
 

City Council 
 
 

Regular Meeting Agenda 
 
Monday, May 2, 2016 
7:00 p.m., Council Chambers 
 
 
 

 

 
1. Call to Order  
 
2. Invocation – Reverend Curry Pikkaart, Retired President of SHAMA 

 
3. Proclamation for Tom Thompson 

 
4. Arbor Day Proclamation 
 
5. Roll Call 

 
6. Approval of Agenda 
 
7. Consent Agenda: Items A through J (Roll Call Vote Required) 

(All matters listed under the Consent Agenda are considered to be routine by the City Council and will be enacted by one 
motion. Unless requested by a Council Member or a citizen, there will be no separate discussion on these items. If discussion 
is required regarding an item, that item will be removed from the Consent Agenda and considered separately.) 

A. Council will be asked to approve the City Council Special meeting minutes for April 11, 
2016. 

B. Council will be asked to approve the City Council Regular meeting minutes for April 18, 
2016. 

C. Council will be asked to approve the City Council Special meeting minutes for April 18, 
2016. 

D. Council will be asked to approve the City Council Budget Workshop meeting minutes for 
April 20, 2016.  

E. Council will be asked to approve the City Council Budget Workshop meeting minutes for 
April 25, 2016. 

F. Council will be asked to approve invoices totaling $430,313.53 for the period ending May 
1, 2016 be approved and forwarded to the Clerk and Treasurer for payment. 

G. Council will be asked to approve a license agreement for a projecting sign at 510 
Phoenix Street, the Bayberry Cottage Store. 

H. Council will be asked to award the contract of professional services for Lake View 
Cemetery Improvements to Abonmarche in the amount of $27,800. 

I. Council will be asked to award the six contracts for professional services for Electric 
System Improvements to GRP Engineering, Inc. in the amounts indicated as follows:  
1) North Shore Drive – $37,000 
2) Monroe Blvd – $14,000 
3) 14th Avenue – $11,000 
4) Kalamazoo Street – $6,000 
5) Capacitor Banks – $4,500 
6) LeGrange & Phillips – $27,500 
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South Haven City Hall is Barrier-free and the City of South Haven will provide the necessary reasonable auxiliary aids 
and services for persons with disabilities, such as signers for the hearing impaired and audio tapes of printed 
materials being considered at the meeting to individuals with disabilities at the meeting upon seven (7) days notice to 
the South Haven City Clerk. Individuals with disabilities requiring services should contact the City Clerk by writing or 
calling South Haven City Hall at (269) 637-0750. 

J. Council will be asked to accept the following minutes: 
1) March 14, 2016 Liberty Hyde Bailey Museum board meeting minutes; 
2) March 15, 2016 Harbor Commission meeting minutes; 
3) March 16, 2016 Airport Authority meeting minutes;  
4) March 23, 2016 South Haven Housing Commission meeting minutes; and   
5) March 28, 2016 Board of Public Utilities meeting minutes. 

 
 
If a member of the public wishes to address any of the following items listed on the agenda, they will be given a 
chance to speak prior to Council discussing the item. They will be given up to 5 minutes to address their concerns. 

 
 
NEW BUSINESS 

 
8. Council will be asked to take the following actions related to the proposed regulations 

for short-term rentals:  
 

A. Receive and file a report from the Planning Commission regarding the changes 
that the City Council proposed on April 18, 2016, to the original ordinance 
drafts recommended by the Planning Commission.  

 
B. Introduce ordinances amending the City Code and the Zoning Ordinance to 

regulate short-term rentals, and set a public hearing on the ordinances to 
occur on May 16, 2016. 

 
C. Consider Resolution 2016-28, a resolution to extend the moratorium on the 

issuance of permits relating to the construction of large dwellings to be used 
for short-term rentals, so that the moratorium will expire on May 31, 2016. 

 
9. Council will be asked to approve Special Event 2016-15 – Harbor Walk Fun Run/Walk 

to be held May 28, 2016 on the Harbor Walk from 10:00 a.m. to 12:00 p.m. beginning at 
the Michigan Maritime Museum.  

 
10. Council will be asked to approve a license agreement for South Beach Concession 

area for two years with Bearclaw Coffee Mobile Catering, LLC.  
 
11. Council will be asked to consider approval of Resolution 2016-26, a resolution 

declaring intent to special assess, designates the district boundary, and schedules a 
public hearing for the proposed reconstruction of Kalamazoo Street, Phase 3 project.   

 
12. Council will be asked to consider approval of Resolution 2016-27, a resolution setting 

a public hearing date for the Fiscal Year 2016-17 Budget. 
 
13. Interested Citizens in the Audience Will Be Heard on Items Not on the Agenda 

(You will be given up to 5 minutes to address your concerns.) 
 

 
14. City Manager’s Comments 
 
 



South Haven City Hall is Barrier-free and the City of South Haven will provide the necessary reasonable auxiliary aids 
and services for persons with disabilities, such as signers for the hearing impaired and audio tapes of printed 
materials being considered at the meeting to individuals with disabilities at the meeting upon seven (7) days notice to 
the South Haven City Clerk. Individuals with disabilities requiring services should contact the City Clerk by writing or 
calling South Haven City Hall at (269) 637-0750. 

 
15. Mayor and Councilperson’s Comments 

 
16. Adjourn 
  
RESPECTFULLY SUBMITTED, 

 
Brian Dissette, City Manager 



PROCLAMATION 
 
 
WHEREAS, let it be publicly known that the City of South Haven 
wishes to recognize the many years of dedicated service to the 
city by Lloyd (Tom) Thomson; and 
 
WHEREAS, Tom Thomson was the beach maintenance attendant 
supervisor from May 1992 to 2006, returning later for another 
season on April 19, 2010; and 
 
WHEREAS, Tom Thomson is remembered as being incredibly 
dedicated to his work and those who worked under his 
supervision as teenagers recall being treated with trust, caring, 
respect and “like family,” many keeping in touch with him to this 
day; and 
 
WHEREAS, from May 4, 1943 to December 9, 1945,Tom 
Thomson served his country in the United States Navy as crew on 
a Patrol Torpedo (PT) boat in the South Pacific; married Dorris V. 
Nelson in 1950 and raised a family which includes three children, 
seven grandchildren and 13 great grandchildren; and 
 
NOW, THEREFORE, BE IT RESOLVED, that the City of South 
Haven wishes to express appreciation for many years of 
dedicated service to the City of South Haven and for his service to 
his country during World War II.    
 
        
       _______________________ 

Robert Burr, Mayor 
       City of South Haven, Michigan 
       



 

 
Proclamation 

  
 
Whereas, in 1872, J. Sterling Morton proposed to the Nebraska Board of Agriculture 
that a special day be set aside for the planting of trees, and 
 
Whereas, this holiday, called Arbor Day, was first observed with the planting of more 
than a million trees in Nebraska, and has grown to thousands of celebrations in 
communities across our nation and the world each year; and 
 
Whereas, trees can reduce the erosion of our precious topsoil by wind and water, cut 
heating and cooling costs, moderate the temperature, clean the air, produce life-giving 
oxygen, and provide habitat for wildlife, and 
 
Whereas, trees are a renewable resource giving us paper, wood for our homes, fuel for 
our fires and countless other wood products, and 
 
Whereas, trees promote outdoor recreation which improves human health and well-
being and reduces “Nature-Deficit Disorder” in children by encouraging more activity 
and connection to the natural world; and 
 
Whereas, trees in our city increase property values, enhance the economic vitality of 
business areas, provide environmental and health benefits for our citizens, beautify our 
community, and 
 
Whereas, in 2009, the Arbor Day Foundation congratulated the City of South Haven on 
being named a Tree City USA ® community; and 
 
Now, therefore, I hereby proclaim Friday, April 29, 2016, as the 144th anniversary of 
Arbor Day, and urge all citizens to plant trees to gladden the hearts and promote the 
well-being of present and future generations.  
 

 

       _____________________________ 

       Robert G. Burr, Mayor 

City of South Haven, Michigan 

 



 

 

City Council 
 
 

Special Meeting Minutes 
 
Monday, April 11, 2016 
5:15 p.m., Conference Room B 
 
 
 

 

 
1. Call to Order by Mayor Burr at 5:16 p.m. 
 
2. Roll Call 

 
Present: Jeff Arnold (arrived 5:17 p.m.), Clark Gruber, Andy Klavins, Vickiy Kozlik Wall, Steve 
Schlack, Scott Smith, Bob Burr 
Absent: None 

 
3. Approval of Agenda 

 
Moved by Smith, seconded by Gruber, to approve the agenda. 
Voted Yes: All. Motion carried. 

 
4. Council will be asked to go into closed session pursuant to Michigan Open Meetings 

Act; Public Act No. 267 of 1976; MCL 15.268(h) to discuss a written legal opinion. 
 

Moved by Kozlik Wall, seconded by Klavins, to go into closed session pursuant to Michigan 
Open Meetings Act; Public Act No. 267 of 1976; MCL 15.268(h) to discuss a written legal 
opinion. 
 

A Roll Call Vote was taken: 
 Yeas: Gruber, Klavins, Kozlik Wall, Schlack, Smith, Burr 
 Nays: None 

Motion carried. Meeting in closed session. 
 
Moved by Arnold, seconded by Smith, to go into open session. 
Voted Yes: All. 

 
5. Adjourn 

 
Moved by Arnold, seconded by Smith, to adjourn the meeting. 
Voted Yes: All. Motion carried. Meeting adjourned at 6:52 p.m. 

  
RESPECTFULLY SUBMITTED, 

 
Kate Hosier, Assistant City Manager 
Approved by City Council:  

City of South Haven 



 

City Council 
 
 

Regular Meeting Minutes 
 
Monday, April 18, 2016 
7:00 p.m., Council Chambers 
 
 
 

 

 
1. Call to Order by Mayor Burr at 7:00 p.m. 
 
2. Invocation – Reverend Eric Jarvis, Pastor at the First Assembly of God 
 
3. Roll Call 

 
Present: Jeff Arnold, Clark Gruber, Andy Klavins, Vickiy Kozlik Wall, Steve Schlack, Scott 
Smith, Bob Burr 
Absent: None 

 
4. Approval of Agenda 

 
Moved by Arnold, seconded by Smith, to approve the agenda. 
Voted Yes: All. Motion carried. 

 
5. Consent Agenda: Items A through G (Roll Call Vote Required) 

 

Moved by Arnold, seconded by Klavins, to approve the Consent Agenda as follows: 
  

A. Council will be asked to approve the City Council Regular minutes for April 11, 2016. 
B. Council will be asked to approve invoices totaling $1,451,799.97 for the period ending 

April 10, 2016 be approved and forwarded to the Clerk and Treasurer for payment. 
C. Council will be asked to consider approval of Resolution 2016-22, a resolution approving 

the Michigan Department of Natural Resources “Michigan Natural Resources Trust 
Fund” (MNRTF) grant agreement for improvements to North Beach Park in the amount 
of $300,000. 

D. Council will be asked to consider approval of Resolution 2016-23, a resolution approving 
the Michigan Department of Natural Resources “Michigan Natural Resources Trust 
Fund” (MNRTF) grant agreement for replacement of two skid piers at Black River Park 
Boat Launch in the amount of $37,500.  

E. Council will be asked to consider approval of Resolution 2016-24, a resolution approving 
the Michigan Department of Natural Resources grant agreement for Southside Marina 
Dock Extension Engineering. 

F. Council will be asked to consider approval of Resolution 2016-25, a resolution approving 
the Michigan Department of Natural Resources grant agreement for Southside Marina 
Improvements. 

G. Council will be asked to approve the following minutes: 
1) December 14, 2015 Brownfield Authority meeting minutes; 
2) December 14, 2015 Local Finance Development Authority meeting minutes; and 
3) March 8, 2016 Parks Commission meeting minutes. 

City of South Haven 



City of South Haven          
Regular Meeting Council Minutes 
City Hall, Council Chambers 
7:00 p.m., Monday, April 18, 2016 
 

  

A Roll Call Vote was taken: 
 Yeas: Arnold, Gruber, Klavins, Kozlik Wall, Schlack, Smith, Burr 
 Nays: None 
Motion carried. 

 
OLD BUSINESS 
 

6. The City Council will be asked to take the following actions related to the 
proposed amendment to the short-term rental ordinance and the amendment to 
the zoning ordinance:  
 
A. Host a public hearing related to the proposed short-term rental ordinances. 

 
B. Consider a motion to forward one of the following proposed ordinance 

amendments, related to the short-term rental ordinance, to the city’s Planning 
Commission for review and comment on the areas of alteration: 

 
i. Consider draft ordinance, option A, which limits maximum adult occupancy 

to 12, and implements stricter standards for new rental properties in the R-
1A, R-1B, and R-1C zoning districts. 

ii. Consider draft ordinance, option B, which limits maximum adult occupancy 
to 14, and implements stricter standards for new rental properties in the R-
1A, R-1B, and R-1C zoning districts. 

iii. Consider draft ordinance, option C, which follows the Planning 
Commission’s recommendation and limits maximum adult occupancy to 
16.  

C. Consider a motion to forward the proposed amendment to the zoning 
ordinance to the city’s Planning Commission for review and comment. 

 
City Manager Brian Dissette spoke on the proposed short-term rental ordinance as 
received by the Planning Commission and detailed the process for tonight’s meeting. 
Over the week, the Council has worked with staff trying to answer questions stemming 
from the proposed changes to the recommended short-term rental ordinance. Too many 
potential errors were found in the alternative versions. In speaking with councilmembers 
individually, opinions on the occupancy limits vary widely as does the issue of 
grandfathering. Council should consider revising the Planning Commission’s 
recommendation and send those specific proposed revisions back to that body for 
review and then consider the revised ordinance and the Planning Commission’s report 
on those revisions at the next Council meeting. 
 
City Attorney Scott Smith spoke on efforts to answer multitude of questions from Council 
on issues on the alternatives to the short-term rental ordinance. He has worked with the 
City Manager over the last week and weekend analyzing the input received from Council 
in order to tweak the Planning Commission’s recommendation.  
 
City Manager Dissette said that there were too many questions from the elected officials 
to move forward any proposal of the short-term rental ordinance.  The simplest approach 
is to move to send the Planning Commission’s recommendation back to that body to 
review these specific changes: 
 
(1)  To direct the staff and legal counsel to prepare a draft of the ordinances that  
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(a) relies on the Planning Commission’s version of a cap of 16 occupants (assuming 
the same 2 per bedroom and 2 per floor formula) with a revision to drop the 
exception for children from 6 years to 24 months – making this cap applicable to 
existing short-term rental units in the R-1 districts; 

(b) provides that new short-term rentals in the R-1 districts have the same formula 
with a hard maximum of 12 occupants over 24 months of age; 

(c) Provides that there be no new short-term rentals exceeding 3500 square feet in 
total interior space in the R-1 districts; 

(d) Allows for greater occupancy of up to 24 occupants in the RM-1, B-3 and R-2 
districts provided for those units with over 16 occupants sprinkling and other 
additional safety codes are met; 

(e) Requires registration, and local agents, provides a public hearing, prior to 
amendment or repeal, and provides for consequences for violators as provided 
in the currently drafted alternatives; and 

(2) To refer that draft to the Planning Commission for a report back to the council at its 
first meeting in May. 
 
Public Comment: 
 
Sue McCabe, 511 Kalamazoo Street, has concerns about the grandfathering provision 
and whether or not there will be inspections. 
 
Connie Schaffer, 735 North Shore Drive, is concerned with higher occupancy rentals in 
her neighborhood. 
 
Susan Ryan, 37 Cass Street, wants the occupancy set at 10 and safety inspections. 
 
John Lohrstorfer, 712 Maple Street, believes rental registration is a different issue and 
that the zoning ordinance should be enforced. 
 
Gail Patterson-Gladney, 914 Kalamazoo Street, sought clarification on the Council’s 
action to be taken at tonight’s meeting and at future meetings regarding this issue. 
 
Karl Andrews, 810 St. Joseph Street, wants rentals to have occupancy set at 10 and 
minimum weekly rentals. 
 
Joe Reeser, 615 Monroe Boulevard, wants the Council to preserve neighborhoods and 
occupancy to be limited to 10. 
 
Dorothy Appleyard, 806 Wilson, wants the occupancy limit to be set at 10 and proposed 
restrictions for signage on rentals. She wants quiet hours for visitors.  
 
Bill Bradley, 746 Lee Street, property rights are basic human right - to take away 
property rights is theft. 
 
Marie Maxwell, 70920 CR 388, and property owner of 351 Cherry Street and 1270 
Monroe Boulevard asked for clarification on various points in the proposed rental 
ordinance. 
 
Chris Kolenda, 60 Kalamazoo Avenue, wants the Council to not rush into this issue and 
not be ruled by emotion and to get the facts. 



City of South Haven          
Regular Meeting Council Minutes 
City Hall, Council Chambers 
7:00 p.m., Monday, April 18, 2016 
 

  

 
Ryan Huizenga, attorney for Susan Ryan and Susan Woodhull, believes that the 
construction codes dictate that occupancy must be limited to 10. 
 
Michael Biedermann, 64 North Shore Drive, is a third-generation rental property owner in 
the South Haven area and doesn’t support an occupancy limit at 10. 
 
Tom Erle, 37 North Shore Drive, sees deep divisions in South Haven of full-time 
residents versus part-time residents and he hopes that this ordinance will stop the 
divisiveness. 
 
Maureen Moravec, 1034 Midway Drive, approves of the Planning Commission’s work 
and believes that the registration must be enacted to get the data on rentals. 
 
John Matthews, 44 Cass Street, believes that the building permit for 51 Cass Street 
should be revoked. 
 
Missy Harms, 334 Van Buren Street, is a new homeowner who must rent her home to be 
able to keep it and retire in it and agrees with some of the proposed changes 
 
Pat Gaston, 97 Superior Street, says that the occupancy limit must be set at 10.  
 
Mary Lynn Bugge, 70 Gabriel Drive, approves, with some changes, the rental 
registration ordinance.   
 
Councilmember comments: 
 
Arnold:  Council has heard from the public and has had many questions. We don’t like 
the alternatives and wants to send it back to Planning Commission. 
 
Klavins:  Thanks audience for the comments and believes inspections should be added. 
 
Smith:  We have been listening and do not have anything in place. We need data. We 
have to start somewhere. Wants to make sure that signage is addressed. 
 
Kozlik Wall: Thanks citizens to bringing up problems with Cass Street but states that we 
must start somewhere. We can change it and modify it but we need data.   

 
Moved by Gruber, seconded by Arnold: 
   
(1)  To direct the staff and legal counsel to prepare a draft of the ordinances that  

(f) relies on the Planning Commission’s version of a cap of 16 occupants (assuming 
the same 2 per bedroom and 2 per floor formula) with a revision to drop the 
exception for children from 6 years to 24 months – making this cap applicable to 
existing short-term rental units in the R-1 districts; 

(g) provides that new short-term rentals in the R-1 districts have the same formula 
with a hard maximum of 12 occupants over 24 months of age; 

(h) Provides that there be no new short-term rentals exceeding 3500 square feet in 
total interior space in the R-1 districts; 
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(i) Allows for greater occupancy of up to 24 occupants in the RM-1, B-3 and R-2 
districts provided for those units with over 16 occupants sprinkling and other 
additional safety codes are met; 

(j) Requires registration, and local agents, provides a public hearing, prior to 
amendment or repeal, and provides for consequences for violators as provided 
in the currently drafted alternatives; and 

(2) To refer that draft to the Planning Commission for a report back to the council at its 
first meeting in May. 
 
Voted Yes: All. Motion carried. 

 
NEW BUSINESS 

 
7. Council will be asked to approve Barbara Craig as the Lake Michigan College 

representative to the Local Development Finance Authority and Brownfield 
Redevelopment Authority boards. 
 
Moved by Kozlik Wall, seconded by Arnold, to approve Barbara Craig as the Lake 
Michigan College representative to the Local Development Finance Authority and 
Brownfield Redevelopment Authority boards. 
 
Voted Yes: All. Motion carried. 

 
8. Council will be asked to approve Special Event 2016-14 – South Haven 

Steelheader Pro-Am Fishing Tournament to be held May 13 - 15, 2016 at the 
Southside Municipal Marina from 6:00 a.m. to 6:00 p.m.  
 
Moved by Smith, seconded by Schlack, to approve Special Event 2016-14 – South 
Haven Steelheader Pro-Am Fishing Tournament to be held May 13 – 15, 2016 at the 
Southside Municipal Marina from 6:00 a.m. to 6:00 p.m. 
 
Voted Yes: All. Motion carried. 
 
 

9. Interested Citizens in the Audience Will Be Heard on Items Not on the Agenda 
 
David Walker, candidate for Van Buren County Sheriff, gave a brief overview of his 
qualifications for the position. He can be contacted at walker4sheriff@gmail.com.   

 
10. City Manager’s Comments 

 
MDOT has announced that they will be investing $700,000 into the city’s business loop 
within the city limits (Phoenix, Broadway, and Le Grange). Construction includes some 
night-time work which will be loud and dusty since it consists of 300 plus cuts into the 
concrete.  It will conclude prior to Memorial Day.  
 

11. Mayor and Councilperson’s Comments 
 
Arnold: Good to see new faces and hear from new voices in giving their thoughts on this 
issue. 
 

mailto:walker4sheriff@gmail.com
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Gruber: Vegetation pickup has begun. Wants better marking for the smaller beaches 
designating public from private beach. 
 
Klavins: Likes the bright red trash receptacles, they stand out. We will be cutting back 
the bluff vegetation so that the views will be preserved. 
 
Kozlik Wall: No comment. 
 
Schlack: We need to focus on occupancy formula. For a 3-bedroom ranch house, 
occupancy would be limited to 8 people. 
 
Smith: Agreed with Councilmember Arnold. Reminder it is t-ball season. 
 
Burr: One request on the budget sessions, please use landscape print out because 
they are hard to read. 
 

12. Adjourn 
 
Moved by Smith, seconded by Kozlik Wall, to adjourn the meeting. 
Voted Yes: All. Motion carried meeting adjourned at 8:59 p.m. 

  
RESPECTFULLY SUBMITTED, 

 
Kate Hosier, Assistant City Manager 
Approved by City Council:  
 



 

 

City Council 
 
 

Special Meeting Minutes 
 
Monday, April 18, 2016 
5:30 p.m., Conference Room B 
 
 
 

 

 
1. Call to Order by Mayor Burr @ 5:32 p.m. 
 
2. Roll Call 

 
Present: Jeff Arnold, Clark Gruber, Andy Klavins, Vickiy Kozlik Wall, Steve Schlack, Scott 
Smith, Bob Burr 
Absent: None 

 
3. Approval of Agenda 

 
Moved by Klavins, seconded by Smith, to approve the agenda. 
Voted Yes: All. Motion carried. 

 
4. Council will be asked to go into closed session pursuant to Michigan Open Meetings 

Act; Public Act No. 267 of 1976; MCL 15.268(h) to discuss a written legal opinion. 
 
Moved by Gruber, seconded by Smith, to go into closed session pursuant to Michigan Open 
Meetings Act; Public Act No. 267 of 1976; MCL 15.268(h) to discuss a written legal opinion. 
 

A Roll Call Vote was taken: 
 Yeas: Gruber, Klavins, Kozlik Wall, Schlack, Smith, Burr 
 Nays: None 

Motion carried. Meeting in closed sessions. 
 

 Council went into the Regular meeting at 6:45 p.m. 
 
  
RESPECTFULLY SUBMITTED, 

 
Kate Hosier, Assistant City Manager 
Approved by City Council:  

 
  
RESPECTFULLY SUBMITTED, 

City of South Haven 



 

South Haven City Hall is Barrier-free and the City of South Haven will provide the necessary reasonable auxiliary aids 
and services for persons with disabilities, such as signers for the hearing impaired and audio tapes of printed materials 
being considered at the meeting to individuals with disabilities at the meeting upon seven (7) days notice to the South 
Haven City Clerk. Individuals with disabilities requiring services should contact the City Clerk by writing or calling South 
Haven City Hall at (269) 637-0750. 

 
Brian Dissette, City Manager 



 

City Council Budget Workshop 
 
 

Budget Workshop #1 Minutes 
 
Wednesday, April 20, 2016 
Conference Room B, 6:00 p.m. 
 
 
 

 

 
1. Call to Order by Mayor Burr at 6:05 p.m. 

 
Present: Arnold, Gruber, Klavins, Kozlik Wall (arrived at 6:13 p.m.), Schlack, Burr 
Absent: Smith 
 

2. City Council will begin discussion of the Fiscal Year 2016/2017 Budget. 

A. Topics for review at Budget Workshop #1: 

i. Fund 101– General Fund 
ii. Fund 202 – Major Streets 

iii. Fund 203 – Local Streets 
iv. Fund 204 – Streets Improvements 
v. Fund 226 – Refuse 

vi. Fund 265 – Narcotics Fund 
vii. Fund 266 – Police Training Fund 
viii. Fund 296 – River Maintenance Fund 
ix. Fund 363 – 2007 Capital Bond Debt 
x. Fund 370 – Building Authority #2 Debt 

xi. Fund 371 – 2003 Capital Bond Debt 
xii. Fund 396 – DDA Debt #2 
xiii. Fund 401 – Capital Projects 1 
xiv. Fund 466 – Pavilion and Ice Rink Fund 
xv. Fund 498 – Cemetery Improvement 
xvi. Fund 545 – Black River Park 
xvii. Fund 577 – Beach Parking 
xviii. Fund 594 – Marina Fund 

 
The Draft Budget Document and capital project listing are available on the City’s website at the following  

links: 
        http://www.south-haven.com/pages/finance/pdf/2016-17_Proposed_Budget.pdf 

 
http://www.south-haven.com/pages/finance/pdf/2016-17_Capital_Projects.pdf  (capital project listing) 

 

The City Manager, Finance Director, City Engineer, and Chris Cook of Abonmarche were 
present to answer any questions that City Council had regarding the proposed budget. 
 
Another workshop session is scheduled for Monday, April 25, 2015 at 6:00 p.m.  

 

3. Adjourn 
 

Council adjourned the workshop session at 7:50 p.m. 

City of South Haven 

http://www.south-haven.com/pages/finance/pdf/2016-17_Proposed_Budget.pdf
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RESPECTFULLY SUBMITTED 

 
Kate Hosier 
Assistant City Manager 
 
Approved by City Council:  
 



  

City Council Budget Workshop 
 
 

Budget Workshop #2 Minutes 
 
Monday, April 25, 2016 
Conference Room B, 6:00 p.m. 
 
 
 

 

 
1. Call to Order by Mayor Burr at 6:08 p.m. 

 
Present: Arnold, Gruber, Klavins, Smith, Schlack, Burr 
Absent: Kozlik Wall 
 

2. City Council will begin discussion of the Fiscal Year 2016/2017 Budget. 

A. Topics for review at Budget Workshop #2: 

i. Fund 363 – 2007 Capital Bond Debt 
ii. Fund 370 – Building Authority #2 Debt 

iii. Fund 371 – 2003 Capital Bond Debt 
iv. Fund 396 – DDA Debt #2 
v. Fund 577 – Beach Parking 

vi. Fund 582 – Electric Fund 
vii. Fund 636 – Information Services 
viii. Fund 661 – Motor Pool 
ix. Fund 711 – Cemetery Perpetual Care Fund 
x. Component Units – DDA, LDFA’s & BRA 

 
The Draft Budget Document and capital project listing are available on the City’s website at the following 

links: 
        http://www.south-haven.com/pages/finance/pdf/2016-17_Proposed_Budget.pdf  

 
http://www.south-haven.com/pages/finance/pdf/2016-17_Capital_Projects.pdf  (capital project listing) 

 
 

3. Adjourn 
 

Council adjourned the workshop session at 7:08 p.m. 
  

 

RESPECTFULLY SUBMITTED 

 
Kate Hosier 
Assistant City Manager 
 
Approved by City Council:  
 

City of South Haven 

http://www.south-haven.com/pages/finance/pdf/2016-17_Proposed_Budget.pdf
http://www.south-haven.com/pages/finance/pdf/2016-17_Capital_Projects.pdf


PREPAID CURRENT TOTAL

101-GENERAL FUND 97,103.97$        30,382.35$           127,486.32$      

202-MAJOR STREET FUND 389.07$             -$                      389.07$             

203-LOCAL STREET FUND -$                   -$                      -$                   

204-STREET FUND -$                   4,425.07$             4,425.07$          

226-GARBAGE/REFUSE FUND -$                   -$                      -$                   

250-DOWNTOWN DEVELOPMENT -$                   16,648.16$           16,648.16$        

251-LDFA #1 -$                   -$                      -$                   

252- LDFA #2 -$                   -$                      -$                   

253-LDFA #3 -$                   -$                      -$                   

260-BROWNFIELD AUTHORITY -$                   -$                      -$                   

265-NARCOTICS UNIT 164.24$             -$                      164.24$             

266-POLICE TRAINING -$                   756.90$                756.90$             

296-RIVER MAINTENANCE -$                   -$                      -$                   

363- CAPITAL BOND -$                   -$                      -$                   

370- BUILDING AUTHORITY #2 -$                   -$                      -$                   

371-CAPITAL BOND DEBT SERV -$                   -$                      -$                   

372-WATER PLANT FUND -$                   -$                      -$                   

395-DDA DEBT SERVICE -$                   -$                      -$                   

396- DDA DISTRICT #2 -$                   -$                      -$                   

401-CAPITAL PROJECTS -$                   -$                      -$                   

402-CAPITAL PROJECTS #2 -$                   -$                      -$                   

466- PAVILION AND ICE RINK -$                   -$                      -$                   

545-BLACK RIVER PARK 42.68$               1,919.50$             1,962.18$          

577-BEACH FUND 0.74$                 12,472.93$           12,473.67$        

582-ELECTRIC FUND 2,871.54$          27,022.48$           29,894.02$        

591-WATER FUND 23,539.29$        20,283.95$           43,823.24$        

592-SEWER FUND 2,622.54$          174,569.17$         177,191.71$      

594-MUNICIPAL MARINA 294.73$             1,684.46$             1,979.19$          

636-INFORMATION SERVICES -$                   -$                      -$                   

661-MOTOR POOL 8,592.29$          4,527.47$             13,119.76$        

677-SELF INSURANCE -$                   -$                      -$                   

703-TAX FUND -$                   -$                      -$                   

718-TRUST & AGENCY -$                   -$                      -$                   

750-EMPLOYEE WITHHOLDING -$                   -$                      -$                   

TOTAL 135,621.09$      294,692.44$         430,313.53$      

MAY 2, 2016

CITY OF SOUTH HAVEN
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Bank 1 FIFTH THIRD BANK

75.00 WATER RIGHT-OF-WAY PERMIT FOR 76000 16THVAN BUREN COUNTY ROAD COMM00275554069104/18/2016

1 TOTALS:

75.00 Total of 1 Disbursements:
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Bank 1 FIFTH THIRD BANK

47.89 CYLINDER RENTALAIRGAS USA, LLC00004354070104/22/2016
150.00 INSPECTIONALL AUTOMOTIVE EQUIPMENT INC00005354071104/22/2016

20.49 REPAIR/MAINT SUPPLIES- ACCT #23300720AUTO-WARES GROUP00017754072104/22/2016
104.99 REPAIR/MAINT SUPPLIES- ACCT #23300720
46.25 REPAIR/MAINT SUPPLIES- ACCT #23300720
51.66 REPAIR/MAINT SUPPLIES- ACCT #23300720
67.84 REPAIR/MAINT SUPPLIES- ACCT #23300720
9.59 REPAIR/MAINT SUPPLIES- ACCT #23300720

54.99 REPAIR/MAINT SUPPLIES- ACCT #23300720
9.75 REPAIR/MAINT SUPPLIES- ACCT #23300720

125.00 REPAIR/MAINT SUPPLIES- ACCT #23300720
89.00 REPAIR/MAINT SUPPLIES- ACCT #23300720

1,399.95 BANDSAW - ACCT #23300720
(8.00)CREDIT MEMO- ACCT #23300720

1,971.51 

144.28 SUPPLIESAUTOZONE, INC00017854073104/22/2016
403.25 UB refund for account: 10832200BAILIFF STRICKLAND, SHARON MUB REFUND54074104/22/2016

297.34 SUPPLIESBEAVER RESEARCH COMPANY00022954075104/22/2016
2,539.40 SUPPLIES

2,836.74 

30.95 COFFEE & SUPPLIESA.D. BOS OFFICE COFFEE SERVICE00030954076104/22/2016
1,843.20 BLADESBRONSINK & BOS EQUIPMENT00033754077104/22/2016

122.63 UB refund for account: 20024705CAVAZOS, GERARDO RUB REFUND54078104/22/2016
43.20 MILEAGE REIMBURSEMENTCOMPTON, HENRY J00050654079104/22/2016

1,896.27 INSURANCECOPS HEALTH TRUST00318054080104/22/2016
19,824.33 TOWER PAINTING REIMBURSEMENT - INSTALLMECOVERT TOWNSHIP00054854081104/22/2016
5,282.13 INSURANCEDELTA DENTAL OF MICHIGAN00062454082104/22/2016
7,950.00 LEGAL SERVICESDICKINSON WRIGHT00063754083104/22/2016

92.11 TELEPHONE 269-637-3251-010165-5FRONTIER00084354084104/22/2016
127.02 TELEPHONE 269-637-5493-070711-5
29.28 TELEPHONE 616-040-1864-120202-5
41.06 TELEPHONE 269-639-8034-092904-5

276.63 TELEPHONE 269-637-5084-060311-5
58.57 TELEPHONE 616-040-3325-112972-5
56.29 TELEPHONE 269-637-8578-032095-5

655.65 TELEPHONE 269-639-3050-082313-5
62.88 TELEPHONE 269-637-3376-081214-5

1,399.49 

111.00 UB refund for account: 13506606GAMINO AGUILAR, ANGELICAUB REFUND54085104/22/2016
215.69 MILEAGE & MEALS REIMBURSEMENTKYLE GRIFFITH00095954086104/22/2016
997.15 ENGINEERING SERVICES - NORTH SHORE & MONGRP ENGINEERING INC00096354087104/22/2016

1,845.00 VISITORS GUIDE ADVERTISMENTHARBOR HOUSE PUBLISHING00099654088104/22/2016
92.35 UB refund for account: 10644005HURN, MARK AUB REFUND54089104/22/2016

725.16 BATTERIESINTERSTATE BATTERY SYSTEMS00116254090104/22/2016

17.14 SUPPLIESKENDALL ELECTRIC INC00124654091104/22/2016
55.50 SUPPLIES

72.64 

164.24 CLOTHING REIMBURSEMENTGERALD KIRSCH00318354092104/22/2016



CHECK REGISTER FOR CITY OF SOUTH HAVEN 2/3Page: 04/27/2016 09:47 AM
User: MARGUE
DB: South Haven

CHECK DATE FROM 04/19/2016 - 04/27/2016

AmountDescriptionVendor NameVendorCheckBankCheck Date

3,911.10 INSURANCELINCOLN NATIONAL LIFE INS CO00140554093104/22/2016
81.80 PARKING & MILEAGE REIMBURSEMENTCHRIS MAY00313654094104/22/2016

206.96 MAINTENANCE SUPPLIESMENARDS00154454095104/22/2016
7.04 MAINTENANCE SUPPLIES

66.00 MAINTENANCE SUPPLIES
8.46 SHELF FOR CAMERA AT KIDS CORNER

30.27 SUPPLIES FOR CAMERA AT KIDS CORNER
275.02 MAINTENANCE SUPPLIES

4.44 MAINTENANCE SUPPLIES
12.98 MAINTENANCE SUPPLIES
25.98 MAINTENANCE SUPPLIES
34.88 MAINTENANCE SUPPLIES
3.91 MAINTENANCE SUPPLIES

154.47 MAINTENANCE SUPPLIES

830.41 

96.00 WORK TOOLSMICHIGAN CAT00159054096104/22/2016
180.41 PARTS

276.41 

2,669.09 NATURAL GAS 0507157586-00001MICHIGAN GAS UTILITIES00161054097104/22/2016
1,773.03 NATURAL GAS 0507529033-00001

20.66 NATURAL GAS 0504596108-00001
234.69 NATURAL GAS 0507828563-00001
751.97 NATURAL GAS 0506188358-00001
42.68 NATURAL GAS 0502496428-00001

929.32 NATURAL GAS 0505867762-00001
70.92 NATURAL GAS 0504219751-00001

879.25 NATURAL GAS 0507140986-00001
216.36 NATURAL GAS 0507642127-00002
87.65 NATURAL GAS 0506115327-00001

191.41 NATURAL GAS 0503531418-00001
13.68 NATURAL GAS 0506689471-00001

210.13 NATURAL GAS 0503915863-00001
131.36 NATURAL GAS 0507642127-00001

8,222.20 

149.04 MILEAGE REIMBURSEMENTROBERT OWENS00326754098104/22/2016
0.74 1ST QTR END USER FEESPARKMOBILE, LLC00320754099104/22/2016

110.00 FOODPHOENIX STREET CAFE00198954100104/22/2016
67.32 UB refund for account: 20604505PLEASANT VIEW MHP-SOUTH HAVENUB REFUND54101104/22/2016

