/2016
254.60 MAINTENANCE SUPPLIES

329.90 

5,581.89 MARINA MANAGERHAPA LLC00099453939104/11/2016
500.00 BLACK RIVER PARK MANAGEMENT FEE

6,081.89 



CHECK REGISTER FOR CITY OF SOUTH HAVEN 2/3Page: 04/01/2016 04:59 PM
User: MARGUE
DB: South Haven

CHECK DATE FROM 04/11/2016 - 04/11/2016

AmountDescriptionVendor NameVendorCheckBankCheck Date

16,084.13 BRIDGE INSPECTION FOR METRIC 19 COMPLIANHARDESTY & HANOVER, LLP00100753940104/11/2016
5,000.00 SOUTH PIERHEAD LIGHT MAINTENANCEHISTORICAL ASSOCIATION OF00106553941104/11/2016

828.68 DIGESTER MIXER REPLACEMENT OPTIONS STUDYHUBBELL, ROTH & CLARK INC00110253942104/11/2016
847.56 SOUTH HAVEN AMP WWTP & PUMP STATIONS

1,676.24 

22.00 SUPPLIESJ & L ORCHARD SUPPLY LLC00117153943104/11/2016
53.00 SUPPLIES

75.00 

139.71 SUPPLIESKSS ENTERPRISES00322253944104/11/2016
10,000.00 MAILING FEES  C-378LAKE MICHIGAN MAILERS00133153945104/11/2016

200.00 ALUMINUM SHELF BRACKETLAKESHORE IRON, LLC00343253946104/11/2016
248.85 INTEGRATED KEY FOB MC FADDEN FRIENDLY MOTORS INC00152353947104/11/2016

59.46 MAINTENANCE SUPPLIESMENARDS00154453948104/11/2016
69.99 MAINTENANCE SUPPLIES
9.99 MAINTENANCE SUPPLIES

139.44 

19,442.16 METERS & SUPPLIESMETRON-FARNIER, LLC00156153949104/11/2016

35.00 ANNUAL MEMBERSHIP - MARY ANN FRAZIERMICHIGAN ASSOC. OF MUN. CEMETERIES00158053950104/11/2016
95.00 CONFERENCE REGISTRATION-MARY ANN FRAZIER

130.00 

8,835.21 ENERGY OPTIMIZATION PROGRAMMICHIGAN ELECTRIC COOPERATIVE00160753951104/11/2016
350.00 SURVEYING SERVICES FOR 721 AYLWORTH AVEMITCHELL & MORSE LAND SURVEYING 00170753952104/11/2016
512.84 LASER REMINDER NOTICESMUZZALL GRAPHICS00176653953104/11/2016

7,657.96 MAINTENANCE SUPPLIESPOWER LINE SUPPLY CO00202053954104/11/2016
745.90 MAINTENANCE SUPPLIES
55.00 MAINTENANCE SUPPLIES

8,458.86 

850.00 3 YEAR UC SECURITY CERTIFICATESECANT TECHNOLOGIES00226753955104/11/2016
1,038.00 SYSTEM INSTALLATION - CITY HALL SECURALARM SYSTEMS  INC00226853956104/11/2016

221.60 SUPPLIESSTAPLES ADVANTAGE00247853957104/11/2016
798.53 DPW SUPPLIESTHAYER INC00259953958104/11/2016

11,880.00 ANNUAL MAINTENANCE CONTRACTTOTAL PARKING SOLUTIONS INC00263753959104/11/2016
8,640.00 ANNUAL WEBOFFICE CMS MONITORING

20,520.00 

32.99 SUPPLIES   ACCT#6035 3012 0016 6427TRACTOR SUPPLY CREDIT PLAN00264553960104/11/2016
19.99 SUPPLIES   ACCT#6035 3012 0016 6427
22.98 SUPPLIES   ACCT#6035 3012 0016 6427
45.98 SUPPLIES   ACCT#6035 3012 0016 6427
81.98 SUPPLIES   ACCT#6035 3012 0016 6427

203.92 

20,856.00 TREE WORKTREECORE00266553961104/11/2016

529.61 LAB SUPPLIESUSA BLUE BOOK00272853962104/11/2016
2,379.20 LAB SUPPLIES & PUMP



CHECK REGISTER FOR CITY OF SOUTH HAVEN 3/3Page: 04/01/2016 04:59 PM
User: MARGUE
DB: South Haven

CHECK DATE FROM 04/11/2016 - 04/11/2016

AmountDescriptionVendor NameVendorCheckBankCheck Date

62.95 LAB SUPPLIES
43.93 LAB SUPPLIES

348.83 LAB SUPPLIES

3,364.52 

5,933.00 DEED & LEGAL VER., SPLIT & MAP UPDATES, VAN BUREN COUNTY00274853963104/11/2016
4,949.12 FERRIC CHLORIDEWEBB CHEMICAL SERVICE CORP00286053964104/11/2016

1 TOTALS:

227,049.28 Total of 38 Disbursements:



 
\ 
 
MEMORANDUM 
 
TO:  Brian Dissette, City Manager 
 
FROM: Larry Halberstadt, PE, City Engineer 
 
DATE:  March 30, 2016 
 
RE:  Peterson Ravine Manhole Rehabilitation 
 
Background Information: 
 
In July of 2015, the City of South Haven submitted a State Revolving Fund (SRF) project plan to 
the Michigan Department of Environmental Quality.  This plan includes recommendations for 
numerous sanitary sewer improvements throughout the City. 
 
One of the projects identified in the project plan is rehabilitation of manholes within the Peterson 
Ravine area.  The Peterson County Drain enters the city limits at Aylworth Avenue and 
continues to an outlet in the Black River.  At the time that South Haven was originally 
developed, it was decided to lay trunk sewers along the ravines adjacent to the open creek.  
While this resulted in a lower initial cost of construction, it places the sewers and appurtenant 
manholes in an area that is susceptible to occasional flooding and high ground water. 
 
During the preparation of the SRF project plan, Abonmarche identified infiltration at some of the 
manholes in the Peterson Ravine.  In addition, the elevation and condition of the manhole tops 
and covers can lead to direct inflow during creek flooding. 
 
In order to address this source of inflow and infiltration, Abonmarche has prepared plans that 
include a variety of rehabilitation activities.  The work primarily includes grout injection to stop 
infiltration through cracks or joints in the manhole walls and reconstruction of the manhole tops 
and covers to provide a watertight assembly. 
 
This project was estimated to cost $74,054 and funding was included in the 2015-16 fiscal year 
budget for the sewer fund.  On February 19, 2016, the City opened bids for the rehabilitation.  
The low bid amount is $37,407.00.  At their March 28, 2016 regular meeting, the Board of Public 
Utilities reviewed the bids and passed a motion recommending that City Council award the 
Peterson Ravine Manhole Rehabilitation project to Culy Contracting, Inc. of Winchester, IN in 
the amount of $37,407.00. 

Department of Public Works 

City of South 
Haven 
DPW Building • 1199 8th Ave • South Haven, Michigan  49090 

Telephone (269) 637-0737 • Fax (269) 637-4778 



Memorandum 
March 30, 2016 
Peterson Ravine Manhole Rehabilitation 
Page 2 of 2 

 
Recommendation: 
 
City Council should review the bids at their April 11, 2016 regular meeting and award the 
Peterson Ravine Manhole Rehabilitation project to Culy Contracting, Inc. of Winchester, IN in 
the amount of $37,407.00. 
 
Attachments: 
 
Project Drawings 
Recommendation of Award Letter 
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SMH #420
RIM=607.39
F/L=596.61
COVER EJ 1040A
STRUCTURE COVER, CASTING INSERT

SMH #440
RIM=609.15
F/L=616.82

COVER EJ 1040A
STRUCTURE COVER, CASTING INSERT

SMH #441
RIM=611.78
F/L=598.05
COVER EJ 1040A
STRUCTURE COVER, CASTING INSERT

SMH #442
RIM=612.15
F/L=598.77

COVER EJ 1040A
STRUCTURE COVER, CASTING INSERT

SMH #419a
RIM=606.75
F/L=595.99
COVER EJ 1040A
STRUCTURE COVER, CASTING INSERT

NOTE:
WHERE NEW CASTINGS ARE SHOWN,
REMOVE EXISTING CASTINGS AND
DELIVER TO CITY OF SOUTH HAVEN DPW

E:
\C

IV
IL

 3
D

\E
N

G
\_

20
15

\1
5-

06
44

 P
ET

ER
SO

N
 R

A
V

IN
E\

dw
g\

15
-0

64
4 

R
1.

dw
g,

 6
, 1

/2
2/

20
16

 3
:2

8:
33

 P
M

, d
do

m
bo

s, 
1:

1



Confidence By Design
PREPARED FOR:

COPYRIGHT 2013-ABONMARCHE CONSULTANTS, INC.

Engineering
Architecture

Land Surveying
Marina/Waterfront

Community Planning
Landscape Architecture

Development Services

95 West Main Street
Benton Harbor,  MI  49022
T 269.927.2295
F 269.927.1017

Manistee, MI
South Haven, MI
South Bend, IN
Portage, IN SHEET

JOB #:

SCALE:

OF

15-0644

87

PETERSON RAVINE
CITY OF SOUTH HAVEN
VAN BUREN COUNTY, MI

1"=150'

SMH #442a
NO WORK
THIS LOCATION

SMH #442
SEE SHEET 6

SMH #442b
NO WORK

THIS LOCATION
SMH #423
RIM=624.76
F/L=606.26
NO WORK
THIS LOCATION

SMH #450
RIM=613.55
F/L=607.26
MANHOLE REHABILITATION,
CHIMNEY SEAL, EXTERNAL
COVER EJIW 1040 APT
STRUCTURE ADJUST, CASE 2
STRUCTURE ADJUST, ADDITIONAL DEPTH -
0.5 FT

SMH #453
RIM=613.63
F/L=608.16
MANHOLE REHABILITATION,
CHIMNEY SEAL, EXTERNAL
COVER EJIW 1040 APT
STRUCTURE ADJUST, CASE 2
STRUCTURE ADJUST, ADDITIONAL DEPTH - 0.5 FT

SMH #455
RIM=617.69

F/L=612.01
MANHOLE REHABILITATION,

CHIMNEY SEAL, EXTERNAL
COVER EJIW 1040 APT

STRUCTURE ADJUST, CASE 2
STRUCTURE ADJUST, ADDITIONAL DEPTH - 0.5 FT

SMH #454
RIM=X
F/L=X
MANHOLE REHABILITATION,
CHIMNEY SEAL, EXTERNAL
COVER EJIW 1040 APT
STRUCTURE ADJUST, CASE 2
STRUCTURE ADJUST,
ADDITIONAL DEPTH - 0.5 FT

618.69

614.55

615.13

615.13

NOTE:
WHERE NEW CASTINGS ARE SHOWN,
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DELIVER TO CITY OF SOUTH HAVEN DPW

E:
\C

IV
IL

 3
D

\E
N

G
\_

20
15

\1
5-

06
44

 P
ET

ER
SO

N
 R

A
V

IN
E\

dw
g\

15
-0

64
4 

R
1.

dw
g,

 7
, 1

/2
2/

20
16

 3
:2

8:
36

 P
M

, d
do

m
bo

s, 
1:

1



Confidence By Design
PREPARED FOR:

COPYRIGHT 2013-ABONMARCHE CONSULTANTS, INC.

Engineering
Architecture

Land Surveying
Marina/Waterfront

Community Planning
Landscape Architecture

Development Services

95 West Main Street
Benton Harbor,  MI  49022
T 269.927.2295
F 269.927.1017

Manistee, MI
South Haven, MI
South Bend, IN
Portage, IN SHEET

JOB #:

SCALE:

OF

15-0644

88

PETERSON RAVINE
CITY OF SOUTH HAVEN
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1"=150'

SMH #442
SEE SHEET 7

SMH #458
RIM=619.00
F/L=613.89
MANHOLE REHABILITATION,
CHIMNEY SEAL, EXTERNAL
COVER EJIW 1040 APT
STRUCTURE ADJUST, CASE 2
STRUCTURE ADJUST, ADDITIONAL DEPTH - 0.5 FT

620.50

SMH #459
RIM=620.52
F/L=615.74
MANHOLE REHABILITATION,
CHIMNEY SEAL, EXTERNAL
COVER EJIW 1040 APT
STRUCTURE ADJUST, CASE 2
STRUCTURE ADJUST, ADDITIONAL DEPTH - 0.5 FT

621.52

SMH #460
RIM=623.28
F/L=618.56
MANHOLE REHABILITATION,
CHIMNEY SEAL, EXTERNAL
COVER EJIW 1040 APT.
STRUCTURE ADJUST, CASE 2
STRUCTURE ADJUST, ADDITIONAL DEPTH - 0.5 FT

624.28

NOTE:
WHERE NEW CASTINGS ARE SHOWN,
REMOVE EXISTING CASTINGS AND
DELIVER TO CITY OF SOUTH HAVEN DPW

SMH #461
NO WORK
THIS LOCATION
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March 4, 2016 

 

Mr. Brian Dissette 

City Manager 

539 Phoenix Street 

South Haven, MI 49090 

 

Mr. Larry Halberstadt, PE 

City Engineer 

1199 8th Avenue 

South Haven, MI 49090 

 

 

Re: Recommendation for Contract Award  

Peterson Ravine Manhole Rehabilitation Project 

ACI Project No. 15-0644 

 

Dear Mr. Dissette, 

 

On February 19, 2016, we received three (3) bids for the Peterson Ravine Manhole 

Rehabilitation Project.  All three bidders furnished the necessary bonding, and bidder 

qualification documents.  We checked the bids for completeness and accuracy.  A summary 

of the attached bid tabulation is provided below. 

 

Bid Summary 

Prepared By: Total Project Cost 

Engineer’s Estimate $61,700.00 

Culy Contracting, Inc. (Winchester, IN) $37,407.00 

Compton, Inc. (South Haven, MI) $49,450.00 

R&A Environmental Rehab, Inc. (Clare, MI) $59,800.00 

 

All three bids were below the engineer’s estimate.  The differential between Culy Contracting, 

Inc. and Compton, Inc. is greater than the local preference thresholds (5% or $5,000 max.).   

 

Following confirmation of the bids, we requested supplemental information related to the 

experience, subcontractors, and suppliers from the two low bidders.  Only Culy Contracting, 

Inc. responded to this request, furnishing the attached documentation.  We received 

consistently positive feedback from their references for cost, timeliness, quality, and resolution 

of punchlist issues.  We found that they have performed previous work in Novi, MI and were 

responsive completing their work at a similar distance from their home office.  
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Abonmarche recommends award of the Base Bid to the low bidder, Culy Contracting, Inc. of 

Winchester, IN in the amount of $37,407.00. 

 

 

Sincerely, 

 

ABONMARCHE 

 

 

 

 

Daniel A. Dombos II, P.E. 

Senior Project Engineer 

 

DAD 

 

 

Attachments: Bid Tabulation 

 

cc:   Christopher J. Cook, PE  Abonmarche 

   Timothy R. Drews, PE   Abonmarche 



  95 West Main Street

P.O. Box 1088

Benton Harbor, MI 49023

T 269.927.2295

F 269.927.1017

www.abonmarche.com
Legend: Low Bidder

Correction

Unit Price Total Unit Price Total Unit Price Total Unit Price Total

1 Lump Sum 1.00 5,000.00$          5,000.00$          4,000.00$          4,000.00$          5,000.00$          5,000.00$          5,000.00$          5,000.00$          

2 Lump Sum 1.00 3,500.00$          3,500.00$          1,000.00$          1,000.00$          750.00$             750.00$             2,000.00$          2,000.00$          

3 Ft 350.00 10.00$               3,500.00$          3.00$                 1,050.00$          4.00$                 1,400.00$          10.00$               3,500.00$          

4 Syd 100.00 15.00$               1,500.00$          5.00$                 500.00$             10.00$               1,000.00$          45.00$               4,500.00$          

5 Syd 100.00 8.25$                 825.00$             1.00$                 100.00$             3.00$                 300.00$             35.00$               3,500.00$          

6 Syd 100.00 10.00$               1,000.00$          1.00$                 100.00$             6.00$                 600.00$             45.00$               4,500.00$          

7 Ea 2.00 2,750.00$          5,500.00$          550.00$             1,100.00$          500.00$             1,000.00$          750.00$             1,500.00$          

8 Ea 1.00 8,500.00$          8,500.00$          5,907.00$          5,907.00$          12,500.00$        12,500.00$        8,000.00$          8,000.00$          

9 Ea 2.00 1,250.00$          2,500.00$          200.00$             400.00$             1,500.00$          3,000.00$          2,000.00$          4,000.00$          

10 Ea 7.00 2,000.00$          14,000.00$        1,300.00$          9,100.00$          950.00$             6,650.00$          450.00$             3,150.00$          

11 Ea 7.00 800.00$             5,600.00$          900.00$             6,300.00$          600.00$             4,200.00$          1,500.00$          10,500.00$        

12 Ea 9.00 325.00$             2,925.00$          250.00$             2,250.00$          500.00$             4,500.00$          450.00$             4,050.00$          

13 Ea 7.00 800.00$             5,600.00$          700.00$             4,900.00$          600.00$             4,200.00$          450.00$             3,150.00$          

14 Ea 4.00 350.00$             1,400.00$          75.00$               300.00$             1,000.00$          4,000.00$          450.00$             1,800.00$          
15 Ea 1.00 350.00$             350.00$             400.00$             400.00$             350.00$             350.00$             650.00$             650.00$             

% of Estimate 100.00% % of Estimate 60.63% % of Estimate 80.15% % of Estimate 96.92%

% of Low Bid 164.94% % of Low Bid 100.00% % of Low Bid 132.19% % of Low Bid 159.86%

Base Bid

Bid Tabulation

Bid Statistics

Item Unit
Estimated 

Quantity

Silt Fence

Compton, Inc. R&A Environmental RehabCuly ContractingEngineer's Estimate

Topsoil, 3 inch

Seed & Fertilizer

Structure Adjust, Additional Depth

Mobilization, Max $5,000

Temporary Traffic Control

Sanitary Manhole, Chimney Seal, External 

Manhole Lining, Composite, Sanitary, 48 inch dia.

Structure Cover, 1040APT

Structure Cover, Casting Insert

Cleanout Riser Cover

Erosion Fabric, S75BN

Manhole Interior Cleaning, Sanitary, 48 inch dia.

Structure Adjust, Case 2

Manhole Rehabilitation, Grout Sealing, Interior

Total: Base Bid 61,700.00$                                      37,407.00$                                      49,450.00$                                      59,800.00$                                      

Date and Time: February 19th, 2016 , 1:30 pm

Owner: City of South Haven

Project Name: Peterson Ravine Manhole Rehabilitation Project

Project Number: 15-0644

Alt. Agency: N/A

P:\_Projects\2015 PROJECTS\15-0644 Peterson Ravine Manholes\Bid Docs\ACI Bid Tabulation Form.xlsx
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MEMORANDUM 
 
To:  Brian Dissette, City Manager 
  Roger Huff, PE, DPW Director 
  Deb Davidson, DDA Director 
 
From:  Larry Halberstadt, PE, City Engineer 
 
Date:  March 29, 2016 
 
Subject: Traffic Signal Replacement at Broadway & Phoenix Streets 
 
Background Information 
 
Over the past several years, the Michigan Department of Transportation (MDOT) has been 
working on plans to replace the traffic signals along BR-196 in the city limits.  One signal is 
located at the intersection of Aylworth Avenue and LeGrange Street and the other is located at 
the intersection of Phoenix and Broadway Streets. 
 
MDOT’s typical construction for new traffic signals utilizes a “box span” arrangement.  
Galvanized steel strain poles are placed at each corner of the intersection and span wires are 
run between all poles.  Signal heads hang from the span wires extended across the roadways.  
The general appearance of a typical MDOT traffic signal can be seen at the intersection of 
Phoenix Street and Blue Star Highway. 
 
The intersection of Phoenix and Broadway Streets serves as the entrance to the downtown 
area.  As a result, the Downtown Development Authority and others in the community have 
expressed interest in the configuration and style of the proposed traffic signal.  As a result of 
these discussions, the City has expressed an interest in partnering with MDOT to upgrade the 
traffic signal at Phoenix and Broadway Streets to provide an improved appearance.  The 
proposed upgrades would include powder coating the strain poles black, using black housings 
for the pedestrian signals, deleting the span wires, and using black powder coated steel mast 
arms to support the overhead traffic signal heads.  The proposed project will retain dedicated 
left turn signals and will also replace/relocate the traffic signal controller and install new wireless 
actuation sensors in the pavement.  The proposed upgrades will result in a traffic signal that is 
similar in appearance to the City owned traffic signals at Phoenix/Center Streets and 
Phoenix/Kalamazoo Streets. 
 
MDOT has agreed to include these upgrades in the contract provided that the City enters into a 
cost sharing agreement for the additional cost of the upgrades.  MDOT has prepared the 
contract and estimates that the cost of the upgrades will be $78,900.  Funding for the traffic 
signal upgrades is anticipated to be paid for by the Downtown Development Authority.  The 
upgrade to mast arms will also require periodic inspections that will be a future maintenance 
cost for the City. 

Department of Public Works 

City of South 
Haven 

DPW Building • 1199 8th Ave. • South Haven, Michigan  49090 
Telephone (269) 637-0737 • Fax (269) 637-4778 
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Last spring, the City participated in a similar project with Meijer to upgrade the new traffic signal 
on Phoenix Street at the Meijer entrance driveway.  The City’s cost share for that project was 
$86,120.00. 
 

 
 

Existing Traffic Signal at Blue Star Highway and Phoenix Street 
 
At the present time, staff is currently discussing the possibility of providing similar upgrades for 
the Aylworth Avenue and LeGrange Street traffic signal.  Additional funds would need to be 
allocated to provide similar upgrades at this intersection.  A meeting with MDOT is planned for 
April 25 to discuss these changes in more detail.  If a decision is made to upgrade that signal, 
an additional or modified cost sharing agreement will be required. 
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Existing Traffic Signal at Phoenix and Center Streets 
 
Recommendation 
 
City Council should review the proposed upgrades at their regular meeting scheduled for April 
11, 2016.  If they desire to see the upgrades at Phoenix and Broadway Streets, then they 
should authorize the City Manager to execute MDOT contract 16-5080. 
 
Attachments 
 
MDOT Contract 16-5080 
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MEMORANDUM 
 
TO:  Brian Dissette, City Manager 
  Barbara Rose, Covert Township Supervisor 
 
FROM: Larry Halberstadt, PE, City Engineer 
 
DATE:  March 29, 2016 
 
RE:  Covert Township Water Tower Painting 
 
Background Information 
 
The City of South Haven operates a Type I Community Public Water Supply for customers 
located in Covert Township, Michigan.  The water supply system was originally constructed by 
the township in the early 2000s and water was purchased wholesale for distribution to township 
residents.  On September 1, 2008, the City and Covert Township entered into a Capacity and 
Replacement Rate Contract.  This contract modified the relationship between the two parties 
and permitted the City to move forward with construction of the new Water Filtration Plant. 
 
Section 5.D. of the Capacity and Replacement Rate Contract requires that the City set rates for 
all users based on the projected costs of operation, maintenance, repair and replacement (OMR 
&R).  The City is responsible for OMR & R expenses as operator of the distribution system.  
Covert Township remains responsible to pay for expansion or replacement of pipes within the 
Covert Water System.  The current rate structure includes Ready to Serve and Capital 
Replacement fees that are billed to all customers on a monthly basis.  These fees are assessed 
at a fixed amount per month based on the size of water meter.  During the 2014-15 fiscal year, 
the City collected $72,334 in Ready to Serve fees and $20,602 in Capital Replacement Fees. 
 
In order to serve customers in Covert Township and the south area of South Haven Charter 
Township, a high pressure service district was constructed.  This includes a booster pump 
station and a 200,000 gallon water tower located in Covert Township, on property owned by the 
school district.  The water tower is constructed of welded, plain carbon steel plates.  In order to 
keep this type of water tower in good condition, the steel is media blasted to remove all rust and 
a multilayer coating system is applied to both sides of the steel at the time of construction.  In 
order to keep the tower in a good state of repair, coatings must be refreshed on a periodic basis 
to prevent deterioration of the steel. 
 
In 2012, the exterior of the water tower was recoated at the expense of $59,473.00.  This 
expenses incurred include $9,774 for engineering, bidding, and inspection fees plus $49,699.00 
for contractual services to the painting contractor.  At the time that the work was performed, 
Covert Township paid for the services noted. 
 

Department of Public Works 

City of South 
Haven 
DPW Building • 1199 8th Ave • South Haven, Michigan  49090 

Telephone (269) 637-0737 • Fax (269) 637-4778 
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After further review of the Capacity and Replacement Rate Contract, it appears that these 
expenses should have been paid for by the City as part of routine utility operations.  Covert 
Township has agreed to accept reimbursement over a three year period in roughly equal 
payments. 
 
Recommendation 
 
City Council should be requested to approve the Agreement and Mutual Release at their April 
11, 2016 regular meeting.  Upon approval of the agreement, the City will make the first annual 
installment payment to Covert Township. 
 
Attachments 
 
Covert Capacity & Replacement Rate Contract 
Agreement and Mutual Release  





, . 
DRAFT: 07.30.08 

CAPACITY AND REPLACEMENT RATE CONTRACT 

This Capacity and Replacement Rate Contract is made as of September 1, 2008, between the Township of 
Covert, a Michigan general law township, located in Van Buren County, the principal business address of 
which is 73943 Lake Street, Covert, MI 49043 ("Covert"), and the City of South Haven, a Michigan 
home-rule city, located in Van Buren and Allegan Counties, the principal business address of which is 
539 Phoenix St., South Haven, MI 49090-1499 (the "City"). 

RECITALS 

A. The parties to this Contract are also parties to the Water Service Contract dated March 13, 1997, 
pursuant to which the City provides public water services to Covert (the "Water Service Contract"). 

B. The parties now understand, based on letters from the Michigan Department of Environmental 
Quality and infonnation provided by the civil engineering fIrm of Fishbeck Thompson Carr & Huber 
("FTC&H"), that the City's water treatment facilities need to be improved (i) to replace portions of those 
facilities that are approaching the end of their useful lives ("replacement"), and (ii) because peak usage is 
too close to exceeding the capacity of those facilities ("capacity"). 

C. The 'Vater Service Contract provides Covert with certain rights and limits related to capacity in 
the City'S water intake, water treatment, water storage, and water transmission facilities (the "City Water 
System"), which is separate from the water distribution systems that is owned and operated by Covert for 
distributing water to the users/consumers within its jurisdiction. 

D. The Water Service Contract, as amended on September 8, 1998, states that Covert shall be a 
wholesale water customer of the City, and that water use for Covert shall be metered at the Township line. 

E. The City has represented and agreed that it needs additional treatment capacity and has imposed 
an additional connection fee (initially set at $3,022 to increase each year at the rate of inflation, but 
subject to change depending on subsequent cost figures) in order to help pay for the added capacity. 

F. The parties wish to clarify and resolve capacity issues to: 

(i) Better ensure adequate water capacity is available to all the parties and to others in the 
community; 

(ii) More effIciently use available capacity rather than reserving it for future use; 

(iii) Provide that new development pays for the City Water System's water treatment facility 
expansion now being designed to serve it, as well as reasonably anticipated expansions to the City 
Water System's intake, storage and transmission facilities which will also serve that new 
development; and 

(iv) Enhance open and cooperative intergovernmental relations among the parties and with 
other governmental units in the region. 

