
 

 

 
City Council 

 
 

Regular Meeting Agenda 
 
Monday, June 1, 2015 
7:00 p.m., Council Chambers 
 
 
 

 
 

1. Call to Order  
 
2. Invocation – Linda Olsen, We Care 

 
3. Roll Call 

 
4. Approval of Agenda 
 
5. Consent Agenda: Items A thru D  (Roll Call Vote Required) 

(All matters listed under the Consent Agenda are considered to be routine by the City Council and will be enacted by one 
motion. Unless requested by a Council Member or a citizen, there will be no separate discussion on these items. If discussion 
is required regarding an item, that item will be removed from the Consent Agenda and considered separately.) 

A. Council will be requested to approve the City Council Minutes of May 18, 2015. 
B. Bills totaling $1,289,934.47 for the period ending May 31, 2015 be approved and 

forwarded to the Clerk and Treasurer for payment. 
C. Council will be asked to approve a wooden memorial bench placed on Monroe 

Boulevard between Chestnut Street and South Haven Street in the public right-of-way on 
the west side of the street, in memory of Tom Watson. 

D. Council will be asked to receive the following administrative reports and approved 
minutes to be placed on file: 
1) 11-25-2014 SHARA Board approved minutes 
2) 03-17-2015 SHARA Board approved minutes 
3) 04-21-2015 Harbor Commission minutes 
4) 04-21-2015 Harbor Commission Workshop minutes 
5) 04-21-2015 Liberty Hyde Bailey Board meeting minutes 
6) 04-22-2015 Housing Commission minutes  
7) 04-27-2015 Board of Public Utilities minutes 
8) 04-27-2015 Zoning Board of Appeals minutes 
9) 05-19-2015 Liberty Hyde Bailey Board meeting minutes 

 
If a member of the public wishes to address any of the following items listed on the agenda they will be given a 
chance to speak prior to Council discussing the item. They will be given up to 5 minutes to address their concerns. 

 
NEW BUSINESS 
 
6. Council will be asked to consider the following resolutions regarding the Fiscal Year 

2015-16 Budget: 
 

City of South Haven 



 

South Haven City Hall is Barrier-free and the City of South Haven will provide the necessary reasonable auxiliary aids 
and services for persons with disabilities, such as signers for the hearing impaired and audio tapes of printed 
materials being considered at the meeting to individuals with disabilities at the meeting upon seven (7) days notice to 
the South Haven City Clerk. Individuals with disabilities requiring services should contact the City Clerk by writing or 
calling South Haven City Hall at (269) 637-0750. 

A. Resolution 2015-21: A Resolution adopting the 2015-16 Fiscal Year for 
Component Unit Funds of the City of South Haven, Michigan. 
 

B. Resolution 2015-22: A Resolution adopting the 2015-16 Fiscal Year Budget for 
Enterprise and Internal Service Funds of the City of South Haven, Michigan.  

 
C. Resolution 2015-23: A Resolution adopting the 2015-16 Fiscal Year Budget for 

General, Special Revenue, Debt Service, Capital Projects and Fiduciary Funds 
of the City of South Haven, Michigan.  

 
D. Resolution 2015-24: A Resolution setting the 2015 Property Tax Millage. 

 
7. Council will be asked to introduce an ordinance amending water and sanitary sewer 

rates for various components to increase by 2%. 
 

8. Council will be asked to approve Resolution 2015-25, a resolution amending the daily 
parking fee to $9.00 and adding a third tier penalty for unpaid parking tickets to 
increase to $60 if not paid after 60 days. 

 
9. Council will be asked to approve an appointment to the Airport Authority, Ross 

Woodhams, for a four year term. 
 

10. Council will be asked to approve the following special event applications: 
 

A. Council will be asked to consider Special Event 2015-14, Festival of Trees on 
November 6th through December 8, 2015 with various hours. 
 

B. Council will be asked to consider Special Event 2015-15, Gospel Jamboree on 
June 19, 2015 from noon to 10:00 p.m. 

 
C. Council will be asked to consider Special Event 2015-16, Fourth of July Parade, 

on July 4, 2015 at 11:00 a.m. (streets closed at 10:30 a.m.).  
 
D. Council will be asked to consider Special Event 2015-17, Film (The Weak 

Force) on June 12-15, 2015, on Clinton Street and Monroe Boulevard for film 
production. 

 
E. Council will be asked to consider Special Event 2015-18, 4th Annual Salute to 

Veterans on August 2, 2015 from 6:00 a.m. to 12:00 p.m. down the channel. 
 
F. Council will be asked to consider the summer events at Liberty Hyde Bailey 

Museum in Special Event 2015-19. 
 
11. Council will be asked to approve a Public Property Sign Request from SHOUT.  

SHOUT is requesting permission to place a 12’ x 12’ canopy on the lawn at Dyckman 
Park to sell cottage walk tickets on Saturday, June 6, from 8:00 a.m. to 5:00 p.m. 

 



 

South Haven City Hall is Barrier-free and the City of South Haven will provide the necessary reasonable auxiliary aids 
and services for persons with disabilities, such as signers for the hearing impaired and audio tapes of printed 
materials being considered at the meeting to individuals with disabilities at the meeting upon seven (7) days notice to 
the South Haven City Clerk. Individuals with disabilities requiring services should contact the City Clerk by writing or 
calling South Haven City Hall at (269) 637-0750. 

12. Council will be asked to approve a request from the Factory Condominium 
Association to amend the approved planned unit development (PUD) to allow the 
demolition of the former health club on the condominium property. 

 
13. Council will be asked to renew a lease agreement for 720 LaGrange Street to Frost & 

Grimes Law Office. 
 

14. Council will be asked to consider the following actions regarding Michigan State 
Housing Development Authority’s grant programs: 

 
A. Approve Smith Housing Consulting proposal as the Third Party Administrator 

for the purpose of application and administration of MSHDA grants for 
Homeowner Rehabilitation, Homebuyer Purchase Rehabilitation, and 
Downtown Rental Rehabilitation programs.  
 

B. Approve Resolution 2015-26, a resolution to authorize the preparation of an 
application for funding through the MSHDA Housing Resource Fund for the 
Downtown Rental Rehabilitation (DRR) program.  

 
15. Interested Citizens in the Audience Will be Heard on Items Not on the Agenda 

(You will be given up to 5 minutes to address your concerns.) 
 
16. City Manager’s Comments 
 
17. Mayor and Councilperson’s Comments 

 
18. Adjourn 
  
RESPECTFULLY SUBMITTED, 

 
Brian Dissette, City Manager 



 

 
City Council 

 
 

Regular Meeting Agenda 
 
Monday, May 18, 2015 
7:00 p.m., Council Chambers 
 
 
 

 
 

1. Call to Order by Mayor Burr at 7:00 p.m. 
 
2. Invocation – Rev. Charles Knox of Trinity Missionary Baptist Church 

 
3. Roll Call 

 
Present: Arnold, Fitzgibbon, Gruber, Klavins, Kozlik Wall, Patterson, Burr 
Absent:  None 

 
4. Approval of Agenda 

 
Moved by Patterson, Seconded by Gruber to approve the agenda. 
 
Voted Yes: All. Motion Carried. 

 
5. Consent Agenda: Items A thru E (Roll Call Vote Required) 

 
Moved by Kozlik Wall, Seconded by Patterson to approve the Consent Agenda as follows: 
 

A. Council will be requested to approve the City Council Minutes of May 4, 2015. 
B. Bills totaling $2,095,650.99 for the period ending May 17, 2015 be approved and 

forwarded to the Clerk and Treasurer for payment. 
C. Council will be asked to authorize the City Manager to enter into professional service 

agreements with Abonmarche in the amount of $75,700 for Center Street and Michigan 
Avenue resurfacing.  

D. Council will be asked to award the purchase of two Ford Police Interceptor Utility 
vehicles with options as noted to Woodhams Ford in the amount of $28,997.00 each for 
a total purchase amount of $57,994.00 

E. Council will be asked to receive the following administrative reports and approved 
minutes to be placed on file: 
1) 04-02-2015 Planning Commission minutes 
2) 04-15-2015 Airport Authority minutes 

 
A Roll Call Vote was taken: 
 Yeas:  Fitzgibbon, Klavins, Kozlik Wall, Patterson, Gruber, Arnold, Burr 
 Nays:  None 
 
Motion Carried. 

City of South Haven 
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NEW BUSINESS 
 
 
6. Council will be asked to consider the following annual board and commission 

appointments/reappointments: 
 

A. Reappoint board and commission members as follows: 
 

Name Board Term 
George Dunn Airport Authority 4-year term 
John “Mike” Henry Board of Public Utilities 5-year term 
Wendy Hochstedler Building Authority 4-year term 
Stephanie Timmer Community Development Commission 4-year term 
Sally Newton Downtown Development Authority 4-year term 
Andrea Olson Downtown Development Authority 4-year term 
Tim Stegeman Harbor Commisssion 3-year term 
Joan Hiddema Liberty Hyde Bailey Board 4-year term 
Warren Toneman Parks Commission 3-year term 
Robert McAlear Parks Commission 3-year term 
John Frost Planning Commission  3-year term 
Larry Heinig Planning Commission 3-year term 
Dennis Lewis Zoning Board of Appeals 3-year term 
Scott Boyd Zoning Board of Appeals  3-year term 

 
B. Appoint new members to the board and commissions as follows: 

 
Name Board Term 
Larry Heinig Construction Board of Appeals 5-year term 
Robert Stickland Construction Board of Appeals 5-year term 
Tom Stegeman Zoning Board of Appeals 3-year term 

 
Item A: Council will be asked to confirm reappointments to boards and 
commissions. 
 
Moved by Fitzgibbon, Seconded by Kozlik Wall to confirm the reappointments as listed. 
 
Voted Yes: All. Motion Carried. 
 
Item B: Council will be asked to confirm appointments to boards and 
commissions. 
 
Moved by Fitzgibbon, Seconded by Kozlik Wall to confirm the appointments as listed. 
 
Voted Yes: All. Motion Carried. 

 
 
7. Council will be asked to approve the following special event applications: 
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A. Council will be asked to consider Special Event 2015-11, Light up the Night in 
South Haven 5k walk/run on October 3, 2015 from 5:30 to 9:00pm. 
 

B. Council will be asked to consider Special Event 2015-12, “Diamond Dig” on 
June 20, 2015 from 10:00am to 4:00pm. 

 
C. Council will be asked to consider Special Event 2015-13, Fireworks 2015 on 

July 3, 2015 at 10:30 p.m. 
 

ITEM A: Special Event 2015-11, Light up the Night in South Haven 5k walk/run on 
October 3, 2015 from 5:30 to 9:00 p.m. 
 
Background Information: 
 
Light up the Night in South Haven 5K is ready for Council approval. This event is a 5k 
walk/run to raise funds for South Haven Public Schools. The course will begin and end at 
the High School (see attached map for route). The event will have music playing along the 
route at Kid’s Corner and Hope Church. There will also be pre-race activities from 5:45 to 
6:45, and a concert from 7:30 to 9:00. This event will take place on Saturday, October 3, 
2015 from 5:30 pm to 9:00 pm. 
 
Moved by Gruber, Seconded by Patterson to approve Special Event 2015-11, Light up the 
Night 5k walk/run (October 3, 2015 from 5:30 to 9:00pm) 
 
Voted Yes: All. Motion Carried 
 
ITEM B: Special Event 2015-12, “Diamond Dig” on June 20, 2015 from 10:00 am to 
4:00 pm. 
 
Background Information: 
 
Johnny’s Jewelry and the Al-Van Humane Society are hosting a “diamond dig” on Saturday, 
June 20, 2015 from 10:00 am to 4:00 pm outside of Johnny’s Jewelry Store. For a donation, 
people can take a scoop of sand from a kiddy pool and sift through it to see if they have dug 
up a buried stone! 
 
Moved by Fitzgibbon, Seconded by Patterson to approve Special Event 2015-12, “Diamond 
Dig” (June 20, 2015 from 10:00 am to 4:00 pm) 
 
Voted Yes: All. Motion Carried 
 
ITEM C: Special Event 2015-13, Fireworks 2015 on July 3, 2015 at 10:30 p.m. 
 
Background Information: 
 
The fireworks committee is requesting approval of 2015 fireworks event. As with years past, 
the fireworks display will be fired off the North Pier over Lake Michigan. The committee is 
working with the City to ensure that the town is prepared for the increased crowds. They are 
also working with bridge tenders so there are no issues with backups at the bridge. 
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UPDATE: To align with the 2014 special event approval, this special event application has 
been modified to include the following changes: 
 

 The special event will include two portable restrooms placed at the city’s Dyckman 
Beach Access. 

 The special event will include temporary “no parking” restrictions to be placed on 
Brockway, from North Shore to the cul-de-sac, on one side of the street, to allow 
traffic to better flow. 
 

Moved by Patterson, Seconded by Klavins to approve Special Event 2015-13, Fireworks 
2015 (July 03, 2015 at 10:30 pm) 
 
Voted Yes: All. Motion Carried 

 
8. Council will be asked to approve the low bid for the Belgravia Factory Condominium 

Health Club Demolition Project in the amount of $53,930.00. 
 

Background Information: 
 
The City received five bids for demolition of the health club portion of Factory 
Condominiums. The bids ranged from $53,930 to $101,700. Low bidder was 
Melching, from Nunica, MI, with a bid of $53,930. The engineering consultant 
recommends Melching Demolition, the low bidder, at $53,930.This expense will be 
reimbursed from the Factory Condominium brownfield plan and will not affect the 
General Fund. Work will not proceed until we receive approval of the Act 381 Work 
Plan from the DEQ. 
 
Paul Vandenbosch spoke briefly on the demolition project. 
 
Moved by Patterson, Seconded by Arnold to approve the low bid for the Belgravia Factory 
Condominium Health Club Demolition Project in the amount of $53,930.00. 
 
Voted Yes: All. Motion Carried 

 
9. Council will be asked to review and accept the gift of a sculpture from SHOUT to be 

placed in the west rain garden at City Hall, and if approved, to be installed prior to 
Memorial Day. 

 
Background Information: 
 
As part of the Phoenix Street Improvements, two rain gardens were constructed on City Hall 
property: one in the front lawn and one in the area to the west. With the help of a landscape 
architect, the little girl statue and fountain was moved to the rain garden on the west side of 
City Hall. The intent of moving the statue was to create a focal point, a gathering place, and 
build upon the concept of "sense of place." 
 
SHOUT was the organization that donated the little girl statue many years ago. Prior to the 
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Phoenix Street Improvements, this statue was located in the front lawn area of City Hall. 
Since the completion of the Phoenix Street improvements, SHOUT has asked that the 
statue be returned to the front lawn. Last November, SHOUT proposed donating a second 
sculpture to be placed in the west rain garden. This will permit the relocation of the little girl 
statue. With the assistance of the landscape architect, SHOUT members and City staff were 
presented with photos of several sculptures created by area artists. SHOUT chose a photo 
of a sculpture that they desired to be replicated. City staff, the landscape designer, and 
members of SHOUT met with the artist to determine concepts and details. 
 
After approval of the concept, SHOUT moved forward with commissioning the sculpture. 
The selected artist is Cynthia McKean of Saugatuck, Michigan. The sculpture will be 
constructed of welded steel elements depicting three seagulls in flight. The September 15, 
2008, Council adopted Resolution 08-49: A Resolution Amending the Gift Policy for the City 
of South Haven. The guidelines set forth in the gift policy require that City Council review the 
gift prior to installation. 
 
Moved by Fitzgibbon, Seconded by Klavins to accept the gift of a sculpture from SHOUT to 
be placed in the west rain garden at City Hall, and if approved, to be installed prior to 
Memorial Day. 
 
Voted Yes: All. Motion Carried 

 
 
10. Council will be asked to hold a public hearing for the Fiscal Year 2015-2016 Budget as 

part of tonight’s City Council meeting.  
 

Background Information: 
 
Moved by Patterson, Seconded by Fitzgibbon to open the public hearing.  
Voted Yes: All. Motion carried.  Public hearing declared open. 
 
No public comment at this time. 
 
Moved by Fitzgibbon, Seconded by Patterson to close the public hearing. 
Voted Yes: All. Motion carried.  Public hearing declared closed. 

 
11. Interested Citizens in the Audience Will be Heard on Items Not on the Agenda 
 

Paul Clements, of Kalamazoo, intends to run for congress for this district. He introduced 
himself to the council and said he was very familiar with South Haven and enjoys the area. 

 
12. City Manager’s Comments 

 
Farm Market opened last weekend it went smoothly. 
 

13. Mayor and Councilperson’s Comments 
 

Arnold:  No comment  
Fitzgibbon:  Happy that the bridge is open and that there is no more 8-minute detour 
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Gruber: Happy that the bridge is open and that people can run & bike and stay 
active.  Also advises returning college kids to pick up after yourselves. 

 
Klavins: As to fireworks, state law allows fireworks to be set off the day before, the 

day of, and the day after Independence Day. Out of concern and respect 
for our veterans, constituents can call the police any other times but those 
days for people shooting off fireworks. 

 
Kozlik Wall: Advises merchants and retailers that on 5/19 at 8:30am at the South 

Haven Police Department they are holding a class on how to handle 
shoplifters and robberies. 

 
Patterson:  Thanks staff and all those who worked on the bridge for an excellent job. 
 
Burr: Thanks to all the fishermen who participated in the big fishing tournament 

last weekend.   
 

14. Adjourn 
 
Motion by Fitzgibbon, Seconded by Patterson to adjourn the meeting. 
 
Voted Yes: All.  Motion Carried. 

  
RESPECTFULLY SUBMITTED, 

 
 
Kate Hosier 
Deputy City Clerk 
 
Approved by City Council: DRAFT 
 



PREPAID CURRENT TOTAL

101-GENERAL FUND 80,436.71$        80,498.57$           160,935.28$      

202-MAJOR STREET FUND -$                   -$                      -$                   

203-LOCAL STREET FUND -$                   37.50$                  37.50$               

204-STREET FUND 628.37$             997.84$                1,626.21$          

226-GARBAGE/REFUSE FUND -$                   -$                      -$                   

250-DOWNTOWN DEVELOPMENT -$                   908.91$                908.91$             

251-LDFA #1 -$                   -$                      -$                   

252- LDFA #2 -$                   -$                      -$                   

253-LDFA #3 -$                   2,800.00$             2,800.00$          

260-BROWNFIELD AUTHORITY -$                   -$                      -$                   

265-NARCOTICS UNIT 168.69$             362.32$                531.01$             

266-POLICE TRAINING -$                   -$                      -$                   

296-RIVER MAINTENANCE -$                   -$                      -$                   

363- CAPITAL BOND -$                   -$                      -$                   

370- BUILDING AUTHORITY #2 -$                   -$                      -$                   

371-CAPITAL BOND DEBT SERV -$                   -$                      -$                   

372-WATER PLANT FUND -$                   -$                      -$                   

395-DDA DEBT SERVICE -$                   175.00$                175.00$             

396- DDA DISTRICT #2 -$                   -$                      -$                   

401-CAPITAL PROJECTS -$                   2,636.25$             2,636.25$          

402-CAPITAL PROJECTS #2 -$                   135,333.10$         135,333.10$      

466- PAVILION AND ICE RINK -$                   -$                      -$                   

545-BLACK RIVER PARK 41.92$               769.55$                811.47$             

577-BEACH FUND -$                   674.58$                674.58$             

582-ELECTRIC FUND 9,550.41$          338,743.08$         348,293.49$      

591-WATER FUND 507,378.07$      19,635.92$           527,013.99$      

592-SEWER FUND 2,334.72$          23,973.25$           26,307.97$        

594-MUNICIPAL MARINA 515.63$             2,080.74$             2,596.37$          

636-INFORMATION SERVICES -$                   541.85$                541.85$             

661-MOTOR POOL -$                   78,281.65$           78,281.65$        

677-SELF INSURANCE -$                   50.00$                  50.00$               

703-TAX FUND -$                   -$                      -$                   

718-TRUST & AGENCY 200.00$             179.84$                379.84$             

750-EMPLOYEE WITHHOLDING -$                   -$                      -$                   

TOTAL 601,254.52$      688,679.95$         1,289,934.47$   

June 1, 2015
CITY OF SOUTH HAVEN



CHECK REGISTER FOR CITY OF SOUTH HAVEN 1/2Page: 05/27/2015 02:30 PM
User: whochstedler
DB: South Haven

CHECK DATE FROM 05/20/2015 - 05/29/2015

AmountDescriptionVendor NameCheckCheck Date

Bank 1 FIFTH THIRD BANK

67.28 REIMB FOR MILEAGECONNIE PHILLIPS-THOMPSON5095405/21/2015
1,748.95 COPS HEALTH TRUST FOR JUNE 2015COPS HEALTH TRUST5095505/21/2015

534.21 SPRINKLER SYS REPAIR - DYCKMAN AVE PROJEDE BEST INC5095605/21/2015
121.33 REIMB FOR MILEAGEDEBORAH LULL5095705/21/2015

5,082.88 INSURANCE  JUNE 2015DELTA DENTAL OF MICHIGAN5095805/21/2015
94.16 SPRINKLER SYS REPAIRS - DYCKMAN AVE PROJDON VANDEN KOCY5095905/21/2015

58.49 TELEPHONE 269-637-2877-050814-5FRONTIER5096005/21/2015
53.61 TELEPHONE 269-637-8578-032095-5
39.79 TELEPHONE 269-639-8034-092904-5
58.39 TELEPHONE 616-040-3325-112972-5

268.28 TELEPHONE 269-637-5084-060311-5
478.56 

26.68 REIMB FOR MILEAGEGINGER SMITH5096105/21/2015
500.00 HYDRANT DEPOSIT REFUNDGREG DAROW TRUCKING5096205/21/2015

3,044.93 INSURANCE - CTYSHAVEN-BL-1402567LINCOLN NATIONAL LIFE INS CO5096305/21/2015
295.00 ANNUAL MEMBERSHIP DUES- VANDENBOSCHMICHIGAN BOATING INDUSTRIES5096405/21/2015

172.06 NATURAL GAS 4999209-2MICHIGAN GAS UTILITIES5096505/21/2015
81.29 NATURAL GAS 4778754-4

239.32 NATURAL GAS 4713051-3
492.67 

35.00 REGISTRATION - CONNIE PHILLIPS-THOMPSON OTTAWA COUNTY5096605/21/2015
300.00 REFUND OF RIGHT OF WAY DEPOSITPREFERRED POURED WALLS5096705/21/2015
200.00 RIVERFRONT CONCERT SERIES - MAY 21SOUTH HAVEN HIGH SCHOOL5096805/21/2015
300.00 REFUND OF RIGHT OF WAY DEPOSITT. H. MORRISON GROUP LLC5096905/21/2015

502,558.75 08 CAP IMP BONDS PRINC & INTEREST DUE 6/US BANK5097005/21/2015
38.01 CELL PHONES 486573081-00002VERIZON WIRELESS5097105/21/2015

120.00 SEWER CLEANING - 15 NORTH BAILEYWASHEGESIC, RONALD & SUSAN5097205/21/2015
147.20 REIMB FOR MILEAGEWENDY HOCHSTEDLER5097305/21/2015
51.78 REIMB FOR MEALS AT TRAININGADAM DE BOER5097405/22/2015

534.58 UB refund for account: 21294000AMERICAN LEGION5097505/22/2015
15.57 GAS CAN FOR POLICEAUTOZONE, INC5097605/22/2015

299.41 UB refund for account: 20171002BOSWELL, JOYCE A5097705/22/2015
495.02 UB refund for account: 20331503BROWN, NEIL A5097805/22/2015
840.17 UB refund for account: 20447000BURNETTE, FERN5097905/22/2015
439.02 UB refund for account: 30680000CAYWOOD, DIANE L5098005/22/2015
548.06 UB refund for account: 30347000CHAMBERLAIN, ALESIA5098105/22/2015
66.36 REIMB FOR MEALS & PARKINGCHRIS MAY5098205/22/2015
65.93 UB refund for account: 13511302COCKEREL, JENNIFER D5098305/22/2015

229.11 UB refund for account: 21497000CONDE, SAM R5098405/22/2015
234.12 UB refund for account: 30329502CURRAN, DEBRA A5098505/22/2015
20.88 UB refund for account: 10477014CURTIS, ELIZABETH A5098605/22/2015

460.49 UB refund for account: 30018000DAVIS, MICHAEL J5098705/22/2015
138.92 INSURANCEDELTA DENTAL OF MICHIGAN5098805/22/2015
196.52 UB refund for account: 21058000DEMPSTER, KATHERINE L5098905/22/2015
71.91 UB refund for account: 40664401DRAAYER, SHERRIE R5099005/22/2015

346.95 UB refund for account: 21242000DUDA, CATHY R5099105/22/2015
480.00 UB deposit refund for account: 20057003EMELANDER, KIMBERLIE J5099205/22/2015
66.32 UB refund for account: 30271009ERWIN, JACQUES J5099305/22/2015

300.00 UB refund for account: 31180006FRITZ, SUE R5099405/22/2015

53.60 TELEPHONE 269-637-3376-081214-5FRONTIER5099505/22/2015
624.35 TELEPHONE 269-639-3050-082313-5
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CHECK DATE FROM 05/20/2015 - 05/29/2015

AmountDescriptionVendor NameCheckCheck Date

677.95 

277.19 UB refund for account: 21494000GADDY, ROYAL5099605/22/2015
168.69 REIMB FOR MEALS AT TRAININGGERALD KIRSCH5099705/22/2015
54.99 UB refund for account: 10464028GRAHAM, LINDA E5099805/22/2015