2.78 MAINTENANCE SUPPLIESRIDGE AND KRAMER AUTO PARTS00215554102104/22/2016
84.45 MAINTENANCE SUPPLIES
90.99 MAINTENANCE SUPPLIES
23.62 MAINTENANCE SUPPLIES

253.17 MAINTENANCE SUPPLIES
20.00 MAINTENANCE SUPPLIES

116.04 MAINTENANCE SUPPLIES
(50.00)CREDIT MEMO

541.05 

19.28 UB refund for account: 20203000SCHROEDER, JOANNE LUB REFUND54103104/22/2016
4,765.00 TRAINING SKILLBLENDERSMISC54104104/22/2016

900.00 BRINESOUTHWESTERN MICHIGAN DUST00244154105104/22/2016
234.59 SUPPLIESSTAPLES ADVANTAGE00247854106104/22/2016
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60.00 SEX OFFENDER REGISTRATION FEESTATE OF MICHIGAN00314454107104/22/2016
383.33 SIGNAL ENERGYSTATE OF MICHIGAN-MDOT00333154108104/22/2016

60.90 MAINTENANCE SUPPLIESSTEEL CENTER SUPPLY CO00251354109104/22/2016
97.20 MAINTENANCE SUPPLIES
25.42 MAINTENANCE SUPPLIES

183.52 

3,234.00 INSTALL LIGHTSTELE-RAD INC00258354110104/22/2016
45.00 EXTERMINATING SERVICETERMINIX PROCESSING CENTER00258954111104/22/2016

62,822.92 HEALTH INSURANCE PREMIUMSUNITED HEALTHCARE INSURANCE CO00332754112104/22/2016
7.45 MONTHLY SERVICE FEESUPLINK SECURITY LLC00272154113104/22/2016
5.74 QUARTERLY ELECTRIC PAIDVAN BUREN COUNTY ROAD COMM00275554114104/22/2016

69.12 CELL PHONES 542074882-00001VERIZON WIRELESS00279254115104/22/2016
38.01 CELL PHONES 486573081-00002

107.13 

200.00 KRAV MAG INSTRUCTOR WORLDWIDE SERIES REGWMCJTC00288254116104/22/2016
186.46 SERVICE CALL WINGFOOT COMMERCIAL TIRE SYSTEMS00322054117104/22/2016

1.50 MAINTENANCE SUPPLIESWOLVERINE HARDWARE00294954118104/22/2016
31.00 RECORDING OF DOCUMENTSVAN BUREN COUNTY REGISTER00275454119104/26/2016

1 TOTALS:

135,546.09 Total of 50 Disbursements:
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17,059.82 MAIN PUMP STATION CONSOLIDATIONABONMARCHE CONSULTANTS INC00001454120105/02/2016
19,499.01 SAW GRANT ASSET MANAGEMENT PLANS

577.50 KALAMAZOO STREET ASSISTANCE
743.07 PETERSON RAVINE MANHOLE REHABILITATION

1,485.00 SOUTHSIDE MARINA EXTERIOR IMPROVEMENTS
2,033.00 HURON STREET PARKING LOT
4,822.50 INDIAN GROVE LIFT STATION & MONROE BLVD

83,203.32 MAIN PUMP STATION CONSOLIDATION
1,000.00 BLACK RIVER PARK - RBEG PARKING LOT
1,919.50 BLACK RIVER PARK FISHING PLATFORM/BANK S

207.50 SOUTH HAVEN LIBRARY FACILITY ASSESSMENT 

132,550.22 

2,178.50 CHEMICALSALEXANDER CHEMICAL CORP00005054121105/02/2016
1,463.91 CHEMICALS
(100.00)DEPOSIT REFUND
(700.00)DEPOSIT REFUND
(300.00)DEPOSIT REFUND

2,542.41 

592.44 REPAIRSALLIED MECHANICAL SERVICES INC00006554122105/02/2016
115.13 SUPPLIESALTEC INDUSTRIES INC00007454123105/02/2016

7,887.34 ANNUAL DUESAMERICAN PUBLIC POWER ASSOC00009654124105/02/2016
1,577.47 DEED PROGRAM ANNUAL DUES

9,464.81 

75.63 REPAIR/MAINT SUPPLIES- ACCT #23300720AUTO-WARES GROUP00017754125105/02/2016
30.29 REPAIR/MAINT SUPPLIES- ACCT #23300720

788.99 DRILL PRESS- ACCT #23300720
203.07 REPAIR/MAINT SUPPLIES- ACCT #23300720
74.94 REPAIR/MAINT SUPPLIES- ACCT #23300720
26.34 REPAIR/MAINT SUPPLIES- ACCT #23300720
2.89 REPAIR/MAINT SUPPLIES- ACCT #23300720
6.76 REPAIR/MAINT SUPPLIES- ACCT #23300720

1,208.91 

241.13 UB refund for account: 31386001BAKER, JOHNUB REFUND54126105/02/2016

165.90 ADMINISTRATION FEES - JAN - MAR 2016BASIC CORPORATE00333454127105/02/2016
165.90 ADMINISTRATION FEES - APR - JUN 2016

331.80 

121.66 UNIFORMSCHIEF SUPPLY CORP00045354128105/02/2016

1,030.00 MAINTENANCE AGREEMENT - CITY HALLCITY PLUMBING & HEATING CO00047154129105/02/2016
1,982.00 MAINTENANCE AGREEMENT - DPW

3,012.00 

28,938.25 MAIN LIFT STATION VALVE REPLACEMENTCOMPTON INC00050554130105/02/2016
2,000.00 DIRECTIONAL BORE - NORTH SHORE DRIVE

722.00 RESTORE YARD - BLUE STAR HWY
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31,660.25 

46.90 SUPPLIESCONNECTION SERVICE CO. INC.00342854131105/02/2016
35.40 SUPPLIES

82.30 

1,261.00 WORK ON GENERATORCUMMINS BRIDGEWAY, LLC00057054132105/02/2016

95.00 LEGAL SERVICESDICKINSON WRIGHT00063754133105/02/2016
1,330.00 LEGAL SERVICES

1,425.00 

1,940.20 SUPPLIESEJ USA INC00071654134105/02/2016
63.20 ANNUAL MAINTENANCE  FEE FOR AUTOMARKSELECTION SYSTEMS & SOFTWARE00072054135105/02/2016

315.00 SERVICE TO KEYPADENGINEERED PROTECTION SYSTEMS INC00344654136105/02/2016
505.00 ANNUAL MAINTENANCE FOR FIRE EXTFLAMETAMER FIRE PROTECTION00080454137105/02/2016

2,132.16 VEHICLE REPAIRSFREIGHTLINER OF KALAMAZOO00083754138105/02/2016

64.73 TELEPHONE 269-637-2877-050814-5FRONTIER00084354139105/02/2016
83.89 TELEPHONE 269-637-9127-080204-5
74.32 TELEPHONE 616-001-2946-100103-5
26.34 TELEPHONE 616-040-6480-021893-5
46.64 TELEPHONE 269-639-2048-112509-5

111.10 TELEPHONE 269-639-9531-040500-5
153.52 TELEPHONE 269-637-0261-052112-5

560.54 

13,552.64 RELOCATE PEDESTAL - HURON ST PARKING LOTFRONTIER COMMUNICATIONS00084354140105/02/2016
3,516.87 FUELFUEL MANAGEMENT SYSTEM00084754141105/02/2016

255.75 LAUNDRY & CLEANING SERVICESGARMENT DISTRICT 00331654142105/02/2016

13.06 SUPPLIESGRAINGER00091354143105/02/2016
71.75 MAINTENANCE SUPPLIES

84.81 

375.00 ASSESSMENTS OF SEASONAL OFFICERS HARBOUR FAMILY COUNSELING00100454144105/02/2016
1,031.12 SUPPLIESIDEXX DISTRIBUTION INC00113454145105/02/2016

110.95 BATTERY INTERSTATE BATTERY SYSTEMS00116254146105/02/2016
169.65 BATTERIES

280.60 

2,387.00 REPLACE & DESIGN SHAPE ON BEACH FLAGSJ & B LANDING 00116954147105/02/2016

3,607.97 DRIVE & LUG KIT FOR PUMP #3 AT MAINKENDALL ELECTRIC INC00124654148105/02/2016
30.20 SUPPLIES
28.57 SUPPLIES

3,666.74 

6,020.00 ATTORNEY SERVICESMARK A MANNING00146754149105/02/2016
300.00 UB refund for account: 20020803MCKENZIE, RAMONA MUB REFUND54150105/02/2016

43.98 MAINTENANCE SUPPLIESMENARDS00154454151105/02/2016
26.80 MAINTENANCE SUPPLIES

170.95 MAINTENANCE SUPPLIES
61.76 MAINTENANCE SUPPLIES

177.79 MAINTENANCE SUPPLIES
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39.68 MAINTENANCE SUPPLIES
14.77 MAINTENANCE SUPPLIES
63.14 MAINTENANCE SUPPLIES

598.87 

8,980.00 METERS & SUPPLIESMETRON-FARNIER, LLC00156154152105/02/2016
270.00 ANNUAL MEMBERSHIP DUESMICHIGAN ECONOMIC DEVELOPERS00160554153105/02/2016

127.50 CLASSIFIED ADMICHIGAN MUNICIPAL LEAGUE00161954154105/02/2016
94.20 CLASSIFIED AD

221.70 

1,535.66 COPPER TUBEMID-CITY SUPPLY CO INC00167054155105/02/2016
912.50 TOPOGRAPHICAL SURVEY - KALAMAZOO STREETMIDWEST CIVIL ENGINEERS INC00167554156105/02/2016
54.16 BUSINESS CARDSMUZZALL GRAPHICS00176654157105/02/2016

132.72 UB refund for account: 41822401NATIONS, STEVEN RUB REFUND54158105/02/2016
50.00 PEST CONTROLNORTH SHORE PEST CONTROL INC00184854159105/02/2016

12,958.00 WASTE HAULINGNUTRIGRO ENVIRONMENTAL SOLUTIONS00344754160105/02/2016

1,797.00 DOWN PAYMENT - S. BEACH PAVILION ROOF REOLSON BROTHERS CONTRACTORS00189354161105/02/2016
1,737.00 DOWN PAYMENT - S. BEACH RESTROOM ROOF RE

3,534.00 

1,250.00 COAGULATION FEED CONTROL MGT JAN - MAROPTIMIZATION SOLUTIONS00190254162105/02/2016
334.50 PROPOSED BUDGET DOCUMENTSPAT'S PRONTO PRINT00194854163105/02/2016

32.00 MAINTENANCE SUPPLIESPOWER LINE SUPPLY CO00202054164105/02/2016
32.00 MAINTENANCE SUPPLIES
72.00 MAINTENANCE SUPPLIES

2,248.53 MAINTENANCE SUPPLIES
377.72 MAINTENANCE SUPPLIES
590.24 MAINTENANCE SUPPLIES
245.75 MAINTENANCE SUPPLIES

2,172.26 MAINTENANCE SUPPLIES
405.48 MAINTENANCE SUPPLIES
204.00 MAINTENANCE SUPPLIES
348.26 MAINTENANCE SUPPLIES

6,728.24 

1,542.00 REPAIR DOORSQUALITY DOOR OF SOUTH HAVEN, INC00208054165105/02/2016
145.60 STREET SIGNSRATHCO SAFETY SUPPLY INC00211454166105/02/2016
114.10 MAINTENANCE SUPPLIESRIDGE AND KRAMER AUTO PARTS00215554167105/02/2016

2,089.00 KALAMAZOO STREET BINDERSRIVER CITY REPRODUCTIONS00216454168105/02/2016
651.00 MEMORIAL BENCHRJ THOMAS MFG CO INC00260354169105/02/2016

1,237.42 UB refund for account: 31481000S H COMM HOSPITALUB REFUND54170105/02/2016
10,821.00 PARKS CAMERAS - KIDS CORNER & ELKENBURGSECANT TECHNOLOGIES00226754171105/02/2016

914.20 PHYSICALSSOUTH HAVEN HEALTH SYSTEM00313254172105/02/2016

92.90 SUPPLIESSTANDARD ELECTRIC COMPANY00247454173105/02/2016
29.71 SUPPLIES
94.12 SUPPLIES

216.73 

6,428.91 DYCKMAN BRIDGE WORKSTRAIN ELECTRIC COMPANY00252954174105/02/2016
5,767.35 20" CT 40 SWEEPER PER QUOTE 420843THAYER INC00259954175105/02/2016

720.00 ANNUAL SUBSCRIPTION FEESTHOMSON REUTERS - WEST PUBLISHING00313454176105/02/2016
365.00 CHEMICAL ANALYSISTRACE ANALYTICAL LAB INC00264454177105/02/2016
309.19 SUPPLIESULINE00270154178105/02/2016
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109.88 RAIN JACKETUSA BLUE BOOK00272854179105/02/2016
333.26 LAB SUPPLIES
190.40 PUMPMASTER SWITCHES
23.79 LAB SUPPLIES

642.58 DEGREASER FOR LIFT STATION
(81.56)CREDIT MEMO

1,218.35 

816.90 CELL PHONES 486573081-00001VERIZON WIRELESS00279254180105/02/2016
333.42 CELL PHONES 742053338-00001
761.49 CELL PHONES 886568152-00001

1,911.81 

756.90 MCOLES LAW ENFORCMENT DISTRIBUTIONWMCJTC00288254181105/02/2016
65.00 SHREDDING SERVICEWEST MICHIGAN DOCUMENT00288354182105/02/2016

262.84 TIRESWINGFOOT COMMERCIAL TIRE SYSTEMS00322054183105/02/2016

1 TOTALS:

294,692.44 Total of 64 Disbursements:
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MEMORANDUM 
 
To: Brian Dissette, City Manager 
 
From: Larry Halberstadt, PE, City Engineer 
 
Date: April 25, 2016 
 
RE: Lake View Cemetery Improvements 
 
Background Information 
 
At the May 12, 2015 regular meeting, the Parks Commission reviewed and approved the Lake 
View Cemetery Master Plan prepared by Abonmarche Consultants.  This master plan identifies 
various improvements including: 
 

 Retaining Wall Reconstruction 

 Stairway Reconstruction 

 Building Improvements 

 Yard Hydrant Replacements 

 New Block Wayfinding Signage 

 Pavement Improvements 

 Drainage Improvements 
 
At the time of plan adoption, staff recommended that safety and usability issues be addressed 
within a two year time frame.  The drainage improvements and roadway reconstruction will be 
constructed in future phases as funding becomes available. 
 
The safety and usability improvements include the following: 
 
Yard Hydrant Repairs & Replacements:   $14,500.00 
Wall A Stair and Pavement Repair:   $15,840.00 
Pavement Crack Sealing & Maintenance:   $11,200.00 
Building Improvements:   $65,600.00 
Grounds Improvements: $104,600.00 
Total Cost: $211,740.00 
 
The Cemetery Improvement Fund has sufficient balance to cover the work noted above.  In 
order to move forward with design and construction, staff recommends that Abonmarche 
Consultants be hired to provide professional services including design, bid solicitation, 
construction inspection, and contract administration. 
 

Department of Public Works 

City of South Haven 

DPW Building  1199 8th Ave  South Haven, Michigan  49090 

Telephone (269) 637-0737  Fax (269) 637-4778 



Memorandum 
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Lakeview Cemetery Improvements 
Page 2 of 2 

Abonmarche has provided a proposal to complete the professional services noted for an 
estimated fee of $27,800. 
 
The Parks Commission reviewed the proposal from Abonmarche at their April 12 regular 
meeting and passed a recommendation that City Council award the contract for professional 
services to Abonmarche. 
 
Recommendation 
 
City Council should award the contract for professional services for Lake View Cemetery 
Improvements to Abonmarche in the amount of $27,800. 
 
Attachments 
 
Lake View Cemetery Master Plan 
Lake View Cemetery Proposal 
 



 

  30%

PCW

 

Introduction: 

 

The City of South Haven has realized that certain repairs are needed throughout Lake View Cemetery 

in order to extend the life-time of the cemetery and associated infrastructure. Outlining these repairs 

in an overall Lake View Cemetery Master Plan will allow necessary improvements to take place in a 

strategic, timely, and cost-effective manner. Abonmarche has been retained to complete an analysis of 

existing conditions, wants and needs—along with a prioritization of proposed projects—over the next 

5 years. Our procedure for this project included the completion of a topographic survey, site 

review/evaluation, and meetings with city staff to determine desired priorities. Detailed cost estimates 

were then prepared for each of the priorities found in the attached spreadsheet. The following is a 

summary of the work that was completed and recommendations for improvements for Lake View 

Cemetery. The areas of work were broken down by the following categories:  

 

 Infrastructure Improvements: 

I. Storm Sewer System.  

II. Areas at Risk of Ponding and Erosion:  

III. Overland Drainage 

IV. Water Lines / Yard Hydrants 

V. Roads 

VI. Building and Grounds Improvements 

• Bailey Street Entrance 

• Retaining Walls 

• Office / Restroom 

• Block Markers / Way-Finding System 

 

Infrastructure Improvements: 

 

I. Storm Sewer System 

 

The condition of the existing storm drain system is currently unknown due to a lack of reliable as-

built information as well as difficulty in completing a formal inspection of the system resulting from 

impediments with the structures. Topographic survey of roadways within the cemetery located the 

rim elevations of 43 storm structures. Field observation of these structures revealed that the 

majority are recessed between 18 to 24 inches below pavement grade, likely as a means to capture 

storm water effectively. Many of the structures are completely filled with dirt and leaves that made 

it difficult to determine the condition of inlet pipes into the structure (See Figure 1 on the following 

page). It is very likely that pipes in the cemetery are undersized by today’s standards. In addition, 
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Figure 1: Existing Storm Drain Conditions 

the age of the existing system coupled with the possibility of storm pipes being located near or 

underneath grave sites makes it highly unlikely that the system can be replaced in its current 

alignment. Any proposed storm sewer work will thus take place within the limits of the existing 

roadway network to avoid conflicts with the graves. 

 

There have been numerous complaints about the recessed structures causing issues for plows and 

damage to vehicles that drive into the depressions. When new structures are placed or any road 

reconstruction is done in an area with structures, it is recommended that the rims be brought up to 

flush with the road grade to minimize this issue.  

 

Based on the proposed Master Plan, only four structures are outside of the 5 year plan for 

replacement. These structures are isolated from both the existing and proposed network and thus 

are assumed to not be tied into the system in its current state. It is recommended that these 

structures be raised as previously stated to ensure that they do not impede traffic and plows within 

the cemetery. 

 

II. Areas at Risk of Ponding and Erosion 
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A solution for the cemetery drainage problem as a whole has been provided in the attached 

drawings. There are three major drainage districts that exist in the cemetery which need to be 

managed through an updated and comprehensive drainage network. It is proposed that the 

following general improvements be made to the Catchment areas that are shown: 

 

• Removal of existing storm structures within the boundaries of road reconstruction limits 

• Installation of a comprehensive system of new storm sewers to be located down the 

roadway center line to minimize impact to potential grave plots located along the roadway 

edge. This includes installation of storm catch basins located at the roadway edge at or near 

the existing catch basin locations in the cemetery. 

• Provide new castings for proposed structures that will be located flush to the proposed 

roadway to alleviate the damage to vehicles and plows within the cemetery. 

• Reconstruct the existing roadway in locations where pipe is to be installed. Prioritize 

installation of pipe with areas that currently are in need of roadway structural repair. These 

areas have been noted on the cemetery master plan drawings. The areas proposed within 

the Master Plan repair all of the immediate roadway structural issues.  

 

Since there is currently limited reliable information on the existing storm network in the cemetery, 

this design assumes that an entire new network is required. Salvage of existing structures and pipes 

appears unlikely due to the nature of pipes running near or under new grave sites as well as the 

advanced age of the network itself. Though it is recommended that the entire system be updated, 

further review of existing invert and structure conditions may help in the phasing of the projects to 

ensure the most critical repairs are made in a timely manner.  

 

III. Overland Drainage 

 

The interior road leading to the marked entrance along N. Bailey Ave is lined with a crumbling 

concrete swale on the southern edge. The existing condition does not allow for proper infiltration 

and redirection of flow to the storm water system and thus overflow spills over into the adjacent 

block. We propose providing a constructed water course that leads to the existing catch basin near 

the Bailey Ave entrance. This can be accomplished by providing a bituminous curb along the 

southern road edge, or constructing a small earth swale to channelize runoff. The attached 

estimate proposes the re-grading of the swale along with a small river stone layer being placed as a 

means to capture runoff and channelize it down to the existing storm structure. A detail of this 

repair is shown on the attached “Master Plan” map. 

 

IV. Water Lines / Yard Hydrants 
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There are two styles of existing yard hydrants within Lake View Cemetery: eighteen (18) standard 

yard hydrants mounted at 18” on a 4’ wooden post, and thirteen (13) hand-pump,  frost-proof yard 

hydrants (See Figure 2). The location of these hydrants has been designated on the attached 

“Existing Conditions and Hydrant” map following this report. 
 

 

Guests of the cemetery have voiced complaints that the standard yard hydrants are too low to be 

easily used. Further, they have stated that the frost-proof hydrants are hard to operate. It is 

recommended that all thirty-one (31) yard hydrants be modified. We propose the following 

upgrades in order to improve the accessibility and ease of use for cemetery patrons while 

establishing uniform yard hydrants throughout Lake View Cemetery: 

 

• Retrofit or replace the eighteen (18) standard hydrants on existing posts up to an 

acceptable height between 30-36 inches above grade.  

 

• Replace all thirteen (13) hand-pump, frost proof hydrants with 3’ standard water 

hydrants of the same style as remaining eighteen (18) standard hydrants. 

Figure 2: Existing Yard Hydrant Conditions –Hand-Pump, Frost Proof (Left) & Standard 

Post Mounted (Right) 
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Our initial site visit was completed after the water system had been turned off for the winter. 

Therefore, hydrants could not be checked to determine if they are all operational. Before 

replacement efforts are undertaken, the working condition of the hydrants shall be checked and if 

found to be non-functional further work may be required. 

 

Theses repairs should not be as invasive at the storm system upgrades and thus can take place at 

any rate that is desired by the City. If budget allows, it is recommended that these upgrades take 

place early on in the Master Plan life, to alleviate issues that exist with the current hydrant network 

since these upgrades will require little to no subsurface work and will provide both a visual upgrade 

to the cemetery as well as ease of use to the patrons at little cost. 

 

V. Roads 

 

After a walkthrough of the road network within Lake View Cemetery, we have identified six (6) 

sections of pavement that are in need of immediate resurfacing (labeled 1-6 on the “Master Plan” 

map). The parking area located near the shop should be included in this immediate resurfacing 

since it is in poor condition and is the primary staging area for funerals located in the cemetery. 

Because the remaining roadways have only minimal defects compared to the highlighted segments 

and the cemetery does not experience heavy traffic, the remaining roads can likely be maintained 

for another ten (10 years) with immediate crack sealing and subsequent crack sealing every 3-5 

years.  On the next page is a comparative example between roadways that are in need of 

immediate repair compared to those that need standard maintenance. These comparisons were 

made based upon a visual inspection using the PASER rating system. 
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Any repairs to the existing storm network should be coordinated with repairs needed to the 

existing roadways. It is recommended that current funding be focused on either Catchment area B 

or C since these are areas of concern in terms of flooding and erosion risk as well as pavements 

that require immediate attention. Catchment area A requires an upgrade of the storm network but 

many of the roadways in this section of the cemetery were in acceptable condition and thus should 

be upgraded after the aforementioned sections.  

 

VI. Building and Grounds Improvements: 

 

Several Building and Grounds improvements have been identified for the cemetery. These 

improvements have been broken down into the following categories based on location or item of 

work: 

 

Bailey Street Entrance 

 

• Repair existing wall or install new veneer stone in front of existing concrete masonry – to 

match stone at end pillars 

• Signage – install new individual cast metal letters over existing wall 

Figure 3: Roadway Conditions – PASER Rating 7 (Left) & PASER Rating 2 (Right) 
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• Monuments/pillars – optional statuary mounted on top of end pillars 

 

Retaining Walls 

 

There are four (4) retaining walls within the Cemetery that are in poor or failing condition (See 

“Master Plan” map). The walls are labeled according to the adjacent Grave Lot that they are 

located on/near. One 25 foot cinder block wall, Wall M, is located along the south edge of the 

Monroe Addition. The second cinder block wall, Wall D, is approximately 40 feet long and is located 

on the west edge of Block D. The third wall, Wall A, is located on the south edge of Block A and is 

made of stone inlayed concrete. Wall A is 20 feet on either side of four concrete stairs with a 

galvanized metal handrail on the west side of the stairs (40 feet of wall total). The fourth wall, Wall 

4, is located along the west edge of the older Block 4. Wall 4 is crumbling concrete with small stone 

inlay. The following images show the existing cinder block walls as well as the existing concrete 

masonry wall that is a sample of what design is wanted on future walls. 

The cemetery manager would like to replace all walls with new stacked/battered concrete masonry 

units, utilizing the existing stones in Wall A. Converting the cinder block walls will allow for a 

uniform look within the cemetery. Additionally, the concrete steps at Wall A will be replaced with 

new, code-compliant steps with concrete stoops at top and bottom of steps and new handrails.  

 

Office/Restroom 

 

• New walk to entry – replace existing sidewalk to office with 5 foot wide walk and over-sized 

stoop at entrance – new entry ADA compliant 

Figure 4: Wall Conditions – Cinder Block Wall (Left) & Concrete with Stone Inlay (Right) 
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• Bathroom remodel – replace plumbing fixtures, toilet partition, replace lighting, repaint 

walls, re-finish door and replace door knob with lever type 

• Office remodeling – replace lighting and ceilings, replace flooring and re-paint walls 

• Office HVAC – replace furnace with new split system – heat pump outside with wall-

mounted fan unit in office – primarily a system for cooling but can heat office from Fall 

through Spring 

• Electrical service upgrade – upgrade power to building to allow air conditioning to building. 

Current power panel is not code compliant. 

• Roof repairs and fascia improvements – replace existing low slope roofing, cover wood 

fascia with aluminum fascia material - for reduced maintenance, paint soffit 

• Exterior walls/windows/doors – replace entry doors with aluminum entry door (insulated), 

replace windows, and paint exterior walls, and remove security bars at windows 

• Information kiosk – replace existing on outside wall, install new lighting over door and kiosk 

– recessed in soffit 

 

Block Markers/Way-Finding System 

 

The existing block marker and way finding system within the cemetery is accomplished using white 

concrete pillars with taped on lettering. Many of the markers are not a uniform height and the 

lettering requires constant replacement. The cemetery manager would prefer a more rustic look to 

the markers that is clear, concise, and uniform throughout the entire cemetery. Wrought iron posts 

with fixed signs at section corners and road junctions to guide visitors are desired.  

 

It is recommended that the existing markers be removed and updated using a more clear and 

uniform system. Layout of the system should be accomplished by noting transition points between 

blocks and should keep in mind the need for drivers/walkers in the cemetery to be able to easily 

and quickly orient themselves within a given section. A field walkthrough to lay out the new 

markers should be completed to ensure that the new locations meet the aforementioned goals. 

 

VII. Priority List for Improvements 

 

Upon complete review of the aforementioned improvements for the Lake View Cemetery, a 

priority list was constructed as a basis for work to be completed for the next five years. This list is 

based on the immediate needs followed by wish list items. The categories shown match the 

attached estimate and detailed pricing is shown for each category respectively.  

 

• Catchment Area C – Phase 1     $187,000 

Storm sewer improvements and associated road reconstruction—includes parking lot.  
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• Catchment Area B – Phase 1     $174,000 

Storm sewer improvements and associated road reconstruction. 

 

• Wall A Stair and Pavement Repair    $16,000 

Retaining Wall A reconstruction, stair reconstruction with handrails, and adjacent roadway 

reconstruction.  

 

• Catchment Area C – Phase 2     $241,000 

Storm sewer improvements and associated road reconstruction. 

 

• Catchment Area B – Phase 2     $155,000 

Storm sewer improvements and associated road reconstruction. 

 

• Catchment Area A       $122,000 

Storm sewer improvements and associated road reconstruction. 

 

• Roadway Crack Sealing and Maintenance Repairs  $11,000 

Roadway crack sealing and maintenance on remaining roads (2 applications).  

 

• Yard Hydrant Repairs      $14,000 

Retrofit and / or replacement of all thirty-one (31) yard hydrants to 3’ standard yard hydrants. 

 

• Building Improvements – Phase 1      $25,000 

Bathroom remodel, new walk, information kiosk, roof repairs and fascia improvements.  

 

• Building Improvements – Phase 2     $21,000 

Office remodel and electrical service upgrade. 

 

• Building Improvements – Phase 3     $20,000 
Upgrade of exterior walls/ window /doors and replacement of office HVAC system with new split system.  

 

• Grounds Improvements     $105,000 

Repair existing or install new entrance wall with appropriate signage and / or monuments. 

Retaining wall replacement and upgrades to the block markers/way-finding system.  

 

• Total Project Construction Costs    $949,000 

• Total Project Cost*       $1,091,000 
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* Total Project Cost includes contingency, design, and permitting fees. Figures rounded to nearest 

thousand dollars. See estimate for detailed item breakdown.   

 

These recommendations are based on a five year Master Plan life and should be reevaluated as 

such to ensure that the goals of the Cemetery continue to be met in the future.     

 

Attachments: 

 

Existing Conditions and Hydrant Map 

Master Plan Maps 

Preliminary Alternative Cost Estimate   
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Project Name:

Project Number:

Estimated By:

Checked By: Timothy Drews, PE

Date:

Description:

Scope:

Quantity Unit Unit Cost Item Cost

1 LS 600.00$                 600.00$                 

1 LS 1,000.00$              1,000.00$              

1 LS 250.00$                 250.00$                 

13 Ea 100.00$                 1,300.00$              
31 Ea 250.00$                 7,750.00$              

15% $1,700.00

$12,600.00

15% $1,900.00

$14,500.00

Quantity Unit Unit Cost Item Cost

1 LS 4,500.00$              4,500.00$              

1 LS 5,000.00$              5,000.00$              

1 LS 500.00$                 500.00$                 

900 Syd 5.00$                     4,500.00$              

7 Sta 1,000.00$              7,000.00$              

900 Syd 6.00$                     5,400.00$              

325 Cyd 9.00$                     2,925.00$              

170 Ton 70.00$                   11,900.00$            

7 Ea 350.00$                 2,450.00$              

650 Ft 42.00$                   27,300.00$            

7 Ea 1,100.00$              7,700.00$              

5 Ea 1,600.00$              8,000.00$              

12 Ea 500.00$                 6,000.00$              

15% $14,000.00

$107,175.00

15% $16,100.00

$123,275.00

Total: Construction Cost

Engineering - Design & Permitting

HMA (3 inch)

Subtotal: Hydrant Repairs & Replacements

Dr Structure, 48 inch dia

Dr Structure Cover

Dr Structure, Rem

Sewer, Cl A, 12 inch, Tr Det B

Dr Structure, 24 inch dia

Subtotal: Catchment A

Contingency

Total: Construction Cost

Engineering - Design & Permitting

Aggregate Base, 8 inch

Item

Machine Grading

Subbase, CIP (12 inch)

Pavt, Rem

Traffic Maintenance (Signage)

Mobilization

Restoration

City of South Haven - Lakeview Cemetery Master Plan

14-0696

Sam Jablonowski, EIT

Various locations throughout cemetery

1/19/2015

Roadway Reconstruction/Resurfacing and Drainage, Building and Grounds Improvements

Hydrant Repairs & Replacements
Item

Mobilization

Catchment A

Restoration

Traffic Maintenance (Signage)

Yard Hydrant, Rem

Yard Hydrant (Retrofit or Replace)

Contingency
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Project Name:

Project Number:

Estimated By:

Checked By: Timothy Drews, PE

Date:

Description:

Scope:

City of South Haven - Lakeview Cemetery Master Plan

14-0696

Sam Jablonowski, EIT

Various locations throughout cemetery

1/19/2015

Roadway Reconstruction/Resurfacing and Drainage, Building and Grounds Improvements

Quantity Unit Unit Cost Item Cost

1 LS 6,300.00$              6,300.00$              

1 LS 5,000.00$              5,000.00$              

1 LS 500.00$                 500.00$                 

1200 Syd 5.00$                     6,000.00$              

10 Sta 1,000.00$              10,000.00$            

1200 Syd 6.00$                     7,200.00$              

400 Cyd 9.00$                     3,600.00$              

200 Ton 70.00$                   14,000.00$            

6 Ea 350.00$                 2,100.00$              

950 Ft 42.00$                   39,900.00$            

12 Ea 1,100.00$              13,200.00$            

8 Ea 1,600.00$              12,800.00$            

20 Ea 500.00$                 10,000.00$            

10 Cyd 70.00$                   700.00$                 

15% $19,700.00

$151,000.00

15% $22,700.00

$173,700.00

Quantity Unit Unit Cost Item Cost

1 LS 5,600.00$              5,600.00$              

1 LS 5,000.00$              5,000.00$              

1 LS 500.00$                 500.00$                 

1200 Syd 5.00$                     6,000.00$              

9 Sta 1,000.00$              9,000.00$              

1200 Syd 6.00$                     7,200.00$              

400 Cyd 9.00$                     3,600.00$              

210 Ton 70.00$                   14,700.00$            

12 Ea 350.00$                 4,200.00$              

765 Ft 42.00$                   32,130.00$            

9 Ea 1,100.00$              9,900.00$              

7 Ea 1,600.00$              11,200.00$            

16 Ea 500.00$                 8,000.00$              

15% $17,600.00

$134,630.00

15% $20,200.00

$154,830.00

Total: Construction Cost

Engineering - Design & Permitting

Machine Grading

Catchment B - Phase 1

Aggregate Base, 8 inch

Mobilization

Restoration

Traffic Maintenance (Signage)

Item

Pavt, Rem

Subbase, CIP (12 inch)

HMA (3 inch)

Dr Structure, Rem

Sewer, Cl A, 12 inch, Tr Det B

Dr Structure, 24 inch dia

Dr Structure, 48 inch dia

Dr Structure Cover

Catchment B - Phase 2
Item

Pavt, Rem

Machine Grading

Aggregate Base, 8 inch

Subbase, CIP (12 inch)

HMA (3 inch)

Structure, Rem

Contingency

River Rock (For Drainage Swale)

Sewer, Cl A, 12 inch, Tr Det B

Dr Structure, 24 inch dia

Dr Structure, 48 inch dia

Dr Structure Cover

Subtotal: Catchment B - Phase 2

Mobilization

Restoration

Traffic Maintenance (Signage)

Subtotal: Catchment B - Phase 1

Contingency

Total: Construction Cost

Engineering - Design & Permitting
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Project Name:

Project Number:

Estimated By:

Checked By: Timothy Drews, PE

Date:

Description:

Scope:

City of South Haven - Lakeview Cemetery Master Plan

14-0696

Sam Jablonowski, EIT

Various locations throughout cemetery

1/19/2015

Roadway Reconstruction/Resurfacing and Drainage, Building and Grounds Improvements

Quantity Unit Unit Cost Item Cost

1 LS 6,800.00$              6,800.00$              

1 LS 5,000.00$              5,000.00$              

1 LS 500.00$                 500.00$                 

2350 Syd 5.00$                     11,750.00$            

18 Sta 1,000.00$              18,000.00$            

2350 Syd 6.00$                     14,100.00$            

800 Cyd 9.00$                     7,200.00$              

400 Ton 70.00$                   28,000.00$            

160 Ft 42.00$                   6,720.00$              

390 Ft 48.00$                   18,720.00$            

200 Ft 53.00$                   10,600.00$            

2 Ea 1,100.00$              2,200.00$              

5 Ea 1,600.00$              8,000.00$              

7 Ea 500.00$                 3,500.00$              

15% $21,200.00

$162,290.00

15% $24,400.00

$186,690.00

Quantity Unit Unit Cost Item Cost

1 LS 8,700.00$              8,700.00$              

1 LS 5,000.00$              5,000.00$              

1 LS 500.00$                 500.00$                 

2000 Syd 5.00$                     10,000.00$            

15 Sta 1,000.00$              15,000.00$            

2000 Syd 6.00$                     12,000.00$            

675 Cyd 9.00$                     6,075.00$              

350 Ton 70.00$                   24,500.00$            

14 Ea 350.00$                 4,900.00$              

1055 Ft 42.00$                   44,310.00$            

140 Ft 48.00$                   6,720.00$              

12 Ea 1,100.00$              13,200.00$            

12 Ea 1,600.00$              19,200.00$            

24 Ea 500.00$                 12,000.00$            

15% $27,400.00

- $209,505.00

15% $31,500.00

$241,005.00

Contingency

Total: Construction Cost

Engineering - Design & Permitting

Contingency

Mobilization

Restoration

Traffic Maintenance (Signage)

Aggregate Base, 8 inch

Sewer, Cl A, 18 inch, Tr Det B

Dr Structure Cover

Dr Structure, 48 inch dia

Dr Structure, 24 inch dia

Subbase, CIP (12 inch)