G. The parties wish to continue the study of the situation and, despite the rights and procedures set 
forth in the Water Service Contract, they have agreed, without waiving any of their rights under the 
aforementioned agreements, that it makes sense to use a single civil engineering fIrm for the study and 
design of the City Water System's treatment facilities improvements. 

H. The parties also agree that they jointly have a responsibility to address the replacement and that, 
to do so, it makes sense to impose a rate increase to offset the costs of studying and designing the needed 
improvements to the treatment facilities and to begin setting aside funds needed for those improvements 

- 1 ­
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so as to decrease the amount they will need to borrow and the interest they will have to pay related to that 
borrowing to finance the costs of those improvements. 

I. The parties want to end Covert's status as a wholesale water customer of the City and to have 
each water user in Covert be a retail water customer of the City on the same tenus as City residents are 
retail water customers of the City. 

TERMS AND CONDITIONS 

In exchange for the consideration in and referred to by this Contract, the parties agree as follows: 

1. Acknowledgement and Waiver. Covert acknowledges that it has been notified by the City in 
writing and has had and continues to have the opportunity to consider and give input regarding its future 
water needs as provided in subsection 8(F) of the Water Service Contract, and that no further notice is 
needed by the City to comply with the notice provisions in that subsection. 

2. Capacity Buy-Back. The parties understand that the provisions in the Water Service Contract 
providing for Covert's ownership of capacity in the City Water System has made questions about 
expansion open to interpretation and believe it is best to agree upon a solution that provides certainty. 
The parties also agree that it would be preferable for all parties to have access to the available capacity in 
the City Water System while providing for a mechanism for new users to pay the costs of expansions to 
the City Water System components needed to accommodate them or to provide additional peak capacity 
as needed. The parties agree that with the City's payment to Covert of the amount of $160,053 as a 
payment to repurchase from Covert any remaining unused capacity rights it may have, Covert will not 
have any further interest in the capacity of the City Water System. This buy-back amount was determined 
as detailed on the attached Exhibit A. Notwithstanding the foregoing, the City agrees to continue to 
permit connections from Covert to the City Water System in the same manner and on the same terms as it 
permits connections from within the City limits, it being the intention of the parties to continue to work 
together to provide public water service to users inside and outside the City limits, but to provide a means 
to finance expansions to the Water System capacity through rates and fees paid by users. 

3. Capacity Expansion Connection Fee. 

A. Regardless of the provisions of, and despite the rights and procedures (including, without 
limitation, the rights to notices and opportunities to respond) set forth in the Water Service 
Contract, Covert shall impose upon the users in Covert of water supplied from the City'S water 
treatment facilities a "capacity expansion fee" beginning September 1, 2008 equal to that 
charged by the City to the City'S water users (initially set at $3,022 per residential equivalent unit 
("RED") to increase each year at the rate of inflation, but subject to change depending on 
subsequent cost figures). 

(1) Every user of the system shall be charged a fee based on at least one REV based 
on a REV table the parties agree upon even if the REV for the particular use or structure 
is less than one. 

(2) Metering may be required of commercial or industrial users for a period of at 
least three months to determine average daily flows. The metered flows (in gallons) shall 
be divided by the number of days metered, and that result shall be divided by 250 to 
determine the number of RED's. 

(3) Changes in use, facility expansions, increases in employees, product lines or 
services, or other changes may result in are-evaluation of the REV's. 

- 2 ­
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B. The capacity expansion fee shall be used to pay FTC&H for the required studies and 
design documents needed for the water treatment facilities improvements and to pay a portion of 
the costs of those improvements (or the resulting debt) related only to those improvements needed 
to address the expansion of the water treatment capacity of the water treatment facilities, but not 
those improvements needed to address replacement. 

C. The City shall place the capacity expansion fees it collects from its own users and that the 
other parties collect and tum over to the City in a separate account which will be used only for the 
purposes provided in subparagraph B above. The City shall annually, or more frequently if 
requested by the other parties, report on the collection of the capacity expansion fees, deposits 
into the account, the uses of funds from the account, and the balances of funds in that account. 
Such reports shall be consistent with generally accepted financial practices for Michigan local 
governments. Any party may review and, at its expense, engage auditors to review all of the 
records related to the capacity expansion fee. 

4. Replacement Fee. 

A. Regardless of the provisions of, and despite the rights and procedures (including, without 
limitation, the rights to notices and opportunities to respond) set forth in the Water Service 
Contract or any other agreements to which they are parties, the parties agree that they shall all 
impose upon the users of water supplied from the City'S Water System a "replacement fee" 
beginning September I, 2008 to be based on meter size as follows: 

Meter Size Monthly Charge 

5/8" $5.90 

3/4" $7.39 

1" $8.87 

1.25" $12.69 

1.5" $16.52 

2" $23.60 

3" $41.30 

4" $61.97 

6" $97.36 

8" $153.02 

This initial replacement fee is based on the projected debt service related to the projected cost to 
construct a portion of the 7 million gallon per day high rate sedimentation plant, in accordance 
with "Alternative IB" as described in section 5.4.2 on page 40 of the "City of South Haven Water 
Treatment Plant Reliability Study and Master Plan," dated March 22, 2007, prepared by FTC&H. 
After receiving construction bids for the project, the replacement fee may be adjusted to reflect 
the actual bid cost for the project. 

B. The replacement fee shall be used to pay FTC&H for the required studies and design 
documents needed for the water treatment facilities improvements and to pay a portion of the 
costs of those improvements (or the resulting debt) related only to those improvements needed to 
address the replacement, but not those improvements needed to expand the capacity. 

C. The City shall place the replacement fees it collects from users in a separate account 
which will be used only for the purposes provided in subparagraph B above. Users in the 
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townships will be billed replacement fees by the City in the same manner and at the same rates as 
are users inside the City. The City shall annually, or more frequently if requested by the other 
parties, report on the collection of the replacement fees, deposits into the account, the uses of 
funds from the account and the balances of funds in that account. Such reports shall be consistent 
with generally accepted fmancial practices for Michigan local governments. Any party may 
review and, at its expense, engage auditors to review all of the records related to the replacement 
fee. 

5. Individual Water Service Customers. 

A. All water users in Covert shall be, after August 1, 2008, retail customers of the City so 
their water use and charges for that use shall be handled according to this Section 5. 

B. Covert shall have the right to add charges to billings to users in Covert to pay the costs 
incurred by Covert to improve, expand, or replace pipes and other facilities comprising the 
"Covert Water System" (i.e., the "Township Water System" as defined in the Water Service 
Contract). Since Covert water users are retail customers of the City, the City shall be responsible 
for maintenance of the Cover Water System. Covert shall pay the City a collection fee of two 
percent (2%) of any added charges for added billing and handling costs, or such lesser amount as 
the City shall determine reasonably reflects its actual additional billing and collection costs. 
Determination shall be made at the time of the request. 

C. All water users in Covert shall be billed montWy or quarterly (at the option of the City). 
Metered water use shall be used for billing purposes where water meters are provided. For non­
metered customers, an estimate of the flow will be made based on 250 gpd per Residential 
Equivalent Unit (REV) in accordance with Schedule B. A standard table of REV's for different 
types of uses will be used for estimating flows to all non-metered customers, regardless of 
location. Provisions shall be made for measuring the flows periodically to check estimated flows. 
Any costs associated with the measurement of flow from an individual property will be charged to 
that property. 

D. The City shall set rates for all users based on the projected costs of operation, 
maintenance, repair, and replacement (OMR & R). The OMR & R rates charged to users shall 
not include any differential based solely on a user's location/distance, except if unusual or 
abnormal circumstances exist in an area, then the rates charged to customers in that area shall be 
established at a level sufficient to cover the actual, projected costs of OMR & R for service 
therein. In the event of disagreement regarding rates the City of South Haven and Covert 
Township jointly select a consultant to prepare a rate analysis. If parties disagree with this 
analysis, the parties agree to resolve the dispute via arbitration in which each party will select a 
consultant. The two consultants shall select a third consultant who shall act as arbitrator. The 
arbitrator shall establish a review procedure and make a binding OMR & R rate determination. 
When arbitration is undertaken, the City shall pay one-half (112) of the costs of arbitration and the 
Township shall pay one-half (112) of said costs. 

6. Reserved Rights. The parties all reserve their rights under the Water Service Contract to seek 
additional studies or their own engineers to review the studies undertaken by FTC&H. 

7. Covert Appointee to City Board of Public Works. In order to assure regular access by Covert to 
information about City Water System operations one person chosen by Covert shall be appointed to serve 
as a non-voting ex officio member of the City's Board ofPublic Works. 

- 4 ­
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8. Water Service Contract. Except with respect to the issues addressed in this Contract, all 
provisions of the Water Service Contract remain unchanged by this Contract. 

9. Modification of Contract. This Contract cannot be modified or amended except in writing signed 
by all parties following resolutions of their governing bodies. Each party had the advice of legal counsel 
before entering into this Contract and agree it shall be interpreted as if mutually drafted. 

- 5 ­
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The parties have signed this Contract as of the date first written above. 

TOWNSHIP OF COVERT CITY OF SOUTH HAVEN 

/' //1 /) :/1,,~! 
By: vt/4J;,« 41/~/l(jl 

Wa)f&eRelldell, Supervisor 

B~~
Amanda Sleigh, Clerk 

Date signed: 7 - '1 ,2008 Date signed: ~~:lL:...-__'2008 
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EXHIBIT A 
BUY-BACK COMPUTATION 

Purchased Capacity - Avg Gal/Day 
_A----'--'-'vg"'---=C...:.o...:...ve::..:.rt~S=al:...::ce_=_s...cp...:.e:_r_ d=-:a"-"y'------­

Remaining Avg Gal/Day Capacity 
...:.2:..::.0...:.07.:-.-. 

250,000 gal 
...:...1...:.6...:.3'-",9...:...4...:.5__ gal 

86,055 gal 

WFP Capital Costs 
Total Estimate 

Reduce intake stub 
Raw Water Pumping Station 

$15,740,910 
$ (195,000) 
$ (2,526,650) 

Total Capital Cost, plant only $13,019,260 

Plant Rated Peak Capacity 7,000,000 gai 

$/Gal to construct plant 
Township Remaining Peak Capacity X 

$ 1.86 
86,055 gal 

Value of Township Remaining Avg Gal/Day Capacity $ 160,053 
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City: of South Haven
 
Dept. of Public Works 

DPW Building .1199 8th Ave.• South Haven, Michigan 49090 
Telephone (269) 637-0737. Fax (269) 637-4778 

July 1, 2008 

Mr. Wayne Rendell 

Township Supervisor 

Covert Township Hall 

73943 Lake Street 

P.O. Box 35 

Covert, MI 49043-0035 

Re: Supplement Letter of Understanding 

Dear Mr. Rendell: 

Per our ongoing discussions and correspondence, this letter is intended to provide supplemental 

information to the proposed Capacity and Replacement Rate Contract for public water services. The 

following items are descriptions of the proposed agreements that the City of South Haven is currently 

considering as supplements to the rate contract. Please review the following items and determine 

whether these descriptions are acceptable and accurately reflect our conversation. 

Supplement to Capacity and Replacement Rate Contract 

1.	 Master Meter Credit. If the master meter is removed from the system, Covert shall be 

reimbursed for any sale or salvage value of the meter less the cost to remove said meter. 

2.	 Raymar Meters. It is estimated that 150 water meters equipped with Raymar transponder 

units in Covert are not working correctly and need to be replaced. Covert shall be responsible 

for the cost of the new transponder units. The City of South Haven shall replace the units and 

bill Covert Township for the labor costs to replace said units. The total cost for the 

replacement and installation of these units is expected to not exceed $8,000. 

3.	 Valve Turning. Covert recognizes that valve turning is an important maintenance task for the 

water distribution system. To aid in this task, Covert shall pay for 50% of the cost of 

automated valve turning equipment. The estimated cost of this equipment is $60,000.00. 

In addition to the proposed rate contract supplements is the attached Capacity and Replacement Rate
 

Contract, related to the water system, for your consideration. Please review the attached document.
 

It is our intent to review this contract proposal at the upcoming July 21, 2008 regular meeting of the
 



City Council. If you find the proposed contract supplement items to be acceptable, please sign and 

return this document, to my attention, at your earliest convenience. 

Thank you for your time and attention. If you have any questions and/or concerns, please feel free to 

contact me. 

Best Regards, 

Brian Dissette 

Asst. City Manager, Public Works 

Cc: K. Anderson 

£/~dl2//i'" .Wayne Rendell 

Supervisor, Covert Township 

Mayor, City of South Haven 



Harbor Commission 
 

 
Regular Meeting Minutes 

 
Tuesday, January 19, 2016, 5:30 p.m.  
Council Chambers, South Haven City Hall 
 

                                        City of South Haven 

 

 
Please note that the meeting will be held in South Haven City Hall, Council Chambers. 

 
 

1. Call to Order 
 

Present: Greg Sullivan, Cathy Pyle, Steve Schlack, Tim Stegeman, Mary Stephens 
Absent:  Tim Reineck 
 

2. Approval of Agenda 
 

Motion by Stegeman, second by Schlack to approve the January 19, 2106 regular 
meeting agenda as presented. 
 
All in favor. Motion carried. 
 

3. Approval of Minutes: November 17, 2015 Regular Meeting 
 

Motion by Stegeman, second by Sullivan to approve the November 17, 2016 regular 
meeting minutes as written. 
 
All in favor. Motion carried. 
 

4. Interested Citizens in the Audience Will Be Heard on Items Not on the Agenda 
 

There were none. 
 

5. Selection of Chairperson 
 

Motion by Sullivan to nominate Stephens for the position of chair. Second by Pyle.  
 
Acceptance by Stephens contingent on the vote. 
 
All in favor. Motion carried. 
 
Motion by Pyle, second by Schlack for Stegeman for vice-chair. 
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All in favor Motion carried. 
 

6. Financial Report 
 

Acting Harbormaster Kate Hosier reviewed the Financial Report. 
 
Stephens questioned this year’s seasonal dock revenue in December since the last five 
Decembers have some revenue from seasonal dock revenue.  
 
Hosier said we may have received seasonal deposits in November and none in 
December. Hosier said there are several docks open at Black River Park. Hosier will 
look into the December number for seasonal dock revenue.  
 

7. 2016 Meeting Dates Resolution 
 

Hosier found no holidays in conflict with the usual third Tuesday of the month and asked 
if commissioners were aware of any conflicts with their schedules. 
 
Motion by Stegeman, second by Schlack to adopt Resolution #2016-01, a resolution 
setting the 2016 meeting dates for the Harbor Commission. 
 
All in favor. Motion carried. 
 

8. Kal-Haven Marina 
 

Hosier explained she has added an attorney’s review and a map which the GIS Tech 
drew up showing the harbor lines since the original agenda packet was compiled, noting 
that the developer, David Nixon, does have a Department of Environmental Quality 
(DEQ) permit which factors in. 
 
Stegeman suggested reviewing the site plan submittal requirements.  
 
Item 1A. Stephens asked for the width of the river. Schlack said on the width of the river 
is included on the dock plans provided. Schlack questioned whether we need to vote on 
the items as to whether they were provided. Stegeman explained that consensus of the 
commissioners would suffice. 
 
Commissioners agreed that the width of river was provided as was 1B. A cross-section 
of the river bottom.  
 
1C. Harbor lines. Hosier explained that the GIS tech noted that there will be distortions, 
the docks shown over the harbor lines are within an acceptable margin of error. Sullivan 
asked if it is reasonable to assume the two red lines are ninety feet apart, noting he was 
looking at the last slip on each end. Hosier repeated that the GIS Tech did say that the 
docks are within the margin of error.  
 
Stephens wondered if we should ask for an updated image because the Harbor 
Commission is tasked with verifying the harbor lines. Schlack reminded that we are 
determining whether the harbor lines are provided in this application or not. Stephens 
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said the submittal requirement is the location of the Harbor lines and the image provided 
makes it impossible to verify the location of the harbor lines.  
 
Hosier said the margin of error comes in with two maps overlaid, and the grainy 1989 
map might not be able to be made any clearer. Stegeman said what is shown is within 
reason; that if docks are built beyond the harbor lines they would have to be demolished. 
Schlack said there was a survey and questioned whether the survey actually shows that 
there is ninety feet between docks on the other side of the river and the docks that are 
being proposed. Hosier wondered if when the DEQ did the permit they did harbor lines. 
Zoning Administrator Linda Anderson said on page twenty-six (26) the DEQ does show 
the harbor lines and the width of the river between the docks. Schlack said the purpose 
of the ninety feet is to have ninety feet of navigable waterway between the docks to 
which Hosier responded that is correct. 
 
Hosier suggested the commission review the enlarged version of the site plan; Anderson 
also brought up the site plans which the applicant brought with him both of which 
indicated the harbor lines and the ninety feet. The commission agreed that the harbor 
lines were provided.  
 
1D. Stegeman said the project property lines are indicated on the survey; the 
commissioners agreed. 
 
1E. Length, width, location and type of construction of existing docks, piers, slips and 
seawalls is provided as is 1F per consensus of the commissioners. 
 
1F. Length, width, location and type of construction of the proposed development and 
1G. Current development of the site on the opposing sides of the Black River. Stegeman 
believes that both are provided and all were in agreement.  
 
2A. Schlack noted that the soundings varied about three (3) to four (4) feet. The 
commissioners agreed the soundings are provided.  
 
2B. Dredge spoils. Sullivan asked if any dredging is proposed to be done. Nixon stated 
there is no dredging proposed or riprap to be placed on the site. Nixon explained, “There 
are oak tag elders and we have three (3) of the largest in the State of Michigan; they 
only grow in clay, they are rare, the birds migrating in the south, warblers and finches, 
congregate in them. That’s why we moved the head dock away from the shore so we 
could leave all the trees where they are, provide shade and habitat and leave the 
shoreline intact; it’s been like that for a thousand years or so. Some of the docks look 
excessively long, because we moved the head dock back.”  
 
Sullivan questioned Nixon saying there would not be any riprap. Nixon said that was 
removed from the application, on the extreme western end of the property, when it was 
decided it would not be needed. That was removed from the DEQ application per Nixon 
and the DEQ said there will not be any fill, according to Hosier. Nixon noted that if the 
commission approved the site plan, they could make that a contingency of the approval.  
 
The commission agreed that the application and site plan are complete, except for the 
dredging and riprap, with the applicant stating no dredging or riprap will occur. 
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Findings: 
#1. Stephens noted that the proposed project does not extend beyond the city harbor 
lines. Schlack commented on the plans, that the plans are complete but they are kind of 
confusing to me, with the access and he has some questions on the plan.  
 
#2. The commission does not believe there was any impediment to safe navigation. 
 
#3. Adverse affect. Schlack said that’s tough with the previous talk of the easement and 
parking. “It could have some effect on other properties but doesn’t know if it would be an 
adverse effect.” On the drawings Schlack sees where there is a parking area on the 
north side (a parking circle) and an easement access to that. The history of that property 
with the Zoning Board of Appeals, and the process it has been through, makes it hard to 
know how someone could be prevented from using that street. Stegemen asked if it is a 
private drive; Hosier believes it is. Stegeman said there is something in the legal part 
from our city attorney about the easement.  
 
Attorney Nicholas Curcio reviewed the history of the subject property, which has an 
extended history starting in 2012 with the ZBA when the developer applied for a zoning 
interpretation. There is no commercial access allowed to any property in the B-3 zone 
over a private road. The ZBA determined that any use that would require vehicular traffic 
on that private road. Then Nixon came back and requested a variance, without any 
specific commercial use. That had some bearing on the ZBA’s decision because they 
couldn’t tell without knowing the use. That decision was taken to circuit court and the 
court upheld the decision of the ZBA. There can be no commercial traffic, even 
construction vehicles for the purpose of constructing a commercial site, across a private 
road. That comes into play when we look at parking for the site; the parking plan and 
memo details some parking over the Kal-Haven Trail. 
 
The Zoning Administrator has reviewed the Zoning Ordinance and determined that the 
parking proposed does not comply with the Zoning Ordinance. The first issue is the 
zoning allowing the property owner to provide parking less than three hundred (300) feet 
away. A separate requirement states that when there are multiple uses, each use has 
their own separate parking requirement; you cannot double-count unless the two uses 
have different business hours. Our understanding is that there will be overlapping 
business hours with campgrounds being a twenty-four (24/7) use. Practical issues of 
going over the Kal-Haven Trail include not being able to take vehicles and boats across 
the Kal-Haven Trail. It would be difficult to police the use of the private road by boaters 
accessing the marina. 
 
Sullivan said this went to the ZBA first and asked if Curcio is saying that the ZBA had 
some issues with the parking arrangement. Curcio said all the ZBA decided is that the 
developer cannot have commercial access to the site across the private road. Stephens 
said the new arrangement for the parking did not come before the ZBA. Sullivan asked 
whether the current request would have to go before zoning before it comes to the 
Harbor Commission. Curcio explained that there is no requirement for this application to 
go before the ZBA.  
 
Anderson said we are not allowing any commercial vehicles to use that; all construction 
will be done from the water. From the campground there is no vehicle access to the 
docks, the turnaround you see is actually for emergency vehicles only. There can be no 
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parking there; no access to the river there. All access has to come from the campground 
or the water. 
 
Stegeman feels that is kind of an unimproved road and Schlack said he tried to drive 
down there but it wasn’t plowed all the way so he was unable to get very near to the 
subject property.  
 
Stephens asked about the adverse effect to the property owners stating that it seems 
like there are some concerns there. If we consider the Kal-Haven Trail adjacent property 
and we consider misuse of the Kal Haven Trail, Stephens does not know how we can 
address the double-counting of parking spaces. Schlack said he doesn’t see a problem 
with walking across the trail with a kayak or canoe. Many people use our boat ramp to 
launch their boat and have someone else bring their vehicle and trailer back. Schlack 
said he can see if he had a boat and trailer he might use the Black River Road rather 
than walking all the way to the campground. He has a problem with that.  
 
Pyle asked about all the tents that are down around the river and how they will have 
access. “Will slips be offered to them?” to which Nixon said no. Pyle asked how the tents 
access the area and Nixon responded that there is a driveway off Blue Star Highway. 
Schlack asked if parking could be added there but Nixon said he is not sure as they 
have to leave some open space. Nixon said on the concern about someone using Black 
River Street, to pick someone up or turn around, “That wouldn’t be allowed, that would 
be against the ordinance, and the neighbors would start complaining. We have tried to 
be sure the neighbors aren’t disturbed. The DNR permit allows for the deposition of 
more crushed concrete.” Schlack commented on the construction being done from the 
river. Nixon said he asked the DNR specifically and the fire and police department; he 
knew this would come up. They agreed it would be adequate; we do plan to improve that 
circle but not let anyone else use it. 
 
Anderson responded to Schlack’s question that site plan review would be done by fire 
and other departments. Anderson explained you need to just include those concerns in 
your motion. 
 
Stegeman commented that regarding adverse effect on neighbor’s access to their 
property, he does not see any problem with the improvements being proposed. Schlack 
said he would say there is no adverse effect. Stegeman said with the information given 
you would have to say no.  
 
#4. Adverse effect on the adjacent property owner’s ability to develop their property. The 
commission was in agreement that the proposed project would not have an adverse 
effect. 
 
Comments.  
Schlack: Questioned the extra space between slips fourteen (14) and fifteen (15).  Nixon 
said that was his idea for the ducks that use the property for nesting; he wanted to leave 
an open area for the ducks to go back and forth. “We could have put another slip there 
but we wanted the ducks to use that area where the stream comes out. Nixon said there 
are two tile pilings on either side.” 
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Schlack asked about dinghies in that area and more parking needed to which Nixon 
responded, “Heavens, no. If the city is not going to allow double-use parking the plan 
does not meet the parking requirements.” 
 
Stegeman asked about the docks being referred to as dinghy docks on the plans; he is 
curious why forty (40) foot long docks are referred to as dinghy docks. Nixon is not 
aware of any plan to call them dinghy docks but clarified that the docks are really only 
thirty (30) or thirty-two (32) feet from the shoreline. “It’s to get past that grove of tag 
elders we want to leave along the river.” 
 
Stegeman: Addressed Harbor Commission concerns of the harbor lines. Noted that what 
is proposed is adequate for safe navigation. Emergency vehicle accidents in case of fire 
would be his second concern. The third one, from what I’ve seen, and this is something 
Zoning and Planning will have to consider; there is not enough parking for what all is 
being proposed. 
 
Pyle’s main concern was the parking, noting her concern was sort of addressed with the 
tent parking, that they go down that driveway, but how much parking is allowed for the 
tent parking? Do they park next to their tents? Nixon responded that yes, they park by 
their tents. Pyle further questioned, “Will guests have somewhere to park?” Nixon said 
there are twenty-two (22) parking spaces along the fence, none of those are required as 
extra parking. Nixon said he has been told by Parks Depart and Natural Resources that 
we have unlimited use of the Kal-Haven Trail parking lot; our customers can use it, I 
don’t have anything in writing, but it’s quicker to park in that parking lot and walk in. 
Without the Harbor Commission approval we will not get to that stage.  
 
Sullivan has a question about the parking. Obviously to have multiple use for the 
parking, it would only be RV tenants that would be able to utilize the parking for twenty 
(20) of the slips. Right now most of our customers have boats, according to Nixon, and 
they keep them off-site or launch them at the launch ramp every day. Sullivan asked if 
these are mostly seasonal to which Nixon responded that the campground is restricted 
to twenty-one (21) days at this point. Sullivan’s concern is there isn’t any way to 
adequately police that the RV owner is going to be the same. Nixon said he thinks the 
city is pretty good at policing the ordinance; that we do not let our customers violate the 
ordinance. Nixon stated, “We don’t trust you not to do what you say you are going to do 
and we don’t have the ability to enforce that.” Nixon said that of the twenty-two (22) 
parking spaces along the fence, two (2) or three (3) are set aside for employees. Nixon 
added that the Kal-Haven Trail visitors' parking is open to our customers for parking 
also. Sullivan said that is not part of this application.  
 
Nixon said if it goes to Planning Commission we might be able to work out something for 
additional parking, but for right now we plan on only the RV sites using this. Sullivan 
commented that there is not any way to verify whether the boats are RV owners or 
seasonal slip renters. Schlack said he feels that if the city Zoning Administrator says that 
it is not permitted to have multiple use parking, the application is not complete, it doesn’t 
show enough parking.  
 
Pyle questions the Kal-Haven parking use, noting that the trail is busy and you cannot 
count that as available.  
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Schlack said his other concern is people parking down there by the tents, maybe with 
the open space requirement, you cannot provide enough parking.  
 
Nixon asked if the Harbor Commission does not approve the site plan, where do we go 
next. Anderson said the Harbor Commission neither approves nor denies the site plan, 
they make recommendations and comments; and then the Planning Commission holds 
their own review. If there is a way you can address the parking issues, you can do that 
before you go to the Planning Commission. Nixon said this is the first I’ve heard of the 
multiple use parking problem. Anderson noted multiple use parking is allowed with a 
special use permit.  
 
Stegeman said the parking is not what the Harbor Commission gets into, that would be 
the next group. “We do the boat parking not the car parking.”  
 