147.98 UB refund for account: 30461037GROSS, KAREN D5099905/22/2015
340.00 UB deposit refund for account: 10916503GUERREIRO, JORGE M5100005/22/2015
141.99 UB refund for account: 31409000HESTER, HAROLD & ELLA M5100105/22/2015
95.52 UB refund for account: 13650200HOLIWAY, NELLIE5100205/22/2015

228.45 UB refund for account: 20167006IGNELZI, TERESA M5100305/22/2015
17.98 TRASH CAN FOR DEPTKEVIN WILDEY5100405/22/2015

112.38 UB refund for account: 41048010LEFEVRE, SABRINA A5100505/22/2015
22.86 UB refund for account: 13510008MADRY, NELSON N JR5100605/22/2015
6.27 UB refund for account: 21501400MARCOUX, JAY T5100705/22/2015

130.44 UB refund for account: 30531004MASON, ROSE M5100805/22/2015
335.08 UB refund for account: 20204606MCCORMICK, WILLIAM E5100905/22/2015

41.92 NATURAL GAS ACCT 4716744-0MICHIGAN GAS UTILITIES5101005/22/2015
54.87 NATURAL GAS ACCT 4714392-0

301.51 NATURAL GAS ACCT 4709495-8
85.43 NATURAL GAS ACCT 4709428-9

152.75 NATURAL GAS ACCT 5258805-0
165.75 NATURAL GAS ACCT 5290828-2
13.01 NATURAL GAS ACCT 5212286-8
53.33 NATURAL GAS ACCT 4717977-5

2,097.11 NATURAL GAS 5110094-9
2,965.68 

672.83 UB refund for account: 31347004NELSON, MARTHA KAY5101105/22/2015
255.18 UB refund for account: 31413011NELSON, MICHAEL M5101205/22/2015
147.16 UB refund for account: 15162000NTANOS, CHRISTINE5101305/22/2015
391.82 UB refund for account: 21075700OHNSMAN, STEVEN A5101405/22/2015
558.26 UB refund for account: 21239000PARSONS, KATHLEEN5101505/22/2015
62.35 UB refund for account: 20425501PLEASANT VIEW MHP-SOUTH HAVEN5101605/22/2015

518.98 UB refund for account: 40873006ROBERT VOLKERS PROPERTIES LLC5101705/22/2015
231.40 UB refund for account: 30808003ROE, AMY N5101805/22/2015
514.59 UB refund for account: 21039500SIEVERS, ROD5101905/22/2015
191.47 UB refund for account: 21003500SMITH, SCOTT5102005/22/2015
338.37 UB refund for account: 20807000SONNENBERG, DAVID5102105/22/2015
215.08 UB refund for account: 31279501STRICKLIN, ANTHONY & CAROL5102205/22/2015
145.96 UB refund for account: 40004002TESKE, ANN MARIE5102305/22/2015

61,778.69 HEALTH INSURANCE PREMIUMSUNITED HEALTHCARE INSURANCE CO5102405/22/2015

674.61 CELL PHONESVERIZON WIRELESS5102505/22/2015
352.93 CELL PHONES

1,027.54 

211.99 UB refund for account: 30310002WARK, EDISON P5102605/22/2015
380.65 UB refund for account: 20023703WELSH, RHONDA A5102705/22/2015
272.80 UB refund for account: 20728001WILCOX, MARY C5102805/22/2015
523.20 UB refund for account: 21211200WILKINS, SHIRLEY5102905/22/2015

6.02 UB refund for account: 13646401WRIGHT, STACEY J5103005/22/2015
5,000.00 CONTRIBUTIONYOUTH DEVELOPMENT COMPANY5103105/22/2015

1 TOTALS:

601,254.52 Total of 78 Disbursements:

0.00 Less 0 Void Checks:
601,254.52 Total of 78 Checks:
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Bank 1 FIFTH THIRD BANK

2,000.00 DESIGN SERVICES CHERRY/BAILEY DRAINAGE ABONMARCHE CONSULTANTS INC5103206/02/2015
2,636.25 BLACK RIVER PARK CANOE/KAYAK LAUNCH

500.00 DESIGN SERVICES CHERRY/BAILEY DRAINAGE 
125.00 ADA IMPROVEMENTS FOR ART CENTER

5,261.25 

49.76 CYLINDER RENTALAIRGAS USA, LLC5103306/02/2015

1,930.00 WWTP CHEMICALSALEXANDER CHEMICAL CORP5103406/02/2015
(800.00)CREDIT MEMO
(600.00)CREDIT MEMO
530.00 

1,531.37 HVAC REPAIRS & SUPPLIES NOT UNDER AGREEMALLIED MECHANICAL SERVICES INC5103506/02/2015

2.98 REPAIR/MAINT SUPPLIES- ACCT #23300720AUTOWARES INC5103606/02/2015
16.77 REPAIR/MAINT SUPPLIES- ACCT #23300720

137.06 REPAIR/MAINT SUPPLIES- ACCT #23300720
9.59 REPAIR/MAINT SUPPLIES- ACCT #23300720

27.93 REPAIR/MAINT SUPPLIES- ACCT #23300720
194.33 

50.00 MONTHLY FEE FOR FSA CARD ADMIN - MAY 201BASIC CORPORATE5103706/02/2015

610.02 MARINA SUPPLIESBBC DISTRIBUTING5103806/02/2015
31.68 MARINA SUPPLIES
641.70 

119.50 SUPPLIESBEAVER RESEARCH COMPANY5103906/02/2015
119.50 SUPPLIES
239.00 

69.14 COFFEE AND SUPPLIESA.D. BOS OFFICE COFFEE SERVICE5104006/02/2015
307.49 REPAIRSBRUSH ENTERPRISES5104106/02/2015

1,256.93 REPAIRSC.T. ELECTRICAL SERVICES INC5104206/02/2015
933.22 STREET PARTSCARRIER & GABLE INC5104306/02/2015
518.74 FAX MACHINE & TONERCDW GOVERNMENT INC5104406/02/2015

227.93 UNIFORMSCHIEF SUPPLY CORP5104506/02/2015
615.36 UNIFORMS

(454.98)CREDIT MEMO
388.31 

5,000.00 DUCT CLEANING  AT CITY HALLCITY PLUMBING & HEATING CO5104606/02/2015
218.00 MAINTENANCE 

5,218.00 

266.00 PROFESSIONAL FEESCLARK HILL PLC5104706/02/2015
1,404.25 ANSWERING SERVICESCOMMUNITY ANSWERING SERVICE5104806/02/2015

1,850.00 CITY HALL LANDSCAPINGCOMPTON INC5104906/02/2015
655.00 TRANSPORT LARGE EQUIPMENT 
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2,505.00 

36.00 THIN PATCHCONSUMERS CONCRETE CORP5105006/02/2015
38.99 BOTTLED WATERCULLIGAN WATER OF ALLEGAN5105106/02/2015

2,800.00 WATER TANK PROJECTDIXON ENGINEERING INC5105206/02/2015
2,328.42 TESTINGD A DODD, INC 5105306/02/2015
2,686.70 SUPPLIESEJ USA INC5105406/02/2015

4,942.00 2ND AVE DEVELOPMENTFISHBECK, THOMPSON, CARR & HUBER5105506/02/2015
1,676.70 VA UPDATE
6,618.70 

151.08 ATTORNEY SERVICESFOSTER SWIFT COLLINS & SMITH PC5105606/02/2015
357.33 PARTSFREDRICKSON SUPPLY LLC5105706/02/2015

2,310.87 TELEPHONE 231-189-0674-032599-5FRONTIER5105806/02/2015
108.72 TELEPHONE 269-639-9531-040500-5
44.79 TELEPHONE 269-639-2048-112509-5

151.55 TELEPHONE 269-637-0261-052112-5
26.26 TELEPHONE 616-040-6480-021893-5
74.10 TELEPHONE 616-001-2946-100103-5
82.41 TELEPHONE 269-637-9127-080204-5
70.17 TELEPHONE 616-001-7480-082802-5
45.33 TELEPHONE 269-637-4778-082302-5

2,914.20 

570.37 REPAIRS & SERVICEGALLOUP COMPANY5105906/02/2015

51.45 SUPPLIESGEMPLER'S5106006/02/2015
114.50 SUPPLIES
(18.50)SUPPLIES
147.45 

250.00 ARMORER'S COURSE - K GRIFFITH 4-28-15GLOCK PROFESSIONAL INC5106106/02/2015
350.00 ADVANCED ARMORER'S COURSE K GRIFFITH 4-2
600.00 

4,987.50 DPW OFFICE RENOVATIONS DESIGN SERVICESGMB AE5106206/02/2015
3,129.02 TIRESGOODYEAR COMMERCIAL TIRE & SERVCE5106306/02/2015
1,900.00 APPRENTICE PROGRAM BILLINGGREAT LAKES ENERGY5106406/02/2015

366.33 MISCELLENEOUS ENGINEERING SERVICESGRP ENGINEERING INC5106506/02/2015
2,261.73 CORE CITY SEC PHASE 2
1,000.00 LOVEJOY TO AYLWORTH ENG PROJ 305
1,500.00 ST JOSEPH ST ELECTRIC PROJ 309
5,128.06 

134,333.10 DYCKMAN BRIDGE ENGINEERING 1/10 TO 5/15/HARDESTY & HANOVER, LLP5106606/02/2015

6,582.26 SERVICE BODY FOR TRUCK 512 PER QUOTE E 3HOEKSTRA TRUCK EQUIPMENT5106706/02/2015
8,617.91 SERVICE BODY FOR TRUCK 107 PER QUOTE E 3
15,200.17 

122.00 BLACK RIVER PARK ICEHOME CITY ICE COMPANY, THE5106806/02/2015
176.10 MARINA ICE
298.10 
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94.46 PARTSHULL LIFT TRUCK INC5106906/02/2015
995.00 CROSS CONNECTION CONTROL PROGRAMHYDRO DESIGNS INC5107006/02/2015

28.00 2" SCREENJ & L ORCHARD SUPPLY LLC5107106/02/2015
7.62 PARTS
35.62 

1,200.00 REIMBURSEMENT FOR UTILITY TREE REMOVALJENSEN'S RV PARK & MOTEL5107206/02/2015
28.99 CHARGERJOHN'S STEREO  INC5107306/02/2015
85.66 SUPPLIESKAL-BLUE5107406/02/2015

82.31 PARTSKENDALL ELECTRIC INC5107506/02/2015
14.82 PARTS

324.60 PARTS
421.73 

6,831.00 PUMP REPAIRSKENNEDY INDUSTRIES INC5107606/02/2015
249,594.99 CORE CITY SECONDARY PHASE 2KENT POWER INC5107706/02/2015

80.00 FIREARMS TRAINING HATHAWAY & VANBRUSSEL L.E.O.R.T.C.5107806/02/2015
375.00 MARINA DESIGN FOR SCUTTLEBUT AD 2014LAMBRIX DESIGN AND COMPANY5107906/02/2015

400.00 MOWING - 229 ELKENBURGLAWN BOYS INC5108006/02/2015
636.00 LANDSCAPE MATERIALS

4,429.97 TREE WORK
10,086.50 TREE WORK
5,234.89 PARKS LANDSCAPING
20,787.36 

2,993.50 MATERIALS TESTING SDRVICES FOR DYCKMAN AMATERIALS TESTING CONSULTANTS5108106/02/2015
28.21 PARTSMICHIANA SUPPLY INC5108206/02/2015
88.30 SUPPLIESMICHIGAN ELECTION RESOURCES5108306/02/2015

1,028.77 NATURAL GAS 4776012-9MICHIGAN GAS UTILITIES5108406/02/2015
1,182.86 NATURAL GAS 4716366-2
2,211.63 

3,314.00 MEMBERSHIP RENEWAL 7-1-15 TO 6-30-16MICHIGAN MUNICIPAL LEAGUE5108506/02/2015
232.60 WEBSITE CLASSIFIED ADS

3,546.60 

1,985.00 COPPER PARTSMID-CITY SUPPLY CO INC5108606/02/2015
455.00 COPPER TUBE

2,440.00 

11,144.00 TOT LOT RESTROOM IMPROVEMENTSOLSON BROTHERS CONTRACTORS5108706/02/2015

179.84 RIVERFRONT CONCERT SERIESPAT'S PRONTO PRINT5108806/02/2015
43.00 BUSINESS CARDS - PEZZUTO
222.84 

1,035.00 SUPPLIESPOLYDYNE INC5108906/02/2015

1,455.20 MAINTENANCE SUPPLIESPOWER LINE SUPPLY CO5109006/02/2015
71.32 MAINTENANCE SUPPLIES

114.57 MAINTENANCE SUPPLIES
186.00 MAINTENANCE SUPPLIES



CHECK REGISTER FOR CITY OF SOUTH HAVEN 4/5Page: 05/27/2015 02:52 PM
User: whochstedler
DB: South Haven

CHECK DATE FROM 06/02/2015 - 06/02/2015

AmountDescriptionVendor NameCheckCheck Date

29.70 MAINTENANCE SUPPLIES
20.75 MAINTENANCE SUPPLIES

307.84 MAINTENANCE SUPPLIES
312.41 MAINTENANCE SUPPLIES
105.03 MAINTENANCE SUPPLIES
137.46 MAINTENANCE SUPPLIES
23.10 MAINTENANCE SUPPLIES

7,448.23 MAINTENANCE SUPPLIES
12,000.14 MAINTENANCE SUPPLIES
1,859.96 MAINTENANCE SUPPLIES

222.48 MAINTENANCE SUPPLIES
444.89 MAINTENANCE SUPPLIES

(129.00)MAINTENANCE SUPPLIES
(106.68)MAINTENANCE SUPPLIES

24,503.40 

150.00 DEER CROSSING SIGNRATHCO SAFETY SUPPLY INC5109106/02/2015
540.00 DANGER KEEP OUT SIGN
37.50 STREET SIGNS

170.00 MISC BREAKAWAYS
897.50 

95.50 STREET PAINTSREPCOLITE PAINTS INC5109206/02/2015

68.63 MAINTENANCE SUPPLIESRIDGE AND KRAMER AUTO PARTS5109306/02/2015
136.24 MAINTENANCE SUPPLIES
84.10 MAINTENANCE SUPPLIES
42.54 MAINTENANCE SUPPLIES

140.07 MAINTENANCE SUPPLIES
48.41 MAINTENANCE SUPPLIES
94.78 MAINTENANCE SUPPLIES
614.77 

137.98 BIKE PARTS & SERVICEROCK 'N' ROAD CYCLE5109406/02/2015

77.98 CUSTOMER SERVICE LIGHT WORKROLAND ELECTRIC LLC5109506/02/2015
156.77 CITY HALL LIGHT WORK
265.98 LIGHT WORK IN ZONING OFFICE
500.73 

2,354.26 REPAIRS & PARTSRS TECHNICAL SERVICES, INC5109606/02/2015
9,100.00 STREET PATERIALSSKIDMORE'S5109706/02/2015

18,797.02 QUARTERLY CONTRIBUTIONSOUTH HAVEN AIRPORT AUTHORITY5109806/02/2015
1,121.96 PHYSICALSSOUTH HAVEN HEALTH SYSTEM5109906/02/2015

88.47 REPAIRSSOUTH HAVEN SMALL ENGINES5110006/02/2015
857.80 SHARED ELECTRIC EXPENSE- PUBLIC RESTROOMSOUTH HAVEN VISITORS BUREAU5110106/02/2015

3.84 PARTSSPRING BROOK SUPPLY5110206/02/2015
625.96 SUPPLIESSTAPLES ADVANTAGE5110306/02/2015
180.00 SEX OFFENDER REGISTRATION FEESTATE OF MICHIGAN5110406/02/2015

1,000.00 DYCKMAN BRIDGE WORKSTRAIN ELECTRIC COMPANY5110506/02/2015
247.94 UNIFORMSTELE-RAD INC5110606/02/2015

671.70 MARINA SUPPLIESTHAYER INC5110706/02/2015
946.05 PARKS SUPPLIES

3,739.15 PARKS SUPPLIES
198.40 PARKS SUPPLIES

(238.98)CREDIT MEMO ON INVOICE 409584
5,316.32 
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1,235.00 CHEMICAL ANALYSISTRACE ANALYTICAL LAB INC5110806/02/2015
905.00 CHEMICAL ANALYSIS
149.00 CHEMICAL ANALYSIS

2,289.00 

26,394.80 TREE WORKTREECORE5110906/02/2015
22,106.20 TREE WORK
48,501.00 

122.29 CONTRACT COVERAGE 5/30/15 TO 8/29/15U S BUSINESS SYSTEMS INC5111006/02/2015
145.51 GLOVESULINE5111106/02/2015
175.00 PAYING AGENT FEESUS BANK5111206/02/2015

66.13 LAB SUPPLIESUSA BLUE BOOK5111306/02/2015
79.21 LAB SUPPLIES

1,325.06 LAB SUPPLIES
82.98 LAB SUPPLIES

311.19 LAB SUPPLIES
600.68 LAB SUPPLIES
48.74 LAB SUPPLIES
92.28 LAB SUPPLIES

2,606.27 

49.50 PARTS & SERVICEVERDIN COMPANY5111406/02/2015
843.36 CELL PHONESVERIZON WIRELESS5111506/02/2015
75.00 PARK REPAIRSWAGNER'S PLUMBING & HEATING5111606/02/2015

57,600.00 2 FORD F-350 CREW CABS PER QUOTEWOODHAMS, INC , DON5111706/02/2015

1 TOTALS:

688,679.95 Total of 86 Disbursements:

0.00 Less 0 Void Checks:
688,679.95 Total of 86 Checks:



CITY COUNCIL Staff Report 

 
Consent Agenda Item C 

Memorial Bench – Monroe Blvd Bluff 

 
 

 
Background Information: 

Beca Gordon would like to donate a brown wooden bench, similar to the one in the picture 
below, in memory of Tom Watson.  The bench would be located in the public right-of-way on the west 
side of Monroe Blvd between Chestnut St and South Haven St.  It would be approximately 18’ feet 
north of the southern bench shown in the image below. 

 
 

View Looking Northwest 
 

 
 

 
The text that is planned to be engraved on a plaque will be:  
 
 
 
 
 
 
 
 
 
 
 

 

In Memory of  
~ Tom Watson ~ 

A Life Well Lived…Full of Love 

 



 
 
 
Excerpt from draft May 12, 2015 Parks Commission Meeting 
 
 
May 12, 2015 
Parks Commission 
Regular Meeting Minutes 
DRAFT 
 
8.   Commission will be requested to review the donation of a Memorial Bench from Beca   
      Gordon. 
 

Halberstadt said this is similar to other requests for benches in the past year; another memorial bench 
along the bluff at Monroe Boulevard. 
 
Reinert asks that we get consistent with the benches; Halberstadt noted Bosscher has been ordering the 
same bench all along. Discussion ensued regarding what would happen if that vendor discontinues the 
bench, with Halberstadt noting that it is a pretty generic bench which he believes would be available from 
multiple venders. Fitzgibbon asked how many of these are we going to allow along the Monroe bluff. 
Halberstadt commented, “That was my question; it’s starting to turn into the Monroe Bluff bleachers.” 
Reinert asked if there are other locations staff could recommend. Halberstadt said benches could be 
located in just about any of the city parks.  
 
Toneman agreed that this is something that needs to be looked into; come up with some kind of a plan; 
hopes that staff will get that back to commissioners with a plan for the future. Fitzgibbons pointed out that 
the original gift policy gave the parks director discretion of where a gift would be placed, unless there was 
an extenuating circumstance. “For instance, this man died on the pier so that is why this location was 
requested.”  
 
McAlear noted that Toneman’s point is well taken and suggested that perhaps Halberstadt’s department 
should come up with a concept and determine where the benches be placed. Halberstadt said he could 
develop a master plan of where benches could be located. Reinert said, “And maybe there are other 
needs.” 
 
Motion by Fitzgibbon to approve the donation of a bench by Beca Gordon to be located in the public right-
of-way along the west side of Monroe Boulevard between Chestnut Street and South Haven Street, similar 
to the ones already in that area, in memory of Tom Watson. Second by McAlear.  
 
All in favor. Motion carried. 

 
 
Recommendation: 
I am requesting the following: 

1. Approval for a bench to be installed at the location pictured above.  
2. Approval of the text on the plaque. 

 
Respectfully submitted 
Ryan Bosscher 
GIS Tech / Memorial Bench Coordinator 
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South Haven Area Recreation Authority (SHARA) 

Regular Meeting 
 

Tuesday, November 25, 2014 
3:00 p.m., South Haven Charter Township Hall 

 
 
MINUTES 
 
1. Call to Order 

 
Meeting Opened at 3:00 p.m.  

  
2. Roll Call 

 
Members Present: Mr. Ross Stein, Mr. Dennis Fitzgibbon, Mr. Dana 

Getman, Dr. Robert Herrera, Mr. Mark McClendon 
 

Absent:    
 
Guests:   Mr. Brian Dissette, City Manager, City of South Haven 

Mrs. Maureen Lewandowski 
 

3. Approval of Meeting Minutes: 
 

May 27, 2014 Board Meeting: Motion by Fitzgibbon, seconded by Getman to 
approve the minutes as presented.  All in favor, motion carried. 
 
4. Approval of Agenda: 

 
Motion by McClendon, seconded by Getman to approve the agenda of the 
November 25, 2014 meeting.  All in favor, motion carried.  
 
5. Interested Citizens in the Audience Will Be Heard on Items Not on the 

Agenda:    
 

6. Approval of the SHARA Finance Reports:  
 
a) The board discussed the SHARA Finance Report, noting the SHARA 

account now has a balance of $103,968.55.   
 

Motion by Getman, seconded by Fitzgibbon to approve the SHARA 
finance report.  All in favor, motion carried. 
 

b) The board was updated on the SHARP account, which now has a balance 
of $24,378.06. 
 

c) The board received an update on the SHARP/SHARA endowment account, 
held by the South Haven Community Foundation.  The account now has a 
balance of $10,000. 
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d) The board discussed the SHARA Fiscal Year 2014 budget amendment.  
Dissette presented the budget amendment, and noted increased revenues 
for the year.   

 
Motion by Getman, seconded by McClendon to approve the SHARA 
Fiscal Year 2014 budget amendment.  All in favor, motion carried. 

 
e) The board received an update on the proposed Fiscal Year 2015 budget 

proposal.  No action was taken on the proposal. 
 

7. SHARA Board reviewed the 2015 meeting schedule: 
 
The board was provided the proposed 2015 meeting schedule.  Resolution 2014-05 
was prepared to set the 2015 SHARA meeting schedule. 
 
Motion by Getman, seconded by Fitzgibbon to approve Resolution 2014-05, 
a resolution setting the 2015 SHARA meeting schedule.  All in favor, motion 
carried. 
 
8. SHARA Board received an update on the grant application status for the 
Pilgrim Haven Project:  
 
The board was provided an update on the status of the two pending grant 
applications for the Pilgrim Haven park project, located in South Haven Charter 
Township.  The two applications were submitted to the Michigan Department of 
Natural Resources (MDNR.)  Dissette noted that the MDNR grant applications have 
been reviewed and graded by the MDNR staff.  The applications will be considered by 
the Michigan Natural Resources Trust Fund Board, in mid-December, 2014.  Dissette 
noted that he is hopeful that the MDNR will agree to fund the applications. 
 
8. Staff member comments:  

 
No comments. 
 

9. Board member comments:  
 

Fitzgibbon encouraged the board to continue looking towards the future. No 
further board comments. 

 
10. Adjourn 
 
Motion by Getman, seconded by Fitzgibbon to adjourn the meeting.  All in 
favor, motion carried.  The meeting was adjourned at 3:22 p.m. 
 
Respectfully submitted by, 
 
Brian Dissette  
City Manager, City of South Haven 
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South Haven Area Recreation Authority 

(SHARA) Regular Meeting 
 

Tuesday, March 17, 2015 
3:00 p.m., South Haven Charter Township Hall 

 
 

MINUTES 
 

1. Call to Order 
 

Meeting Opened at 3:00 p.m. 
 

2. Roll Call 
 

Members Present: Mr. Ross Stein, Mr. Dennis Fitzgibbon, Mr.
 Dana Getman, Mr. Mark McClendon 

 
Absent:       Dr. Robert Herrera 

 
Guests: Mr. Roger Huff, Director of Department of Public 

Works, Ms. Michelle Coffey, Department of Public 
Works Assistant, Mrs. Maureen Lewandowski 

 
3. Approval of Meeting Minutes: 

 
November 25, 2014 Board Meeting: Motion by McClendon, seconded by 
Fitzgibbon to approve the minutes as presented. All in favor, motion 
carried. 

 
4. Approval of Agenda: 

 
Motion by Fitzgibbon, seconded by McClendon to approve the agenda of 
the, March 17, 2015 meeting with the addition of d) Approval to pay 
insurance bill of $170.00. All in favor, motion carried. 

 
5. Interested Citizens in the Audience Will Be Heard on Items Not on 

the Agenda: 
 
Maureen Lewandowski – Spoke about the final plan for Pilgrim Haven. 

 
6. Approval of the SHARA Finance Reports: 

 
a) The board discussed the SHARA Finance Report, noting the SHARA 

account now has a balance of $111,952.91. 
 

Motion by Fitzgibbon, seconded by McClendon to approve the 
SHARA finance report. All in favor, motion carried. 

 
b) The board was updated on the SHARP account, which now has a 

balance of $24,393.06. 
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c)  The board received an update on the proposed Fiscal Year 2015 budget   

proposal.  
 
Motion by Fitzgibbon seconded by McClendon to approve the 
SHARA Fiscal Year 2015 budget proposal. All in favor, motion 
carried. 
 

d) The board will approve the payment of the insurance bill in the amount of 
$170.00.  
 
Motion by McClendon seconded by Fitzgibbon to approve the 
payment of insurance bill in the amount of $170.00. All in favor, 
motion carried. 
 