Subtotal: Catchment C - Phase 1 (Includes Parking Lot)

Dr Structure, 48 inch dia

Catchment C - Phase 1 (Includes Parking Lot)

Sewer, Cl A, 12 inch, Tr Det B

Sewer, Cl A, 15 inch, Tr Det B

HMA (3 inch)

Machine Grading

Pavt, Rem

Item

Catchment C - Phase 2
Item

Mobilization

Restoration

Traffic Maintenance (Signage)

Pavt, Rem

Machine Grading

Aggregate Base, 8 inch

Subbase, CIP (12 inch)

HMA (3 inch)

Dr Structure Cover

Subtotal: Catchment C - Phase 2

Structure, Rem

Sewer, Cl A, 12 inch, Tr Det B

Sewer, Cl A, 15 inch, Tr Det B

Dr Structure, 24 inch dia

Total: Construction Cost

Engineering - Design & Permitting
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Project Name:

Project Number:

Estimated By:

Checked By: Timothy Drews, PE

Date:

Description:

Scope:
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1/19/2015

Roadway Reconstruction/Resurfacing and Drainage, Building and Grounds Improvements

Quantity Unit Unit Cost Item Cost

1 LS 600.00$                 600.00$                 

1 LS 1,000.00$              1,000.00$              

1 LS 250.00$                 250.00$                 

325 Syd 5.00$                     1,625.00$              

2 Sta 1,000.00$              2,000.00$              

325 Syd 5.00$                     1,625.00$              

110 Cyd 9.00$                     990.00$                 

55 Ton 70.00$                   3,850.00$              

15% $1,800.00

$13,740.00

15% $2,100.00

$15,840.00

Quantity Unit Unit Cost Item Cost

1 LS 400.00$                 400.00$                 

1 LS 500.00$                 500.00$                 

3.0 Lnmi 2,500.00$              7,500.00$              

15% $1,300.00

$9,700.00

15% $1,500.00

$11,200.00

Subbase, CIP (12 inch)

HMA (3 inch)

Contingency

Total: Construction Cost

Engineering - Design & Permitting

Contingency

Total: Construction Cost

Engineering - Design & Permitting

Wall A Stair and Pavement Repair
Item

Pavt, Rem

Aggregate Base, 6 inch

Subtotal: Wall A Stair and Pavement Repair

Traffic Maintenance (Signage)

Machine Grading

Mobilization

Item

HMA Crack Treatment, Lane (1.5 Miles per Application))

Crack Sealing and Maintenance Repairs (2 Applications)

Traffic Maintenance (Signage)

Subtotal: Crack Sealing and Maintenance Repairs (2 Applications)

Mobilization

Restoration
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Project Name:

Project Number:

Estimated By:

Checked By: Timothy Drews, PE

Date:

Description:

Scope:

City of South Haven - Lakeview Cemetery Master Plan

14-0696
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Various locations throughout cemetery

1/19/2015

Roadway Reconstruction/Resurfacing and Drainage, Building and Grounds Improvements

Phase 1
Quantity Unit Unit Cost Item Cost

1 LS 3,000.00$              3,000.00$              

Bathroom Remodel 1 LS 9,000.00$              9,000.00$              

Roof Repairs & Fascia Improvements 1 LS 7,000.00$              7,000.00$              

Information Kiosk 1 LS 3,000.00$              3,000.00$              

$22,000.00

15% $3,300.00

$25,300.00

Phase 2
Quantity Unit Unit Cost Item Cost

1 LS 15,000.00$            15,000.00$            

Electrical Service Upgrade 1 LS 3,000.00$              3,000.00$              

$18,000.00

15% $2,700.00

$20,700.00

Phase 3
Quantity Unit Unit Cost Item Cost

1 LS 10,000.00$            10,000.00$            

Office HVAC - New Split System 1 LS 7,000.00$              7,000.00$              

$17,000.00

15% $2,600.00

$19,600.00

Quantity Unit Unit Cost Item Cost

1 LS 16,000.00$            16,000.00$            

1 LS 40,000.00$            40,000.00$            

1 LS 4,000.00$              4,000.00$              

1 LS 4,000.00$              4,000.00$              

30 Ea 500.00$                 15,000.00$            

15% $11,900.00

$90,900.00

15% $13,700.00

$104,600.00Subtotal: Grounds Improvements

Item

Bailey Street Entrance

Wells Street Signage

Blue Star Marker/Monument

Wayfinding System

Miscellaneous (Interior Walls, Stairways)

Total: Construction Cost

Architecture - Design & Permitting

Subtotal: Building Improvements

Item

Office Remodel

Contingency

Total: Construction Cost

New Walk

Item

Building Improvements

Grounds Improvements

Total: Construction Cost

Architecture - Design & Permitting

Subtotal: 

Item

Exterior Walls/Windows/Doors

Total: Construction Cost

Architecture - Design & Permitting

Subtotal: 

Engineering - Design & Permitting
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Project Name:
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Estimated By:

Checked By: Timothy Drews, PE

Date:

Description:

Scope:

City of South Haven - Lakeview Cemetery Master Plan
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Sam Jablonowski, EIT

Various locations throughout cemetery

1/19/2015

Roadway Reconstruction/Resurfacing and Drainage, Building and Grounds Improvements

Item Cost

$14,500.00

$123,275.00

$173,700.00

$154,830.00

$186,690.00

$241,005.00

$15,840.00

$11,200.00

   Phase 1 $25,300.00

   Phase 2 $20,700.00

   Phase 3 $19,600.00
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$1,091,240.00

Subtotal: Catchment B - Phase 2

Subtotal: Catchment C - Phase 1 (Includes Parking Lot)

Subtotal: Catchment C - Phase 2

Subtotal: Wall A Stair and Pavement Repair

Subtotal: Crack Sealing and Maintenance Repairs (2 Applications)

Subtotal: Building Improvements

Subtotal: Grounds Improvements

Subtotal: Hydrant Repairs & Replacements

Subtotal: Catchment A

Subtotal: Catchment B - Phase 1

Total: Project Cost

Totals
Item
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April 7, 2016

Larry Halberstadt, City Engineer
City of South Haven
539 Phoenix Street
South Haven, MI 49090

Re: Lake View Cemetery Improvements – Phase 1

Dear Mr. Halberstadt,

In January of 2015, in conjunction with the City of South Haven, Abonmarche completed a 
five-year Master Plan for Lake View Cemetery.  This study yielded a prioritized list of repairs and 
improvements with a phased plan for implementation.  We are pleased to provide the 
following proposal for professional Architectural and Engineering services for Phase 1 physical 
improvements to Lake View Cemetery as identified in the Master Plan and outlined below.

Project Scope

Yard Hydrant Repairs & Replacements
Upgrades to all yard hydrants are needed to improve ease of use and operation.  We will 
assess the working condition of all hydrants and develop a repair and replacement plan 
based on our findings. 

Bailey Street Entrance 
At the main entrance to Lake View Cemetery, improvements to the Bailey Street Entrance’s 
appearance are of high priority.  The existing retaining walls are in poor condition and are in 
need of repair and a facelift.  We will prepare plans and specifications for upgrades to the 
existing retaining wall along the East side of Bailey Street with wall repairs and new veneer 
stone to match the end pillars. New signage will be specified and installed using cast-metal 
letters over the new stone veneer.  At the monumental pillars, optional statuary will be bid as 
an alternate.

Blue Star Highway and Wells Street Entrances
Both entrances are in need of identifying signage.  We will specify and oversee the installation 
of new signage at the Wells Street entrance and a monument sign marker at the Blue Star 
Highway entrance.
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Retaining Walls and Steps
There are areas in the cemetery where retaining walls and stairs are crumbling and unsafe.  
We will prepare plans and specifications for the replacement of the retaining walls and 
concrete steps with railings as outlined in the Master Plan. There are four wall locations and 
one set of steps in need of repair/replacement. The new steps and railings will meet current 
building codes.

Building Improvements
To date, the cemetery’s office has been a seasonal building.  The Master Plan identifies phases 
required to bring the structure up to building and energy codes for year-round use as well as 
create an ADA compliant facility.  This proposal includes all exterior and interior renovations as 
outlined in the Master Plan.  Interior renovations will include ADA restroom upgrades, new 
interior finishes, power and lighting throughout.  Power will be upgraded and the existing 
HVAC system will be replaced with a new split system. Exterior improvements will include roof , 
door and window replacement, new fascia, and painting of walls and soffits. A new ADA 
compliant walk from the building’s entrance to the driveway will be installed and a new 
information kiosk will be constructed near the main entrance.

Block Markers / Way-Finding System
The intention of this portion of work is to make the cemetery more user-friendly.  The present 
markers will be replaced with wrought-iron posts and fixed signs.  A new reference map keyed 
to the markers will be displayed at the new kiosk.

Roadway Crack Sealing and Maintenance Repairs 
We will prepare plans and specifications for the sealing of roadway cracks and roadway 
repairs as outlined in the master plan. 

Scope of Services

Professional services will be provided for all of the above project components.  We will initiate 
a kick-off meeting with City staff and stakeholders to review the project and schedule as well 
as identify any other important items for consideration.  Construction documents and 
specifications for bidding will be produced based on the information covered in the Master 
Plan and gathered at the kick-off meeting.  Abonmarche will assist the City in soliciting bids 
from qualified contractors and make recommendations for award of the contract.  We will 
also provide construction administration services which consist of handling all construction 
related questions, regular monitoring of progress, reviewing shop drawings and submittals, 
reviewing and approving payment applications, and performing final inspections on the work. 
This proposal assumes a total construction duration of 16 weeks with site visits as required to 
monitor progress and perform final inspections.



Brian Dissette
City of South Haven

Lake View Cemetery Improvements – Phase 1
April 7, 2016
Page 3 of 3
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Proposed Project Schedule:
City Council approval of proposal     May 2, 2016
Kickoff meeting Week of 5/9
Design 5/16 - 6/3
Construction documents 6/6 – 6/27
Bidding
Award contract
Execute contract by

7/6 – 7/27
8/15
8/25

Construction Begins 8/29

Professional fees for the tasks outlined above are as follows:
Project Kick-off  $  2,500
Design $  5,300
Construction documents $10,000
Bidding & Negotiation $  2,500
Construction Administration $  7,500
Total $ 27,800

If you have any questions about the proposal or project, please contact me at 
tmcghee@abonmarche.com or the Project Manager, Amy Cook, at 
acook@abonmarche.com or 231-794-0552.

We are ready to begin this work immediately upon receipt of your authorization and will 
proceed with the project based on the schedule above. Please sign at the appropriate space 
below to authorize the work. We thank you for this opportunity to be of service.

Sincerely,
Abonmarche

Tony McGhee, Director of Business Development Amy Cook, Project Manager

_____________________________________ ____________________________
Authorized By Date

Cc:  
Chris Cook, Abonmarche Timothy Drews, Abonmarche 
Jeffery Saylor, Abonmarche Arvin Delacruz, Abonmarche 
John Linn, Abonmarche

mailto:tmcghee@abonmarche.com
mailto:acook@abonmarche.com
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MEMORANDUM 
 
To: Brian Dissette, City Manager 
 
From: Larry Halberstadt, PE, City Engineer 
 
Date: April 26, 2016 
 
RE: Electric System Capital Projects 
 
Background Information: 
 
Over the past month, staff has been working to develop the budget for the 2016-17 fiscal year.  
City staff has been working with Abonmarche for the past 3-4 years to review the City’s sanitary 
sewer system, identify various capital improvements, and identify funding sources for these 
improvements.  These projects were discussed with City Council at their budget workshop on 
April 20, 2016.  Construction on several major projects is planned to start in fall of 2016. 
 
Because the projects will affect electric utilities located within the road right-of-way, the City has 
been working with GRP Engineering, Inc. to design utility relocations.  A description of these 
projects is as follows: 
 
North Shore Drive:  Overhead electric is located on east side of roadway.  Poles need to be 
relocated due to roadway widening.  City will eliminate as many poles on west side as feasible, 
including redundant light poles.  New LED cobra head lighting will be mounted on new poles 
along east side of roadway.  Electric services to west side of roadway will be buried where 
needed.  Estimated project cost is $308,568. 
 
Monroe Boulevard:  Overhead electric is located on west side of roadway.  Poles need to be 
relocated due to roadway widening and regrading.  Estimated project cost is $113,142. 
 
Main Lift Station/Black River Park:  Overhead electric extends from Dunkley and Dunkley along 
the entrance roadway in Black River Park and terminates at the Wastewater Treatment Plant.  
The work at the WWTP will also require a new electric service for the relocated pump station 
and renovated grip building.  GRP has not yet reviewed this project or provided an estimate.  An 
amount of $186,000 has been placed in the budget and will be revised after GRP begins work 
on the project. 
 
The three projects listed above total approximately $608,000.  GRP is already actively working 
on the North Shore Drive and Monroe Boulevard Design work.  Staff will be arranging a meeting 
to discuss the Main Lift Station/Black River Park project in the coming weeks. 
 
In addition to the three projects listed above, staff recommends that work continue on various 
capital improvement projects identified in the 5 year plan prepared by GRP Engineering, Inc. 

Department of Public Works 

City of South Haven 

DPW Building  1199 8th Ave  South Haven, Michigan  49090 

Telephone (269) 637-0737  Fax (269) 637-4778 



Memorandum 
April 26, 2016 
Electric System Capital Projects 
Page 2 of 2 

and approved by the Board of Public Utilities in 2013.  The next projects scheduled are shown in 
the following Table: 
 

Project 
Number 

Project Location/Description Estimated 
Cost 

108 14th Avenue Rebuild Overhead (76th Ave to 77th Ave) $84,000 

110 Kalamazoo St Rebuild Overhead (south of Lovejoy) $51,000 

111 & 112 Capacitor Banks $24,500 

113 LeGrange & Phillips Rebuild Overhead $232,500 

 
 
GRP Engineering, Inc. has provided proposals for six of the seven projects noted above.  The 
amount of the proposals is summarized in the following Table: 
 

Project Engineering Services Proposal 

North Shore Drive $37,000 

Monroe Blvd $14,000 

14th Avenue $11,000 

Kalamazoo Street $6,000 

Capacitor Banks $4,500 

LeGrange & Phillips $27,500 

 
At their regular meeting on April 25, 2016, the Board of Public Utilities reviewed the proposals 
from GRP Engineering, Inc. and passed a motion recommending that City Council award the 
contracts for professional services to GRP. 
 
Recommendation: 
 
City Council should award the six contracts for professional services for Electric System 
Improvements to GRP Engineering, Inc. in the amounts indicated above. 
 
Attachments: 
 
North Shore Drive - Electric Cost Estimate 
Monroe Boulevard - Electric Cost Estimate 
GRP Proposal – North Shore Drive 
GRP Proposal – Monroe Blvd 
GRP Proposal – Project #108 (14th Ave Rebuild) 
GRP Proposal – Project #110 (Kalamazoo Street Rebuild) 
GRP Proposal – Project #111 & #112 (Capacitor Banks) 
GRP Proposal – Project #113 (LeGrange & Phillips Street Rebuild) 



ITEM ITEM DESCRIPTION UNITS LABOR MATERIAL TOTAL EXTENDED TOTAL

1 3Ø #336 Hendrix Circuit (Feet) 4450 $10.00 $6.45 $16.45 $73,203

2 Poles (Primary) 32 $500.00 $375.00 $875.00 $28,000

3 Poles (Secondary) 28 $350.00 $285.00 $635.00 $17,780

4 Top Assemblies 32 $200.00 $225.00 $425.00 $13,600

5 Guying 8 $130.00 $50.00 $180.00 $1,440

6 Anchoring 8 $250.00 $140.00 $390.00 $3,120

7 Transformers (Transfer) 14 $475.00 $100.00 $575.00 $8,050

8 Secondary Transfers 16 $150.00 $10.00 $160.00 $2,560

9 Grounding 32 $90.00 $25.00 $115.00 $3,680

10 Conductor Transfers 4 $400.00 $0.00 $400.00 $1,600

11 Secondary Underground Crossing 29 $1,180.00 $495.00 $1,675.00 $48,575

12 Primary Underground Crossing 4 $3,190.00 $1,875.00 $5,065.00 $20,260

13 Miscellaneous OH & UG Construction LS $5,000.00 $2,500.00 $7,500.00 $7,500

14 Demolition & Removals LS $16,000.00 $0.00 $16,000.00 $16,000

15 Insurance & Bonding LS $1,200.00 $0.00 $1,200.00 $1,200

Subtotal $246,568

Contingency (10%) $25,000

Engineering Design (10%) $25,000

Construction Inspection (5%) $12,000

Total Estimated Project Cost $308,568

Notes:

1. All costs are estimated as 2016 construction costs.

2. Reconstruction of overhead line on Northshore Drive from Dyckman Ave to Baseline Road to facilitate widening

of the roadway.  Line to be reconductored to #336.4 Hendrix aerial spacer cable.  All overhead road crossings

to be converted to underground.

3. Includes installation of wood poles for street lighting alternating sides of the road to match existing conditions.

Conductor to street lighting poles on the west side of North Shore Drive to be from new underground

secondary crossings.

4. The cost estimate submitted herein is based on time-honored practices within the construction industry.

As such, the Engineer does not control the cost of labor, materials, equipment or a contractor's method

of determining prices and competitive bidding practices or market conditions.  The estimate contained

represents our best judgment as design professionals using current information available at the time of

preparation.  The Engineer cannot guarantee that proposals, bids and/or construction costs will not vary

from this cost estimate.

CITY OF SHOUTH HAVEN

NORTH SHORE DRIVE LINE RELOCATION

CONSTRUCTION COST ESTIMATE

 13-0569.01 North Shore Dr Estimate - 1 4/21/2016



ITEM ITEM DESCRIPTION UNITS LABOR MATERIAL TOTAL EXTENDED TOTAL

1 1Ø #1/0 Hendrix Circuit (Feet) 300 $4.00 $1.68 $5.68 $1,704

2 3Ø #1/0 Hendrix Circuit (Feet) 1760 $10.00 $3.32 $13.32 $23,443

3 Poles (Primary) 17 $500.00 $375.00 $875.00 $14,875

4 Poles (Secondary) 6 $350.00 $285.00 $635.00 $3,810

5 Top Assemblies 17 $200.00 $225.00 $425.00 $7,225

6 Guying 16 $130.00 $50.00 $180.00 $2,880

7 Anchoring 16 $250.00 $140.00 $390.00 $6,240

8 Transformers (Transfer) 6 $475.00 $100.00 $575.00 $3,450

9 Secondary Transfers 16 $150.00 $10.00 $160.00 $2,560

10 Grounding 17 $90.00 $25.00 $115.00 $1,955

11 Conductor Transfers 4 $400.00 $0.00 $400.00 $1,600

12 1Ø Riser Pole 1 $1,500.00 $1,000.00 $2,500.00 $2,500

13 Miscellaneous OH & UG Construction LS $4,200.00 $1,800.00 $6,000.00 $6,000

14 Demolition & Removals LS $11,000.00 $0.00 $11,000.00 $11,000

15 Insurance & Bonding LS $900.00 $0.00 $900.00 $900

Subtotal $90,142

Contingency (10%) $9,000

Engineering Design (10%) $9,000

Construction Inspection (5%) $5,000

Total Estimated Project Cost $113,142

Notes:

1. All costs are estimated as 2016 construction costs.

2. Reconstruction of overhead line on Monroe Blvd from Alyworth Ave to Evergreen Bluff Drive (City Limits) to

facilitate widening of the roadway.  Overhead lines to be reconductored to #1/0 Hendrix aerial spacer cable.

Includes three-phase reconstruction from Alyworth to Chippewa Ct and Lovejoy to Clarke, plus single-phase

from Chippewa to Delaware Ct.

3. The cost estimate submitted herein is based on time-honored practices within the construction industry.

As such, the Engineer does not control the cost of labor, materials, equipment or a contractor's method

of determining prices and competitive bidding practices or market conditions.  The estimate contained

represents our best judgment as design professionals using current information available at the time of

preparation.  The Engineer cannot guarantee that proposals, bids and/or construction costs will not vary

from this cost estimate.

CITY OF SHOUTH HAVEN

MONROE BLVD LINE RELOCATION

CONSTRUCTION COST ESTIMATE

 13-0569.01 Monroe Blvd Estimate - 1 4/21/2016
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March 26, 2016 
 
Mr. Larry Halberstadt 
City Engineer 
City of South Haven 
1199 8th Ave. 
South Haven, MI  49090 
 
RE:  Engineering Services Proposal 

North Shore Drive Line Rebuild 
 
Dear Larry: 
 
GRP Engineering, Inc. is pleased to present this proposal to the City of South Haven for engineering 
services associated with the distribution line reconstruction project along North Shore Drive.  This 
project is being completed in conjunction with the road widening and reconstruction project. 
 
North Shore Drive Line Rebuild Scope 
Project scope is to reconstruct the overhead line on Northshore Drive from Dyckman Ave to Baseline 
Road to facilitate widening of the roadway.  The overhead line will be reconductored to #336.4 Hendrix 
aerial spacer cable.  All overhead road crossings will be converted to underground allowing for removal 
of poles and conductor on the west side of the roadway.  The project will also incorporate new wood 
pole mounted LED style street lights on 12’ mast arms.  Project length is approximately 0.84 miles 
including full reconstruction of poles, hardware and conductor.  Although not identified in the last 
System Study 5-year project list, the completion of this project will certainly improve the circuit tie 
capabilities on the north and west side of the electrical system.    Estimated construction cost is $272,000 
 
Scope of Services 
Our scope of services for completing the distribution line design and construction inspection services 
include: 
 

 Conduct field review meeting with City of South Haven staff. 
 Inventory all units for retirement. 
 Complete engineering design for the project including provisions for joint-use where applicable. 
 Coordinate design with new roadway, sidewalks, and landscaping. 
 Design for underground road crossings plus underground service conversions. 
 Preparation of new and removal staking sheets and associated drawings. 
 Preparation of new construction and removal unit lists and required material list. 
 Determination of underground construction units and submit for inclusion with road 

reconstruction bid documents. 
 Preparation of all new construction assembly drawings. 
 Assist City of South with material procurement. 

 
 



6290 Jupiter Ave NE  Suite D 459 Bay Street 
Belmont MI  49306 Petoskey MI  49770 
P: 616.942.7183 www.grp-engineering.com P: 231.439.9683
F:  616.285.6448 F:  231.439.9698 

 Coordinate design with joint-use companies including Bloomingdale, Comcast, & Frontier.
 Preparation and processing of one Construction Contract.
 Coordinate and assist on site with bid opening and contract award.
 Conduct pre-construction meeting.
 Attendance at roadway reconstruction pre-construction meeting.
 Construction stake the line project following establishment of new curb line by City of South

civil engineering consultant.
 On-site inspection of construction at critical times.
 Final inventory of the line project following each phase of construction.
 Preparation of project “punch list” following each phase of construction.
 Review and process monthly and final contractor invoicing.
 Preparation of record drawings & staking sheets.
 Update the WindMil computer model with new conductor and primary equipment information

from the line construction project.

Project schedule: 
Project Kickoff 
Estimated Underground Units 
Design Complete 
Bid Opening 
Phase 1 Construction Start 
Phase 1 Construction End 
Phase 2 Construction Start 
Phase 2 Construction End 

April 18, 2016 
May 13, 2016 
May 27, 2016 
June 22, 2016 

August 1, 2016 
May 26, 2017 

September 5, 2017
May 25, 2018 

GRP Engineering, Inc. proposes to complete the engineering services for the North Shore Drive 
Line Reconstruction project for a lump sum fee of $37,000.  Should additional services be required 
outside the scope of this proposal, we will complete those tasks on an hourly basis based on the attached 
rate sheet. 

We appreciate the opportunity to submit this proposal and look forward to being of service to you. 
Please contact me should you have any questions. 

Sincerely, 

GRP Engineering, Inc. 

Michael P. McGeehan, P.E. 
President 

Enclosures 

cc/enc:  City of South Haven 
Mr. Bill Conklin, Mr. Roger Huff 



GRP ENGINEERING, INC.
HOURLY BILLING RATES

Engineer

Employee Title Level Hourly Rate Range

Senior Project Manager 8 $125 - $150

Project Manager 7 $105 - $120

Senior Engineer 6 $90 - $105

Project Engineer 4 - 5 $80 - $90

Engineer 2 - 3 $70 - $80

Entry Level Engineer 1 $50 - $70

Engineering Technician $40 - $50

Engineering Support $30 - $43

Administrative Support $35 - $50

Expenses will be invoiced at cost including, but not limited to, mileage, meals, lodging,

printing and reproduction.

All subcontracted services will be invoiced at cost, with no additional markup.

Rates are valid through December 31, 2017
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March 26, 2016 
 
Mr. Larry Halberstadt 
City Engineer 
City of South Haven 
1199 8th Ave. 
South Haven, MI  49090 
 
RE:  Engineering Services Proposal 

Monroe Boulevard Line Rebuild 
 
Dear Larry: 
 
GRP Engineering, Inc. is pleased to present this proposal to the City of South Haven for engineering 
services associated with the distribution line reconstruction project along Monroe Boulevard.  This 
project is being completed in conjunction with the road widening and reconstruction project. 
 
Monroe Boulevard Line Rebuild Scope 
Project scope is to reconstruct the overhead line on Monroe Blvd from Alyworth Ave to Evergreen Bluff 
Drive (City Limits) to facilitate widening of the roadway.  The overhead line will be reconductored to 
#1/0 Hendrix aerial spacer cable.  This includes three-phase reconstruction from Alyworth to Chippewa 
Ct and Lovejoy to Clarke, plus single-phase from Chippewa to Delaware Ct.  The project will also 
incorporate new wood pole mounted LED style street lights on 12’ mast arms.  Project length is 
approximately 0.50 miles including full reconstruction of poles, hardware and conductor.  Although not 
identified in the last System Study 5-year project list, the completion of this project will improve 
reliability on this section of line as it is in relatively poor condition and will be reconstructed with 
Hendrix cable.  Estimated construction cost is $100,000 
 
Scope of Services 
Our scope of services for completing the distribution line design and construction inspection services 
include: 
 

 Conduct field review meeting with City of South Haven staff. 
 Inventory all units for retirement. 
 Complete engineering design for the project including provisions for joint-use where applicable. 
 Coordinate design with new roadway, sidewalks, and landscaping. 
 Preparation of new and removal staking sheets and associated drawings. 
 Preparation of new construction and removal unit lists and required material list. 
 Preparation of all new construction assembly drawings. 
 Assist City of South with material procurement. 
 Coordinate design with joint-use companies including Comcast & Frontier. 
 Preparation and processing of one Construction Contract. 
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 Coordinate and assist on site with bid opening and contract award.
 Conduct pre-construction meeting.
 Attendance at roadway reconstruction pre-construction meeting.
 Construction stake the line project following establishment of new curb line by City of South

civil engineering consultant.
 On-site inspection of construction at critical times.
 Final inventory of the line project following completion of construction.
 Preparation of project “punch list” following completion of construction.
 Review and process monthly and final contractor invoicing.
 Preparation of record drawings & staking sheets.
 Update the WindMil computer model with new conductor and primary equipment information

from the line construction project.

Project schedule: 
Project Kickoff 
Design Complete 
Bid Opening 
Phase 1 Construction Start 
Phase 1 Construction End 

April 18, 2016 
May 27, 2016
June 22, 2016 

August 1, 2016 
December 15, 2016 

GRP Engineering, Inc. proposes to complete the engineering services for the Monroe Boulevard 
Line Reconstruction project for a lump sum fee of $14,000.  Should additional services be required 
outside the scope of this proposal, we will complete those tasks on an hourly basis based on the attached 
rate sheet. 

We appreciate the opportunity to submit this proposal and look forward to being of service to you. 
Please contact me should you have any questions. 

Sincerely, 

GRP Engineering, Inc. 

Michael P. McGeehan, P.E. 
President 

Enclosures 

cc/enc:  City of South Haven 
Mr. Bill Conklin, Mr. Roger Huff 



GRP ENGINEERING, INC.
HOURLY BILLING RATES

Engineer

Employee Title Level Hourly Rate Range

Senior Project Manager 8 $125 - $150

Project Manager 7 $105 - $120

Senior Engineer 6 $90 - $105

Project Engineer 4 - 5 $80 - $90

Engineer 2 - 3 $70 - $80

Entry Level Engineer 1 $50 - $70

Engineering Technician $40 - $50

Engineering Support $30 - $43

Administrative Support $35 - $50

Expenses will be invoiced at cost including, but not limited to, mileage, meals, lodging,

printing and reproduction.

All subcontracted services will be invoiced at cost, with no additional markup.

Rates are valid through December 31, 2016
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March 12, 2016 
 
 
Mr. Larry Halberstadt 
City of South Haven 
1199 8th Ave. 
South Haven, MI  49090 
 
 
RE:  Engineering Services Proposal 

Project #108 MS-D Rebuild 14th Avenue 
 
 
Dear Larry: 
 
GRP Engineering, Inc. is pleased to present this proposal to the City of South Haven for engineering 
services associated with the distribution line project #108 along 14th Avenue from 76th Avenue west to 
77th Avenue. 
 
Project #108 MS-D Rebuild 14th Avenue Scope 
Project scope is to rebuild circuit MS-D overhead line from 76th Avenue west to 77th Avenue (0.5 miles) 
with #1/0 ACSR conductor.  Project includes a full reconstruction of this line section including poles, 
hardware and conductor.  Completion of this project will reduce potential outages from aging equipment 
and conductor.  Estimated construction cost is: $73,000. 
 
Scope of Services 
Our scope of services for completing the distribution line design and construction inspection services 
include: 
 

 Conduct field review meeting with City of South Haven staff. 
 Inventory all units for retirement. 
 Complete engineering design for the project including provisions for joint-use where applicable. 
 Preparation of new and removal staking sheets and associated drawings. 
 Preparation of new construction and removal unit lists and required material list. 
 Preparation and processing of one Construction Contract. 
 Coordinate and assist on site with bid opening and contract award. 
 Prepare and process all county road commission permits. 
 Conduct pre-construction meeting. 
 Construction stake the line project. 
 On-site inspection of construction at critical times. 
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 Final inventory of the line project. 
 Preparation of project “punch list” following completion of construction. 
 Review and process monthly and final contractor invoicing. 
 Preparation of record drawings & staking sheets. 
 Update the WindMil computer model with new conductor and primary equipment information 

from the line construction project. 
 

GRP Engineering, Inc. proposes to complete the engineering services for the Project #108 MS-D 
Rebuild 14th Avenue project for a lump sum fee of $11,000.  Should additional services be required 
outside the scope of this proposal, we will complete those tasks on an hourly basis based on the attached 
rate sheet. 
 
We appreciate the opportunity to submit this proposal and look forward to being of service to you.  
Please contact me should you have any questions. 
 
Sincerely, 
 
GRP Engineering, Inc. 
 
 
 
Michael P. McGeehan, P.E. 
President 
 
 
Enclosures 
 
cc/enc:  City of South Haven 
 Mr. Bill Conklin 
  
 
 
  
 



GRP ENGINEERING, INC.
HOURLY BILLING RATES

Engineer

Employee Title Level Hourly Rate Range

Senior Project Manager 8 $125 - $150

Project Manager 7 $105 - $120

Senior Engineer 6 $90 - $105

Project Engineer 4 - 5 $80 - $90

Engineer 2 - 3 $70 - $80

Entry Level Engineer 1 $50 - $70

Engineering Technician $40 - $50

Engineering Support $30 - $43

Administrative Support $35 - $50

Expenses will be invoiced at cost including, but not limited to, mileage, meals, lodging,

printing and reproduction.

All subcontracted services will be invoiced at cost, with no additional markup.

Rates are valid through December 31, 2016



 
 
 
 Power Utility & Electrical Engineering 
 

6290 Jupiter Ave NE  Suite D  459 Bay Street 
Belmont MI  49306  Petoskey MI  49770 
P:  616.942.7183 www.grp-engineering.com P:  231.439.9683 
F:  616.285.6448  F:  231.439.9698 

 

 
March 12, 2016 
 
 
Mr. Larry Halberstadt 
City of South Haven 
1199 8th Ave. 
South Haven, MI  49090 
 
 
RE:  Engineering Services Proposal 

Project #110 MS-E Rebuild Kalamazoo Street 
 
 
Dear Larry: 
 
GRP Engineering, Inc. is pleased to present this proposal to the City of South Haven for engineering 
services associated with the distribution line project #110 along Kalamazoo Street from Lovejoy south 
approximately one-quarter mile. 
 
Project #110 MS-E Rebuild Kalamazoo Street Scope 
Project scope is to rebuild circuit MS-E overhead line from Lovejoy Avenue south approximately 0.25 
miles with #336.4 ACSR conductor.  Project includes a full reconstruction of this line section including 
poles, hardware and conductor.  Completion of this project will create a full capacity tie to MS-F in this 
industrialized area close to the substation.  Estimated cost is $45,000 
 
Scope of Services 
Our scope of services for completing the distribution line design and construction inspection services 
include: 
 

 Conduct field review meeting with City of South Haven staff. 
 Inventory all units for retirement. 
 Complete engineering design for the project including provisions for joint-use where applicable. 
 Preparation of new and removal staking sheets and associated drawings. 
 Preparation of new construction and removal unit lists and required material list. 
 Preparation and processing of one Construction Contract. 
 Coordinate and assist on site with bid opening and contract award. 
 Prepare and process all county road commission permits. 
 Conduct pre-construction meeting. 
 Construction stake the line project. 
 On-site inspection of construction at critical times. 
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 Final inventory of the line project. 
 Preparation of project “punch list” following completion of construction. 
 Review and process monthly and final contractor invoicing. 
 Preparation of record drawings & staking sheets. 
 Update the WindMil computer model with new conductor and primary equipment information 

from the line construction project. 
 

GRP Engineering, Inc. proposes to complete the engineering services for the Project #110 MS-E 
Rebuild Kalamazoo Street project for a lump sum fee of $6,000.  Should additional services be required 
outside the scope of this proposal, we will complete those tasks on an hourly basis based on the attached 
rate sheet. 
 
We appreciate the opportunity to submit this proposal and look forward to being of service to you.  
Please contact me should you have any questions. 
 
Sincerely, 
 
GRP Engineering, Inc. 
 
 
 
Michael P. McGeehan, P.E. 
President 
 
 
Enclosures 
 
cc/enc:  City of South Haven 
 Mr. Bill Conklin 
  
 
 
  
 



GRP ENGINEERING, INC.
HOURLY BILLING RATES

Engineer

Employee Title Level Hourly Rate Range

Senior Project Manager 8 $125 - $150

Project Manager 7 $105 - $120

Senior Engineer 6 $90 - $105

Project Engineer 4 - 5 $80 - $90

Engineer 2 - 3 $70 - $80

Entry Level Engineer 1 $50 - $70

Engineering Technician $40 - $50

Engineering Support $30 - $43

Administrative Support $35 - $50

Expenses will be invoiced at cost including, but not limited to, mileage, meals, lodging,

printing and reproduction.

All subcontracted services will be invoiced at cost, with no additional markup.

Rates are valid through December 31, 2016
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March 12, 2016 
 
 
Mr. Larry Halberstadt 
City of South Haven 
1199 8th Ave. 
South Haven, MI  49090 
 
 
RE:  Engineering Services Proposal 

Project #111 MS-E & #112 PR-A Capacitor Banks 
 
 
Dear Larry: 
 
GRP Engineering, Inc. is pleased to present this proposal to the City of South Haven for engineering 
services associated with distribution system projects #111 MS-E & #112 PR-A Capacitor Banks. 
 
Projects #111 MS-E & #112 PR-A Capacitor Banks 
Project scope includes installation of polemount capacitor banks on circuits MS-E and PR-A totaling 
1,200kVAR on each circuit.  Size and location of capacitor banks on each circuit will be determined as 
part of the project.  Completion of this project will reduce losses on the distribution system, will reduce 
VAR charges from AEP, and will help to stabilize voltage on these two distribution circuits.  Installation 
of capacitor banks to be completed by City of South Haven crews. Estimated construction cost is: 
$20,000. 
 
Scope of Services 
Our scope of services for completing the capacitor bank installation project include: 
 

 Assess 2015 system VAR (reactive power) load from AEP metering data. 
 Review system model and determine size and best proposed location for capacitor banks. 
 Field review proposed capacitor bank placement with City of South Haven staff. 
 Preparation of construction staking sheets and associated drawings. 
 Preparation of assembly drawings and required material list. 
 Assist City of South Haven with capacitor bank & controller procurement. 
 Review installation with City of South Haven electrical crews 
 Program and field test capacitor bank controller. 
 Update the WindMil computer model with final capacitor bank size and location. 
 

GRP Engineering, Inc. proposes to complete the engineering services for Projects #111 MS-E & #112 
PR-A Capacitor Banks for a lump sum fee of $4,500.  Should additional services be required outside the 
scope of this proposal, we will complete those tasks on an hourly basis based on the attached rate sheet. 
 