Stephens said the potential misuse of Black River Road and Kal-Haven Trail are her 
concerns. 
 
Stephens asked if commissioners want to recommend the site plan. Stegeman said we 
can recommend the site plan with caveats; parking issues and other things that were 
mentioned. 
 
Discussion ensued regarding the Harbor Commission review and what they need to 
send to the Planning Commission. Anderson said there is no recommendation to 
approve or deny. Hosier said you could make a motion to recommend this site plan and 
your comments to the Planning Commission.  
 
Motion by Stegeman to forward the site plan to the Planning Commission with the 
comments. Second by Schlack.  
 
All in favor. Motion carried. 
 
Stegeman asked about the short-term rental ordinance, noting we have a lot of condos 
along the river that have slips with them. The condos are turning into short-term rentals 
and then the owners rent the slip seasonally separately. How many parking spaces are 
needed at those condos? Anderson said two (2) parking spaces for the condos and one 
and one-half (1.5) for the slips.  
 

9. 2016 Marina Rates Resolution 
 

Hosier reminded that the Harbor Commission has already approved the marina rates 
and sent them on to City Council. There were some discrepancies between the state 
reservation system (CAMIS) and two separate reservation fees depending on how you 
reserve your dock. Those fees are eight ($8) dollars or ten ($10) dollars, and then there 
are also docks in city system with a five ($5) dollar reservation fee. People move from 
marina to marina throughout the season. Now we have to adjust for auditing purposes. 
There is a whole can of worms that brings up for your books. We are asking the Harbor 
Commission to approve an eight ($8) dollar reservation fee for the ease of the boater 
and for staff who have to explain that and for bookkeeping. We are trying to streamline 
the process and make it easier for the books, staff and the boaters. 
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Schlack asked if City Council has already approved the rates to which Hosier 
responded, “Yes, this is the only change.” 
 
Motion by Stegemen to recommend to council Harbor Commission Resolution #2, noting 
that the number will change when it becomes a City Council resolution. Pyle asked if this 
needs to go to DNR to get approved to which Hosier responded that the rates are not 
changing. Schlack seconded the motion. 
 
All in favor. Motion carried. 
 

10. Member and Staff Comments 
 

Stegeman: Thanked Anderson and Curcio.  
 
Schlack: Thanked Stephens for accepting the position of chair and looks forward to 
working with the Harbor Commission. 
 
Stephens: Asked if the Harbor Commission is supposed to have seven positions to 
which Hosier responded, yes and that she has alerted the mayor and he is actively 
looking for someone to fill that space.  

 
Hosier thanked the commission for the review noting it was very in depth. 
 

11. Adjourn 
 
Motion by Stegeman, second by Pyle to adjourn at 6:48 p.m. 
 
All in favor. Motion carried. 
 
 
Respectfully submitted, 
 
Marsha Ransom 
Recording Secretary 

 
 

 
 



Board of Public Utilities 
 

 
Regular Meeting Minutes 
 
Monday, January 25, 2016 
4:00 p.m., DPW Conference Room 
1199 8th Avenue 

                                         City of South Haven 

 

 
1. Call to Order by Stickland at 4:00 p.m. 

2. Roll Call 

Present:  Burr, Henry, Overhiser, Roberts, Stein, Winkel, Stickland 

Absent:   Rose 

 

3. Approval of Agenda 

Motion by Henry, second by Roberts to approve the January 25, 2016 Regular Meeting 

Agenda as presented. 

      All in favor. Motion carried. 

4. Approval of Minutes for the Record 

 

A. November 30, 2015 Regular Meeting Minutes 

B. December 21, 2015 Special Meeting Minutes 

 
Motion by  Henry, second by Burr to approve the November 30, 2015 Regular Meeting 
Minutes and the December 21, 2015 Special Meeting Minutes as written. 
 
All in favor. Motion carried.  
 

5. Interested Citizens in the Audience Will be Heard on Items Not on the Agenda 

None at this time. 

REPORTS 

6. Cost of Energy from Indiana-Michigan Power Company (AEP) 

A. 2015 Billings – All Charges 
B. 2014 Billings – All Charges 
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Burr noted the price increase was 3.24% from the last year which was covered by the last 
rate increase.  Consumption went down by 1%.  
 

7. Financial Reports 

A. Electric Fund Project Status 
B. Electric Fund – Financial Statement 
C. Electric Fund – Cashflow Statement 
D. Electric Fund – Review of Percentage Billed 

 
Hochstedler referred to the electric fund projects, noting that she does not have a figure for 
the Core City Secondary.  Halberstadt needs to get that figure to her.  
 
Burr asked if we could start with Depreciation for the calendar year. Discussion ensued 
regarding whether our depreciation equaled our capital investment.  
 
Halberstadt explained how he puts projects into the budget.  Hochstedler explained budget 
setting and the 5-year plan, suggesting certain projects could be identified with their 
estimated cost and the remaining amount put up to depreciation as unidentified. Stickland 
said at budget time we can look at what we have gotten done and put what we have not 
done into the next year’s budget. Burr would like to know if we are facing a year with a loss.  
 
Halberstadt said he thinks there are two more years with projects in the 5-year plan. 
Discussion ensued regarding upcoming projects. Halberstadt will get the information to 
Hochstedler for future planning. Burr requested a reality check so the board knows where 
we are.  
 
Halberstadt updated the board on Phases 3 and 4, noting that engineering is currently being 
done.  
 
Henry asked who does the 5-year planning to which Halberstadt responded that it is 
contracted out with staff input. Discussion ensued regarding whether the city will be using 
GRP for future projects. In response to a question by Henry, Halberstadt said he hasn’t had 
any real problem with them, but they are a small firm and sometimes it takes them a while to 
get a project ready to go out for bid. Discussion ensued regarding the level of detail being 
lacking in Phases 1 & 2. There were some adjustments that had to be made, according to 
Halberstadt. There were overages because tree-trimming and other things were not 
included in the project. Discussion ensued regarding whether it is necessary to prod GRP;  
about Kent Power being the low bidder recently and that there are a limited number of 
contractors who can work high voltage. 
 
In the course of discussion regarding starting the next phase after Labor Day, Halberstadt 
noted that now will be a good time to go out for bid. Roberts asked whether any projects that 
might be in the 5-year plan would be available.  
 
Burr questioned how we made money on electric sales when we didn’t sell more kwh and 
rates weren’t increased. Roberts suggested it might be PJM charges and Halberstadt said 
he will find out. Halberstadt noted PJM charges In January. Burr stated at that time we 
should do a 100% pass-through on transmission charges.  
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Discussion ensued regarding the retirement fund and the change in the accounting rule. We 
used to be funded to one hundred seven (107) percent; then it came down to ninety-seven 
(97) percent¸ but now there is a new rule and the assumption that it will not increase in 
twenty (20) years.  
 
Henry explained that nothing has really changed but net value will look lower and it is 
because of that accounting rule adding that this is because the economy is tanking. Roberts 
added that it is a paper value.  
 
E. Water Fund – Financial Statement 
F. Water Fund – Cashflow Statement 
G. Water Fund – Review of Percentage Billed 
H. Sewer Fund – Financial Statement 
I. Sewer Fund – Cashflow Statement 

 
Burr commented on the final amount at the end of the year, capital outlay and no projects 
pending. Kalamazoo Street and the ravines are where that is going. Discussion ensued 
regarding the Monroe Boulevard and Indian Grove lift station projects.  
 
Quarterly Outage Report, Fourth Quarter 2015 

 
It was noted that animal contact is down and the overall number of incidents is down. 
Discussion ensued regarding ways to lower the number of outages. Burr suggested looking 
into failed devices. It was suggested that staff have Jim Pezutto, Electric Supervisor,  come 
in and tell the board what he finds in that category.  

 
NEW BUSINESS 
 
8. City Engineer Comments 

Board Members are invited to attend a joint workshop of the City Council, Casco Township 
Board, and South Haven Charter Township Board to discuss the sanitary sewer and 
wastewater treatment plant planning efforts and the proposed regional water/sewer 
authority.  The meeting will be held on January 27, 2016 at 6:00 pm at Lake Michigan 
College, 125 Veterans Blvd, Room 141. 
 
Discussion ensued regarding how difficult it will be for the various municipalities to be on the 
same page.  

 
9. Board Member Comments 

No meeting in February due to lack of a quorum. 

Burr noted we are meeting with the Energy Optimization people next week; we are owed a 

refund.  

 

Stickland had questions about lead in the water.  
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10. Adjourn 

Motion by Winkel, second by Roberts to adjourn at 5:26 p.m. 

All in favor. Motion carried. 

 

RESPECTFULLY SUBMITTED, 

Marsha Ransom 

Recording Secretary 

 



 
 

Zoning Board of Appeals 
 

 
Regular Meeting Minutes 
 
Monday, January 25, 2016 
7:00 p.m., City Council Chambers 
 
 

                            City of South Haven 

 

 
 
1. Call to Order by Lewis at 7:00 p.m. 
 
2. Roll Call 
 

Present: Boyd, Bugge, Carlson (alternate), Paull, Stegeman, Wheeler, Lewis 
Absent:  Miller, McAlear (alternate) 

 
3. Approval of Agenda 
 

Motion by Bugge, second by Boyd to approve the January 25, 2016 Regular Meeting 
Agenda as presented. 
 
All in favor. Motion carried. 

 
4. Approval of Minutes – October 26, 2015 
 

Motion by Stegeman, second by Paull to approve the October 26, 2015 Regular Meeting 
Minutes with the following correction: 
 
Bugge noted a correction to page 6. 1.7’ should be written 1’ 7 " or 1 1/12’   
 
All in favor. Motion carried. 

 
5. Interested Citizens in the Audience Will be Heard on Items Not on the Agenda 
 

None at this time. 
  

6. New Business – Public Hearings 
 

a. Bill Fries, currently of Portage MI, requests a front setback variance for his residence at 
310 Eagle Street. The applicant is asking for a four (4) foot setback when a 12 foot, 10.5 
inch variance had been previously approved. The requested variance relates to zoning 
ordinance section 402-1. The parcel number is 80-53-019-007-00. 
 
Anderson noted this is a case that came before the zoning board a year ago, Mr. Fries 
appeared before the board twice; he was demolishing a house and building new. He 
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asked for two variances, he received the front setback variance but was denied the 
variance for lot coverage. His front variance was to be in line with the adjacent houses. 
The open deck has a partial roof that encroaches into the setback. In this case, it was 
very confusing at the meeting with open decks, porch roofs and so forth. As soon as we 
noticed that the upper deck construction was encroaching into the setback, the applicant 
was told he could continue work on the rest of the house but told to quit work on that part 
of the building. Anything done to the portion of the house extending into the setback 
would be at his own risk. The applicant came in and filled out the application to request 
another variance and had some professional plans completed. Anderson noted that the 
building department had received several letters of support from neighbors and another 
neighbor, Mike Henry, came in and said he was in support. There were no letters 
received against granting the variance. 
 
Lewis, looking at the hand drawing, commented, “A nine (9) foot setback from the 
sidewalk to the roofline. How is that different from what is there now?” Anderson 
explained the open deck goes back nine (9) feet, so there is six (6) feet of open deck.  
 
Lewis said, “He has a covered porch, not an open deck.” When asked Anderson 
explained that Fries was told he had to stop work and included in the agenda are the 
minutes of the last meetings as well as information of other variances granted in that 
neighborhood. Anderson asked that the applicant be invited to explain the request to 
which Lewis responded that the applicant will be given that opportunity. 
 
Motion by Boyd, second by Wheeler to open the public hearing.  
 
All in favor. Motion carried. 
 
Bill Fries. Noted he is not a Portage resident any longer, he is in South Haven now; he 
has been renting here while building his house. This is his residence. Fries 
acknowledged that there was a lot of confusion at the previous meetings, but after the 
final meeting that he was at here, he hired Duluth Builders, had that plan drawn and all 
the setbacks and measurements were on that plan which he submitted to city hall. Fries 
noted, “On the last day the framers were there, I was in Jackson. Linda called me at 3:00 
p.m. I almost fell out of my chair. We built the house right to the specs. When I first 
appeared before you I asked if I could keep my deck three (3) feet within that; we are 
forty-four (44) feet back. I had the surveyor, Ed Morse, survey that right down to the 
dime with his satellite; how it’s measured and how it’s platted is a little different but not 
significantly.” Fries also explained, “I understand my front deck is compliant but the deck 
above and the roof are not. The second deck covered the first deck so it is counted as a 
roof. I’m asking you to grant it as it would be virtually impossible to tear that off the way it 
is built and integrated into the house.”  
 
Paull asked how big the deck is. Fries stated that the lower deck is nine (9) feet eight (8) 
inches. Paull asked how much is covered by roof to which Fries responded that the 
upper deck comes out six (6) feet. Paull asked how much the lower deck extends 
beyond the upper deck. Fries noted that the eave was reduced by a couple of inches.   
Paull asked how far back from the sidewalk the front edge of the deck is which Friese 
pointed out that while he asked for thirty-six (36) inches the deck sits back more than 
thirty-six (36) inches. In one area it is more like forty-four (44) inches. Fries noted that he 
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provided a picture which he does not know if the board has had a chance to see. 
Anderson said that it is in the agenda packet provided to the board.  
 
Fries added that he has not had any resistance of neighbors, but all are in support. 
“Some even came tonight from Chicago to support me. Being next to that facility next 
door, I infringe on no one’s view from what has happened there. I believe I’ve added 
value to that neighborhood compared to what was there. If you look down the street it fits 
in well. I didn’t have this happen due to deceit, it was the last day of the building that I 
realized this.”  
 
Bugge asked whether when Fries gave the builder the design of the house, did Fries 
convey what the variance said to which Friese responded, “Yes.” Bugge asked if the 
builder understood the variance to which Fries responded that he wouldn’t want to speak 
for the builder as to whether he understood. Bugge continued, “Usually builders will call 
the city and . . . “  at which point Boyd interjected that the city issued the permit; the city 
approved the plans. Friese noted he is the general contractor, “They were subbing that 
for me. They are third generation builders, they build a very nice house, so, yes, they do 
follow up.”  
 
Bugge asked whether the builder had a copy of the site plan to which Fries responded 
that he thought so. Bugge repeated the question to which Fries responded that he does 
not recall. Bugge asked, “You don’t recall?” to which Fries acknowledged again that he 
does not recall. 
 
Anderson explained that the zoning permit was issued before the building permit and the 
zoning permit reflected everything that was required for the zoning permit so it had to be 
built to those standards. “There was a site plan,” Anderson stated, “with everything on it 
as it was being built. What wasn’t shown, what wasn’t clear, is the plan showed the deck 
but not the roof over the deck. And the roof over the deck, that’s not allowed.” Bugge 
asked, “That was not on the plan submitted to you?” Anderson responded, “I was going 
off the site plan. The construction drawings may have had something different, but what I 
was dealing with was the site plan and the variance as approved by the Zoning Board of 
Appeals. That was all.”  
 
Pat Gaston, 97 Superior Street. Stated she is kind of confused; that she looked at the 
packet and tried to figure out the old minutes. She stated is trying to figure out when the 
building permit was approved, did the building permit show that roof over those decks? It 
kind of shows that he submitted a plan that showed that roof over those decks. She can 
see he submitted something, that it showed those roofs over those balconies. But also, 
through this whole thing, listening to this, the building permit was given based on the site 
plan or the variances you gave. “I guess I can’t quite blame him if you gave him a 
building permit, if it showed a roof over that. I’d kind of have to agree with him. But if the 
building permit didn’t show that, then he is kind of out of line here. I know he has all 
these people here, but I’m just trying to figure out what the building permit allowed and 
what he did.” 
 
Paull said there is a difference between a building permit and a drawing that is submitted 
for zoning approval. Paull added, “That is the difference; that is where the confusion 
happened.” Gaston responded, “When you go in for a building permit, don’t you have to 
show elevations of your building? Isn’t that part of it? You don’t go in with just where you 
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are going to build on that property; you’re going in with elevations of your building, don’t 
you?” Anderson stated that before you can get a zoning permit you have to show 
elevations, you have to show a site plan, you have to show where all the roofs are, you 
have to show driveways, you have to show all site and building elements on that plan. 
That’s before you can even get your zoning permit. When the construction permit is 
issued, all of that is submitted again. They actually submit two applications. One is for 
zoning and building is another one for site plan review by the Planning Commission or 
zoning administrator.” 
 
Steve Earls, 72074 4th Avenue. Stated he has been here long enough to know, as a real 
estate associate broker, how important this issue is to all of us. Stated he knew the 
house that was there previously very well, the people who lived there were friends of his. 
Stated he got to know Bill (Fries) during the real estate transaction. As a real estate 
agent, it’s great to have someone coming in to town as a permanent resident and 
improve the neighborhood. It is a confusing situation here, the way it turned out.” Also 
noted he has a business which builds cell towers; does land acquisition and zoning for 
cell towers so he thinks he understands the process. Someone tonight noted that there 
are a lot of variances in that neighborhood. The neighbors are all in favor of it; there is 
no opposition. “It’s unfortunate what happened, because if this does not get approved it 
is going to be very costly and a huge mistake on everybody’s part. For it to get this far, 
the site plan had to be reviewed, the plans had to be reviewed, the variance was given, if 
there is a roof that is hanging over the piece of building that’s already on the parcel, 
that’s how the ordinance reads. It would be in everyone’s benefit to approve as it is, as it 
has been very confusing. There are a number of people who are still trying to figure this 
out, and I think it would be in everybody’s best interest to let this pass.” 
 
Tom Jager, 316 Eagle. Stated he and his wife live fulltime on Eagle Street, two (2) doors 
down; that they were through his old house; it was rough and needed to come down. 
Said he could only speak as a neighbor. “We needed a new house there that helps 
make it a better neighborhood. The house looks really nice as it is. It would be a shame 
and a big mistake to make a change at this point. Bill is a good neighbor, a very good 
neighbor and I speak strongly in support of keeping the project as it is.”  
 
Sue Denice 325 Eagle Street. Stated she is catty corner to where Bill (Fries) is building 
his new home. “I think this is a marvelous street, too, that this is a beautiful home; a 
fantastic project, would hate to see anything changed at this time; it adds character to 
the whole street. I’m very much in favor of allowing him the ability to continue on this 
project.” 
 
Motion by Stegeman, second by Paull to close the public hearing. 
 
All in favor. Motion carried. 
 
Lewis said that he is confused with Pat (Gaston) also on this, noting, “The zoning part I 
understand. Who approves the building plan?” Anderson responded that the building 
official, mechanical inspector, electrical inspector all have to look at it. After a question 
by Lewis Anderson noted that she looked at the zoning and needs to issue a permit 
before the building code officials begin their reviews. In this case, what the board of 
appeals had ruled was fine, the wall of the house was right where it should have been. 
The deck was allowed to be three (3) feet from the sidewalk. Everything was fine until 
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the roof went up; that was the problem. Lewis said, “The roof we discussed at length, at 
the December meeting. That roofline becomes the setback. That’s where I am bothered 
that the code enforcement people didn’t see that and say that the roof extends into the 
setback.” Anderson explained that they were aware there were variances granted and it 
looked compliant when Anderson reviewed it, just doing an aerial view and the side 
elevations and everything was fine. Then the roof came out and Anderson does not think 
Fries understood that the deck coming out became a roof.  
 
Lewis asked, “There is a deck above the deck; even without the deck you still have the 
roofline?” Anderson responded yes. Lewis said he understands the layman’s confusion; 
oh, we just put a deck over top of this, it’s a deck, it’s not a roof. But this isn’t that case, 
this is a roof.  
 
Wheeler said he is looking at this in two stages. The compliance stage and being in line 
with the variances is one thing. The second thing is, should this man suffer because 
somebody somewhere dropped the ball. Lewis stated that is a consideration and noted 
that if the site plan were to come to us today from scratch, he would not have been in 
favor of it. He would have said, “No, you have to push the whole thing back.”  
 
Lewis said he doesn’t know how to formulate a decision on this, because he is so up in 
the air. “I understand what our intent was, but the scrutiny was not good enough.” Lewis 
reiterated that the setback was to the roofline. Paull asked, “Do you see it then, that the 
variance was approved with the roof? That although you would not approve it now, that’s 
how you see it having been approved?” Lewis said, “No, no, we approved it with the roof 
being there, we approved it with the roofline.” To which Paull responded, which roofline? 
How much?” Lewis said six (6) feet, Bugge interjected 10 inches, Lewis said, “No, no, 
from the front, oh, how did we do that again?” Paull said, “I don’t remember.” Lewis, 
referring to the plans, “I’m referring to . . . from here . . . from the property line back.  
 
Boyd commented that, as Mr. Earl mentioned, this is a very confusing matter. “I’d like to 
make a motion to approve the four (4) foot setback variance for 310 Eagle Street, parcel 
number 80-53-019-007-00, when a 12 foot, 10.5 inch variance had been previously 
approved.  Second by Wheeler.  
 
Lewis asked if there were any conditions or any reasons. Boyd said, “I call the vote.” 
Lewis responded, “You can’t do that,” to which Boyd noted, “Yes, I can.” Lewis stated, 
“You can do it but I don’t have to agree.” 
 
Boyd said, “We are going to go round and round. In the future, I agree with you, we need 
to be asking two questions about setbacks and lots, as well as building plans, and 
instruct our building officials to have tighter scrutiny, to use this as a template for looking 
at things in the future. We’re not the zoning board, we are the zoning variance 
committee, so I think this variance is a realistic request.” 
 
Bugge stated she has a serious problem with this. “We asked the applicant to be more 
specific in his application. I don’t think he was forthcoming with us during our two 
meetings which we held when we talked about porches that were covered would be 
considered in the setbacks. We were generous to grant him a setback the same as the 
adjacent houses, because we felt that their setbacks had been determined by his house. 
I’m very uncomfortable with this; in the past when people have made errors, people have 
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had to bring them into compliance. I’m uncomfortable with the whole thing; the way it 
was presented to us; I feel someone came in and they wanted to build a house, and they 
just wanted to build their house regardless. I have a very difficult time with this house.” 
 
A roll call vote was taken. 
 
Ayes: Stegeman, Wheeler, Boyd, Carlson 
Nays: Bugge, Paull, Lewis 
 
Lewis noted that the variance passes. 
 
Wheeler congratulated the applicant.  
 
Anderson noted that when we have had problems in the past it has been with open 
porches with decks over them. “I would like to see something more clear as we work on 
the ordinance with the Planning Commission. I’ve had some good ideas of ways to do 
that. This is getting difficult; it always causes us a problem. We go out and check and 
applicants often didn’t realize that was going to be counted as part of the house.” 
Anderson reminded the board of another situation where someone came in for a 
variance for a balcony; it was the very same thing, it wasn’t on her drawing because she 
didn’t think it had to be.” 
 
Bugge stated she would like to reiterate, if these porches are enclosed, they will have to 
be un-enclosed, noting, “I think this needs to be clearly explained, that these can never 
be enclosed.” Lewis noted that there is nothing that stops this one from being enclosed 
and Bugge agreed, “That’s right by the way the variance was granted?”  

 
b. Lawrence and Donna Zeppiero of South Haven request a landscaping variance for their 

commercial business at 380 73 ½ Street. The subject property is in the Corridor Overlay 
Zone and the variance is requested from section 2406 of that ordinance. The parcel 
number for the property is 80-53-620-051-00. 
 
Anderson explained that for a long time, the D & L store was on Phoenix Street, they 
sold plates and napkins and it was a very popular spot in the city. That location closed 
and the owners moved everything out to their warehouse on 73½ Street. “The Zeppieros 
were originally just using that location for warehousing and wholesale sales; when we 
found out they were doing retail sales we told them it needed to be checked by the 
building official and fire marshall.” Anderson noted that going from a warehouse to retail 
sales requires interior and exterior alterations and it is in the overlay zone, which 
requires if you are doing even a minor change of use, which this is, they have to comply 
with signage and landscaping requirements. Anderson reminded that this same kind of 
thing has come before the board several times. “They aren’t redoing the entire site; they 
are keeping the existing vegetation; planting some trees; putting in a landscape island. 
They are only using half of the small building, so they are only using a small portion as 
store. If the board would like to see more in the way of pots or boxes, that would be fine. 
They are anxious to open; they have been working with the fire marshall and the building 
official for some time now. We received no comments on this. Tom (Stegeman) was the 
only one who came in to look at the plans.” 
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Lewis asked, “According to the letter of the law, he’s only using half of the small 
building? Does he have to include landscaping for the entire parcel?” Anderson 
responded, “I’m saying not, just to make it more attractive along 73 ½ Street; and 
striping just for this store; just to make this building more attractive. That is the whole 
point of the overlay.”  
 
Bugge wanted to know if the site plan could be placed on the overhead but it was not 
available in that format. Bugge referenced the drawing on page 53 of the agenda packet. 
Anderson had a full-size plan, which she brought up to the board, noting where 73 ½ is; 
the large building; the small building which will be used half for storage and half for retail. 
The areas that are green are landscaped or greenspace already; the blue dots are 
additional trees they are planting. There is a landscape island with ornamental trees. 
Lewis noted that’s far away from the small building. Anderson noted that the trees along 
the north property line are actually on the adjacent Goodwill property.  
 
Bugge asked what they are proposing in the portion of green area closest to the building. 
Anderson said those are large existing trees, not ornamentals. Lewis noted that 
according to Anderson’s interpretation, the applicants only need to worry about what is in 
front and alongside the smaller building, adding that kind of brings them into compliance.  
 
Motion by Paull, second by Boyd to open the public hearing. 
 
Donna Zeppiero, South Haven. Stated her husband runs D & L Sales and she doesn’t   
have anything to do with that business. Explained that he has used that for a warehouse 
since 1999 and would like to convert the wholesale showroom into a retail outlet. It 
would measure 45 x 65 feet long. That is six and seven-tenths (6.7) percent of the 
overall building space out there, so this is a very small amount of the total building 
space. The other building is used for a warehouse, used for an industrial purpose; there 
are loading docks so there is no way we could have landscaping along the entire front, 
but along where the retail outlet would be there is landscaping now. The west end, the 
rear, is grass, mature trees and bushes in an area roughly 40 feet x 330 feet. Bugge 
asked what width is required. Zeppiero noted that the green area is what is already 
there; the blue is what we propose to do to be in as much compliance as we can. 
Regarding the suggested interior landscaped area within the parking lot, the fire chief 
when he was out there to give a fire approval, said that could be a problem to put it in 
the middle for the maneuvering of emergency vehicles, so we propose to put two islands 
on the sides. Zeppiero noted that they could have brought a lot of people to support this, 
as they want to buy their napkins and plates from us, but stated that she does not think 
that should influence the board’s decision. 
 
Bugge asked if they are in area A to which Anderson responded yes. The required 
greenbelt is 25 feet in the front, according to Anderson.  
 
Lewis asked if the proposed landscaping plan and the small building can essentially be 
called something different than the entire lot, do they meet the ordinance and if so how. 
Lewis stated he would like to know if they meet the ordinance without us having to grant 
a variance.  
 
Anderson said they have a 25 foot greenbelt but they have not met the landscaping 
along the front. Lewis said it is kind of confusing. Stegeman said the islands are 
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impractical; they tried to make the best they could to meet the requirements. Boyd 
commented that the board appreciates that the applicants came with plans, reminding 
the board of one that came without plans.  
 
