
 

City Council 
 
 
Regular Meeting Agenda 
 
Monday, January 5, 2015 
7:00 p.m., Council Chambers 
 
 
 

 
 

1. Call to Order  
 
2. Invocation 

 
• Rev. Travis Wilson – Peace Lutheran 

 
3. Roll Call 
 
4. Approval of Agenda 
 
5. Consent Agenda: Items A thru F (Roll Call Vote Required) 

(All matters listed under the Consent Agenda are considered to be routine by the City Council and will be enacted by one 
motion. Unless requested by a Council Member or a citizen, there will be no separate discussion on these items. If discussion 
is required regarding an item, that item will be removed from the Consent Agenda and considered separately.) 
A. Council will be requested to approve the City Council Minutes of December 15, 2014. 
B. Bills totaling $1,586,178.53 for the period ending January 6, 2015 be approved and 

forwarded to the Clerk and Treasurer for payment. 
C. Council will be asked to receive an annual report from the Planning Commission. 
D. Council will be asked to approve the 2015 employment agreement with the City 

Manager, Brian Dissette. 
E. Council will be asked to consider the following contracts for the Core City Secondary 

Electrical Upgrade Project – Phase 2: 
1) Extend the contract with Kent Power, Inc., of Kent City, Michigan for construction 

services. Labor and materials to be provided are defined in the contract documents 
prepared by GRP Engineering. 

2) Award the contract for professional services for community outreach and 
communication to Abonmarche Engineering, in the amount of $33,500. 

3) Award the contract for pre-construction videotaping services to Structures, Inc., in 
the not-to-exceed amount of $18,923. 

F. Council will be asked to receive the following administrative reports and approved 
minutes to be placed on file: 
1) 11-17-2014 ZBA Minutes 
2) 11-24-2014 BPU Minutes 

 
If a member of the public wishes to address any of the following items listed on the agenda they will be given a 
chance to speak prior to Council discussing the item. They will be given up to 5 minutes to address their concerns. 
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UNFINISHED BUSINESS 
 
6. Council will be asked to approve a code amendment to repeal Chapter 58, Article II, 

Division 3 of the City’s Code of Ordinances. 
 

NEW BUSINESS 
 

7. Council will be asked to consider Special Event 2015-01, Harborfest to be held June 
18-21, 2015. 

 
8. Council will be asked to consider Resolution 2015-01, a resolution updating state 

required poverty income standards for property tax poverty exemption guidelines for 
tax year 2015. 

 
9. Council will be asked to consider Resolution 2015-02, a resolution adopting poverty 

level income standards for the special assessment poverty exemption guidelines for 
tax year 2015. 

 
10. Council will be asked to consider Resolution 2015-03, a resolution authorizing the 

City Manager to enter into a lease for the former State Police Post storage building 
and parking area. 

 
11. Interested Citizens in the Audience Will be Heard on Items Not on the Agenda 

(You will be given up to 5 minutes to address your concerns.) 
 
12. City Manager’s Comments 
 
13. Mayor and Councilperson’s Comments 

 
14. Adjourn 
  
RESPECTFULLY SUBMITTED, 

 
Brian Dissette, City Manager 

South Haven City Hall is Barrier-free and the City of South Haven will provide the necessary reasonable auxiliary aids 
and services for persons with disabilities, such as signers for the hearing impaired and audio tapes of printed 
materials being considered at the meeting to individuals with disabilities at the meeting upon seven (7) days notice to 
the South Haven City Clerk. Individuals with disabilities requiring services should contact the City Clerk by writing or 
calling South Haven City Hall at (269) 637-0750. 



City of South Haven        
Regular Meeting Council Minutes 
City Hall, Council Chambers 
7:00 p.m., Monday, December 15, 2014  

City Council 
 
 
Regular Meeting Minutes  
 
Monday, December 15, 2014 
7:00 p.m., Council Chambers 
 
 
 

 
 

1. Call to Order by Mayor 7:00 p.m. 
 

2. Invocation – Moment of silence. 
 

3. Roll Call 
 
Present: Arnold, Fitzgibbon, Gruber, Klavins, Kozlik Wall, Patterson, Burr 
Absent: None 
 

4. Approval of Agenda 
 
Moved by Patterson to approve the agenda. Seconded by Fitzgibbon.  
 
Voted Yes: All. Motion carried. 
 