 



660 Cascade W Parkway SE  Suite 65  459 Bay Street 
Grand Rapids MI  49546  Petoskey MI  49770 
P:  616.942.7183 www.grp-engineering.com P:  231.439.9683 
F:  616.285.6448  F:  231.439.9698 

 
 
We appreciate the opportunity to submit this proposal and look forward to being of service to you.  
Please contact me should you have any questions. 
 
Sincerely, 
 
GRP Engineering, Inc. 
 
 
 
Michael P. McGeehan, P.E. 
President 
 
 
Enclosures 
 
cc/enc:  City of South Haven 
 Mr. Bill Conklin 
  
 
 
  
 



GRP ENGINEERING, INC.
HOURLY BILLING RATES

Engineer

Employee Title Level Hourly Rate Range

Senior Project Manager 8 $125 - $150

Project Manager 7 $105 - $120

Senior Engineer 6 $90 - $105

Project Engineer 4 - 5 $80 - $90

Engineer 2 - 3 $70 - $80

Entry Level Engineer 1 $50 - $70

Engineering Technician $40 - $50

Engineering Support $30 - $43

Administrative Support $35 - $50

Expenses will be invoiced at cost including, but not limited to, mileage, meals, lodging,

printing and reproduction.

All subcontracted services will be invoiced at cost, with no additional markup.

Rates are valid through December 31, 2016



 
 
 
 Power Utility & Electrical Engineering 
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March 12, 2016 
 
 
Mr. Larry Halberstadt 
City of South Haven 
1199 8th Ave. 
South Haven, MI  49090 
 
 
RE:  Engineering Services Proposal 

Project #113 MS-F Rebuild LaGrange & Phillips Street 
 
 
Dear Larry: 
 
GRP Engineering, Inc. is pleased to present this proposal to the City of South Haven for engineering 
services associated with the distribution line project #113 along Business Loop 196 (LaGrange Street) 
and Phillips Street. 
 
Project #113 MS-F Rebuild LaGrange & Phillips Street Scope 
Project scope is to rebuild circuit MS-F & PR-C overhead lines through switch #15 along both 
LaGrange Street and Phillips Street (1.1 miles) with #336.4 ACSR conductor.  Project includes a full 
reconstruction of these line sections including poles, hardware and conductor.  This project will increase 
the circuit tie to full capacity which will improve reliability of the feeds to the hospital.  Estimated cost 
is $205,000. 
 
Scope of Services 
Our scope of services for completing the distribution line design and construction inspection services 
include: 
 

 Conduct field review meeting with City of South Haven staff. 
 Inventory all units for retirement. 
 Complete engineering design for the project including provisions for joint-use where applicable. 
 Preparation of new and removal staking sheets and associated drawings. 
 Preparation of new construction and removal unit lists and required material list. 
 Preparation and processing of one Construction Contract. 
 Coordinate and assist on site with bid opening and contract award. 
 Prepare and process all county road commission permits. 
 Conduct pre-construction meeting. 
 Construction stake the line project. 
 On-site inspection of construction at critical times. 
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 Final inventory of the line project. 
 Preparation of project “punch list” following completion of construction. 
 Review and process monthly and final contractor invoicing. 
 Preparation of record drawings & staking sheets. 
 Update the WindMil computer model with new conductor and primary equipment information 

from the line construction project. 
 

GRP Engineering, Inc. proposes to complete the engineering services for the Project #113 along 
Business Loop 196 (LaGrange Street) and Phillips Street project for a lump sum fee of $27,500.  Should 
additional services be required outside the scope of this proposal, we will complete those tasks on an 
hourly basis based on the attached rate sheet. 
 
We appreciate the opportunity to submit this proposal and look forward to being of service to you.  
Please contact me should you have any questions. 
 
Sincerely, 
 
GRP Engineering, Inc. 
 
 
 
Michael P. McGeehan, P.E. 
President 
 
 
Enclosures 
 
cc/enc:  City of South Haven 
 Mr. Bill Conklin 
  
 
 
  
 



GRP ENGINEERING, INC.
HOURLY BILLING RATES

Engineer

Employee Title Level Hourly Rate Range

Senior Project Manager 8 $125 - $150

Project Manager 7 $105 - $120

Senior Engineer 6 $90 - $105

Project Engineer 4 - 5 $80 - $90

Engineer 2 - 3 $70 - $80

Entry Level Engineer 1 $50 - $70

Engineering Technician $40 - $50

Engineering Support $30 - $43

Administrative Support $35 - $50

Expenses will be invoiced at cost including, but not limited to, mileage, meals, lodging,

printing and reproduction.

All subcontracted services will be invoiced at cost, with no additional markup.

Rates are valid through December 31, 2016



THE BAILEY MUSEUM  
March 14th 2016 Board of Trustees Meeting Minutes          6:17 P.M.          McNeil Event Room 
 
Board Members Present: Anne Long, Joan Hiddema, Cindy McAlear, Melanie Gleiss, Robin Reva, 
Todd Robbins, David Fenske 
Board Members Absent: Bill Lundy (Excused), & John Stempien (Excused) 
City Council Representative Not Present: Vickiy Kozlik Wall  
Director Present: Michael Fiedorowicz  
Special Guest: Jennifer White 
 

 Call to Order 
Meeting called to order by Anne Long at 6:17 
 
Introduction of Special Guest :  Michael Fiederowicz introduced our MAP reviewer Jennifer White from 
Champaign Urbana who will be writing a report helping us identify our priorities and make 
recommendations as well as offer us ideas and insights. She has had quite a bit of experience working 
with small museums as well as in university settings.  We all enjoyed a potluck dinner at 5:00 to have an 
informal meet and greet opportunity. 
 

Bailey Moment of Inspiration: Joan Hiddema –In celebration of tomorrow being the birthday of 
Liberty Hyde Bailey, Joan read from Words Said About A Birthday. 
Next Meeting Volunteer:  Robin Reva 
 
Approval of Minutes (February meeting) 
Anne Long asked if there was any discussion concerning the minutes of the last Board meeting. 
It was moved by Anne to accept The Bailey Museum Board minutes from February 17th 2016 
meeting. Motion seconded by Joan Hiddema. Motion Carried.  
 

TREASURER’S REPORT – JOAN HIDDEMA  
Checking Account Balance: $25,061.82  
McNeill Endowment Account: $13,119.08  
South Haven Community Foundations Investment: $5,000  
Museum Dinner Updates: 

Thirsty Perch $210. 
 Phoenix St $300 
 Clementine’s $535 
 Vineyard $0 
 Taste  $425. 
 Su Casa 
 
Hiddema also informed the Board that the DBA has been filed and we are The Bailey Museum. She is 
doing further investigation as to the changes that may have to be made to our bylaws as a result. 
 
 
 



 DIRECTOR’S REPORT – MICHAEL FIEDOROWICZ  
       MANAGEMENT:   
 I have been reconciling our Past Perfect membership records with our (Cindy McAlear's) card catalog. 
Cindy's catalog has some extra information about volunteers and membership level changes, as well as 
Annual Letter donors. I am also impressed with the prospects list she compiled. Joan Hiddema and I met 
on March 3 to discuss the accounting for grants and budgets. I will be tracking the expenses for each 
grant. We discussed the chart of accounts and the new format using funds for various areas of museum 
operations (Collections, Classes, Administration, etc.). 
 
     COLLECTIONS & EXHIBITS  
As part of the Digital Upgrade project the On-line documents catalog has been set-up. It is not linked to 
our website yet because the records need some improvement (there are a surprising number of typos in 
the database) and there are documents that need to be scanned for the site. The page is on-line but not 
linked to our website, the link is http://libertyhydebailey.pastperfectonline.com/archive?page=5. Please 
offer any feedback to me. The link will allow the user to see a picture, read a description and learn about 
the document. The page can easily be changed through Past Perfect, our collections (and membership) 
software. The site is searchable and allows the user various ways to view items (eg. random records or 
just photos). The grant is for documents and archives, so as part of that project we will be showing 
photos, letters, documents and related items. Objects will be added later. I am also working on the 
other part of the project also, the exhibition expansion with the tablet computer which I'm calling the 
Bailey's Buttons. The initial design of the front page will include about six 'buttons' relating to items on 
display in the gallery currently. Clicking on a button will lead to other photos, links to videos 
demonstrating a spinning wheel, or the like. The outline is nearly done. John Stempien has suggested 
that the house and its architecture should be an interesting 'button', exploring Greek Revival 
architecture. Our web designer, Patrick Burke, said that adding this should fit within our current 
contract, ie. Not extra expense to build it. I expect these to be done for our re-opening on May 4.  
 
     MARKETING, PUBLIC RELATIONS & ADVOCACY 
The art for the joint ad with the Maritime Museum and the Historical Association of South Haven is 
below. This will be published in the Lake Michigan Lighthouse Map and Circle Tour by the West Michigan 
Tourist Association. The map is distributed around Michigan. The Michigan Flywheelers and the South 
Haven Center for the Arts dropped out of the collaboration this year. The ad will be 2.5 X 5 inches on the 
map which is 22 X 35 inches. My hope is that including the website will attract web hits and inquiries, no 
contact information was included last year. This will be published for the summer travel season. I am 
planning on updating the website with the new logo this spring along with the launch of the online 
collection page and the "Bailey's Buttons." The newsletter for May will also feature a story about the 
new logo and feature a new design with the green color scheme. 

 
 
COMMITTEE REPORTS 
 

A. CURATORIAL-STEWARDSHIP OF MUSEUM COLLECTIONS  
 Anne Long has been working on the summer exhibit and making great progress. Also 
looking forward to the June art Exhibit of Victoria Howard.  Some discussion of the Bailey 
Buttons being used to target kids 6-11 using a tablet computer and bring more learning 
to life. Plan on using photos from our files and maybe tie into our website that is mobile 



friendly.  Also some comments on the need for policies to be in place that in event that 
Michael Fiederowicz is indisposed and would need to be replaced, a new person walking 
in would be able to refer to and follow established policies and procedures eliminating 
any surprises. 
 
 

B. MARKETING & MEMBERSHIP 
Todd Robbins gave an overview of last meeting and that the committee will be working on 3 
separate letters to reach out to our members specifically- 1. Current Members, 2. Recently lapsed 
Members (within the last 3 years) and 3. Potential Members. Last year 300 letters total were sent 
with good response. Will include a rack card in the mailing. The goal is that letters will finished by 
April 15th and mailed by May 1st . When it gets close to time, will get together and hand address 
envelopes and use nice stamps. 
 

C. EDUCATION & OUTREACH 

Discussed the Bailey Budding Naturalist program- program popular and has generated 

some calls for parents wanting to volunteer to help this summer. Tuition was $25 last 

year and some talk about raising the rate this year and have scholarships available as well 

as a sibling discount when the first child is charged full fare. The camp will be 1 week and 

then there will be 5 Thursdays of stand alone camp dates. Also brainstorming to 

recognize the volunteers for their help. 

 
CONTINUING BUISNESS 

A. Tabled flow chart, Michael is investigating another informational source. 
 

B.      Mission, vision and strategic plan review… working board meeting for first half hour of     
April’s regular meeting to all work together and get this project done. 

 
 

NEW BUISNESS 
A.      April Events: 16th    Congregational Pastors SWA Spring Gathering will feature Pastor Jeffrey 
Dick speaking about Liberty Hyde Bailey- “The Good Earth- Grounds for Renewal” Anne Long, 
Joan Hiddema and Michael Fiederowicz will be in attendance to man a table and sell books. 
 
B. Earth Day – Saturday April 23rd – will have an activity day with David Fenske speaking on 

Mason Bees; Boy Scouts involved with the Garlic Mustard Pull- also may involve some 
Master Gardeners. 
 

C. Garlic Mustard Pull- participate in the nationwide challenge. Helped by Heather Catania thru 
the National Wildlife Federation and make it a fun competition for the Earth Day 
Celebration. 

 



D. Grant Request for Signage-Sponsor Place making and Public Space- hoping to get a grant for 
$1500 to help with the plant markers etc to really set off the work done over the last 4 years 
improving the living collections. 

 
 
FLOOR 
 
Todd Robbins – checking in on the purchase of a tree to celebrate LHB birthday. Planned to be          
planted by Blue Horizon Nursery. MissDig should be called so the irrigation system will not be 
damaged. Will be part of Earth Day Celebration. 
 
Melanie Gleiss – some concern about getting ready for the ABO in May. Is a co-sponsored event 
with the Garden Club.  Joan will talk to the Chamber and the Garden Club to start thinking about 
the event including a postcard to send out. 
 
David Fenske- Discussed the possibility of getting the small pond between the museum and 
Family Physicians Bldg. to be able to beautify and have as part of the property. Anne will work on 
a meeting with Aaron Priebe to get some feedback on this project. 
 
ADJOURNMENT 
It was moved by Anne Long to adjourn. Seconded by Joan Hiddema 
 
 
Respectfully submitted, 
Melanie Gleiss  
The Bailey Museum Secretary 
 
 
 
 



Harbor Commission 
 

 
Regular Meeting Minutes 
 
Tuesday, March 15, 2016 
5:30 p.m., Council Chambers 
 

                                        City of South Haven 

 

 
 

1. Call to Order by Stephens at 5:30 p.m. 
 
2. Roll Call 
 

Present:  Greg Sullivan, Tim Reineck, Steve Schlack, Tim Stegeman, Nick Fazio, Mary 
Stephens 
Absent:   Cathy Pyle 
 
Stephens welcomed Nick Fazio to the board.  
 
Hosier noted Fazio was appointed at the last council meeting.  
 
At Stephens’ request, Fazio introduced himself, stated he lives on the Black River and 
indicated he has been boating for about three years.  

 
3. Approval of Agenda  
 

Motion by Schlack, second by Stegeman to approve the March 15, 2016 Regular meeting 
agenda as presented. 
 
All in favor. Motion carried. 

 
4. Approval of Minutes – January 19, 2016 
 

Motion by Reineck, second by Schlack to approve the January 19, 2016 regular meeting 
minutes as written. 
 
All in favor. Motion carried. 

 
5. Interested Citizens in the Audience Will be Heard on Items Not on the Agenda 
 

There were none. 
 

6. Financial Reports 
 

Hosier reviewed the financial reports.  
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Schlack requested the date of fiscal closing which Hosier indicated is June 30 each year. 
 
UNFINISHED BUSINESS 
 
There was no unfinished business. 

 
NEW BUSINESS 

 
7. Idler Deck 
 

Hosier noted that she expected the applicant, Bob Lewis, to be present but added that his 
submission has been reviewed by the Planning and Zoning Administrator, Linda Anderson 
and Anderson has written a cover letter about the expansion. Hosier noted that she 
believes, since the project does touch the waterfront, that it should be reviewed by this 
advisory panel and sent on to the Planning Commission with any comments. Lewis did 
provide several drawings as well as projected pictures and a model of what the expansion of 
the deck is going to be. Hosier added that the deck will be located on the second floor of the 
Old Harbor Village/Inn, not the bottom level where the wine tasting room is, but a floor up. 
The proposed deck will be almost parallel to where the Idler is currently located; the deck 
will not come onto the Idler but will project from the store that used to be Bling, which is 
where the bar is going to be and the extension deck will be off the back. Hosier described 
the proposed deck’s position as being between the Old Harbor and the Idler, noting that it 
will not extend beyond the existing lower deck.  
 
After a question by Stephens regarding the measurement of the space between the deck 
and the Idler, Hosier distributed paper copies of the drawings that were submitted to 
supplement the electronic copies everyone has. Discussion ensued regarding whether there 
will be access to the Idler from the deck to which Stegeman explained that there is a 
gangway for access to the Idler and Hosier reiterated that it is her understanding that there 
will be no access from the deck to the Idler, that Lewis told her that it will be an enclosed 
back deck, only accessible from the former Bling store and access to the Idler will continue 
to be from the gangway as it is now.  
 
Schlack asked, “Under the submittal requirements it says the drawings need to be signed 
and sealed by the professional, and if they were signed and sealed by the professional they  
might be easier to understand.”                             
   
Schlack asked for the definition of “waterfront renovation,” for those new to the Harbor 
Commission. “Is that any property touching the waterfront?” to which Hosier responded that 
is her reading. Schlack also asked if the lower and upper levels are the same property 
identification number to which Hosier stated she does not know and would have to do some 
research on that. Schlack explained he asked the question for future reference as to 
whether “waterfront” means adjacent to the river; does that include second stories because 
they are near the river or if that property number is adjacent to the river.  
 
Stephens asked Schlack if he would prefer that this be postponed until we have signed and 
sealed plans. Schlack stated he does not like to hold people up, so he believes we should 
go ahead with the questionnaire. Stephens then asked Hosier, to be sure all are on the 
same page, whether Hosier would like the commission to go on with their site plan review. 
Hosier indicated, “Yes, this is advisory and your recommendation will go on to the Planning 
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Commission which would be the final place to approve that. Of course, your comments here 
would help guide their discussion.”  
 
Stephens referred to page 17 of the packet, noting that she would try to go quickly through 
the site plan review and that all comments are welcome here.  
 
Discussion ensued regarding the width of the river; location of the project in relation to the 
river which Hosier described as not touching but adjacent; the project does not touch the 
harbor lines; whether project property lines are provided; size of the deck (40’ x 12’) and the 
interpretation of opposing sides of the river. Further discussion ensued regarding the type of 
structure the Idler is; whether permanent or floating and whether setbacks of any kind would 
need to be considered.  
 
Questions arose about the location of the Idler in conjunction with the harbor lines; whether 
the dock is a commercial dock which might involve height setbacks; that the dock is in an 
association. Hosier will do some research and send out an email to the commissioners.  
 
Stephens noted that it would be interesting to know whether the Idler falls under Coast 
Guard rules and whether the gangway falls under Coast Guard rules. Reineck wondered if 
there is cribbing under the Idler and whether there would be additional parking required due 
to the amount of seating provided.  
 
Stephens asked about the serving of alcoholic beverages and the height of the railing on the 
decking. Discussion ensued regarding the strict regulation of liquor licenses and that the 
proposed deck will have to be built to the building codes.  
 
Upon a request from Stephens for any other comments, Schlack commented that he would 
suggest the applicant acquire the signed and sealed documents before submitting to 
Planning Commission.  
 
Fazio asked whether anyone has any power to ask the owners of the Idler to clean the thing 
up and make it look more respectable. Discussion ensued regarding the appearance of the 
Idler and Reineck observed that the Harbor Commission doesn’t have that kind of power.  
 
Hosier stated she will be doing research into the questions and comments received at this 
meeting.  
 
Schlack pointed out that this proposal does not have anything to do with the Idler, which 
Hosier corroborated and noted, “It’s just by the same management company.” 
 
The commission quickly reviewed the findings form.  
 
Sullivan asked if we are talking about postponing this or make a recommendation. Hosier 
explained there is really no recommendation to make; your comments are being sought.  
 
Sullivan asked whether the Harbor Commission should have the ability to dictate aesthetics 
or recommend aesthetics to any harbor development. Hosier said she will check that out 
and get that information to the commissioners.  
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Stegeman added that when he sat as an alderman, time and again people would come in 
and complain, for example, that their neighbor painted their house purple and they don’t like 
it. This is where you have to draw the distinction, about personal property rights, that maybe 
if this person feels that way, they should live in a gated community that has that type of rules 
or if they can be in the public domain and just sit back and let their neighbor do what they 
want to do with their property. Sullivan spoke about the Maritime District and wondered if 
there should be some aesthetic guidelines within the Maritime District. Reineck suggested 
that Old Harbor Village may have such guidelines in place.  
 
Stephens asked for further comments or concerns. 
 
Hosier stated she would like to update this form. Stegeman said he believes that form is 
more for development of docks and so forth.  
 
Schlack thinks it comes down to signed and sealed drawings. It is hard to answer those 
questions without the required documents. Schlack suggested that when a full blown site 
plan review is done this form may be fine, but for comments perhaps something different 
would be advisable.  
 
Sullivan noted that, moving forward, in the springtime a safety meeting has been held, 
bringing in the fire chief. Hosier asked if they would like her to schedule something with the 
fire chief. Stephens said also the Coast Guard Auxiliary, the DNR, all the law enforcement 
that oversees South Haven harbor and immediately out in the lake including the Sheriff’s 
Marine Patrol, both Sheriffs. Stephens noted the former Harbor Master would schedule it as 
a work shop in a round table format and everyone would bring us up to speed on the latest 
information, their concerns on the water. 
 
Stegeman asked the purpose of this group, whether it is televised, whether there should be 
a wider audience. Sullivan noted that in the past it has been scheduled as a workshop 
before our regular meeting and we have dealt with issues such as boat fires and direct 
fueling. Stephens noted it could be open to a wider audience; one of our goals as a Harbor 
Commission is the safety of navigation on the water. Stegeman wondered if this could be 
turned into a workshop/seminar for the general public which Stephens stated she thinks is a 
great idea. Hosier will try to aim for April or May to get something scheduled.   

 
8. Adjourn 
 

Motion by Stegeman, second by Sullivan to adjourn.  
 
All in favor. Motion carried. 

 
RESPECTFULLY SUBMITTED, 
 
Marsha Ransom 
Recording Secretary 
 
 











 

 

 

Board of Public Utilities 
 

 
Regular Meeting Minutes 
 
Monday, March 28, 2016 
4:00 p.m., DPW Conference Room 
1199 8th Avenue 

                                         City of South Haven 

 

 
1. Call to Order at 4:00 p.m. by Burr 

2. Roll Call 

Present: Mike Henry, Barbara Rose (Ex-officio) (4:07 p.m.), Barry Winkel, Bob Burr 
Absent:  Alan Overhiser (Ex-officio), Bill Roberts, Bob Stickland, Ross Stein (Ex-officio) 
 
Also present:  Roger Huff, DPW Director; Larry Halberstadt, City Engineer; Amanda Morgan, 
Customer Service Supervisor; Wendy Hochstedler, Finance Director 
 

3. Approval of Agenda 

Motion by Winkel, second by Henry to approve the March 28, 2016 Regular Meeting 
Agenda as presented. 
 
All in favor. Motion carried. 
 

4. Approval of Minutes for the Record 

 

A. January 25, 2016 Regular Meeting Minutes 

 

Motion by Winkel, second by Henry, to approve the January 25, 2016 Regular Meeting 
Minutes as written. 
 
All in favor. Motion carried. 
 

5. Interested Citizens in the Audience Will be Heard on Items Not on the Agenda 

REPORTS 

6. Cost of Energy from Indiana-Michigan Power Company (AEP) 

A. 2016 Billings – All Charges 
B. 2015 Billings – All Charges 
 

7. Financial Reports 
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A. Electric Fund – Financial Statement 
B. Electric Fund – Cashflow Statement 
C. Electric Fund – Review of Percentage Billed 
D. Water Fund – Financial Statement 
E. Water Fund – Cashflow Statement 
F. Water Fund – Review of Percentage Billed 
G. Sewer Fund – Financial Statement 
H. Sewer Fund – Cashflow Statement 

 
Discussion ensued regarding an error in the financials after Burr questioned the YTD (year-
to-date) figure. 
 
Burr pointed out that the cost of energy report is consistent with last year, with no spikes or 
jumps.  
 

8. SAW Project Update 
 

Chris Cook with Abonmarche Consultants presented an update on the projects being 
designed with SAW funding.  The projects discussed are scheduled for construction as 
follows: 
 

Project Limits Schedule 

North Shore Drive Reconstruction, 
Phase 1 

Dyckman to Brockway Fall 2016 – May 25, 2017 

North Shore Drive Reconstruction, 
Phase 2 

Brockway to Baseline Fall 2017 – May 24, 2018 

Black River Street Reconstruction Dyckman to Wells Fall 2016 – Summer 
2018; road work limited to 
off season 

Main Lift Station Consolidation Dunkley from Dyckman 
to Black River Park 

Fall 2016 – Summer 
2018; road work limited to 
off season 

Monroe Boulevard Reconstruction South City Limits to 
Aylworth 

Fall 2016 – June 28, 2017 

Indian Grove Lift Station  Fall 2016 – June 28, 2017 

Kalamazoo Street Reconstruction, 
Phase 4 

Lovejoy to Aylworth Fall 2016 – June 28, 2017 

 
The engineering design for these projects is 95% complete and draft plans are being 
submitted for review at the Michigan Department of Environmental Quality on April 1.  
Funding for the projects will be via the State Revolving Fund for sewer improvements and 
via a conventional municipal bond for non-qualifying project elements.  Projects will be bid in 
July. 

 
In response to a question by Burr about Dunkley Street, Cook explained they will be 
coordinating this with main lift work. The main structure will be set, then the pipe and 
manhole brought in and continue working for the next 2 years. That will occur through winter 
2016. Burr noted that the business owner there should be informed when you will be in the 
road which Cook verified would be October through the whole winter. 
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Cook noted the projects were accelerated because of the ability to do the North Shore 
project; the bidding environment is better than it has been; gas prices are down; contractors 
seem fairly available so we think this is the best approach. 
 
Burr asked how much of Dunkley will have to be torn up in front of the condos. “Will you 
leave half the road open or will the whole road be impacted?” Cook said the pipe is too large 
for a directional bore; it is a 30 or 36 inch pipe installed at a depth of 8 feet deep, built in 
poor soils, so it is doubtful that we can leave any road surface. Cook noted they are still 
working on how to direct people through. Cook suggested Burr let him know if there is a way 
to work with their schedule. Burr said most residents leave by December and are gone most 
of the winter. Discussion ensued about everything being done in the middle of the road, pipe 
and water and sewer.  
 
Henry asked about borrowing rates today which Cook stated for the State Revolving Fund is  
30 years at 2.58% and will fund about half the project. Discussion ensued regarding current 
budgeting purpose figures. Burr asked how much we are going to bond which Cook thought 
will be between $15,000,000 and $17,000.000. Final estimates are still coming in. Burr 
asked about timing and Cook said the loan closes early in September for the State 
Revolving Fund and hope to close for the rest around the same date.  
 
Cook noted diagrams are being developed for special assessment districts and noted that is 
up to City Council to decide so there will be discussion with City Council about how that is 
going to look. “We are starting to develop maps of the Black River Street area; 25% of water 
and sewer costs will be applied to the district and a portion will be based upon REUs. That 
applies to Black River Street, Indian Grove and North Shore Drive. Burr noted the shaded 
part of the drawing is Black River Street. Halberstadt explained that any property connected 
to Black River Street will be assessed 25% for the new sewer. 
 
Cook said special assessment for sewer lines is one thing, but the main lift station work itself 
is of benefit to the whole populace so the rates would help fund that. Cook noted there may 
be some assessment related to anyone being reconnected to the new main. Burr asked, 
“We can assess for a reconnect?” to which Halberstadt responded yes. Burr noted that the 
pipe from the house to the sewer line in the middle of the street will be lengthened. Cook 
noted questions about details are valuable. Indian Grove does stretch into the township so 
some costs will have to be apportioned outside of the city.  
 
Burr asked about the $500,000 grant which Cook said is called a loan forgiveness and is 
part of the State Revolving Fund from the Department of Environmental Quality (DEQ).  
Cook noted there is a schedule for City Council for this whole project. Henry noted it’s not an 
easy process. 
 

9. Board will be requested to approve the contract award for the Peterson Ravine 
Manhole Rehabilitation Project to Culy Contracting, Inc. of Winchester, Indiana in the 
amount of $37,407.00. 

 
Chris Cook, Abonmarche. Explained this is part of the project plan created as part of the 
SAW grant. Henry noted those costs came in incredibly well. Cook agreed and noted this 
project is for manhole rehab in the ravine; some will be brought up out of the waterway and 
some sealed up. Others will have new lids installed to keep things tight. The budget was set 
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at $61,000 and the Culy bid came in at $37,000; Abonmarche looked into their references 
and everything came back good; they have crews who are extremely good at what they do 
and the efficiency gained is why Culy can bid it where they did. The other contractors who 
bid were Compton’s, from here in South Haven and R&A Environmental Rehab out of 
Claire.  
 
Cook stated this request would go to council but we need your blessing. 
 
Motion by Henry, second by Winkel to approve the contract award for the Peterson Ravine 
Manhole RehabilitationProject to Culy Contracting, Inc. of Winchester, Indiana in the amount 
of $37,407.00. 
 
All in favor. Motion carried. 

 
NEW BUSINESS 
 
10. Board will be requested to review the Customer Deposit Policy. 
 

Amanda Morgan, Customer Service Manager. Explained that the same requirements are 
applied to all customers. The deposit is to cover bad credit and to ensure all accounts have 
deposits on file. Halberstadt noted that the state has mandated that there be no winter shut-
offs. 

 
Burr said the real problem with shut off for non-pay is that over half of the people who do not 
pay their accounts have been customers for one year or less. “I can’t understand how you 
can shut off someone who has been a customer for 20 years who gets two late notices; no 
utility in the world does this.”   
 
Morgan explained that the shut off policy and the deposit policy are different and noted that 
there has to be a way to ensure the account is secure and explained the ways that can be 
done. Staff started reviewing all accounts because of the change in the shut off policy. 
Morgan said we put more stringent guidelines on shut offs; shortened the time that they can 
be late and stiffened what is required if they get shut-off.  

 
Morgan explained that the utility policy requires customers to maintain good credit. “If they 
don’t we can require a security deposit or increase their security deposit based on usage. In 
2014 we started reviewing accounts and if customer didn’t meet those guidelines, they were 
billed a deposit in full or a partial deposit based on what they had on file. We started sending 
out those letters a couple years ago just trying to get a grasp, because we have over 10,000 
customers and the policy had not been enforced. This year we did a customer-wide review, 
sent out 600 letters and went out to three penalties so we wouldn’t double the number of 
letters sent. The letters encouraged customers to contact our office to see if there was any 
way to waive that penalty. They could sign up for Automatic Bill Payment or Automatic 
Payment and Budget Plan As long as they contacted us and submitted all paperwork we 
waived the security deposit. If they didn’t comply, the deposit was billed to their account. At 
that point, after it was billed to the account, there would not be an option of waiving the 
deposit.  

 
Burr asked. “If I called in, you would waive the deposit? What did you do for Albemarle?” 
Morgan explained that they were given a six-month period, after they called, adding, “And 



March 28, 2016 
BPU 
Regular Meeting Minutes 
 

5 
 

I’m reviewing their account every month.” Burr said they are late twelve times, why would 
you shut them off? Morgan said they are consistently on the shut-off list but their payments 
come in before they are shut off.  
 
Burr noted billing being part of the problem explaining that he did not get his bill on the first, 
when it was dated, but on the seventh. “By the time I got back (from vacation) I would have 
had 14 accounts that were delinquent. We aren’t really clean because of the delay in getting 
the bill to the customer.”  Morgan explained that the bills are in the mail on that date; any lag 
is not due to us delaying the bills, but due to mail delivery. Rose noted it takes seven days to 
receive something in Covert that was mailed from Covert. Morgan added that if there is a 
problem with lag time we encourage them to sign up for auto bill pay.  

 
Burr asked if they will request a deposit from Albemarle which Morgan answered, “Yes, and 
I have done that with other corporations. That is a requirement for all customers which is 
why we did this city-wide review.”  

 
Winkel asked if this is common in St. Joe and Morgan responded that she is not sure about 
St. Joe in particular  but our policies are very similar to Dowagiac’s; they are pretty stringent 
on their deposit requirements.  

 
Henry said he doesn’t recall this being a problem in other municipalities. Winkel said it used 
to be a policy that businesses have 30 days. “Now we have 21 days and a 7 (seven) day 
mail lag.   
 
Burr said he has a problem with this policy. 1.) The policy says “may” and all of a sudden we 
do this after 10 years. 2.) “No other power or gas company I have ever worked for required a 
late payment for existing customers who are 10, 12, 20 year customers; to treat them like 
the ones who create bad debt is not logical. Utility companies have tried, in the last 20 
years, getting out of the deposit business because it is too expensive to administer. They 
have switched to credit card payments, equal monthly payment plans, bank deductions and 
all that. They work with customers to avoid having deposits. Our deposits have gone from 
$270,000 collected to over $400,000. Is there a process to do that?”  
 
Hochstedler said that is reviewed every month and credit card payment and payment over 
the phone are offered.  
 
“And every customer,” Morgan added, “was given the opportunity to sign up for the 
automatic payment to avoid that deposit.” 

 
Frank Clausen, 77156 Marwood Drive. Stated he has been a customer for 60 years. In that 
time utilities went from $50 a month to what equals about $60,000 total a year. That his wife, 
who pays the bills, got a letter this week that the power was going to be shut off. His wife 
had some health issues; she has been late but never not paid a bill. “Some of them we paid 
that 3%, so now we get a bill saying to pay 3 (three) to 4 (four) months in advance and I just 
don’t think it’s right. You aren’t going to lose any money on us; we’re not going anywhere.” 
Clausen would like to see that order rescinded.  
 
Morgan explained the Clausens were offered the opportunity to sign up for automatic bill 
pay. In response to a question by Burr as to whether Clausen got a shut off notice Morgan 
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said, “No, just a reminder notice saying they should sign up, the first shut off notices will be 
generating April 8.”   
 
Clausen said, “If you shut that off my wife will die.” Halberstadt attempted to ascertain 
whether Clausen’s wife has a certified medical need but Clausen didn’t understand the 
question or was unable to hear it.  Burr told Clausen, “We can flag your account so it will not 
be shut off due to a medical situation.” Morgan noted that she will need paperwork from 
Clausen.  

 
Earl Kohlhoff, 06919 CR 687. Stated he saw the deposit due notice in his February bill 
which was due in March; he did not receive a notice. “If I’d received it I would have come 
down or called. My wife normally pays the bills, she is a nursing student; we both have a 
busy life. The late penalty would be one day, now extended to five, it is pretty easy to be a 
day or two late. Have been late twice and been issued one shut-off notice. I’ve lived here 
forever; as soon as I got the notice that I would be assessed, I started investigating.  I’d be 
glad to sign up for auto bill pay or whatever I need to do to make this run smoother. My wife 
informed me it costs money to pay by phone or credit cards; our other bills don’t charge us 
to pay them, so that’s why we pay by check. I would gladly comply with the rules. My 
problem is I didn’t receive a notice.”  

 
Burr said, “If you would sign up for the deduction so that would eliminate the need for the 
deposit. Morgan said he didn’t contact us until after the deposit had been billed. “As our 
standard, once it is billed to the account, I would not waive his deposit.”  

 
Jenny Balliet, 06614 CR 687.  Stated she received the notice and called and printed off the 
form for auto pay, then was hospitalized. “I don’t have checks; I do automatic bill pay 
through your system.” Balliet pointed out that the city made the choice not to accept 
electronic transfers and explained it takes 10 days out of my bank in Texas and by the time 
the city gets it, it is late. Stated she has had six late payments and called and said she 
wants to set up auto pay because she cannot call in. “I have left 3 (three) messages asking 
for assistance on the recording before I was billed. I never received a phone call back, 
When I took my bill in, with the deposit, even though I had the form printed out I had to buy 
checks and was told by the clerk that there wasn’t time to deal with my problem, because it 
was the day before the election.” Balliet stated that the letter she received only gave the first 
bit of your policy, it did not show #4 which is to bring in a good credit reference from another 
utility; that she printed off 22 pages of her credit report;  that she has never made a late 
payment; the federal government sets 30 days as a late payment. Regarding her credit 
report, Balliet stated, “I have it out in my car; I grabbed the wrong folder. The same as you 
stated, I’ve been paying my bills for 15 years and to be treated the way I was when I came 
in, was . . .  it made me angry. I think I should get my deposit back; I am a customer of the 
city, not just somebody who doesn’t pay their bills. I received horrible customer service and 
this is a horrible policy. I was told that you were not choosing to honor something in the 
policy; you choose bits and parts.”  

 
Burr stated, “I don’t think we are going to need your credit report.” Burr commented that he 
has a real problem with the implementation of this and would like to see the city, if we are 
going to do the policy of two past dues generating a deposit, restrict it to customers of one 
year or less and not be bothering our typical customer base. This is not typical of utility 
policies across the board. It does say ‘may’ in the policy.”  
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Morgan asked if Burr is talking about existing services to which Burr responded that if 
customers of 1 (one) year or less suddenly go delinquent you can still cut them off. Morgan 
asked what about those who establish good credit, get their deposit back, and then quit 
paying their bill to which Burr responded, “Then don’t do this at all.”  

 
Henry asked this be referred to the City Manager for his review and Burr pointed out that it 
was sent to this board by the City Manager. 

 
Winkel asked how many months before a customer gets a shut off notice which Morgan said 
is typically about two weeks. After Winkel asked how many months before a customer gets 
shut off, Henry stated, “The policy is harsh and I think an adequate referral is to refer this 
back to the city manager for his review and modification. We’ve had clear discussion on 
areas that need improvement.” Burr would rather see this policy eliminated, period. 

 
Morgan said she would be happy to work on a new policy based on the input. Halberstadt 
would like to see some time to work on the policy. Burr stated this needs to be stopped right 
now. In response to a question, Morgan explained that staff billed 140 deposits; payments 
are applied to the outstanding bill first, then the deposit. Henry recommends that we stop 
action on this policy and forward our recommendations to the city manager for his review, 
after which it would come back to this board. 