Bugge noted that the property has potential for future redevelopment. While Bugge is  
comfortable recognizing they are just making a small change, if something different 
should happen they would have to come back to bring that into compliance; to make it 
more attractive which was the whole purpose of that ordinance overlay zone. Bugge 
noted they do have green space around the building; we haven’t required anyone else to 
dig up pavement which Lewis agreed with.  
 
Motion by Bugge to grant this variance as proposed providing it pertains to only the 
current proposed use. Future changes in use would require compliance with the 
ordinance. Second by Wheeler.  
 
Paull asked if the applicant is conducting retail business there. Zeppiero said wholesale 
only; buyers such as hospitals, schools and restaurants have to show a sales tax license 
to buy. Lewis repeated it is wholesale only. Anderson confirmed that noting as proof that 
we have had people call or come in to complain that they could not buy holiday supplies.  
 
Motion by Paull, second by Stegeman to close the public hearing. 
 
Paull stated he thinks the applicant has demonstrated that he has done something to 
improve the surroundings. “As long as we don’t reduce the pressure for other tenants 
that go out there. Others will need to contribute to make that an attractive gateway to the 
city. I’m glad to see a start.”  
 
Bugge said maintenance to the property has value as well as landscaping.  
 
A roll call vote was taken. 
 
Ayes: Paull, Stegeman, Wheeler, Boyd, Bugge, Carlson, Lewis 
Nays:  None 
 
The variance was granted unanimously. 
 

7. Commissioner Comments 
 

Lewis: Asked if any pots have gone in at the detailing shop. Anderson heard that 
they were not in business any more. Paull asked if the property owner or the 
business were granted the variance. Anderson said it was the property and the 
variance would go with the property.  
 
Lewis asked about the special meeting on February 8 to which Anderson responded 
that the meeting will be in council chambers. Anderson noted that most do not like 
special meetings but due to a grant that is available, if we waited until the regular 
meeting date, the applicant would miss the deadline to show whether she had 
parking or not. Anderson explained that if the applicant gets the variance she can 
move forward; if not, she won’t. 
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Lewis asked if there will be a quorum to which Anderson responded yes. 

 
8.   Adjourn       
 
      Motion by Bugge, second by Paull to adjourn at 8:00 p.m. 
 
      All in favor. Motion carried. 
 
 
RESPECTFULLY SUBMITTED, 
 
Marsha Ransom 
Recording Secretary 
 











 
 

Zoning Board of Appeals 
 

 
Special Meeting Minutes 
Monday, February 8, 2016 
7:00 p.m., Council Chambers 
 
 

                            City of South Haven 

 

 
 
1. Call to Order by Lewis at 7:00 p.m. 
 
2. Roll Call 
 

Present: Dave Paull, Tom Stegeman, Mark Wheeler, Bob McAlear 
Absent: Scott Boyd, Mary Lynn Bugge, Jodi Carlson, Dave Miller 
 
Also present: Marilyn Smith, Third Party Administrator, MSHDA 
                      Deb Davidson, Downtown Development Director 

 
3. Approval of Agenda 
 

Motion by Paull, second by Wheeler to approve the February 8, 2016 Special Meeting 
Agenda as presented. 
 
All in favor. Motion carried. 

 
4. Interested Citizens in the Audience Will be Heard on Items Not on the Agenda 
 

None at this time. 
 
5. New Business – Public Hearing 

 
Karyn Adler Fasel, daughter of property owner Barbara Ann Adler, is asking for relief from the 
off-street parking requirement for dwellings above a retail use in the CBD. The first dwelling unit 
does not require parking but each subsequent unit requires two (2) off-street parking spaces. 
The applicant plans to create two (2) residential units in the second floor of 409 Phoenix (Harbor 
Toys). 
 

Anderson noted there are two parking spaces behind the store on private property; one tied 
to a lease for a separate building and the other space will be utilized for fire escape if the 
two apartments are developed. The applicant could not be here, but Deb Davidson, DDA 
Director, and Marilyn Smith, MSHDA, are here to answer questions.  
 
Lewis asked why the applicant is not here to which Davidson responded that the applicant 
lives out of state in Pennsylvania. Anderson noted the applicant asked that Davidson and 
Smith be here, so they are the designated representatives.  
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Motion by Wheeler to open the public hearing, second by McAlear. 
 
All in favor. Motion carried. 
 
Deb Davidson, DDA Director; on behalf of Karen Fasel: The applicant received a MSHDA 
grant to develop two apartments in the upper story of 409 Phoenix Street, then it was 
realized that the parking spaces are tied to a lease. Davidson stated she would not make a 
recommendation but present the pros and cons as she sees them. 
 
Pros: This project does support the State of Michigan’s efforts to create vibrant downtowns 
and create a sense of place. The results are attracting a younger population to downtowns; 
spurring economic development and increasing activity and revenue to downtown property 
and business owners. Many of our buildings do have vacant upper floors; this creates a 
productive use of vacant space. This project supports some goals in the master plan: year 
round activities, better use of upper floors in the downtown, encourages downtown diversity 
and encourages higher density residential use in downtowns. 
 
Cons: Will take up parking in the downtown parking lots, not so much this time of year but 
during summer months when parking is at a premium.  
 
To that point Davidson noted that the DDA continues to increase the parking in the 
downtown and are always looking for opportunities to add parking. There are two projects to 
be added in the late spring; 26 to 29 additional spaces at the old Baar’s site and the addition 
of a new parking lot on Dunkley.  
 
Lewis asked about the square footage requirements to which Smith responded that there 
are requirements. These apartments will have approximately 1000 square feet and the state 
requires at least 700 square feet. The finished square footage will probably be around 900 
square feet by the time everything is installed. 
 
Stegeman asked about the applicant having a parking spot which is currently leased out to 
someone else. Davidson responded that the parking space is leased to the owner of Harbor 
Toys, the lessee of the retail business on the ground floor. Stegeman asked whether they 
have thought about breaking that lease to which Davidson responded that she has 
encouraged the owner to do so. 
 
Smith said there is a broader objective and spoke about another community where the 
parking is difficult, noting that there was discussion that parking could possibly be a problem 
because they do not require any parking. Smith noted the other community has found that is 
not a debilitating problem; that community has ID cards that are attached to the cars so they 
know where those cars are parking, they do not park on the street. Smith noted that another 
community has a 2-hour limit on the street but they can park in any of the public lots while 
yet another designates parking for apartment dwellers, so there are ways to manage the 
parking. The purpose of the program is to provide living and working opportunities close by. 
But some people still drive to work, so those people, during the day, will be gone anyway. 
Smith admitted it is an issue you always have to take into consideration. 
 
Lewis reiterated that the city does not have any requirement for parking for the first 
apartment, and asked where they would park, to which Anderson responded, “In a city lot.”  
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McAlear pointed out that Smith addressed another city that does not have parking 
requirements; the state is supporting downtown apartments; the state’s intention is to try to 
support the downtown development and create a thriving community. McAlear thinks the 
parking issue is totally separate; needs to be addressed, but as a separate issue. Davidson 
agreed that she believes the city needs to look for long term parking solutions.  
 
Smith commented about the grant, noting that Davidson said the Chamber of Commerce 
coined the term “South Heaven” and noted, “I believe this is a beautiful city. This is a 
wonderful program that may not be duplicated after this. We don’t know what the future is 
going to be like, but do know the façade program added value to the community. You would 
not have a vacancy issue; the program itself is a wonderful program that does add value to 
the downtown buildings but may not be replicated in the future.” 
 
Stegeman pointed out that if there were only one (1) apartment there would not be a parking 
issue. Smith said it might be more than the square footage required by the state but the 
objective is to create more parking. McAlear asked if the applicant went to the one (1) unit, 
would it make it too expensive. This is not low income housing; the goal is $34,000 in an 
attempt to get a young person that could rent an apartment if there were an apartment 
available. There are varying degrees, according to McAlear, who noted that if the developer 
went to one unit she might price herself out of the market.  
 
Smith noted that the requirement is to have the tenant, of low to moderate income, remain in 
that apartment for five (5) years. “Long term,” Smith noted, “maybe it won’t make any 
difference, because South Haven is ‘South Heaven’. Financially, long term, it may not be a 
problem for her. But short-term it could be a problem and might not meet the state’s goal.” 
 
Motion by Paull, second by Wheeler to close the public hearing. 
 
All in favor. Motion carried. 
 
Paull commented that at the last zoning board meeting before he voted no, he noted, “I hate 
voting for squirrels.” Paul continued, “Ladies, your arguments are wonderful, however, this 
thing violates the zoning ordinance; it’s asking us to set up a system by which we will 
exacerbate an already difficult parking problem; the problem the applicant is having is self-
inflicted. If you go through the list of criteria we go through for approving or dis-approving 
variances that is one of the criteria. The applicant has one of the required spots; she has 
voluntarily taken it out of the system. As good as this plan is and as much as I applaud 
Karen Fasel for her efforts, it’s too much, too soon. We need to solve the parking problem 
downtown. Sunday morning as I arrived for my weekly breakfast downtown, one of the 
employees at Black River Tavern showed up, he is the one who opens, and parks right in 
front of Black River Tavern. What would it take to make sure that spot is available for 
someone else to park in? We have a parking problem we need to resolve. Paull said it was 
discussed about hiring a consultant to do a study to help solve this. We need to solve this, 
before we start granting variances to parking and I will be voting no.” 
 
McAlear, agrees on the parking problem, and noted that the apartment development is a 
viable project. McAlear thinks they are separate issues that need to be solved separately 
and stated that he supports the issue. 
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Lewis has an issue, as he often does, with the need for a variance being self-inflicted. “Can 
the property be enjoyed the way it is? Yes. It can be turned into a 2,000 sq. ft. apartment 
that can be used and enjoyed. They do have parking as part of the deed of the property and 
the parking is currently leased out; that is a problem for the developer, but it is not this 
board’s problem.” Lewis stated that he is kind of with Paull on this one and does not see 
how he can look at the criteria and say it meets all the criteria. 
 
Wheeler pointed out that it might be splitting hairs on self-creation, but in some zones the 
setbacks make it so someone can only build a tool shed or not even that on their property. 
“Ideally, most of the people who come in here have a self-created problem, it’s just a matter 
of how self-created of a problem it is.”  
 
Lewis repeated that in his opinion this project does not need a variance because it can be 
enjoyed as a larger apartment.  
 
Stegeman stated that he owned the building at 424 Quaker for many years, and had some 
lovely apartments on the top of that with our own parking alongside the building and those 
tenants could never park there, because somebody else would park there, and you talk 
about problems; this needs to be cured. Stegeman stated, “I like this program, but I’ve had a 
belly full of hearing people complain about parking problems. They have parking spot but 
they don’t want to use that, it’s a tough question.”  
 
Lewis pointed out that the ZBA is not the Planning Commission to which Wheeler 
commented that all the ZBA can do is acknowledge that there is a parking problem. 
 
Paull said over the past 10 to 15 years, there have been a number of parking solutions; one 
you could buy into, another making more parking places, but it’s been haphazard and 
uncoordinated and not very well enforced. Paull feels there is a need to solve the parking 
problem before granting variances. Lewis worries about setting a precedent noting that the 
next guy down the street may want three apartments.  
 
McAlear agrees about setting a precedent but every city in the world that is growing, and 
South Haven is growing very rapidly, has this problem. “In order to help with that growth, we 
are going to say ‘bye-bye’ to the grant; the state has criteria; this is a huge opportunity for 
the downtown area.” McAlear noted, “You talk about parking? Chicago, Bay City, Muskegon, 
you will have to find a parking place and walk. Parking is a separate issue, that’s all I’m 
saying.”  
 
Motion by McAlear to support the variance for two parking spaces for the second residential 
unit at 409 Phoenix. Second by Wheeler. 
 
A roll call vote was taken.  
 
Ayes:  Stegeman, Wheeler, McAlear 
Nays:  Paull, Lewis 
 
Since four affirmative votes are required, the motion fails. 
 
Lewis conveyed his apologies to the applicant. 
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6. Commissioner Comments 
 

Lewis: Appreciate everyone coming here for the special meeting on short notice. 
 
There were no other commissioner comments.  
 
Anderson: We will not be having a regular meeting this month, but there may be 
something in March.  

 
8.   Adjourn       
 
      Motion by Paull, second by Stegeman to adjourn at 7:36 p.m. 
 
      All in favor. Motion carried. 
 
 
RESPECTFULLY SUBMITTED, 
 
Marsha Ransom 
Recording Secretary 
 



 

 
 
MEMORANDUM 
 
To: Brian Dissette, City Manager 
  
From: Michelle Coffey, Special Events Coordinator 
 
Date: March 16, 2016 
 
RE: Special Event 2016-10 – Gathering To Give Craft & Vendor Expo 
 
Background Information 
 
The Domestic Violence Coalition is requesting to hold a craft and vendor expo on June 25, 2016 
from 8:00 am to 4:00 pm at Stanley Johnston Park. The funds raised from this event will be used 
to help support the Domestic Violence Coalition. 
 
Insurance has been provided 
 
Attachments 
 
Special Event 2016-10 Special Event Application and Maps 

Department of Public Works 

City of South Haven 

DPW Building  1199 8th Ave.  South Haven, Michigan  49090 

Telephone (269) 637-0737  Fax (269) 637-4778 















 

 
 
MEMORANDUM 
 
To: Brian Dissette, City Manager 
  
From: Michelle Coffey, Special Events Coordinator 
 
Date: March 21, 2016 
 
RE: Special Event 2016-11 – 58th Annual Summer Art Fair 
 
Background Information 
 
The South Haven Center for the Arts is requesting to hold their 58th annual craft fair starting July 
1, 2016 through July 3, 2016 at Stanley Johnston Park. This event brings in over 30,000 people 
to South Haven. South Haven Center for the Arts will provide volunteers and overnight security. 
 
Insurance has been provided 
 
Attachments 
 
Special Event 2016-11 Special Event Application and Maps 

Department of Public Works 

City of South Haven 

DPW Building  1199 8th Ave.  South Haven, Michigan  49090 

Telephone (269) 637-0737  Fax (269) 637-4778 















 

 
 
MEMORANDUM 
 
To: Brian Dissette, City Manager 
  
From: Michelle Coffey, Special Events Coordinator 
 
Date: March 25, 2016 
 
RE: Special Event 2016-12 – Light up the Night in South Haven 5K 
 
Background Information 
 
Light up the Night in South Haven 5K is ready for Council approval. This event is a 5K walk/run 
to raise funds for South Haven Public Schools. The course will begin and end at the High School 
(see attached map for route). The event will have music playing along the route at miles 1, 2, and 
finish line. There will also be pre-race activities from 5:30 to 7:00 at the school. 
 
This event will take place on Saturday, October 1, 2016 from 5:30 pm to 9:00 pm.  
 
 
Attachments 
 
Special Event 2016-12 Special Event Application and map 

Department of Public Works 

City of South Haven 

DPW Building  1199 8th Ave.  South Haven, Michigan  49090 

Telephone (269) 637-0737  Fax (269) 637-4778 













 

 
 
MEMORANDUM 
 
To: Brian Dissette, City Manager 
  
From: Michelle Coffey, Special Events Coordinator 
 
Date: March 30, 2016 
 
RE: Special Event 2016-13 – Light up the Lake Fireworks 2016 
 
Background Information 
 
The fireworks committee is requesting approval of 2016 fireworks event. As with years past, the 
fireworks display will be fired off the North Pier over Lake Michigan. The committee is working 
with the City to ensure that the town is prepared for the increased crowds. They are also working 
with bridge tenders so there are no issues with backups at the bridge. 
 
 
Attachments 
 
Special Event 2016-13 Special Event Application 
Certificate of Insurance 

Department of Public Works 

City of South Haven 

DPW Building  1199 8th Ave.  South Haven, Michigan  49090 

Telephone (269) 637-0737  Fax (269) 637-4778 













































Staff Report 
April 11, 2016 

 

City Council Staff Report 

 
Special Event Sign Request 

National Day of Prayer 
 

 
City of South Haven 

 

 
Background Information:  The coordinators of the National Day of Prayer Service are again 
asking to place one (1) temporary sign on public property to promote the May 5, 2016 event. 
The sign is proposed for the west side of the city hall front lawn (Phoenix Street) and is 70 
inches long and 29 inches high.  A graphic of the proposed sign is attached to this report. The 
sign is proposed to be in place from Thursday, April 27 to Thursday, May 5, 2016 and will be 
removed immediately after the event. 
 
Recommendation:  
 
This sign request is an annual event and staff has no problem with permitting the sign.  
 
Support Material: 
 
Completed application  
 
 
 
 
Respectfully submitted,  
Linda Anderson 
Zoning Administrator 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 



City of South Haven 

Special Event Sign Application 

CONTACT INFORMATION 

Event Title:  The National Day of Prayer Service       _____ 

Sponsoring Organization:  The National Day of Prayer Committee  _________________ 

Contact Name:  Kathy Sicard, NDP Committee Co-Chairperson      

Telephone:  (269) 637-7405  Cell Phone:  (269) 214-2980     

Email Address:  ksicard@comcast.net        _____ 

SPECIFIC INFORMATION 

Nature of Event:  The National Day of Prayer is an annual observance held on the first Thursday of 
May, inviting people to pray for the nation.  This is a community event involving local clergy, the Boy 
Scouts of America, the South Haven High School Choir, and the court of Miss South Haven. 

Sign Description (picture of sign showing dimensions must be included):  29 inches by 70 inches 

!  

Location of sign(s) (attach drawing if needed):  It will be placed a foot off the ground on the lawn to 
the west of the front entrance to City Hall        

Date(s) sign will be displayed:  We will display it for one week, from Thursday, April 27-Thursday, 
May 5, removing it directly following the service.         



****Proof of insurance naming the City of South Haven as additional insured may be required if signage 
will be placed on City property, including the public right-of-way. 

INDEMNIFICATION AGREEMENT 

The undersigned agrees and promises, as a condition of approval of this application to defend, 
indemnify, and save harmless the City of South Haven, its agents, officials and employees from all 
suits, claims, damages, causes of action or demands of any kind and character arising out of, resulting 
from, or in connection with the placement of said temporary signage. 

 Kathleen A. Sicard       3/24/16   
Applicants Signature      Date 

Return Application to: Building Services at City Hall, 539 Phoenix Street, South Haven, MI 49090 
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April 11, 2016 

 

City Council Staff Report 

 
Special Event Sign Request 

Old Time Baseball at Kid’s Corner 
 

 
City of South Haven 

 

 
Background Information:  The Historical Society of South Haven requests permission to place 
a temporary sign on the backstop at Kid’s Corner playground. The sign, which will be 3 feet by 5 
feet, is vinyl with wood backing displaying the message shown on the attached graphic. The 
sign will be posted from April through October, 2016. 
 
Recommendation:  
 
This sign request is an annual event and staff has no problem with permitting the sign.  
 
Support Material: 
 
Completed application  
 
 
 
 
Respectfully submitted,  
Linda Anderson 
Zoning Administrator 
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 City Council Staff Report 

 
Agenda Item #8 
Sale of Real Property 

 
City of South Haven 

 

 
Background Information: 
 
The City Council will be asked to consider approval of the sale of property to Nicholas Wiatrowski. 
Nick Waitrowski approached the city in December 2015 about purchasing property adjacent to 
his father’s address of 13517 Blue Star Highway for a second home for his family. The adjacent 
property is on the east side of Blue Star Highway and 420’ north of 14th Avenue and lies between 
13517 and 13747 Blue Star Highway. Title is held by the City of South Haven’s Board of Public 
Works with a parcel number 80-17-022-050-00. The property was a site formerly used as an 
electric substation and transformer storage. The driveway and transformers have been removed 
however the cement pads are still in place.  
 
Due to the previous storage of transformers on the property, there may be soil contamination in 
the area that the transformers were used. An environmental assessment has not been performed. 
The cost to remove the foundations, haul away the fil material, and if necessary, handling of the 
contaminated soil from underneath the transformer pad area will be the responsibility of the 
Wiatrowski’s. 
 
The city has negotiated a purchase price for the property in the amount of $11,000 less $2,000 
for title work and $1,000 for surveying for a net price of $8,000.00.  As stated in the Purchase 
Agreement, buyer would accept the property “as is, where is” basis.  
 
 
Recommendation: 
 
City Council should consider a motion to sell the parcel of land numbered 80-17-022-050-00 on 
Blue Star Highway to Nicholas Wiatrowski for in the amount of $8,000.00. 
 
Attachments: 
 
Draft Purchase Agreement 
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REAL ESTATE PURCHASE AGREEMENT 

This Real Estate Purchase Agreement is made as of _______________, 2016 (the “Effective Date”), 
between the City of South Haven, a Michigan municipal corporation, of 539 Phoenix Street, South Haven, 
MI 49090  (the “Seller”) and Nicholas Wiatrowski, a married man, of 458 S. Burk Street, Gilbert, Arizona 
85296 (the “Buyer”). 

RECITALS 

A. The Seller owns certain vacant real property located along Blue Star Highway in South Haven 
Township, Michigan consisting of approximately 0.7 acres, as legally described on the attached Exhibit A 
(the “Property”). 

B. The Buyer wishes to buy the Property and intends to develop a single-family residence thereon. 

C. The parties wish to enter into this Agreement to set forth the terms and conditions of the purchase 
and sale of the Property and the Buyer’s development of the Property. 

TERMS AND CONDITIONS 

For valuable consideration, the receipt and sufficiency of which are acknowledged, the parties agree: 

1. Purchase and Sale. 

A. Seller agrees to sell to Buyer, and Buyer agrees to purchase from Seller, the Property, subject to 
the terms and conditions of this Agreement. 

B. The total Purchase Price for the Property is Eight Thousand Dollars ($8,000), which the Buyer shall 
pay to Seller at the Closing (defined below) in immediately available funds. 

C. Within two (2) days after the Effective Date, the Buyer will deposit with Chicago Title Insurance 
Company, 225 Broadway Street, South Haven, Michigan 49090 (the “Title Company”) the sum of One 
Thousand Dollars ($1,000) as a deposit of Earnest Money.  At the Closing, the Earnest Money will be 
credited against the Purchase Price.  The Earnest Money will be refunded to the Buyer if the Buyer 
terminates this Agreement as permitted in this Agreement or if the Seller breaches any provision of 
this Agreement.  The Earnest Money will become the property of Seller as liquidated damages if the 
Buyer breaches any provision of this Agreement. 

D. THE BUYER ACKNOWLEDGES THAT THE SELLER MAKES AND HAS MADE NO REPRESENTATIONS OR 
WARRANTIES WHATSOEVER WITH REGARD TO THE CONDITION OF THE PROPERTY, ITS FITNESS TO 
ANY PURPOSE OR USE, OR THE PRESENCE OR ABSENCE OF ANY PARTICULAR SOILS, OR ANY 
HAZARDOUS OR TOXIC SUBSTANCES OR MATERIALS AND THAT THE BUYER ACCEPTS THE PROPERTY 
ON AN “AS IS, WHERE IS” BASIS.  THE BUYER ALSO ACKNOWLEDGES IT HAS THE OPPORTUNITY AND 
IS UNDERTAKING THE SOLE RESPONSIBILITY TO INSPECT THE PROPERTY AND RECORDS CONCERNING 
THE PROPERTY AND IS MAKING ITS OWN JUDGMENT AS TO THE SUITABILITY OF THE PROPERTY FOR 
ITS USE.  BY COMPLETING ITS PURCHASE OF THE PROPERTY (“CLOSING”), THE BUYER WILL BE 
ACCEPTING TITLE TO PROPERTY AND ITS CONDITION WITH NO RECOURSE AGAINST THE SELLER OR 
ITS PREDECESSORS IN TITLE FOR ANY CONDITION OF THE PROPERTY. 

2. Title Commitment.  Promptly after the Effective Date, the Buyer will order from the Title Company a 
commitment for an owner’s policy of title insurance at its sole cost and expense, and will deliver a copy 
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of the same to Seller upon receipt.  At the Closing, the Buyer shall pay the cost of the premium for the 
owner’s title insurance policy and any endorsements that Buyer desires. 

3. Survey.  Promptly after the Effective Date, the Buyer shall, at the Buyer’s expense, order a current and 
accurate boundary survey of the Property (the “Survey”). 

4. Inspections.  During the 30 days subsequent to the Effective Date (the “Due Diligence Period”), the 
Buyer may enter the Property and conduct, at the Buyer’s sole cost and expense, such inspections, 
investigations, appraisals and tests of the Property as the Buyer may desire, including without limitation 
any environmental assessments and tests.  All physical entry and activity upon the Property by or for the 
Buyer or its employees, agents, contractors or consultants, including environmental consultants 
(collectively, the “Agents”) for any purpose under this Agreement must be performed in a manner that 
will not unreasonably interfere with the ongoing use of the Property by the Seller or others and must be 
as unobtrusive as reasonably possible. During any such entry, Buyer shall cause its Agents to obtain and 
maintain liability insurance against claims for personal injury or death and property damage occurring 
upon, in or about the Property with coverage in an amount not less than $1,000,000 per occurrence, and 
naming Seller as an additional insured. The Buyer must promptly return the Property to substantially its 
original condition upon completion of such inspections and tests, on an ongoing basis, and must repair 
any and all damage to the Property caused by the Buyer or the Agents.  The Buyer will enter the Property 
and perform inspections at its own risk and responsibility.  The Buyer will indemnify, defend and hold the 
Seller harmless from and against any liability, cost, expense or damage caused to or incurred by the Seller 
as a result of any acts or omissions of the Buyer or the Agents in connection with such inspection of and 
entry on the Property. These indemnity obligations of the Buyer will survive any termination or rescission 
of this Agreement and the Closing. 

5. Rezoning.  During the Due Diligence Period, the Buyer shall, at its sole cost and expense, apply for and 
seek approval for the rezoning of the Property from the current CSC zoning district to the LDR zoning 
district from the Township of South Haven, which rezoning shall not become effective unless and until 
Buyer acquires the Property at the Closing. 

6. Buyer’s Right to Terminate.  Buyer shall have until the end of the Due Diligence Period to inspect the 
Property (including the title commitment and Survey), and to conduct such tests and feasibility studies of 
the Property, as Buyer deems advisable.  If Buyer is not satisfied with such reviews, tests or studies, or 
with any other matter relating to the Property, Buyer may terminate this Agreement by giving written 
notice of termination to Seller at any time prior to the expiration of the Due Diligence Period.  If Buyer 
terminates this Contract pursuant to this Section, Buyer shall deliver to Seller all reports and studies 
relating to the Property resulting from the inspection of the Property, and all documents previously 
delivered to Buyer from Seller, if any.  Upon such termination, the Earnest Money and any interest accrued 
thereon shall be returned to Buyer, and neither party shall have any further rights or obligations one to 
the other, except for those that expressly survive the termination of this Agreement. If Buyer does not 
terminate this Agreement prior to the expiration of the Due Diligence Period as provided herein, Buyer 
shall be deemed to have accepted and approved the condition of the Property subject to the terms hereof 
and the Earnest Money shall be deemed non-refundable to Buyer except in the event of Seller’s breach 
or failure to perform under this Agreement. 

7. Closing.  The Closing must occur within 30 days following the expiration (or earlier waiver by Buyer) 
of the Due Diligence Period (the “Closing Date”). The Closing will occur with the Title Company or as the 
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parties mutually agree.  On the Closing Date, the Earnest Money will be applied as a credit against the 
Purchase Price.  At Closing, the following documents, in such form and content as is reasonably 
satisfactory to the Seller and the Buyer, must be executed and delivered: 

A. A covenant deed signed by the Seller, conveying good and marketable title to the Property to the 
Buyer, subject to all covenants, easements and restrictions of record, and to all matters shown on the 
Survey. 