5. Consent Agenda: Items A thru E (Roll Call Vote Required) 
 
Moved by Patterson seconded by Arnold to approve the Consent Agenda as follows: 
 
A. Council will be requested to approve the City Council Minutes of December 1, 2014. 
B. Bills totaling $923,076.97 for the period ending December 16, 2014 be approved and 

forwarded to the Clerk and Treasurer for payment. 
C. Council will be asked to consider acceptance of a donated Sequoia tree, for placement 

in Stanley Johnston Park, by Mr. Jon Jillson. 
D. Council will be asked to consider the following regarding the Center for the Arts fire 

escape replacement: 
1) Award the base bid and Alternate # 2 to David Noosbond for a total amount of 

$20,020. 
2) Award the exit door removal and replacement (Alternate # 1) to Wagenmaker 

Construction for the amount of $8,890. 
E. Council will be asked to receive the following administrative reports and approved 

minutes to be placed on file: 
1) 05-27-2014 SHARA Minutes 
2) 07-14-2014 BRA Minutes 

07-14-2014 LDFA Minutes 
 
A Roll Call Vote was taken: 
 Yeas: Arnold, Fitzgibbon, Gruber, Klavins, Kozlik Wall, Patterson, Burr 
 Nays: None 
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Motion carried. 
 

BOARD APPOINTMENTS 
 
6. Council will be asked to appoint Mary Whiteford to fill a 4 year term on the DDA 

Board, expiring in 2018. 
 
Moved by Patterson to appoint Mary Whiteford to fill a 4 year term on the DDA Board, 
expiring in 2018. Seconded by Kozlik Wall. 
 
Voted Yes: All. Motion carried. 
 

7. Council will be asked to appoint Sue Frederick to fill a 4 year term on the DDA Board, 
expiring in 2018. 
 
Moved by Fitzgibbon to appoint Sue Frederick to fill a 4 year term on the DDA Board, 
expiring in 2018. Seconded by Gruber. 
 
Voted Yes: All. Motion carried. 
 

NEW BUSINESS 
 
8. Council will be asked to receive the 2014 Comprehensive Annual Financial Report 

presentation. 
 
Background Information: The City of South Haven’s annual audit has been completed for 
the fiscal year ended June 30, 2014. Mr. Doug Vredeveld from the City’s independent 
auditing firm Vredeveld Haefner, LLC will present an overview of the Comprehensive Annual 
Financial report and respond to any questions the City Council may have. Below is a link to 
the audit report that is posted on the City’s website. 

 
http://www.south-haven.com/pages/finance/pdf/2014_South_Haven_CAFR.pdf 
 
Doug Vredeveld – Spoke about the 2014 Comprehensive Annual Financial Report. 
 

9. Council will be asked to affirm the design choice for the 2015-2017 beach parking 
sticker. 
 
Background Information: The City Council will be asked to affirm the design choice for the 
2015-2017 beach parking sticker. 
 
The current beach parking sticker was designed by a local graphic designer, who has since 
left the community.  That design was used as part of a three-year period that included the 
2012, 2013, and 2014 summer seasons.  As a result of the original designer’s relocation, 
staff contracted with Lambrix Designs, Inc. to develop the beach parking sticker design for 
the 2015, 2016, and 2017 summer season.  Lambrix Designs, Inc. has completed numerous 
projects for the city, including the city’s economic development packet, and the graphics for 
the city’s website and DIG SoHa website. 
 
The process to select the new beach parking sticker design began in June, 2014.  Staff 
initially met with the design consultant and requested ten sticker design proposals.  Once 
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received, staff chose five designs to present to the beach parking sticker committee.  The 
committee was comprised of three City Council members.  The committee met to review the 
five designs, at which time, three designs were chosen and small revisions were requested. 
The committee met once again prior to the December 1st City Council meeting to review the 
revised sticker designs. One sticker design was chosen and is being recommended to City 
Council for confirmation. 
 
Once the design is selected, staff will begin the process of ordering the stickers, preparing a 
mailing to announce the new design, and delivering the stickers for the 2015 summer 
season.  The stickers which will be ordered will have outdoor durability, which is planned to 
last up to three years. 
 
Moved by Patterson to affirm the design choice for the 2015-2017 beach parking sticker. 
Seconded by Arnold. 
 
Voted Yes: All. Motion carried. 