7.  The SHARA Board should consider approval of the conservation, 
recreation, and public easement agreement with Southwest Michigan Land 
Conservancy for access and development rights to the Pilgrim Haven 
Natural Area.  

 
The board called Mr. Pete Ter Louw, Southwest Michigan Land Conservancy, and 
discussed questions and concerns regarding specifics of the agreement. 
 
Motion by Getman, seconded by McClendon to approve the 
conservation, recreation, and public easement agreement with Southwest 
Michigan Land Conservancy for access and development rights to the 
Pilgrim Haven Natural Area. All in favor, motion carried. 

 
8. Authority will be provided an update on the status of the SHARP project: 

A. Authority will be updated on the 2015 SHARP farm lease 
agreement 

B. Authority will be updated on the review of potential 

alternate SHARP locations 

The board was provided an update on the status of the SHARP project. The board 
discussed the locations reviewed in the staff report.  The board discussed the 
potential for upgrading the school’s existing fields.  The board discussed the 
possibility of reassessing the project and determining the target audience for the field 
development. 
 
9. Staff member comments: 

 
No comments. 

 
10. Board member comments: 
 

Getman – Spoke about millage for recreation in township. 
 
11. Adjourn 
 
Motion by McClendon, seconded by Getman to adjourn the meeting.  All in 
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favor, motion carried. The meeting was adjourned at 4:30 p.m. 

Respectfully submitted by, 

Michelle Coffey 
DPW Assistant, City of South Haven 



Harbor Commission 
 

 
Regular Meeting Minutes 

 
Tuesday, April 21, 2015, 5:30 p.m.  
Council Chambers, South Haven City Hall 
 

                                        City of South Haven 

 

 
 

1. Call to Order by Arnold at 5:30 p.m.  
 

Present:  Pyle, Reineck, Silverman, Stegeman, Stephens, Arnold 
Absent:   Sullivan 

 
     Also present: John Marple, Marina Manager 
 
2.  Approval of Agenda  
 

Motion by Stephens, second by Silverman to approve the March 17, 2015 Harbor 
Commission regular meeting agenda as presented. 
 
All in favor. Motion carried.  

 
3.  Approval of Minutes:  March 17, 2015 Regular Meeting 
 

Motion by Silverman, second by Stephens to approve the April 21, 2015 Harbor Commission 
regular meeting minutes as written. 
 
All in favor. Motion carried.  

 
4.  Interested Citizens in the Audience Will be Heard on Items Not on the Agenda 
 

None at this time. 
 
5.  Marina Reports 
 

VandenBosch reviewed the Marina Reports. 
 
6.  Tour Boat 
 

VandenBosch noted that the City Council voted to send this item back to the Harbor 
Commission for a recommendation. At the last meeting the commission was unable to come 
to an agreement on a recommendation. VandenBosch stated that in his memo he attempted 
to answer some of the questions that came up at the last meeting. 
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VandenBosch explained that to expand the marina operation on the South Marina public 
deck, the Zoning Ordinance requires that three (3) parking spaces would have to be 
created. Because of that staff recommends the withdrawal of the transient marina expansion 
at this time.  
 
Silverman requested clarification that if the facility is expanded to permit docking of transient 
boats where presently there is that red metal barrier, which is eighty (80) feet long, to add 
two (2) boats, you would have to add three (3) parking spaces, but for the tour boat, with 
forty-nine (49) passengers, there is no city requirement to create parking.  
 
VandenBosch said this is a fairly old Zoning Ordinance change and noted that city staff did 
not want to get caught in a situation where a cruise ship would come into town and that 
cruise ship would kick in a parking requirement. Silverman said this is an unintended 
consequence, then. VandenBosch noted that the Zoning Ordinance explicitly states tour 
boats in the Water Based Business definition. 
 
Discussion ensued regarding whether staff could create three (3) parking spaces; whether 
staff could request a waiver of that zoning requirement and last year’s discussion about 
changing that area from B-3 – Waterfront Business which requires parking to CBD – Central 
Business District which does not require parking. 
 
VandenBosch noted that regarding restrooms, for comparison, he asked the Building Official 
if there were a restaurant how many restrooms would be required. The Building Official 
responded that generally you want two (2), one male and one female, but the Zoning 
Ordinance requires one (1) restroom per seventy-five (75) people occupancy. 
 
VandenBosch reminded that there was some discussion at the last meeting regarding the 
boarding ramp and railing modifications. Staff recommends that the tour boat operator 
purchase and install the boarding ramp itself. “The marina would like to manage cutting the 
railing and putting a gate in place and we did find some older railing that has gates on it, so 
we think with some fabrication we can get that done fairly cheaply.” VandenBosch noted that 
staff recommends adding to the license agreement that the tour boat operator purchase and 
install the ramp and marina staff deal with opening the railing and installing a gate.  
 
Regarding signage, VandenBosch noted that the charter boat had permission to use a 
sandwich board sign; the Zoning Ordinance requires City Council to approve it. If a 
sandwich board sign is desired, VandenBosch recommends it should be added to the 
license agreement, allowing City Council to approve that.  
 
VandenBosch pointed out the recommendations from staff included in the handout to the 
board. 
 
VandenBosch noted, as a clarification, that the Department of Environmental Quality (DEQ) 
permit would still have to be acquired; it is only zoning that may prohibit us from expanding 
the transient marina or add a tour boat. VandenBosch pointed out that talk about 
withdrawing the request only refers to the withdrawal of the transient marina expansion.  
 
In response to a question by Silverman about whether the expansion of the marina, if it were 
recommended, be any different if the tour boat was also recommended, or be the same 
recommendation VandenBosch said the two are not connected. “Originally, last month, I 
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would have said even if they turn down the tour boat, we want the expansion. But due to the 
Zoning Ordinance parking requirement, I don’t recommend that now.” 
 
Silverman asked if the marina were expanded, would those slips be occupied to which 
VandenBosch responded that on weekends and holidays they would be. Silverman 
expressed that he does not understand staff’s reluctance, and would like to hear from the 
Marina Manager, John Marple, of his thoughts. VandenBosch thinks he could find three (3) 
parking spaces, but until he is he sure would rather not move ahead with that.  
 
Silverman asked if the marina could use those extra spaces to which Marple responded that 
on the weekends we are jammed full. “We’ve overflowed with seasonal boats; so potential 
expansion of the Transient Marina would probably be a good idea. I also think the dockage 
area would be advantageous to the city and business community for big boats that could 
come in. I have a guy with a seventy-five (75) foot boat on the waiting list for a ten (10) day 
stay. That’s good money for the marina and for the city.” Marple thinks the economy is 
coming back; there is more travel; there are still challenges. “If you were to ask, is it a good 
idea on a Tuesday afternoon in July, I’d have to say nope, but we are running out of docks.”  
 
Pyle commented that if people want to come in, they will come in during the week, so we 
need to find a way to market during the week. Marple agreed, noting that being full is not a 
bad thing. “We have a few open slips; four (4) in one area; seven (7) in another, things are 
looking better.” Marple said with the new facility, there are more requests for the North Side.  
 
Silverman asked how much revenue that area could realize which led to discussion on how 
much the marinas charge and increasing the daily revenues on the busy days. 
VandenBosch noted that the city has a grant application in to do engineering to extend the 
dock toward the lake; that is tied to wave attenuation, so if we go ahead with that we will 
have to deal with the parking issues and it will provide extra dockage.  
 
Arnold suggested that discussion is drifting from the topic and noted that he would accept a 
motion on the tour boat. 
 
Motion by Stegeman to withdraw the request to expand the marina; approve the application 
to the Department of Environmental Quality (DEQ) for dock improvements to moor the tour 
boat; approve the request to the Department of Natural Resources (DNR) for commercial 
use of the tour boat in the South Side marina facility; approve the application for zoning and 
building permits required to complete the proposed work; approve the license agreement 
with IT-IL-DO Charters, LLC on behalf of city of south haven with following amendments: 
 

1.) Amend the license agreement to permit a sandwich board sign.  
2.) Amend the license agreement to require the tour boat operator to install the boarding 
ramp at his expense with the ramp to remain the property of the tour boat operator. 

 
Second by Pyle.  
 
Silverman hopes for the opportunity to vote on each of those individually. “Lumping them all 
together makes it impossible for a member to express opinion on one versus another.”  
 
Motion by Silverman to amend the motion to consider each separately. Second by 
Stephens.  
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Stegeman requested a roll call vote.  
 
 Ayes: Silverman, Stephens  
 Nays: Pyle, Reineck, Stegeman, Arnold 
 
Motion failed.  
 
Silverman reviewed the obligations of the Harbor Commission; noted that city code allows 
the Harbor Commission to attach conditions to anything they authorize; stated his 
understanding that it is not a requirement that there be restrooms to service the proposed 
forty-nine (49) passengers that are expected, but thinks it is reasonable that forty-nine (49) 
passengers, five times a day, which totals two hundred fifty (250) passengers per day, will 
make considerable use of the restrooms. While there are men’s’ and women’s’ restrooms 
available, Silverman feels that activity will be a burden and an expense to the city.  
 
Silverman noted, “The area that is proposed for dockage, it is part of the South Side Marina, 
a part devoted to the general usage by the marina occupants, the tour boat proposes to use 
it and have its customers there at the busiest times for the marina. Weekends we are full, 
weekends I expect the tour boat will be full. What kind of imposition will this be on the 
transients in the municipal marina? I am concerned how much this will impose on those 
people who are most important to us; the people who stay at the Municipal Marina.” 
 
Silverman also addressed the issue of the boarding ramp and who should pay the cost. That 
“Contrary to the license agreement and contrary to what is usual; a typical lease of any 
office space requires that the tenant bears the cost of improvements, whether the tenant 
stays one (1) day or ten (10) years. That to address the cost of the pedestal that is going to 
be required; at the very least, the tenant, the licensee, should pay all of the costs; these 
should not be the burden of the city.”  
 
Silverman expressed concern that there is no discussion or provision for handicap access; 
doesn’t know if the boat can accommodate people who are handicapped, or if the ramp will 
accommodate people who are handicapped.  
 
Silverman applied his forty-five year history of reading contracts like this to suggest making 
the terms of the lease in Paragraph Two (2), one (1) year consistent with the part of the 
license agreement that states the tour boat operator must vacate the slip on October 15. In 
regard to the license fee, the agreement identifies that the one dollar ($1) fee is 
nonrefundable, but doesn’t identify that the slip fee is also nonrefundable, and Silverman 
suggests that be added.  
 
Under paragraph seven (7) “Requirements of licensee” the motion mentioned amendments 
that the licensee be responsible for limited costs, and Silverman recommends that the 
licensee be responsible for all costs related to his use.  
 
Silverman pointed out that paragraph seven (7) section (f) advises the licensee that from 
time to time the city may require that the licensee’s vessel be relocated during special 
events and no special events are scheduled. But Silverman noted that there are the Harbor 
Fest, the Star Memorial and the Queen’s Cup sailboat race in the city; those should be 
identified to the licensee.  
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Paragraph nine (9) refers to insurance and has a fairly typical one million ($1M) per 
occurrence and three million ($3M) in aggregate and Silverman is concerned those limits 
are much too low when you consider forty-nine (49) passengers; if there were an 
unfortunate accident, the amount required would be substantially in excess of those 
amounts in the aggregate. Silverman stated this is a clearly deficient provision.  
 
The assignment condition, in paragraph ten (10), imposes on the city responsibility to give 
reasonable consideration to assent. According to Silverman, the use of the phrase “without 
the city’s prior consent” limits the city’s ability to say no to an assignment.  
 
“In general, before we vote to approve or not approve,” Silverman suggests that the 
commission “consider what that property was intended for; whether or not it is going to 
impede on the existing transient population that will be there on the weekends and whether 
we want to burden the South Side Marina with that number of people who clearly will have 
no place to park except the South Beach or downtown.” Silverman is concerned about 
whether this is the appropriate place for this activity. 
 
Stephens referenced “our brand new marina and recreation plan amendment,” which tasks 
the Harbor Commission with taking a long term view of the capacity and use by both public 
and private interests. Stephens also referred to the Harbor Commission’s mission statement. 
Points Stephens made involved planning any additional waterfront development or 
development affecting the waterfront; the impact upon the harbor; proposed methods of 
construction; impact on boat traffic and navigation. Stephens noted that she wants to make 
the point as someone who uses the river regularly that the commission hasn’t scrutinized 
the impact on navigation, boat traffic that this location would impose upon the harbor. “This 
is our responsibility; we talked about doing a harbor study and that hasn’t happened. There 
will be a forty (40) foot boat turning around in that area five times a day. I think that should 
be examined.”  
 
Stephens also referred to the city’s Harbor Recreation Plan, under C: Infrastructure, Section 
4: Green Space and Views that supports acquisition of green space. That area of dock that 
is under discussion to be used is part of the marina; it is a public access as well as used for 
the transient guests. “For someone who doesn’t live on the water, this area will be restricted 
for the public, because we would be allowing the use by a private entity. At the very least if 
we do recommend this,” Stephens suggested, “we would consider doing a study of the 
harbor traffic throughout this year and the impact this dock location has on travel.” 
 
Stegeman commented that regarding green space, mainly developed for the Harbor Walk, 
which has taken twenty (20) years to get it from the North to the South side, the goal has 
been achieved with bringing the public to the waterfront via that walk. Stephens responded, 
“That discussion also included the street garage area.” Stegeman pointed out that he made 
the motion to retain that strip of land. Stephens stated that as the public guardians of the 
waterfront, it is important that areas be maintained for public access. 
 
Pyle asked about the grant for the fishing area by the city garage area. “Won’t that include 
access?” VandenBosch responded that while it is over land it will be large enough to 
accommodate more than just fishing.  
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Silverman pointed out that there are significant differences between those locations upriver 
from the bridge and upriver from downtown and those that are downriver. “You get 
completely different visitors that see those sections.”  
 
Pyle said to some degree, the new bike trail and the development of Black River Park will be 
instrumental in bringing more people to the area; more development in that area will bring 
more people. Silverman agreed that each time an additional area for public use is developed 
it gets used while each time we take away an area it gets less use by the public.    
 
Silverman isn’t sure about the city’s view of handicap access.  VandenBosch explained that 
it is not included on docks and the Americans with Disabilities Act (ADA) does not require 
handicap access on boats. Silverman asked if this agreement includes that this boat will be 
Coast Guard approved which led to discussion of a statement in the license agreement and 
whether that general statement will require the licensee to be Coast Guard approved. Pyle 
pointed out that to maintain a captain’s license their vessel has to be Coast guard approved. 
Silverman said the issue is whether the city will require the vessel to be Coast Guard 
approved.  
 
Stegeman asked VandenBosch whether the limits on insurance set forth in the license 
agreement are standard for the city. VandenBosch responded that it is standard; it is the 
same standard amount used for festivals; the kayak rentals; it’s a typical amount. 
VandenBosch noted that he relies on the City Attorney for that number. 
 
Stegeman pointed out, in regards to Silverman’s statement regarding the importance of the 
transient boaters, that he thinks everyone that rents from the city is important, not just the 
transients. Silverman responded that the South Marina is a transient marina; the grant the 
city received spoke to that. Stegeman reiterated that he did not think one should be viewed 
as higher than another, to which Silverman agreed.  
 
Regarding the pedestal installation, in Stegeman’s opinion, the city should bear the cost. “If 
we were to ask the renter to pay for it, in the past when the city has done that then we have 
to offer a long-term license agreement. If we are to do that, we open up that option. We 
should pick up that cost.” 
 
Silverman asked if the city should also pay for the electric which Stegeman said could be a 
discussion for later if the marina sees a spike in electric costs.  
 
Regarding the mention of construction impacts, Stegeman noted that the only construction 
is remodeling of the hand railing. For the handicap part, that is only applicable to ferry 
services. Silverman said he doesn’t know the requirements and would rather not guess at it. 
This is a waterfront business; a restaurant would have to have handicap access. Restrooms 
would have to be handicap accessible. Discussion ensued regarding whether staff is  
comfortable with the size of the restroom accomadations. According to Stegeman if overuse 
makes it be too busy, or difficult to keep the restrooms clean, the city has also gone into 
license agreements with businesses to take over maintenance.  
Stegeman pointed out the parking added a few years ago in that area during some bluff 
work and noted that Harbor Commission is a recommending body; City Council gets the final 
say. Stegeman does not think anything is being recommended that is not allowable; we 
have outlined in the motion what needs to happen for this project to move forward.  
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Reineck believes the city needs to diversify the waterfront activities and this is a good 
opportunity to do this. “Fishing seems to be on a decline, this is an opportunity to allow 
another business to accommodate tourists/people; opportunity for families to have access to 
the water. The other venues in town are restrictive because of cost. This should allow a 
family activity that is appropriate for the site. I view this as a temporary agreement; if it 
doesn’t work out, it can be changed. He, the applicant, might choose to change it.” 
Regarding boat traffic, Reineck noted that his slip is right across from the seawall under 
discussion; large vessels have been there and have not been an impediment to getting into 
his slip.  
 
Silverman asked whether fishing is in jeopardy, to which Stegeman responded, “You’ve 
missed the updates all winter.”  
 
Reineck observed that he sees the issues and does not see them as a deal-breaker. 
Silverman noted that the owner could put his boat in his own slip, but he likes this location 
for whatever reason. “In terms of the revenue, the expenditure of the city will probably equal 
the first year’s revenue.” 
 
Arnold asked, to clarify the bathroom issue, “Last meeting we said for an event we expect 
one (1) bathroom for five hundred (500) people. After discussion, Arnold noted that there are 
three available restrooms and added “I believe the pedestal should be paid for by the city, if 
we put the pedestal in, it’s ours; we could put other ships in there if the tour boat leaves.” 
Arnold noted that the city had allowed jet skis down there; is the difference in size the issue? 
There was a commercial business down there for two years,” to which Stephens stated it is 
the size and the number of people and access to the dock. Silverman noted that the jet ski 
business was run from a separate dinghy dock. Reineck reiterated that he did not see a 
problem with a forty (40) foot boat turning around.   
 
Arnold called the question. 
 
Ayes: Pyle, Reineck, Stegeman, Arnold 
Nays: Stephens, Silverman 
 
Motion carried. 

 
Member and Staff Comments 
 

VandenBosch: Pointed out the downtown map which he provided to each member. They are 
available at the marinas; this is an example of one marketing thing we do. In the near future, 
our first South Haven Municipal Marina website will be available; hopefully within the next 
month and VandenBosch will send out a link to you, another marketing initiative. 
 
VandenBosch: Noted that the Dyckman Bridge appears to be on schedule. It is opening to 
boats with twelve (12) hours’ notice; it will open to vehicle traffic after Dyckman Avenue is 
paved, which is expected to be mid-May.  
 
Pyle:  Had a question on the bike trail. “People can’t seem to find the bike trail; they stop in 
our store asking us where the bike trail goes.” VandenBosch noted that there are different 
maps for the bike trail. Pyle noted that she likes to have this map to hand out because it has 
all the restaurants on it. Suggested a different color for the bike trail to make it easier for 
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people to see it on the map, maybe bright yellow. VandenBosch said we have a number of 
these types of maps; we have a very good person on staff that does these and is very quick. 
Pyle noted that their store has people coming in looking for restaurants, and these maps are 
good for that. Noted that she has picked up stacks of the maps and handed them out. 
Marple said, “We bought four thousand (4,000) last year.” VandenBosch said maybe we 
could put the maps on pads and hand them out to businesses, especially lodging, having 
the Marina pay that as a marketing tool. Pyle said people like this map. VandenBosch 
suggested perhaps on the back of this map could be another map which shows a larger 
area.  
 
Stegeman: Asked if the map is available online, then asked if VandenBosch could send him 
the file as he would like to use for the fishing tournament. Suggested that Silverman should 
put these in the Queen’s Cup bags so participants have it when they come over.  
 
Pyle: Noted that the lighthouse should be put on the map because people want to find the 
lighthouse.  
 
Silverman: Pointed out spelling errors. (Yelton Manor Geust House, Captian Lou’s) 
Suggested adding “Repairs” to the Rock ‘N’ Road Bike Shop.   
 
Stegeman: Today at 10:30 a. m. the Department of Natural Resources (DNR) dropped 
15,550 chinook salmon at the Fish Hatchery. This could be the last year that program exists; 
they might stop stocking due to natural reproduction. “This is the second year in a row our 
stocking number has been cut in half.”  
 
Silverman: It looks like the nice weather is going to come back again so we can finish 
getting our boats ready to launch. 
 
Arnold: Suggested VandenBosch share about the thank you card from a Kalamazoo 
disabled advocacy group for putting in the handicap accessible kayak launch in. 
VandenBosch noted that he sent the group a copy of the draft plan and asked for 
comments. A look at the draft plan will be coming to this board next month.   

 
Adjourn 
 

Motion by Stegeman, second by Reineck to adjourn at 6:46 p. m.  
 
All in favor. Motion carried. 

 
RESPECTFULLY SUBMITTED, 
Marsha Ransom, Recording Secretary 



Harbor Commission 
 

 
Workshop Meeting Minutes 

 
Tuesday, April 21, 2015, 5:30 p.m.  
Council Chambers, South Haven City Hall 
 

                                        City of South Haven 

 

 
1. Call to Order 
 

Present:  Pyle, Reineck, Silverman, Stegeman, Stephens, Arnold 
Absent:   Sullivan 

 
2. The Harbor Commission will hold a workshop to discuss dredging options.    
 

Discussion revolved around types of dredging, contaminated versus uncontaminated dredge 
spoils; hauling versus hydraulic dredging. Nearest sites for contaminated dredge spoils are 
Watervliet or Zeeland; trucking is not cheap. If not contaminated, dredge spoils can be 
trucked locally, which is more affordable. The city does not have to own the land where the 
non-contaminated material goes.  
 
Discussion ensued regarding whether hydraulic dredging has to be non-contaminated; 
working with the Army Corps (adding on to the contract we have with the Army Corps where 
the city would pay for dredging in the marinas); whether or not the Army Corps will do 
dredging in the actual slips; the process to get a dredge permit through the Army Corps is 
lengthy. The Army Corps can do beach replenishment.  
 
VandenBosch noted some downsides to purchasing land for dredging: takes away any 
natural characteristics of that area; would create a muck field; will look bad for as long as 
material is being added to it; impacts neighbors; screening; distance to nearest neighbor.  
 
VandenBosch noted that there can be beneficial re-use of dredge spoil area: design 
something that can go on top of dredge spoil, so when you are done you go in and complete 
the improvements and have some amenities that people use where you have put dredge 
spoil. Example: Black River Park; we have raised an area and now we are looking at using 
that area for a parking lot. VandenBosch suggested being creative ahead of time; know 
where you are going to put your spoil and how it will look when it’s done.  
 
After a question from Stephens regarding staff recommendations, discussion ensued about 
the lack of budget to buy land with, VandenBosch pointing out that the fund for river 
maintenance has $75,000.  
 
Discussion ensued regarding this year’s dredging needs, which includes the bump near the 
Idler that has been there for some time and whether the higher water might allow time to do 
that application with the Corps, so they are doing our dredging, which eliminates the need to 
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put spoils on land. Further discussion included whether the city can do hydraulic dredging 
and put the spoils into Lake Michigan; that the DEQ does not permit the city to do so; 
suggestions of places where dredge spoils might be able to be placed.   
 
Stegeman would like to see the Harbor Commission go to the other side of Slip Away Cove 
and the boat ramps, put a wall in there and do some paving for a corner for when we have to 
privately dredge or otherwise; create a designated spot for dredge spoils. Other comments: 
The city does not have a space to put dredge spoils; the city needs to get an official dredge 
spoil space; we do not have a maintenance area for our harbor; it is getting so there is more 
development along the shoreline. Silverman noted that it is clear that there is no place to put 
a dredging vehicle which means the Harbor Commission needs to look at the financial side 
for a long-range dredging fund; the water level is cyclical. “It goes up and down and we don’t 
know when it will go down and when it does we need that money.”  
 
Discussion ensued regarding doing an assessment, much like a road millage; if property 
owners were involved and the city did permitting and contracting, the broader the outreach 
the smaller the impact on every individual. VandenBosch noted that City Council added the 
purchase of land for dredge spoil into their priority list. Stegeman noted that in the end we 
could draft some language for a recommendation and Arnold confirmed that a 2015 - 2016 
priority for City Council is looking at dredge spoil land acquisition.  
 
Stegeman wondered whether such a site would be reserved for city dredging only or can 
others add their spoils to the city’s site. Silverman says he has trucked his own spoils; 
Stegeman asked whether the commission is looking at the whole picture, both private and 
public dredging. 
 
Discussion ensued regarding whether to tackle funding; ways dredging could be funded and 
who would participate in a potential assessment; broad range assessment where the 
community participates; projected dredging needs and assessing.  Silverman noted that the 
assessment he participated in as an owner was limited to property owners on the river and 
he urges a broader based assessment; if we still had ten dollars ($10) per year with a 
broader base, we could address all our dredging needs. Discussion continued regarding 
those who do not want to dredge and just have shallow draft boats; the difficulty of the 
process of getting the dredging permit. Silverman said whether the city will have the ability to 
dredge the individual slips along with the pathway the combination of permits and getting a 
contractor is daunting. Stegeman said once you get them there, it’s cheaper to dredge 
everything rather than piece-meal. VandenBosch suggested if the money was available the 
city could purchase a small mechanical dredge for smaller areas and contract the larger. 
Silverman asked VandenBosch’s expectation to which VandenBosch responded that City 
Council is going to ask us to look into the land acquisition; without resources (money) to buy 
land, our strategy is somewhat difficult. Once we are looking at specific properties, we need 
to look at how we are going to dredge; hydraulic versus hauling; put together a strategy; how 
the dredging will be done; what the land will be used for in the long term.  
 