B. A Closing statement detailing all pro rations and adjustments. 

C. A commercially reasonable owner’s affidavit, if required by the Title Company. 

D. A property transfer affidavit signed by Buyer. 

8. Closing Expenses and Adjustments.  The Property is currently exempt from real property taxes.  
Accordingly, there shall be no tax pro rations for the Property at Closing.  The Seller shall pay any transfer 
taxes associated with the conveyance of the Property.  The Buyer shall pay for (i) the cost of the title 
commitment and any title policy issued at Closing, (ii) the cost of the Survey, (iii) the cost to record the 
deed, and (iv) any Closing or escrow fee charged by the Title Company.   

9. Possession.  The Seller shall deliver possession of the Property to Buyer at Closing in substantially the 
same condition as exists on the date of this Agreement. 

10. Remedies.  Except as otherwise specifically provided in this Agreement, the following remedies shall 
apply to any breach of this Agreement occurring prior to Closing: 

A. The Seller’s remedy for the Buyer’s breach or failure to perform under this Agreement, or if Buyer 
gives notice of termination of the Agreement other than as permitted hereunder, will be, after giving 
Buyer written notice of the default(s) and the opportunity to cure within 10 days after receiving such 
notice:  (i) termination of this Agreement and (ii) payment to the Seller of the Earnest Money. 

B. The Buyer’s remedy for the Seller’s breach or failure to perform under this Agreement will be, 
after giving Seller written notice of said default(s) and the opportunity to cure same within 10 days 
after receiving written notice of such default(s), to terminate this Agreement by written notice 
delivered to the Seller prior to the Closing, and upon receipt of such notice, receive payment of the 
Earnest Money. 

11. Brokers.  Neither the Seller nor the Buyer has engaged a broker in connection with this transaction.  
No other fees or commissions shall be paid and the parties mutually represent and warrant to one another 
that none is due. 

12. Entire Agreement.  This Agreement constitutes the entire agreement between the parties with 
respect to its subject matter and it supersedes all other agreements between the parties regarding its 
subject matter.  Any waiver, alteration or modification of this Agreement will not be valid unless in writing 
and duly executed by both parties. 

13. Interpretation.  Both parties had input into the drafting of this Agreement and had the advice of legal 
counsel before entering into this Agreement.  Therefore, this Agreement shall be construed as mutually 
drafted. The captions are only for reference and shall not affect the interpretation of this Agreement. 
However, the recitals are an integral part of this Agreement. 
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14. Assignment and Benefit.  No party may assign this Agreement or any rights, duties or obligations under 
this Agreement without the express, prior written authorization of the other party following action by 
such party’s governing body.  Such authorization shall not be unreasonably withheld, delayed or 
conditioned. This Agreement shall be binding on the parties and their permitted successors and assigns.  
However, no other parties are intended to benefit from or be beneficiaries of this Agreement. 

15. Governing Law; Severability.  This Agreement will be governed by the laws of the State of Michigan, 
without regard to its conflicts of law principles. If any term or provision of this Agreement or the 
application of any term or provision to any persons or circumstances shall, to any extent, be invalid or 
unenforceable, the remainder of this Agreement or the application of such term or provision to persons 
or circumstances other than those as to which it is held invalid or enforceable will not be affected, and 
each term and provision of this Agreement will be valid and enforced to the fullest extent permitted by 
law.   

16. Notices.  All notices required under this Agreement must be in writing and will be deemed to have 
been received, and therefore given, (1) when delivered personally, (2) the actually delivered after mailing 
first class certified mail, return receipt requested, with postage prepaid, through the United States Postal 
Service, or (3) the first business day after deposit with a national overnight courier service with next day 
delivery requested, addressed to the party to be so notified at the address first set forth above.  Any party 
may at any time change its address for notice to it by notice to the other party. 

17. Counterparts & Facsimile.  This Agreement may be executed in one or more counterparts, all of which 
will be considered one and the same agreement, and will become effective when one or more 
counterparts have been signed by each of the parties and delivered to the other party.  Signatures on this 
Agreement, as well as on any other documents to be executed under this Agreement, may be delivered 
by facsimile or electronic mail in lieu of an original signature, and the parties will treat facsimile signatures 
and electronic mail signatures as original signatures, and be bound by this provision. 

The Seller and Buyer have signed this Agreement as of the date first written above. 

SELLER: 
 
CITY OF SOUTH HAVEN,  
a Michigan municipal corporation 
 
 
By:             
 Robert Burr, Mayor 
 
 
By:             
 Amanda Morgan, City Clerk 

 BUYER: 

 

 
_____________________________ 
Nicholas Wiatrowski 
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EXHIBIT A 

Legal Description of the Property 

 

 

 

Tax Parcel No.:  80-17-022-050-00 

 

 

 

GRAPIDS 57671-1 401433v3 

 



 

City Council Agenda 
Manager’s Report 

April 11, 2016 

 

City Council Manager’s Report 

 
Agenda Item # 9 

Budget Workshop Schedule 

 
 

 
Background Information: 
 

The City Council will be asked to schedule a series of budget workshops for the upcoming 
fiscal year.  
 
Over the coming month, the City Council will be asked to host a series of workshop sessions 
to discuss the upcoming fiscal year budget. Through these conversations, elected and 
appointed officials will be able to refine the draft budget document, which meets the City 
Council’s expectations. 
 
Possible workshop dates that the City Council could consider are: 

 

 Monday, April 20th at 6:00 p.m. 

 Monday, April 25th at 6:00 p.m. 

 Monday, April 27th at 6:00 p.m. 
 

It is my hope that only one or two workshop sessions will be needed for the bulk of the 
budget development process. However, an additional session has been scheduled if more 
time is needed to discuss the budget.  As a result, I am requesting that the City Council 
schedule one workshop session, but note that the additional workshop sessions may be 
needed.  

 
Recommendation: 
 

The City Council should consider a motion to schedule a budget workshop session to occur 
on Monday, April 20th at 6:00 p.m., at City Hall, in Conference Room B.   

 
Support Material: 

 



 

City Council Agenda 
Manager’s Report 

April 11, 2016 

City Council Manager’s Report 

 
Agenda Item # 10 

SHARP Farm Lease Agreement 

 
 

 
Background Information: 
 

The City Council will be asked to authorize the City Manager to issue a farm lease 
agreement for the city’s property in Casco Township. 
 
The City of South Haven owns approximately 96 acres of farmland in Casco Township, 
located north of 103rd Street and 71st Street.  The property is generally known as the 
“SHARP Park.”  The property was purchased by the City of South Haven using community 
donations for the development of a recreation facility.  The SHARP property has been 
leased to the South Haven Area Recreation Authority “SHARA” for the development of a 
recreation facility.  SHARA has discussed the property and noted that funds are not 
currently available to construct improvements to the site.  As a result, SHARA has 
expressed support for the property being farmed during the 2016 farming season.  The 
benefits to farming the property are twofold: 1) the farm lease will generate revenue; 2) the 
farming work will provide maintenance to the property, through the removal of trash/debris 
from the site. 
 
The city’s staff has prepared an updated farm lease agreement, with Mr. Matthew Hamlin, 
which will pay $125.00 per tillable acre.  The lease calls for GPS data to confirm the total 
tillable acreage of the property.  The city’s staff has met with Mr. Hamlin and found him to be 
in agreement with the terms of the lease.  The city’s staff has consulted with SHARA about 
the farm lease agreement, and found the board to be supportive of the farm lease.  Finally, 
the city’s staff has consulted with Casco Township’s Assessor and confirmed that the farm 
lease agreement will force the SHARP site to be added to the township’s tax roll.  Staff has 
confirmed that the farm lease revenue should generate approximately $7,304 in net revenue 
(after maintenance and tax expenses are paid.)  
 
Should the lease agreement proceed, staff will plan to deposit the lease revenue into the 
SHARP account.  A portion of the lease revenue will be used to pay the taxes for the 
SHARP property. 

 
Recommendation: 
 

Should the City Council wish to allow the farm lease agreement for the SHARP site, the 
Council should consider a motion to authorize staff to proceed with the lease agreement. 

 
 
Support Material: 
 

DRAFT SHARP 2016 Farm Lease 
 



 

 

FARM LEASE 

 

Section I. Date, Contracting Parties, Description of Property and Terms of the Lease: 

1. On the date of January __, 20__ this lease is between the City of South Haven herein 

called the Landlord, and Matthew Hamlin, 846 64th Street, South Haven, MI 49090, 

(phone: (616) 836-1778) herein called the Renter. 

2. The Landlord hereby leases to the Renter to occupy and use for agricultural purposes 

only, consisting of approximately 96 acres north of 103rd Street and 71st (referred to as 

the SHARP Park) in Casco Township in Allegan County, MI. 

3. This lease shall be for a period of one growing season, terminating in December 20__. 

Section II. Amount of Rent and Time of Payment: 

1. The annual cash rent shall be $125.00/tillable acre, paid by December 15th of the year 

cropped.   

2. The parties agree that if the crop/harvest is interrupted so as to accommodate further 

development of the property, the City will agree to reimburse the “farmer” for his costs 

plus a factor, say 10%, or at a discount to the prevailing market rate. 

3. The parties agree that the total tillable acreage of the site shall be verified using GPS 

to measure the site. 

Section III. The Landowner Agrees To: 

1. Furnish the land and the improvements located thereon referred to in Section I. 

2. Pay all the taxes and the assessments against the real estate and all taxes on the 

Landowner’s personal property on the farm. 

Section IV. The Renter Agrees To: 

1. Follow the farming practices that are generally recommended for and are best adapted 

type of farm and for this locality unless other practices are agreed upon. 

2. Furnish all labor, power machinery, moveable equipment, all operation and 

maintenance expenses therefore to plant, cultivate, and harvest the crop. 

3. Follow generally recommended practices in plowing, planting and cultivating to 

prevent excessive loss of soil and water through sheet erosion. Control gullies in their 

early stages. 

4. Neither assign this lease to any person or persons nor sublet any part of the real estate 

for any purpose without notice to the Landowner. 

5. Yield peaceable possession of the farm at the termination of this lease. 

6. Not bum cornstalks, straw or other crop residue grown upon the property. 

7. Hold Landowner harmless against any damages to persons or property sustained 

while conducting farming activities. 

Section V. Rights and Privileges: 

1. The Landowner or anyone designated by him shall have the right of entry at any 

mutually convenient time to inspect his property and/or the farming methods being 

used. 



 

 

 

 

Section VI. Enforcements of Agreements: 

1. Failure of either the Landowner or the Renter to comply with the agreements set forth 

in this lease shall make him liable for damages to the other party. Any claim by either 

party for such damages shall be presented, in writing, to the other party, at least 30 

days before the termination of this lease. 

2. If either or both of the parties to this lease die during the term of the lease, the 

provisions of this lease shall be binding on the heirs, executors, administrators, and 

assigns of the party or parties involved. 

IN WITNESS WHEREOF, this lease has been signed the date first above written. 

 

LANDOWNER: ________________________________                                                                       
 
 
 
NOTARY: _____________________________________                                                                                
 
 
 
RENTER: ______________________________________                                                                                 
 
 
 
NOTARY: ______________________________________                                                                                 
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City Council Staff Report 

 

 
Agenda Item # 11 

Short Term Rental Ordinance Introduction 
Planning Commission Recommendations 

 

 

 
Background Information:  
 
The Planning Commission began actively working specifically on the rental ordinance the 
beginning of October 2015, meeting weekly following the City Council directive to create 
recommendations for their consideration. 
 
Before that directive, the Planning Commission was already working on zoning ordinance 
amendments designed to alleviate some of the issues associated with short term rentals. 
Amendments proposed included: 
 

 Eliminate the ½ story provision and reduce residential height from 40 to 35 feet 

 Require additional parking for new residences with greater than 3 bedrooms. This 

requires more lot side and rear lot space dedicated to parking and limiting the proposed 

building footprint. 

The City Council also adopted increased utility and hookup fees for houses with more than 4 
bedrooms and/or bathrooms and authorized a dedicated police officer to enforce noise and 
disturbing the peace ordinances during summer months. These amendments and policy 
changes went into effect the end of 2015. 
 
As part of the Planning Commission effort to create the recommendations for City Council, the 
planning commissioners and staff studied ordinances from other cities and contacted the 
administrators to find which options met with the most success. They also met with police 
department representatives to discuss noise concerns and complaints received during the high 
rental season. 
 
Staff and planning commissioners received numerous emails, phone calls and public comments 
offering advice on the recommendations. Staff met with members of the public frequently to 
discuss various opinions on the proposed ordinance. 
 
On November 16, 2015, the City Council approved a resolution placing a six-month moratorium 
on the construction of new residences to halt the construction of purpose built short term rental 
houses that would exceed 3500 square feet in size. This moratorium will expire on May 16, 
2016. 
 
The Planning Commission determined that the best ordinance could only be enacted after the 
city processes the registration information and has an understanding of where the short term 
rentals are most prevalent in the city. This information will be used to review and revise the 
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ordinance in the fall and be folded into the planned comprehensive citizen attitude survey 
results that will be conducted as part of the master plan update. 
The key points in the draft recommendations include: 
 

 Registration: Every rental registered; fee not to exceed administrative costs; high 

penalty for failure to register; registration card shall be placed in a window and shall 

include occupancy limit for the residence 

 Occupancy: 2 persons per bedroom plus 2 additional persons per occupied floor or 16 

occupants, whichever is less. Children 6 and under are not included.  

 Regulations and procedures to allow increased occupancy in certain zones where 

multi-family homes, condominium projects, inns and resorts are permitted. 

Additional regulations include built-in fire suppression measures, supplementary 

setbacks, screening and isolation from other properties.  

 

Recommendation:  
 
On March 24, 2016, the Planning Commission voted unanimously to forward the proposed 
amendments to City Council with a recommendation for adoption. The only change included in 
the recommendation from the public hearing documents was a modification from 48 hours to 
two (2) nights as the minimum time allowed for a rental unit. 
 
The Planning Commission also recommends that the short term rental ordinances be revisited 
once all the registration information is received and processed. 
 
It is also advised that City Council hold hearings on the amendments to the Noise Ordinance 
(City Code Section 30-28) and on the new Section 54-116 concerning Nuisance gathering. 
 
Attachments: 
 

1. Chronology of planning commission activities related to rental ordinance amendments 
2. Public hearing notice for zoning and regulatory amendments 
3. Proposed zoning ordinance amendments 
4. Proposed regulatory ordinance amendments 
5. *Noise ordinance amendment 
6. *Nuisance Gathering ordinance 
7. Planning Commission minutes of public hearing and recommendation to City Council 
8. Good Neighbor policy 

 
*The Planning Commission did not hold hearings on these ordinances. 

 
Respectfully submitted, 
Linda Anderson 
Zoning Administrator 



Chronology of Planning Commission Activities 

Related to Short Term Rental Ordinances 

May 5, 2015 – The planning commission zoning subcommittee, which had been meeting weekly 

to consider minor ordinance amendments, met to discuss possible zoning ordinance 

amendments that could help ease short term rental impacts on residential neighborhoods. City 

staff had been receiving numerous complaints about the negative effect of large, purpose built 

rentals in the residential neighborhoods. Topics of discussion included lowering the maximum 

height of residential structures from 40 feet to 35 feet, requiring additional off-street parking for 

larger rentals and the possibility of restricting free standing rental signs.  

Amendments were subsequently drafted to include parking and house size in the proposed 

amendments but there was little to be done legally about the sign issue. 

October 14, 2015 – Subcommittee met to review final drafts of parking and height regulations.  

October 21, 2015 – The subcommittee met with city attorney and deputy police chief after 

receiving authorization from city council to begin drafting a short term rental ordinance. 

Members began collecting and reviewing ordinances from other lake front communities. 

October 28, 2015 – The city manager met with the subcommittee members to discuss some of 

the ideas brought forth by city council and offered any assistance necessary to accelerate the 

ordinance process. City council ideas for the ordinance included increased site plan review 

requirements for short term approvals and the possibility of adding additional police during the 

summer months to respond to noise and public disturbance complaints. 

November 5, 2015 – The subcommittee met to continue working on the draft, focusing on 

parking, short term rental house size and noise. 

November 13, 2015 – The planning commission held a special meeting to make a 

recommendation to city to impose a six month moratorium on all new and remodeled houses 

which would exceed 3500 square feet in size and have more four bedrooms or toilets. 

November 16, 2015 – City council adopted the moratorium.  

November 18, 2015 – Working with the city attorney, the planning commission began reviewing 

the draft short term rental ordinance. 

December 3, 2015 – Planning commission held a public hearing for a number of zoning 

ordinance amendments, including a reduced residential height and additional parking 

requirements for houses with over 3 bedrooms. Proposed amendments moved on to city 

council. 

 

 



Additional meetings were held on the following dates with staff conferring with the city attorney 

to refine the draft ordinances between meetings: 

January 13, 2016    
January 27, 2016 
February 3, 2016 
February 10, 2016 
February 17, 2016 
February 24, 2016 

March 3, 2016 – Final review of draft ordinance before the planning commission meeting at 

which the public hearing date will be set for March 24, 2016. 

March 24, 2016 – Public Hearing held by Planning Commission. 

 

 



    PUBLIC HEARING NOTICE 

CITY OF SOUTH HAVEN 

PLANNING COMMISSION 

 

On March 24, 2016 at a special meeting of the Planning Commission which will begin at 7:00 

P.M. at City Hall, 539 Phoenix Street, South Haven, there will be public hearing held concerning 

proposed amendments to the Zoning Ordinance and City Code of Ordinances. The 

amendments are related to the regulation of short term rentals in the City. A summary of the 

proposed amendments follows: 

Summary of Proposed 
Short Term Rental 

Zoning Ordinance Amendments 
 

Article 201 – Definitions: 

A definition added for “compensation” 

The definition for Dwelling has been shortened to read, “A building containing one or more 

dwelling units”. Removed are references to types of dwellings such as mobile homes, travel 

trailers and motor homes. 

The definition for Dwelling Unit has been changed to, “A building or portion thereof that is 

designed for human occupancy and provides complete living facilities, including permanent 

provisions for sleeping, eating, cooking and sanitation”. The reference to one-family has been 

deleted. 

Sec 201.12 had added the reference to rental periods of less than 48 hours to the definition of 

Lodging Rental. 

The following definition for Short Term Rental has been added:  

“Short-term Rental:  The rental of a dwelling unit for compensation for a term of less than 30 

days and more than 48 hours.  However, the rental of the following facilities shall not be 

considered short-term rentals: (i) attached dwelling units in a multi-family dwelling condominium 

project, and (ii) transitional houses operated by a charitable organization, group homes such as 

nursing homes and adult-foster-care homes, substance-abuse rehabilitation clinics, mental-

health facilities, and other similar health-care related facilities”.  

The Articles regulating the residential zones (R1-A, R1-B, R1-C, RM-1 and R-2) have been 

amended to allow short term rentals as a permitted use. The same was added to the B-3 zone 

with the existing requirement for a special use permit. 

 



Summary of Proposed 
Short Term Rental 

City Code of Ordinances Amendments 
 

Requires registration of all short term rentals in the city. Registration requirements include, but 

are not limited to, the owner of the unit, number of bedrooms in the unit, a contact person within 

45 miles of South Haven, the length of the typical rental period and a statement certifying that 

the unit has working smoke alarms and carbon monoxide detectors. The owner will also need to 

provide evidence that the personal property tax exemption is legally appropriate or not being 

used. 

The maximum number of occupants allowed in a dwelling unit during a short-term rental lease 

shall not exceed the lesser of: 16 total occupants; or 2 occupants per bedroom plus two 

additional occupants per finished story meeting the applicable egress requirements for 

occupancy in the Michigan Construction Code. (Occupants are defined as all persons over six 

year of age.)  

In the RM-1 (Multiple Family Residential), B-3 (Waterfront Business) and R-2 (Two Family 

Residential) zones, the number of occupants may be increased to 24 by the planning 

commission if certain standards are met. These standards include specific fire suppression 

construction and adequate screening and setback distances. This permit is discretionary and 

not automatic. 

The ordinance also provides for penalties and revocation of permits. 

A separate “Good Neighbor Policy” sheet has also been prepared for every registered rental 

owner to share with renters. The policy includes city codes related to noise, pets, trash 

collection and parking.  

The complete draft text may be reviewed during regular City Hall business hours and on the city 
website. Written comments will be received until 4:00 P.M., March 24, 2016 at City Hall.  All 
interested parties will be heard at the meeting.   
 
 
Linda Anderson, Staff 
Planning Commission 
269-637-0760 
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CITY OF SOUTH HAVEN 
VAN BUREN COUNTY, MICHIGAN 

ORDINANCE NO. ______ 

AN ORDINANCE TO AMEND SECTIONS 201.2, 201.3, 201.4, 201.12, 201.19, 401, 
406, 501, AND 901 OF THE SOUTH HAVEN ZONING ORDINANCE TO REGULATE 
SHORT-TERM RENTALS 

The City of South Haven Ordains: 

Section 1.  Amendment.  Sections 201.3, 201.4, 201.12, 201.19, 401, 406, 501, and 901 of the South 
Haven Zoning Ordinance are amended to read as follows: 

Sec. 201.3. “C”. 

Campground: A parcel or tract of land under the control of a person in which sites are offered for the 
use of the public or members of an organization, either City of South Haven Zoning Ordinance 
October 4, 2010 free of charge or for a fee, for the establishment of temporary living quarters for five 
(5) or more recreational units. 

Campsite: An area designated for the exclusive, temporary use of a single recreational unit. 

Carry-out Food Establishment: A business establishment so developed that its retail or service 
character is dependent upon the preparation of food for consumption off the premises. 

Carport: A partially open structure, intended to shelter one or more vehicles. Such structures shall 
comply with all yard requirements applicable to garages. 

Cemetery: Property, including crematories, mausoleums, and/or columbariums, used, or intended to 
be used solely for the perpetual interment of deceased human beings or customary household pets. 

Certificate of Occupancy: A document signed by the Building Inspector as a condition precedent to 
the commencement of a use or the occupancy of a structure or building, which acknowledges that 
such use, structure, or building, complies with the provisions of the Building Code. 

Certificate of Zoning Compliance: A document signed by the Zoning Administrator as a condition 
precedent to the commencement of a use or the occupancy of a structure or building, which 
acknowledges that such use, structure, or building, complies with the provisions of the Zoning 
Ordinance. 

Change of Use: A use of a building, structure, or parcel of land, or portion thereof, which is different 
from the previous use in the way it is classified in this Ordinance or in the Building Code, as 
amended. 

Changeable Message Board: A sign which identifies a business, institution or organization on the 
premises of which it is located and which contains the name of the business, institution or 
organization, the names of individuals connected with it, and general announcements of events or 
activities occurring at the institution or similar messages such as products on sale, the price of a 
product or a special service opportunity. 

Church: A building wherein persons regularly assemble for religious worship and which is maintained 
and controlled by a religious body organized to sustain public worship, together with all accessory 
buildings and uses customarily associated with such primary purpose. 

Club: An organization of persons or a group of persons associated for a common purpose or a 
special purpose for promotion or engaging in sports, recreational and social activities, arts, sciences, 
literature, politics or the like, but not operated for profit and open only to members and not to the 
general public. 

Communication Tower: A radio, telephone or television relay structure including but not limited to 
monopole, skeleton framework, or other design which is attached directly to the ground or to another 
structure, used for the transmission or reception of radio, television, microwave, or any other form of 
telecommunications signals. 
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Comprehensive Plan: The plan adopted by the Planning Commission pursuant to Public Act 33 of 
2008, as amended, including text, maps and graphic proposals indicating the general location for 
streets, parks, schools, public buildings, and all physical development of the municipality, the 
relationship of land uses to one another, and includes any unit or part of such plan, and any 
amendment to such plan or parts thereof. 

Condominium Project: Means a plan or project consisting of not less than two (2) condominium units 
if established and approved in conformance with the Condominium Act (Act 59 of the Public Acts of 
1978). 

Condominium Master Deed: See Master Deed. 

Condominium Subdivision: A division of land on the basis of condominium ownership, pursuant to the 
Condominium Act and which is not subject to the provisions of the Subdivision Control Act of 1967, 
Public Act 288 of 1967, as amended. 

Condominium Subdivision Plan: The drawings attached to the master deed for a condominium 
subdivision which describe the size, location, area, horizontal and vertical boundaries and volume of 
each condominium unit contained in the condominium subdivision, as well as the nature, location and 
size of common elements. 

Condominium Unit: Means that portion of a condominium project or condominium subdivision which is 
designed and intended for separate ownership and use, as described in the master deed, regardless 
of whether it is intended for residential, office, industrial, business, recreational, use as a time-share 
unit, or any other type of use. The owner of a condominium unit also owns a share of the common 
elements. The term “condominium unit” shall be equivalent to the term “lot”, for purposes of 
determining compliance of the site condominium subdivision with the provisions of this Ordinance 
pertaining to minimum lot size, minimum lot width, and maximum lot coverage. 

Conflict of Interest: Participation by a member of the Zoning Board of Appeals, Planning Commission, 
or City Council in a public hearing, lobbying, or voting on a matter in which the property in question is 
owned, leased, rented or is proposed to be developed by the member; is owned or is to be developed 
by a relative, boss or close friend of the member; or involves a party with whom the member shares a 
financial interest, such as a partner, borrower, lender, renter or investor; or is property which abuts or 
is near property owned by the member and the member does not feel he/she can objectively evaluate 
the request and vote in an unbiased manner. This definition applies to any matter being decided 
under the Zoning Ordinance. Charter provisions or conflict of interest provisions in other Ordinances 
shall guide other decisions unless the City Attorney or a Court of Law rules otherwise. 

Convalescent or Nursing Home: A structure whose principal purpose is the provision of sleeping, 
eating and gathering rooms where persons afflicted with illness, injury, or an infirmity are housed or 
lodged, often for extended periods of time, and who are furnished with meals and nursing care. 

Compensation: Money or other consideration given in return for services, or for the right to 
occupy or possess a property.  

Sec.  201.4. “D”. 

Day Care Center (Child Care Center): A facility, licensed by the State of Michigan, receiving one or 
more preschool or school age children for care for periods of less than 24 hours a day, and where the 
parents or guardians are not immediately available to the child. Child care center or day care center 
includes a facility, which provides care for not less than two consecutive weeks, regardless of the 
number of hours of care per day. The facility is generally described as a child care center, day care 
center, day nursery, nursery school, parent cooperative preschool, play group, or drop-in center. 
Child care center or day care center does not include any of the following: 

1. A Sunday school, a vacation bible school, or a religious instructional class that is conducted 
by a church or other religious organization where children are in attendance for not greater 
than 3 hours per day for an indefinite period, or not greater than 8 hours per day for a period 
not to exceed 4 weeks during a 12-month period. 

2. A facility operated by a church or other religious organization where children are cared for 
while persons responsible for the children are on the premises. 
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Day Care (Family, Home): A licensed day care center as an accessory use in a private home in which 
at least 1 but less than 7 minor children are received for care and supervision for periods of less than 
24 hours a day, unattended by a parent or legal guardian, except children related to an adult member 
of the family by blood, marriage, or adoption. Family day care home includes a home that gives care 
to an unrelated minor child for more than 4 weeks during a calendar year. 