 
10. Council will be asked to introduce a code amendment to repeal Chapter 58, Article II, 

Division 3 of the City’s Code of Ordinances. 
 
Background Information: The City Council will be asked to consider a motion to introduce a 
code amendment that, if approved, will repeal Chapter 58, Article II, Division 3 of the city’s 
Code of Ordinances.  If the amendment is approved, the Liberty Hyde Bailey Museum 
(LHBM) can consolidate the governance of the museum. 
 
Over the past year, the city’s staff and attorney have actively worked with representatives 
from LHBM.  During that time, it has been noted that LHBM has two governing bodies.  The 
LHBM is a public board which is created by ordinance that consists of up to seven members 
appointed by the City Council.  The LHBM also has a Memorial Fund, which is a private non-
profit corporation.  The non-profit was created for the purpose of promoting and improving 
the museum.  Many of the LHBM board members are active in the non-profit, and the 
functions of the two bodies overlap.  For many months, staff and the attorney have worked 
with LHBM to determine the most prudent way to address the museum’s management 
structure.  Staff recommends this approach, as it allows for continued local control, but 
provides LHBM with greater flexibility (e.g., this approach allows LHBM to recruit members 
from the city and from outside of the city and adopt new bylaws which allow for greater 
fundraising opportunities.)   
 
The proposed ordinance amendment will strike Chapter 58, Article II, Division 3 of the city’s 
Code of Ordinances, which is the portion of the code that establishes the LHBM Board.  If 
approved, the ordinance amendment allows the city to establish a new governing structure 
at the LHBM, through a contract agreement with the LHBM non-profit.  If the code 
amendment is approved, staff will immediately supply the contract agreement to the City 
Council for consideration.  In addition to the code changes and contract for service, LHBM 
will be asked to adopt new bylaws, which reflect the various changes to operations. 
 
Please note; the ordinance amendment preserves the LHBM’s status as a public park.  
However, the ordinance amendment makes clear that the LHBM’s oversight will be provided 
by the City Council, instead of the city’s Parks Commission. 
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Finally, the LHBM Board has actively considered the proposed changes, and has voted to 
recommend the changes.  Attached is a cover letter from LHBM which endorses the 
proposed changes.   
 
Moved by Fitzgibbon to introduce a code amendment to repeal Chapter 58, Article II, 
Division 3 of the City’s Code of Ordinances. Seconded by Patterson.  
 
Voted Yes: All. Motion carried. 
 

11. Council will be asked to consider the following Special Events: 
 
A. Special Event 2014-56, Warm Your Heart “Bridge Sit/Island Sit”. 

 
B. Special Event 2014-59, South Haven Farmer’s Market 2015. 

 
C. Special Event 2014-57, Break the Ice 5k and Kid’s Frosty Dash. 
 
D. Special Event 2014-58, Daily Lunch Combo at Dyckman Park. 
 
E. Addendum to Special Event 2014-49, Ice Breaker 2015. 
 

Item A: Special Event 2014-56, Warm Your Heart “Bridge Sit/Island Sit 
 
Background Information: Bridge Sit has been held on Dyckman Bridge every year. Due to the 
bridge being closed, We Care I.N.C. is requesting use of the “island” for this event. Cosy FM will 
do 12 hours of live broadcasting with various community leaders and groups scheduled. 
Approximately $8,000 was raised for We Care’s Heat Assistance Fund last year, and the hope 
is to raise that much or more this year. This event will take place on February 28, 2015 from 
7:00 am to 7:00 pm.  
 
Moved by Patterson to approve Special Event 2014-56 Warm Your Heart “Bridge Sit/Island Sit. 
Seconded by Klavins. 
 
Voted Yes: All. Motion carried. 
 
Item B: Special Event 2014-59, South Haven Farmer’s Market 2015 

 
Background Information: The City of South Haven in care of the Chamber of Commerce will 
present the South Haven Farmer’s Market in 2015. Vendors will be under the pavilion and in the 
parks area. This event will take place every Wednesday and Saturday from May until October in 
2015 from 8:00 am to 2:00 pm. 
 
Kathy Wagaman – Spoke about the Farmer’s Market. 
 
Moved by Fitzgibbon to approve Special Event 2014-59, South Haven Farmer’s Market 2015. 
Seconded by Kozlik Wall. 
 
Voted Yes: All. Motion carried. 
 