Stegeman pointed out that most of this is already in our plan. Pyle noted that the commission 
just needs to start tackling some of these issues. Silverman asked whether the state’s 
acquisition of Riverwoods provides an opportunity. VandenBosch explained the state is very 
conservative about the filling of wetland/lowland; the state will not want to see fill, and 
definitely not contaminated fill; the Department of Natural Resources has a very naturalist 
point of view and VandenBosch doubts they will want to see anything filled in.  
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Stegeman spoke to the conservatism of the State regarding the power plant and critical 
dunes.  
 
Pyle asked if the Army Corps can put contaminated soil on the beach. VandenBosch said he 
is not aware that they have put contaminated spoil recently, but years ago they did, our 
harbors were a mess and they did beach replenishment back then. VandenBosch said the 
Army Corps can also pump straight out into Lake Michigan; they are not tied to state law. 
VandenBosch has tried to promote doing that when dredging, because the sand is moving 
that way anyway. Silverman noted that if contaminated dredge spoils are moved from a 
concentrated area into a larger area it probably isn’t as contaminated, percentage wise. 

 
3. Adjourn at 7:15 p.m.  
 
RESPECTFULLY SUBMITTED, 
 
Marsha Ransom 
Recording Secretary 



         LIBERTY HYDE BAILEY MUSEUM MEMORIAL, INC.  “FOUNDATION” 
      Tuesday     April 21, 2015                  7 P.M. 

Board Members Present:  Anne Long, Joan Hiddema, Becky Linstrom, John Stempien, Robin Reva, Todd 

Robbins, Cindy McAlear 

Board Members Absent:  Melanie Gleiss (Excused), Bill Lundy (Excused) 

City Council Representative Present:  Clark Gruber 

Interim Director Present:  Michael Fiedorowicz 

Anne Long, Chair, called the meeting to order and asked for a motion to accept the board meeting 

minutes from the March meeting. 

It was moved by Joan Hiddema to accept the March 17, 2015 LHBM Memorial, Inc. “Foundation” board 

meeting minutes.  Seconded by Robin Reva.  Motion Carried. 

TREASURER’S REPORT – JOAN HIDDEMA 
Sturgis Checking Account Balance:  $24,109.35 

McNeill Endowment Account:  $13,094.31 

South Haven Community Foundation Investment:   $5,000.00 

DIRECTOR’S REPORT – MICHAEL FIEDOROWICZ 
 

1. STRATEGIC PLANNING – SWOT analysis questionnaire was sent out to people in the community 

to help assists us with our Strategic Planning Process. It is important to have outside input about 

our weakness and opportunities to expose any issues that we may be blind to. 

2. PUBLIC RELATIONS AND ADVOCADY – Mike call in Patrick Burke to straighten out 

advertisements showing up on the blog section of the homepage.  Apparently our website had 

been hacked into by a seller of sneakers and jewelry.  Mike will be updating the site soon with 

information for the Spring Cleaning Sale, Tellus Forms Exhibit, Baileys’ Budding Naturalists, 

Voices from the Land, Brown Bag talks, etc.  Copies of “The Holy Earth” were sent out to our 

legislators and we have received responses from the governor’s office, Tonya Schuitmaker, and 

Nesbitt’s office.  

3. EDUCATION AND PROGRAMS – The Zentangle classes on March 28 went well.  We had a dozen 

people take the classes. The class was featured in the Tribune the week following the class, 



Kristin Hay, who writes for the paper, attended part of the Eggs class and reported on it, 

including a picture of Anne Long. 

Planning for the Bailey’s Budding Naturalists is proceeding well.  The brochure for the class was 

distributed at Earth Day at the Warren Center on Saturday the 18th. The brochure will be 

reprinted once Mike learns if the Youth Advisory Committee of the South Haven Community 

Foundation is funding the program.  Their name will be added to the brochure and distributed 

to students around South Haven.  Several people have been recruited to help with the class and 

the lessons have been worked out.  Sarret Nature Center is contributing to the weeklong camp 

too, providing classed about animals among other things. 

4. THE SPRING CLEANING SALE – is scheduled for May 22 & 23.  Mike sent out Emma e-mail blasts 

to members to solicit donations for the sale.  It will also be included in the “Bailey Bulletin” due 

to be published around May 1. 

5. GRANTS – Mike applied for the Youth Advisory committee of SHF grant and requested $3,300 

for Bailey’s Budding Naturalists.  They money will fund supplies, scholarships, fees, and 

advertising among other things.   Mike found a National Endowment for the Humanities Grant 

for consulting on archival storage.  He intended to apply for book restorations but found that it 

was not covered.  The grant is due May 5 so he may look into it next year to apply for climate-

control, storage furniture, specialized material storage, etc. 

6. COLLECTIONS AND EXHIBITIONS  - John Linstrom is still looking for books to fill-out our library.  

We have acquired two books; “Rural States & Province series; Rural Texas” by William B. Bezel, 

edited by Bailey, 1924; and “New York State Rural Problems”, one of the Background Books.  

Both books cost less than $100 together.  Mike will add these to the collection records.  John 

Linstrom is has also been guiding Mike through the process of assigning accession numbers, etc. 

The announcement/postcard for the upcoming art show: “Tellus Forms: Watercolor Painting by 

Robin Reva” will be mailed soon.  The show opens with a reception May 29 at 7 P.M.  Robin has 

sent the list of artwork to Mike, so labels and pricelist can be made. 

7. SPECIAL THANKS – Mike offered his thanks to Bill Lundy for all his extraordinary work on the 

bathroom, for donating new lamp shades and a medicine cabinet.  He also thanked Anne & Joe 

Long for their donations of materials, hard work and focus to get the job done.  Another thanks 

was given to Bill and Anne for purchasing and installing the dishwasher too. 

NEW BUSINESS 
1. SOUTH HAVEN SPEAKER SERIES – Wendell Berry.  This series is underwritten by SHOUT.  John 

Linstrom is working with them to bring Wendell Berry to South Haven.  There is no time frame 

yet but it will probably be in the fall.  

2. SPRING SALE - LHBM Garage Sale will be May 22 & 23.  Please bring items to the wood shed for 

pricing. 

3. DEREK NIGHTENGALE – (summer employment to work on collections at LHBM) Derek is willing 

to come back to work on the LHBM collections is summer. 



4. MUSEUM SITTERS – Cindy McAlear will call members to volunteer to sit at the Museum on 

Saturday 12-3 P.M. during the Month of May.   This will be a big help to Michael so he can 

continue to work and not be interrupted.  

5. EARTH DAY – LHBM is sponsoring Sarret Nature Center’s visit to North Shore Elementary on 

Wednesday, April 29 at 2 P.M. for Earth Day. 

CONTINUING BUSINESS (COMMITTEE REPORTS) 
1. SWOT – Mike discussed the color coded sheets he had for the board concerning the responses 

he received from the SWOT analysis questionnaire.  The board will be meeting with Abby 

Kirkwood in June for Strategic Planning.  Mike asked the board look at, think about, cross out 

things that we don’t agree with, and get other ideas from these color coded sheets and come 

prepared to discuss them further during the May Board Meeting.  The whole May meeting will 

be devoted to this discussion.  Rate the items from what are the most important on down.  At 

the May meeting, Mike will have more information from the outside public opinion about 

LHBM’s Strengths, Weaknesses, Opportunities and Threats. This will be our preparation getting 

ready to work with Abby Kirkwood in June. 

2. MEMBERSHIP – Cindy McAlear reported that we now have 128 LHBM Membership for 2015.  

The Membership Drive is going very well this year and it may be due to the time the envelopes 

were sent out and by using first class mail. We have received a good response. 

3. PROGRAMMING – June Sunday Social is June 28 at 7 P.M. 

4. LIVING COLLECTIONS - David Fenske has been working with the City of South Haven and Steve 

Small on the different gardens on the LHBM grounds. 

5. FACILITY – the bathroom is finished and shelves have been installed in the backroom.  We are 

waiting for a part to finish installing the dishwasher.  When the dishwasher is done, Bill Lundy 

will finish the wiring in the upstairs rooms.   Bill will also be meeting with Abonmarche about the 

long range LHBM’s plans. 

6. POLICY DEVELOPMENT FOR FACILITY USEAGE – A policy is needed for renting out the museum 

for parties. 

FLOOR 
1. Robin Reva has been painting and getting ready for her exhibit, “Tellus Forms”, opening on May 

29 – June 28. 

2. Todd Robbins asked to have someone stay after with him to answer some questions about the 

LHBM.  Anne Long stayed after with Todd to answer all his questions and give him some added 

information about the museum. 

3. Becky Linstrom thanks those who helped out at the Warren Center for the Earth Day Celebration 

on Saturday, April 18th.  She has also been working on getting more people to sign up for the, 

“Voices of the Land” workshop being offered this summer.  Becky said that she was excited to 

have Sarret Nature Center coming to visit North Shore Elementary next week for Earth Day. 



4. Joan Hiddema reported that she is collecting Gardening books and magazines for the museum 

to share with our members and the public.  She has also been working on the LHBM Gift Shop. 

5. John Stempien said that they had a good turn -out at Fernwood for his talk on LHB.  He also 

distributed a few membership forms and sold some “Holy Earth” books. 

 

It was moved by Joan Hiddema to adjourn.   Seconded by Clark Gruber          8:05 P. M. 

 

Respectfully submitted by, 

Cindy McAlear, Secretary     

 







Board of Public Utilities 
 

 
Regular Meeting Minutes 
 
Monday, April 27, 2015 
4:00 p.m., DPW Conference Room 
1199 8th Avenue 

                                         City of South Haven 

 

 
1. Call to Order by Stickland at 4:00 p.m. 

2. Roll Call 

Present: Burr, Henry, Overhiser (ex-officio) Roberts, Rose (ex-officio), Stein, (ex-officio), 
Stickland 
Absent:  Winkel 
 
Also present: Wendy Hochstedler, Finance Director; Larry Halberstadt, City Engineer 

3. Approval of Agenda 

Motion by Henry, second by Roberts to approve the April 27, 2015 regular meeting agenda 
as presented. 
 
All in favor. Motion carried. 

4. Approval of Minutes for the Record – January 26, 2015 Regular Meeting Minutes 

March 30, 2015 Regular Meeting Minutes 

April 13, 2015 Special Meeting Minutes  

 

Motion by Henry, second by Roberts to accept the following minutes for the record: 

 

 January 26, 2015 Regular Meeting Minutes as written   

 March 30, 2015 Regular Meeting Minutes as amended 

 April 13, 2015 Special Meeting Minutes as revised  

 

All in favor. Motion carried. 

 
5. Interested Citizens in the Audience Will be Heard on Items Not on the Agenda 

There were none. 
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REPORTS 

6. Cost of Energy from Indiana-Michigan Power Company (AEP) 

A. 2015 Billings – All Charges 
B. 2014 Billings – All Charges 
 

7. Financial Reports 

A. Electric Fund – Financial Report for period ending December 31, 2014 
B. Electric Fund – Review of Percentage Billed 
C. Electric Fund – Capital Projects 
D. Water Fund – Financial Report for period ending December 31, 2014 
E. Water Fund – Review of Percentage Billed 
F. Sewer Fund – Financial Report for period ending December 31, 2014 

 
Discussion ensued regarding bills being estimated for three (3) months.  
 
Rose queried the motion made at the Special Meeting on April 13, 2015 which Halberstadt 
explained, noting that Covert customers probably would not be affected.  

 
8. Unresolved Issues Report 
 

Huff updated the board on unresolved issues. 
 

9. SAW Grant Project Progress Report 
 
A. SAW Grant – Asset Management Plan Project Status Report 

 
Chris Cook, P. E., President/Chief Executive Officer, Abonmarche: Updated the board on 
the scope of the project and recent developments, noting that a month or so ago, 
Abonmarche staff met with a rate consultant as part of the SAW grant study. Looking at 
rates and storm sewer costs. Will be meeting tomorrow with two vendors of asset 
management software and looking into managing the assets of the sewer system including 
the ability for software to be used in the field by staff. Noted that there is another year’s 
worth of delving into this sizeable study. 
 

10. Quarterly Outage Report 
 

Discussion referenced squirrel guards; failed devices and maintenance. Huff noted that the 
overall yearly tree incidents were lower than last year.  

 
NEW BUSINESS 

11. Abonmarche will present an update of the Sewer System Study improvements   
      funding. 

 
Huff noted that Abonmarche’s report is on the S-2. 
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Chris Cook, Abonmarche: Explained that the first exhibit “shows the projects before us and 
takes us through an annual evaluation of each section; trying to find a way to fund that from 
cash flows of roughly one million dollars ($1M) per year.” Cook explained that projects 
identified were infiltration and inflow or structural defects that warranted replacement. That 
process identified areas that need sewer work; streets which need additional storm drain 
and work and evaluated those costs. Cook noted significant needs at the wastewater plant 
from a study five (5) years ago. Cook: “This “pay-as-you-go” approach provides flexibility on 
what projects get done year by year, but doesn’t allow the necessary things to be done now 
when they are needed; maintenance deferred doesn’t get any better.” Cook noted that most 
of the work is localized in the central part of the city and that the main lift station was also 
identified in the waste water treatment plant report as well as in Abonmarche’s study.  
Headworks at the plant; screening and the Black River Street project that ties into main lift 
station; a six million dollar ($6M) project moves down into mid-2020 in this plan. Cook noted 
that those needs will probably be here sooner than ten (10) years from now and might 
require loans or bonding.  
 
Cook displayed a second exhibit which “would expedite the work and get to more critical 
items sooner.” Cook noted that the Dyckman Avenue street work is ongoing; ravine work 
and the next phase of Kalamazoo Street are the same in both options. Cook described this 
as about a thirteen million dollar ($13M) price tag stretched over three (3) construction 
seasons and two (2) borrowings rather than waiting out ten (10) to twenty (20) years. This 
would be funded by a combination of State Revenue loan funds, which were always 
intended to be used, at two and a half percent (2.5%) for two (2) years. Costs for 
infrastructure and the waste water treatment would be funded by a United States 
Department of Agriculture (USDA) loan stretched over thirty (30) to forty (40) years at about 
four percent (4%) interest. Cook summed this up as a way to responsibly address all of the 
issues over the life span of the assets with not quite as big an infusion of cash as the pay-
as-you-go.  
 
Roberts asked what the annual commitment would be if the city went for a bond/loan which 
Cook responded to. The first plan, “pay-as-you-go,” was around one million dollars ($1M) for 
the first six (6) years, then ramps up some in subsequent years, until 2016 which would be a 
six point two million dollar ($6.2M) year for the waste water treatment plant, delaying some 
of the cost. Cook indicated that it is hard to give an exact dollar amount per year since the 
lion’s share will be done up front, then there would be the smaller three (3) construction 
seasons at about one point two million dollars ($1.2M) per year with the worst year being 
one point six million dollars ($1.6M).  
 
Stein noted the cost estimates going out will increase and Cook confirmed that everything is 
based on today’s dollars. Stein pointed out there will be a cost savings realized by doing the 
work sooner rather than later.   
 
Dan Dombos, P. E., Project Engineer/Abonmarche: “The waste water treatment plant’s 
needs were addressed in a study done five (5) years ago; the second scenario would put us 
back on track with the original study of the waste water treatment plant.”  
 
Discussion ensued regarding the dollar amount staff will focus on; rate increases; special 
assessments and the July 1, 2015 deadline for Cook’s presentation of the S-2 plan to the 
Department of Environmental Quality (DEQ). Also discussed were the commitment made by 
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the city in accepting the grant; extensions that have been made; the risk of repaying the 
grant and the obligation made by the city by accepting the grant from the state.  
 
Overhiser had questions regarding the proportion of how much of the funding will be rates 
and how much will be special assessments. Stickland explained that special assessments 
will vary based on who is served while rate increases will be for things that affect all 
customers. Halberstadt stated that historically the city has only assessed for twenty-five 
percent (25%) of costs for improvements which is divided amongst those connecting to that 
line, then the rates get spread over the customers. Discussion ensued regarding term length 
of the loans and assessments.  

 
12. Board will review draft budgets for the Electric, Water, and Sewer funds for the   
      2015 - 2016 fiscal year. 
 

Burr would like to see one million dollars ($1M) set aside in the budget for capital 
improvement plans. Huff said we plan to do two (2) more phases of the Core City project 
and GRP has that contract. Hochstedler asked if that was in the 5-yr. plan. Huff said it was 
requested by the board when they were presented the five (5)-year plan but it was not 
included in the five (5)-year plan. Stickland would like to see that one million dollars ($1M) 
being used constantly to maintain the electric system to keep our proud reliability reputation 
going. Hochstedler questioned whether Burr wants her to add that into the budget and Burr 
responded yes.  
 
Hochstedler talked about the raise included in the Electric and noted that the PJM cost 
recovery is not in there; Hochstedler ran some numbers of what we would recover but that is 
not in the budget. Burr noted there may need to be a rate adjustment and at that time we 
plug in the PJ&M resolution. Hochstedler said a one percent (1%) increase in the Purchased 
Power line in the budget.  
 
Motion by Henry, second by Roberts to recommend approval of the electric budget with the 
following changes: 
 

1. Take out the two percent (2%) cost-of-living increase contingent on results of 
projected rates from I & M annual meeting 

 
2. Increase capital outlay to one million dollars ($1M)  

 
All in favor. Motion carried. 
 
Hochstedler reviewed the water fund noting that the capital portion includes Phase Three (3) 
of Kalamazoo Street; design engineering for Monroe Boulevard/Indian Grove Lift Station; 
Drinking Water System Radio Network Overhaul and several other capital improvements. 
Hochstedler noted, “The net reserves are current assets minus current liabilities so it’s the 
working capital you have to use.”  
 
Motion by Roberts, second by Henry to approve the water fund as presented by staff.  
 
All in favor. Motion carried. 
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Halberstadt reviewed the projects identified in the S-2 study to eliminate some infiltration 
behind the Wellness Center and other projects. Hochstedler noted the two percent (2%) is 
built in.  
 
A discussion ensued regarding the use of two million dollars ($2M) of operating reserves to 
pay off debt with Hochstedler noting that she is trying to recoup some of that little by little; 
debt service variations from year to year and the possible consolidation of Capital Outlays.   
Hochstedler and Halberstadt noted they will address these issues with the rate consultants.  
 
Motion by Roberts, second by Henry to approve the sewer utility as presented. 
 
All in favor. Motion carried.  
 
Halberstadt reviewed the PJM Charges and how the rates are calculated.  
 

13. Board will review information concerning the Federal Clean Power Plan. 
After a question by Henry, Halberstadt responded that he does not know what the state’s 
position will be. Henry noted that what the EPA is suggesting will be a significant impact. 
Burr relayed some information from a discussion he had with State Representative Aric 
Nesbitt.  
 

14. Public Works Director Comments 

A. Next Meeting is scheduled for May 18, 2015 (Moved forward one week due to Memorial   
     Day on May 25) 
 

15. Board Member Comments 

Burr: No comment. 

Henry: No comment. 

Overhiser: No comment. 

Rose: Aric Nesbitt will be keynote speaker at Covert’s Memorial Day parade. The new 

switchyard at Covert Generating is a really active work site. 

Roberts: Thanks to Halberstadt for the PJM presentation.  

Stein: No comment. 

Stickland: No comment. 

16. Adjourn 

      Motion by Burr, second by Roberts at 6 p.m. 

All in favor. Motion carried. 
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RESPECTFULLY SUBMITTED, 

Marsha Ransom 
Recording Secretary 



 

 

Zoning Board of Appeals 
 

 
Regular Meeting Minutes 
 
Monday, April 27, 2015 
7:00 p.m., City Council Chambers 
 

                            City of South Haven 

 

 
 
1. Call to Order by Lewis at 7:00 p.m. 
 
2. Roll Call 
 

Present:  Boyd, Bugge, Miller, Paull, Lewis 
Absent:   Wheeler, Wittkop 

 
3. Approval of Agenda 
 

Motion by Paull, second by Bugge to approve the April 27, 2015 regular meeting agenda as 
presented. 
 
All in favor. Motion carried. 

 
4. Approval of Minutes – March 30, 2015 
 

Motion by Bugge, second by Boyd to approve the March 30, 2015 regular meeting minutes 
as written. 
 
All in favor. Motion carried. 

 
5. Interested Citizens in the Audience Will be Heard on Items Not on the Agenda 
 

None at this time. 
 
6. New Business –Variance Requests 

 
a) Sue Whitener of Saline, Michigan is requesting a side yard variance to allow a balcony 

to extend three (3) feet further into the north side yard than allowed in zoning ordinance 
section 1722-1. The property of the variance request is 721 North Shore Drive. The 
parcel number is 80-53-840-008-00. 

 
Anderson explained this is a request for a second story balcony in a fifty foot (50’) wide lot in 
a neighborhood with sixty-six foot (66’) lot width minimums. The applicants made their house 
narrow but when they decided to do a balcony they wanted to extend three (3’) further into 
the north side yard than allowed by the ordinance. Anderson noted that while there were 
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some issues that had to be dealt with during construction, there are currently no outstanding 
issues.  Anderson also noted that she received one letter in regards to this variance which 
she already provided to the board. 
 
Bugge asked Anderson for confirmation that plans submitted to Anderson for site plan 
review were inconsistent with the original site plan. Anderson responded, “Yes, the decks 
and the balcony were not on the original site plan.” Anderson stated that those amenities 
were on the construction plans, but not on the site plans.  
 
Boyd asked about another variance granted in June 2013. Anderson said that was in a 
different zone and on a lot that would have to have variances to do anything. Bugge asked if 
the other variance has any resemblance to this request. Anderson said that was a very 
unusual situation and not really like this one. 
 
Motion by Bugge, second by Paull to open the public hearing. 
 
All in favor. Motion carried. 
 
Rich Bloem, Contractor/Applicant’s Representative: Asked if the board had any questions. 
 
Paull asked Anderson for clarification of lot width to which Anderson responded, “The zone 
requires sixty-six foot (66’) wide lots but this lot is only fifty feet (50’) wide.” Anderson also 
pointed out that the south setback is larger than required.  
 
Bugge asked why the balcony was not on the site plans. Bloem said the balcony was on the 
architectural drawings and the site plan only showed the foundation footprint. After 
explaining that the site plan should indicate any porches, decks and balconies Bugge noted, 
“You took a chance on submitting that site plan without the balcony.” Bloem explained the 
requirements for what to include on a site plan can vary from township to township. Bugge 
suggested that Bloem be more careful about that in the future.  
 
Boyd asked if there are any other bedrooms with balconies to which Bloem responded, “No, 
this is the only balcony off a bedroom.” 
 
Motion by Paull, second by Boyd to close the public hearing. 
 
All in favor. Motion carried. 
 
Miller asked about the letter Anderson referenced, whether it was in favor or opposed. Boyd 
pointed out that a paper copy of the letter has been provided and that Anderson had stated 
there were no outstanding issues.  
 
Motion by Boyd that this variance be approved seeing that it is a fifty foot (50’) wide lot in a 
zone that usually has sixty foot (60’) wide lots and that the applicants were trying to be good 
citizens by complying with the ordinance as much as possible. 

 
Second by Miller.  
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Bugge said she has some issues with this request, noting that a balcony is not a property 
right; that the need for a variance is a self-created hardship and the setback is not 
unnecessarily burdensome, so she has concerns about granting this. 
 
Miller pointed out that given one foot (1’) is permissible and four feet (4’) is impermissible 
without a variance and that a one foot (1’) balcony serves no useful purpose and is probably 
almost as expensive as a four foot (4’) balcony, he has no problem with “giving the folks a 
balcony so they can sit and look at the lake.”  
 
A roll call vote was taken: 
 
Yeas:  Miller, Paull, Boyd, Lewis  
Nays:  Bugge 
 
Motion carried. 
 

 
b) Joe Wiltgen, representing JWILCO, is requesting a rear yard variance for a proposed 

shopping center at 330 Blue Star Highway. The rear yard proposed will be 17 feet where 
25 feet is required in zoning ordinance section 2405. The applicant will also need a front 
yard green belt variance per zoning section 2406.1.c. The parcel number for the property 
is 80-53-552-016-01. 

 
Anderson said this property is the one that currently has the car wash; the applicant has 
been trying to develop a plan that will work on this property, which is not very deep. The 
original plan that was submitted required front, rear and side setback variances. The 
building was very large for the property. The applicant went back and redrew it so the 
variances to the side setbacks are no longer required. Anderson noted that the overlay 
makes for more strict landscaping requirements and the Planning Commission sub-
committee knew this would be a difficult area when they were working on the overlay zone. 
Anderson stated that the applicant is adding planting all the way around the property and a 
fence replacing what is there. The required greenbelt along the street will not be possible 
due to the county right-of-way being deeper than had been realized. Anderson noted that 
next door to the applicant’s property, the car lot cars are actually parked in the county right-
of-way. The applicant has added some green plantings in the front, but if he had to meet the 
greenbelt requirement, he would not be able to provide the required parking.  
 
Paull asked if the city has a requirement for a greenbelt that is unworkable. Anderson noted 
there are a few lots this stretch of street and at the time we worked on this we thought about 
doing this as different overlay or a separate zone; we didn’t realize at the time how much 
parking is occurring in the county right-of-way in these properties. Anderson stated that 
several of the businesses along there would be in the same situation. Paull asked how many 
there were. Anderson said about three, including the laundromat and the car dealership.  
Lewis said maybe it’s a problem for any of those businesses in that immediate area.  
 
Boyd asked for clarification, “In the process of Mr. Wiltgen doing this plan, he has already 
shrunk the plan?” Anderson said yes, he did forego the variances to the side setbacks by 
redesigning the plan so it fits well. 
 
Motion by Miller, second by Boyd to open the public hearing. 
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All in favor. Motion carried. 