Day Care (Group, Home) or Day Nursery: As defined in PA 116 of 1973, MCL 722.111, a “group day 
care home” means a licensed day care center in a private home as an accessory use in which more 
than 6 but not more than 12 minor children are given care and supervision for periods of less than 24 
hours a day unattended by a parent or legal guardian, except children related to an adult member of 
the family by blood, marriage, or adoption. Group day care home includes a home that gives care to 
an unrelated minor child for more than 4 weeks during a calendar year. 

Day Care (Private, Home): A private residence in which a day care center operator licensed by the 
State of Michigan permanently resides as a member of the household, which residency shall not be 
contingent upon caring for children or employment by a licensed or approved child placing agency. 
Private home includes a full-time foster family home, a full-time foster family group home, a group day 
care home, or a family day care home. 

Deck: An unroofed structure, generally with a pole or pier foundation, used for outdoor living purposes 
which may or may not be attached to a building and which protrudes more than four (4) inches above 
the finished grade. (See Section 1722.) 

Deed Restriction: A restriction on the use of a lot or parcel of land that is set forth in the deed and 
recorded with the County Register of Deeds. It is binding on subsequent owners and is sometimes 
also known as a restrictive covenant. Unless the City has an ownership interest in the property, a 
deed restriction is enforced by the parties to the agreement, not by the City. 

Density: The number of dwelling units situated on or to be developed on a net acre (or smaller unit) of 
land, which shall be calculated by taking the total gross acreage and subtracting the area in rights-of-
way for streets and roads. (See Figure 2-6 and definitions of Lot Area, Gross and Lot Area, Net). 

Detached Dwelling: A dwelling unit that is not attached to any other dwelling unit by any means. 

Development: A parcel of land with one or more structures and a legal use. 

District (or Zone): A portion of the incorporated area of the municipality within which certain 
regulations and requirements, or various combinations thereof, apply under the provisions of this 
Ordinance. 

Drive-in: A business establishment so developed that its retail or service character is dependent on 
providing a driveway approach or parking spaces for motor vehicles so as to serve patrons while in 
the motor vehicle rather than within a building or structure. 

Driveway: A means of access for vehicles from a street or approved alley across a lot or parcel to a 
parking or loading area, garage, dwelling or other structure or area on the same lot, that is located 
and constructed in accordance with the requirements of this Ordinance and any other requirements of 
the City, the County Road Commission or State of Michigan (depending on which entity exercises 
authority over the street from which driveway access is derived). 

Dwelling: A structure designed for occupancy by one (1) family for residential purposes that is 
either permanently affixed to the ground, like a dwelling unit, or is a mobile structure like a 
travel trailer, or motor home. A building containing one or more dwelling units. 

Dwelling Unit: A building, or portion thereof, designed as a self-contained unit for occupancy 
by one (1) family for residential purposes and having bathroom and cooking facilities. A 
building or portion thereof that is designed for human occupancy and provides complete 
living facilities, including permanent provisions for sleeping, eating, cooking and sanitation. 

Dwelling, One-Family: A dwelling unit designed for occupancy by one (1) family; also known as a 
single-family dwelling. 
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Dwelling, Two-Family: A building containing two (2) dwelling units designed for occupancy by two (2) 
families living independently of each other; also known as a duplex. A structure with two independent 
housekeeping units with independent entrances and independent cooking, eating, living, sleeping and 
sanitary facilities shall be considered a two-family dwelling, unless there is a shared common living 
area joining the housekeeping units. 

Dwelling, Multiple-Family: A building or a portion thereof, designed for occupancy of three (3) or more 
families living independently of each other. A structure with three or more independent housekeeping 
units with independent entrances and independent cooking, eating, living, sleeping and sanitary 
facilities shall be considered a multiple-family dwelling, unless there is a shared common living area 
joining the housekeeping units. 

Sec.  201.12. “L”. 

Loading Space: An off-street space on the same lot with a building, or group of buildings, for the 
temporary parking of a commercial vehicle while loading and unloading merchandise or materials. 

Lodging Rental: A lodging unit secured for transient or temporary occupancy for compensation, which 
may include but is not limited to, daily fees for a hotel room, motel room, bed and breakfast room, or 
residential dwelling unit rented for a period of less than 48 hours. (See Section 1738). 

Landscaping structure: A structure intended as an exterior decoration, often associated with 
plantings, which is open to the sky, and does not support either a floor or a closed roof, including an 
arbor, gateway arbor, shade arbor, trellis, retaining wall, raised garden bed, ornamental fence post, 
pillar, monument or statue. 

Lodging Unit: A hotel, motel, and bed and breakfast room or suite, which is used for temporary or 
transient lodging in exchange for compensation.  Additionally, any residential dwelling unit rented for 
a period of less than 48 hours, or offered or advertised as a daily rental, shall be considered a lodging 
unit, and its use shall not be classified as a residential use. (See Section 1738). 

Lot: Land described in a recorded plat or by metes and bounds description, including a condominium 
unit in a site condominium subdivision, occupied or to be occupied by a building, structure, land use 
or group of buildings having sufficient size to comply with the frontage, area, width-to-depth ratio, 
setbacks, yards, coverage and buildable area requirements of this Ordinance, and having its principal 
frontage upon a public street or on a private road approved by the City (see Figure 2-4). A lot may or 
may not be specifically designated as such on public records. A lot may consist of: (a) a single lot of 
record; (b) a portion of a lot of record; (c) any combination of complete and/or portions of contiguous 
lots of record; or (d) a parcel of land described by metes and bounds, provided that in no case of a lot 
division or combination shall the width or depth of any lot or parcel created including residuals be less 
than that necessary to comply with the requirements of this Ordinance. 

Lot Area. The area of a horizontal plane contained within the lot lines and right of way lines of a 
parcel, not including any area within a public right of way, or the 100 year Flood Plain as established 
by the Flood Insurance Rate Map promulgated by the Federal Emergency Management Agency as 
referenced within Section 1613. 

Lot, Corner: A lot where the interior angle of two adjacent sides at the intersection of two streets is 
less than one hundred and thirty-five (135) degrees.  A lot abutting upon a curved street or streets 
shall be considered a corner lot for the purposes of this Ordinance if the arc is of less radius than one 
hundred and fifty (150) feet and the tangents to the curve, at the two points where the lot lines meet 
the curve or the straight street line extended, form an interior angle of less than one hundred and 
thirty-five (135) degrees. 

Lot Coverage: The amount of a lot, stated in terms of percentage, which is covered by all buildings, 
and/or structures located thereon. This shall be deemed to include all buildings, roofed porches, 
arbors, breezeways, patio roofs, whether open box types and/or lathe roofs, or fully roofed, but shall 
not be deemed to include fences, walls, or hedges used as fences, unroofed decks (four inches or 
less above the finished grade) or patios or swimming pools. Lot coverage shall be measured from the 
drip line of the roof or from the wall or foundation if there is no projecting portion of the roof. 
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Lot, Depth of: The average distance from the front lot line of the lot to its opposite rear line measured 
in the general direction of the side lines of the lot (see Figure 2-5). 

Lot, Flag: A lot whose access to the public street is by a narrow, private right-of-way that is either a 
part of the lot or an easement across another property. See Figures 2-4 and 2-7. 

Lot Frontage: The length of the front lot line. Lot, Interior: Any lot other than a corner lot, which, with 
the exception of a “through lot”, has only one lot line fronting on a street (see Figure 2-4). 

Lot Lines: The lines bounding a lot as defined herein and illustrated on Figure 2-7: 

1. Front Lot Line: In the case of an interior lot, that line separating said lot from the street, 
private road, or other access easement. In the case of a through lot, that line separating said 
lot from either street, private road, or other access easement. (See Section 1715).  

2. Rear Lot Line: That lot line opposite the front lot line. In the case of a through lot or a lot 
having frontage on more than one street, the line, which is opposite, the street address 
selected by the owner. In the case of a triangular or otherwise irregularly shaped lot or parcel, 
an imaginary line at least ten (10) feet in length entirely within the lot or parcel, parallel to and 
at a maximum distance from the front lot line.  

3. Side Lot Line: Any lot line other than the front lot line or rear lot line. A side lot line separating 
a lot from a street is a side street lot line. A side lot line separating a lot from another lot or 
lots is an interior side lot line. 

Lot of Record: A lot which is part of a subdivision and is shown on a plat, or a parcel of land, the 
dimensions of which are shown on a document or map, or a parcel of land described by survey or 
metes and bounds which is the subject of a deed or land contract and, in all three cases, that was 
legally created and legally existing at the effective date of this Ordinance, February 3, 1983, as such 
lot was depicted and dimensionally configured on such date, and is on file with the County Register of 
Deeds, or in common use by municipal or county officials and which actually exists as so shown, or 
any part of such parcel held in an record of ownership separate from that of the remainder thereof. 
For the purposes of Article XVI, a lot of record only includes lots, which predate the effective date of 
the high-risk erosion designation. 

Lot, Through: Any interior lot having frontage on two more or less parallel streets as distinguished 
from a corner lot (see Figure 2-4). In the case of a row of through lots, all yards of said lots adjacent 
to streets shall be considered frontage, and front yard setbacks shall be provided as required.  

Lot, Waterfront: A lot having a property line abutting the Black River and/or Lake Michigan. 

Lot Width: The horizontal straight-line distance between the side lot lines, measured between the two 
points where the line establishing the setback for the front yard intersects the side lot lines. 

Lot, Zoning: A single tract of land, located within a single block, which, at the time of filing for a 
building permit, is designated by its owner or developer as a tract to be used, developed, or built upon 
as a unit, under single ownership or control. A zoning lot shall satisfy this Ordinance with respect to 
area, size, dimensions, and frontage as required in the district in which the zoning lot is located. A 
zoning lot, therefore, may not coincide with a lot of record as filed with the County Register of Deeds, 
but may include one or more lots of record.  

Sec.  201.19. “S”. 

Satellite Antenna: See definition in Section 1729.1. 

Seasonal Mobile Home Park: A parcel or tract of land under the control of a person upon which three 
(3) or more mobile homes are located on a continual or temporary basis but occupied on a temporary 
basis only, and which is offered to the public for that purpose regardless of whether a charge is made 
therefore, together with any building, enclosure, street, equipment, or facility used or intended for use 
incident to the occupancy of a mobile home. Seasonal mobile home park does not include a 
campground licensed pursuant to sections 12501 to 12516 of the public health code, Act No. 368 of 
the Public Acts of 1978, being sections 333.12501 to 333.12516 of the Michigan Compiled Laws. 
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Setback: The distance required to obtain minimum front, side or rear yard open space provisions of 
this Ordinance. 

Setback Line: As used in Article XVI, the line which is the required setback distance landward of the 
bluffline and which is the lakeward limit for the construction of permanent structures without a special 
exception. 

Screen: A structure providing enclosure, such as a fence, and a visual barrier between the area 
enclosed and the adjacent property. A screen may also be non-structural, consisting of shrubs or 
other growing materials. 

Shoreland: The land, water and land beneath the water, which is in close proximity to the shoreline of 
Lake Michigan. 

Shoreline: That area of shorelands where land and water meet.  

Shore Protection Structure: Any structural or physical method used to control shoreland erosion 
processes. Shore protection structures include, but are not limited to, structures such as seawalls, 
revetments or bulkheads, and may also include any type of beach nourishment by filling. 

Short-term Rental:  The rental of a dwelling unit for compensation for a term of less than 30 
days and more than 48 hours.  However, the rental of the following facilities shall not be 
considered short-term rentals: (i) attached dwelling units in a multi-family dwelling 
condominium project, and (ii) transitional houses operated by a charitable organization, group 
homes such as nursing homes and adult-foster-care homes, substance-abuse rehabilitation 
clinics, mental-health facilities, and other similar health-care related facilities.   

Sign: A device, structure, fixture, or placard using graphics, symbols, and/or written copy designed 
specifically for the purpose of advertising or identifying an establishment, product, service, or activity. 
Definitions of specific types of signs are found in Section 2001. 

Site Condominium Subdivision: Means a condominium subdivision which includes units with building 
envelopes or which grants the owner the right to construct a structure. 

Site Plan: A plan showing all salient features of a proposed development, so that it may be evaluated 
in order to determine whether it meets the provisions of this Ordinance. A plot plan depicts a subset 
of the information required by this Ordinance for a site plan (see Article XIV). 

Special Land Use: A use of land whose characteristics may create a nuisance or nuisance-like 
impacts on adjoining lands unless carefully sited according to standards established in this Ordinance 
(see Article XV). Approval for establishing a special land use is indicated by issuance of a Special 
Use Permit. 

Special Use Permit: A permit issued by the City Planning Commission to a person or persons 
intending to undertake the operation of an activity upon land or within a structure specifically 
permitted as a special land use pursuant to standards and procedures established in Article XV. 

Stop Work Order: An administrative order, which is either posted on the property or mailed or 
personally delivered to the property owner, which directs a person not to continue, or not to allow the 
continuation of an activity, which is in violation of this Ordinance. 

Story: That part of a building, except a mezzanine as defined herein included between the surface of 
one floor and the surface of the next floor, or if there is no floor above, then the ceiling next above. A 
basement shall not be counted as a story (see Figure 2-1). 

Street: A public dedicated right-of-way, other than an alley, or an approved private road or easement, 
which affords the principal means of access to abutting property. 

Structure: Anything fabricated, constructed or erected, the use of which requires fixation or placement 
in, on or attachment to something having location on the ground including but not limited to all 
buildings, independently supported decks, satellite dishes and free-standing signs; excepting 
anything lawfully in a public right-of-way including but not limited to utility poles, sewage pumping 
stations, utility manholes, fire hydrants, electric transformers, telephone boxes, and related public 
facilities and utilities defined as essential public services. 



 

7 

 

Subdivision: The division of a lot, tract, or parcel of land into more lots for the purpose of sale or 
development, and subject to the requirements of Public Act  288 of 1967, as amended, this 
Ordinance and the requirements of Chapter 78 of the Code of Ordinances of the City of South Haven. 

Substandard Lot or Parcel: Also known as “nonconforming” lot or parcel. A lot or parcel of record or a 
lot or parcel which is described in a land contract or deed that is executed and delivered before the 
designation of a high risk erosion area and which does not have adequate depth to provide the 
required setback distance from the bluffline for a permanent structure. The term also means those 
lots which are legally created after the designation of a high-risk erosion area and which have 
sufficient depth to meet setback requirements for permanent structures, but which subsequently 
become substandard due to erosion processes or become substandard due to a change in the 
required setback distance.  

Swimming Pool: Means any structure or container located either above or below grade designed to 
hold water to a depth of greater than twenty-four (24) inches, intended for swimming or bathing. 

Sec.  401. R-1A, R-1B AND R-1C USE REGULATIONS 

Land, buildings and structures in the R-1 zoning districts may be used for the following purposes only: 

1. One-family detached dwellings.  The short-term rental of a one-family detached dwelling 
shall comply with all applicable provisions of the City Code including, without limitation, 
any applicable registration requirements. 

2. Two-family dwellings which were erected prior to the effective date of the amendment which 
added this provision. Thereafter, no new two-family dwellings, or conversions to two-family 
dwellings are permitted in this district.  The short-term rental of a two-family dwelling is 
subject to the same regulations as described in subsection (1) above. 

3. Farms in existence on the effective date of this Ordinance are allowed by right, all others by 
special use permit (see Section 1510.12.) 

4. Publicly owned and operated libraries, parks, recreational facilities, and municipal parking lots by 
special use permit. 

5. Cemeteries which lawfully occupied land in this district at the time of adoption of this Ordinance. 

6. Churches and other facilities normally incidental thereto when authorized as a special land use. In 
considering such authorization, the Planning Commission shall ensure compliance with the 
standards in Article XV: 

7. Public, charter, parochial and private schools offering courses in general education, when 
authorized as a special land use by the Planning Commission. In considering such authorization, 
the Planning Commission shall ensure compliance with the standards of Article XV. 

8. Family day care home is permitted. Nursery schools, day nurseries and group day care homes, 
not including dormitories, when authorized by the Planning Commission as a special land use. In 
considering such authorization, the Planning Commission shall ensure compliance with the 
standards of Article XV. 

9. Private noncommercial recreation areas, institutional or community recreation centers, nonprofit 
swimming pool clubs when authorized as a special land use by the Planning Commission. In 
considering such authorization, the Planning Commission shall ensure compliance with Article 
XV. 

10. Golf courses when authorized as a planned unit development. In considering such authorization, 
the Planning Commission shall ensure compliance with the standards in Section 1510.15 and 
Article XIII. 

11. Home occupations, as defined in Section 201, and which meet the requirements which follow, are 
not required to obtain a special use permit, all others are only permitted when authorized as a 
special land use by the Planning Commission according to the standards in b., which follow: 

a. No special use permit is required if the home occupation meets the following standards: 
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i. No customers or clients visit the property to do business. 

ii. No parking of commercial vehicles, equipment or trucks. 

iii. No shipping or receiving of merchandise or freight which is obtrusive to neighbors. 

iv. No storage of material, products, or other business related items in a garage, accessory 
building, or outdoors. 

v. No signage. 

vi. No visible evidence of business activity from outside the home. 

b. In considering authorization for a special use permit for a home occupation, the Planning 
Commission shall ensure compliance with the following standards and those in Article XV: 

i. Said home occupation shall not exceed ten (10) percent of the gross floor area of any 
floor of the residential structure. 

ii. There shall be no alteration in the residential character or function of the premise in 
connection herewith nor shall any garage or parking area be used in connection herewith. 

iii. An identification sign shall not exceed two (2) square foot in area and shall be mounted 
flush to the main structure. 

iv. The sale of a commodity or stock in trade sold or stored upon the premises shall only be 
incidental to the specific home occupation. 

v. No person not residing on the premises shall be employed in connection with the home 
occupation. 

vi. There shall be no equipment or machinery used in connection with a home occupation 
which is industrial in nature. 

vii. No home occupation shall be permitted to be established or continued when the same is 
objectionable as determined by the Planning Commission due to noise, dust, smoke, 
odor, vibrations, light, traffic congestion, reduction of the living environment, or other 
impacts detrimental to the neighborhood in which it is located. 

12. Planned Unit Development which contains the following uses or mix of uses and as regulated in 
Article XIII: 

a. Single-family dwellings. 

b. Golf courses, tennis clubs, athletic clubs, and other recreational uses. 

c. Parks and playgrounds. 

13. Accessory buildings and structures customarily incidental to the above permitted uses. 

14. Model homes including sales office(s) are permitted in subdivisions, condominium developments 
and planned unit developments and shall comply with the following standards: 

a. The model home shall be used solely as a sales and promotion office for the development in 
which the home is located. The model home shall not be used to conduct other business, or as a 
model home to promote sales in other developments. 

b. The model home requires a temporary zoning permit. The Zoning Administrator may issue 
temporary zoning permits for up to either three (3) model homes or a number equal to one (1%) 
percent of the total number of units within the development, whichever is less, with a minimum of 
one (1) model home permitted per development. Temporary zoning permits shall not be issued 
until roads, water supply, sewage disposal, storm drainage, and other utilities and infrastructure 
to service the site used for the model home(s) are completed and determined to be acceptable for 
use. Certificates of occupancy for model homes shall be limited to model and sales office 
purposes only and not for habitation. 
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c. The model home must be located within the boundaries of the approved development and 
must comply with all requirements, conditions and stipulations of the development approval, 
zoning ordinance, and other city, county, state and federal regulations which may apply. 

d. The model home shall be maintained to appear as a home at all times.  

e. Use of the model home for sales and promotion shall cease as soon as fifty (50%) percent of 
the lots, condominiums, or units are sold or leased, or within two (2) years of the home’s 
occupancy as a model home, whichever occurs first, whereupon the model home shall be offered 
for sale. 

f. One (1) identification sign shall be permitted subject to the following regulations 

i. The sign shall not exceed six (6) square feet in area. 

ii. The sign shall be mounted to the structure or freestanding within five (5) feet of the 
building. 

iii. If freestanding the sign may be no more than six (6) feet in height. The sign may not be 
illuminated. 

Sec.  406. R-2 USE REGULATIONS 

Land, buildings and structures in the R-2 District may be used for the following purposes only: 

1. All uses as permitted and regulated in the R-1 Residential District, provided that any time more 
than two (2) one-family dwellings are proposed, the requirements of Article XIII shall be met.  The 
short-term rental of a dwelling in the R-2 district must comply with all applicable 
provisions of the City Code including, without limitation, registration requirements. 

2. Two-family dwellings, provided that any time more than one duplex is proposed, the requirements 
of Article XIII shall be met. 

3. Planned Unit Development which contains the following uses or mix of uses and as regulated in 
Article XIII: 

a. Single-family attached and detached dwelling units that conform with the standards of 
Section 501(2). 

b. Two-family dwellings. 

c. Golf courses, tennis clubs, athletic clubs and other recreational uses. 

d. Parks, playgrounds and other open space. 

4. Accessory buildings and structures customarily incidental to the above permitted uses. 

Sec.  501. RM-1 USE REGULATIONS 

Land, buildings and structures in RM-1 District may be used for the following purposes only, subject 
to the review and approval of a site plan by the Planning Commission: 

1. All uses as permitted and regulated in the R-1 and R-2 Residential Districts.  The short-term 
rental of a dwelling in the RM-1 district must comply with all applicable provisions of the 
City Code including, without limitation, registration requirements. 

2. Attached and semi-detached dwelling units including dwellings known as townhouses or 
condominiums, among other names, subject to conformance with the following standards: 

a. Each dwelling unit shall have one (1) floor at ground level. 

b. No more than four (4) dwelling units shall be attached in any construction group, or contained 
in any single structure, except that where the roof ridge lines and building facades of any four 
(4) consecutive units are staggered or offset by at least ten (10) feet, then a maximum of 
eight (8) units may be permitted.  

c. The site plan shall be so planned as to provide ingress and egress directly onto a major or 
minor thoroughfare, except when the Planning Commission finds, upon review of the site 
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plan, that ingress and egress directly onto an adjacent minor street will not be detrimental to 
the harmonious development of the adjacent properties. Where feasible, the Planning 
Commission may require that ingress-egress to parking facilities be provided from adjacent 
alleys so as to minimize curb cuts directly onto the major or minor thoroughfares. 

d. The site plan shall be so planned as to recognize yard and general development relationships 
with adjacent land uses. The Planning Commission may recommend physical features to be 
provided which will insure harmony in these relationships. 

3. Multiple-family dwellings and apartments where not all the units are at ground level.  

4. Mobile home parks, when authorized as a special land use by the Planning Commission and 
provided they are in conformance with all state regulations governing mobile home parks, 
including Public Act 96 of 1987 as amended. In considering such authorization, the Planning 
Commission shall also ensure conformance with the requirements of Article XV. 

5. Bed and breakfast inns. 

6. Bed and breakfast hotel as a special land use (see Section 1510.04). 

7. General hospitals, when authorized by the Planning Commission as a special land use.  In 
considering such authorization, the Planning Commission shall ensure conformance with the 
standards Article XV. 

8. Housing for the elderly when authorized by the Planning Commission as a special land use or 
planned unit development. In considering such authorization, the Planning Commission shall 
ensure conformance with the standards in Article XV or Article XIII, as appropriate. 

9. Convalescent homes and orphanages when authorized as a special land use by the Planning 
Commission. In considering such authorization, the Planning Commission shall ensure 
conformance with the standards in Article XV or Article XIII, as appropriate. 

10. Planned unit development which includes any of the solitary, or a mix of the uses permitted in this 
District and as regulated in Article XIII. 

11. Marinas as an accessory use in a planned unit development when authorized as a special land 
use by the Planning Commission. In considering such authorization, the Planning Commission 
shall ensure conformance with the standards in Article XV or Article XIII, as appropriate. 

12. Accessory buildings and structures customarily incidental to the above permitted uses. 

13. Bakeries for the production of baked goods to be sold on the property and retail establishments 
for the sale of baked goods, coffee, ice cream, pizza and other similar consumable products 
which have been erected prior to the effective date of the amendment which added this provision 
and subject to the following conditions: 

a. On-premise seating may be provided for the consumption of goods purchased on site subject 
to an occupancy established by the Fire Marshall, Building Inspector, and Health Department 
and subject to all state and local code requirements. 

b. No additional parking shall be required if the seating provided is for 16 persons or less. 

c. The premises shall be limited in size to 1,000 square feet in area and shall be architecturally 
compatible with the surrounding buildings. 

A very few such establishments that have historically existed and continue on a small scale are 
compatible with a neighborhood. Larger scale establishments, those with architecture or layouts 
out of character with the neighborhood, and an increase in the number of such establishments 
can adversely affect the quality and character of the community. The concept is to continue the 
“quaint” without succumbing to the “commercial” nature of such businesses. Therefore, no new 
bakeries or retail establishments, as defined in this section, are permitted in this district. 
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Sec.  901.  B-3 USE REGULATIONS 

Land, buildings or structures in this zoning district may be used for the following purposes only, 
subject to the review and approval of a site plan by the Planning Commission:   

1. Automatic teller machines when inside a building and accessory to another use. 

2. Beaches and recreation areas, either municipal or private by special use permit. 

3. Boat launching ramp. 

4. Campgrounds, subject to compliance with the standards and procedures for establishing a 
Planned Unit Development as regulated in Article XIII. 

a. The minimum size of the campground shall be 3 acres. 

b. Thirty percent of the campground shall be dedicated to open space for the common use of 
the residents.  For purposes of calculating the open space percentage, areas set aside for 
common recreational use may be included; driveways and parking areas shall be excluded. 

c. There shall be a traffic route which does not pass through a residential area, connecting the 
campground entrance with a public street with a minimum right of way of 80 feet in width. 

d. The campsites shall be set back from the property line a minimum distance of 30 feet. 

e. A recreational unit may be located at the campground for no more than 21 consecutive 
nights.  After 5 nights out of the campground, the recreational unit may return again for no 
more than 21 consecutive nights.  A recreational unit shall not be located on the premises of 
a campground for more than 42 nights in any calendar year.  Storage of recreational units for 
more than 21 days is not permitted in a campground. 

f. The recreational units (excluding tents) located at the campground shall be validly licensed 
as vehicles or trailers, and shall at all times be legal for use on roads and highways without 
requiring any special permits.  The maximum allowable trailering width of a recreational unit 
is 96 inches.  The campground owner shall establish the maximum allowable length of a 
recreational unit based on the available turning radii in the campground. 

g. There shall be a security fence surrounding the campground, with a minimum height of 6 feet.  
There shall be security gates at the entrances. 

h. Accessory uses and structures are allowed as part of the campground under the following 
conditions: 

i. Allowed uses are convenience store, snack bar, laundromat, or similar uses. 

ii. The accessory use is intended for use of occupants of campground only. 

iii. The accessory use must be centrally located in the campground, it shall not abut or 
adjoin a public street. 

iv. No signs advertising the accessory use shall face public streets. 

v. The accessory use shall cease business operation when the campground is closed for 
the season; the accessory use shall only be open for business when the campground is 
operating. 

vi. One structure is allowed to be used as an office. 

vii. One mobile home is allowed in a campground as a caretaker's residence. 

i. Home occupations are not permitted within the campground. 

j. Campgrounds shall be licensed by the State of Michigan, including as required in Act 368 of 
1978, the Public Health Code.  The City may enforce the provisions of the Public Health 
Code. 

k. A Planned Unit Development shall not be licensed as both a campground and a seasonal 
mobile home campground. 
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l. The maximum number of sites per acre of total campground area is 12 sites per acre. 

m. The minimum area of each site is 1,300 square feet. 

n. All driveways and parking areas shall be paved with bituminous or concrete paving.  Two 
paved parking spaces shall be provided for each campsite. 

o. Each entrance and exit to and from the campground shall be located at least 25 feet distant 
from adjacent property located in any single-family residential district. 

p. There shall be no vehicle access to the campground except through designated common 
driveways, unless an access for use only by emergency vehicles is approved as a condition 
of development approval. 

q. Screening shall be provided along side yards, rear yards and any part of the parcel which 
abuts a public or private right of way.  Screening shall be maintained in a living condition and 
shall consist of 1) a compact hedge of deciduous or evergreen trees which reach a minimum 
of 5 feet in height and 5 feet in width after one growing season; or 2) a solid wall or tight 
board fence 6 feet in height. 

r. The campground owner or applicant must research and show proof that the campground will 
not overload available roadways, utilities and drainage, including a study which estimates 
peak loads and shows that there is excess capacity in city utilities, streets and drainage to 
service the campground. 

s. The City Fire Marshal may prohibit campfires as part of site plan approval. 