 
Burr explained that the city has the ability to put the write-off money onto the property tax 
bill: utility companies cannot do this. We have a backup plan so we don’t need to go to this 
extreme before that time. Morgan noted that it is the security deposit policy that has helped 
us make sure property owners are not being held responsible; it is the utility company being 
held responsible. If customers have good credit, their deposit is refunded. For those who 
cannot, when their account is terminated, the security deposit is applied to the final bill. “We 
are getting less property owners being held responsible for accounts, whether it be the 
previous property owners or tenants. Winkel asked if a letter goes out to the property 
owners if someone isn’t paying the bill, because the property owner is the one getting stuck 
with the bill. Morgan explained the property owner can choose to be notified but many do 
not choose to be notified.  

 
Burr asked when the deposit is refunded to which Morgan responded, “After 12 months of 
good credit.”  

 
Discussion continued regarding the deposit policy, opening new accounts at a new address   
when they have late payments on a previous account. Morgan noted that page two of the 
policy states if the deposit is inadequate the customer may be required to make additional 
deposit and how customers are notified of the policies and that the existing policy was 
created in 2007, so many current customers may not be aware of it.  

 
Burr referred to page 20 of the agenda packet and stated that is the part we want to get rid 
of. Halberstadt pointed out sub-paragraph three which Morgan noted refers to new 
accounts. Morgan added, “The part you are thinking of is the last sentence. (If at any time, 
the City deems any service deposit to be inadequate, in view of customer’s credit history, 
the customer may be required to make additional deposits. Upon failure to do so, the City 
shall have the right to terminate service to such customer). Morgan stated that if a customer 
has been a customer for 15 years, and wants to open a new account, we still need that.  
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Burr stated that he does not want a customer to have to pay a deposit if they have 2 past-
due notices. Morgan asked what Burr wants the cut off to be to which Burr responded, “On a 
new account you can demand a deposit. But you can’t go back to a customer and require a 
deposit because of two late bills.” Morgan thinks if the last paragraph is eliminated it would 
eliminate the problem.  

 
Henry said if you are late you have to pay 3%, that’s the penalty. Winkel asked whether the 
late fee is based on when the city gets the payment or when it’s postmarked. Burr said that 
is for when the city receives it and Rose added the mail service is so slow. 
 
Motion by Henry, second by Winkel to amend the utility policy to eliminate requiring security 
deposits of existing customers of more than one year’s standing. 
 
Morgan noted that there have been 440 customers billed for deposits, many which have 
been paid. Halberstadt asked if Burr wants to refund those who have paid and Burr stated 
they should be refunded. Morgan asked if refunds should be for just this year, the portion 
that was billed this year to which Burr responded yes. Morgan asked whether a credit to 
their account would be acceptable and how to handle outstanding bills to which Burr 
responded, “Apply a credit to the account, deduct current outstanding bills and issue a 
check.”  
 
Halberstadt asked whether the utility policy needs to be amended and Morgan said a 
resolution can be provided for council to make that amendment. 
 
Burr called the vote.  
 
All in favor Motion carried. 
 

10. Board will be requested to approve the sale of real property located at 13777 Blue 
Star Highway in South Haven Charter Township. 

 
Halberstadt said this is a parcel that used to be a city sub-station, just about where 76th 
comes into Blue Star Highway. Mr. Wiatrowski’s son Nick would like to purchase the 
property next to his dad so he can build a house. We have a proposed purchase agreement.  
The sale price of $8,000 would be credited as revenue to the electric fund. 
 
Burr noted that while the city has no knowledge of contamination, it is hard to say what 
occurred in the early days, so the city needs to sell this without liability.  
 
Halberstadt responded that the attorney said the clauses with the property being sold were 
“where is, as is” but does not know if that truly protects the city in case of liability. Henry 
asked whether there has been any Phase 1 inspection to which David Wiatrowski said a 
Phase 1 is generally a visual inspection. In response to a question about how the house will 
be constructed, Wiatrowski said his son plans to build on a monolithic slab on grade with 
public utilities.  Halberstadt said the chance of any issues is pretty slim. Discussion ensued 
regarding liability. Hochstedler said the city attorney, Scott Smith from Dickinson Wright, 
reviewed the purchase agreement. 
 
Motion by Winkel, second by Henry to approve the sale of real property located at 13777 
Blue Star Highway in South Haven Charter Township. 
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All in favor. Motion carried. 
 

11. City Engineer Comments 

No comment. 
 

12. Board Member Comments 

No comments. 
 

13. Adjourn 

Motion by Henry, second by Winkel to adjourn at 5:30 p.m.  

All in favor.  Motion carried. 

 

RESPECTFULLY SUBMITTED, 

Marsha Ransom 
Recording Secretary 



City Council Agenda 
Manager’s Report 

May 2, 2016 

City Council Manager’s Report 

 
Agenda Item 8 

Short-Term Rental Ordinance Considerations 

 
 

 
Background Information: 
 
The City Council will be asked to take the following actions related to the proposed amendment 
to the short-term rental ordinance and the amendment to the zoning ordinance: 1) Host a public 
hearing related to the proposed short-term rental ordinance, 2) consider adoption of the proposed 
amendment to the short-term rental ordinance, 3) consider adoption of the proposed amendment 
to the zoning ordinance. 
 
The Planning Commission began actively working specifically on the short-term rental ordinance 
the beginning of October 2015, meeting weekly following the City Council directive to create 
recommendations for their consideration. 
 
Before that directive, the Planning Commission was already working on zoning ordinance 
amendments designed to alleviate some of the issues associated with short-term rentals. 
Amendments proposed included: 
 

 Eliminate the ½ story provision and reduce residential building height from 40 feet to 35 
feet. 

 Require additional parking for new residences with greater than 3 bedrooms. This requires 
more lot side and rear lot space dedicated to parking and limiting the proposed building 
footprint. 
 

The City Council also adopted increased utility connection fees for houses with more than 4 
bedrooms and/or bathrooms and authorized a dedicated police officer to enforce noise and 
disturbing the peace ordinances during the summer months. These amendments and policy 
changes went into effect the end of 2015. 
 
As part of the Planning Commission’s efforts to create the recommendations for City Council, the 
commissioners and staff studied ordinances from other cities and contacted the administrators to 
find which options met with the most success. They also met with South Haven Police Department 
representatives to discuss noise concerns and complaints received during the high rental season. 
 
Staff and commissioners received numerous emails, phone calls and public comments offering 
advice on the recommendations. Staff met with members of the public frequently to discuss 
various opinions on the proposed ordinance. 
 
On November 16, 2015, the City Council approved a resolution placing a six-month moratorium 
on the construction of new residences to halt the construction of purpose built short-term rental 
houses that would exceed 3,500 square feet in size. This moratorium will expire on May 16, 2016. 
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The Planning Commission determined that the best ordinance could only be enacted after the city 
processes the registration information and has an understanding of where the short-term rentals 
are most prevalent in the city. This information will be used to review and revise the ordinance in 
the fall and be folded into the planned comprehensive citizen attitude survey results that will be 
conducted as part of the master plan update. 
 
The key points in the draft recommendations include: 
 

 Registration: Every rental registered; fee not to exceed administrative costs; high penalty 
for failure to register; registration card shall be placed in a window and shall include 
occupancy limit for the residence 

 Occupancy: 2 persons per bedroom plus 2 additional persons per occupied floor or 16 
occupants, whichever is less. Children 6 and under are not included.  

 Regulations and procedures to allow increased occupancy in certain zones where 
multi-family homes, condominium projects, inns and resorts are permitted. 
Additional regulations include built-in fire suppression measures, supplementary 
setbacks, screening and isolation from other properties.  

 
On March 24, 2016, the Planning Commission voted unanimously to forward the proposed 
amendments to City Council with a recommendation for adoption. The only change included in 
the recommendation from the public hearing documents was a modification from 48 hours to two 
(2) nights as the minimum time allowed for a rental unit. 
 
The Planning Commission also recommends that the short-term rental ordinances be revisited 
once all the registration information is received and processed. 
 
It is also advised that City Council hold hearings on the amendments to the Noise Ordinance (City 
Code Section 30-28) and on the new Section 54-116 concerning Nuisance gathering. 
 
At the April 18, 2016 regular meeting of the City Council, the Council approved a motion to 
complete the following actions:  
 
(1)  To direct the staff and legal counsel to prepare a draft of the ordinances that:  

(a) relies on the Planning Commission’s version of a cap of 16 occupants (assuming 
the same 2 per bedroom and 2 per floor formula) with a revision to drop the 
exception for children from 6 years to 24 months – making this cap applicable to 
existing short-term rental units in the R-1 districts; 

(b) provides that new short-term rentals in the R-1 districts have the same formula 
with a hard maximum of 12 occupants over 24 months of age; 

(c) Provides that there be no new short-term rentals exceeding 3500 square feet in 
total interior space in the R-1 districts; 

(d) Allows for greater occupancy of up to 24 occupants in the RM-1, B-3 and R-2 
districts provided for those units with over 16 occupants sprinkling and other 
additional safety codes are met; 

(e) Requires registration, and local agents, provides a public hearing, prior to 
amendment or repeal, and provides for consequences for violators as provided in 
the currently drafted alternatives; and 

(2) To refer that draft to the Planning Commission for a report back to the council at its first meeting 
in May. 
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The Planning Commission completed their review of the Council’s recommendations at the April 
28th meeting.  At that meeting, the Planning Commission reviewed the Council’s 
recommendations and responded to each of the Council’s suggested changes.  A copy of the 
Planning Commission’s full report is attached to this report.  Generally, the Planning Commission 
members expressed a desire to have the Council implement the originally proposed short-term 
rental ordinances, with the higher allowed capacity limits, as recommended by the Planning 
Commission.    
 
Please note that at the November 16, 2015 regular meeting of the City Council, the Council 
adopted Resolution 2015-46, a resolution implementing a moratorium on the issuance of permits 
for construction of large dwellings.  The moratorium is set to expire on May 16, 2016.  Should the 
Council desire to have the moratorium in effect at the time of short-term rental ordinance 
implementation, the Council will need to extend the moratorium.  Included in this report is a 
recommendation to consider approval of Resolution 2016-28, a resolution to extend the 
moratorium through May 31, 2016.  The proposed moratorium extension will allow the needed 
time to implement the proposed short-term rental ordinances. 
 
In accordance with the Council’s approved motion from the April 18, 2016 meeting, the city’s staff 
and attorney have worked to prepare the corresponding draft short-term rental ordinance files for 
consideration by the Council.  The newly updated draft ordinances are intended to address the 
items discussed at the April 18th meeting.  Those draft ordinances are presented as part of this 
report and included in the Council’s agenda for consideration. 
 
Recommendation:  
 
The City Council will be asked to take the following actions related to the proposed amendment 
to the short-term rental ordinance and the amendment to the zoning ordinance:  

 
1) Council will be asked to take the following actions related to the proposed regulations for 

short-term rentals:  
 

a. Receive and file a report from the Planning Commission regarding the changes 
that the City Council proposed on April 18, 2016, to the original ordinance drafts 
recommended by the Planning Commission.  

 
b. Introduce ordinances amending the City Code and the Zoning Ordinance to 

regulate short-term rentals, and set a public hearing on the ordinances to occur on 
May 16, 2016. 

 
c. Consider Resolution 2016-28, a resolution to extend the moratorium on the 

issuance of permits relating to the construction of large dwellings to be used for 
short-term rentals, so that the moratorium will expire on May 31, 2016. 

 
Support Material:  
 

1. April 28, 2016; Planning Commission report on City Council’s recommended short-term 
rental ordinance changes   

2. Proposed zoning ordinance amendments 
3. Proposed regulatory ordinance amendments 
4. Resolution 2016-28 Extension of the Moratorium 
5. Chronology of planning commission activities related to rental ordinance amendments 
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6. Public hearing notice for zoning and regulatory amendments 
7. *Noise ordinance amendment 
8. *Nuisance Gathering ordinance 
9. Planning Commission minutes of public hearing and recommendation to City Council 
10. Good Neighbor policy 

 
*The Planning Commission did not hold hearings on these ordinances. 



THE FOLLOWING IS A RECORD OF THE PLANNING COMMISSION RESPONSES TO A MOTION MADE BY 

CITY COUNCIL ON APRIL 18, 2016. 

Motion: 

(1) To direct the staff and legal counsel to prepare a draft of the ordinances that 

(A) Relies on the Planning Commission’s version of a cap of 16 occupants (assuming the same 2 

per bedroom & 2 per floor formula) with a revision to drop the exception for children from 6 

years to 24 months – making this cap applicable to existing short-term rental units in the R-1 

districts. Planning commission believes the provision for children six and under is adequate. 

They do not believe that children of this age would be the cause of disruption in the 

neighborhoods and may even encourage the adults to start the evening quiet period earlier. 

They also ask the city council include a definition of the term “existing” in the final ordinance. 

(B) Provides that new short-term rentals in the R-1 districts have the same formula with a hard 

maximum of 12 occupants over 24 months in age. Planning commissioners agree that the cap of 

16 as provided in their ordinance is the preferred regulation. They also agree that the age of six 

is adequate for the definition of occupant. The planning commissioners also recommend that 

city council provide a clear definition of the term “new short-term rental”. 

(C) Provides that there be no new short-term rentals exceeding 3500 square feet in total interior 

space in the R-1 districts. The planning commission discussed the idea of a building size 

limitation in their work sessions and again agreed that the hard cap on occupancy is a better 

way to limit house size.  

(D) Allows for greater occupancy of up to 24 occupants in the RM-1, B-3 and R-2 districts 

provided for those units with over 16 occupants. Sprinkling and other additional safety codes 

are met. This is unchanged from the planning commission draft. No discussion required. 

(E) Requires registration and local agents, provides a public hearing prior to amendment or 

repeal, and provide for consequences for violations as provided in the currently drafted 

alternatives. This is unchanged from the planning commission draft. No discussion required. 

 

 

Linda Anderson, Zoning Administrator 

April 28, 2016 



PC ZONING ORDINANCE RECOMMENDATION 
WITH CITY COUNCIL DESIRED CHANGES 

4.28.16 

CITY OF SOUTH HAVEN 
ALLEGAN AND VAN BUREN COUNTY, MICHIGAN 

ORDINANCE NO. ______ 

AN ORDINANCE TO AMEND SECTIONS 201.3, 201.4, 201.12, 201.19, 401, 406, 501, 
AND 901 OF THE SOUTH HAVEN ZONING ORDINANCE TO REGULATE SHORT-
TERM RENTALS 

The City of South Haven Ordains: 

Section 1.  Amendment.  Sections 201.3, 201.4, 201.12, 201.19, 401, 406, 501, and 901 of the South 
Haven Zoning Ordinance are amended to read as follows: 

Sec. 201.3. “C”. 

Campground: A parcel or tract of land under the control of a person in which sites are offered for the 
use of the public or members of an organization, either City of South Haven Zoning Ordinance 
October 4, 2010 free of charge or for a fee, for the establishment of temporary living quarters for five 
(5) or more recreational units. 

Campsite: An area designated for the exclusive, temporary use of a single recreational unit. 

Carry-out Food Establishment: A business establishment so developed that its retail or service 
character is dependent upon the preparation of food for consumption off the premises. 

Carport: A partially open structure, intended to shelter one or more vehicles. Such structures shall 
comply with all yard requirements applicable to garages. 

Cemetery: Property, including crematories, mausoleums, and/or columbariums, used, or intended to 
be used solely for the perpetual interment of deceased human beings or customary household pets. 

Certificate of Occupancy: A document signed by the Building Inspector as a condition precedent to 
the commencement of a use or the occupancy of a structure or building, which acknowledges that 
such use, structure, or building, complies with the provisions of the Building Code. 

Certificate of Zoning Compliance: A document signed by the Zoning Administrator as a condition 
precedent to the commencement of a use or the occupancy of a structure or building, which 
acknowledges that such use, structure, or building, complies with the provisions of the Zoning 
Ordinance. 

Change of Use: A use of a building, structure, or parcel of land, or portion thereof, which is different 
from the previous use in the way it is classified in this Ordinance or in the Building Code, as 
amended. 

Changeable Message Board: A sign which identifies a business, institution or organization on the 
premises of which it is located and which contains the name of the business, institution or 
organization, the names of individuals connected with it, and general announcements of events or 
activities occurring at the institution or similar messages such as products on sale, the price of a 
product or a special service opportunity. 

Church: A building wherein persons regularly assemble for religious worship and which is maintained 
and controlled by a religious body organized to sustain public worship, together with all accessory 
buildings and uses customarily associated with such primary purpose. 

Club: An organization of persons or a group of persons associated for a common purpose or a 
special purpose for promotion or engaging in sports, recreational and social activities, arts, sciences, 
literature, politics or the like, but not operated for profit and open only to members and not to the 
general public. 

Communication Tower: A radio, telephone or television relay structure including but not limited to 
monopole, skeleton framework, or other design which is attached directly to the ground or to another 
structure, used for the transmission or reception of radio, television, microwave, or any other form of 
telecommunications signals. 
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Comprehensive Plan: The plan adopted by the Planning Commission pursuant to Public Act 33 of 
2008, as amended, including text, maps and graphic proposals indicating the general location for 
streets, parks, schools, public buildings, and all physical development of the municipality, the 
relationship of land uses to one another, and includes any unit or part of such plan, and any 
amendment to such plan or parts thereof. 

Condominium Project: Means a plan or project consisting of not less than two (2) condominium units 
if established and approved in conformance with the Condominium Act (Act 59 of the Public Acts of 
1978). 

Condominium Master Deed: See Master Deed. 

Condominium Subdivision: A division of land on the basis of condominium ownership, pursuant to the 
Condominium Act and which is not subject to the provisions of the Subdivision Control Act of 1967, 
Public Act 288 of 1967, as amended. 

Condominium Subdivision Plan: The drawings attached to the master deed for a condominium 
subdivision which describe the size, location, area, horizontal and vertical boundaries and volume of 
each condominium unit contained in the condominium subdivision, as well as the nature, location and 
size of common elements. 

Condominium Unit: Means that portion of a condominium project or condominium subdivision which is 
designed and intended for separate ownership and use, as described in the master deed, regardless 
of whether it is intended for residential, office, industrial, business, recreational, use as a time-share 
unit, or any other type of use. The owner of a condominium unit also owns a share of the common 
elements. The term “condominium unit” shall be equivalent to the term “lot”, for purposes of 
determining compliance of the site condominium subdivision with the provisions of this Ordinance 
pertaining to minimum lot size, minimum lot width, and maximum lot coverage. 

Conflict of Interest: Participation by a member of the Zoning Board of Appeals, Planning Commission, 
or City Council in a public hearing, lobbying, or voting on a matter in which the property in question is 
owned, leased, rented or is proposed to be developed by the member; is owned or is to be developed 
by a relative, boss or close friend of the member; or involves a party with whom the member shares a 
financial interest, such as a partner, borrower, lender, renter or investor; or is property which abuts or 
is near property owned by the member and the member does not feel he/she can objectively evaluate 
the request and vote in an unbiased manner. This definition applies to any matter being decided 
under the Zoning Ordinance. Charter provisions or conflict of interest provisions in other Ordinances 
shall guide other decisions unless the City Attorney or a Court of Law rules otherwise. 

Convalescent or Nursing Home: A structure whose principal purpose is the provision of sleeping, 
eating and gathering rooms where persons afflicted with illness, injury, or an infirmity are housed or 
lodged, often for extended periods of time, and who are furnished with meals and nursing care. 

Compensation: Money or other consideration given in return for services, or for the right to occupy or 
possess a property.  

Sec.  201.4. “D”. 

Day Care Center (Child Care Center): A facility, licensed by the State of Michigan, receiving one or 
more preschool or school age children for care for periods of less than 24 hours a day, and where the 
parents or guardians are not immediately available to the child. Child care center or day care center 
includes a facility, which provides care for not less than two consecutive weeks, regardless of the 
number of hours of care per day. The facility is generally described as a child care center, day care 
center, day nursery, nursery school, parent cooperative preschool, play group, or drop-in center. 
Child care center or day care center does not include any of the following: 

1. A Sunday school, a vacation bible school, or a religious instructional class that is conducted 
by a church or other religious organization where children are in attendance for not greater 
than 3 hours per day for an indefinite period, or not greater than 8 hours per day for a period 
not to exceed 4 weeks during a 12-month period. 
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2. A facility operated by a church or other religious organization where children are cared for 
while persons responsible for the children are on the premises. 

Day Care (Family, Home): A licensed day care center as an accessory use in a private home in which 
at least 1 but less than 7 minor children are received for care and supervision for periods of less than 
24 hours a day, unattended by a parent or legal guardian, except children related to an adult member 
of the family by blood, marriage, or adoption. Family day care home includes a home that gives care 
to an unrelated minor child for more than 4 weeks during a calendar year. 

Day Care (Group, Home) or Day Nursery: As defined in PA 116 of 1973, MCL 722.111, a “group day 
care home” means a licensed day care center in a private home as an accessory use in which more 
than 6 but not more than 12 minor children are given care and supervision for periods of less than 24 
hours a day unattended by a parent or legal guardian, except children related to an adult member of 
the family by blood, marriage, or adoption. Group day care home includes a home that gives care to 
an unrelated minor child for more than 4 weeks during a calendar year. 

Day Care (Private, Home): A private residence in which a day care center operator licensed by the 
State of Michigan permanently resides as a member of the household, which residency shall not be 
contingent upon caring for children or employment by a licensed or approved child placing agency. 
Private home includes a full-time foster family home, a full-time foster family group home, a group day 
care home, or a family day care home. 

Deck: An unroofed structure, generally with a pole or pier foundation, used for outdoor living purposes 
which may or may not be attached to a building and which protrudes more than four (4) inches above 
the finished grade. (See Section 1722.) 

Deed Restriction: A restriction on the use of a lot or parcel of land that is set forth in the deed and 
recorded with the County Register of Deeds. It is binding on subsequent owners and is sometimes 
also known as a restrictive covenant. Unless the City has an ownership interest in the property, a 
deed restriction is enforced by the parties to the agreement, not by the City. 

Density: The number of dwelling units situated on or to be developed on a net acre (or smaller unit) of 
land, which shall be calculated by taking the total gross acreage and subtracting the area in rights-of-
way for streets and roads. (See Figure 2-6 and definitions of Lot Area, Gross and Lot Area, Net). 

Detached Dwelling: A dwelling unit that is not attached to any other dwelling unit by any means. 

Development: A parcel of land with one or more structures and a legal use. 

District (or Zone): A portion of the incorporated area of the municipality within which certain 
regulations and requirements, or various combinations thereof, apply under the provisions of this 
Ordinance. 

Drive-in: A business establishment so developed that its retail or service character is dependent on 
providing a driveway approach or parking spaces for motor vehicles so as to serve patrons while in 
the motor vehicle rather than within a building or structure. 

Driveway: A means of access for vehicles from a street or approved alley across a lot or parcel to a 
parking or loading area, garage, dwelling or other structure or area on the same lot, that is located 
and constructed in accordance with the requirements of this Ordinance and any other requirements of 
the City, the County Road Commission or State of Michigan (depending on which entity exercises 
authority over the street from which driveway access is derived). 

Dwelling: A building containing one or more dwelling units. 

Dwelling Unit: A building or portion thereof that is designed for human occupancy and provides 
complete living facilities, including permanent provisions for sleeping, eating, cooking and sanitation. 

Dwelling, One-Family: A dwelling unit designed for occupancy by one (1) family; also known as a 
single-family dwelling. 

Dwelling, Two-Family: A building containing two (2) dwelling units designed for occupancy by two (2) 
families living independently of each other; also known as a duplex. A structure with two independent 
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housekeeping units with independent entrances and independent cooking, eating, living, sleeping and 
sanitary facilities shall be considered a two-family dwelling, unless there is a shared common living 
area joining the housekeeping units. 

Dwelling, Multiple-Family: A building or a portion thereof, designed for occupancy of three (3) or more 
families living independently of each other. A structure with three or more independent housekeeping 
units with independent entrances and independent cooking, eating, living, sleeping and sanitary 
facilities shall be considered a multiple-family dwelling, unless there is a shared common living area 
joining the housekeeping units. 

Sec.  201.12. “L”. 

Loading Space: An off-street space on the same lot with a building, or group of buildings, for the 
temporary parking of a commercial vehicle while loading and unloading merchandise or materials. 

Lodging Rental: A lodging unit secured for transient or temporary occupancy for compensation, which 
may include but is not limited to, daily fees for a hotel room, motel room, bed and breakfast room, or 
residential dwelling unit rented for  a period of less than 48 hours. (See Section 1738). 

Landscaping structure: A structure intended as an exterior decoration, often associated with 
plantings, which is open to the sky, and does not support either a floor or a closed roof, including an 
arbor, gateway arbor, shade arbor, trellis, retaining wall, raised garden bed, ornamental fence post, 
pillar, monument or statue. 

Lodging Unit: A hotel, motel, and bed and breakfast room or suite, which is used for temporary or 
transient lodging in exchange for compensation.  Additionally, any residential dwelling unit rented for 
a period of less than 48 hours, or offered or advertised as a daily rental, shall be considered a lodging 
unit, and its use shall not be classified as a residential use. (See Section 1738). 

Lot: Land described in a recorded plat or by metes and bounds description, including a condominium 
unit in a site condominium subdivision, occupied or to be occupied by a building, structure, land use 
or group of buildings having sufficient size to comply with the frontage, area, width-to-depth ratio, 
setbacks, yards, coverage and buildable area requirements of this Ordinance, and having its principal 
frontage upon a public street or on a private road approved by the City (see Figure 2-4). A lot may or 
may not be specifically designated as such on public records. A lot may consist of: (a) a single lot of 
record; (b) a portion of a lot of record; (c) any combination of complete and/or portions of contiguous 
lots of record; or (d) a parcel of land described by metes and bounds, provided that in no case of a lot 
division or combination shall the width or depth of any lot or parcel created including residuals be less 
than that necessary to comply with the requirements of this Ordinance. 

Lot Area. The area of a horizontal plane contained within the lot lines and right of way lines of a 
parcel, not including any area within a public right of way, or the 100 year Flood Plain as established 
by the Flood Insurance Rate Map promulgated by the Federal Emergency Management Agency as 
referenced within Section 1613. 

Lot, Corner: A lot where the interior angle of two adjacent sides at the intersection of two streets is 
less than one hundred and thirty-five (135) degrees.  A lot abutting upon a curved street or streets 
shall be considered a corner lot for the purposes of this Ordinance if the arc is of less radius than one 
hundred and fifty (150) feet and the tangents to the curve, at the two points where the lot lines meet 
the curve or the straight street line extended, form an interior angle of less than one hundred and 
thirty-five (135) degrees. 

Lot Coverage: The amount of a lot, stated in terms of percentage, which is covered by all buildings, 
and/or structures located thereon. This shall be deemed to include all buildings, roofed porches, 
arbors, breezeways, patio roofs, whether open box types and/or lathe roofs, or fully roofed, but shall 
not be deemed to include fences, walls, or hedges used as fences, unroofed decks (four inches or 
less above the finished grade) or patios or swimming pools. Lot coverage shall be measured from the 
drip line of the roof or from the wall or foundation if there is no projecting portion of the roof. 

Lot, Depth of: The average distance from the front lot line of the lot to its opposite rear line measured 
in the general direction of the side lines of the lot (see Figure 2-5). 
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Lot, Flag: A lot whose access to the public street is by a narrow, private right-of-way that is either a 
part of the lot or an easement across another property. See Figures 2-4 and 2-7. 

Lot Frontage: The length of the front lot line. Lot, Interior: Any lot other than a corner lot, which, with 
the exception of a “through lot”, has only one lot line fronting on a street (see Figure 2-4). 

Lot Lines: The lines bounding a lot as defined herein and illustrated on Figure 2-7: 

1. Front Lot Line: In the case of an interior lot, that line separating said lot from the street, 
private road, or other access easement. In the case of a through lot, that line separating said 
lot from either street, private road, or other access easement. (See Section 1715).  

2. Rear Lot Line: That lot line opposite the front lot line. In the case of a through lot or a lot 
having frontage on more than one street, the line, which is opposite, the street address 
selected by the owner. In the case of a triangular or otherwise irregularly shaped lot or parcel, 
an imaginary line at least ten (10) feet in length entirely within the lot or parcel, parallel to and 
at a maximum distance from the front lot line.  

3. Side Lot Line: Any lot line other than the front lot line or rear lot line. A side lot line separating 
a lot from a street is a side street lot line. A side lot line separating a lot from another lot or 
lots is an interior side lot line. 

Lot of Record: A lot which is part of a subdivision and is shown on a plat, or a parcel of land, the 
dimensions of which are shown on a document or map, or a parcel of land described by survey or 
metes and bounds which is the subject of a deed or land contract and, in all three cases, that was 
legally created and legally existing at the effective date of this Ordinance, February 3, 1983, as such 
lot was depicted and dimensionally configured on such date, and is on file with the County Register of 
Deeds, or in common use by municipal or county officials and which actually exists as so shown, or 
any part of such parcel held in an record of ownership separate from that of the remainder thereof. 
For the purposes of Article XVI, a lot of record only includes lots, which predate the effective date of 
the high-risk erosion designation. 

Lot, Through: Any interior lot having frontage on two more or less parallel streets as distinguished 
from a corner lot (see Figure 2-4). In the case of a row of through lots, all yards of said lots adjacent 
to streets shall be considered frontage, and front yard setbacks shall be provided as required.  

Lot, Waterfront: A lot having a property line abutting the Black River and/or Lake Michigan. 

Lot Width: The horizontal straight-line distance between the side lot lines, measured between the two 
points where the line establishing the setback for the front yard intersects the side lot lines. 

Lot, Zoning: A single tract of land, located within a single block, which, at the time of filing for a 
building permit, is designated by its owner or developer as a tract to be used, developed, or built upon 
as a unit, under single ownership or control. A zoning lot shall satisfy this Ordinance with respect to 
area, size, dimensions, and frontage as required in the district in which the zoning lot is located. A 
zoning lot, therefore, may not coincide with a lot of record as filed with the County Register of Deeds, 
but may include one or more lots of record.  

Sec.  201.19. “S”. 

Satellite Antenna: See definition in Section 1729.1. 

Seasonal Mobile Home Park: A parcel or tract of land under the control of a person upon which three 
(3) or more mobile homes are located on a continual or temporary basis but occupied on a temporary 
basis only, and which is offered to the public for that purpose regardless of whether a charge is made 
therefore, together with any building, enclosure, street, equipment, or facility used or intended for use 
incident to the occupancy of a mobile home. Seasonal mobile home park does not include a 
campground licensed pursuant to sections 12501 to 12516 of the public health code, Act No. 368 of 
the Public Acts of 1978, being sections 333.12501 to 333.12516 of the Michigan Compiled Laws. 

Setback: The distance required to obtain minimum front, side or rear yard open space provisions of 
this Ordinance. 
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Setback Line: As used in Article XVI, the line which is the required setback distance landward of the 
bluffline and which is the lakeward limit for the construction of permanent structures without a special 
exception. 

Screen: A structure providing enclosure, such as a fence, and a visual barrier between the area 
enclosed and the adjacent property. A screen may also be non-structural, consisting of shrubs or 
other growing materials. 

Shoreland: The land, water and land beneath the water, which is in close proximity to the shoreline of 
Lake Michigan. 

Shoreline: That area of shorelands where land and water meet.  

Shore Protection Structure: Any structural or physical method used to control shoreland erosion 
processes. Shore protection structures include, but are not limited to, structures such as seawalls, 
revetments or bulkheads, and may also include any type of beach nourishment by filling. 

Short-term Rental:  The rental of a dwelling unit for compensation for a term of 2 nights to 29 nights.  
However, the rental of the following facilities shall not be considered short-term rentals: (i) attached 
dwelling units in a multi-family dwelling condominium project, and (ii) transitional houses operated by 
a charitable organization, group homes such as nursing homes and adult-foster-care homes, 
substance-abuse rehabilitation clinics, mental-health facilities, and other similar health-care related 
facilities.   

Sign: A device, structure, fixture, or placard using graphics, symbols, and/or written copy designed 
specifically for the purpose of advertising or identifying an establishment, product, service, or activity. 
Definitions of specific types of signs are found in Section 2001. 

Site Condominium Subdivision: Means a condominium subdivision which includes units with building 
envelopes or which grants the owner the right to construct a structure. 

Site Plan: A plan showing all salient features of a proposed development, so that it may be evaluated 
in order to determine whether it meets the provisions of this Ordinance. A plot plan depicts a subset 
of the information required by this Ordinance for a site plan (see Article XIV). 

Special Land Use: A use of land whose characteristics may create a nuisance or nuisance-like 
impacts on adjoining lands unless carefully sited according to standards established in this Ordinance 
(see Article XV). Approval for establishing a special land use is indicated by issuance of a Special 
Use Permit. 

Special Use Permit: A permit issued by the City Planning Commission to a person or persons 
intending to undertake the operation of an activity upon land or within a structure specifically 
permitted as a special land use pursuant to standards and procedures established in Article XV. 

Stop Work Order: An administrative order, which is either posted on the property or mailed or 
personally delivered to the property owner, which directs a person not to continue, or not to allow the 
continuation of an activity, which is in violation of this Ordinance. 

Story: That part of a building, except a mezzanine as defined herein included between the surface of 
one floor and the surface of the next floor, or if there is no floor above, then the ceiling next above. A 
basement shall not be counted as a story (see Figure 2-1). 

Story, Half: An uppermost story lying under a sloping roof with the floor height at or above the level of 
the roof eave. 

Street: A public dedicated right-of-way, other than an alley, or an approved private road or easement, 
which affords the principal means of access to abutting property. 

Structure: Anything fabricated, constructed or erected, the use of which requires fixation or placement 
in, on or attachment to something having location on the ground including but not limited to all 
buildings, independently supported decks, satellite dishes and free-standing signs; excepting 
anything lawfully in a public right-of-way including but not limited to utility poles, sewage pumping 
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stations, utility manholes, fire hydrants, electric transformers, telephone boxes, and related public 
facilities and utilities defined as essential public services. 

Subdivision: The division of a lot, tract, or parcel of land into more lots for the purpose of sale or 
development, and subject to the requirements of Public Act  288 of 1967, as amended, this 
Ordinance and the requirements of Chapter 78 of the Code of Ordinances of the City of South Haven. 

Substandard Lot or Parcel: Also known as “nonconforming” lot or parcel. A lot or parcel of record or a 
lot or parcel which is described in a land contract or deed that is executed and delivered before the 
designation of a high risk erosion area and which does not have adequate depth to provide the 
required setback distance from the bluffline for a permanent structure. The term also means those 
lots which are legally created after the designation of a high-risk erosion area and which have 
sufficient depth to meet setback requirements for permanent structures, but which subsequently 
become substandard due to erosion processes or become substandard due to a change in the 
required setback distance.  

Swimming Pool: Means any structure or container located either above or below grade designed to 
hold water to a depth of greater than twenty-four (24) inches, intended for swimming or bathing. 

Sec.  401. R-1A, R-1B AND R-1C USE REGULATIONS 

Land, buildings and structures in the R-1 zoning districts may be used for the following purposes only: 

1. One-family detached dwellings.  The short-term rental of a one-family detached dwelling shall 
comply with all applicable provisions of the City Code including, without limitation, any applicable 
registration requirements.  A dwelling unit that is more than 3,500 square feet in total interior area 
including unfinished basement space but excluding garage space may not be used as a short-
term rental, if either: (i) a building permit for construction of the dwelling unit was obtained after 
May 1, 2016; or (ii) a building permit for any improvements increasing the size of the dwelling unit 
to more than 3,500 square feet was obtained after May 1, 2016. 

2. Two-family dwellings which were erected prior to the effective date of the amendment which 
added this provision. Thereafter, no new two-family dwellings, or conversions to two-family 
dwellings are permitted in this district.  The short-term rental of a two-family dwelling is subject to 
the same regulations as described in subsection (1) above. 

3. Farms in existence on the effective date of this Ordinance are allowed by right, all others by 
special use permit (see Section 1510.12.) 

4. Publicly owned and operated libraries, parks, recreational facilities, and municipal parking lots by 
special use permit. 

5. Cemeteries which lawfully occupied land in this district at the time of adoption of this Ordinance. 

6. Churches and other facilities normally incidental thereto when authorized as a special land use. In 
considering such authorization, the Planning Commission shall ensure compliance with the 
standards in Article XV: 

7. Public, charter, parochial and private schools offering courses in general education, when 
authorized as a special land use by the Planning Commission. In considering such authorization, 
the Planning Commission shall ensure compliance with the standards of Article XV. 

8. Family day care home is permitted. Nursery schools, day nurseries and group day care homes, 
not including dormitories, when authorized by the Planning Commission as a special land use. In 
considering such authorization, the Planning Commission shall ensure compliance with the 
standards of Article XV. 

9. Private noncommercial recreation areas, institutional or community recreation centers, nonprofit 
swimming pool clubs when authorized as a special land use by the Planning Commission. In 
considering such authorization, the Planning Commission shall ensure compliance with Article 
XV. 
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10. Golf courses when authorized as a planned unit development. In considering such authorization, 
the Planning Commission shall ensure compliance with the standards in Section 1510.15 and 
Article XIII. 