 
Joe Wiltgen, 519 Virginia Avenue: Stated he would answer any questions. 
 
Paull said. “We have a letter concerning litter and trash; how are you going to deal with 
that?” Wiltgen said, “There won’t be that problem anymore; the new plan has a dumpster up 
front and an enclosure.”  
 
Bugge pointed out that the fence is dilapidated to which Anderson responded that there will 
be a green belt and a six foot (6’) high fence. Bugge asked if there is something in the 
ordinance that states they have to keep the fence in good repair to which Anderson stated 
that Code Enforcement can make someone remove, replace or repair the fence and can 
also issue citations.  
 
Paull asked about the green space requirements. Wiltgen responded that he has more than 
anyone, referring to the green on the county right-of-way in front of his lot, and will be adding 
more plus the driveway will be shrunken down. Wiltgen said the Cook Street side will have 
added greenery and also the rear lot line.  
 
Bugge asked about the five foot (5’) wide sidewalk in the back and what type of business 
Wiltgen is anticipating occupying the building. Wiltgen said he expects retail businesses or 
offices, noting that different uses have different needs. Bugge asked about access doors in 
the rear to which Wiltgen said, “Per code we have to have them,” and noted that deliveries 
will be in the front during the morning business hours.  
 
Bugge asked how much square footage Wiltgen took off the original plan. Wiltgen said he 
went from four (4) units in the building to three (3) units. Bugge asked why he was 
concerned with making smaller retail spaces. Wiltgen responded that you have to build to 
accommodate different types of businesses and there is a point where the units could just 
be too small, noting, “If you can’t make any money by renting it you might as well not put it 
up.” 
 
Motion by Boyd, second by Miller to close the public hearing. 
 
All in favor. Motion carried. 
 
Miller noted that there was anticipation of businesses occupying that property and that the 
ordinance was crafted to accommodate businesses. Miller also stated that the letter in 
opposition is very sincere but the litter problems have been inherent with the nature of the 
current business, something that is in the past. Miller suggests that it appears this is an 
excellent use of the land as anticipated by the overlay zone as drafted. 
 
Lewis stated that he does not have any real issues with this request whatsoever. Lewis also 
sees the right-of-way from Blue Star as a problem and understands why it was a surprise to 
Anderson, noting that the green space at the front does meet the intent of the ordinance, 
even though it is not on the applicant’s property. Lewis also pointed out that the neighbors to 
the west will not have cars running by their backyard and the trash will not be loose items 
being moved from car and trunk to the trash can but bagged in the businesses and placed in 
the dumpster. 
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Motion by Boyd to approve the variance as requested because of the lot being very shallow 
for what would normally be used for a business; the right-of-way from Blue Star is 
prohibitively wide to not meet the letter of the law; the applicant is adding green space; and 
any commercial user would have to ask for this variance. Second by Miller.  
 
A roll call vote was taken:   
 
Yeas:  Miller, Paull, Boyd, Bugge, Lewis 
Nays:  None 
 
Motion carried. 
 
Bugge noted the upkeep on this property has been very poor; landscape was not being 
maintained. These things need to be taken care of because the whole intent of this overlay 
zone was to make things look nicer. Boyd commented that since the applicant was planning 
to bring in the wrecking ball that he did not think he would have done a lot of maintenance. 
 

7. Other Business 
 
a) An interpretation of a section of the sign ordinance has been requested.  

 
Anderson explained that one of the responsibilities of the Zoning Board of Appeals is 
interpretation; what text means; what the use of a zone is, etc. This interpretation is final and 
has the effect of law. The Planning Commission will then, at their next look at the ordinance, 
clarify the ZBA decision in the ordinance. 
 
Anderson noted that she received a complaint about an alleged zoning violation involving a 
free-standing “For Rent” sign. Anderson looked at the Zoning Ordinance; under general sign 
provisions the ordinance defines a real estate sign as “a sign for sale, rent or lease”. The 
complainant said she knew this but rental signs were a different story. Anderson pointed out 
that real estate signs were permitted under Permitted Signs in that residential zone, so she 
could not understand what the issue was here. Anderson told the complainant that she had 
to take this to the board of appeals since she, as Zoning Administrator, cannot change or 
add to the ordinance. Anderson said she later spoke with board member Dave Paull, 
knowing that he had a history with the city, who said he thought the rental ordinance may 
have been where that sign provision came in. Anderson noted staff did some research on 
the rental ordinance which has since been repealed. This le to a finding that residences with 
up to that residences with up to six (6) units were required to have a sign on the wall. The 
ordinance was not clear what sign that might be.  
 
Paull said, “One of the issues we need to be fairly clear about is distinguishing between 
temporary real estate signs, properties for sale or for rent and those signs which advertise 
short-term temporary seasonal rentals.” He thinks this is where the complainant is coming 
from. “The sign in question was for a temporary, seasonal, short-term rental. I’ve been 
driving around my neighborhood and noticing there were a few others; for short-term, 
temporary, seasonal rentals. These are not temporary signs for the long-term rental of a 
house. Paull said back when we worked on the rental ordinance we tried to differentiate 
between these two types of rentals so the signs wouldn’t be up all season long. We wanted 
the short-term rental signs to be regulated more, in size and in location, so as not to be 
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intrusive in a residential neighborhood. A short-term rental is a business stuck in the middle 
of a residential area. I believed then and I believe now, that is not appropriate in a residential 
neighborhood.” 
 
Boyd asked, “Historically the rental ordinance doesn’t exist?” Paull responded that the rental 
ordinance was passed by City Council and shortly thereafter it was repealed. Boyd asked if 
there are sign size restrictions to which Anderson responded, “Yes, the freestanding sign 
cannot be larger than six (6) square feet, must be five feet (5’) from the property line and a 
maximum of six feet (6’) in height.  Boyd said, “So it is the “Vacation Rental by Owner” 
(VRBO) sign we are trying to regulate.” 
 
Paull proposed that the board tell the Planning Commission to create new ordinances 
regarding the control of those particular signs. Boyd stated that he likes that idea. 
 
Bugge pointed out that the board is being asked to interpret the ordinance as written now, 
and until the Planning Commission adopts new text, we have to interpret the existing 
ordinance. 
 
Anderson clarified, “You have to make an interpretation tonight and may also recommend 
something to the Planning Commission. “Are rental signs allowed to be free-standing or is 
there evidence in the ordinance that they have to be up against the wall?”  
 
Miller asked if signage for short term rentals usually says weekly or monthly, how do you 
determine how much wording can fit on what size sign? 
 
Bugge said we have definitions already in the ordinance, the first one is real estate sign:  
located on the property that is for sale, rent or lease. Then what was brought up was a 
temporary sign, any sign that is not constructed or intended for long term use and not 
permanently affixed to a structure. The way the ordinance stands right now, there is no 
distinction between signs advertising properties for sale, lease or rent. She mentioned the 
phrase, “unless allowed elsewhere in this ordinance”. 
 
Motion by Bugge, second by Paull that real estate signs, as defined, may be freestanding on 
residential properties, and to suggest that the Planning Commission look at a third category 
for signs which advertise short-term temporary seasonal rentals.  
 
Lewis noted this was quite a problem when we did the sign ordinance; at the time we did not 
have a rental ordinance, and Sec. 2008 permitted temporary signs. Paull noted that these 
weekly rental signs tend to be more permanent than temporary. Boyd said it was a slippery 
slope then and still is and will remain, noting, “Perhaps encourage the Planning Commission 
that restrictions on size and how many, things like that, remembering that tourism is our 
industry and part of tourism is short term rental by owner.”  Paull commented that the house 
next door to him, which is typical, has a sign which leans up against the front wall all year 
long, and stated that he has not seen one person driving by looking for signs like that and 
picking up their cell phone or searching for the nearest phone booth. Paull noted that pulling 
people off the streets is not the type of tourism we want to encourage. 
 
Boyd said in another community he has seen signs where the temporary sign can be 
removed from a more permanent sign. Bugge said these temporary signs are never in need 
of removal for short-term rentals.  
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Miller asked about the definition referred to in the motion which Bugge then read: “Real 
estate sign: A sign advertising the real estate upon which the sign is located as being for 
sale, rent, or lease.” Miller said, “Let’s interpret for allowing the signs for now and assign this 
to the Planning Commission.” 
 
All in favor. Motion carries. 
 

8. Member Comments 
 

Anderson: The May meeting is moved up a week, due to Memorial Day, to May 18th. We will 
be in the basement, due to conflicting with the City Council meeting on that date. We have 
two applications and possibly expect another tomorrow.  

  
      There were no other comments. 
 
8.   Adjourn 
 
      Motion by Paull, second by Boyd to adjourn at 7:55 p.m.  
 
      All in favor. Motion carried. 
 
 
RESPECTFULLY SUBMITTED, 
 
Marsha Ransom 
Recording Secretary 



										LIBERTY	HYDE	BAILEY	MUSEUM	MEMORIAL,	INC.	“FOUNDATION”	
  Tuesday                      May 19, 2015                    7:10 P.M. 

Board Members Present:  Joan Hiddema, John Stempien, Rodd Robbins, Melanie Gleiss, Cindy McAlear 

Board Members Absent:  Becky Linstrom (Excused), Anne Long (Excused), Bill Lundy (Excused), Robin 

Reva (Excused) 

City Council Representative Present:  Clark Gruber 

Interim Director Present:  Michael Fiedorowicz 

Honorary Trustee & Master Gardener in Residence:  David Fenske 

Guest:  Fletcher Robbins 

Cindy McAlear, LHBM Board Secretary, called the meeting order and welcomed Fletcher Robbins . Cindy 

asked for a motion to accept the April 21, 2015 LHBM Board Meeting minutes. 

It was moved by Clark Gruber to accept the April 21, 2015 LHBM Board Meeting minutes.  Seconded by 

Joan Hiddema.  Motion Carried 

TREASURE’S	REPORT	–	JOAN	HIDDEMA	
Checking Account Balance:    $21,819.30 

McNeil Endowment:      $13,096.56 

South Haven Community Foundation:      $5,000.00 

Joan reported that 10 “Holy Earth” books have been pre‐sold.  We need to work on getting more.  We 

are committed to 200 copies. 

Joan also asked for help with the garage sale at the museum.  She needs help setting up and help during 

the sale on May 22 and May 23.  Melanie Gleiss and Cindy McAlear volunteered to help.  Cindy will also 

try to get some museum members to help. 

DIRECTOR’S	REPORT	–	MICHAEL	FIEDOROWICZ	
MANAGEMENT  

1.  We reopened for the season Wednesday, May 6th. 

EDUCATION AND PROGRAMS 



1. The Spring Cleaning Sale is scheduled for May 22 & 23.  Mike sent an Emma email blast to 

members on May 12 to promote donations. 

2. Mike contacted Brian Hayes from EIRC, which is doing the Voices workshop.  He said that we 

need a minimum of 10 people for the workshop.  He feels that more is better for class 

interaction and learning.  There is a maximum limit of 25 to 30 people in the workshop. 

3. We have started to receive registrations (three so far) for the Bailey Budding Naturalists (BBN).  

Mike will be sending flyers to the schools to promote it. 

 

PUBLIC RELATIONS AND ADVOCACY 

1. Mike sent a press release for the Voices From the Land Workshop May 12.  Elaine Stephens 

assisted with the release, editing it and then sending it to Carey Frost at South Haven Schools.  

Becky Linstrom helped to write it too.  Mike thanked both for their assistance. 

2. The Bailey Bulletin was mailed on May 14.  It included a registration form for BBN. The next 

edition is due to be published during the first week of July. 

3. Press releases and Emma/Facebook/Tweets will be sent for Robin Reva’s exhibition, “Tellus 

Forms”, the Under the Walnut Tree talk with Brian Hayes, and the Sunday Social June 28th. 

GRANTS 

1. Mike is writing two grants.  He is submitting one grant to the South Haven Community 

Foundation for education computers and programs.  The grant will fund interactive software for 

the young visitors.  He is also writing an operating grant to Michigan Council for Arts and 

Cultural Affairs.  He will request $12,000 from MCACA. 

2. We have outstanding requests to the Youth Advisory Committee of the South Haven Community 

Foundation for BBN, request to Meijer for the upcoming “The Holy Earth” show and Walmart.  

COLLECTIONS AND EXHIBITIONS 

1. We have purchased two books:  “The School‐book of Farming” by Bailey and “Annual of 

Horticulture in North America” by Bailey.  John Linstrom has asked that these be purchased for 

our library.  Mike has been communicating with John Linstrom about the upcoming show. 

It was moved by Joan Hiddema to approve the grant request to the South Haven Community 

Foundation.  Seconded by Clark Gruber.  Motion Carried. 

It was moved by Joan Hiddema to approve the grant request to the Michigan Council for Arts & Cultural 

Affairs.  Seconded by Todd Robbins.  Motion Carried. 

FLOOR	
1. Melanie Gleiss mentioned that Evergreen Creamery might be able to do a program for the 

museum this summer. 



2. David Fenske requested that something be done with the Larkspur patch to make it more 

attractive.  He also mentioned that the area where the Bailey Budding Naturalists planted plants 

last year also needs to be attended to and asked what was going to be done with the area in 

back of the barn.  David said that the herb garden is in.  Joan Hiddema will talk to Anne Long 

about the gardens. 

3. John Stempien brought up that in the future, the board does not have to motion for approval of 

grants that are being written.  John will be giving a talk about the Mary Wayland glass picture 

and “The Holy Earth” on August 5 at the Kalamazoo Art Institute. Joan Hiddema asked John 

Stempien about the copy rights for the glass pictures we have by Bailey.  John said that they are 

public domain because of their age.  He did mention that we should look into the use of them 

because they are our property and they shouldn’t be used without our permission.  John also 

suggested that we put our museum logo or our name on them. 

4. Joan Hiddema encouraged the board to come to the garage sale. 

5. Cindy McAlear reported that the membership is up to 151 at this time.  The numbers are very 

good for this early in the year. 

SWOT	
1. Mike Fiedorowicz lead the board in a discussion of the lists of Strengths, weaknesses, 

Opportunities and Threats/Challenges of the LHB Museum.   Mike also presented two new logos 

that Robin Reva and Mike along with Do‐ It staff members have been working on. 

It was moved by Joan Hiddema to adjourn.  Seconded by Clark Gruber        8 P. M. 

 

Respectfully submitted by, 

Cindy McAlear, Secretary 

 



City Council Agenda 
Manager’s Report 
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City Council Manager’s Report 

 
Agenda Item #6 

Fiscal Year 2015-16; Budget Adoption 

 
 

 
Background Information: 
 

The City Council will be asked to consider the adoption of the Fiscal Year 2015-16 Budget, 
as part of tonight’s City Council meeting.  
 
The budget process begins in earnest in January with department heads preparing budget 
concerns and requests for the City Manager’s review. The Finance Department compiles 
and reviews these requests. As staff works through the various budget projections, a series 
of reports are distributed for the City Council’s review. This year workshop sessions were 
held by the City Council to make sure the budget is reflecting the adopted policy priorities of 
City Council. 
 
The manager’s proposed budget for 2015-16 is complete and is now presented to the City 
Council for consideration. It is available for the public to review, and can be downloaded 
from the city’s website at www.south-haven.com or can be obtained in print form at City Hall.  
 
The City Charter requires a public hearing on the proposed budget, which was conducted at 
the May 18th regular meeting of the City Council. The City Charter requires adoption of a 
budget to occur at the first council meeting in June.  For tonight’s meeting, the City Council 
is requested to adopt the attached budget document for the Fiscal Year 2015-16.  

 
Recommendation: 

 
Approve the following resolutions: 

 Resolution 2015-21: A Resolution adopting the 2015-16 Fiscal Year Budget for 
Component Unit Funds of the City of South Haven, Michigan.  

 Resolution 2015-22: A Resolution adopting the 2015-16 Fiscal Year Budget for 
General, Special Revenue, Debt Service, Capital Projects and Fiduciary Funds of the 
City of South Haven, Michigan.  

 Resolution 2015-23: A Resolution adopting the 2015-16 Fiscal Year Budget for 
Enterprise and Internal Service Funds of the City of South Haven, Michigan.  

 Resolution 2015-24: A Resolution setting the 2015 Property Tax Millage.  
 

Support Material: 
 
Proposed Resolutions 
Fiscal Year 2015-16 Budget Proposal 

 
 

 

http://www.south-haven.com/pages/finance/pdf/2015-16_Proposed_Budget.pdf
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CITY OF SOUTH HAVEN 
VAN BUREN AND ALLEGAN COUNTIES, MICHIGAN 

 
RESOLUTION NO. 2015-21 

 
A RESOLUTION ADOPTING THE 2015/2016 FISCAL YEAR BUDGET FOR 
COMPONENT UNIT FUNDS OF THE CITY OF SOUTH HAVEN, MICHIGAN 

 
 Minutes of a regular meeting of the City Council of the City of South Haven, Van Buren 
and Allegan Counties, Michigan, held in the City Hall, 539 Phoenix Street, South Haven, 
Michigan 49090 on June 1, 2015 at 7:00 p.m. local time. 
 

PRESENT:  ___________________________________   
 
ABSENT:          
 

 The following preamble and resolution was offered by Member  l   and 
supported by Member   . 
 
WHEREAS, pursuant to and in accordance with Chapter 8 of the City Charter, the City Manager 
has submitted to the City Council a recommended budget for the City of South Haven for the 
2015/2016 fiscal year; and 
 
WHEREAS, the City Council has studied and considered such proposed budget with its 
incorporated capital outlay program; and 
 
WHEREAS, notice of a public hearing on the proposed budget was published in the South 
Haven Tribune on May 11, 2015; and 
 
WHEREAS, a public hearing on the proposed budget was held on May 18, 2015; and 
 
WHEREAS, the proposed budget has been on file and open for public inspection for not less 
than one week as provided by Charter; and 
 
WHEREAS, the City Council is authorized by the Uniform Budgeting and Accounting Act, MCLA 
141.421; MSA 5.3228 (21) e.t. seq. to provide that the City Manager may execute transfers 
between line items and of individual departmental budgets without the prior approval of the City 
Council; and 
 
WHEREAS, the City Council wishes to permit the City Manager, within certain restrictions, to 
execute transfers between line items of the budget without the prior approval of the Council. 
 
NOW, THEREFORE, BE IT RESOLVED by the City of South Haven City Council that the 
2015/2016 fiscal year budget for the various funds and in the various amounts as summarized 
on the attached Exhibit A with their incorporated capital outlay programs are hereby adopted by 
activity level in accordance with the provisions of Public Act 621. 
 
BE IT FURTHER RESOLVED that the City Manager may execute transfers between line items 
of individual departmental budgets without the prior approval of the City Council, provided that 
no increase in the total expenditures contained in the budget for any individual department is 
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made and provided that the budget adjustment be reflected in the quarterly budget status report 
which shall be submitted as an informational item to the City Council on a regular basis. 
 
BE IT FURTHER RESOLVED, that all resolutions and parts of resolutions insofar as they 
conflict with the provisions of this resolution are hereby rescinded. 
 
BE IT FURTHER RESOLVED, that this resolution shall take effect upon passage by the City 
Council. 
 
RECORD OF VOTE: 
 
 Yeas:       
 
 Nays:  _______    
 
RESOLUTION DECLARED ADOPTED. 
 
              
        Robert G. Burr, Mayor 
 

 
CERTIFICATION 

 
I hereby certify that the foregoing is a true and complete copy of a resolution adopted by the 
City Council at a meeting held on the 1st day of June, 2015, at which meeting a quorum was 
present, and that this resolution was ordered to take immediate effect. Public notice of said 
meeting was given pursuant to and in compliance with the Open Meetings Act, Act No. 167 of 
the Public Acts of Michigan 1976 (MCL 15.261 et seq). 
 
 
 
              
        Amanda Morgan, City Clerk 
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PROJECTED REVENUE EXPENDITURES  PROJECTED
FUND BALANCE AND AND FUND BALANCE

FUND 7/1/2015 OTHER SOURCES OTHER USES 6/30/2016

Component Units:
Brownfield Authority 1,170,948 150,758 848,000 473,706
Downtown Development Authority 259,495 1,274,147 1,357,097 176,545
Local Dev Finance Authority #1 715,784 179,848 297,140 598,492
Local Dev Finance Authority #2 173,050 36,736 59,032 150,754
Local Dev Finance Authority #3 487,634 57,607 180,203 365,038

TOTAL 2,806,911 1,699,096 2,741,472 1,764,535

CITY OF SOUTH HAVEN

COMPONENT UNIT FUNDS
2015/2016 FISCAL YEAR BUDGET SUMMARY

EXHIBIT A

 
 
 
 
  
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
  



Resolution 2015-22 
- 1 - 

 

CITY OF SOUTH HAVEN 
VAN BUREN AND ALLEGAN COUNTIES, MICHIGAN 

 
RESOLUTION NO. 2015-22 

 
A RESOLUTION ADOPTING THE 2015/2016 FISCAL YEAR BUDGET FOR 

ENTERPRISE AND INTERNAL SERVICE FUNDS  
OF THE CITY OF SOUTH HAVEN, MICHIGAN 

 
 Minutes of a regular meeting of the City Council of the City of South Haven, Van Buren 
and Allegan Counties, Michigan, held in the City Hall, 539 Phoenix Street, South Haven, 
Michigan 49090 on June 1, 2015 at 7:00 p.m. local time. 
 

PRESENT:     
 
ABSENT:     
 

 The following preamble and resolution was offered by Member     and 
supported by Member   . 
 
WHEREAS, pursuant to and in accordance with Chapter 8 of the City Charter, the City Manager 
has submitted to the City Council a recommended budget for the City of South Haven for the 
2015/2016 fiscal year; and 
 
WHEREAS, the City Council has studied and considered such proposed budget with its 
incorporated capital outlay program; and 
 
WHEREAS, notice of a public hearing on the proposed budget was published in the South 
Haven Tribune on May 11, 2015; and 
 
WHEREAS, a public hearing on the proposed budget was held on May 18, 2015; and 
 
WHEREAS, the proposed budget has been on file and open for public inspection for not less 
than one week as provided by Charter; and 
 
WHEREAS, the City Council is authorized by the Uniform Budgeting and Accounting Act, MCLA 
141.421; MSA 5.3228 (21) e.t. seq. to provide that the City Manager may execute transfers 
between line items and of individual departmental budgets without the prior approval of the City 
Council; and 
 
WHEREAS, the City Council wishes to permit the City Manager, within certain restrictions, to 
execute transfers between line items of the budget without the prior approval of the Council. 
 
NOW, THEREFORE, BE IT RESOLVED by the City of South Haven City Council that the 
2015/2016 fiscal year budget for the various funds and in the various amounts as summarized 
on the attached Exhibit A with their incorporated capital outlay programs are hereby adopted by 
activity level in accordance with the provisions of Public Act 621. 
 
BE IT FURTHER RESOLVED that the City Manager may execute transfers between line items 
of individual departmental budgets without the prior approval of the City Council, provided that 
no increase in the total expenditures contained in the budget for any individual department is 
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made and provided that the budget adjustment be reflected in the quarterly budget status report 
which shall be submitted as an informational item to the City Council on a regular basis. 
 
BE IT FURTHER RESOLVED, that all resolutions and parts of resolutions insofar as they 
conflict with the provisions of this resolution are hereby rescinded. 
 
BE IT FURTHER RESOLVED, that this resolution shall take effect upon passage by the City 
Council. 
 
RECORD OF VOTE: 
 
 Yeas:                 
 
 Nays:       
 
RESOLUTION DECLARED ADOPTED. 
 
              
        Robert G. Burr, Mayor 
 
       

CERTIFICATION 
 
I hereby certify that the foregoing is a true and complete copy of a resolution adopted by the 
City Council at a meeting held on the 1st day of June, 2015, at which meeting a quorum was 
present, and that this resolution was ordered to take immediate effect. Public notice of said 
meeting was given pursuant to and in compliance with the Open Meetings Act, Act No. 167 of 
the Public Acts of Michigan 1976 (MCL 15.261 et seq). 
 
 
 
              
        Amanda Morgan, City Clerk 
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RETAINED REVENUE EXPENDITURES  RETAINED 
EARNINGS AND AND EARNINGS

FUND 7/1/2015 OTHER SOURCES OTHER USES 6/30/2016

Enterprise Funds:
Black River Park 565,620 493,100 633,209 425,511
Electric Fund 14,605,139 14,567,974 14,330,780 14,842,333
Water Fund 7,348,297 4,008,283 4,478,139 6,878,441
Sewer Fund 6,983,614 2,619,854 2,896,038 6,707,430
Marina Fund 2,370,469 682,500 873,369 2,179,600
Beach Fund 108,527 249,000 259,647 97,880

Internal Service Funds:
Information Services 148,540 296,284 331,702 113,122
Motor Pool 2,354,956 829,107 975,687 2,208,376
Self Insurance Fund 611,277 0 150,000 461,277

TOTAL 35,096,439 23,746,102 24,928,571 33,913,970

EXHIBIT A

CITY OF SOUTH HAVEN
2015/2016 FISCAL YEAR BUDGET SUMMARY

ENTERPRISE AND INTERNAL SERVICE FUNDS
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CITY OF SOUTH HAVEN 
VAN BUREN AND ALLEGAN COUNTIES, MICHIGAN 

 
RESOLUTION NO. 2015-23 

 
RESOLUTION ADOPTING THE 2015/2016 FISCAL YEAR BUDGET FOR 

GENERAL, SPECIAL REVENUE, DEBT SERVICE, CAPITAL PROJECTS, AND  
FIDUCIARY FUNDS OF THE CITY OF SOUTH HAVEN, MICHIGAN 

 
 Minutes of a regular meeting of the City Council of the City of South Haven, Van Buren 
and Allegan Counties, Michigan, held in the City Hall, 539 Phoenix Street, South Haven, 
Michigan 49090 on June 1, 2015 at 7:00 p.m. local time. 
 