5. Convenience store. 

6. Dwelling above permitted use according to the standards in Section 601.16.   

7. Marinas and marine services. 

8. Miniature or par-3 golf course. 

9. Motels, hotels or resort motels or hotels when authorized as a special land use (see Section 
1510.22 and Section 1738). 

10. Parking lots by special use permit. 

11. Planned Unit Development which contains a mix of land uses including any use permitted by right 
in this district and one or more of the following land uses according to the requirements of Article 
XVIII.   

a. Attached and semi-detached dwelling units including dwellings known as townhouses or 
condominiums, among other names, subject to conformance with the following standards: 

1. Each dwelling unit shall have one floor at ground level. 

2. No more than 4 dwelling units shall be attached in any construction group, or contained in 
any single structure, except that where the roof ridge lines and building facades of any 
four 4 consecutive units are staggered or offset by at least 10 feet, then a maximum of 8 
units may be permitted.   

3. The site plan shall be so planned as to provide ingress and egress directly onto a major 
or minor thoroughfare, except when the Planning Commission finds, upon review of the 
site plan, that ingress and egress directly onto an adjacent minor street will not be 
detrimental to the harmonious development of the adjacent properties. 

4. Where feasible, the Planning Commission may require that ingress-egress to parking 
facilities be provided from adjacent alleys so as to minimize curb cuts directly onto the 
major or minor thoroughfares. 

5. The site plan shall be so planned as to recognize yard and general development 
relationships with adjacent land uses.  The Planning Commission may recommend 
physical features to be provided which will insure harmony in these relationships.  



 

13 

 

b. Multiple-family dwellings and apartments where not all the units are at ground level.   

12. Private clubs, fraternal organizations, lodge halls and convention halls. 

13. Recreation centers and facilities by special use permit. 

14. Restaurants, lounges or other places serving food or beverage, except those having the 
character of a drive-in. 

15. Retail uses. 

16. Accessory buildings and structures customarily incidental to the above uses. 

17. One family detached dwellings by special use permit, subject to the following conditions to be 
demonstrated by the applicant: 

a. The proposed use will be of substantial benefit to the City and the waterfront business 
community. 

b. No other use permitted in this zoning district is possible on the lot due its size or 
configuration. 

c. The inability to use the lot for another use permitted in this zoning district was not the result of 
an action taken after January 1, 2014, by the applicant or any predecessor in interest in the 
property.   

d. Special use permits shall not be granted under this subsection for any lot created by lot split 
occurring after January 1, 2014. 

e. The site plan submitted with the application must satisfy all additional requirements for 
special use permits in Section 1502 of this ordinance. 

f. The short-term rental of any dwelling unit in the B-3 district shall comply with all 
applicable provisions of the City Code including, without limitation, any applicable 
registration requirements. 

Section 2. Publication and Effective Date.  The City Clerk shall cause a notice of adoption of this 
ordinance to be published.  This ordinance shall take effect 10 days after its adoption or upon publication 
of the notice of adoption, whichever occurs later. 

YEAS:              

NAYS:              

ABSTAIN:             

ABSENT:             
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CITY OF SOUTH HAVEN 
VAN BUREN COUNTY, MICHIGAN 

ORDINANCE NO. ______ 

AN ORDINANCE TO ADD A NEW ARTICLE X TO CHAPTER 10 OF THE CODE OF 
ORDINANCES, CITY OF SOUTH HAVEN, MICHIGAN, TO REQUIRE REGISTRATION AND 
OTHERWISE REGULATE SHORT-TERM RENTALS  

The City of South Haven Ordains: 

Section 1.  Addition.  Chapter 10, Article X, entitled “Short-Term Rentals,” is added to the Code of 
Ordinances, City of South Haven, Michigan, and shall read in its entirety as follows: 

Chapter 10, Article X.  Short-Term Rentals. 

Sec. 10-241. Definitions. 

When used in this article, the following words and phrases shall have the meanings ascribed to them 
in this section: 

(a) Bedroom – A room intended for sleeping or placement of a bed, separated from other spaces in 
the dwelling unit by one or more functional doors.  The following spaces, which must be included 
in every dwelling unit, do not qualify as bedrooms: (1) kitchens; (2) dining areas; and 
(3) gathering spaces such as family rooms, dens, or living rooms.  

(b) Compensation – Money or other consideration given in return for occupancy, possession or use 
of a property. 

(c) Dwelling – A building containing one or more dwelling units. 

(d) Dwelling unit – A self-contained unit within a building that is designed for human occupancy and 
provides complete living facilities, including permanent provisions for sleeping, eating, cooking 
and sanitation. 

(e) Good neighbor guideline materials – Materials prepared by the City’s Zoning Administrator that 
include: (1) a summary of the City’s noise ordinance (chapter 30, article II), fireworks ordinance 
(section 54-167), trash disposal ordinances (chapter 30, article IV and Chapter 70), and 
applicable offenses against the public peace (chapter 54, article V), (2) a reminder that the rental 
property is located in a residential neighborhood and that neighbors may not be vacationing, and 
(3) a statement informing the renters that neighboring property owners may contact the local 
agent to report any issues relating to the property. 

(f) Local agent – An individual designated to oversee the short-term rental of a dwelling unit in 
accordance with this article and to respond to calls from renters, concerned citizens, and 
representatives of the City.  The local agent must live or maintain a physical place of business 
within 45 miles of the dwelling unit used for short-term rentals.  The owner of the property may 
serve as the local agent so long as these criteria are met 

(g) Occupant – An individual at least six years of age who is living in, sleeping in, or otherwise having 
possession of a space.  An individual present in a dwelling unit during the term of a short-term 
rental lease shall be presumed to be an occupant unless circumstances clearly indicate that the 
individual is visiting between the hours 8:00 a.m. and 11:00 p.m. and will not stay overnight. 

(h) Short-term rental – The rental of a dwelling unit for compensation for a term of less than 30 days 
and more than 48 hours.  However, the rental of the following facilities shall not be considered 
short-term rentals: (i) attached dwelling units in a multi-family dwelling condominium project, and 
(ii) transitional houses operated by a charitable organization, group homes such as nursing 
homes and adult-foster-care homes, substance-abuse rehabilitation clinics, mental-health 
facilities, and other similar health-care related facilities.   

(i) Short-term rental unit – A dwelling unit used for at least one short-term rental within a calendar 
year.     

 



 

2 

 

Sec. 10-242. Registration required.  

(a) Registration required.  All short-term rental units in the City’s B-3, R-1A, R-1B, R-1C, R-2, and 
RM-1 zoning districts shall be registered with the City.  The owner of any unregistered dwelling 
unit that is leased for short-term rentals is in violation of this ordinance. 

(b) Application. To register a dwelling unit used for short-term rentals, the property owner or agent of 
the owner shall: 

(1) Truthfully provide and certify as true the following on a form provided by the City: 

(A) Name, address, and telephone number of the local agent for the dwelling unit.  

(B) The street address of the dwelling unit, along with other identification if more than 1 
dwelling unit has the same street address. 

(C) The number of dwelling units in the building, if more than one. 

(D) The number of bedrooms in each dwelling unit, and in the dwelling as a whole. 

(E) The number of off-street parking spaces provided for the dwelling unit. 

(F) The maximum number of occupants to which the applicant intends to rent the dwelling 
unit in any given rental period. 

(G) The length of the typical rental period for which the applicant intends to rent the property. 

(H) A statement certifying that each bedroom has a working smoke alarm, that there is a 
working carbon monoxide detector on each floor, and that the owner or local agent will 
check those devices at least every 6 months.  

(I) A statement certifying that the property owner consents to inspections by the City and will 
make the dwelling unit available to inspections upon request. 

(J) A statement certifying that the property owner or a local agent will provide at least one 
copy of the City’s good visitor guideline materials to the renters each time the dwelling 
unit is rented. 

(K) Such other information as the City deems appropriate.   

(2) Pay an administrative fee, as set by resolution of the City Council. 

(3) Prove that the personal residence tax exemption is legally appropriate or is not being 
claimed. 

Sec. 10-243. Short-term rental regulations.  

(a) Local agent required.  All short-term rental units shall have a designated local agent.  

(b) Contact information posted in window.  The local agent shall post a notice in a prominent first-
floor window of any short-term rental unit stating (in at least 16-point type) the name of the local 
agent, a 24-hour telephone number with which the agent can be reached, and the maximum 
occupancy of the rental unit as permitted by this ordinance.  

(c) Street address posted within unit.  The local agent shall post the street address of the property in 
at least two prominent locations within the unit in order to assist occupants in directing emergency 
service personnel in the event of an emergency.  The address should be posted near the kitchen 
and near any telephone or pool. 

(d) Maximum occupancy.   

(1) Maximum occupancy established.  Except as otherwise provided in subsection (d)(2), the 
number of occupants in a dwelling unit during a short-term rental lease shall not exceed the 
lesser of: (i) 16 total occupants; or (ii) 2 occupants per bedroom plus two additional 
occupants per finished story meeting the applicable egress requirements for occupancy in the 
Michigan Construction Code. 
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(2) Applications for increase.  An owner or local agent may apply to the City’s Planning 
Commission to have the maximum occupancy of a short-term rental unit in the RM-1, B-3, or 
R-2 zoning district increased to the lesser of: (i) 24 total occupants; or (ii) 2 occupants per 
bedroom.  Applications shall be submitted on a standard form available with the zoning 
administrator, and shall be accompanied by any applicable fee established by resolution of 
the City Council.  The Planning Commission shall grant the application upon determining that 
subsections (d)(1)(A) and (d)(1)(B) below are both satisfied: 

(A) All of the following are provided: 

(i) A parking site plan allowing sufficient access for emergency vehicles. 

(ii) An automatic sprinkler system on all floors with one or more bedrooms. 

(iii) A fire alarm system. 

(iv) An interconnected smoke alarm system. 

(v) Fire-rated corridors. 

(vi) Fire-rated stairwell enclosures on all stairways providing the primary means of 
egress for one or more bedrooms. 

(vii) Automatic door closers and fire-rated doors on all bedrooms. 

(viii) A sufficient number of emergency exits, suitably placed in relation to the 
designated bedrooms, as determined in the discretion of the Planning Commission 
with input from officials with expertise in fire safety. 

(B) Due to one or more of the following features or other similar features of the applicant’s 
property, an increased maximum occupancy would not have an adverse effect on 
surrounding properties: 

(i) Isolation from properties used as residential dwellings. 

(ii) Size of the setbacks on the property.  

(iii) Provision of fencing or other screening from adjoining properties. 

(iv) Topography and layout of the applicant’s property, or of the adjoining properties. 

(v) Other characteristics and uses of properties within the vicinity of the applicant’s 
property. 

(e) Fireworks.  No fireworks shall be used on the premises of a short-term rental unit when it is 
occupied by anyone other than the owner. 

(f) Zoning compliance.  Short-term rentals are regulated in the South Haven Zoning Ordinance, and 
nothing in this article shall be construed as excusing compliance with zoning requirements. 

Sec. 10-244. Violations; revocation of registration.  

(a) Violations as municipal civil infractions.  Any violation of the requirements of this article shall be a 
municipal civil infraction.  Each day that a violation continues after the property owner or local 
agent is given notice of the violation constitutes a new violation.  Notwithstanding any other 
provision of this Code of Ordinances, violations of this article are subject to the following fines: 

(1) Short-term rental of unregistered dwellings.  The fine for leasing an unregistered dwelling unit 
in violation of subsection 10-242(a) is $750 for a first violation and $1,000 for each 
subsequent violation. 

(2) Maximum occupancy. The fine for exceeding the maximum occupancy in violation of 
subsection 10-243(d) is $250 per violation of an occupant, and $750 per violation of an owner 
or local agent. 

(3) Other provisions.  Fines for other violations of this article are as follows: $50 for a first 
offense, $250 for a second offense, and $500 for a third offense. 
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(b) Revocation of registration.   

(1) Offenses warranting revocation.  The City may revoke the rental registration for any short-
term rental unit which is the site of at least 3 separate incidents within a calendar year 
resulting in a plea of responsibility (with or without an explanation), a plea of guilty, a plea of 
no contest, or a court’s determination of responsibility or guilt by the owner, local agent, or 
any renter for a violation of this article (including but not limited to violations of the maximum 
occupancy limits). 

(2) Revocation Procedure.  Upon a determination by the zoning administrator that the 
registration of a short-term rental unit is subject to revocation pursuant to subsection (b)(1), 
the zoning administrator may issue a notice to the property owner and the local agent stating 
that the City intends to revoke the rental registration.  The notice shall inform the owner and 
local agent that a hearing may be requested to show cause as to why the registration should 
not be revoked. If a hearing is requested within 14 days of service of the notice, the City shall 
schedule a hearing before the City Manager and notify the owner and local agent in writing of 
a time and place for that hearing.  At the hearing, the owner and local agent may present 
evidence that the requirements for revocation provided in subsection (b)(1) are not satisfied, 
or that the property owner and local agent should not be held responsible for one or more of 
the three requisite violations due to extenuating circumstances (e.g. the violation related to 
the conduct of a non-renter, etc.). 

(3) Revocation Period and Effect.  Upon revocation of registration, a dwelling unit cannot be 
re-registered for a period of 1 year, and cannot be used for short-term rentals until 
re-registered. 

Section 2. Publication and Effective Date.  The City Clerk shall cause a notice of adoption of this 
ordinance to be published.  This ordinance shall take effect 10 days after its adoption or upon publication 
of the notice of adoption, whichever occurs later. 

YEAS:              

NAYS:              

ABSTAIN:             

ABSENT:             

 
 
 
 

CERTIFICATION 
 
This true and complete copy of Ordinance No. ____ was declared adopted at a Regular Meeting of the 
South Haven City Council held on ____________, 2016. 

 
       
Robert Burr, Mayor 
 
 
       
Amanda Morgan, City Clerk 
 

Introduced:     , 2016 
Adopted:    , 2016 
Published:    , 2016 
Effective:    , 2016 
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DW DRAFT 2.1.16  

CITY OF SOUTH HAVEN VAN BUREN COUNTY, MICHIGAN 
ORDINANCE NO. ______ 

 
 
AN ORDINANCE TO AMEND SECTION 30-28 OF THE CODE OF ORDINANCES, CITY OF SOUTH 
HAVEN, MICHIGAN, TO DESIGNATE INDIVIDUALS RESPONSIBLE FOR NOISE ORDINANCE 
VIOLATIONS 
 
The City of South Haven Ordains:  
 
Section 1. Amendment. Section 30-28 of Chapter 30, Article II of the Code of Ordinances, City of South 
Haven, Michigan, entitled “Noise,” is amended to read as follows:  
 
Sec. 30-28. General Prohibitions.  
 
Any person  who creates, assists in creating, or permits the continuance of any noise prohibited in this 
article is in violation of this article. Further, any person who owns or occupies a premises on which a 
prohibited noise is produced is in violation of this article. All noises prohibited in this article are hereby 
declared to be public nuisances.  
 
Section 2. Publication and Effective Date. The City Clerk shall cause a notice of adoption of this 
ordinance to be published. This ordinance shall take effect 10 days after its adoption or upon publication 
of the notice of adoption, whichever occurs later.  
 
YEAS:  
 
NAYS:  
 
ABSTAIN:  
 
ABSENT:  
 
 
CERTIFICATION  
 
This true and complete copy of Ordinance No. ____ was declared adopted at a Regular Meeting of the 
South Haven City Council held on ____________, 2016.  
 
Robert Burr, Mayor  
 
 
 
Amanda Morgan, City Clerk  
 
 
 
 
Introduced:     , 2016  
Adopted:        , 2016  
Published:      , 2016  
Effective:        , 2016  
 
Effective Date. The City Clerk shall cause a notice of adoption of this ordinance to be published. This 
ordinance shall take effect 10 days after its adoption or upon publication of the notice of adoption, 
whichever occurs later.  



 
 
 
 
 



DW DRAFT 2.1.16 

 

CITY OF SOUTH HAVEN 
VAN BUREN COUNTY, MICHIGAN 

ORDINANCE NO. ______ 

AN ORDINANCE TO ADD A NEW SECTION 54-116  TO THE CODE OF ORDINANCES, 
CITY OF SOUTH HAVEN, MICHIGAN, TO DESIGNATE INDIVIDUALS RESPONSIBLE FOR 
NOISE ORDINANCE VIOLATIONS  

The City of South Haven Ordains: 

Section 1.  Addition.  A new Section 54-116 is added to Chapter 54, Article V of the Code of Ordinances, 
City of South Haven, Michigan, to read as follows: 

Sec. 54-116.  Nuisance Gathering. 

(A) Purpose. The City Council finds that there are parties or gatherings on premises in the city that 
are unsafe or are a public nuisance.  These gatherings can involve alcoholic beverages that are 
illegally sold and/or provided to individuals in attendance, including underage individuals.  These 
gatherings can result in excessive noise and traffic, excessive consumption of alcohol, 
overcrowding of the premises, and other ordinance and state law violations.  The City Council 
desires to protect the public from such public nuisances. 

(B) Definitions. For the purpose of this section the following definitions shall apply unless the context 
clearly indicates or requires a different meaning: 

(1) Nuisance Gathering. A gathering, party or meeting that is conducted on or within any 
premises located within the city and which, by reason of the conduct of persons hosting or 
attending, results in one or more of the following conditions or occurrences: 

(a) The drinking or possession of alcohol in public or intoxication that would warrant 
involuntary commitment under MCL 330.1276, as amended; 

(b) The use or possession of any controlled substance, drug, or immediate precursor 
enumerated in schedule 1-5 of sections 7201 to 7231 of the Public Health Code, 1978 PA 
368, as amended, MCL 333.7201 et seq., except as provided in subsection (c) of this 
ordinance with respect to marihuana; 

(c) The use or possession of marihuana, except as permitted by the Michigan Medical 
Marihuana Act, PA 2008, Initiated Law 1, as amended, MCL 333.26421 et seq.; 

(d) Indecent exposure or public nudity in violation of MCL 750.335a, as amended; 

(e) Public urination or defecation; 

(f) The unlawful sale, furnishing, possession or consumption of alcoholic or intoxicating 
beverages in violation MCL 436.1703, as amended, or Sections 54-105 or 54-106 of this 
Code; 

(g) The unlawful dumping, placing or depositing of trash or litter on public or private property 
in violation of MCL 750.552a, as amended, or Section 70-35 of this Code; 

(h) The damage or destruction of public or private property; 

(i) The generation of pedestrian or vehicular traffic which obstructs the free flow of traffic 
within the public rights-of-way or interferes with the ability to render police or other 
emergency services; 

(j) The generation of noise or violations that are audible at a distance beyond 50 feet from 
the property line of the premises or from inside a neighboring building, structure or 
dwelling unit; 

(k) Public disturbances, brawls, fights, quarrels or similar disturbances of the peace in 
violation of Chapter 54, Article V of this Code; and 
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(l) Violation of the fire code, building code, zoning ordinance, or Chapter 10, Article X of this 
Code, due to the over-occupancy or overcrowding of a building, structure or dwelling unit, 
or any adjacent deck or patio, or the obstruction of stairway or entries to a building, 
structure or dwelling unit. 

(2) Premises.  Any building, structure or dwelling unit, either commercial or residential, including 
adjacent exterior property, common areas, yards, and parking lots.  The term premises does 
not include an establishment operating with a liquor license issued by the Michigan Liquor 
Control Commission, or a successor agency. 

(C) Nuisance gatherings prohibited. 

(1) Nuisance gatherings are declared to be public nuisances and are prohibited in the city. 

(2) Any person who is an owner, occupant, or tenant of a premises that is the site of a nuisance 
gathering is in violation of this article.   

(3) Any person who attends a nuisance gathering is in violation of this article. 

Section 2. Publication and Effective Date.  The City Clerk shall cause a notice of adoption of this 
ordinance to be published.  This ordinance shall take effect 10 days after its adoption or upon publication 
of the notice of adoption, whichever occurs later. 

YEAS:              

NAYS:              

ABSTAIN:             

ABSENT:             

CERTIFICATION 
 
This true and complete copy of Ordinance No. ____ was declared adopted at a Regular Meeting of the 
South Haven City Council held on ____________, 2016. 

 
       
Robert Burr, Mayor 
 
 
       
Amanda Morgan, City Clerk 
 

Introduced:     , 2016 
Adopted:    , 2016 
Published:    , 2016 
Effective:    , 2016 
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Planning Commission 
 

 
Special Meeting Minutes 
Thursday, March 24, 2016 
7:00 p.m., Council Chambers 
 

City of South Haven 
                                                                      

 

              
1. Call to Order by Heinig at 7:00 p.m. 
 
2. Roll Call 
 

Present:  Bill Fries, John Frost, Clark Gruber, Steve Miles, Brian Peterson, Dave Paull, Judy 
Stimson, Terri Webb, Larry Heinig 
 
Absent:  None 

 
3. Approval of Agenda  
 

Motion by Gruber, second by Stimson to approve the March 24, 2016 Special Meeting 
Agenda as presented. 
 
All in favor. Motion carried. 

 
4. PUBLIC HEARING REGARDING A PROPOSED SHORT TERM RENTAL ORDINANCE 
 

Anderson introduced the item, noting that this public hearing is a culmination of about 6 (six) 
months of work, beginning in October 2015, at the direction of the City Council. The sub-
committee met weekly, except for a couple of missed meetings around the holidays, to work 
on the ordinance. Anderson pointed out that even before the council directive; the Planning 
Commission was already working with some changes to the Zoning Ordinance, to alleviate 
some problems they saw with the rentals. A couple of those changes included removing the 
half story provision and reducing the height from forty feet to thirty-five, both of which make 
a huge difference in the size of the house and the massiveness of it on the site. Another 
requirement was for additional parking for any house having more than three bedrooms; 
extra parking has to be provided for each additional bedroom. Anderson noted that this has 
two advantages. It reduces the amount of parking on the street and actually provides extra 
parking for each additional bedroom and the extra guests that may be visiting.  Also, 
Anderson noted, the more parking that is required on that site, the more space is taken up 
on that site and the more space that is taken up by parking, the size of the house, the area 
for the house to be built, is lessened.  
 
Anderson noted that City Council also adopted a couple of measures; they increased the 
utility hook-up fees for houses with more than 4 (four) bedrooms or bathrooms and 
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approved a dedicated police officer to enforce the noise and disturbing the peace 
ordinances during the summer months. These amendments and the policy changes went 
into effect at the end of 2015. These are already in place; they are already being enforced. 
Anderson added that the police officer will begin in the summer and that there has been very 
good cooperation with the builders and contractors in the city.  
 
As part of the Planning Commissions efforts to create recommendations for City Council, 
Anderson pointed out, the Planning Commissioners and staff studied ordinances from many 
other cities. “Not just around the state and along the lake shore, but from other states, as 
well,” Anderson noted. Administrators in those cities were contacted to find out what worked 
and what didn’t work, what their path was to get to that ordinance and if they had met with 
success. Police department representatives were met with to discuss noise concerns and 
complaints during the high rental season. “Planning Commissioners and staff have received 
many emails and they continue through today, as I’m sure most of you are aware,” 
Anderson added, “phone calls and advice on recommendations the commission was putting 
forth.” Staff met with members of the public frequently to discuss various options on the 
proposed ordinance.  
 
“On November 16, 2015, City Council approved a resolution placing a six (6)-month 
moratorium on the construction of new residences, to halt the construction of purpose-built 
short-term rental houses that would exceed thirty-five hundred square feet,”   Anderson 
stated, “That moratorium will expire on May 16, 2016 or when a new rental ordinance is 
enacted, whichever comes first. The Planning Commission determined that the best 
ordinance could only be enacted after the city processes the registration information and 
learns where the short term rentals are most prevalent in the city.”  Anderson noted that this 
information will be used to review and revise the ordinance in the fall and be folded into the 
comprehensive Master Plan and the Citizen Attitude Survey results that will be conducted as 
part of the Master Plan update. Anderson added, “The city will be doing a very 
comprehensive citizen attitude survey, reaching, hopefully, as many people as we can in the 
city, and it will cover a number of things, not just rentals. Economic development, public 
safety, recreation and will also, as part of the Master Plan update, be having some city-wide 
workshops, likely on Saturdays, where we can get the most people in and do some goal 
setting as a whole community.”  
 
Anderson noted that the key points in the draft and explained that these are 
recommendations that are going to City Council. “This isn’t done,” Anderson stated. “City 
Council will hold their own public hearing; they will likely make changes to what the Planning 
Commission is presenting. The draft, at this point, includes a registration. Every short term 
rental will be registered. The fee will cover administrative costs; we cannot make profit on 
this program, but we may cover our costs.” Anderson noted that the city has not yet 
determined what those costs will be, and that will be a matter for City Council; there will be a 
high penalty for failure to register. There will be a registration card placed in the window of 
each rental and it shall include the occupancy limit for the residence and emergency contact 
information. 
 
Anderson noted that another point in the draft is occupancy. The Planning Commission has 
proposed two persons per bedroom plus two additional persons per occupied floor or 16 
occupants, whichever is less. Children 6 (six) and under are not included in that number. 
Regulations and procedures to allow increased occupancy in certain zones where multi-
family condominiums, inns and resorts are permitted are also included. Additional 
regulations include built-in fire suppression measures, supplementary setbacks, screening 
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and isolation from other properties, and the ability to go over those numbers in those certain 
zones but not the single family residential zones, but to go higher will require Planning 
Commission approval, as well, which brings us now to the public hearing.  From here, 
Anderson added, this will be sent to City Council and noted that Chair Heinig will be 
touching on their schedule later, which Heinig affirmed.  
 
Heinig asked whether the Commissioners had any questions on anything Anderson had 
touched on so far. Hearing none, Heinig entertained a motion to open the public hearing.  
 
Motion by Miles, second by Peterson to open the public hearing.  
 
All in favor. Motion carried.  
 