Item C: Special Event 2014-57, Break the Ice 5k and Kid’s Frosty Dash 
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Background Information: Break the Ice 5k and Kid’s Frosty Dash is ready for Council approval. 
This event is a 5k walk/run and also a kid’s small walk/run dash. This event will be put on by the 
High/Middle School cross country track and field. The event will be timed with age groups and 
awards. All proceeds from the race will go directly to South Haven Public Schools. This event 
will take place on Saturday, January 31st, 2015 from 8:00 am to 12:00 pm. 
 
Lindsay Hagg – Spoke about her event. 
 
Moved by Kozlik Wall to approve Special Event 2014-57, Break the Ice 5k and Kid’s Frosty 
Dash. Seconded by Klavins. 
 
Voted Yes: All. Motion carried. 
 
Item D: Special Event 2014-58, Daily Lunch Combo at Dyckman Park. 
 
Background Information: The Foundry Hall wants to sponsor a free concert event at Dyckman 
Park on December 19, 2014 from 6:00 pm to 9:00 pm. This event is named: Daily Lunch Combo 
at Dyckman Park. 
 
Ben Holt – Spoke about this event. 
 
Moved by Gruber to approve Special Event 2014-58, Daily Lunch Combo at Dyckman Park. 
Seconded by Patterson. 
 
Voted Yes: All. Motion carried. 
 
Item E: Addendum to Special Event 2014-49, Ice Breaker 2015 
 
Background Information: In response to requests from residents and business owners from the 
North Side, the Chamber is seeking approval on an addendum to the original Special Event 
application. This would include a one hour loop with 9 bus stops identified with signage and 
marketed on event brochure. There will be no cost for those riding the shuttle. 
 
Kathy Wagaman – Spoke about the addendum. 
 

Moved by Fitzgibbon to approve an addendum to Special Event 2014-49, Ice Breaker 2015. 
Seconded by Kozlik Wall. 
 
Voted Yes: All. Motion carried. 
 
12. Interested Citizens in the Audience Will be Heard on Items Not on the Agenda 

 
13. City Manager’s Comments 

 
14. Mayor and Councilperson’s Comments 
 

Kozlik Wall – No comment 
 
Gruber – No comment 
 
Fitzgibbon – Spoke about leaf pick-up 
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Patterson – Happy Holidays and be safe! 
 
Arnold – Happy Holidays and be safe! 
 
Klavins – Happy Holidays and be safe! 
 
Burr – Spoke about bridge being on schedule. Happy Holidays. See you next year! 
 

15. City Council will be asked to go into closed session pursuant to the Michigan Open 
Meetings Act; Public Act No. 267 of 1978; 15.268; Section 8(a) for annual personnel 
evaluation for the City Manager. 
 
Moved by Kozlik Wall to go into closed session pursuant to the Michigan Open Meetings 
Act; Public Act No. 267 of 1978; 15.268; Section 8(a) for annual personnel evaluation for the 
City Manager.. Seconded by Fitzgibbon. 
 
A Roll Call was taken:  
 Yeas: Arnold, Fitzgibbon, Gruber, Klavins, Kozlik Wall, Patterson, Burr 
 Nays: None 
 
Motion carried. Council adjourned into closed session at 7:42 p.m. 
 
Moved by Fitzgibbon to return to return to open session. Seconded by Patterson. 
 
Voted Yes: All. Motion carried. Council returned to open session at 7:58 p.m. 
 

16. Adjourn 
 
Moved by Patterson to adjourn. Seconded by Fitzgibbon. 
 
Voted Yes: All. Motion carried. Meeting adjourned at 7:58 p.m. 
 

RESPECTFULLY SUBMITTED, 

 
Michelle Coffey 
Deputy City Clerk 
 
Approved by City Council: DRAFT 
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   Planning Commission                                                                                           Staff Report 

 
Planning Commission 

Annual Report to City Council 
 

City of South Haven 
 
 

Background Information: The Michigan Planning Enabling Act (Article II, Section 19-2) 
requires that the Planning Commission prepare an annual report to the City Council 
concerning “its operations and the status of planning activities, including 
recommendations regarding actions by the legislative body…” This report has been 
prepared in accordance with that requirement. 
 
This year the planning commission heard five (5) applications for special use permits 
and considered a number of amendments to the zoning ordinance. A subcommittee of 
the commission spent several months working on ordinance reviews and 
recommendations as requested by City Council. 
 
Recommendation: This report is informational only. No action needs to be taken. 
 