PRESENT:      
 
ABSENT:      
 

 The following preamble and resolution was offered by Member     and 
supported by Member  . 
 
WHEREAS, pursuant to and in accordance with Chapter 8 of the City Charter, the City Manager 
has submitted to the City Council a recommended budget for the City of South Haven for the 
2015/2016 fiscal year; and 
 
WHEREAS, the City Council has studied and considered such proposed budget with its 
incorporated capital outlay program; and 
 
WHEREAS, notice of a public hearing on the proposed budget was published in the South 
Haven Tribune on May 11, 2015; and 
 
WHEREAS, a public hearing on the proposed budget was held on May 18, 2015; and 
 
WHEREAS, the proposed budget has been on file and open for public inspection for not less 
than one week as provided by Charter; and 
 
WHEREAS, the City Council is authorized by the Uniform Budgeting and Accounting Act, MCLA 
141.421; MSA 5.3228 (21) e.t. seq. to provide that the City Manager may execute transfers 
between line items and of individual departmental budgets without the prior approval of the City 
Council; and 
 
WHEREAS, the City Council wishes to permit the City Manager, within certain restrictions, to 
execute transfers between line items of the budget without the prior approval of the Council.  
 
NOW, THEREFORE, BE IT RESOLVED by the City of South Haven City Council that the 
2015/2016 fiscal year budget for the various funds and in the various amounts as summarized 
on the attached Exhibit A with their incorporated capital outlay programs are hereby adopted by 
activity level in accordance with the provisions of Public Act 621. 
 
BE IT FURTHER RESOLVED that the City Manager may execute transfers between line items 
of individual departmental budgets without the prior approval of the City Council, provided that 
no increase in the total expenditures contained in the budget for any individual department is 
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made and provided that the budget adjustment be reflected in the quarterly budget status report 
which shall be submitted as an informational item to the City Council on a regular basis. 
 
BE IT FURTHER RESOLVED, that all resolutions and parts of resolutions insofar as they 
conflict with the provisions of this resolution are hereby rescinded. 
 
BE IT FURTHER RESOLVED, that this resolution shall take effect upon passage by the City 
Council. 
 
RECORD OF VOTE: 
 
 Yeas:      
 
 Nays:      
 
RESOLUTION DECLARED ADOPTED. 
 
              
        Robert G. Burr, Mayor 
 

 
CERTIFICATION 

 
I hereby certify that the foregoing is a true and complete copy of a resolution adopted by the 
City Council at a meeting held on the 1st day of June, 2015, at which meeting a quorum was 
present, and that this resolution was ordered to take immediate effect. Public notice of said 
meeting was given pursuant to and in compliance with the Open Meetings Act, Act No. 167 of 
the Public Acts of Michigan 1976 (MCL 15.261 et seq). 
 
 
 
              
        Amanda Morgan, City Clerk 
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PROJECTED REVENUE EXPENDITURES  PROJECTED
FUND BALANCE AND AND FUND BALANCE

FUND 7/1/2015 OTHER SOURCES OTHER USES 6/30/2016

General Fund 2,228,119 7,031,515 7,031,515 2,228,119

Special Revenue Funds:
Major Street 39,652 326,086 341,355 24,383
Local Street 46,254 179,371 206,256 19,369
Street Fund 82,306 1,235,358 1,177,149 140,515
Garbage/Refuse 18,420 399,547 399,547 18,420
Budget Stabilization 211,658 50,000 0 261,658
Narcotics Unit 48,121 226,137 226,137 48,121
Police Training 456 3,500 3,500 456
Block Grant - Post 1995 Fund 37,752 0 0 37,752
River Maintenance 73,485 36,880 30,500 79,865
Sick Leave Reserve 113,008 0 0 113,008

Debt Service Funds:
Building Authority #2 30,801 259,675 259,675 30,801
DDA Debt Service #2 15,598 205,650 205,650 15,598
2003 Capital Bond Debt Service 32,295 341,438 341,438 32,295
2007 Capital Bond Debt Service 1,309 111,470 111,470 1,309

Capital Project Funds:
Cemetery Improvements 283,826 12,500 195,000 101,326
Pavilion and Ice Rink 7,501 40,000 40,000 7,501
Capital Projects 412,705 1,035,890 1,403,740 44,855

Fiduciary Funds:
Cemetery Perpetual Care 292,436 14,000 0 306,436

TOTAL 3,975,702 11,509,017 11,972,932 3,511,787

CAPITAL PROJECTS AND FIDUCIARY FUNDS

EXHIBIT A

CITY OF SOUTH HAVEN
2015/2016 FISCAL YEAR BUDGET SUMMARY

GENERAL, SPECIAL REVENUE, DEBT SERVICE,
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CITY OF SOUTH HAVEN 
VAN BUREN AND ALLEGAN COUNTIES, MICHIGAN 

 
RESOLUTION NO. 2015-24 

 
A RESOLUTION SETTING THE 2015 PROPERTY TAX MILLAGE 

 
 Minutes of a regular meeting of the City Council of the City of South Haven, Van Buren 
and Allegan Counties, Michigan, held in the City Hall, 539 Phoenix Street, South Haven, 
Michigan 49090 on June 1, 2015 at 7:00 p.m. local time. 
 

PRESENT:     
 
ABSENT:     
 

 The following preamble and resolution was offered by Member     and 
supported by Member    . 
 
WHEREAS, the City of South Haven, in order to execute the Fiscal Year 2015/2016 Budget, 
needs to establish millage rates. 
 
NOW, THEREFORE, BE IT RESOLVED by the City Council of the City of South Haven that the 
2015 Summer Tax Millage be set at 14.3371 mills and the 2015 Winter Tax Millage be set at 
0.5805 mills as detailed on Exhibit A. 
 
BE IT FURTHER RESOLVED, that all resolutions and parts of resolutions insofar as they 
conflict with the provisions of this resolution are hereby rescinded. 
 
BE IT FURTHER RESOLVED, that this resolution shall take effect upon passage by the City 
Council. 
 
RECORD OF VOTE: 
 
 Yeas:      
 
 Nays:      
 
RESOLUTION DECLARED ADOPTED. 
 
              
        Robert G. Burr, Mayor 

CERTIFICATION 
 
I hereby certify that the foregoing is a true and complete copy of a resolution adopted by the 
City Council at a meeting held on the 1st day of June, 2015, at which meeting a quorum was 
present, and that this resolution was ordered to take immediate effect. Public notice of said 
meeting was given pursuant to and in compliance with the Open Meetings Act, Act No. 167 of 
the Public Acts of Michigan 1976 (MCL 15.261 et seq). 
      
              
        Amanda Morgan, City Clerk
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Agenda Item #7 

Utility Rate Ordinance; Introduction 

 
 

 
Background Information: 
 

During this year’s rate setting process, the Board of Public Utilities (BPU) approved an 
increase of 2% for the various components of the water and sanitary sewer utility rates. 
 
The BPU recommendation for possible changes to the electric utility rates will be 
forthcoming during the month of July, 2015.  As a result, the utility bill comparisons will 
reflect the adopted 2014 electric rates.  The average utility customer will see an increase in 
their monthly utility bill of approximately $2.05. 
 
Please review the attached Utility Bill Comparison report based on the average residential 
utility customer.  
 

Recommendation: 
  
Staff recommends that the City Council consider a motion to introduce the utility rate 
ordinance as presented. 

 
Support Material: 

 
Utility Rate Setting Ordinance 
Proposed Water Rates 
Proposed Sewer Rates 
FY 2016 City Residential Utility Bill Comparisons 
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CITY OF SOUTH HAVEN 
VAN BUREN AND ALLEGAN COUNTIES, MICHIGAN 

 
ORDINANCE NO.1018  

 
AN ORDINANCE TO AMEND RATES FOR THE CITY OF SOUTH HAVEN UTILITIES 

 
The City of South Haven Ordains: 
 
SECTION 1 
 
That Section 86-36 regarding electric rates of the Code of Ordinances for the City of South 
Haven is hereby amended to read as follows: 
 

Sec. 86-36. Electric rate structure. 
 
 The following are the electrical charges and rates for electrical service customers: 
 

(1) Residential customers. Basic electric charge: $5.50/month; power usage rate: 
$0.100/kWH; energy optimization surcharge $0.001612/kWH. 

 
(2) Commercial customers. Basic electric charge: $6.80/month; power usage rate: 

$0.11/kWH; energy optimization surcharge $0.002126/kWH. 
 

(3) Commercial power customers. Power usage rate: .0563/kWH; demand charge: 
$11.95/kw; minimum demand: 15 kw/month; primary metered customers: rebate 
of two percent of kWH usage; energy optimization surcharge $0.002126/kWH. 

 
(4) Industrial and municipal customers. Power usage rate: .0468/kWH; demand 

charge: $11.95/kw; minimum demand: 15 kw/month; primary metered customers: 
rebate of two percent of kWH usage; energy optimization surcharge 
$0.002126/kWH. 

 
(5) Unmetered Security/Street Lighting. 150 Watt Lights - $9.00/Month. 250 Watt 

Lights - $15.00/Month.  
  
 The Energy Optimization Surcharge shall terminate on December 31, 2015.  
 
SECTION 2 
 
That subsections 86-71 and 86-72 regarding water rates of the Code of Ordinances for the City 
of South Haven are hereby amended to read as follows: 
 

Section 86-71.  Standby charge. 
 
 The water standby service fee is based on the size of the water meter used or installed, 
is the minimum charge, is payable in advance, and is additional to the charge for water use.  
Such charge is to include the cost of debt service, capital replacement funding, capital 
improvement and the readiness to serve costs. Such charge is made whether or not the 
water meter is turned off.  Such charges shall be as follows: 
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 Meter Size Inches 
Plant 

Replacement
City Capital 

Improvement
Capital 

Replacement Ready to Serve Total 

(1) 5/8" or 3/4" meter $19.46 $4.12 $1.96 $6.89  $32.42 

(2) 1" meter $25.97 $5.49 $2.62 $9.18  $43.26 

(3) 1 1/4" meter $37.14 $7.86 $3.71 $13.13  $61.84 

(4) 1 1/2" meter $48.36 $10.23 $4.86 $17.08  $80.53 

(5) 2" meter $69.08 $14.63 $6.93 $24.42  $115.06 

(6) 3" meter $121.10 $25.58 $12.14 $42.74  $201.57 

(7) 4" meter $181.40 $38.39 $18.25 $64.11  $302.15 

(8) 6" meter $285.01 $60.30 $28.65 $100.73  $474.69 

(9) 8" meter $447.94 $94.88 $44.98 $158.35  $746.15 
 

Section 86-72.  Water usage rate. 
 
 In addition to the standby charge for water, a usage charge is levied which is based 
solely on the amount of water which is registered on the water meter each billing period.  
This rate shall be as follows: 

 
(1) 1st 2,500 cubic feet:       $2.22 per 100 cubic feet 

 
 (2) Over 2,500 but not over 25,000 cubic feet    $2.01 per 100 cubic feet 
 
 (3) Over 25,000 cubic feet      $1.95 per 100 cubic feet 
 
SECTION 3 
 
That Sections 86-171 and 86-172 regarding sewer rates of the Code of Ordinances for the City 
of South Haven are hereby amended to read as follows: 
 

Section 86-171.  Sewer standby service fees. 
 

The sewer standby service fee is based on the size of the water meter used or 
installed, is the minimum charge, is payable in advance, and is additional to the charge for 
sewer use. Such charge is to include the cost of debt service, capital replacement funding, 
capital improvement and the readiness to serve costs.  Such charge is made whether or not 
the sewer is in use. 

 

 
Meter Size 

(inches) Debt Service 
Capital 

Replacement
City Capital 

Improvement Ready to Serve Total 

(1) 5/8" or 3/4" meter  $         5.85  $         2.06  $         6.26  $        8.56  $       22.72 

(2) 1" meter  $         7.79  $         2.74  $         8.34  $       11.44   $       30.30 

(3) 1 1/4" meter  $       11.17  $         3.90  $       15.57  $       16.37   $       47.01 
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(4) 1 1/2" meter  $       14.54  $         5.08  $       22.24  $       21.35   $       63.22 

(5) 2" meter  $       20.77  $         7.27  $       30.50  $       30.44   $       88.98 

(6) 3" meter  $       36.35  $       12.74  $       38.94  $       53.27   $     141.31 

(7) 4" meter  $       54.54  $       19.11  $       58.42  $       79.94   $     212.00 

(8) 6" meter  $       85.69  $       30.01  $       91.79  $     125.61   $     333.10 
 

Section 86-172.  Sewer usage rate. 
 

(a) In addition to the standby service charge for sewer, a usage charge is levied which is 
based solely on the amount of water which is registered on the water meter each billing 
period.  This rate is $2.74 per 100 cubic feet of water metered. 
 
(b) The sewer usage volume charge for single-family and duplex residential structures for 
utility bills dated June 1 through September 30 will be based on the average monthly water 
use billed for the five month period from the November water meter readings through the 
April water meter readings with a minimum volume charge of 1,000 cubic feet per month. If a 
month’s metered water use is less than the above referenced sewer usage volume 
calculation, that month’s sewer usage volume charge will be based on the metered water 
use. For new connections with no history of usage, the minimum billing will apply.   

 
SECTION 4 
 
If any portion of this ordinance is for any reason held invalid, such decision shall not affect the 
validity of the remaining provisions of this ordinance. 
 
SECTION 5 
 
This ordinance shall be in full force and effect from and after its passage and publication as 
provided by law. 
 
SECTION 4 
 
This ordinance shall take effect ten (10) days after its adoption or upon its publication in the 
South Haven Tribune, whichever occurs later. 
 
 
INTRODUCED by the City Council of the CITY OF SOUTH HAVEN, MICHIGAN on this 1st day 
of June, 2015. 
 
ADOPTED by the City Council of the CITY OF SOUTH HAVEN, MICHIGAN on this 15th day of 
June, 2015. 
 
 
 
             

Robert G. Burr, Mayor 
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CERTIFICATION 
 
I, Amanda Morgan, Clerk of the City of South Haven, Van Buren County, Michigan do hereby 
certify that the above Ordinance was adopted by the South Haven City Council on the 15th day 
of June, 2015; and the same was published in a paper of general circulation in the City, being 
the South Haven Tribune, on the ___day of June, 2015. 
 
 
 
 
             
       Amanda Morgan, City Clerk 
 



WATER RATES
FY 2016

PROPOSED CHANGES

WATER STANDBY RATES

Current Proposed Current Proposed Current Proposed Current Proposed Current Proposed
Meter Size Plant Repl Plant Repl Capital Imp Capital Imp Capital Repl Capital Repl R T S  R T S  2.00%
(Inches) Total Total

1.02 1.02 1.02 1.02

5/8" & 3/4" 19.07$                   19.46 4.04$                     4.12 1.92 1.96 6.752 6.89 31.78 32.42
1" 25.46$                   25.97 5.39$                     5.49 2.57 2.62 8.996 9.18 42.41 43.26
1 1/4" 36.41$                   37.14 7.70$                     7.86 3.64 3.71 12.872 13.13 60.63 61.84
1 1/2" 47.41$                   48.36 10.03$                   10.23 4.76 4.86 16.748 17.08 78.95 80.53
2" 67.73$                   69.08 14.34$                  14.63 6.79 6.93 23.939 24.42 112.80 115.06
3" 118.73$                 121.10 25.08$                  25.58 11.90 12.14 41.902 42.74 197.61 201.57
4" 177.85$                 181.40 37.64$                  38.39 17.89 18.25 62.852 64.11 296.23 302.15
6" 279.42$                 285.01 59.12$                  60.30 28.09 28.65 98.756 100.73 465.39 474.69
8" 439.16$                 447.94 93.02$                  94.88 44.09 44.98 155.244 158.35 731.52 746.15

WATER USAGE RATES 1.02
Current Proposed

1ST 2,500 cubic feet: 2.17 2.22 per 100 cubic feet

over 2,500 but not over 25,000 cubic feet: 1.97 2.01 per 100 cubic feet

over 25,000 cubic feet: 1.91 1.95 per 100 cubic feet



SEWER RATES
FY 2016

PROPOSED CHANGES

SEWER STANDBY RATES

Current Proposed Current Proposed Current Proposed Current Proposed Current Proposed
Meter Size Debt Debt Capital Capital Capital Capital R T S  R T S  2.00%
(Inches) Service Service Repl Repl Impr Impr Total Total

1.02 1.02 1.02 1.02

5/8" & 3/4" 5.73 5.85 2.02 2.06 6.14 6.26 8.39 8.56 22.28 22.72
1" 7.63 7.79 2.68 2.74 8.17 8.34 11.21 11.44 29.70 30.30
1 1/4" 10.95 11.17 3.83 3.90 15.27 15.57 16.05 16.37 46.09 47.01
1 1/2" 14.26 14.54 4.98 5.08 21.81 22.24 20.94 21.35 61.98 63.22
2" 20.36 20.77 7.12 7.27 29.90 30.50 29.85 30.44 87.24 88.98
3" 35.64 36.35 12.49 12.74 38.18 38.94 52.23 53.27 138.54 141.31
4" 53.47 54.54 18.73 19.11 57.27 58.42 78.37 79.94 207.84 212.00
6" 84.01 85.69 29.42 30.01 89.99 91.79 123.15 125.61 326.57 333.10

1.02
Current Proposed

SEWER USAGE RATE 2.68 2.74 per 100 cubic feet



5/25/2015

Monthly Usage in Cu. Ft. 1,000      
Current Water Rate per 100 Cu. Ft. 2.17
Proposed Water Rate per 100 Cu. Ft. 2.21 2% 1.02
Current Sewer Rate per 100 Cu. Ft. 2.68
Proposed Sewer Rate per 100 Cu. Ft. 2.74 2% 1.02
Water Meter Size 5/8"-3/4"
Monthly Electric Usage - KWH 750         
Current Rate per KWH 0.100
Proposed Rate per KWH 0.100

Percent

City Customers Current Proposed Change Change
Water Usage 21.70      22.13      0.43        2.0%
Water Capital Replacement 1.92        1.96        0.04        2.0%
Water Ready-To-Serve 6.75        6.89        0.14        2.0%
Water Capital Improvement 4.04        4.12        0.08        2.0%
Water Plant Debt Service 19.07      19.45      0.38        2.0%
Sewer Usage 26.80      27.34      0.54        2.0%
Sewer Capital Replacement 2.02        2.06        0.04        2.0%
Sewer Ready-To-Serve 8.39        8.56        0.17        2.0%
Sewer Debt Service 5.73        5.84        0.11        2.0%
Sewer Capital Improvement 6.14        6.26        0.12        2.0%
Electric Usage 75.00      75.00      -          0.0%
Basic Electric Charge 5.50        5.50        -          0.0%

Total Utility Bill 183.06  185.11  2.05$      1.1%

Total Water Bill 53.48      54.55      1.07       2.0%
Total Sewer Bill 49.08      50.06      0.98       2.0%
Total Electric Bill 80.50      80.50      -         0.0%

Residential Utility Bill Comparison
PROPOSED RATES EFFECTIVE JULY 1, 2015
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Agenda Item #8 
Beach Parking Fees 

 
 

 
Background Information: 
 

The City Council will be asked to consider approval of Resolution 2015-25, a resolution 
setting updated fees for the daily beach parking fees and parking violation fees, for the city’s 
beach parking areas. 
 
The City of South Haven created the beach parking fee system in 1986, in an effort to 
provide funds to help offset the cost of maintaining the public beaches and adjacent parks.  
In 1996, the City Council approved an increase in the daily beach parking fee from $3.00 per 
day to $5.00 per day. In 2013, City Council approved an increase in the daily beach parking 
fee from $5.00 to $7.00 per day.  For the 2015 beach parking season, the City Council is 
being asked to consider an additional increase from $7.00 per day to $9.00 per day. 
 
In the past several years, the City of South Haven has invested in a variety of improvements 
and maintenance expenses to its public beaches and adjacent parks.  The beach parking 
fund has been essential in funding some of these expenses.  As a result, the beach parking 
fund has experienced deficit spending during the past several years, and an effort to correct 
the deficit position seems appropriate.  An increase in revenue to the beach parking fund will 
assist in eliminating the deficit position, and will create funds which can be used for 
investment in the beaches and adjacent parks. 
 
The city’s staff has reviewed the city’s beach parking fees, and compared the existing fees 
to communities along Lake Michigan.  Staff found that the city’s existing fee is not 
competitive with many of those communities with the current price of $7.00.  Further, should 
the City Council wish to increase the beach parking fee, staff has found that an increase 
from $7.00 per day to $9.00 per day mirrors the fee charged by the State of Michigan for 
access to the state’s lake front parks. 
 
Staff recommends that the City Council consider an increase from $7.00 per day to $9.00 
per day, for the daily beach parking fee.  This increase should result in an increase in beach 
parking revenue.  Additionally, staff recommends that the City Council add a third tier to the 
beach parking violation fees for unpaid tickets to increase the ticket fee to $60.00 if not paid 
after 60 days. Unpaid parking tickets are the exception rather than the rule, however adding 
a third tier penalty should mitigate the costs associated with the fine collection. 
 
Currently the beach parking fees are as follows: 
 

a) Daily Parking Fees - $7.00 per trip 
b) Hourly Metered Parking - $1.00 per hour 
c) Weekly Parking Pass - $15.00 per week 
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d) Multi-Year Pass- $50 first year, $40, second year, $30 third year 
 
Currently the beach parking violation fees are set as follows: 
  

$20.00 if paid within seven (7) days 
 $30.00 if paid after seven (7) days 
 
Recommendation: 
 

The City Council should consider a motion to approve Resolution 2015-25, a resolution 
amending the daily parking fee to $9.00 and adding a third tier penalty for unpaid parking 
tickets to increase to $60 if not paid after 60 days. 

 
Support Material: 
 
 Resolution 2015-25 
 April 2015 Beach Parking Memo 
 Comparison of Parking Rates Spreadsheet 
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MEMORANDUM 
 

To:  Brian Dissette, City Manager 
From:  Kate Hosier, Deputy Clerk 
Date:   April 15, 2015 
RE:  Beach Parking Analysis and Recommendation 
 
BACKGROUND INFORMATION 
 

Beach Parking has a relatively low fund balance despite the healthy cash flow generated 
each summer. Therefore, staff recommends that the daily parking permit be raised to $9 and to 
add a third tier to the parking ticket fee schedule for unpaid parking tickets, increasing the ticket 
fee to $60 for unpaid parking tickets after 60 days.  

 
The Beach Parking fee and ticket schedule was last amended in March 2013. In that 

amendment, the daily rate increased from $5 to $7.  The ticket fee was raised from $10 to $20 if 
paid within seven days.  Tickets paid after seven days were raised from $25 to $30. No further 
fees are charged for tickets that are not paid other than those accumulated in the collections 
process.  Of the 1,369 beach parking tickets issued in 2014, 73 were sent to collections. These 
rates should be revisited and modified to be more competitive with the rates being charged in 
other communities. The following charts breakdown how the City of South Haven compares with 
other communities. 

 

In comparison with our neighbors, only Grand Haven offers free parking to residents and 

non-residents in beach front areas. However, they offer free parking in a small limited space lot 

in front of their municipal beach.  As to residents, Holland charges $5 whereas St. Joseph charges 

$6.  South Haven offers residents two free parking stickers per year. As to non-resident rates, 

South Haven is currently in the middle of the lakeshore community group charging $7 a day. 

Both Saugatuck and St. Joseph charge the highest non-resident municipal parking rate at $8 per 

day. 

 

Our immediate neighbor to the north, Saugatuck, just considered and adopted a proposal 

to raise the daily parking rates up to $8 dollars from $6 for daily permits and the season pass to 

City of South Haven 
City Hall  539 Phoenix Street  South Haven, Michigan 49090-1499 

Telephone (269) 637-0700  Fax (269) 637-5319 
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$50 from $40 in order to finance a paving project to Oval Beach.1 This would still be $1 less than 

what the Michigan DNR charges for a daily pass into its various parks which are scattered 

intermittently along the lakeshore between municipalities.  For the state parks, a daily pass costs 

$9 per vehicle per day regardless of residency.  The annual pass, the Michigan Recreational 

Passport, costs $11 per year for residents and $31 per year for non-residents. 

 

 

 
Among the comparable cities, New Buffalo charges the highest rate out of this group at 

$10 for a daily permit. South Haven charges the second highest municipal parking rate for non-
residents at $7. Port Huron, on the east side of the state, charges $2 and $5 for resident and 
non-resident, respectively.  

 
Ludington, Manistee, Petoskey, and Alpena all offer free beach front parking. However, 

the City of Petoskey is contemplating a 3-tiered parking permit system but it is still in the 
planning stage. Bay City’s beach front parking is actually part of the State’s DNR park system and 
must comply with that rate schedule of $9 per day regardless of residency.  

 
Geographically speaking, New Buffalo experiences similar tourist traffic from Chicago as it 

is the first city in Berrien County.  Notably, the rates charged by that municipality are the highest 
on the Lakeshore and compare with the new rates enacted by Traverse City in the following 
chart. 