Heinig announced the public hearing open, noted that at this point public comments will be 
accepted and added, “Threats, accusations and personal attacks are not helpful and will not 
be tolerated. We will hear your comments in the order in which you signed the sign-in sheet. 
If you did not sign the sign-in sheet, you will have opportunity to speak after that list is 
exhausted.”  Heinig explained that each speaker will have 3 (three) minutes and that 
Anderson will show a card at the one minute and thirty seconds remaining indicated, noting 
that at that time the speaker should begin to wrap up their comments because at that time 
he will rap the gavel and the speaker will be asked to leave the podium. Heinig concluded, 
“Be considerate of those who follow you. If you agree with what another speaker has said, 
please feel free to come to the podium and state that you agree and what it is you agree 
with. We do not need to hear a complete explanation; we have already heard that 
explanation. In the interest of time, it will be appreciated if we can keep it short.” 
 
Heinig then explained that each speaker should come to the podium, state their name and 
place of residence and suggested that the public hearing proceed. 
 
Dr. Bob Hiddema, 212 Monroe Street. Spoke about following the intent of the 2012 Michigan 
Building Code and the city’s Zoning Ordinance, referencing sections of the Building Code to 
reinforce his points.   
 
Bob Andree, 42 Cass Street. Spoke of the small 6 (house) neighborhoods’ beach access 
and how the number of residents being proposed in the short-term rental house being built 
will affect the beach access; listed a number of feelings and activities, both negative and 
positive, that he guarantees will happen if this ordinance is enacted.  
 
Susan Ryan, 37 Cass Street. Spoke about the 3 (three) bedroom house at 57 Cass Street 
being razed and new construction beginning on a 7 (seven) bedroom house advertised as 
accommodating 23 in beds, a 50% deposit being accepted at a charge of $1695 per night 
with a 2 (two) night minimum stay. Spoke about those on Planning Commission who would 
directly benefit from the passage of the proposed ordinance.  
 
Heinig used the gavel and requested Ryan refrain from personal attacks. Ryan responded 
that she didn’t see it that way, said, “I’m sorry,” and asked that those who will profit recuse 
themselves. 
 
Susan Ryan, 37 Cass Street (continued). Spoke about visiting the city manager of the City 
of St. Joseph and details of the rental ordinance of that city and shared her proposal for the 
number of residents to be allowed in various zones.  
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Gail Patterson Gladney, 914 Kalamazoo Street. Spoke about working together as a 
community to work out what is best for our community. Read a portion of a letter that was 
sent to Anderson, the Planning Commission and carbon copied to Scott Smith and Brian 
Dissette from John Lorsdorfer, Joseph Reeser, she and Steve Runkle. Spoke about starting 
with an occupancy level of 10. 
 
Scott Smith, City Attorney. Addressed the chairman, suggesting it might be helpful for 
people to know that everything that has been submitted in writing has been sent to the 
Planning Commissioners and City Council members whether by email, mail or hand-
delivered. Noted those speaking can read anything they want, but it is not necessary since it 
is all part of the record. 
 
Gruber, City Council Rep. Seconded the reassurance, noting that some of them he has 
received three or four times and he reads them all.  
 
David Fenske, 2 Pine Street. Spoke about there being a place in our city for both short- and 
long-term and commercial rentals; and it being the responsibility of the Planning 
Commission to protect neighborhoods.  
 
Steve Runkle, 16 Pine Street. Agreed with Terri Webb that the data must be looked at and 
urged starting with a maximum occupancy of 10, excluding those under 2 (two) years of 
age, then looking at the data. Expressed his belief that it would be easier to start low and 
add to the occupancy than to start at 16 and try to reduce the occupancy in some areas.  
 
Michael Biedermann, 64 North Shore Drive.  Stated that if a rental ordinance will improve 
the City of South Haven he is all for it but wants to understand what exactly the rental 
ordinance will accomplish; that if a rental ordinance is passed simply to appease those who 
oppose short term rentals within their traditional neighborhoods, it will be a disservice to 
everyone. Spoke about already having noise, parking and building codes in place and asked 
what another regulation will accomplish.  
 
Susan Woodhull, 1000 Monroe Boulevard.  Spoke about every heartbeat counts in the 
Federal Government’s HUD (Housing and Urban Development) program. Urged a maximum 
occupancy of 10 or less. Wants non-owner occupied rental homes to be considered 
commercial businesses. 
 
Ken Beehla, 311 Clinton Street.  Stated that he had a question about who would have to 
register, noting that tonight he heard that all would have to register, so that answered his 
question. Noted he has lived at his address for 30 years, is surrounded by 10 rentals, 5 
(five) are adjacent to his property and he has not had any problems. Stated he likes his 
neighbors and they have good renters. 
 
Jim Wettlaufer, 3 Oak Court. Spoke of his concern for the 16 persons plus rental homes in 
residential neighborhoods. Lives adjacent to one of these so-called “neighborhood hotels,” 
noting that this location has turned their quaint, quiet neighborhood into “Party Town.” 
Suggested that none of the commissioners would want one next to their personal home.  
 
Sue McCabe, 511 Kalamazoo Street.  Spoke about living here for 3 (three) years, and can 
access, can walk to, the lake and the downtown; that’s what attracts people here. Wants the 
Planning Commission to be careful that we don’t lose what is unique about South Haven, 
that quick access. Noted that she agrees with Gail Patterson’s letter. 
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Joyce Thompson, 51 Pine Street. Spoke about living in her house (Susan Woodhull’s house 
is between her house the “resort”) for 23 years, that she loves her house and her neighbors, 
that she is not against short-term rentals but wants to keep single-family homes for single 
families, whether year-round or short-term rental.  
 
Sandy Fenske, 2 Pine Street. Has been here almost 49 years, has seen a lot of changes. 
Spoke about not being against rentals, keeping the number 10 in mind, 10 and under, 10 
and over, the number 10. Babies in arms, cradles, cribs don’t count but keep to the number 
10. If you want bigger capacity, keep it in the riverfront or business districts.  
 
Jack Fitzer, 24 ½ Grand Boulevard. Spent 25 years in the real estate appraisal business; 
never sold real estate but learned a lot about the rental business in those years. Spoke of 
purpose-built rentals not always being built to the same standard as you would build your 
own home. Spoke about living near a rental with 3 (three) or 4 (four) parking spaces to 
which 50 or more people show up on a weekend; that it’s time to draw that in. Asked that the 
commissioners, during discussion, tell why they feel that 16 is a good number, when the 
state regs mandate 10.  
 
Dorothy Appleyard, 806 Wilson. Spoke about the R-1 residential zone being created to 
protect neighborhoods from incompatible uses; that the proposed rental ordinance does not 
go far enough to protect our neighborhoods, that 8 (eight) should be the maximum and that 
“at least 6 years of age” should be deleted from the definition of ‘occupant’.  Spoke about 
hours of use of pools and the stays of day visitors, signage, and about registration 
revocation requirements being too onerous and not permitting short-term rentals in all 
zones. 
 
John Kalenda, 60 Kalamazoo Avenue. Spoke about buying his house in Monroe Park in 
2005 and being surrounded by rental homes; about not doing anything to harm the 
ambience that draws people here, that he has never had a problem that he has been unable 
to solve by either talking to the owners or the renters, and then only twice in 10 years.    
 
Bill Bradley, 746 Lee Street. Spoke about his ancestors coming here in the eighteen 
hundreds and being born here in 1931. Noted that most in this room could be called 
“newbies” and commented on their attitudes of not wanting change. Noted he loves change 
and free enterprise because that is the way the world works. Stated that if change and free 
enterprise had not been allowed we could be Russia, with the government running things 
and people falling in line. Suggested if people don’t like it here they should move and that 
people should run their own lives but not try to run the lives of others.   
 
Don Bemis, 740 Phillips. Noted being on the planning Commission for over 20 years and on 
Council for the short time that we had a rental ordinance that he was disappointed that it 
was repealed. Observations: that he moved here in 1979 but probably couldn’t buy that 
home today because property values have risen so much; has co-workers that do not 
consider moving to South Haven because they cannot afford to live here; that those values 
have risen because houses are not being purchased as homes but as business speculation, 
the end of South Haven being a place people can afford to live. Agreed with 10 as an 
occupancy limit; suggested limiting rentals to two per week, cutting down on packing and 
unpacking, likes the safety requirements and inspections and agrees with Dorothy 
Appleyard on signage.  
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Pat Gaston, 97 Superior. Spoke about it not being nice to live in a town with so much 
divisiveness, people pitted against people, and that the Planning Commission could end 
much of the controversy by changing the occupancy limit from 16 to 10 so we could see 
where you all stand. Commented that not everyone would be happy but she thinks it would 
make 80 percent of the voters and residents happy and would end 80 percent of the 
controversy. Spoke about the number 10 coming out of the Michigan Building Code.  
 
Anderson noted that was the last signed in speaker. Heinig opened the public hearing to 
anyone else that would like to speak to the commission. 
 
Gerald Webb, 508 North Shore Drive. Provided examples of occupancy levels of 16. 1.) 
Twenty ladies between the ages of 55 and 70 who have been renting here for over twenty 
years. 2.) A family with 6 (six) adult children; four young children aged 4 (four) to 9 (nine); 
four grandparents. Total of sixteen. Noted he has many more, that this was not a cherry-
picked sample but representative of what we call a “larger home” that occupies 16. “I hope 
we don’t tell these people in 2017 and thereafter that they are not welcome in our city.” 
 
Rosemary Fitzer, 24 ½ Grand Avenue. Spoke about the city needing to differentiate 
between what is a residential and what is a business structure. If a law applies to the entire 
city you can have as many bathrooms as you want. If it is a business it has to be built 
differently, taxed differently and out of a residential area. Spoke about not chasing people 
out, not chasing renters out, those people are going to come but they don’t need to be 
housed in residential neighborhoods.   
 
Mary Lynn Bugge, 70 Gabriel Drive. Concurs with 10 people in a residential district; spoke 
about, in the Zoning Ordinance, in your definition of short term rentals, defining anything as 
more than 10 people being a commercial use, therefore put it into commercial areas which  
will solve the problem of them being in residential areas. Welcomes the registration of 
rentals because it allows the city to be more aware of what is going on and alerts 
emergency agencies. Agreed with Dorothy Appleyard’s comments on revocation of 
registration. Noted that regarding people who may lose money by not being able to rent to 
as many people, no investment is guaranteed. 
 
Connie Shaeffer, 735 North Shore Drive. Spoke about not being against rentals; has had 
rentals, small rentals, in the past and was there to manage them. Who manages, who is 
going to manage, these rentals? Spoke about occupancy numbers having a profound 
impact on our communities, empty homes in neighborhoods and break-ins, and who do we 
call? Hates the feeling of being glad summer is over.  
 
Lottie Resick, 712 Lee Street. Spoke about choosing the neighborhood they are in because 
it is still a neighborhood with people living in it year round. Spoke about several houses 
being for sale now and the need for guidance because it could change their neighborhood. 
Spoke about having no problem with small family rentals in smaller homes in residential 
areas, but not large party houses.   
  
Motion by Gruber, second by Stimson to close the public hearing.  
 
All in favor. Motion carried. 
 
Gruber commented on the behavior of those participating in the public hearing. 
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Heinig asked the city attorney to speak to an issue that was brought up, that of conflict of 
interest.  
 
Scott Smith, City Attorney. Stated conflict of interest is a common question asked at 
planning meetings but the Michigan Planning Enabling Act requires a planning commission 
to have representatives of various community interests. Planning Commissions are 
supposed to be made up of people in various occupations; various demographics; of various 
ages and so forth and the act is pretty specific on that. We want the input of people who 
have various interests in the community and oftentimes I get the question, “Well, doesn’t so 
and so have a conflict of interest, since they benefit, either directly or indirectly, from a 
decision of the planning commission?”  I’ve heard that from Planning Commissioners who 
live across the street from a proposed development, and somebody will say he or she has a 
conflict of interest. Well they don’t have a conflict of interest. There is not a direct financial 
result in the decision being made and once you start down the road of deciding that people 
have a conflict of interest due to their closeness to the issue at hand, on a planning 
commission, you would eliminate a lot of planning commissioners. If living across the street 
gives you a conflict of interest, what happens if you live a block away, or within the same 
neighborhood, or you’re going to hear that industry or that particular project will affect the 
traffic on your street? So the law is pretty clear unless there is a direct financial interest in 
the particular decision being made, there is not a conflict of interest by planning 
commissioners”.  
 
Now, that may also be because planning commissions only make recommendations on 
zoning ordinance changes like this and the recommendation goes to the city council, which 
is the legislative body, and the city council can make changes in what the planning 
commission recommends before the city council approves the ordinance. Moreover, in this 
case, one of the ordinances even requires planning commission action. The Zoning 
Ordinance amendments require Planning Commission action; the other ordinance 
amendment does not require action of the Planning Commission, but the City Council asked 
the Planning Commission to consider it as a package, and to offer a package and to work 
together, because the two ordinances should work in harmony with one another.  
 
Smith asked whether that addressed the chair’s question to which Heinig responded, “Yes, it 
does.” Heinig then opened the floor to discussion by commissioners.  
 
Stimson asked the attorney, “It was mentioned during the public hearing about the 
enforcement of problems, the process that we have in there for people who continue to have 
the same problem over and over, get tickets, etc. Is it your opinion that this type of problem 
is not enforceable?”  
 
Smith responded, “That is really a policy decision for you and the council to decide. It’s a 
legislative issue and a policy decision. You have some standards in there; some may prefer 
that those standards be more strict and revocation be an easier result to come to. Some 
might prefer otherwise, and I guess that’s a policy decision for you to make and probably not 
an issue for me to make a recommendation on.”  
 
Gruber: We’ve heard a lot about the Commercial Building Code of 2012 and the Residential 
Building Code of 2009, about up to 10 and a boarding house. Can we get a little 
clarification? Because the city does abide by both of those building codes, both the 
residential and the commercial.  
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Anderson suggested that might be a question for Brian (Peterson); Brian is an architect and 
he works with both building codes.  
 
Peterson joked that he could in trouble for that. “I’m one test away from that.”  
 
Peterson thanked Gruber for bringing that up because it is something he, too, wanted to 
clarify. Peterson noted, “The Michigan Building Code was invoked here but it’s confusing.  
Both the International Building Code and the Michigan Building Code are pretty much the 
same, but they both state in their scope, Sec. 101.2, the structures that this document 
covers and it is pretty much everything under the sun,” and quoted ‘the provisions of this 
code shall apply to the enlargement, replacement, repair, equipment use and occupancy 
location to maintenance, removal and demolition or rebuilding of structure, or any 
appurtenance connected or attached to such buildings or structures.’ Peterson added, “So 
it’s pretty much everything. But both the International Building Code and the Michigan 
Building Code have an exception, the International one has two, but they both share the 
exception that detached, one and two family dwellings and multiple single family dwellings 
not more than three stories above grade/plane in height, with separate means of egress, 
and accessory structures shall comply with the International Residential Code or the 
Michigan Residential Code. So that is saying that all, if not all, most, of the houses in this 
town are beholden to the Michigan Residential Code and not the building code. And I know 
the essence of this argument is that these structures, single family homes, should not be 
and that’s why they should be beholden to the Michigan Building Code. But, as it is now, 
they are single family homes and they’re beholden to the residential code.” 
 
Gruber: “So the boarding houses referred to, I think boarding houses allow the renting of 
individual rooms for anywhere from 24 hours or longer, to separate individuals, so a 7 
(seven) bedroom home could be rented to 7 (seven) different families, each of them 
occupying a particular bedroom for an indeterminate number of days.  So we are looking at 
that 10 as boarding houses; but really these aren’t boarding houses, these are individual 
homes. There is a different standard and I think what was happening was we were getting 
one standard mixed with another standard . . .” 
 
Anderson addressed the chair, noting that the City Building Official also prepared a 
statement in regard to this. Anderson noted, “He said there are two construction codes 
enforced in South Haven. The first is the 2012 Michigan Building Code, which is the 
document cited in the letter and that we keep hearing reference to. That code regulates 
commercial use construction and he attached a section of the code that the letter writer 
addresses. That code specifically addresses uses such as boarding houses, dormitories, 
group homes. Residential, but commercial. Single family homes are not covered in this code 
even though the code references the use groups as R-1, R-2, and R-3. Those references in 
the building code have nothing to do with residential zoning. The second building code is the 
Residential Building Code of 2009. This code concerns single and two-family residences 
only, as Brian stated. There is no part of the code that restricts the number of bedrooms or 
bathrooms in the residence.”  
 
Anderson added that the City Building Official contacted the State Bureau of Construction 
Codes this week and confirmed what he believed was true; found it was absolutely the truth 
and that there are no limitations on the size of the home, the number of bedrooms, 
bathrooms or kitchens under the Residential Building Code, and that’s the one that single 
family homes are under in the city.” Anderson summarized, “According to our Zoning 
Ordinance and the building code, a single family home is a private residence regardless of 
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whether it is rented short term, long term or not at all.” Anderson added that if there are 
further specific questions on that, the Building Official may be the one to talk to.  
 
Stimson stated that one of the emails we received had an excellent point. It was the 48 
hours versus 2 (two) nights. A normal weekend rental, it is her understanding, is from 3:00 
on Friday to 11:00 on Sunday. That is not 48 hours. So the suggestion of the person who 
wrote the email was 2 (two) nights, not 48 hours, is the better description of what we are 
addressing. Stimson would like, and asked if anyone else would like, to make that change.  
 
Gruber commented that he has never rented anything that had hours; it was always nights. 
“And I think that’s a clearer definition.”  
 
Stimson asked if she should propose a change, to which Heinig suggested, “I think it should 
be done by motion.” 
 
Motion by Stimson on page 7 (seven) under the definition of short term rental, where it says 
48 hours, that be changed to 2 (two) nights, to more accurately cover what we are trying to 
do. Second by Paull. 
 
A roll call vote was taken. 
 
Ayes: Peterson, Paull, Stimson, Webb, Fries, Frost, Gruber, Miles, Heinig 
Nays: None 
 
Motion carried.  
 
Smith asked for clarification of whether this change should carry over to the rental ordinance 
itself. Stimson responded that any place where it states 48 hours, we want it changed to two 
(2) nights.  
 
Heinig asked if there was further discussion and hearing none suggested the disposition or 
moving along of the ordinance. 
 
Gruber noted that it was mentioned by someone that they did not have money in the game. 
Gruber thinks everybody in South Haven has money in the game. If you’re a homeowner, at 
some point, we all have ownership in something in this. I think it is important to think of it 
holistically. It was also mentioned going down to St. Joe and talking with John Hodgson, the 
city manager, and I think that was an excellent thing to do. “We’ve had some conversations 
with John ourselves; I had one, myself, months ago and I know that St. Joe has a pretty 
good plan down there. St. Joe didn’t do that from Day One. That was a process; something 
they came to over time. And it took years for them to get to that point. Also, I know that John 
has seen our plan, and mentioned to our group that gathering data is the right way to start. 
To get going, get started with this, understand what you’ve got to work with and then, from 
there, see where you need to go. I think that’s a good process. Someone asked what we 
feel, how we came up with the 16. Where do we feel we need to be? I, personally like the 
formula we came up with, 2 (two) per bedroom, 2 (two) per floor. If we look at a 3-bedroom 
ranch that’s only 8 (eight) people. I look at five bedrooms as being a pretty large house, 
especially in our older neighborhoods. If you take 5 (five) by 2 (two) we get (10), and I hope 
my math is right, if we have two stories, we’re at 14. I like the 14 better than the 16; I also 
like to see children in cribs, maybe 2 (two) and under not be counted. That’s probably the 
crib, the toddler, the little ones, not being included in that. I don’t see that when folks go on 
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vacation, it’s about how many kids we can cram into a home. They’re typically a couple of 
families having a good time and if they’re enjoying themselves, having a family vacation in a 
family town, and you’ve got toddlers, you’re probably going to bed early. A lot earlier than I 
probably do. I think the Planning Commission has done an excellent job putting this together 
and certainly I will be seeing this again. So this is a recommendation that will go forward; if 
voted on, and we’ll see what happens again, but I would like to stress, if in fact this heads to 
CC tonight, this excellent body is done with their work, so from this time forward, you don’t 
have to email the Planning Commission or Linda any more. Email the City Council.”  
 
Paull interjected, “And Bob Burr.”  
 
Gruber agreed, noting that emails should go to Bob Burr and all the members of the council; 
that if this goes forward we have something to work with and thanked everyone again for 
their hard work.  
 
Peterson followed up on his earlier comments, noting that the number 10 was zoned in on 
from the building code. “That very well may be the ideal number, but “I don’t think it is, I think 
it should be a little higher if we start too low before we evaluate, in my view we’re going to 
lose some visitors to other communities who may never come back. And if we go too high 
before we evaluate, we may tick off some residents and they may leave town and never 
come back, too. So it’s a conundrum we’ve all been tackling for several weeks and months. 
The backbone of our community on one hand and the lifeblood of our economy on the other. 
There’s no real good middle ground. And about the kids. I don’t disagree with what Gruber 
said, the under 7 (seven) or 6 (six), seems a little ominous, nefarious or catch-all, but I think 
what we were trying to do was not limit the family who may have 1 (one) or 2 (two) kids over 
the limit. And what’s wrong with having an extra kid, really? I do think we need to monitor 
this, in case someone decides to invite their child’s whole preschool, and I would be happy 
to put this on the chopping block when next we evaluate. Or severely reword it.” 
 
Heinig noted we will be required to evaluate this in the future.  
 
Webb said that when this goes to council, perhaps that is something that City Council wants 
to consider, putting a cap on the non-infant number of children you can have so that you 
don’t end up having eleven or twelve or eight of them. “I think that’s something the council 
can decide; we’ve done our work.”   
  
Paull stated he believes this is a reasonable compromise, with the numbers as they are; we 
can work with them for now and review things in the fall. “And I’m going to take this 
opportunity to chide City Council. We wouldn’t be here; we wouldn’t be struggling with these 
details, at this time, if City Council had not, as someone mentioned earlier in the audience, 
revoked the existing ordinance which was beginning to serve the community in 2009. We 
would be refining it as we now have to deal with this coming fall. So I think it’s time we fish 
and cut bait. And do the right thing so we can come back and revisit this issue in the fall. 
And all numbers should remain as they are, because they are good compromises and we 
have spent 6 (six) months reviewing this.  
 
Motion by Paull that the ordinance, with the amendment as made tonight, be recommended 
to the City Council for approval. Second by Stimson. All ayes. 
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5. Comments 
 

Frost: None.  
 
Webb: “I would like to see City Council, if they are considering lowering the occupancy limits 
that they will reach out to Shores, Jacqua, us and get all the information you need to really 
make a good decision. For example, I would like to point out that of the 143 reservations 
that we have on the books currently for 2016, 70 of them have 11 or more people/guests. 
And we are actually the smallest property management company in town; I reached out to 
Sally (at Shores) who will put some numbers together, but at 10, that’s almost half of our 
reservations, I think that would have a significant impact on tourism. It’s not only about 
homeowners and management companies profiting from this, it’s also about cleaners that 
clean these homes, restaurant owners, it’s actually about all of us. Our restaurants stay 
open longer than they used to; many of these larger groups are actually coming in the non-
peak season. So it would actually have a large impact even in the non-peak season, when 
retail and restaurants may struggle a little bit more.”  Webb noted that there is a lot of good 
data out there even at present and expressed her hopes that City Council will get that 
information before they make some decisions/changes. 
 
Miles: Thanked everyone for the emails the past few weeks, noting that is has really been 
helpful.  
 
Stimson: Please now communicate with the city council about how you feel. 
 
Gruber: Noted that the council from 2012 to 2015, in regard to revocation of the registration 
ordinance, two of those members voted not to revoke and two of them never had a chance. 
Four out of seven were not a part of that. And since 2016, four of us never had an 
opportunity to vote. Now we’ll get an opportunity.  
 
Peterson: None 
 
Fries. Expressed thanks to the commissioners for all their hard work, especially the 
workshops.  
 
Heinig: Seconded Fries’ comment adding, “We’ve done a lot of hard work on this, as has 
staff, and I will even thank our attorney.”  

 
6. Adjourn 
 

Motion by Gruber, second by Paull to adjourn at 8:23 p.m.  
 
All in favor. Motion carried.  

 
RESPECTFULLY SUBMITTED, 
 
Marsha Ransom 
Recording Secretary 



City of South Haven Good Neighbor Guide 

A Guide for Renters  
 

Welcome to the City of South Haven.  We hope you enjoy our beautiful community.  During your visit, please 

remember the Vacation Rental home where you are staying is within a residential neighborhood.  Not everyone in the 

neighborhood is on vacation and many are required to rise early in the morning. To ensure our residents’ quiet and 

peaceful enjoyment of their neighborhood, we have established a “Good Neighbor Guide”.   Please respect our 

residents and our city by following these guidelines. Failure to comply may result in neighborhood property owners 

notifying local law enforcement. This may result in fine for the renter. 

 

Noise 

Be considerate and respect your neighbor’s right to the quiet enjoyment of their home and property especially after 

11:00 p.m. Some residents may have to work in the morning and would appreciate a good nights sleep.  In addition, 

City Ordinance Chapter 30-29 stipulates no shouting, whistling, yelling or singing on public streets between the hours 

of 10:00p.m – 7:00a.m.  Noise violations may result in a fine.  

 

City Code Chapter 54, Article V prohibits disturbing the peace including noisy boisterous conduct, playing in streets or 

otherwise causing a public disturbance. 

 

Fireworks   

No fireworks will be allowed on short term rental properties unless the owner is occupying the residence at the time. 

 

Parking 

In some areas street parking is limited. Please utilize your vacation home’s off-street parking whenever possible.  If 

street parking is available, please engage in good neighbor practices by parking in front of your vacation home, being 

mindful not to block sidewalks, mailboxes or driveways.  Please ask your property owner/manager about alternative 

overnight parking lots that are available to help relieve parking congestion.  Overnight parking is not allowed on any 

public street from Nov 15 – March 15 to allow for snow plowing. 

 

Garbage Pickup  

Garbage shall not be left in public view except in proper containers.  The regularly scheduled garbage day for the City 

of South Haven is Monday.  Please put your garbage out no sooner than Sunday (preferably in the evening).  Emptied 

garbage bins should be returned to their storage location as soon as possible after pickup on Monday and shall not 

remain at the curb overnight. City Code Chapter 30, Article IV and Chapter 70 prohibits storing refuse containers in 

the parkway for more than 24 hours. 

 

Pets   

All pets are required to be on leashes whenever they are in un-enclosed areas or on public streets (City Code of 

Ordinances, Chapter 6).  When walking your dog you are required to pick up and dispose of their waste.  Please do 

not allow your pets to trespass on neighboring property.   Pets should not be allowed to make loud and frequent noise 

that will disturb the peace and quiet of a neighborhood.  Please note that pets are not allowed on the public beaches 

or at the Dyckman Park pavilion during farmer’s market sales. 

 

Events & Occupancy 

Large events such as family reunions and weddings can have a negative impact on residential neighborhoods due to 

parking and noise. Please check your vacation homes policies regarding events and day guests.   

 

Beach Use 

The City of South Haven has many public beaches for all to enjoy. There are also many privately owned beaches. 

While walking along the water is permissible in all areas, please limit your swimming activities, umbrella or blanket to 

the public areas only. 

 

 

 



South Haven Contact Information 

 

Code Enforcement Hotline – 269.637.1825  
South Haven Community Hospital –269.637.5271 

Emergency or Urgent Care – 911 

 

THE ADDRESS WHERE YOU ARE STAYING IS _________________________________ 
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