11. Home occupations, as defined in Section 201, and which meet the requirements which follow, are 
not required to obtain a special use permit, all others are only permitted when authorized as a 
special land use by the Planning Commission according to the standards in b., which follow: 

a. No special use permit is required if the home occupation meets the following standards: 

i. No customers or clients visit the property to do business. 

ii. No parking of commercial vehicles, equipment or trucks. 

iii. No shipping or receiving of merchandise or freight which is obtrusive to neighbors. 

iv. No storage of material, products, or other business related items in a garage, accessory 
building, or outdoors. 

v. No signage. 

vi. No visible evidence of business activity from outside the home. 

b. In considering authorization for a special use permit for a home occupation, the Planning 
Commission shall ensure compliance with the following standards and those in Article XV: 

i. Said home occupation shall not exceed ten (10) percent of the gross floor area of any 
floor of the residential structure. 

ii. There shall be no alteration in the residential character or function of the premise in 
connection herewith nor shall any garage or parking area be used in connection herewith. 

iii. An identification sign shall not exceed two (2) square foot in area and shall be mounted 
flush to the main structure. 

iv. The sale of a commodity or stock in trade sold or stored upon the premises shall only be 
incidental to the specific home occupation. 

v. No person not residing on the premises shall be employed in connection with the home 
occupation. 

vi. There shall be no equipment or machinery used in connection with a home occupation 
which is industrial in nature. 

vii. No home occupation shall be permitted to be established or continued when the same is 
objectionable as determined by the Planning Commission due to noise, dust, smoke, 
odor, vibrations, light, traffic congestion, reduction of the living environment, or other 
impacts detrimental to the neighborhood in which it is located. 

12. Planned Unit Development which contains the following uses or mix of uses and as regulated in 
Article XIII: 

a. Single-family dwellings. 

b. Golf courses, tennis clubs, athletic clubs, and other recreational uses. 

c. Parks and playgrounds. 

13. Accessory buildings and structures customarily incidental to the above permitted uses. 

14. Model homes including sales office(s) are permitted in subdivisions, condominium developments 
and planned unit developments and shall comply with the following standards: 

a. The model home shall be used solely as a sales and promotion office for the development in 
which the home is located. The model home shall not be used to conduct other business, or as a 
model home to promote sales in other developments. 
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b. The model home requires a temporary zoning permit. The Zoning Administrator may issue 
temporary zoning permits for up to either three (3) model homes or a number equal to one (1%) 
percent of the total number of units within the development, whichever is less, with a minimum of 
one (1) model home permitted per development. Temporary zoning permits shall not be issued 
until roads, water supply, sewage disposal, storm drainage, and other utilities and infrastructure 
to service the site used for the model home(s) are completed and determined to be acceptable for 
use. Certificates of occupancy for model homes shall be limited to model and sales office 
purposes only and not for habitation. 

c. The model home must be located within the boundaries of the approved development and 
must comply with all requirements, conditions and stipulations of the development approval, 
zoning ordinance, and other city, county, state and federal regulations which may apply. 

d. The model home shall be maintained to appear as a home at all times.  

e. Use of the model home for sales and promotion shall cease as soon as fifty (50%) percent of 
the lots, condominiums, or units are sold or leased, or within two (2) years of the home’s 
occupancy as a model home, whichever occurs first, whereupon the model home shall be offered 
for sale. 

f. One (1) identification sign shall be permitted subject to the following regulations 

i. The sign shall not exceed six (6) square feet in area. 

ii. The sign shall be mounted to the structure or freestanding within five (5) feet of the 
building. 

iii. If freestanding the sign may be no more than six (6) feet in height. The sign may not be 
illuminated. 

Sec.  406. R-2 USE REGULATIONS 

Land, buildings and structures in the R-2 District may be used for the following purposes only: 

1. All uses as permitted and regulated in the R-1 Residential District, provided that any time more 
than two (2) one-family dwellings are proposed, the requirements of Article XIII shall be met.  The 
short-term rental of a dwelling in the R-2 district must comply with all applicable provisions of the 
City Code including, without limitation, registration requirements.   

2. Two-family dwellings, provided that any time more than one duplex is proposed, the requirements 
of Article XIII shall be met. 

3. Planned Unit Development which contains the following uses or mix of uses and as regulated in 
Article XIII: 

a. Single-family attached and detached dwelling units that conform with the standards of 
Section 501(2). 

b. Two-family dwellings. 

c. Golf courses, tennis clubs, athletic clubs and other recreational uses. 

d. Parks, playgrounds and other open space. 

4. Accessory buildings and structures customarily incidental to the above permitted uses. 

Sec.  501. RM-1 USE REGULATIONS 

Land, buildings and structures in RM-1 District may be used for the following purposes only, subject 
to the review and approval of a site plan by the Planning Commission: 

1. All uses as permitted and regulated in the R-1 and R-2 Residential Districts.  The short-term 
rental of a dwelling in the RM-1 district must comply with all applicable provisions of the City Code 
including, without limitation, registration requirements. 
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2. Attached and semi-detached dwelling units including dwellings known as townhouses or 
condominiums, among other names, subject to conformance with the following standards: 

a. Each dwelling unit shall have one (1) floor at ground level. 

b. No more than four (4) dwelling units shall be attached in any construction group, or contained 
in any single structure, except that where the roof ridge lines and building facades of any four 
(4) consecutive units are staggered or offset by at least ten (10) feet, then a maximum of 
eight (8) units may be permitted.  

c. The site plan shall be so planned as to provide ingress and egress directly onto a major or 
minor thoroughfare, except when the Planning Commission finds, upon review of the site 
plan, that ingress and egress directly onto an adjacent minor street will not be detrimental to 
the harmonious development of the adjacent properties. Where feasible, the Planning 
Commission may require that ingress-egress to parking facilities be provided from adjacent 
alleys so as to minimize curb cuts directly onto the major or minor thoroughfares. 

d. The site plan shall be so planned as to recognize yard and general development relationships 
with adjacent land uses. The Planning Commission may recommend physical features to be 
provided which will insure harmony in these relationships. 

3. Multiple-family dwellings and apartments where not all the units are at ground level.  

4. Mobile home parks, when authorized as a special land use by the Planning Commission and 
provided they are in conformance with all state regulations governing mobile home parks, 
including Public Act 96 of 1987 as amended. In considering such authorization, the Planning 
Commission shall also ensure conformance with the requirements of Article XV. 

5. Bed and breakfast inns. 

6. Bed and breakfast hotel as a special land use (see Section 1510.04). 

7. General hospitals, when authorized by the Planning Commission as a special land use.  In 
considering such authorization, the Planning Commission shall ensure conformance with the 
standards Article XV. 

8. Housing for the elderly when authorized by the Planning Commission as a special land use or 
planned unit development. In considering such authorization, the Planning Commission shall 
ensure conformance with the standards in Article XV or Article XIII, as appropriate. 

9. Convalescent homes and orphanages when authorized as a special land use by the Planning 
Commission. In considering such authorization, the Planning Commission shall ensure 
conformance with the standards in Article XV or Article XIII, as appropriate. 

10. Planned unit development which includes any of the solitary, or a mix of the uses permitted in this 
District and as regulated in Article XIII. 

11. Marinas as an accessory use in a planned unit development when authorized as a special land 
use by the Planning Commission. In considering such authorization, the Planning Commission 
shall ensure conformance with the standards in Article XV or Article XIII, as appropriate. 

12. Accessory buildings and structures customarily incidental to the above permitted uses. 

13. Bakeries for the production of baked goods to be sold on the property and retail establishments 
for the sale of baked goods, coffee, ice cream, pizza and other similar consumable products 
which have been erected prior to the effective date of the amendment which added this provision 
and subject to the following conditions: 

a. On-premise seating may be provided for the consumption of goods purchased on site subject 
to an occupancy established by the Fire Marshall, Building Inspector, and Health Department 
and subject to all state and local code requirements. 

b. No additional parking shall be required if the seating provided is for 16 persons or less. 



  ZONING ORDINANCE RECOMMENDATION 
WITH CITY COUNCIL DESIRED CHANGES 

4.28.16 
 

 

 

11 

 

c. The premises shall be limited in size to 1,000 square feet in area and shall be architecturally 
compatible with the surrounding buildings. 

A very few such establishments that have historically existed and continue on a small scale are 
compatible with a neighborhood. Larger scale establishments, those with architecture or layouts 
out of character with the neighborhood, and an increase in the number of such establishments 
can adversely affect the quality and character of the community. The concept is to continue the 
“quaint” without succumbing to the “commercial” nature of such businesses. Therefore, no new 
bakeries or retail establishments, as defined in this section, are permitted in this district. 

Sec.  901.  B-3 USE REGULATIONS 

Land, buildings or structures in this zoning district may be used for the following purposes only, 
subject to the review and approval of a site plan by the Planning Commission:   

1. Automatic teller machines when inside a building and accessory to another use. 

2. Beaches and recreation areas, either municipal or private by special use permit. 

3. Boat launching ramp. 

4. Campgrounds, subject to compliance with the standards and procedures for establishing a 
Planned Unit Development as regulated in Article XIII. 

a. The minimum size of the campground shall be 3 acres. 

b. Thirty percent of the campground shall be dedicated to open space for the common use of 
the residents.  For purposes of calculating the open space percentage, areas set aside for 
common recreational use may be included; driveways and parking areas shall be excluded. 

c. There shall be a traffic route which does not pass through a residential area, connecting the 
campground entrance with a public street with a minimum right of way of 80 feet in width. 

d. The campsites shall be set back from the property line a minimum distance of 30 feet. 

e. A recreational unit may be located at the campground for no more than 21 consecutive 
nights.  After 5 nights out of the campground, the recreational unit may return again for no 
more than 21 consecutive nights.  A recreational unit shall not be located on the premises of 
a campground for more than 42 nights in any calendar year.  Storage of recreational units for 
more than 21 days is not permitted in a campground. 

f. The recreational units (excluding tents) located at the campground shall be validly licensed 
as vehicles or trailers, and shall at all times be legal for use on roads and highways without 
requiring any special permits.  The maximum allowable trailering width of a recreational unit 
is 96 inches.  The campground owner shall establish the maximum allowable length of a 
recreational unit based on the available turning radii in the campground. 

g. There shall be a security fence surrounding the campground, with a minimum height of 6 feet.  
There shall be security gates at the entrances. 

h. Accessory uses and structures are allowed as part of the campground under the following 
conditions: 

i. Allowed uses are convenience store, snack bar, laundromat, or similar uses. 

ii. The accessory use is intended for use of occupants of campground only. 

iii. The accessory use must be centrally located in the campground, it shall not abut or 
adjoin a public street. 

iv. No signs advertising the accessory use shall face public streets. 

v. The accessory use shall cease business operation when the campground is closed for 
the season; the accessory use shall only be open for business when the campground is 
operating. 
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vi. One structure is allowed to be used as an office. 

vii. One mobile home is allowed in a campground as a caretaker's residence. 

i. Home occupations are not permitted within the campground. 

j. Campgrounds shall be licensed by the State of Michigan, including as required in Act 368 of 
1978, the Public Health Code.  The City may enforce the provisions of the Public Health 
Code. 

k. A Planned Unit Development shall not be licensed as both a campground and a seasonal 
mobile home campground. 

l. The maximum number of sites per acre of total campground area is 12 sites per acre. 

m. The minimum area of each site is 1,300 square feet. 

n. All driveways and parking areas shall be paved with bituminous or concrete paving.  Two 
paved parking spaces shall be provided for each campsite. 

o. Each entrance and exit to and from the campground shall be located at least 25 feet distant 
from adjacent property located in any single-family residential district. 

p. There shall be no vehicle access to the campground except through designated common 
driveways, unless an access for use only by emergency vehicles is approved as a condition 
of development approval. 

q. Screening shall be provided along side yards, rear yards and any part of the parcel which 
abuts a public or private right of way.  Screening shall be maintained in a living condition and 
shall consist of 1) a compact hedge of deciduous or evergreen trees which reach a minimum 
of 5 feet in height and 5 feet in width after one growing season; or 2) a solid wall or tight 
board fence 6 feet in height. 

r. The campground owner or applicant must research and show proof that the campground will 
not overload available roadways, utilities and drainage, including a study which estimates 
peak loads and shows that there is excess capacity in city utilities, streets and drainage to 
service the campground. 

s. The City Fire Marshal may prohibit campfires as part of site plan approval. 

5. Convenience store. 

6. Dwelling above permitted use according to the standards in Section 601.16.   

7. Marinas and marine services. 

8. Miniature or par-3 golf course. 

9. Motels, hotels or resort motels or hotels when authorized as a special land use (see Section 
1510.22 and Section 1738). 

10. Parking lots by special use permit. 

11. Planned Unit Development which contains a mix of land uses including any use permitted by right 
in this district and one or more of the following land uses according to the requirements of Article 
XVIII.   

a. Attached and semi-detached dwelling units including dwellings known as townhouses or 
condominiums, among other names, subject to conformance with the following standards: 

1. Each dwelling unit shall have one floor at ground level. 

2. No more than 4 dwelling units shall be attached in any construction group, or contained in 
any single structure, except that where the roof ridge lines and building facades of any 
four 4 consecutive units are staggered or offset by at least 10 feet, then a maximum of 8 
units may be permitted.   
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3. The site plan shall be so planned as to provide ingress and egress directly onto a major 
or minor thoroughfare, except when the Planning Commission finds, upon review of the 
site plan, that ingress and egress directly onto an adjacent minor street will not be 
detrimental to the harmonious development of the adjacent properties. 

4. Where feasible, the Planning Commission may require that ingress-egress to parking 
facilities be provided from adjacent alleys so as to minimize curb cuts directly onto the 
major or minor thoroughfares. 

5. The site plan shall be so planned as to recognize yard and general development 
relationships with adjacent land uses.  The Planning Commission may recommend 
physical features to be provided which will insure harmony in these relationships.  

b. Multiple-family dwellings and apartments where not all the units are at ground level.   

12. Private clubs, fraternal organizations, lodge halls and convention halls. 

13. Recreation centers and facilities by special use permit. 

14. Restaurants, lounges or other places serving food or beverage, except those having the 
character of a drive-in. 

15. Retail uses. 

16. Accessory buildings and structures customarily incidental to the above uses. 

17. One family detached dwellings by special use permit, subject to the following conditions to be 
demonstrated by the applicant: 

a. The proposed use will be of substantial benefit to the City and the waterfront business 
community. 

b. No other use permitted in this zoning district is possible on the lot due its size or 
configuration. 

c. The inability to use the lot for another use permitted in this zoning district was not the result of 
an action taken after January 1, 2014, by the applicant or any predecessor in interest in the 
property.   

d. Special use permits shall not be granted under this subsection for any lot created by lot split 
occurring after January 1, 2014. 

e. The site plan submitted with the application must satisfy all additional requirements for 
special use permits in Section 1502 of this ordinance. 

f. The short-term rental of any dwelling unit in the B-3 district shall comply with all applicable 
provisions of the City Code including, without limitation, any applicable registration 
requirements. 

Section 2. Publication and Effective Date.  The City Clerk shall cause a notice of adoption of this 
ordinance to be published.  This ordinance shall take effect 10 days after its adoption or upon publication 
of the notice of adoption, whichever occurs later. 

YEAS:              

NAYS:              

ABSTAIN:             

ABSENT:             

CERTIFICATION 
 
This true and complete copy of Ordinance No. ____ was declared adopted at a Regular Meeting of the 
South Haven City Council held on ____________, 2016. 
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Robert Burr, Mayor 
 
 
       
Amanda Morgan, City Clerk 
 

PC Hearing:    , 2016 
Introduced:     , 2016 
Adopted:    , 2016 
Published:    , 2016 
Effective:    , 2016 
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PC REGULATORY ORDINANCE RECOMMENDATION 
WITH CITY COUNCIL DESIRED CHANGES 

4.29.16 

CITY OF SOUTH HAVEN 
ALLEGAN AND VAN BUREN COUNTY, MICHIGAN 

ORDINANCE NO. ______ 

AN ORDINANCE TO ADD A NEW ARTICLE X TO CHAPTER 10 OF THE CODE OF 
ORDINANCES, CITY OF SOUTH HAVEN, MICHIGAN, TO REQUIRE REGISTRATION AND 
OTHERWISE REGULATE SHORT-TERM RENTALS  

The City of South Haven Ordains: 

Section 1.  Addition.  Chapter 10, Article X, entitled “Short-Term Rentals,” is added to the Code of 
Ordinances, City of South Haven, Michigan, and shall read in its entirety as follows: 

Chapter 10, Article X.  Short-Term Rentals. 

Sec. 10-241. Purpose. 

The City Council finds that the short-term rental of dwellings and dwelling units within the City of 
South Haven is a matter closely connected with the public health, safety and welfare of the 
community.  The City Council has enacted this regulatory ordinance in an attempt to strike an 
appropriate balance between the interests of community residents, community business owners, 
visitors to the community, and real property owners wishing to engage in short-term rental of 
dwellings and dwelling units. 

While visitors to the community who rent dwellings and dwelling units on a short-term basis bring 
many benefits to the community, they can simultaneously create concerns surrounding issues of 
traffic, parking, congestion, litter, noise, and other similar issues.  Meanwhile, issues related to fire 
safety and life safety codes must be considered in order to maximize the safety and well-being of all 
in the community.  This article is intended to strike the appropriate balance competing interests. 

In striking that balance, the City Council finds that residential properties are primarily situated in 
single-family residential neighborhoods which are significantly different in character from the mixed-
use areas of the City.  Residential neighborhoods and mixed-use areas have different tolerances and 
expectations regarding sounds, parking, congestion, privacy, entertainment, and other activities. 

The City Council finds that there is decreased sensitivity to larger occupant loads within the mixed-
use areas of the City, given the comparatively larger lot sizes, increased spacing between structures, 
louder average noise levels, and greater amounts of available parking, compared to conditions 
existing in single-family residential neighborhoods. 

For these reasons, the City Council has determined that mixed-use areas of the City are more 
appropriate for higher numbers of occupants to be allowed in dwelling units during a short-term rental 
compared to the single-family residential neighborhoods of the City. 

Sec. 10-242. Definitions. 

When used in this article, the following words and phrases shall have the meanings ascribed to them 
in this section: 

(a) Bedroom – A room intended for sleeping or placement of a bed, separated from other spaces in 
the dwelling unit by one or more functional doors.  The following spaces, which must be included 
in every dwelling unit, do not qualify as bedrooms: (1) kitchens; (2) dining areas; (3) gathering 
spaces such as family rooms, dens, or living rooms; and (4) attics or basements without egress 
meeting standards in applicable building, residential, and fire codes. 

(b) Building Official – The official defined in MCL 338.2302, who is given authority to administer and 
enforce adopted building, electrical, mechanical, or plumbing codes for the City of South Haven. 

(c) City Manager – The City Manager of the City or the City Manager’s designee. 

(d) Compensation – Money or other consideration given in return for occupancy, possession or use 
of a property. 

(e) Dwelling – A building containing one or more dwelling units. 
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(f) Dwelling unit – A self-contained unit within a building that is designed for human occupancy and 
provides complete living facilities, including permanent provisions for sleeping, eating, cooking 
and sanitation. 

(g) Fire Chief – The chief designated by the South Haven Areas Emergency Services Authority. 

(h) Good visitor guideline materials – Materials prepared by the City’s Zoning Administrator that 
include: (1) a summary of the City’s noise ordinance (chapter 30, article II), fireworks ordinance 
(section 54-167), trash disposal ordinances (chapter 30, article IV and Chapter 70), and 
applicable offenses against the public peace (chapter 54, article V), (2) a reminder that the rental 
property is located in a residential neighborhood and that neighbors may not be vacationing, and 
(3) a statement informing the renters that neighboring property owners may contact the local 
agent and local police to report any issues relating to the property. 

(i) Local agent – An individual designated to oversee the short-term rental of a dwelling unit in 
accordance with this article and to respond to calls from renters, concerned citizens, and 
representatives of the City.  The local agent must live or maintain a physical place of business 
within 45 miles of the dwelling unit used for short-term rentals.  A property owner who meets 
these criteria may be the local agent. 

(j) Mixed use property – A lot or parcel located within an area of the City where both multi-family 
residential and commercial development is permitted, as in the RM-1, R-2 and B-3 zoning 
districts. 

(k) Newly constructed dwelling unit – Any dwelling unit the initial construction of which was 
completed after April 18, 2016. 

(l) Newly enlarged dwelling unit – Any dwelling unit to which improvements made to increase the 
size of the dwelling unit were completed after April 18, 2016.  

(m) Newly rented dwelling unit – Any dwelling unit that was not used for short-term rentals for at least 
15 days during the 2015 calendar year or a previous calendar year. 

(n) Occupant – An individual at least 24 months of age who is living in, sleeping in, or otherwise 
having possession of a space.  An individual present in a dwelling unit during the term of a short-
term rental shall be presumed to be an occupant unless circumstances clearly indicate that the 
individual is visiting between the hours 8:00 a.m. and 11:00 p.m. and will not stay overnight. 

(o) Residential property – A lot or parcel within any of the R-1 zoning districts. 

(p) Short-term rental – The rental of a dwelling unit for compensation for a term of 2 nights to 29 
nights.  However, the rental of the following facilities shall not be considered short-term rentals: (i) 
attached dwelling units in a multi-family dwelling condominium project, and (ii) transitional houses 
operated by a charitable organization, group homes such as nursing homes and adult-foster-care 
homes, substance-abuse rehabilitation clinics, mental-health facilities, and other similar health-
care related facilities.   

Sec. 10-243. Registration required.  

(a) Registration required.  All dwelling units on mixed-use property or residential property used for 
short-term rentals shall be registered with the City.  The short-term rental of an unregistered 
dwelling unit is prohibited. 

(b) Application. To register a dwelling unit used for short-term rentals, the property owner or agent of 
the owner shall: 

(1) Provide and certify as true the following on a form provided by the City: 

(A) Name, address, and telephone number of the local agent for the dwelling unit.  

(B) The street address of the dwelling unit, along with other identification if more than 1 
dwelling unit has the same street address. 

(C) The number of dwelling units in the building, if more than one. 
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(D) The number of bedrooms in each dwelling unit, and in the dwelling as a whole. 

(E) The number of off-street parking spaces provided for the dwelling unit. 

(F) The maximum number of occupants to which the applicant intends to rent the dwelling 
unit in any given rental period. 

(G) The length of the typical rental period for which the applicant intends to rent the property. 

(H) A statement certifying that each bedroom has a working smoke alarm, that there is a 
working carbon monoxide detector on each floor, and that the owner or local agent will 
check those devices at least every 90 days.  

(I) A statement certifying that the property owner consents to inspections by the City and will 
make the dwelling unit available to inspections upon request. 

(J) A statement certifying that the property owner or a local agent will provide at least one 
copy of the City’s good visitor guideline materials to the renters each time the dwelling 
unit is rented. 

(K) A statement certifying whether or not the dwelling unit was used as a short-term rental for 
at least 15 days during the 2015 calendar year or a previous calendar year. 

(L) Such other information as the City deems appropriate.   

(2) Pay an administrative fee, as set by resolution of the City Council.  Any owner of a dwelling 
unit or a local or other agent for that owner who rents a dwelling unit on a short term rental 
after July 15, 2016, without having registered it pursuant to this ordinance shall pay an 
increased fee in the amount also set by resolution of the City Council. 

Sec. 10-244. Short-term rental regulations.  

(a) Local agent required.  All dwelling units used for short-term rentals shall have a designated local 
agent.  

(b) Contact information posted in window.  A notice shall be posted in a prominent first-floor window 
of any dwelling unit used for short-term rentals stating (in at least 16-point type) the name of the 
local agent, a 24-hour telephone number with which the agent can be reached, and the maximum 
occupancy of the dwelling unit as permitted by this ordinance.  

(c) Street address posted within dwelling unit.  The street address of the property shall be posted in 
at least two prominent locations within the dwelling unit in order to assist occupants in directing 
emergency service personnel in the event of an emergency.  The address should be posted near 
the kitchen and near any telephone or pool. 

(d) Maximum occupancy.  Beginning January 1, 2017, the maximum occupancy of any dwelling unit 
used for short-term rentals shall be calculated as follows: 

(1) Maximum occupancy established.  Except as otherwise provided in subsection  (d)(2) or 
(d)(3), the number of occupants in a dwelling unit during a short-term rental shall not exceed 
the lesser of: (i) 16 total occupants; or (ii) 2 occupants per bedroom plus two additional 
occupants per finished story meeting the applicable egress requirements for occupancy in the 
Michigan Construction Code. 

(2) Newly constructed, newly enlarged, and newly rented dwelling units.  For newly constructed, 
newly enlarged, or newly rented dwelling units on residential property, the number of 
occupants in a dwelling unit during a short-term rental shall not exceed the lesser of: (i) 12 
total occupants; or (ii) 2 occupants per bedroom plus two additional occupants per finished 
story meeting the applicable egress requirements for occupancy in the Michigan Construction 
Code. 
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(3) Applications for increase.  An owner or local agent may apply for permission to have the 
maximum occupancy of a dwelling unit on mixed use property increased above the maximum 
of 16 total occupants established in Section 10-243(d)(2), to the lesser of: (i) 24 total 
occupants; or (ii) 2 occupants per bedroom plus 2 per finished floor.  Applications for increase 
shall be submitted to and decided by a committee comprised of the City Manager or his or 
her designee, the City’s Director of Public Works or his or her designee, and the Police Chief 
or his or her designee.  Applications shall be submitted on a standard form provided by the 
City, and shall be accompanied by any applicable fee established by resolution of the City 
Council.  The committee shall decide an application for increase in a public meeting with 
advance notice of that meeting given to owners of real property within 300 feet of the 
boundaries of the property for which an application for increase has been filed.  The 
committee shall grant the application only upon determining that subsections (d)(3)(A) and 
(d)(3)B) below are both satisfied: 

(A) All of the following are provided: 

(i) A parking site plan allowing sufficient access for emergency vehicles. 

(ii) An automatic sprinkler system on all floors with one or more bedrooms. 

(iii) A fire alarm system. 

(iv) An interconnected smoke alarm system. 

(v) Fire-rated corridors. 

(vi) Fire-rated stairwell enclosures on all stairways providing the primary means of 
egress for one or more bedrooms. 

(vii) Automatic door closers and fire-rated doors on all bedrooms. 

(viii) A sufficient number of emergency exits, suitably placed in relation to the 
designated bedrooms, as determined in the discretion of the committee. 

(B) Due to one or more of the following features or other similar features of the applicant’s 
property, an increased maximum occupancy would not have an adverse effect on 
surrounding properties: 

(i) Isolation from properties used as residential dwellings. 

(ii) Size of the setbacks on the property.  

(iii) Provision of fencing or other screening from adjoining properties. 

(iv) Topography and layout of the applicant’s property, or of the adjoining properties. 

(v) Other characteristics and uses of properties within the vicinity of the applicant’s 
property. 

(e) Smoke detectors and carbon monoxide devices.  The owner or local agent of a dwelling unit used 
for short-term rentals shall: 

(1) Install and maintain an operational smoke detector in each bedroom, and test such smoke 
detectors at least every 90 days to ensure that they are properly functioning. 

(2) Install and maintain at least 1 operational approved carbon monoxide device of the type 
described in MCL 125.1504 on each floor, and test such devices at least every 90 days to 
ensure that they are operational. 

(f) Fireworks.  No fireworks shall be used on the premises of a dwelling unit registered under this 
ordinance when it is occupied by anyone other than the owner. 

(g) Zoning compliance.  Short-term rentals are regulated in the South Haven Zoning Ordinance, and 
nothing in this article shall be construed as excusing compliance with zoning requirements. 
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(h) Attics and basements.  No attic or basement can be counted for the purpose of determining the 
maximum number of occupants in a dwelling unit during a short-term rental, unless the property 
owner or local agent has given the City, in writing, consent for the City to inspect the premises to 
verify whether that attic or basement meets the applicable egress requirements for occupancy in 
the Michigan Construction Code, the Michigan Residential Code and the applicable fire codes. 

Sec. 10-245. Violations; revocation of registration.  

(a) Violations as municipal civil infractions.  Any violation of a provision of this article shall be a 
municipal civil infraction.  Each day that a violation continues constitutes a separate violation.  
Notwithstanding any other provision of this Code of Ordinances, violations of this article are 
subject to the following fines: 

(1) Short-term rental of unregistered dwellings.  The fine for leasing an unregistered dwelling unit 
in violation of subsection 10-242(a) is $750 for a first violation and $1,000 for each 
subsequent violation. 

(2) Maximum occupancy. The fine for exceeding the maximum occupancy in violation of 
subsection 10-243(d) is $500 for a first offense and $1,500 for each subsequent offense. 

(3) Other provisions.  Fines for other violations of this article are as follows: $100 for a first 
offense, $500 for a second offense, and $1,500 for each subsequent offense. 

(b) Revocation of registration.   

(1) Offenses warranting revocation.  The City may revoke the rental registration for any dwelling 
unit which is the site of at least 3 separate incidents (occurring on 3 separate days) within a 
calendar year resulting in a plea of responsibility (with or without an explanation), a plea of 
guilty, a plea of no contest, or a court’s determination of responsibility or guilt by the owner, 
local agent, or any renter for a violation of one or more of the following: 

(A) Any provision of this article. 

(B) Chapter 30, Article II of the City Code – Noise. 

(C) Chapter 30, Article III of the City Code – Controlled Substances. 

(D) Chapter 30, Article IV of the City Code – Unwholesome Substances (Junk, Rubbish, and 
Noxious Weeds). 

(E) Chapter 54, Article V of the City Code – Offenses Against Public Peace. 

(F) Chapter 70, Article II of the City Code – Solid Waste (Provision and Use of Trash 
Containers). 

(G) Any violation of the Zoning Ordinance or any permit or approval issued pursuant to the 
Zoning Ordinance. 

(2) Revocation Procedure.  Upon a determination by the zoning administrator that the 
registration of a dwelling unit is subject to revocation pursuant to subsection (b)(1), the zoning 
administrator shall issue a notice to the property owner and the local agent stating that the 
City intends to revoke the rental registration.  The notice shall inform the owner and local 
agent of a right to a hearing to show cause as to why the registration should not be revoked, 
if a hearing is requested within 14 days of the service of the notice.  If a hearing is timely 
requested, the City shall schedule the hearing before the City Manager and notify the owner 
and local agent in writing of a time and place for that hearing.  At the hearing, the owner and 
local agent may present evidence that the requirements for revocation provided in subsection 
(b)(1) are not satisfied, or that the property owner and local agent should not be held 
responsible for one or more of the three requisite violations due to extenuating 
circumstances.  Extenuating circumstances may include circumstances such as: (i) the 
violation was committed by a non-renter and the renter(s) attempted to prevent or halt the 
violation; (ii) the violation resulted from an act of God; or (iii) other circumstances that the 
owner or the owner’s agent could not reasonably anticipate and prevent, and could not 
reasonably control. 
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(3) Revocation Period and Effect.  Upon revocation of registration, a dwelling unit cannot be 
re-registered for a period of 1 year, and cannot be used for short-term rentals until 
re-registered. 

Sec. 10-246.  Review after implementation; public hearing required before amendment or repeal.   

(a) Review after implementation.  Not later than November 1, 2016, the Planning Commission shall 
begin a review of this article to determine whether its implementation has achieved its intent and 
what, if any, amendments to should be made to this article.   

(b) Public hearing required. The City Council shall hold a public hearing before amending or 
repealing any provision of this article, publishing notice in a newspaper of general circulation in 
the City and posting notice in City Hall and on the City’s website at least 15 days prior to such 
meeting. 

Section 2. Publication and Effective Date.  The City Clerk shall cause a notice of adoption of this 
ordinance to be published.  This ordinance shall take effect 10 days after its adoption or upon publication 
of the notice of adoption, whichever occurs later. 

YEAS:              

NAYS:              

ABSTAIN:             

ABSENT:             

CERTIFICATION 
 
This true and complete copy of Ordinance No. ____ was declared adopted at a Regular Meeting of the 
South Haven City Council held on ____________, 2016. 

 
       
Robert Burr, Mayor 
 
 
       
Amanda Morgan, City Clerk 
 

Introduced:     , 2016 
Adopted:    , 2016 
Published:    , 2016 
Effective:    , 2016 
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Resolution 2016-28 
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CITY OF SOUTH HAVEN 
VAN BUREN AND ALLEGAN COUNTIES, MICHIGAN 

 
RESOLUTION NO. 2016-28 

 
A RESOLUTION TO EXTEND THE MORATORIUM ON THE ISSUANCE OF PERMITS FOR 

THE CONSTRUCTION OF LARGE DWELLINGS THROUGH MAY 31, 2016 
 

 Minutes of a regular meeting of the City Council of the City of South Haven, Van Buren 
and Allegan Counties, Michigan, held in the City Hall, 539 Phoenix Street, South Haven, 
Michigan 49090 on May 2, 2016 at 7:00 p.m. local time. 
 

PRESENT:             
 
ABSENT:             
 

 The following preamble and resolution was offered by Member     and 
supported by Member   . 
 

WHEREAS, on November 16, 2015, the City Council adopted Resolution 2015-48 to impose a 
6-month moratorium on the issuance of permits relating to the construction of large dwellings to 
be used for short-term rentals, allowing City officials to study and devise new regulations for 
short-term rentals; and 

WHEREAS, after extensive study and numerous drafts, the City Council has introduced two 
proposed ordinance amendments to regulate short-term rentals, which are scheduled for a 
public hearing and final consideration on May 16, 2016; and 

WHEREAS, if adopted, the new ordinances would take effect 10 days after publication; and 

WHEREAS, the City Council wishes to temporarily extend the moratorium such that it does not 
expire until after the new ordinances take effect.   

Now, therefore, the City Council resolves as follows: 

A. The moratorium imposed by Resolution 2015-48 is hereby extended through 11:59 p.m. on 
May 31, 2016. 

B. All resolutions and parts of resolutions are, to the extent of any conflict with this resolution, 
rescinded. 

BE IT FURTHER RESOLVED, that this resolution shall take effect upon passage by the City 
Council. 
 
RECORD OF VOTE: 
 
 Yeas:              
 
 Nays:              
 
RESOLUTION DECLARED ADOPTED. 
 
              
        Robert G. Burr, Mayor 
 



Resolution 2016-28 
- 2 - 

 
CERTIFICATION 

 
I hereby certify that the foregoing is a true and complete copy of a resolution adopted by the 
City Council at a meeting held on the 2nd day of May, 2016, at which meeting a quorum was 
present, and that this resolution was ordered to take immediate effect. Public notice of said 
meeting was given pursuant to and in compliance with the Open Meetings Act, Act No. 167 of 
the Public Acts of Michigan 1976 (MCL 15.261 et seq.). 
 
 
 
              
        Amanda Morgan, City Clerk 











































 

 
 
MEMORANDUM 
 
To: Brian Dissette, City Manager 
  
From: Michelle Coffey, Special Events Coordinator 
 
Date: April 13, 2016 
 
RE: Special Event 2016-15 – Harbor Walk Fun Run/Walk 
 
Background Information 
 
Michigan Maritime Museum is requesting to hold an event called Harbor Walk. They are 
requesting to hold this event on May 28, 2016 from 10:00 am to 12:00 pm. This event will officially 
open the Harbor Walk. It is not a race. They want to encourage people to stop and review the 
maritime history.  
 
 
Attachments 
 
Special Event 2016-15 Application 

Department of Public Works 

City of South Haven 

DPW Building  1199 8th Ave.  South Haven, Michigan  49090 

Telephone (269) 637-0737  Fax (269) 637-4778 
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CITY OF SOUTH HAVEN                              
Special Events & Festivals Application                                         
 

The Special Events & Festivals Information Pamphlet must be read before filling out this 
application. 

 

Complete and return this application to the Parks and Recreation Office at least 21 
business days prior to the start of the event. 

 
A new application must be submitted each year. 

 

I have read the Special Events & Festivals Information Pamphlet and will fill out this 
application completely; agreeing to follow all policies and regulations set by the City of 
South Haven. 
 

_______________  _______________    
Initial    Date 
 

CONTACT INFORMATION 
 

Event Title: __________________________________________________________________________ 

Sponsoring Organization:   ______________________________________________________________ 

Applicants Name:   ____________________________________________________________________ 

Telephone #:   _________________________ Phone # During Event:   ___________________________ 

E-mail Address:     _____________________________________________________________________ 
 

Other contacts for/during event 
 

Name:   _________________________________ Telephone:   _________________________________ 

Name:   _________________________________ Telephone:   _________________________________ 

EVENT SPECIFIC INFORMATION 

Event Location: _______________________________________________________________________ 

Date(s) Requested:   _________________________ Alternative Date(s):   ________________________ 

Start Time: _________________________________ End Time: ________________________________ 
 

Any event that exceeds 10:00 P.M. has to be approved by City Council 
 

Number of people expected to attend:   ____________________________________________________ 

EVENT DESCRIPTION  
Please give a description of the event (Please attach a separate sheet with details if there is not enough 
space below). 
____________________________________________________________________________________

____________________________________________________________________________________

____________________________________________________________________________________

____________________________________________________________________________________

____________________________________________________________________________________ 

____________________________________________________________________________________ 
 

 

FOR OFFICE USE ONLY 
 
Special Event # ____________________ 
 
Date Received _____________________ 
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MAPS/LOCATION – mark event items on map(s) 
 

Check items below that apply to your event. All items checked below must be indicated on the 
MAP(S). Maps can be found on the city’s website. Please note, map(s) must be submitted with the 
Special Events & Festivals Application.   
 