                                                           
1 http://www.mlive.com/news/grand-rapids/index.ssf/2015/04/oval_beach_entry_fees_rise_to.html#incart_river  

Neighboring Communities Along the Lakeshore 

Muskegon 
Pere Marquette Park  

Free Parking Restaurants, Snack bar, Playground 
area, Restrooms, Picnic area, Sand 
Volleyball court 

Grand Haven  
City Beach 

Limited free parking   
No fees or passes required 

Restrooms  

Holland 
Kirk Park 
Tunnel Park  

County Resident:  $5/day  $15/annual 
Non-Resident:       $7/day  $25/annual 

Picnic areas, Picnic shelter, Sand 
volleyball courts, Restrooms, 
Concession/vending machines 

Saugatuck 
Oval Beach 
Douglas Beach 

Daily: $8/ vehicle   Annual: $50/vehicle 
Resident Annual Pass: $20 
*Rates raised 33% on 4/14/2015 (see 

footnote 1) 

Restrooms, boardwalks, Volleyball, 
Grills 

St. Joseph 
Silver Beach 

County Resident:   $6/day   $35/annual 
Non-Resident:        $8/day   $35/annual 

Concession, Playgrounds, Restrooms, 
Outdoor Showers,  Picnic Tables,  
Grills, Barrier Free Walkways,  
Kayak/Board Rentals 
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Comparable Cities to South Haven 
(Similar size, population, etc.) 

Port Huron, MI 
Municipal Beach 

City Residents:  Daily $2  Yearly $20 
Non-Residents: Daily $5  Yearly $35 

Swimming, volleyball, playground 

Bay City, MI  
Bay City State Park 
(no municipal beach) 

Daily: $9 
Annual: (Michigan Recreation Passport) 
Residents $11  Non Residents: $31 

Swimming, biking, fishing, 
playground, restrooms 

Alpena, MI 
Starlight Beach 
Mich-E-Ke-Wis 

Free Parking Ball fields, playground, BMX bike 
park, volley ball courts, picnic 
shelter 

Petoskey, MI  
Municipal Beaches 

Free Parking  – As of July 2014, 
developing tiered parking permit system 

Wi-Fi, lookout points, 

Manistee, MI  
Municipal Beaches: 

Free Parking 
 

Benches, Bike Racks, 
Fishing Area 

Ludington, MI  
Stearns Park Beach 

Free Parking Free Wi-Fi, Restrooms, 
Handicapped Accessible 
Boardwalk, Skate Park, Playground 

New Buffalo, MI 
Municipal Beaches 

Daily: $10    City Residents: Free 
Package Passes: 
50 passes for $40 Township Residents 
25 passes for $50 Non-residents 

Swimming, dune walking, wood 
walkways, concession, 
kayak/paddleboard rentals, 
restrooms 

 
Both Chicago and Traverse City have already enacted measures to increase parking rates.  

Using an 8 hour day as an example, a day at the beach in Chicago increased from $10 to $14.  A 
day at the beach in Traverse City increased from $5 to $8.   
 

Regional Comparison 
Michigan Beaches 
Traverse City 
Bryant Park Beach 
Clinch Park Beach 
East Bay Park Beach 
Sunset Park Beach 
Volleyball Beach 
West End Beach 

Metered Parking:  
.60/hour at 30 min, 1, 2, and 4 hour meters 
.50/hour at 10 hour meters 
(New Meter Rate Increase as of 5/1/2015) 
$1/hour at 30 min, 1, 2, and 4 hour meters 
.80/hour at 5, 6, 7, and 8 hour meters 
.60/hour 8+ hour meters2 
 
Parking Garages: 
$1/hour, $10 daily maximum 
Surface Lot Permits: 
Annual: $390.00 ($1.50/day) 
Quarterly (3 months): $113.75 ($1.75/day) 
Monthly (30 days); $44.00 ($2.00/day) 

Restrooms, picnic tables, bike 
racks, trail access, lifeguards 
(mid-June-August), and snack 
bar 

                                                           
2 http://www.downtowntc.com/parking/parkingrates.html  
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INDIANA BEACHES 

Indiana Dunes State Park 
West Park 

Daily:  $6/car   $30/bus  

CHICAGO AREA BEACHES 

Rainbow Beach 
57th Street Beach 
63rd Street Beach 
Montrose Beach 
North Avenue Beach 
Oak Street Beach 
Loyola Beach 

Meter rates:  
Peak: $1.25/ hour 
Off peak: .50/hour  
 
Rates to go up in 2015 3 
Peak: $1.75/hour   ($14 for 8 hour day) 
Off peak: .75/hour     

Free Wi-Fi at beach, 
Restrooms 
Dog beach (Montrose) 

WISCONSIN BEACHES 

Racine 
North Beach 

Free parking in designated lots and nearby 
streets 

Certified Blue Wave Clean 
Beach by the National Clean 
Beaches Council 

 
 

 
As noted in the attached supporting documents from the Finance Department, the fund 

generally carries over approximately $40,000 from one year to the next. Raising the price of the 
daily parking permit would spur growth and encourage the fund to increase over time. 
Furthermore, adding a third tier to the ticket schedule would increase the ability to capture 
revenue from overdue unpaid parking tickets. Unpaid parking tickets are the exception rather 
than the rule, however adding a third tier penalty would mitigate the costs of collecting those 
fines. Finally, raising the daily parking permit rate will not cause additional costs or hardship for 
the city as the smart meters are fairly easy to adjust. 

 
 

RECOMMENDATION: 
 
Raise the daily beach parking rate to $9.  Add a third tier to the parking ticket fee 

schedule for unpaid tickets to increase the ticket fee to $60 if not paid after 60 days. 
 
SUPPORT: 

 
Comparison of Parking Rates Spreadsheet 
 
  
 
 

                                                           
3 http://www.chicagotribune.com/news/local/breaking/ct-chicago-park-district-budget-met-1121-20141120-
story.html  



$7.00 $8.00 $9.00 $10.00

Terminal Location Terminal Group

Reported 
number of 

transactions

Total Parking 
Revenue 

Generated

Adjusted 
number of 

transactions

SHVN-01 Boat Launch South Haven - Boat Launch 5877        41,128.00 5,875 41,125.00      47,000.00       52,875.00        58,750.00         

       41,128.00 5,875       41,125.00        47,000.00         52,875.00          58,750.00 

SHVN-02 64 Lakeshore South Haven - North Beach 2873        19,916.15 2,845 19,915.00      22,760.00       25,605.00        28,450.00         

SHVN-03 64 Lakeshore Dr South Haven - North Beach 4105        28,269.45 4,038 28,266.00      32,304.00       36,342.00        40,380.00         

SHVN-04 64 Lakeshore Dr South Haven - North Beach 1913        13,136.95 1,877 13,139.00      15,016.00       16,893.00        18,770.00         
SHVN-05 South Beach South Haven - South Beach 2135        14,905.90 2,129 14,903.00      17,032.00       19,161.00        21,290.00         
SHVN-06 South Beach South Haven - South Beach 9444        65,622.65 9,375 65,625.00      75,000.00       84,375.00        93,750.00         
SHVN-07 South Beach South Haven - South Beach 4879        33,701.60 4,815 33,705.00      38,520.00       43,335.00        48,150.00         
SHVN-08 Dyckman Park South Haven - Dyckman 2316        16,142.80 2,306 16,142.00      18,448.00       20,754.00        23,060.00         

SHVN-09 Parkard South Haven - Packard Park 1383          9,558.90 1,366 9,562.00        10,928.00       12,294.00        13,660.00         

201,254.40    28,751     201,257.00    230,008.00     258,759.00      287,510.00       

242,382.40$  34,626 242,382.00$  277,008.00$   311,634.00$    346,260.00$     

   Note:  Not all CALE Systems reported number of transactions are valid - Divided Revenue by current rate to get the Adjusted number of transactions

         **    Comparison of Revenues actually collected and posted to the Ledger for the same period appears reasonalble.
         **     These transactions to not include parking revenues generated by the parking meters.   May 1 to Oct 31  $22,651.06

PER SPACE CHARGESOUTH HAVEN BOAT LAUNCH & BEACH PARKING REVENUES FROM TERMINALS
FOR THE SEASON FROM MAY 1, 2014 TO OCTOBER 31, 2014



Resolution 2015-25 
- 1 - 

CITY OF SOUTH HAVEN 
VAN BUREN AND ALLEGAN COUNTIES, MICHIGAN 

 
RESOLUTION NO. 2015-25 

 
A RESOLUTION TO AMEND THE BEACH PARKING FEE SYSTEM 

 
 Minutes of a regular meeting of the City Council of the City of South Haven, Van Buren 
and Allegan Counties, Michigan, held in the City Hall, 539 Phoenix Street, South Haven, 
Michigan 49090 on June 1, 2015, at 7:00 p.m. local time. 
 

PRESENT:             
 
ABSENT:             
 

 The following preamble and resolution was offered by Member      and 
supported by Member    . 
 
WHEREAS, on March 6, 1989 during the regular meeting of the City Council of the City of South 
Haven, Van Buren County, Michigan, Resolution 86-06 establishing the fees and fines for the 
Beach Parking System was adopted; and  
 
WHEREAS, on April 15, 1996 the City Council passed Resolution 96-14 to amend the beach 
parking fees and fines; and 
 
WHEREAS, on March 18, 2013 the City Council passed Resolution 2013-12 Amended to 
amend beach parking fees and fines; and  
 
WHEREAS, City Council again wishes to amend the beach parking fees and fines. 
 
NOW, THEREFORE, BE IT RESOLVED, by the City Council of the City of South Haven, Van 
Buren County, as follows: 
 

1) The Beach Parking Fees shall be as follows: 
 

a. Daily Parking Fees -- $9.00 per trip. 
b. Hourly Metered Parking -- $1.00 per hour. 
c. Weekly Parking Pass -- $15.00 per week. 
d. Multi-Year Pass -- $50.00 first year, $40.00 second year, $30.00 third year. 

 
2) Stickers must be permanently affixed to the vehicle and in the place per instructions on 

the sticker. 
 

3) Stickered parking shall be allowed in a metered parking space. 
 

4) Failure to pay parking fee results in a ticket issued with fines set at $20.00 if paid within 
seven (7) days; then at $30.00 if paid after seven (7) days; then at $60.00 if not paid 
after 60 days. 
 

5) Vehicles in “No Parking” areas will be towed at the owner’s expense. 
 



Resolution 2015-25 
- 2 - 

BE IT FURTHER RESOLVED, that this resolution shall take effect upon passage by the City 
Council. 
 
RECORD OF VOTE: 
 
 Yeas:              
 
 Nays:              
 
RESOLUTION DECLARED ADOPTED. 
 
              
        Robert G. Burr, Mayor 
 
 

CERTIFICATION 
 
I hereby certify that the foregoing is a true and complete copy of a resolution adopted by the 
City Council at a meeting held on the June 1, 2015, at which meeting a quorum was present, 
and that this resolution was ordered to take immediate effect. Public notice of said meeting was 
given pursuant to and in compliance with the Open Meetings Act, Act No. 167 of the Public Acts 
of Michigan 1976 (MCL 15.261 et seq). 
 
 
 
              
        Amanda Morgan, City Clerk 



CiU of South Haven

BOARD AND COMMISSION APPLICATION

Narne Ross Woodhams Phon

State Zip

Board or Commission Applying for: South Heven Aimort Authoritv

Qualificatioost I have been an active member Of our cornmunity and a

City resident and business owner singg 19J?. I h3ve experiepg with the firlar:ci3l,and

budgetary responsibilities of operating a business. As a business owner I also have

- experienee d€eling with the Pr€fes€ienal eemrm*nity, the unique eharacteristies ef large and

small businesses, and governmentalentities. I am a private pilot, and have been

I believe I can benefit the City of South Haven by serving on a board and oommission because:

I can represent the interests and needs of the City of South Haven, and obJectively

view those of the other members of the Authority. I am familiarwith all members ot the

, ,Al lfh0rity, which Shnr rlrl helfr kegfr r rs all wnrking fnf the *ame commnn ifrferpsfs My

experience and interest in aviation should be an asset as well.

E-MailAddreS$ l.corn , .,

Residentof cig?(cideone) G No HYes, houlong: 43.years . ., -

.--
signature 4- A, Ubh"rq.+l ort" - o{ foof zord

Return Application to:
City of South Haven
Attr: Clerk's Office
539 Phoenix Street
South Haven, Ml 49090
Fax (269)637-5319
Phone: (269) 637-0750

For Office Use Only:

Appointed

Term Expires

Letter Mailed



 
 
 
MEMORANDUM 
 
To: Brian Dissette, City Manager 
  
From: Michelle Coffey, Special Events Coordinator 
 
Date: May 15, 2015 
 
RE: Special Event 2015-14 – Festival of Trees 2015  
 
Background Information 
 
This is an 8 day fundraising event put on by We Care I.N.C. to raise money for their operating 
fund. This event promotes local businesses and community by providing an event to celebrate 
the holidays for families of all income levels. To kick off this event there will be a Santa’s Coming 
to Town festival and parade. 
 
 
Attachments 
 
Special Event 2015-14 Special Event Application 

Department of Public Works

City of South Haven

DPW Building  1199 8th Ave.  South Haven, Michigan  49090 
Telephone (269) 637-0737  Fax (269) 637-4778 















 
 
 
MEMORANDUM 
 
To: Brian Dissette, City Manager 
  
From: Michelle Coffey, Special Events Coordinator 
 
Date: May 15, 2015 
 
RE: Special Event 2015-15 – Gospel Jamboree  
 
Background Information 
 
Unity in Our Communities will be hosting a Gospel Jamboree at Elkenburg Park on July 19, 2015 
from noon to 10:00 p.m. This event includes food, fun and fellowship for communities. The event 
is open to the public for anyone wanting to attend. 
 
 
Attachments 
 
Special Event 2015-15 Special Event Application 

Department of Public Works

City of South Haven

DPW Building  1199 8th Ave.  South Haven, Michigan  49090 
Telephone (269) 637-0737  Fax (269) 637-4778 













 
 
 
MEMORANDUM 
 
To: Brian Dissette, City Manager 
  
From: Michelle Coffey, Special Events Coordinator 
 
Date: May 15, 2015 
 
RE: Special Event 2015-16 – Fourth of July Parade  
 
Background Information 
 
This year the Rotary Club of South Haven is sponsoring the parade which is scheduled for July 
4th, 2015.  The streets will closed at 10:30 a.m. with the parade starting at 11:00 a.m. The parade 
route is identified on the event application. 
 
Insurance has been provided. 
 
 
Attachments 
 
Special Event 2015-16 Special Event Application 

Department of Public Works

City of South Haven

DPW Building  1199 8th Ave.  South Haven, Michigan  49090 
Telephone (269) 637-0737  Fax (269) 637-4778 















 
 

 
 
MEMORANDUM 
 
To: Brian Dissette, City Manager 
  
From: Michelle Coffey, Special Events Coordinator 
 
Date: May 15, 2015 
 
RE: Special Event 2015-17 – Film (The Weak Force)  
 
Background Information 
 
Crinoid Films and Lake Effect Pictures would like to use Clinton Street and Monroe Blvd from 
June 12-15 for film production. Cast and crew will be working on benches on Monroe Blvd and 
using sidewalls and parking on Clinton Street between Monroe and St. Joseph Street. 
 
 
Attachments 
 
Special Event 2015-17 Special Event Application 

Department of Public Works

City of South Haven

DPW Building  1199 8th Ave.  South Haven, Michigan  49090 
Telephone (269) 637-0737  Fax (269) 637-4778 











 
 
 
MEMORANDUM 
 
To: Brian Dissette, City Manager 
  
From: Michelle Coffey, Special Events Coordinator 
 
Date: May 26, 2015 
 
RE: Special Event 2015-18 – 4th Annual Salute to Veterans  
 
Background Information 
 
On August 22, 2015, 20 boats will take 40 combat veterans out on Lake Michigan at 6:00 am and 
fish until 11:30 am. U.S. Coast Guard will meet up with the boats ½ mile off shore and lead parade 
at 12:00 pm down the channel. Bystanders will observe from both piers. A luncheon will be held 
at the American Legion for the veterans and boat crews.  
 
 
Attachments 
 
Special Event 2015-18 Special Event Application 
Map 
Flyer 

Department of Public Works

City of South Haven

DPW Building  1199 8th Ave.  South Haven, Michigan  49090 
Telephone (269) 637-0737  Fax (269) 637-4778 















 
 
 
MEMORANDUM 
 
To: Brian Dissette, City Manager 
  
From: Michelle Coffey, Special Events Coordinator 
 
Date: May 28, 2015 
 
RE: Special Event 2015-19 – LHBM Events 2015  
 
Background Information 
 
The Liberty Hyde Bailey Museum (LHBM) has several events in 2015 which need approval. The 
approval process aligns with the operating agreement between the city and the LHBM board, 
which was approved by the City Council at the December 15, 2014 regular meeting.  That 
agreement allows the LHBM board greater flexibility in managing events and fundraising efforts 
at the museum campus, but requires the City Council’s prior approval. 
 
The proposed events are as follows: 
 
May 29th – Art Show Opening 
June 18th – Monarch Butterflies Presentation 
June 28th – Member Social 
July 17th – Exhibit Opening – The Holy Earth 
August 23rd – Member Social 
 
 
Attachments 
 
Special Event 2015-19 Special Event Application 

Department of Public Works

City of South Haven

DPW Building  1199 8th Ave.  South Haven, Michigan  49090 
Telephone (269) 637-0737  Fax (269) 637-4778 







   Building Department                                                                                           Staff Report 

 
Public Property Sign Request  
SHOUT Annual Cottage Walk  

Ticket Sales Booth 

 
City of South Haven 

 

 
Background 
 
The SHOUT organization is requesting permission to place a 12’ x 12’ canopy on 
the lawn at Dyckman Park for the purpose of selling tickets for the Cottage Walk 
fundraiser. The canopy will be located just northeast of the clock along Phoenix 
Street. The sale is to take place on Saturday, June 6 from 8:00 a.m. to 5:00 p.m. 
only. This is the second year for this request. 
 
Attachments 
 
Application 





Planning Commission 
Staff Report 
May 7, 2015 

 

Planning Commission Staff Report 

 
Factory Condominium  

PUD Amendment 
125 Elkenburg Street 

 
City of South Haven 

 
 

 
Background Information:  
 
This is a request from the Factory Condominium Association, 125 Elkenburg Street, and the 
City of South Haven to amend the approved planned unit development (PUD) to allow 
demolition of the former health club on the condominium property. 
 
Recommendation:  
 
At the May 7, 2015 planning commission meeting, the commissioners voted unanimously to 
recommend to city council the approval of the amendment to Factory Condominiums. This will 
clear the way for the demolition of the former health club building. Staff agrees with the planning 
commission recommendation. 

  
Attachments:  
 
Application  
 
 
Respectfully submitted, 
Linda Anderson 
Zoning Administrator 











































City Council Agenda 
Manager’s Report 

June 1, 2015 

 
 

City Council Manager’s Report 

 
Agenda Item #13 

MSP Building Lease Renewal 

 
 

 
Background Information: 
 

The City Council will be asked to consider approval of a lease agreement renewal with Frost 
Law Office PLC, for the use of the Michigan State Police Post, located at 720 LaGrange 
Street. 
 
The South Haven Michigan State Police Post was closed for operation by the State of 
Michigan.  At that time the ownership of the building at 720 LaGrange Street reverted from 
the State of Michigan to the City of South Haven.  In the past years, the city has made 
improvements to the building (e.g., painting, cleaning, updating the wiring,) which allowed 
the South Haven Police Department to temporarily operate from the building, while the 
Police/Fire Complex was rebuilt.  Over the past year, Mr. John Frost, Frost Law PLC, has 
leased the building for his law office.     
 
Mr. Frost has expressed interest in potentially purchasing the building, to be used as office 
space for the law office.  At this time, the city cannot sell the site due to title issues.  The city 
holds title to a portion of the overall site, with the State of Michigan still holding title to the 
back parking lot and storage building.  Should the city acquire title to the full site, Frost may 
have an interest in purchasing the overall site. 
 
The lease agreement renewal is a two year agreement, and has a monthly cost of $850.  
Frost has agreed to increase the monthly lease cost from $800 to $850.  The lease allows 
for annual renewals, but cannot extend beyond five years.  The lease agreement does 
require the city to provide water, sewer, electric, and gas utilities.  During the past twelve 
months, the monthly average utility expense has been approximately $249.   The tenant 
shall provide telephone and other communications and data services.  The tenant shall be 
responsible for all exterior and interior maintenance and repairs.  The agreement allows the 
tenant to deduct the costs of any repairs (but not maintenance) it makes to the premises 
from monthly rent; provided that the tenant submits paid invoices or documentation to the 
city.  Any repairs which exceed $500 must be approved in advance by the city.   
 
The lease agreement renewal requires the tenant to obtain and maintain a general liability 
insurance policy, with a minimum of $1,000,000 per occurrence, for the building, which 
holds the city as an additionally insured.   
 
Staff recommends the City Council consider renewal of the lease agreement as presented. 
 

Recommendation: 
 



City Council Agenda 
Manager’s Report 

June 1, 2015 

The City Council should consider a motion to approve a lease agreement, with Frost Law 
Office PLC, for the use of the Michigan State Police Post, located at 720 LaGrange Street. 

 
Support Material: 
 

DRAFT Lease Agreement; 720 LaGrange Street 
720 LaGrange Street Site Map 

 
 
 
 
 
 

 
 
  



 

A-1 
 

LEASE AGREEMENT 
 

 THIS LEASE AGREEMENT (the “Lease”) is entered into as of _________, 2015 (the 
“Effective Date”), between the City of South Haven, a Michigan municipal corporation 
(“Landlord”), of 539 Phoenix Street, South Haven, MI 49090 and Frost Law Office PLC, a 
Michigan professional limited liability company (“Tenant”), of 720 LaGrange Street, South 
Haven, MI 49090. 
 

RECITALS 
 

 A. Tenant desires to rent from Landlord certain premises owned by Landlord 
consisting of approximately 3,600 usable square feet of building space commonly known as 720 
LaGrange Street, South Haven, Michigan 49090, as further described on the attached Exhibit A 
(the “Premises”). 
 
 B. Landlord is willing to lease the Premises to Tenant pursuant to the terms and 
conditions of this Lease. 
 
 NOW, THEREFORE, in consideration of the mutual covenants contained herein, the 
parties agree as follows: 
 
 1. Lease of the Property.  Landlord hereby leases to Tenant and Tenant hereby 
leases from Landlord the Premises subject to the terms and conditions of this Lease. 
 
 2. Permitted Use; Occupancy.  Tenant shall use the Premises for a law office.  
Tenant shall furnish and equip the Premises, and shall be open to the public for business in the 
Premises not less than 10 hours per week.  Tenant agrees at all times to keep the Premises in a 
reasonably neat and clean condition, and shall at all times comply with all laws, ordinances, rules 
and regulations affecting the Premises. 
 
 3. Term.  The term of this Lease shall be for two (2) years beginning on the 
Effective Date and ending on the first anniversary of the Effective Date.  Thereafter, this Lease 
shall continue on a month-to-month basis unless either party terminates this Lease by giving 30 
days prior written notice to the other party; provided, however, that the term of this Lease shall 
in no event continue for more than five (5) years after the Effective Date.  
 
 4. Rent.  The rent for the lease of the Premises shall be $850 per month, payable in 
advance on the first day of each month during the lease term.  After the initial one-year term of 
this Lease, and each year that this Lease continues thereafter, rent shall be increased to an 
amount determined by multiplying the rent due during the immediately preceding year by a 
fraction, the numerator of which is the difference between CPI (as hereinafter defined) for June 
of the current year and CPI published 12 months prior thereto and the denominator of which is 
the number 100.  For purposes of this paragraph, “CPI” means the Consumer Price Index - U.S. 
City Average for All Items for all Urban Consumers” (1982-1984 = 100) which is published 
monthly in the Monthly Labor Review by the United States Department of Labor.  
 



 

 

 5. Condition of Premises.  Landlord shall deliver the Premises in its current “as-is” 
condition and Landlord makes no representations or warranties as to the condition of the 
Premises.   
 
 6. Utilities.  Landlord shall furnish to Tenant water, sewer, electric and gas service 
for the Premises at Landlord’s cost.  Tenant shall pay for the cost of all other utilities supplied to 
the Premises, including telephone and other communications and data services. Tenant shall 
make such payments to the utility company directly. 
 
 7. Maintenance.  Tenant shall be responsible for all exterior and interior 
maintenance and repairs of the Premises, including without limitation all maintenance and 
repairs to mechanical, plumbing and electrical systems serving the Premises as needed to keep 
them in sound working order and in compliance with applicable legal codes.  Notwithstanding 
the foregoing, Tenant shall have the right to deduct the cost of any repairs (but not maintenance) 
it makes to the Premises from monthly rent; provided that Tenant submits to Landlord paid 
invoices or other documentation evidencing such costs.  Any repairs that exceed $500 must be 
approved in advance by Landlord. 
 
 8. Alterations.  Tenant shall not make or cause to be made, or allow to be made, any 
alternations, additions, or improvements to the Premises, including, installation of any painting, 
signs, floor covering, lighting, fixtures or the like, or alteration of mechanical or electrical 
systems, without the prior written consent of Landlord.  Any alterations, additions, or 
improvements consented to by Landlord shall be paid by Tenant and upon expiration of this 
Lease, Tenant shall be responsible for returning the Premise to the condition prior to alteration, 
addition, or improvement. 
 
 9. Indemnification and Insurance.  Landlord shall not be responsible for any loss 
or damage from whatever cause to personal property located at the Premises.  Tenant shall hold 
Landlord (defined for purposes of this paragraph to include Landlord’s officers and employees) 
harmless from, indemnify it for and defend it (with legal counsel reasonably acceptable to 
Landlord) against any demand, claim, judgment, award, legal proceeding or loss of any kind 
arising from Tenant’s use and occupancy of Premises.  Tenant shall obtain and maintain a 
general liability insurance policy covering the Premises and Tenant’s activities at the Premises in 
minimal coverage amounts of $1,000,000 per occurrence and fire and casualty insurance with an 
extended coverage endorsement on any improvements placed or constructed by Tenant on the 
Premises equal in amount to the full insurable value of such improvements.  All policies shall 
name Landlord as an additional insured and certificate holder.  Copies of certificates of insurance 
showing the coverage to be in place, that the premiums are fully paid, and that coverage cannot 
be terminated or modified except after 30 days prior written notice to Landlord, shall be provided 
to Landlord.  Upon request Landlord shall be provided copies of the policies of insurance and all 
endorsements. 
 