Support Material: Annual Report to the City Council on Planning Commission Activities 
for 2014 
 
 
 
 
 
 
 
 
 
 



Annual Report to the City Council on 
Planning Commission Activities for 2014 
 

Meeting 
Date 

Agenda Items Planning Commission 
Action 

January 9 Public hearing for amendment to add single 
family homes to the B-3 uses 
 
Public hearing for amendment to add certain 
properties in the B-3 zone to the CBD 
 
Public hearing for amendment to limit building 
height in the previous amendment 

Tabled 
 
 

Tabled 
 
 

Tabled 

February 6 Further discussion of amendment to add single 
family homes to the B-3 uses 
 
Further discussion of amendment to add 
certain properties in the B-3 zone to the CBD 
 
Further discussion of amendment to limit 
building height in the previous amendment 

Forwarded to Council 
 
 

No action taken 
 
 

No action taken 

March 6 
Worksession 

Discussion of review and amendments to the 
Noise and Vendor ordinances per City Council 
request 

Subcommittees established 

April 11 No meeting  
 

May 1 Special use request for a seasonal farm market 
on private property in B-2 zone 
 
Special use request for an inground pool on a 
waterfront lot (711 Northshore) 
 
Plan review for a barge restaurant on the Black 
River (Admiral Jack’s) 

Approved 
 
 

Approved 
 
 

Approved w/conditions 



 
June 5 Public hearing on amendment to change site 

plan for Phase 2 of Riverwatch Condominiums 
 
Special use permit request to split land in the 
B-3 zone for a single family residence 
 
Draft Noise Ordinance subcommittee update 
 
Discussion of changes to B-3 ordinance as 
proposed by City Council 

Public hearing continued to 
next meeting (later 

withdrawn by applicant) 
 

Tabled 
 
 

Information only 
 

Public hearing set 
 

July 10 Amendment to clarify the permitting of single 
family homes in the B-3 zone 
 
Request to rezone 38 Northshore from the B-3 
to the R1-A zoning district 
 
Site plan review for Goodwill store 
 
Draft Noise Ordinance discussion 
 
 
Discussion of procedure to expand mini-
storage facility on 2nd Avenue 
 

Tabled for further study 
 
 

Tabled 
 
 

Tabled until ZBA rules on 
variances needed 

 
Public hearing set for August 

meeting 
PC decided the matter 

should come before them as 
opposed to ZBA 

August 7 Public hearing on Noise Ordinance 
amendments 
 
Continued public hearing on Riverwatch 
Condominium amendment 
 
 
Discussion of changes requested by City 
Council to B-3 amendments adopted in March. 
 
 
 
Final approval for new Goodwill store 
 

No action taken 
 
 

Application amended 
requiring new hearing and 

notifications 
 
 

Changes approved w/minor 
modification and sent back 

to Council 
 

Approved 

September 4 Public hearing for revised amendment to 
Riverwatch Condominiums (removing Phase 2) 
 
Special use request for an inground pool on a 
waterfront lot (902 Monroe Blvd) 
 
Special use request for an inground pool on a 
waterfront lot (906 Monroe Blvd.) 

Forwarded to City Council 
 
 
 

Approved 
 
 

Approved 
October 2 Action on proposed rezoning  of 38 Northshore Forwarded to City Council 

November 7 Draft Noise Ordinance review Forwarded to City Council 

December 1 No meeting None 
 
 



Although not required, we have also prepared a summary of Zoning Board of Appeals 
(ZBA) activities in 2014: 
 
The ZBA met six (6) times and heard eleven (11) appeals. The summary follows: 
 
 
One (1) interpretation appeal to zoning administrator decision – upheld 
Two (2) side yard setback appeals – approved 
Two (2) front yard setbacks – approved 
Three (3) rear yard setbacks – two (2) denied 
One (1) appeal seeking relief from front landscaping requirements - approved 
One (1) seeking lot coverage above the maximum allowed - denied 
One (1) height variance - approved 



EMPLOYMENT AGREEMENT 
(City Manager) 

 
This Employment Agreement is made between the City of South Haven, a Michigan 

municipal corporation (the "City"), and Brian C. Dissette, an individual ("Employee"). 
 