 City property or city park use. Show locations of fencing, barriers, or barricades. Include streets 
and/or sidewalks to be closed or barricaded on map(s). To ensure requested items, such as 
cones or barricades, are reserved and available for the day of the event, please complete the CONES 
AND BARRICADE REQUEST FORM and submit it with the Special Events & Festival Application. 
Requested items are available Monday through Friday during office hours between 7:00am and 
3:30pm; the office is closed during lunch from 12:00pm to 1:00pm. Should you require an alternate 
time a $50 After Hour Charge will be assessed. Please note, if the Cones and Barricade Request 
Form is not submitted, the City of South Haven can not guarantee the requested items will be 
available for the event, first come - first served, limited quantity available.  

 

  Barricade Request: Mark locations on maps. Barricades that are damaged or not returned to 
the Public Works Department will be charged $25.00 per barricade. 

 

  Cone Request: Mark locations on maps. Cones that are damaged or not returned to the 
Public Works Department will be charged $10.00 per cone. 

 

 Explain closure____________________________________________________________________ 

   Entertainment, dance, tent or stage. Mark locations on maps. 

 Event Command Post. Mark location on maps. 
 

 Dumpsters and/or trash containers. Mark location on maps. 
 

 Portable toilet facilities. Mark locations on maps. How many? _________________      
The City requires the use of portable facilities for events expecting over 500 attendants. 
**Huron Street Pavilion requires portable toilet facilities for events expecting over 150 
attendants. **  

 Under part 117 of Act, 1994 PA 451, Waste servicers must dispose of their waste at a wastewater treatment plant with an 

approved receiving facility. The South Haven Wastewater Treatment Plant is NOT an approved facility. 
 

Approved facility being used___________________________. 
 

 Parade. Mark beginning area, the route* (with arrows) and finish area on maps 
 

*If Business Route I-196 needs to be closed for the Parade you will need to contact Department 
of Public Works at 269-637-0737 to obtain a MDOT permit for road closure. 

 

   Participants. Mark parking areas, bus locations, and special passengers on maps. 
 

 Relay event. Indicate "hand-off" points and areas of participant equipment impact. 
 

 Aircraft landing / hot air balloons. Mark location on maps. 
 

   Fireworks/pyrotechnics site. Mark location on maps. 
 

 Vendors/General Merchandise concession areas. Mark areas on maps. Name of contact person for vendor(s) 
 

Vendors and General Merchandise Concessions will not be allowed in the Central  
 

Business District (CBD).  Please refer to the Special Events & Festivals  
 

Information Pamphlet for a detailed map of this area. 
 

Name:   _______________________________ Telephone:   ________________________________ 
 

Note: Number will be given for all vendor inquiries. It is suggested that the Sponsoring Organization issue a paper permit to be 
displayed by vendor to let city and event staff now they are an approved vendor. 
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 First Aid facilities. Mark location on maps. List agency providing staff and equipment 
 

Name:   _______________________________ Telephone:   ________________________________ 
 

 Live animal sites. Mark location on maps and describe: ____________________________________ 
 ________________________________________________________________________________ 
 

 

 Any other item(s) that should be included on maps. Explain: ________________________________ 
 ________________________________________________________________________________ 
 

ADDITIONAL EVENT INFORMATION 
 

 Liquor License 
 The sale and consumption of alcoholic beverages may occur on publicly-owned property located with 

the approved Downtown South Haven Special Event Area. Guidelines for such special event liquor 
licensing are available in the Special Event & Festivals Alcohol Policy. These policies require that an 
application be filed with the City of South Haven and the Michigan Liquor Control Commission. 
 City of South Haven Liquor License Application 

  Michigan Liquor Control Commission Website 
 

Liquor license application must be submitted before the city will process this special event application. 
 

  Noise: Please describe i.e.  music, sound, amplification and any other noise that impacts surrounding 
area. Provide dates and times noise will occur. All noise must stay with in the city’s noise 
ordinance. Noise Ordinance Sec. 30-28. City Noise Ordinance will be enforced. If you have any 
questions about the noise ordinance please contact the local police department 269-637-5151. 

 

 ________________________________________________________________________________ 

________________________________________________________________________________ 

Date:   _________________________________ Time:   ___________________________________ 

Date:   _________________________________ Time:   ___________________________________ 

Date:   _________________________________ Time:   ___________________________________ 

 Signage: Prior to the event a list of all signage (example: sandwich boards, banners, etc.) and placement 
of the signage needs to be turned in to the city’s Parks and Recreation Supervisor. Upon submission the 
signage requests will be reviewed by the Parks and Recreation Supervisor; additional approval may be 
required. *Due to limited space for banners, they will be placed on a first come first served basis* 

 

 Street Marking: Painting and marking on roads and sidewalks should be held to a minimum, and paint 
specifically designed to wear away in a short period of time and approved by the city shall be used. 
Please contact the Parks and Recreation Supervisor for approved list. 

  

CITY SERVICES 
 

Are you requesting any utility services to be provided:  Yes  No 
If yes, explain:   ______________________________________________________________________ 

____________________________________________________________________________________ 

If electric utilities requested, name of festival person or electrician who will be responsible: 
Name:   _______________________________ Telephone:   ________________________________ 

 

Will vendors be using electric utilities:   Yes    No 
If yes, the city’s Electrical Inspector will be making inspections of all vendors using electric during events. A 
charge of $10.00 per vendor will be billed to the Sponsoring Organization (NOT the vendor) following the event. 
 

Will you require additional police services:  Yes   No 
If yes, explain:   ______________________________________________________________________ 

____________________________________________________________________________________ 

 

http://www.south-haven.com/pages/parks/pdf/special_event_alcohol_area.pdf
http://www.south-haven.com/pages/parks/pdf/special_event_alcohol_policy.pdf
http://www.south-haven.com/pages/clerk/pdf/liquor_license_application.pdf
http://www.michigan.gov/lara/0,4601,7-154-35299_10570---,00.html
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Will you require additional fire/ambulance services:  Yes  No 
If yes, explain:   ______________________________________________________________________ 

___________________________________________________________________________________ 

Additional fire information: Mark all that apply 
 

 Tents                        Concessions                        Exits                         Compressed Gases         
 

 Extinguishers  Electrical                              Exposed Flames         
 

 Other: ___________________________________________________________________________ 
 
If you checked any box in the “Additional fire information” section, you MUST obtain a "FIRE & LIFE 
SAFETY (Form A3) REQUIREMENT FOR VENDORS, PARTICIPATING IN FESTIVALS, FAIRS AND 
ALL OTHER OUTSIDE EVENTS/ACTIVITIES" information form from the Deputy Fire Chief. Please 
contact the South Haven Area Emergency Services at 269-637-5151 located at 90 Blue Star Hwy. 
 

The primary concern during an event is Public Safety. In the event of inclement weather the City of 
South Haven has the right to cancel or postpone any special event; this includes the City 
Manager, Police Chief or his designee and Fire Chief or his designee. 
 

INSURANCE 
 

The city requires proof of insurance ($1,000,000) naming the City of South Haven as "additionally insured". 
The Proof of Insurance Certification needs to be turned in with the Special Event application. 
 

Is the Proof of Insurance Certification Provided with Special Event Application?     Yes      No 
 

REMINDERS 
 

Please make sure the following items are turned in with the Special Events & Festivals Application 
 

 Map(s) 
 

 Proof of Insurance Certification 
 

 Cones and Barricade Request Form (if applicable) 
 

 Submitted liquor license application (if applicable) 
 
 

INDEMNIFICATION AGREEMENT 
The undersigned agrees and promises, as a condition of approval of this Special Events & Festivals 
Application to defend, indemnify, and save harmless the City of South Haven, its agents, officials and 
employees from all suits, claims, damages, causes of action or demands of any kind and character 
arising out of resulting from or in connection with the use of said Public Property 
 
 
_________________________________________  _______________    
Applicants Signature      Date 
  

Please return to: 
Parks and Recreation Supervisor 
Department of Public Works 
City of South Haven 
1199 8th Ave 
South Haven, MI 49010 
Phone: 269-637-0772 / Fax: 269-637-4778 
Hours: Monday-Friday 7:00a.m. – 3:30p.m. 
 
 

Please remember this application must be submitted to the Parks and Recreation Office 
at least 21 business days prior to the start of the event.  



City Council Agenda 
Manager’s Report 

April 26, 2016 

 

City Council Manager’s Report 

 
Agenda Item 10 

South Beach Concession License Agreement 

 
 

 
Background Information: 
 
The City Council will be asked to consider approval of the license agreement with Bearclaw 
Coffee Mobile Catering, LLC for the South Beach Concession. 
 
Requests for proposals for the South Beach Concession operation were sent out in February 
2016.  Please note that the city provides the physical space and utility access to the vendor, and 
the vendor is required to provide the concession stand. Two bids were received for the South 
Beach (1) VHF, Inc. for $7,500.00 annual fee, and (2) Bearclaw Coffee Mobile Catering, LLC for 
$16,500.00 annual fee. Staff recommends a two-year term so as to mirror the license 
agreement for the North Beach Concession. The purpose for this is to eventually unite the 
concessions under a single concessionaire. As such, Bearclaw lowered its annual fee to adjust 
for having two-year license agreement instead of a three-year agreement. 
 
The terms of the license agreement for the South Beach Concession are highlighted below: 
 

 To operate the concession from May 1 through September 30 for a period of two years 

 An annual fee in the amount of $12,000 to be paid to the city each year. 

 The licensee will clean, maintain, and close the restrooms every day. 

 The city will open the restrooms every morning by 7:00 a.m. 

 The licensee will sell ice cream, coffee, soft drinks, snacks, food, non-alcoholic 
beverages, souvenirs, and beach items. 

 The licensee will have exclusive vending rights in the South Beach parking lot areas. 
 
 
Recommendation: 
 
The City Council should consider and approve the license agreement for the South Beach 
Concession with Bearclaw Coffee Mobile Catering, LLC. 
 
Support: 
 
DRAFT License Agreement 
Link to Both Bids: www.south-haven.com/pages/misc/04292016/SB_Concession_Bids.pdf  

http://www.south-haven.com/pages/misc/04292016/SB_Concession_Bids.pdf


 

 

SOUTH BEACH CONCESSION LICENSE AGREEMENT 

This South Beach Concession License Agreement (the “Agreement”) is made as of _May 2_, 2015, 
between the City of South Haven, a Michigan municipal corporation the principal business address of 
which is 530 Phoenix Street, South Haven, MI 49090 (the “City”), and Bearclaw Coffee Mobile Catering, 
LLC, a Michigan Limited Liability Company of Chelsea, Michigan (the “Licensee”) (City and Licensee 
together referred to as the “Parties). 
 

RECITALS 
 
A. The City owns the property commonly referred to as South Beach, including the area generally 
depicted on the attached Exhibit A (the “Concession Area”). 
 
B. The City wishes to grant Licensee a license to operate a concession business within the 
Concession Area under the terms of this Agreement during the period of time every year that runs from 
May 1 through September 30 (the “Concession Season”). 
 
C. Whereas there is no concession structure located on South Beach, the Parties wish to arrange for 
Licensee to provide a temporary concession structure such as a trailer or a shed for the purpose of 
operating such a concession business (the “Concession”) within the Concession Area during the 
Concession Season. 
 

TERMS AND CONDITIONS 
 
In exchange for the consideration in and referred to by this Agreement, the parties agree as follows: 
 
1. License. The City licenses to Licensee use of the Concession Area as shown on the attached 
Exhibit A for the sale of food and sale or rental of other items as provided below. Licensee agrees to 
provide the Concession – the structure, form and design of which shall be approved by the City prior to 
use.  

2. Term and Termination. This Agreement shall be in effect for two consecutive Concession 
Seasons. The term of this Agreement shall commence upon the date of this Agreement and end on 
December 31, 2017.  This Agreement may be terminated by either party for breach pursuant to Section 9. 
Upon the termination of this Agreement, Licensee shall, unless the City otherwise consents by resolution 
of the City Council without cost to the City, restore the Concession Area to the condition it was in prior to 
the date of this Agreement.  This Agreement may be renewed for another two-year period. 

3. License Fee. 

(a) In addition to its other obligations under this Agreement, Licensee shall pay to the City an 
annual fee (the “Annual License Fee”) in an amount of $_12,000.00__ for each year of this Agreement.  

(b) Payment of the Annual License Fee shall be made to the City by Licensee as follows: 

i. On September 1, 2016 Licensee shall pay in full to the City the Annual License 
Fee due for the first year of this Agreement. 

ii. On September 1, 2017 Licensee shall pay in full to the City the Annual License 
Fee for the second year of this Agreement. 

4. Property Rights. This Agreement does not grant or convey to Licensee any rights, title, or 
interest in fixtures, structures, equipment or furnishings, provided by the City, within the Concession Area. 
Licensee shall provide the City with the name, address, and telephone number of a contact residing 
within 15 minutes of the Concession who will be available to respond to issues and emergencies 



 

 

regarding the Concession. Licensee shall be permitted to furnish the Concession with equipment and 
furnishings necessary to conduct its operation. Licensee shall not block any walkway adjacent to or within 
the Concession Area. At the end of the term of this Agreement, Licensee shall remove the Concession 
together with all equipment and furnishings furnished by Licensee. At the end of the Concession Season, 
Licensee shall winterize the building. 

5. Requirements. In addition to the payment of the license fee by Licensee, this Agreement shall 
include the following requirements: 

(a) Restrooms. 

i. Licensee shall provide an attendant in uniform to regularly clean, inspect and 
supply any and all restrooms in the Concession Area (the “Restrooms”). Unless Licensee and the City’s 
parks director agree upon another schedule, the Restrooms shall be inspected, cleaned and supplied 
during the Concession Season on weekdays at 7:00 a.m., noon, 2:30 p.m., 5:00 p.m., 7:30 p.m. and 9:00 
or 10:00 p.m. and the weekend and holiday schedule shall be the same except that between the hours of 
12:00 p.m. and 4:00 p.m. such inspection, cleaning and supplying shall occur hourly. Cleaning shall 
include the removal of trash and the emptying of trash receptacles as needed; the sweeping and mopping 
of the floors as necessary to keep them free of sand, dust and grime; the cleaning and sanitizing of all 
toilets, sinks, mirrors and counter surfaces; and the re-stocking of all restroom supplies. Licensee may 
use reasonable discretion to reduce cleaning times on days characterized by inclement weather or where 
beach conditions otherwise result in fewer users of the restroom facilities. Licensee shall maintain a 
cleaning log near the cash register at the Concession which shall document all such cleaning. During 
cleaning and inspection, the attendant shall note any restroom fixtures or items that are malfunctioning or 
otherwise in a state of disrepair as well as any vandalism and immediately report such items or vandalism 
to the City. The City shall respond with reasonable promptness when notified and shall provide a contact 
number to Licensee for use outside of normal City business hours. The attendant’s uniform shall be 
required to include a tee-shirt or polo shirt and shoes. The City’s logo shall not be used on the uniform or 
other clothing of any employee of Licensee without the City’s prior written approval. 

ii. The City shall open the Restrooms by 7:00 a.m. and the Licensee shall clean the 
Restrooms prior to close and close the Restrooms no earlier than 9:00 p.m. on a daily basis during the 
Concession Season. 

iii. The City shall supply Licensee who, in turn, shall supply the Restrooms with 
restroom supplies including bathroom paper, soap and towels, and shall provide its attendant with 
cleaning supplies. 

iv. The City shall, for the first year only, open, clean, and close the bathrooms from 
May 1, 2016 to May through May 15, 2016. 

(b) Signage. Licensee may advertise through the use of not more than 1 sign posted in the 
Concession Area in locations, and with specifications, acceptable to the City. All signage in the 
Concession Area is subject to applicable City regulations and ordinances, and is subject to the approval 
of the City Manager. 

(c) Parking. The City shall designate two parking spaces on the west side of the Concession 
area for the exclusive use by the Licensee.  The City shall issue to Licensee four (4) beach parking 
stickers entitling Licensee and Licensee’s employees and agents to use parking spaces in the paid beach 
parking area.   

(d) Property Maintenance. Licensee shall provide a private covered dumpster for the 
Concession Area. The dumpster shall be emptied by Licensee as often as is necessary to ensure its 
closure and shall be cleaned and sanitized by Licensee as often as is necessary to minimize odor. 



 

 

Licensee shall clean the beach of all trash, including paper, cans, bottles, and other refuse, within 50 feet 
of the Concession Area. 

(e) Hours of Operation. 

i. Licensee shall operate the concessions business at least between the hours of 
noon and 5:00 p.m. every day between Memorial Day through Labor Day. Subject to the other terms of 
this Agreement, Licensee may begin operating prior to Memorial Day and may operate after Labor Day 
each year.  

ii. Licensee may close the Concessions at times on days when the temperature, 
wind conditions, undertows or rip currents, or other beach conditions make use of the beach and water 
hazardous or reduce the number of patrons at the beach. 

iii. Licensee may have longer hours of operation, but Licensee generally shall not 
operate before 7:00 a.m. or after 11:00 p.m. However, on nights when the City presents a public fireworks 
display visible from South Beach, the Concession may remain open until 1:00 a.m. 

(f) Merchandise. 

i. Licensee shall have the right to sell non-alcoholic beverages, food items, 
souvenirs, including but not limited to, tee-shirts, beach chairs, beach towels, coolers, hammocks, sun 
glasses, sun tan lotion, sun visors, beach tote bags, beach games, fishing equipment and bait. Licensee 
may offer items for rent for use on the beach (and, for fishing equipment, on the piers), including but not 
limited to volleyball and other sports equipment, fishing equipment, beach chairs, beach umbrellas and 
beach games. 

ii. Licensee shall not sell, distribute, lend, rent, or otherwise disseminate alcoholic 
beverages or liquor, cigarettes or other tobacco products, sexually explicit or sexually oriented materials 
or items, fireworks, firearms, or flotation devices (except those with U.S. Coast Guard approval). 

(g) Beach Vending. Licensee shall not engage in nor license anyone else to engage in the 
sale or solicitation of any product or service on the beach or the piers, with the exception of those sales 
that occur within the Concession Area. 

(h) Utilities. Licensee shall pay for the electric utility services provided to the Concession 
during the term of this Agreement and shall maintain any grease traps and comply with all ordinances 
regulating the use of the City’s water and sanitary sewer systems. The City will pay water and sewer for 
the building. 

6. Insurance. Licensee shall carry General Liability Insurance as required by the City liability 
insurance carrier in the amount of $1,000,000.00 and list the City (defined for purposes of this section to 
include the City’s officers and employees) as an additional insured and certificate holder. Licensee shall 
provide the City a copy of a certificate of insurance showing the insurance to be fully in effect and stating 
that the insurance may not be terminated or modified without providing the City at least 30 days prior to 
written notice. Upon request, Licensee shall provide the City a copy of the complete policy, including all 
endorsements. The policy shall provide coverage for all occurrences during the term of this Agreement. 

7. Indemnification. Licensee shall hold the City (defined for purposes of this section to include the 
City’s officers and employees) harmless from, indemnify it for and defend it (with legal counsel reasonably 
acceptable to the City) against any demands, claims or causes of action arising from the negligent acts or 
wrongdoing of Licensee or Licensee’s members, employees or agents in the operation or use of the 
Concession Area, except to the extent such loss is caused solely by the negligence or wrongdoing of the 
City.  



 

 

8. Compliance with Laws. Licensee shall operate in accordance with generally accepted operating 
practices and maintain compliance with applicable laws, rules, regulations, ordinances, orders, permits, 
and licenses required by any governmental agency of competent jurisdiction. In addition, Licensee shall 
obtain and maintain all required permits, licenses, and other approvals. 

9. Breach and Remedy. 

(a) If a party fails to comply with any of the terms and conditions of this Agreement, a written 
notice of failure to comply stating the specific breach shall be delivered to the allegedly breaching party. 
The recipient of any such written notice shall have 3 days to take any corrective actions required to cure 
the breach so as to be in compliance with this license. In the event it is impossible to remedy the breach 
within 3 days due to inclement weather, fire or other act of God, the recipient of a written notice shall be 
given a reasonable time to comply with the terms and conditions of this license. During the 3 day cure 
period the notice recipient shall inform the notice sending party in writing of the actions taken to remedy 
the breach. 

(b) The City Manager may, upon a reasonable belief that a breach of this Agreement has 
occurred and has not been corrected after 10 days’ written notice, suspend the license granted by this 
Agreement, effective immediately. 

(c) In addition or in the alternative to terminating this Agreement, if the notice-recipient fails 
to take reasonable steps to remedy the breach within 10 days of receiving notice of the same, the notice-
sending party may perform the notice-recipient’s obligations so as to remedy the breach and recover from 
the notice recipient all of the costs, including, without limitation, costs paid to those providing services or 
materials and its own wages if performing the work itself.  

(d) To the extent not prohibited by law, the prevailing party in any action brought pursuant to 
or to enforce any provision of this Agreement shall, in addition to any other remedies, be entitled to 
recover its actual costs, including, without limitation, its actual reasonable attorney fees, filing fees, expert 
fees and other expenses incurred to bring, maintain or defend any such action from its first accrual or first 
notice thereof through any appellate and collection proceedings. A party is a prevailing party if it improves 
its position from any offer made by the other party prior to filing the lawsuit. This provision shall not alter 
or affect any remedies under applicable court rules governing sanctions for rejected offers of judgment or 
case evaluation awards. 

10. Assignment Prohibited.  Licensee may not assign this Agreement or its rights, privileges, duties 
or obligations without the City’s prior written approval, which shall not be unreasonably denied. 

11. Interpretation.  This is the entire agreement between the parties as to its subject matter.  This 
Agreement shall supersede and void any existing lease or other agreement between the parties.  This 
agreement may not be modified except in writing signed by the Parties (in the case of the City, such 
modification shall require City Council approval).  Its interpretation shall not be affected by any course of 
dealing.  The captions are for convenience and form no part of this Agreement, but the recitals are an 
integral part of this Agreement.  This Agreement shall be construed as if it were mutually drafted. 

12. Miscellaneous. 

(a) Any notices shall be made in writing to the addresses first written above or such other 
addresses as indicated by notice and shall be made by personal delivery or by postage prepaid United 
States first-class mail and shall be deemed completed when actually received or, if by first-class mail, 
three business days after mailing. 

(b) The waiver of or failure to enforce any part of this Agreement shall not prevent its 
subsequent enforcement.  To be effective any waiver must be in writing signed by the waiving party. 



 

 

13. Binding Effect.  This Agreement shall be binding upon the parties to this Agreement as well as 
their successors, heirs, executors, administrators, personal representatives, and permitted assigns. 

 

The Parties have signed this Agreement as of the date first above written. 

 

CITY OF SOUTH HAVEN    [LICENSEE] 

 

By:_________________________________  By:___________________________________ 
 Robert Burr, Mayor     Todd Newberry 

Bearclaw Coffee Mobile Catering, LLC, 
 
 
By:_________________________________  By:____________________________________ 
 Amanda Morgan, Clerk     ________________________________ 
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EXHIBIT A 
 

DEPICTION OF CONCESSION 
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EXHIBIT B 
 

PROPOSAL INFORMATION SHEET AND PROPOSAL RESPONSE DOCUMENTS 



































 

 

EXHIBIT C 
 

EXCLUSIVE VENDING AREA 
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MEMORANDUM 
 
To: Brian Dissette, City Manager 
 
From: Larry Halberstadt, PE, City Engineer 
 
Date: April 25, 2016 
 
RE: Kalamazoo Street Reconstruction, Phase 3  
 
Background Information 
 
In 2012, the City started reconstruction efforts on Kalamazoo Street.  The total project limits for 
reconstruction extend from Lovejoy Avenue on the south end to Clinton Street on the north end.  
To date, two phases have been completed, each approximately 4 blocks in length.  Work 
started at the downstream end (Clinton Street) and has progressed south to Elkenburg Street. 
 
Once fully completed, the project will provide an improved discharge for sewer outflow from the 
Indian Grove Lift Station.  In addition, the overall project provides increased sewer capacity to 
permit the redevelopment of the former Bohn Aluminum property at 220 Aylworth Avenue.  
Redevelopment of this lot has been restricted in the past due to insufficient sewer capacity.  The 
project also provides the opportunity for the City to improve the roadway and drainage, as well 
as water and sewer services to customers along the route of construction. 
 
Phase 3 was initially intended to be constructed in summer of 2014.  However, this phase was 
delayed and funds were allocated to the Dyckman Avenue Reconstruction project during the 
winter of 2014-15.  The budget for the current fiscal year includes funding for Phase 3 of 
Kalamazoo Street. 
 
Bid documents for Phase 3 are now complete and bids were received on April 12.  Phase 3 will 
extend for 5 blocks from Aylworth Avenue to Elkenburg Street.  The project includes installation 
of new 15 inch diameter sanitary sewer, 12 inch diameter water main, 12 and 15 inch diameter 
storm sewers, and reconstruction of the roadway with an asphalt surface, including curb and 
gutter.  New driveway approaches and sidewalk will also be constructed. 
 
The low bid received was from Kalin Construction Company in the amount of $1,393,217.60.  
This amount is slightly more than the engineer’s opinion of probably construction cost. 
 
Project construction is tentatively scheduled to start in mid-June with substantial completion at 
the end of September. 
 
City staff has already held two open houses for this project, both of which were lightly attended.  
In addition, detailed information regarding the project was mailed to all properties near the 
project limits. 

Department of Public Works 

City of South Haven 

DPW Building  1199 8th Ave  South Haven, Michigan  49090 

Telephone (269) 637-0737  Fax (269) 637-4778 
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Special Assessment District 
 
The City has historically set up special assessment districts for reconstruction of water mains 
and sanitary sewers.  Special assessments have been levied for 25% of the construction cost of 
each utility.  Only existing customers connected to the main being reconstructed are special 
assessed.  The total amount of the special assessment is distributed to the existing customers 
based on a Residential Equivalent Unit (REU) basis.  This project will serve a total of 19.0 water 
REUs and 19.0 sewer REUs.  Utilizing the formula noted above, the special assessment would 
be $4,169.91 per REU for water and $2,179.19 for sewer. 
 
Staff also reviewed the special assessment amounts levied with the first two phases of the 
Kalamazoo Street project.  The average special assessment for water for the first two phases 
was $2,333.69 per REU and the average special assessment for sewer was $1,310.96 per 
REU.  The amounts per REU for phase 3 are notably higher because the project has a larger 
scope (5 blocks instead of 4 blocks) and because there are fewer customers connected within 
the limits of phase 3.  It is recommended that the special assessments for phase 3 be set at the 
average of the special assessments for phase 1 and 2, noted above.  The City elected to build 
this project in phases in order to complete phases 1, 2, and 3 without taking on any debt.  The 
phasing of the project is the reason that the special assessments for phase 3 are significantly 
higher than phase 1 and 2. 
 
Chapter 72 of the Code of Ordinances defines the process that must be followed to establish a 
special assessment district.  This process must be completed prior to the start of construction.  
The process requires two public hearing and a series of resolutions.  If City Council desires to 
proceed with Kalamazoo Street Reconstruction, Phase 3, the approval process would include 
the following steps: 
 

May 2, 2016 Regular City Council Meeting: 

 Adopt 1st resolution (the 1st resolution declares intent, designates the district 
boundary, and schedules a public hearing). 

May 16, 2016 Regular City Council Meeting: 

 Conduct 1st public hearing. 

 Adopt 2nd and 3rd resolutions (together, the 2nd and 3rd resolutions approve the 
plans and cost estimate, confirm the district boundary, present the roll, and 
schedule a 2nd public hearing). 

June 6, 2016 Regular City Council Meeting: 

 Conduct 2nd public hearing. 

 Adopt 4th resolution (the 4th resolution confirms the roll and establishes the 
number of installments and interest rate for repayment.). 

 Award Construction Contract. 

 Award Contracts for Surveying and Construction Testing Services 
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Recommendation 
 
City Council should consider Resolution 2016-26 at their May 2, 2016 regular meeting. 
 
Attachments 
 
Kalamazoo Street Reconstruction, Phase 3 - Drawings 
Kalamazoo Street Reconstruction, Phase 3 - Bid Tabulation 
Resolution 2016-26 
 





























SUMMARY OF TEMPORARY TRAFFIC SIGNS
PLAN 

REFERENCE 

NUMBER DESCRIPTION MUTCD CODE

WIDTH 

(IN.)

HEIGHT 

(IN.)

AREA 

(SQ. FT).

NO. OF 

SIGNS

PAYMENT 

QTY.

2 ROAD CLOSED R11-2 48 30 10.00 12 120.00

3 ROAD CLOSED TO THRU TRAFFIC R11-4 60 30 12.50 3 37.50

4L DETOUR LEFT M4-10 48 18 6.00 2 12.00

4R DETOUR RIGHT M4-10 48 18 6.00 2 12.00

5L DETOUR LEFT M4-9 30 24 5.00 5 25.00

5S DETOUR STRAIGHT M4-9 30 24 5.00 4 20.00

5R DETOUR RIGHT M4-9 30 24 5.00 5 25.00

6 END DETOUR M4-8A 30 24 5.00 4 20.00

7 ROAD CLOSED AHEAD W20-3 36 36 9.00 12 108.00

8 ROAD WORK AHEAD W20-1 36 36 9.00 0 0.00

9 DETOUR AHEAD W20-2 36 36 9.00 3 27.00

10 AYLWORTH AVE SPECIAL 30 12 2.50 10 25.00

11 KALAMAZOO ST SPECIAL 30 12 2.50 9 22.50

TOTAL: 454.00

Diamond shape sign sizes are measured along the edge of the sign



SUMMARY OF PERMANENT TRAFFIC SIGNS

PLAN 

REFERENCE 

NUMBER DESCRIPTION MUTCD CODE

WIDTH 

(IN.)

HEIGHT 

(IN.)

AREA 

(SQ. FT).

NO. OF 

SIGNS

PAYMENT 

QTY.

1 STOP R1-1 30 30 6.25 10 62.50

2 STREET NAME D3-1 VARIES 9 VARIES 10 57.00

3 SPEED LIMIT 25 R2-1h 24 30 5.00 4 20.00

4 SPEED LIMIT 30 R2-1g 24 30 5.00 1 5.00

5 NO TRUCKS R14-5 30 30 6.25 2 12.50

TOTAL: 157.00













Kalamazoo Street Reconstruction, Phase 3

Bid Tabulation

Item No. Section No. Pay Item Qty Units  Unit Price Amount  Unit Price Amount  Unit Price Amount  Unit Price Amount

1 01 10 00 Mobilization, Max $50,000 1 Lump Sum 50,000.00$    50,000.00$          50,000.00$    50,000.00$          40,252.00$    40,252.00$          50,000.00$    50,000.00$          

2 01 50 00 Barricade, Type III, High Intensity, Lighted, Furn. 19 Each 165.00$         3,135.00$            90.00$           1,710.00$            119.00$         2,261.00$            85.00$           1,615.00$            

3 01 50 00 Barricade, Type III, High Intensity, Lighted, Oper. 19 Each 10.00$           190.00$               6.00$             114.00$               1.00$             19.00$                 5.00$             95.00$                 

4 01 50 00 Plastic Drum, High Intensity, Furn. 100 Each 29.00$           2,900.00$            25.00$           2,500.00$            31.00$           3,100.00$            23.00$           2,300.00$            

5 01 50 00 Plastic Drum, High Intensity, Oper. 100 Each 1.00$             100.00$               2.00$             200.00$               1.00$             100.00$               1.00$             100.00$               

6 01 50 00 Sign, Type B, Temp, Prismatic, Furn. 454 Sq. Ft. 5.00$             2,270.00$            5.50$             2,497.00$            3.50$             1,589.00$            4.90$             2,224.60$            

7 01 50 00 Sign, Type B, Temp, Prismatic, Oper. 454 Sq. Ft. 1.00$             454.00$               2.00$             908.00$               0.25$             113.50$               1.00$             454.00$               

8 01 50 00 Maintenance Gravel, 22A 1250 Cu. Yd. 20.00$           25,000.00$          25.00$           31,250.00$          11.00$           13,750.00$          0.01$             12.50$                 

9 01 50 00 Maintenance Gravel, 21AA 500 Cu. Yd. 25.00$           12,500.00$          40.00$           20,000.00$          33.00$           16,500.00$          0.01$             5.00$                   

10 10 14 53 Traffic Signs, Permanent 157 Sq. Ft. 17.00$           2,669.00$            15.00$           2,355.00$            13.00$           2,041.00$            16.00$           2,512.00$            

11 10 14 53 Post, Steel, 3lb 19 Each 80.00$           1,520.00$            15.00$           285.00$               6.00$             114.00$               71.50$           1,358.50$            

12 31 10 00 Tree, Rem., 6 inch to 18 inch 1 Each 500.00$         500.00$               500.00$         500.00$               600.00$         600.00$               500.00$         500.00$               

13 31 10 00 HMA Surface, Rem. 5877 Sq. Yd. 2.00$             11,754.00$          6.00$             35,262.00$          1.35$             7,933.95$            3.50$             20,569.50$          

14 31 10 00 Pavt., Rem. 352 Sq. Yd. 5.00$             1,760.00$            8.00$             2,816.00$            5.60$             1,971.20$            7.00$             2,464.00$            

15 31 10 00 Sidewalk, Rem. 1048 Sq. Yd. 4.00$             4,192.00$            8.00$             8,384.00$            3.85$             4,034.80$            6.50$             6,812.00$            

16 31 10 00 Curb & Gutter, Rem 3110 Ft. 4.50$             13,995.00$          6.00$             18,660.00$          2.00$             6,220.00$            3.50$             10,885.00$          

17 31 10 00 Utility Line, Rem., Water 392 Ft. 7.00$             2,744.00$            18.50$           7,252.00$            7.00$             2,744.00$            8.00$             3,136.00$            

18 31 10 00 Utility Line, Rem., Storm 1056 Ft. 8.00$             8,448.00$            18.50$           19,536.00$          7.40$             7,814.40$            8.00$             8,448.00$            

19 31 10 00 Utility Line, Rem., Sanitary 19 Ft. 10.00$           190.00$               40.00$           760.00$               37.30$           708.70$               8.00$             152.00$               

20 31 10 00 Utility Line, Rem., Forcemain 125 Ft. 10.00$           1,250.00$            15.00$           1,875.00$            8.00$             1,000.00$            8.00$             1,000.00$            

21 31 10 00 Utility Str., Rem, Water 2 Each 250.00$         500.00$               200.00$         400.00$               402.00$         804.00$               250.00$         500.00$               

22 31 10 00 Utility Str., Rem, Storm 19 Each 250.00$         4,750.00$            200.00$         3,800.00$            338.00$         6,422.00$            250.00$         4,750.00$            

23 31 10 00 Utility Str., Rem, Sanitary 8 Each 375.00$         3,000.00$            400.00$         3,200.00$            379.00$         3,032.00$            250.00$         2,000.00$            

24 31 10 00 Sign, Rem. 30 Each 25.00$           750.00$               50.00$           1,500.00$            24.00$           720.00$               20.00$           600.00$               

25 31 22 13 Roadway Grading 18 Station 3,000.00$      54,000.00$          1,600.00$      28,800.00$          2,053.00$      36,954.00$          2,000.00$      36,000.00$          

26 31 23 23.33 Fill Abondoned Utility, 10 inch 122 Ft. 7.50$             915.00$               12.00$           1,464.00$            16.00$           1,952.00$            5.00$             610.00$               

27 31 23 33 Exploratory Excavation 20 Cu. Yd. 50.00$           1,000.00$            100.00$         2,000.00$            20.00$           400.00$               100.00$         2,000.00$            

28 31 25 00 Inlet Protection, Fabric Drop 31 Each 125.00$         3,875.00$            100.00$         3,100.00$            115.00$         3,565.00$            90.00$           2,790.00$            

29 31 25 00 Inlet Protection, Geotextile and Stone 10 Each 150.00$         1,500.00$            300.00$         3,000.00$            90.00$           900.00$               100.00$         1,000.00$            

30 31 25 00 Aggregate Cover, 12 inch 1000 Sq. Yd. 12.00$           12,000.00$          20.00$           20,000.00$          33.00$           33,000.00$          0.01$             10.00$                 

31 32 01 16 Structure Cover, Adjust, Case 2 6 Each 200.00$         1,200.00$            400.00$         2,400.00$            309.00$         1,854.00$            700.00$         4,200.00$            

32 32 11 16 Subbase, CIP 2213 Cu. Yd. 12.00$           26,556.00$          18.00$           39,834.00$          11.00$           24,343.00$          17.00$           37,621.00$          

33 33 11 23 Aggregate Base, 21AA, 8 inch 6639 Sq. Yd. 8.00$             53,112.00$          14.00$           92,946.00$          9.20$             61,078.80$          12.00$           79,668.00$          

34 33 11 23 Aggregate Base, 21AA, 6 inch 382 Sq. Yd. 6.00$             2,292.00$            12.00$           4,584.00$            13.00$           4,966.00$            15.00$           5,730.00$            

35 32 12 16 HMA, 5E1 539 Ton 85.00$           45,815.00$          78.00$           42,042.00$          65.00$           35,035.00$          85.00$           45,815.00$          

36 32 12 16 HMA, 4E1 899 Ton 80.00$           71,920.00$          75.00$           67,425.00$          60.00$           53,940.00$          80.00$           71,920.00$          

37 32 12 16 Hand Patching 52 Ton 150.00$         7,800.00$            200.00$         10,400.00$          150.00$         7,800.00$            150.00$         7,800.00$            

38 32 13 13 Sidewalk, 4 inch 8660 Sq. Ft. 2.50$             21,650.00$          3.00$             25,980.00$          2.50$             21,650.00$          2.75$             23,815.00$          

39 32 13 13 Sidewalk, 6 inch 1455 Sq. Ft. 3.50$             5,092.50$            3.65$             5,310.75$            3.00$             4,365.00$            3.25$             4,728.75$            

40 32 13 13 Sidewalk Ramp, 6 inch 1631 Sq. Ft. 3.50$             5,708.50$            6.00$             9,786.00$            5.00$             8,155.00$            5.25$             8,562.75$            

41 32 13 13 Detectable Warning Surface, C.I. 187 Ft. 75.00$           14,025.00$          70.00$           13,090.00$          72.00$           13,464.00$          72.00$           13,464.00$          

42 32 13 13 Curb & Gutter, Conc., Det. F4 3152 Ft. 12.00$           37,824.00$          12.50$           39,400.00$          13.00$           40,976.00$          14.00$           44,128.00$          

43 32 13 13 Driveway, Nonreinf. Conc., 6 inch 258 Sq. Yd. 24.00$           6,192.00$            32.85$           8,475.30$            26.00$           6,708.00$            27.50$           7,095.00$            

44 32 17 23 Pavt. Mrkg., Ovly. Cold Plastic, 24 inch, Stopbar 154 Ft. 12.00$           1,848.00$            8.50$             1,309.00$            7.25$             1,116.50$            8.00$             1,232.00$            

45 32 17 23 Pavt. Mrkg., Ovly. Cold Plastic, 6 inch, Crosswalk 527 Ft. 3.00$             1,581.00$            2.50$             1,317.50$            2.50$             1,317.50$            2.00$             1,054.00$            

46 32 17 23 Pavt. Mrkg., Ovly. Cold Plastic, 12 inch, Crosswalk 120 Ft. 6.00$             720.00$               4.50$             540.00$               3.75$             450.00$               4.00$             480.00$               

47 32 91 19 Topsoil Surface, 4 inch, screened 3751 Sq. Yd. 4.00$             15,004.00$          5.20$             19,505.20$          3.60$             13,503.60$          5.50$             20,630.50$          

48 32 92 19 Seed & Fertilizer 3751 Sq. Yd. 0.50$             1,875.50$            1.00$             3,751.00$            0.70$             2,625.70$            0.27$             1,012.77$            

49 32 92 19 Mulch Blanket 3751 Sq. Yd. 1.25$             4,688.75$            1.50$             5,626.50$            1.50$             5,626.50$            0.82$             3,075.82$            

50 32 92 19 Water, Seeding 100 Unit 10.00$           1,000.00$            30.00$           3,000.00$            50.00$           5,000.00$            75.00$           7,500.00$            

51 32 92 19 Mowing 3751 Sq. Yd. 0.50$             1,875.50$            1.00$             3,751.00$            0.20$             750.20$               0.12$             450.12$               

52 32 92 19 Weed Control 3751 Sq. Yd. 0.25$             937.75$               1.00$             3,751.00$            0.25$             937.75$               0.13$             487.63$               

53 33 01 30.16 Video Taping Sewer Pipe, San. 1507 Ft. 1.25$             1,883.75$            3.15$             4,747.05$            1.00$             1,507.00$            1.00$             1,507.00$            

Engineer's Estimate Kalin Construction, Inc. Milbocker & Sons, Inc.B&Z Company, Inc.