 10. Assignment and Subletting.  Tenant may not assign, sublet or in any manner 
transfer this Lease without the prior written consent of Landlord, which consent may be withheld 
in Landlord’s sole discretion. 

 



 

 

 11. Destruction.  If, during the term of this Lease, the Premises shall become 
partially or totally untenable by a natural disaster or other casualty, this Lease shall terminate and 
neither party shall have any further obligation hereunder. 

 
12. Default and Remedies.  If Tenant shall default in the performance of any 

covenant or condition of this Lease and shall not cure such default within 7 days after written 
notice from Landlord specifying the default, Landlord may terminate this Lease.  

 
 13. Amendment and Waiver.  This Lease may not be modified or amended except 
by an instrument in writing executed by Landlord and Tenant.  Failure to enforce any term of this 
Lease shall not be deemed a waiver of the enforcement of that or any other term of this Lease.   

 
 14. Notices.  All notices required under this Lease shall be in writing, and shall be 
deemed to be given if mailed by certified or registered mail to Landlord or to Tenant at their 
respective addresses set forth in this Lease, or to such other address as either party may furnish to 
the other in writing, during the term of this Lease. 

 
 15. Quiet Enjoyment.  Landlord covenants and agrees with Tenant that upon Tenant 
observing and performing all the terms, covenants and conditions on its part to be performed and 
observed, Tenant may subject to the terms of this Lease peaceably and quietly hold, occupy, 
possess and enjoy the Premises for the full term of this Lease.  Landlord may access the Premises 
as needed to perform its responsibilities under this Lease and to make reasonable inspections of 
the Premises. 

 
 16. Applicable Law; Severability.  This Lease shall be construed under the laws of 
the State of Michigan.  If any provision of this Lease or portions of this Lease, or their 
application to any person or circumstances shall, to any extent, be invalid or unenforceable, the 
remainder of this Lease shall not be affected and each provision of this Lease shall be valid and 
enforceable to the fullest extent permitted by law. 
 
 17. Entire Agreement.  This Lease constitutes the entire agreement between 
Landlord and Tenant, and there are no agreements, understandings, warranties, or representations 
between the parties other than those set forth herein. 
 
   
 
 

[signature page follows] 
 
  



 

 

IN WITNESS WHEREOF, Landlord and Tenant have executed this Lease as of the 
date first above written. 
 
 
Landlord: 
 
CITY OF SOUTH HAVEN 
 
 
By:        
 Robert Burr, Mayor 
 
 
 
By:       
 Amanda Morgan, Clerk 
 
 
 
 

Tenant: 
 
FROST LAW OFFICE, PLC 
 
By: _____________________________ 
Name: ___________________________ 
Its: ______________________________ 
      

 



 

 

EXHIBIT A 
 

Description of Premises 
 
 

Lots four (4) and five (5), Block one(1), Ravinia Park Addition to the City of South Haven, State 
of Michigan, according to the recorded plat thereof. 
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MEMORANDUM 
 
DATE:    May 26, 2015 
 
TO:    Brian Dissette, City Manager 
FROM:   Deb Davidson, DDA/Communications 
SUBJECT:  1) Third Party Administrator (TPA) Proposal for MSHDA Homeowner and 

Homebuyer programs and Rental Rehabilitation program 
  2) Resolution 2015‐26: Authorizing an application to MSHDA for downtown 

rental rehabilitation of second‐story residential units 
 

 
The City Council will be asked to consider approval of two items:  

1) Smith Housing Consulting proposal for professional assistance in applying for and administering 
Michigan  State Housing Development Authority  (MSHDA) Office  of  Community Development 
grants  for  Homeowner  Rehabilitation  (HO);  Homebuyer  Purchase  Rehabilitation  (HPR);  and 
Downtown Rental Rehabilitation (DRR).   

2) A resolution supporting an application for Downtown Rental Rehabilitation fund for rehabilitation 
of second‐story residential units in the downtown. 

 
The City has met publishing requirements for an RFP seeking interested consultants to submit proposals 
for applying and administering specific MSHDA grants including: Homeowner Rehabilitation; Homebuyer 
Purchase Rehabilitation; and Downtown Rental Rehabilitation. Smith Housing Consulting has met  the 
submission requirements and meets and/or exceeds the qualifications for selection. Ms. Smith, owner of 
Smith Housing Consulting, has  vested  time  and  effort  in  the  community per her previous  three‐year 
contract. She has worked, and will  continue  to work, with downtown property owners  to encourage 
second‐story apartment rehabilitation. 
 
Following  approval  of  the  TPA  contract,  City  Council will  be  asked  to  pass  a  resolution  to  authorize 
preparation of an application  for  second‐story  residential units  in  the downtown. The owners of  the 
building at 528 Phoenix St intend to develop one (1) new loft apartment which has private parking. The 
owners of the building at 519 Phoenix St intend to rehabilitate an existing apartment.  
 
Recommendation: 

A. Approve Smith Housing Consulting proposal as the Third Party Administrator for the purpose 
of application and administration of MSHDA grants for Homeowner Rehabilitation, Homebuyer 
Purchase Rehabilitation, and Downtown Rental Rehabilitation programs.  
 

B. Approve Resolution 2015‐26, a resolution to authorize the preparation of an application for 
funding through the Michigan State Housing Development Authority’s Housing Resource Fund 
for the Downtown Rental Rehabilitation (DRR) program.  

 



PROFESSIONAL SERVICES AGREEMENT 

This Professional Services Agreement is made as of June 1, 2015, between the City of South Haven, a 
Michigan municipal corporation, whose principal business address is 539 Phoenix Street, South Haven, 
MI 49090 (the “City”), and Smith Housing Consulting, LLC, a Michigan limited liability company, 
whose principal business address is 412 West Center, Hastings, MI 49058 (“Smith Housing”). 

RECITALS 

A. The City has been approved by the Michigan State Housing Development Authority (“MSHDA”) to 
implement the MSHDA Rental Rehabilitation Community Development Block Grant Program (the 
“Program”). 

B. The City requires the services of a qualified individual to assist in the administration of the Program. 

C. Smith Housing has the experience and expertise the City is seeking and has submitted a proposal to 
provide such services. 

D. Smith Housing is willing to contract with the City as an independent contractor to assist with the 
Program according to the terms and conditions of this Agreement. 

TERMS AND CONDITIONS 

In exchange for the consideration in and referred to by this Agreement, the parties agree as follows: 

1. Independent Contractor.  At all times during the performance of any services under this Agreement, 
Smith Housing shall be acting as an independent contractor.  Smith Housing agrees and acknowledges 
that if any persons employed by it shall in no way be deemed to be nor shall hold themselves out as 
employees, servants or agents of the City or the State of Michigan, and shall not be entitled to any fringe 
benefits of the City or the State of Michigan, such as, but not limited to, health and accident insurance, 
life insurance, longevity, paid sick or vacation leave.  Smith Housing shall be responsible for paying the 
wages of any personnel employed by it, and for the withholding and payment of all income and social 
security taxes to the proper Federal, State and local governments.  Smith Housing shall also be 
responsible for providing any personnel employed by it with workers' compensation and unemployment 
compensation coverage, as required by law.  Smith Housing acknowledges that its arrangement with the 
City under this Agreement is contractual and is terminable at will by either party. 

2. Contractor Duties and Responsibilities.  In accordance with the City’s generally accepted operating 
practices and policies and under the direct supervision of the City’s DDA Director, the parties agree that 
Smith Housing shall: 

A. Provide all such administrative services as may be required for the administration of the 
Program, including but not restricted to: 

1. Pre-Grant Disbursement Conditions as written in the MSHDA grant agreement and 
subsequent correspondence regarding disbursement, including the Environmental Review with 
City approval 

2. Deferred Loans and Rental Rehabilitation as follows: 

a.  Advertise activities/projects availability. 

b.  Solicit initial applications. 

c.  Verify eligibility of applicants. 

d.  Specify and estimate cost of work to be completed on rental units/buildings. 

e.  Review and modify established, approved, local guidelines for administration of funds as 
required to meet needs of the City and the Program requirements. 



3. Contractor Selection: 

a.  Advertise for and develop a list of qualified contractors. 

b.  Screen contractors to assure proper licensing, insurance, and workmanship qualifications. 

c.  Send/give work specifications to contractors for bids. 

d.  Assist owners with contractor selection/bid review. 

e.  Prepare contracts and assist contractors and owners with contract implementation. 

4. Inspection of Work: 

a. Assure that all applications, associated paperwork, inspections, invoices and 
communications are satisfactorily completed. 

b.  Assure that all rehabilitation work is satisfactorily completed and all subcontractor and 
suppliers have been paid and all waivers signed, prior to final payment to contractor. 

5. Termination of Activity: 

a.  Responsible for initiating payment to contractor for materials and labor relating to the 
Program and MSHDA. 

b.  File project documents and retain for required time period. 

c.  Prepare the Program reports of activities and account for all expenditures after City 
approval. 

d.  Work with MSHDA officials with monitoring visits. 

e.  Work with the City Clerk and Treasurer to coordinate bookkeeping. 

f.  Work with the City’s Economic Development Coordinator, DDA Director, and other 
officials, as required, to meet the Program goals. 

g.  Assist with audit of the Program, if required. 

h.  Monitor rental units/tenants for a period of five years from point of completion, and 
inspect units every three years while under compliance period. 

6. Administer the Program in accordance with rules and regulations of the U.S. Department 
of Housing and Urban Development, as set forth in 24 CFR 570 et seq., as amended, and the 
Guidebook for Administration of Community Development Block Grant Program. 

3. Schedule/Hours of Availability.  Smith Housing shall maintain regular office hours (8am to 5pm) and 
be on-call (as needed) for administration of the Program.  The City shall provide Smith Housing with the 
equipment, supplies and office space necessary to perform its duties and responsibilities under this 
Agreement. 

4. Compensation.   

A. Smith Housing shall be compensated in the amount indicated by MSHDA as specified in the 
Program documents and for administration to be paid from the Program funds only.  Administration 
expenses shall be limited to those expenses listed in 24 CFR 206.  Smith Housing shall draw an initial 
payment request of $5,000 from the Program administration funds.  When Smith Housing additionally 
incurs costs for administration of the Program, as documented by accounting on OPAL, another 
payment shall be drawn from the Program funds to administer the Program and paid as represented by 
the fractional percentage determined by expenditures.  This payment procedure shall continue until the 
maximum Program administration funds have been drawn down and all Grant monies have been 
disbursed (and total Grant monies spent).   



B. No changes or increases in costs shall extend beyond the maximum amount of Grant 
administration money to Smith Housing, unless an increase is requested in the Grant money for 
additional projects covered by this Agreement, at which time the amount of compensation shall be 
represented by the determination of MSHDA for Grant administration.  

C. Smith Housing shall be responsible for all costs or expenses incurred in the performance of 
its duties and responsibilities under this Agreement unless the payment of such cost or expense 
received prior approval by the City’s DDA Director. 

5. Term and Termination. 

A. This Agreement shall begin on the date first stated above and shall remain in effect until 
terminated. 

B. Either party may terminate this Agreement after not less than thirty (30) days written notice to 
the other party.  In the event of termination, Smith Housing shall be reimbursed for all eligible costs 
incurred in the performance of its duties and responsibilities under this Agreement. 

6. Work Product.  All reports, work sheets, plans, tables, supportive data, documents, and other 
materials, whether produced or stored on paper, electronically or otherwise, which are produced by the 
Smith Housing in the course of and for the purpose of performing services for the City according to this 
Agreement are the property of the City.  Except to the extent disclosure is required by applicable law, 
Smith Housing shall not disclose work product to any third party without the prior approval of the City’s 
DDA Director.  The requirements of this paragraph shall survive the expiration or termination of this 
Agreement. 

7. Applicable Law and Nondiscrimination.  In accord with provision of Act 453, P.A. 1976, as amended 
(Elliot-Larson Civil Rights Act), the parties may not discriminate against an employee or applicant for 
employment with respect to hire, tenure, terms, conditions, or privileges of employment, or a matter directly 
or indirectly related to employment because of race, color, religion, national origin, age, sex, height, weight, 
or marital status.  To that end, the City and Smith Housing shall, throughout the term of this Agreement 
and with respect to all Program activities, fully comply with all applicable local, state, and federal laws, 
regulations, grant donations, and contract provisions (including but not limited to the provisions of this 
Agreement). 

8. Assignment Prohibited.  Smith Housing may not assign this Agreement or its rights, privileges, 
duties, or obligations without the City’s prior written approval. 

9. Interpretation.  This is the entire agreement between the parties as to its subject matter.  This 
Agreement may not be modified except in writing signed by the parties (in the case of the City, such 
modification shall require City Council approval).  Its interpretation shall not be affected by any course of 
dealing.  The captions are for convenience and form no part of this Agreement, but the recitals are an 
integral part of this Agreement.  This Agreement shall be construed as if it were mutually drafted. 

10. Governing Law.  To the extent permitted by law, jurisdiction and venue pertaining to any action 
arising from or pursuant to this Agreement shall be with the state courts in Van Buren County, Michigan. 

11. Notice.  Any notices shall be made in writing to the addresses first written above or such other 
addresses as indicated by notice and shall be made by personal delivery or by postage prepaid United 
States first-class mail and shall be deemed completed when actually received or, if by first-class mail, 
three business days after mailing. 

 

 

 



The parties have signed this Agreement as of the date first above written. 

CITY OF SOUTH HAVEN 
 
 
By:       
 Robert Burr, Mayor 
 
 
By:       
 Amanda Morgan, Clerk 

 SMITH HOUSING CONSULTING, LLC 
 
 
By:       

Marilyn M. Smith, Owner 

 

 



REQUEST FOR PROPOSALS 
THIRD PARTY ADMINISTRATOR 

 
MSHDA GRANT FUNDS (CDBG and/or HOME) 

ISSUED BY: City of South Haven, Michigan 
ISSUE DATE:  May 3, 2015 

 
SECTION 1 
GENERAL INFORMATION 
 
I-1 Purpose 
This request for Proposal (RFP) provides interested consultants with sufficient information to enable 
them to prepare and submit a proposal to the City of South Haven to satisfy its need for professional 
assistance in applying for and administering Michigan State Housing Development Authority 
(MSHDA) Office of Community Development grants for Homeowner Rehabilitation (HO); 
Homebuyer Purchase Rehabilitation (HPR); and Downtown Rental Rehabilitation (DRR).  The grants 
will assist homeowners in rehabilitating their homes and homebuyers in purchasing and rehabilitating 
homes within a targeted area of the City of South Haven; and downtown building owners in 
rehabilitating the loft space above their commercial buildings in the DDA District.  These programs 
require all homeowners, homebuyers and tenants to have incomes at 80% area median income (AMI) 
or below.  All potential, qualified applicants will be given an equal opportunity to participate. 
 
I-2 Issuing Office 
The RFP is issued on behalf of the City of South Haven. Proposals should be sent to: 
City of South Haven 
TPA/MSHDA FUNDS  
Attention: City Clerk 
539 Phoenix Street 
South Haven, MI  49090 
 
I-3 Project Statement 
The City of South Haven is committed to supporting decent, sanitary and affordable housing in all of 
its programs. 
 
I-4 Point of Contact 
There shall be a single point of contact for purposes of information relative to this RFP.  All questions 
regarding this RFP should be addressed or directed to: 
City of South Haven 
Attention: Clerk 
539 Phoenix Street 
South Haven, MI  49090 
Telephone: 269-637-0750 
Fax:  269-637-5319 
amorgan@south-haven.com 
 
I-5 Response Date and Time 
To be considered, a proposal must arrive at the issuing office on or before 12:00pm on May 18, 2015. 
 
 
 



I-6 Proposals 
To be considered, consultants must submit a complete response to this RFP, using the format provided 
in Section II.  Each proposal shall be submitted in three (3) copies to the City Clerk’s office.  The 
consultant shall make no other distribution of the proposal.  An official authorized to bind the 
consultant to the provision of the proposal must sign the proposal in ink.  For the RFP, proposals must 
remain valid for at least ninety (90) days. 
 
I-7 Addenda to the RFP 
In the event it becomes necessary to revise any part of the RFP, addenda will be provided to all 
consultants on record as receiving the original RFP.  It shall be the bidder’s responsibility to make 
inquiry as to changes or addenda issued.  All such changes or addenda shall become part of the contract 
and all bidders shall be bound by such addenda. 
 
I-8 Rejection of Proposals 
The City of South Haven reserves the right to reject any and all proposals received as part of this RFP, 
or to negotiate with any source whatsoever in any manner necessary to serve the best interests of the 
City.  The City does not intend to award a contract solely on the basis of any response made to this 
request or otherwise pay for the information solicited or obtained.  The City reserves the right to take 
other action before a contract is signed or a purchase order is approved; even after the City approves 
the bid. 
 
The selection of the Consultant will be made by the City and be based on criteria outlined in Section 
III-2 CRITERIA FOR SELECTION. 
 
I-9 Incurring Costs 
The City is not liable for any cost by consultants prior to the issuance of a contract. 
 
I-10 Type of Contract 
It is proposed that, if a contract is entered into as a result of this RFP, it will be a purchase of service 
contract.  Negotiations may be undertaken with consultants as to price and other factors that show them 
to be qualified, responsible and capable of performing the work.  The contract that may be entered into 
will be the most advantageous to the City, price and other factors considered.  The City reserves the 
right to consider the proposals or modifications thereof received at any time before an award is made, 
if such action were in the interest of the City. 
 
I-11 Disclosure 
All responses to this RFP shall remain confidential until the opening of the proposal by the issuing 
office on the date and time noted above.  Thereafter, all responses shall be available for public 
inspection. 
 
I-12 Acceptance of Proposal Content 
The contents of the proposal of the successful bidder may become contractual obligations, if a contract 
ensues.  Failure of the successful bidder to accept these obligations may result in the cancellation of 
the award. 
 
I-13 Prime Contractor Responsibilities 
The selected firm will be required to assume responsibility for all services offered in the proposal 
whether or not they possess them within their organization.  Further, the City will consider the selected 
firm to be the sole point of contact with regard to contractual matters, including payment of any and 
all charges resulting from the contract. 
 



I-14 Contract Payments & Schedule 
The successful consultant must agree that they will accept as “payment-in-full” NO MORE THAN the 
maximum amount allowable according to the terms of the applicable grant.  The terms of payment for 
any contract entered into as the result of the RFP will be negotiated as mutually agreeable and subject 
to funding from the grant. 
 
I-15 News Release 
News releases pertaining to this RFP or the service, study or project to which it relates will not be made 
without prior issuing office approval, and then only in coordination with the issuing office. 
 
SECTION II 
INFORMATION REQUIRED FROM CONSULTANT 
Consultant proposals must be submitted in the format outline below: 
 
II-1 Business Organization 
State the full name and address of your organization and, if applicable, the branch office or other 
subordinate element that will perform or assist in performing the work hereunder.  Indicate whether 
you operate as an individual, partnership or corporation:  if as a corporation, include the state in which 
you are incorporated.  If appropriate, indicate whether you are licensed to operate in the State of 
Michigan. 
 
II-2 Project Team 
Identify key individuals by name and title that will actually do the work under this proposal.  Include 
resumes for all key project personnel. 
 
II-3 Capacity to Perform Work 
Demonstrate the ability of having the capacity and staffing necessary to perform all work under this 
proposal. 
 
II-4 Statement of the Project 
State in succinct terms your understanding of the project represented by this RFP. 
 
II-5 Management Summary and Work Plan 
Include a narrative description of the proposed effect and of the products and services that will be 
delivered, also include your technical work plan.  Specifically, include the manner in which tasks as 
described in Section IV shall be performed and detail the related products and services to be delivered. 
 
II-6 Prior Experience 
Proposals submitted should include, in this section, descriptions of qualifying experience to include 
project descriptions, costs and related information of projects that have been successful.   Also, the 
name, address and phone number of the responsible official of the client organization who may be 
contacted. 
 
II-7 Authorized Negotiators 
Include the names and phone numbers of personnel and your organization authorized to negotiate the 
proposed contract with the City. 
 
II-8 Additional Information and Comments 
Include any other information that is believed to be pertinent but not specifically asked for elsewhere, 
such as innovative ideas for additional services to be provided. 
 



 
SECTION III 
SELECTION OF CONTRACTOR 
All proposals received shall be subject to an evaluation by the issuing office deemed appropriate for 
the purpose of selecting the Consultant with whom a contract may be signed.  The following factors 
will be considered in making the selection: 
 
III-1 Bidder Qualifications 
Respondents submitting proposals shall have the following minimum qualifications: 
 

A. The experience and capability to train personnel to carry out the project specifications. 
B. The experience and skills to solve operation problems that may arise during implementation of 

the project and for the duration of the contract period. 
C. The ability to satisfactorily perform necessary administrative tasks such as financial reports, 

data collection, reporting, billing, etc. 
D. Have demonstrated integrity and record of compliance with public policy. 
E. No bid may be accepted from or contract awarded to any person, firm or corporation which is 

in arrears or in default to the City upon debt or contact, or has failed to perform faithfully any 
previous contract with the City. 

 
III-2 Criteria for Selection: 
 

A. Responsiveness to the RFP requirements 
B. Consultant Qualifications and Capability 
C. Acceptance as Payment-in-Full Maximum Payment Allowable by Grant Requirements 

 
Evaluation Factors/Maximum Points Quality Levels Score: 
 
Consultant’s understanding of    10X     =     
the project scope and intent. 
 
Thoroughness of the consultant’s approach  10X     =     
to the planning, organization and management of the project. 
 
Proposed method of communication,    10X     =     
problem solving, data gathering and evaluation 
 
Schedule of the proposed work plan   10X     =     
 
Experience of consultant with projects   10X     =     
similar in scope and/or size 
 
Client references for work completed   10X     =     
relevant to this project. 
 
Consultant’s ability to provide    10X     =     
Future services 
 
Relevant experience and qualifications   10X     =     
Of project staff 
 



 
Quality Levels 
 
Excellent   1.0  Meets all requirements; reflects significant enhancements or strengths as compared 

to minimum levels of acceptability; no offsetting weakness 
 
Very Good   0.8  Meets all requirements; reflects some enhancement or strength; few, if any, 

offsetting weakness 
 
Fair   0.4  May contain significant weakness only partially offset by less pronounces 

strengths; should meet all minimum requirements but some areas of doubt may exist. 
 
Poor   0.2  Serious doubt exists about  ability to meet minimum needs but may be sufficient; 

significant weakness without offsetting strengths. 
 
Deficient   0.0  Does not meet minimum needs. 
 
 
SECTION IV 
SCOPE OF WORK DETAILED GUIDELINES 
 
IV-1 General 

A. Environmental reviews 
B. Maintenance of financial records 
C. Performance and compliance reports 
D. Participation in the MSHDA monitoring and program audits and clearance of monitoring and 

audit findings. 
E. Maintain online system and input information for review in compliance with MSHDA. 

 
IV-2 Project Administration 

A. Manage Homeowner/Homebuyer/and Rental Rehab programs to assure compliance with 
Federal and State Regulations 

B. Provide project coordination for property owners/buyers and contractors. 
C. Provide initial structure inspections and specifications preparation. 
D. Supervise bidding process and monitor labor standards and compliance. 
E. Assist local building inspectors with follow-up inspections, as needed. 
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CITY OF SOUTH HAVEN 
VAN BUREN AND ALLEGAN COUNTIES, MICHIGAN 

 
RESOLUTION NO. 2015-26 

 
A RESOLUTION AUTHORIZING AN APPLICATION FOR FUNDING THROUGH THE 

MICHIGAN STATE HOUSING DEVELOPMENT AUTHORITY’S HOUSING RESOURCE FUND 
 

 Minutes of a regular meeting of the City Council of the City of South Haven, Van Buren 
and Allegan Counties, Michigan, held in the City Hall, 539 Phoenix Street, South Haven, 
Michigan 49090 on June 1, 2015 at 7:00 p.m. local time. 
 

PRESENT:     
 
ABSENT:            
 

 The following preamble and resolution was offered by Member     and 
supported by Member   . 
 
WHEREAS, the City of South Haven is interested in providing affordable rental housing 
opportunities for its low-to-moderate income residents; and 
 
WHEREAS, the City of South Haven City Council recommend that the City of South Haven 
support an application for Downtown Rental Rehabilitation (DRR) funds for rehabilitation of 
downtown commercial loft space and rental buildings to promote the viability of the downtown 
district; and 
 
WHEREAS, the City of South Haven City Council are requesting the application not to exceed 
$500,000. 
 
THEREFORE, BE IT RESOLVED that the City of South Haven City Council does hereby 
authorize the preparation of an application for funding through the Michigan State Housing 
Development Authority’s Housing Resource Fund. 
 
BE IT FURTHER RESOLVED, that this resolution shall take effect upon passage by the City 
Council. 
 
RECORD OF VOTE: 
 
 Yeas:     
 
 Nays:             
 
RESOLUTION DECLARED ADOPTED. 
 
              
        Robert G. Burr, Mayor 
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CERTIFICATION 
 
I hereby certify that the foregoing is a true and complete copy of a resolution adopted by the 
City Council at a meeting held on the 1st day of June, 2015, at which meeting a quorum was 
present, and that this resolution was ordered to take immediate effect. Public notice of said 
meeting was given pursuant to and in compliance with the Open Meetings Act, Act No. 167 of 
the Public Acts of Michigan 1976 (MCL 15.261 et seq). 
 
 
 
              
        Amanda Morgan, City Clerk 
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