IN CONSIDERATION OF the following terms conditions and covenants, the parties agree: 
 
1. EMPLOYMENT. The City employs Employee as the City Manager of the City. Employee 

accepts such employment/appointment and agrees to work with and be responsible to the 
City Council. Employee understands and acknowledges that under the City Charter, 
Employee shall serve in the office at the pleasure of the majority of the City Council. 

 
2.  TERM. Pursuant to the City Charter, Employee's period for employment shall be for an 

indefinite term. The parties anticipate that Employee's tenure as City Manager will be for a 
period of five (5) years or longer.  However, there is no agreement or commitment for any 
definite minimum term of employment in that Employee is an at-will employee and can be 
terminated at any time under the terms of Items 13 and 14 in this agreement. 

 
3. DUTIES. Employee shall perform all duties specified in Section 4.7 of the City Charter, all 

duties specified by ordinances, and all such other proper duties as assigned by the City 
Council from time to time. Employee agrees to devote full time to his duties as City 
Manager.  Employee shall not directly engage in or carry on any other business activity for 
compensation for his own benefit or for the benefit of any other person, entity, firm or 
corporation without the prior consent of the City Council. Employee agrees to carry out his 
duties in an efficient and conscientious manner, and to exercise his discretion and judgment 
in the best interests of the City at all times. 

 
4. SALARY. The City shall pay Employee as compensation for services rendered, an annual 

salary of $99,527.69 payable in accordance with the payroll schedule applicable to other 
employees of the City. A performance bonus of four thousand dollars ($4,000) will be paid 
with the first pay period following the execution of this agreement.  Subsequent adjustments 
in Employee’s salary shall be made in conjunction with the annual performance 
review/evaluation of Employee conducted by the City Council. If, due to general budget 
cutbacks, a reduction is made to Employee's and City department directors' salaries, 
Employee's salary shall not be reduced by a larger percentage than the average percentage 
reduction for department directors. Salary adjustments during Employee's employment will 
be based upon relevant factors including without limitation, Employee's formal performance 
review, City Charter requirements, budget limits, availability of funds, provisions of state law, 
and compensation adjustments for other City employees under any plan/policy adopted by 
the City Council. Any such future adjustments of Employee's annual salary shall take effect 
as of the employee’s anniversary date in current position. 

 
 
5. PERFORMANCE REVIEW/EVALUATION.  
 

A. The City Council shall conduct an annual performance review/evaluation of Employee, 
which shall be completed prior to the City Council's approval of the City's budget for the 
next fiscal year. The method of evaluation shall be formulated by the City Council in 
consultation with Employee. 
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B. Promptly after the annual performance review, the City Council and Employee shall 
establish performance goals and objectives for the following fiscal year. 

 
6. RESIDENCY. It is the express desire of the City Council that Employee shall reside within 

the City limits during Employee's employment, although the Council recognizes that 
residency cannot be required according to State Statute. 

 
7. VACATION. For the purpose of determining the vacation benefit, Employee shall be credited 

with ten years of employment and thus shall receive twenty (20) work days of vacation leave 
credits. Such vacation leave credits will accrue for each year in the manner provided in the 
Personnel Policy and Procedures adopted, and as may be modified from time to time, by the 
City, applicable to all full-time management employees. Vacation leave credits not used 
during the calendar year in which they accrue may not be carried over into the following 
calendar year(s), except as provided by the City’s Personnel Policy. Employee shall obtain 
prior approval of the City Council for use of vacation leave credits.  Upon resignation, 
Employee is not entitled to use the balance of his accrued vacation to fulfill the 30 day notice 
requirement.  Employee is entitled to be paid for any accrued but unused vacation in the 
event of resignation, retirement, termination, or vacancy in the office under 13D. 

 
8. PAID TIME OFF. Employee shall receive 60 hours of paid time off (PTO) days at the 

commencement of each year of employment and shall accumulate paid time off according to 
the provisions of the Personnel Policy and Procedures as adopted, and as may be amended 
from time to time, by the City applicable to all full-.time management employees. Use of 
such PTO days shall be subject to and governed by the City's Personnel Policy and 
Procedures. 

 
9. COMPUTER AND CELL PHONE. Employee's duties require that Employee may find it 

necessary to work at home after normal working hours, so the City shall provide Employee 
with a reasonably up-to-date laptop computer and software to be maintained and repaired 
by City. Employee shall use that computer in accordance with City policies and shall adhere 
to generally accepted standards for the care of such equipment. The City shall provide and 
pay operating charges for a cell phone for Employee for business and personal use. 