Kalamazoo Street Reconstruction, Phase 3

Bid Tabulation

Item No. Section No. Pay Item Qty Units  Unit Price Amount  Unit Price Amount  Unit Price Amount  Unit Price Amount

Engineer's Estimate Kalin Construction, Inc. Milbocker & Sons, Inc.B&Z Company, Inc.

54 33 01 30.16 Video Taping Sewer Pipe, Stm. 1525 Ft. 1.25$             1,906.25$            3.15$             4,803.75$            1.00$             1,525.00$            1.00$             1,525.00$            

55 33 05 13 Structure, San. MH, 48 inch Dia. 4 Each 3,000.00$      12,000.00$          2,700.00$      10,800.00$          2,230.00$      8,920.00$            2,800.00$      11,200.00$          

56 33 05 13 Structure, San. MH, 60 inch Dia. 1 Each 3,500.00$      3,500.00$            5,880.00$      5,880.00$            2,800.00$      2,800.00$            4,900.00$      4,900.00$            

57 33 05 13 Structure, San. MH, 48 inch Dia., over 15 feet deep 7 Each 4,000.00$      28,000.00$          3,800.00$      26,600.00$          3,600.00$      25,200.00$          2,950.00$      20,650.00$          

58 33 05 13 Structure, Stm. MH, 48 inch Dia. 7 Each 1,600.00$      11,200.00$          1,875.00$      13,125.00$          1,346.00$      9,422.00$            1,625.00$      11,375.00$          

59 33 05 13 Structure, Stm. CB, 24 inch Dia. 17 Each 900.00$         15,300.00$          990.00$         16,830.00$          936.00$         15,912.00$          1,150.00$      19,550.00$          

60 33 05 13 Structure, Stm. CB, 48 inch Dia. 7 Each 1,300.00$      9,100.00$            1,875.00$      13,125.00$          1,583.00$      11,081.00$          1,725.00$      12,075.00$          

61 33 05 13 Structure, Stm. CB, 60 inch Dia. 1 Each 2,000.00$      2,000.00$            3,300.00$      3,300.00$            1,940.00$      1,940.00$            2,800.00$      2,800.00$            

62 33 05 13 Structure Conn. to Ex. Sewer, 6 inch 1 Each 350.00$         350.00$               500.00$         500.00$               277.00$         277.00$               200.00$         200.00$               

63 33 05 13 Structure Conn. to Ex. Sewer, 8 inch 6 Each 350.00$         2,100.00$            600.00$         3,600.00$            312.00$         1,872.00$            200.00$         1,200.00$            

64 33 05 13 Structure Conn. to Ex. Sewer, 10 inch 3 Each 400.00$         1,200.00$            600.00$         1,800.00$            330.00$         990.00$               200.00$         600.00$               

65 33 05 13 Structure Conn. To Ex. Sewer, 15 inch 2 Each 450.00$         900.00$               1,200.00$      2,400.00$            380.00$         760.00$               225.00$         450.00$               

66 33 05 13 Structure Cover, EJ #1040 San. Logo 12 Each 600.00$         7,200.00$            500.00$         6,000.00$            573.00$         6,876.00$            1,000.00$      12,000.00$          

67 33 05 13 Structure Cover, EJ #1040 Stm. Logo 9 Each 600.00$         5,400.00$            500.00$         4,500.00$            573.00$         5,157.00$            1,000.00$      9,000.00$            

68 33 05 13 Structure Cover, EJ #7045 27 Each 700.00$         18,900.00$          720.00$         19,440.00$          682.00$         18,414.00$          950.00$         25,650.00$          

69 33 05 13 Structure Tap, 15 inch, Stm. 2 Each 750.00$         1,500.00$            1,100.00$      2,200.00$            218.00$         436.00$               225.00$         450.00$               

70 33 05 13 Structure Tap, 12 inch, Stm. 1 Each 650.00$         650.00$               1,100.00$      1,100.00$            426.00$         426.00$               200.00$         200.00$               

71 33 05 13 Structure, Inside Drop 4 Each 900.00$         3,600.00$            660.00$         2,640.00$            1,264.00$      5,056.00$            1,000.00$      4,000.00$            

72 33 05 13 Structure, Outside Drop 1 Each 1,000.00$      1,000.00$            800.00$         800.00$               1,053.00$      1,053.00$            1,000.00$      1,000.00$            

73 33 11 13 Watermain, 4 inch 181 Ft. 75.00$           13,575.00$          78.00$           14,118.00$          112.00$         20,272.00$          125.00$         22,625.00$          

74 33 11 13 Watermain, 6 inch 15 Ft. 75.00$           1,125.00$            81.50$           1,222.50$            143.00$         2,145.00$            155.00$         2,325.00$            

75 33 11 13 Watermain, 8 inch 383 Ft. 75.00$           28,725.00$          80.00$           30,640.00$          85.00$           32,555.00$          85.00$           32,555.00$          

76 33 11 13 Watermain, 12 inch 1429 Ft. 65.00$           92,885.00$          84.50$           120,750.50$        82.00$           117,178.00$        95.00$           135,755.00$        

77 33 11 13 Valve & Box, 4 inch 8 Each 950.00$         7,600.00$            1,100.00$      8,800.00$            950.00$         7,600.00$            1,300.00$      10,400.00$          

78 33 11 13 Valve & Box, 6 inch 1 Each 1,100.00$      1,100.00$            1,200.00$      1,200.00$            1,072.00$      1,072.00$            1,450.00$      1,450.00$            

79 33 11 13 Valve & Box, 8 inch 8 Each 1,500.00$      12,000.00$          1,500.00$      12,000.00$          1,421.00$      11,368.00$          1,850.00$      14,800.00$          

80 33 11 13 Valve & Box, 12 inch 9 Each 2,500.00$      22,500.00$          2,500.00$      22,500.00$          2,340.00$      21,060.00$          2,050.00$      18,450.00$          

81 33 11 13 Hydrant Assembly 5 Each 3,300.00$      16,500.00$          3,500.00$      17,500.00$          3,069.00$      15,345.00$          4,100.00$      20,500.00$          

82 33 11 13 Hydrant Lead, 6 inch 50 Ft. 75.00$           3,750.00$            90.00$           4,500.00$            32.00$           1,600.00$            75.00$           3,750.00$            

83 33 11 13 Line Stop, 4 inch 8 Each 2,500.00$      20,000.00$          3,000.00$      24,000.00$          2,800.00$      22,400.00$          3,800.00$      30,400.00$          

84 33 11 13 Line Stop, 6 inch 3 Each 2,700.00$      8,100.00$            3,000.00$      9,000.00$            2,900.00$      8,700.00$            4,100.00$      12,300.00$          

85 33 11 13 Line Stop, 12 inch 2 Each 4,500.00$      9,000.00$            5,000.00$      10,000.00$          4,800.00$      9,600.00$            6,300.00$      12,600.00$          

86 33 11 13 Thrust Block 13 Each 500.00$         6,500.00$            300.00$         3,900.00$            210.00$         2,730.00$            200.00$         2,600.00$            

87 33 12 13 Water Service, 1 inch 850 Ft. 22.00$           18,700.00$          15.00$           12,750.00$          22.00$           18,700.00$          17.00$           14,450.00$          

88 33 12 13 Curb Stop, 1 inch 32 Each 250.00$         8,000.00$            500.00$         16,000.00$          282.00$         9,024.00$            1,000.00$      32,000.00$          

89 33 12 13 Meter Pit, 18 inch 17 Each 650.00$         11,050.00$          520.00$         8,840.00$            722.00$         12,274.00$          975.00$         16,575.00$          

90 33 31 13 San. Sewer, PVC SDR 35, 8 inch 175 Ft. 85.00$           14,875.00$          147.00$         25,725.00$          100.00$         17,500.00$          100.00$         17,500.00$          

91 33 31 13 San. Sewer, PVC SDR 26, 15 inch 1332 Ft. 125.00$         166,500.00$        164.00$         218,448.00$        161.00$         214,452.00$        175.00$         233,100.00$        

92 33 31 13 San. Sewer Service, 6 inch 800 Ft. 40.00$           32,000.00$          136.00$         108,800.00$        71.00$           56,800.00$          145.00$         116,000.00$        

93 33 31 13 San. Sewer Service, Cleanout 31 Each 300.00$         9,300.00$            830.00$         25,730.00$          413.00$         12,803.00$          500.00$         15,500.00$          

94 33 31 13 Cleanout Riser Cover 1 Each 250.00$         250.00$               400.00$         400.00$               185.00$         185.00$               150.00$         150.00$               

95 33 31 13 Sewer Bypass Pumping 1 Lump Sum 25,000.00$    25,000.00$          35,000.00$    35,000.00$          43,500.00$    43,500.00$          0.01$             0.01$                   

96 33 41 13 Stm. Sewer, RCP, 12 inch 670 Ft. 41.00$           27,470.00$          46.50$           31,155.00$          46.00$           30,820.00$          60.00$           40,200.00$          

97 33 41 13 Stm. Sewer, RCP, 15 inch 855 Ft. 52.00$           44,460.00$          48.50$           41,467.50$          48.00$           41,040.00$          65.00$           55,575.00$          

98 33 41 13 Stm. Sewer Service, 4 inch 529 Ft. 18.00$           9,522.00$            16.00$           8,464.00$            20.00$           10,580.00$          25.00$           13,225.00$          

99 33 41 13 Stm. Sewer Service, Cleanout 27 Each 300.00$         8,100.00$            345.00$         9,315.00$            196.00$         5,292.00$            500.00$         13,500.00$          

100 33 46 13 Underdrain, Subbase, 6 inch 3063 Ft. 4.00$             12,252.00$          7.00$             21,441.00$          3.50$             10,720.50$          5.00$             15,315.00$          

TOTAL 1,315,107.50$     1,666,209.55$     1,393,217.60$     1,599,305.45$     
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TY OF SOUTH HAVEN 
VAN BUREN AND ALLEGAN COUNTIES, MICHIGAN 

 
RESOLUTION NO. 2016-26 

 
KALAMAZOO STREET RECONSTRUCTION PROJECT, PHASE 3 

 
DECLARATION OF INTENT TO MAKE PUBLIC IMPROVEMENTS; 
TENATIVE DESIGNATION OF SPECIAL ASSESSMENT DISTRICT; 

NOTICE OF PUBLIC HEARING 
 

 Minutes of a regular meeting of the City Council of the City of South Haven, Van Buren 
and Allegan Counties, Michigan, held in the City Hall, 539 Phoenix Street, South Haven, 
Michigan 49090 on Monday, May 2, 2016 at 7:00 p.m. local time. 
 
 PRESENT:  ____________________________________________________________ 
 
 ABSENT:  _____________________________________________________________ 
 

The following preamble and resolution was offered by Member ________________ and 
supported by Member _________________. 

 
WHEREAS, the Home Rule Cities Act, Act No. 279 of the Public Acts of Michigan of 1909 as 
amended (the "Act"), and Ordinance No. 833A as amended by Ordinance 853 (the “Ordinance”) 
of the City of South Haven ("the City") provides the authority and the procedures by which the 
City may establish a special assessment district and impose special assessments against 
property for the cost of certain public improvements; and 
 
WHEREAS, there exists in the City a need for reconstruction of Kalamazoo Street underground 
utilities and roadway between Aylworth Avenue and Elkenburg Street, as described on Exhibit A 
(the "Public Improvements"). 
 
NOW, THEREFORE, BE IT RESOLVED AS FOLLOWS: 
 

1. That the City Council intends to proceed pursuant to the Ordinance to make the Public 
Improvements. 
 

2. That the City Council has directed the City Manager to prepare a report setting forth the 
need for the Public Improvements, the extent and cost thereof, the portion of the cost to 
be borne by the City at large and the portion to be assessed to benefited lands and the 
lands to constitute the special assessment district to be so assessed, and to submit the 
report to the Council together with plans for the Public Improvements. 

 
3. That the report and plans and the estimate of cost have been filed with the City Clerk. 

 
4. The cost of the Public Improvements is estimated to be one million three hundred ninety 

three thousand two hundred seventeen and 60/100 dollars ($1,393,217.60) of which the 
estimated sum of sixty nine thousand two hundred forty eight and 35/100 dollars 
($69,248.35) shall be paid by special assessments assessed within the special 
assessment district benefited by the proposed Public Improvements and the estimated 
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sum of one million three hundred twenty three thousand nine hundred sixty nine and 
25/100 dollars ($1,323,969.25) shall be paid by the City. 

 
5. The special assessments, when confirmed will be payable in 15 installments, together 

with interest on the unpaid balance. 
 

6. That the City Council hereby tentatively designates a special assessment district known 
as the Kalamazoo Street Reconstruction Project, Phase 3 Special Assessment District, 
consisting of certain parcels of property described as set forth in the Notice of Public 
Hearing attached as Exhibit A hereto, which descriptions are incorporated herein by 
reference, and against which parcels all or a portion of the cost of said Public 
Improvements shall be assessed. 
 

7. That the City Council shall hold a public hearing on Monday, May 16, 2016, at 7:00 p.m. 
local time at the City Hall to hear and consider objections to the proposed Public 
Improvements, the special assessment district tentatively designated herein, and all 
other matters relating to said proposed Public Improvements. 

 
8. That the City Clerk shall cause to be published a notice of the public hearing in a 

newspaper of general circulation within the City, at least ten (10) days prior to the public 
hearing.  Proofs of publication of such notice shall be filed with the City Clerk. 
 

9. That the City Clerk, at least ten (10) days prior to the date of the public hearing, shall 
send a notice of the public hearing by first class mail addressed to each record owner of, 
or party in interest, of each parcel of property to be assessed, at the address shown for 
such owner or party in interest upon the last city tax assessment records, as 
supplemented by any subsequent changes in the names or addresses of the owners or 
parties listed therein. 
 

10. The form of the notice of the public hearing shall be substantially as set forth in Exhibit A 
hereto. 
 

11. That all resolutions or parts of resolutions in conflict herewith shall be and the same are 
hereby rescinded to the extent of the conflict. 

 
RECORD OF VOTE: 
 
 Yeas:  _________________________________________________________________ 
 
 Nays:  _________________________________________________________________ 
 
RESOLUTION DECLARED ADOPTED 
 
 
 _____________________________ 
 Robert G. Burr, Mayor 
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CERTIFICATION 
 
I hereby certify that the foregoing is a true and complete copy of a resolution adopted by the 
City Council at a meeting held on the 2nd day of May, 2016, at which meeting a quorum was 
present, and that this resolution was ordered to take immediate effect.  Public notice of said 
meeting was give pursuant to and in compliance with the Open Meetings Act, Act No. 167 of the 
Public Acts of Michigan 1976 (MCL 15.261 et seq.). 
 
 
 _____________________________ 
 Amanda Morgan, City Clerk 
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EXHIBIT A 
 

CITY OF SOUTH HAVEN 
VAN BUREN AND ALLEGAN COUNTIES, MICHIGAN 

 
NOTICE OF PUBLIC HEARING 

KALAMAZOO STREET RECONSTRUCTION PROJECT, PHASE 3 
SPECIAL ASSESSMENT DISTRICT 

 
 
NOTICE IS HEREBY GIVEN that the City Council of the City of South Haven, Van Buren and 
Allegan Counties, Michigan, intends to make certain public improvements (the "Public 
Improvements") which consist of the following project located in the City of South Haven: 
 

Reconstruction of street and underground utilities including but not limited to:  
 

Reconstruction of the water distribution system, including but not limited to installation of 
new water mains and services within the right of way, and removal of existing water 
mains and services with the right of way, and related improvements; 
 
Reconstruction of the wastewater collection system, including but not limited to the 
installation of new sewer mains and services within the right of way and removal of 
existing sewer mains and services within the right of way, and related improvements; 
 
Street reconstruction, including but not limited to storm sewer and drainage 
improvements, removal of existing roadway materials, installation of new sand subbase, 
gravel base, bituminous pavement, concrete curb and gutter, concrete driveway 
approaches, concrete curb ramps for barrier free access to existing sidewalks, and 
miscellaneous repairs to existing sidewalks, and related improvements. 
 

The public improvements will be made on Kalamazoo Street from Aylworth Avenue to 
Elkenburg Street. 

 
The City Council has resolved its intention to proceed pursuant to Ordinance No. 833A as 
amended by Ordinance 853 to make said Public Improvements in the City. The City Council has 
tentatively determined that a portion of the cost of said Public Improvements shall be specially 
assessed against each of the following described lots and parcels of land, which together 
comprise the proposed Kalamazoo Street Reconstruction Phase 1 Project Special Assessment 
District: 
 

Parcel Number  Street Address  Parcel Number   Street Address 

80-53-130-007-00  402 ELKENBURG ST  80-53-200-053-00  1010 KALAMAZOO ST 

80-53-200-001-00  322 ELKENBURG ST  80-53-200-054-00  1012 KALAMAZOO ST 

80-53-200-017-00  910 KALAMAZOO ST  80-53-130-042-00  1013 KALAMAZOO ST 

80-53-130-009-00  913 KALAMAZOO ST  80-53-130-055-00  1051 KALAMAZOO ST 

80-53-130-010-00  913 KALAMAZOO ST  80-53-130-056-00  1051 KALAMAZOO ST 

80-53-200-018-00  914 KALAMAZOO ST  80-53-200-055-00  1052 KALAMAZOO ST 

80-53-130-023-00  951 KALAMAZOO ST  80-53-200-056-00  1056 KALAMAZOO ST 

80-53-200-019-00  952 KALAMAZOO ST  80-53-200-071-00  1060 KALAMAZOO ST 

https://is.bsasoftware.com/bsa.is/AssessingServices/ServiceAssessingDetails.aspx?p=80-53-1&dp=80-53-130-007-00&i=1&appid=0&actSn=402&actSna=ELKENBURG+ST&unit=282
https://is.bsasoftware.com/bsa.is/AssessingServices/ServiceAssessingDetails.aspx?p=80-53-2&dp=80-53-200-053-00&i=1&appid=0&actSn=1010&actSna=KALAMAZOO+ST&unit=282
https://is.bsasoftware.com/bsa.is/AssessingServices/ServiceAssessingDetails.aspx?p=80-53-2&dp=80-53-200-054-00&i=1&appid=0&actSn=1012&actSna=KALAMAZOO+ST&unit=282
https://is.bsasoftware.com/bsa.is/AssessingServices/ServiceAssessingDetails.aspx?p=80-53-2&dp=80-53-200-017-00&i=1&appid=0&actSn=910&actSna=KALAMAZOO+ST&unit=282
https://is.bsasoftware.com/bsa.is/AssessingServices/ServiceAssessingDetails.aspx?p=80-53-1&dp=80-53-130-042-00&i=1&appid=0&actSn=1013&actSna=KALAMAZOO+ST&unit=282
https://is.bsasoftware.com/bsa.is/AssessingServices/ServiceAssessingDetails.aspx?p=80-53-1&dp=80-53-130-009-00&i=1&appid=0&actSn=913&actSna=KALAMAZOO+ST&unit=282
https://is.bsasoftware.com/bsa.is/AssessingServices/ServiceAssessingDetails.aspx?p=80-53-1&dp=80-53-130-055-00&i=1&appid=0&actSn=1051&actSna=KALAMAZOO+ST&unit=282
https://is.bsasoftware.com/bsa.is/AssessingServices/ServiceAssessingDetails.aspx?p=80-53-1&dp=80-53-130-010-00&i=1&appid=0&actSn=913&actSna=KALAMAZOO+ST&unit=282
https://is.bsasoftware.com/bsa.is/AssessingServices/ServiceAssessingDetails.aspx?p=80-53-1&dp=80-53-130-056-00&i=1&appid=0&actSn=1051&actSna=KALAMAZOO+ST&unit=282
https://is.bsasoftware.com/bsa.is/AssessingServices/ServiceAssessingDetails.aspx?p=80-53-2&dp=80-53-200-018-00&i=1&appid=0&actSn=914&actSna=KALAMAZOO+ST&unit=282
https://is.bsasoftware.com/bsa.is/AssessingServices/ServiceAssessingDetails.aspx?p=80-53-2&dp=80-53-200-055-00&i=1&appid=0&actSn=1052&actSna=KALAMAZOO+ST&unit=282
https://is.bsasoftware.com/bsa.is/AssessingServices/ServiceAssessingDetails.aspx?p=80-53-1&dp=80-53-130-023-00&i=1&appid=0&actSn=951&actSna=KALAMAZOO+ST&unit=282
https://is.bsasoftware.com/bsa.is/AssessingServices/ServiceAssessingDetails.aspx?p=80-53-2&dp=80-53-200-056-00&i=1&appid=0&actSn=1056&actSna=KALAMAZOO+ST&unit=282
https://is.bsasoftware.com/bsa.is/AssessingServices/ServiceAssessingDetails.aspx?p=80-53-2&dp=80-53-200-019-00&i=1&appid=0&actSn=952&actSna=KALAMAZOO+ST&unit=282
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80-53-130-024-00  955 KALAMAZOO ST  80-53-200-070-10  1070 KALAMAZOO ST 

80-53-200-035-00  960 KALAMAZOO ST  80-53-130-057-01  401 SPENCER AVE 

80-53-130-026-00  963 KALAMAZOO ST  80-53-130-071-00  1101 KALAMAZOO ST 

80-53-200-036-00  964 KALAMAZOO ST  80-53-130-072-00  1101 KALAMAZOO ST 

80-53-130-039-00  1001 KALAMAZOO ST  80-53-200-073-00  1102 KALAMAZOO ST 

80-53-200-037-00  1002 KALAMAZOO ST  80-53-130-073-00  1109 KALAMAZOO ST 

80-53-130-040-00  1007 KALAMAZOO ST  80-53-130-074-00  1110 KALAMAZOO ST 

80-53-200-038-00  1008 KALAMAZOO ST  80-53-200-089-00  1112 KALAMAZOO ST 

https://is.bsasoftware.com/bsa.is/AssessingServices/ServiceAssessingDetails.aspx?p=80-53-1&dp=80-53-130-024-00&i=1&appid=0&actSn=955&actSna=KALAMAZOO+ST&unit=282
https://is.bsasoftware.com/bsa.is/AssessingServices/ServiceAssessingDetails.aspx?p=80-53-2&dp=80-53-200-070-10&i=1&appid=0&actSn=1070&actSna=KALAMAZOO+ST&unit=282
https://is.bsasoftware.com/bsa.is/AssessingServices/ServiceAssessingDetails.aspx?p=80-53-2&dp=80-53-200-035-00&i=1&appid=0&actSn=960&actSna=KALAMAZOO+ST&unit=282
https://is.bsasoftware.com/bsa.is/AssessingServices/ServiceAssessingDetails.aspx?p=80-53-1&dp=80-53-130-057-01&i=1&appid=0&actSn=401&actSna=SPENCER+AVE&unit=282
https://is.bsasoftware.com/bsa.is/AssessingServices/ServiceAssessingDetails.aspx?p=80-53-1&dp=80-53-130-026-00&i=1&appid=0&actSn=963&actSna=KALAMAZOO+ST&unit=282
https://is.bsasoftware.com/bsa.is/AssessingServices/ServiceAssessingDetails.aspx?p=80-53-1&dp=80-53-130-071-00&i=1&appid=0&actSn=1101&actSna=KALAMAZOO+ST&unit=282
https://is.bsasoftware.com/bsa.is/AssessingServices/ServiceAssessingDetails.aspx?p=80-53-2&dp=80-53-200-036-00&i=1&appid=0&actSn=964&actSna=KALAMAZOO+ST&unit=282
https://is.bsasoftware.com/bsa.is/AssessingServices/ServiceAssessingDetails.aspx?p=80-53-1&dp=80-53-130-072-00&i=1&appid=0&actSn=1101&actSna=KALAMAZOO+ST&unit=282
https://is.bsasoftware.com/bsa.is/AssessingServices/ServiceAssessingDetails.aspx?p=80-53-1&dp=80-53-130-039-00&i=1&appid=0&actSn=1001&actSna=KALAMAZOO+ST&unit=282
https://is.bsasoftware.com/bsa.is/AssessingServices/ServiceAssessingDetails.aspx?p=80-53-2&dp=80-53-200-073-00&i=1&appid=0&actSn=1102&actSna=KALAMAZOO+ST&unit=282
https://is.bsasoftware.com/bsa.is/AssessingServices/ServiceAssessingDetails.aspx?p=80-53-2&dp=80-53-200-037-00&i=1&appid=0&actSn=1002&actSna=KALAMAZOO+ST&unit=282
https://is.bsasoftware.com/bsa.is/AssessingServices/ServiceAssessingDetails.aspx?p=80-53-1&dp=80-53-130-073-00&i=1&appid=0&actSn=1109&actSna=KALAMAZOO+ST&unit=282
https://is.bsasoftware.com/bsa.is/AssessingServices/ServiceAssessingDetails.aspx?p=80-53-1&dp=80-53-130-040-00&i=1&appid=0&actSn=1007&actSna=KALAMAZOO+ST&unit=282
https://is.bsasoftware.com/bsa.is/AssessingServices/ServiceAssessingDetails.aspx?p=80-53-1&dp=80-53-130-074-00&i=1&appid=0&actSn=1110&actSna=KALAMAZOO+ST&unit=282
https://is.bsasoftware.com/bsa.is/AssessingServices/ServiceAssessingDetails.aspx?p=80-53-2&dp=80-53-200-038-00&i=1&appid=0&actSn=1008&actSna=KALAMAZOO+ST&unit=282
https://is.bsasoftware.com/bsa.is/AssessingServices/ServiceAssessingDetails.aspx?p=80-53-2&dp=80-53-200-089-00&i=1&appid=0&actSn=1112&actSna=KALAMAZOO+ST&unit=282
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The boundaries of the Kalamazoo Street Reconstruction Project, Phase 3 Special Assessment 
District are shown on the following map:
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TAKE NOTICE that the City Council of the City of South Haven will hold a public hearing on 
Monday, May 16, 2016 at 7:00 p.m. local time in the City Hall located at 539 Phoenix Street, 
South Haven, Michigan 49090 to hear and consider any objections to the proposed Public 
Improvements, the proposed special assessment district, and all other matters relating to said 
Public Improvements. 
 
TAKE FURTHER NOTICE that if objections are filed by owners of property in the Special 
Assessment District which will be required to bear more than fifty percent (50%) of the cost of 
Public Improvements, a resolution determining to proceed shall be adopted by the affirmative 
vote of at least five (5) members of the City Council. 
 
TAKE FURTHER NOTICE that the plans and estimates of cost for the Public Improvements are 
on file with the City Clerk for public examination. 
 
PROPERTY SHALL NOT BE ADDED TO THE PROPOSED SPECIAL ASSESSMENT 
DISTRICT AND THE ORIGINAL ESTIMATE OF COST SHALL NOT BE SUBSTANTIALLY 
INCREASED WITHOUT FURTHER NOTICE AND PUBLIC HEARING. 
 
TAKE FURTHER NOTICE that on a future date notice will be given and a second public hearing 
will be held specifically regarding the assessment roll and the assessments against each parcel 
in the special assessment district and that an owner or other person having an interest in the 
real property must file an appearance and protest at that public hearing in order to appeal the 
amount of their special assessment to the Michigan Tax Tribunal. 
 
This notice was authorized by the City Council of the City of South Haven. 
 
FOR FURTHER INFORMATION PLEASE CONTACT: 
 
 

City Hall 
City of South Haven 

539 Phoenix Street, South Haven, Michigan 49090 
Telephone (269) 637-0700 

 
 
Amanda Morgan, Clerk 
City of South Haven 



City Council Agenda 
Manager’s Report 

May 2, 2016 

 

City Council Manager’s Report 

 
Agenda Item 12 

Fiscal Year 2016-17; Budget Introduction 

 
 

 
Background Information: 
 

The City Council will be asked to consider a resolution which establishes a public hearing 
date for the Fiscal Year 2016-17 Budget, to be held on May 16, 2016. 
 
The budget process begins in earnest in February with department heads preparing budget 
concerns and requests for the City Manager’s review. The Finance Department compiles 
and reviews these requests. As staff works through the various budget projections, a series 
of reports are distributed for the City Council’s review. This year two workshop sessions 
were held by the City Council to make sure the budget is reflecting the adopted policy 
priorities of City Council. 
 
The manager’s proposed budget for 2016-17 is complete and is now presented to the City 
Council for consideration. It is available for the public to review, and can be downloaded 
from the city’s website at http://www.south-haven.com/ or can be obtained in print form at 
City Hall.  
 
The City Charter requires a public hearing on the proposed budget. The City Council is 
required to adopt a budget at the first meeting in June. 

 
Recommendation: 

 
Approve Resolution 2016-27: A Resolution setting a public hearing date for the Fiscal Year 
2016/2017 Budget on May 16, 2016. 
 

Support Material: 
 
Fiscal Year 2016-17 Budget Proposal 
Resolution 2016-27 Budget Public Hearing 

 
 

 
 
 

http://www.south-haven.com/pages/finance/pdf/2016-17_Proposed_Budget_DRAFT.pdf
http://www.south-haven.com/pages/finance/pdf/2016-17_Proposed_Budget_DRAFT.pdf
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CITY OF SOUTH HAVEN 
VAN BUREN AND ALLEGAN COUNTIES, MICHIGAN 

 
RESOLUTION NO. 2016-27 

 
A RESOLUTION SETTING A PUBLIC HEARING DATE FOR THE 

FISCAL YEAR 2016/2017 BUDGET 
 
 Minutes of a regular meeting of the City Council of the City of South Haven, Van Buren 
and Allegan Counties, Michigan, held in the City Hall, 539 Phoenix Street, South Haven, 
Michigan 49090 on May 2, 2016 at 7:00 p.m. local time. 
 

PRESENT:             
 
ABSENT:             
 

 The following preamble and resolution was offered by    and supported by  
  . 
 
WHEREAS, the City Council of the City of South Haven is required by MCL141.412(2) to 
conduct a public hearing before the Fiscal Year 2016/2017 Budget can be adopted; and 
 
WHEREAS, said budget is required by City Charter section 8.5 to be adopted by the first regular 
Council meeting in June of each year. 
 
NOW, THEREFORE, BE IT RESOLVED by the City Council of the City of South Haven that a 
public hearing will be held at 7:00 p.m. on Monday, May 16, 2016, for the purpose of hearing 
public comment on the proposed Fiscal Year 2016/2017 Budget and the proposed property tax 
millage rate to be levied to support the proposed Budget. 
 
BE IT FURTHER RESOLVED, that City Council directs staff to publish a Notice of Public 
Hearing as attached in Exhibit A. 
 
BE IT FURTHER RESOLVED, that this resolution shall take effect upon passage by the City 
Council. 
 
RECORD OF VOTE: 
 
 Yeas: ___________________________________________________________ 
 
 Nays: ___________________________________________________________ 
 
RESOLUTION DECLARED ADOPTED. 
 
              
        Robert Burr, Mayor 
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CERTIFICATION 
 
I hereby certify that the foregoing is a true and complete copy of a resolution adopted by the 
City Council at a meeting held on the 2nd day of May, 2016, at which meeting a quorum was 
present, and that this resolution was ordered to take immediate effect. Public notice of said 
meeting was given pursuant to and in compliance with the Open Meetings Act, Act No. 167 of 
the Public Acts of Michigan 1976 (MCL 15.261 et seq.). 
 
 
 
              
        Amanda Morgan, City Clerk 
 



EXHIBIT A 

Resolution 2016-27 
- A1 - 

CITY OF SOUTH HAVEN 
 

NOTICE OF PUBLIC HEARING 
“THE TRUTH IN BUDGETING ACT” 

 
 
The City Council of the City of South Haven, Van Buren and Allegan Counties, Michigan will 
hold a public hearing on the proposed Fiscal Year 2016/2017 Budget.  The hearing will be held 
on Monday, May 16, 2016 at 7:00 p.m. at the South Haven City Hall, 539 Phoenix Street, South 
Haven, Michigan. 
 
A copy of the proposed budget is on file in the Office of the City Clerk from 8:00 a.m. to 5:00 
p.m., Monday through Friday. 
  
The property tax millage rate proposed to be levied to support the proposed budget will be a 
subject of this hearing. 
 
 
This notice is published by:  City of South Haven 
     539 Phoenix Street 
     South Haven, MI   49090 
     (269) 637-0700 
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	Special Event: 
	Date Received: 
	Initial: AMD
	Date: 4-8-2016
	Event Title: Harbor Walk Fun Walk/Run
	Sponsoring Organization: Michigan Maritime Museum/ City of South Haven
	Applicants Name: Ashley Deming
	Telephone: 269-637-8078 ext. 3
	Phone  During Event: 
	Email Address: ashley@mimaritime.org
	Name: Patti Reinert
	Telephone_2: 269-637-8078 ext. 2
	Name_2: 
	Telephone_3: 
	Event Location: Harbor Walk, South Haven
	Dates Requested: May 28
	Alternative Dates: 
	Start Time: 10am
	End Time: Noon
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