 
10. HOLIDAYS. Employee shall receive paid holidays in accordance with those uniformly 

provided to the City's full-time management employees. 
 
11. BENEFITS – INSURANCE. 
 

A. Term Life Insurance. The City shall pay the full costs for a term life insurance policy on 
Employee in the amount of $50,000.00, provided by an insurance company approved by 
the City. Employee shall designate the beneficiary of such life insurance. Such insurance 
shall continue during Employee's service under this Agreement. 

 
B. Health Insurance. The City shall provide Employee with family coverage for health 

insurance benefits in the types and amounts and under the terms provided for other full- 
time non-represented employees of the City. If employee chooses to opt out of the City 
provided health insurance, an annual payment in lieu of insurance in the amount of 
$4,000 shall be paid. 

 
C. Disability Insurance. Employee shall receive short-term disability and long-term disability 

benefits as provided to other full-time management employees of the City. 
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D. Other Insurance. Commencing on the date Employee commences service as City 

Manager, Employee shall receive the protection and benefits under the requirements of 
Michigan law for workers' compensation and for unemployment compensation and 
coverage under all liability and errors and omissions insurance maintained by the City as 
applicable to its full-time management employees. 

 
12. BENEFITS - OTHER. 
 

A. Membership Dues. The City shall pay the dues for Employee's membership in the 
International City Council Management Association and the Michigan Local Government 
Management Association upon presentation of dues statements/invoices for such 
organizations. Employee may request the City Council to approve payment of 
membership dues for other professional or service organizations. If in its discretion the 
City Council determines that membership in such a professional or service organization 
is beneficial to the interests of the City and beneficial to Employee's performance of 
Employee’s duties, and that payment of such membership dues is otherwise customary 
and appropriate under the circumstances, the City may approve payment of such 
membership dues upon Employee presenting a proper invoice or statement of the dues. 
Except for the two organizations specified above, approval of payment of dues for 
membership in a professional organization for one (1) year membership period shall not 
be deemed a commitment for dues payments for succeeding year’s membership 
periods: a new/separate request and approval must be made and obtained. 

 
B. Professional Development. Employee may recommend and the City Council may 

approve in the City's annual budget, an amount to be budgeted to pay/reimburse 
Employee for tuition registration, fees, materials, meals, lodging and travel involving 
educational courses to be taken and/or seminars, workshops or conferences to be 
attended by Employee that are directly related to Employee’s duties as City Manager. 
Employee shall obtain advance approval from the City Council prior to including any 
professional development expenses for which Employee will seek to use the budgeted 
funds. Which approval may be either as a specified item in the approved budget or as a 
separate request for approval if not a specific budget item. 

 
C. Automobile. Employee's duties require that Employee shall have an automobile available 

at all times during employment. The City shall pay Employee a car allowance of $6,000 
per year. The Car Allowance shall not be considered part of the gross salary when 
calculating retirement account contributions described in Section 12D of this Agreement. 
Employee shall be responsible for the automobile, its maintenance, repair, replacement, 
fuel and all necessary insurance required under Michigan law. When Employee is 
required to travel a distance greater than forty (40) miles from the city limits on City 
related business, Employee shall be reimbursed at the then current Internal Revenue 
Service business mileage reimbursement rate. 

 
     D. Retirement.  
  

     The pension plan for the City Manager shall be administered by Municipal Employee 
Retirement System of Michigan (MERS).   The benefits of the plan will be B-3 with the 
F50 (25) waiver. Employee will contribute to the retirement system the amount required 
of non-represented employees.  The number of accumulated leave hours includable in 
the pension calculation will be capped at 240. 
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E. Business Expenses. Employee may recommend and the City Council may approve in 

the annual budget an amount to be budgeted for routine business expenses directly 
related to the performance of Employee's official duties as City Manager. Employee shall 
be reimbursed for such routine business expenses upon presenting appropriate receipts 
or vouchers for such expenses to the City Finance Department and receiving 
appropriate payment approvals, subject to the budget limitations. Any use by Employee 
of City credit cards or other charge accounts shall be done in strict compliance with the 
policies and practices established by the City. 

 
13. TERMINATION. This Agreement and Employee's employment as City Manager may be 

terminated as follows: 
 

A. Upon the agreement of the parties, which agreement shall be in writing and shall specify 
the effective date of termination. 

 
B. Immediately upon the decision of the City Council to terminate this Agreement at any 

time after January 5, 2015. As the City Manager serves at the pleasure of the City 
Council, the decision to terminate may be with or without just cause. 

 
C. By written resignation of Employee submitted to the City not less than thirty (30) days 

prior to the effective date of the resignation. 
 
D. Immediately upon the occurrence of any event which by law creates a vacancy in the 

office or otherwise terminates the employment and/or, upon entry of an order of a court 
of competent jurisdiction which effectively terminates the employment. 

 
14. SEVERANCE BENEFITS. Employee shall receive severance benefits from the City if the 

City terminates this Agreement under Section 13B, and such termination is not for the 
reasons listed in Section 14B. Employee shall receive no severance benefits if the 
Agreement is terminated by the City for a reason in Section 14B, if the Employee resigns, or 
if this Agreement is terminated under Section 13D. If this Agreement is terminated by 
agreement of the parties according to Section 13A, Employee's severance benefits, if any, 
shall be specified in that agreement. 

 
Prior to the effective date of termination of this Agreement for one or more of the reasons 
listed in Section 14 B, the City Council shall notify Employee in writing of the reasons for its 
determination about Employee, and provide a description of the information upon which the 
City Council’s decision to terminate this Agreement is based. Employee may respond in 
writing and may request, within ten working days of his receipt of this notice, a meeting with 
the City Council. If a meeting is requested, it will be set at a time and place determined by 
the City Council. To the extent allowed by law, this meeting shall be a closed session if 
Employee so requests. Employee may be represented at this meeting by a person chosen 
and compensated by Employee. At this meeting, Employee and/or his representative may 
present any information Employee believes appropriate in response to this notice. If 
Employee does not respond or request a meeting within ten working days after Employee 
receives City Council's notice, the Agreement shall be terminated effective the eleventh 
working day after Employee's receipt of the City Council's notice. 

 
A. Severance benefits shall be: 
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1. Payment of an amount equal to six months of Employee's current salary payable as 
a continuation of salary payroll for such period and subject to all withholdings 
required by law. 

 
2. Continuation of the Employee's current coverage under the City's current health and 

dental insurance, if that is possible, or reimbursement of the Employee for the 
amounts he pays in COBRA premiums for six months. If, prior to the expiration of the 
six months, the Employee starts another position that provides comparable health 
and dental insurance, the City's obligation under this provision 2 shall cease. 

 
3. Payment of the value of vacation leave credits accrued and unused by Employee as 

of the date of termination. It is acknowledged that, even if Employee is not otherwise 
entitled to severance benefits under this Section, Employee shall receive payment of 
such accrued and unused vacation leave credits. The City shall pay such amount 
within thirty (30) days from the date of termination. 

 
4. Payment of the value of unused PTO calculated and paid in accordance with the 

provisions of the City's Personnel Policy and Procedures applicable to retirees. 
 
 B.   For purposes of Section 13 and this Section, Employee shall not receive   
       severance benefits if terminated for any of the following reasons: 
 

1. Conviction or a plea of no contest to a Felony; 
 
2. Misconduct, whether during or outside the course of employment, which substantially 

impairs Employee's ability to function effectively as City Manager or which brings 
disrepute to the office of City Manager; 

 
3. Gross negligence in the performance of duties; 
 
4. Fraud or embezzlement; 
 
5. Dishonesty, intentional falsification of records or documents, financial improprieties, 

misuse of position of personal gain, or deliberate misrepresentation of material facts 
to the City Council; 

 
6. Willful neglect or abandonment of Employee's duties; 
 
7. Drug test confirming the use of illegal substances, or intoxication while working; 
 
8. Violations of federal or state laws, the City Charter and the Code of Ordinances of 

the City which would expose the City to civil liability and/or affect the validity and 
enforceability of City actions; 

 
9. Material breach of this Agreement. 

 
C. For purposes of this Section and except as may otherwise be agreed by the parties, a 

resignation by Employee in lieu of termination, shall be treated as a termination of this 
Agreement by the City under Section 13 B, for which Employee may receive severance 
benefits, if all of the following conditions are met: 
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1. The City informs Employee of its intent to bring the termination of Employee to the 
City Council for formal action and offers Employee the opportunity to resign and sign 
a release in lieu of such action, or alternatively, after being advised of such intention, 
Employee offers to resign and sign a release and the City agrees and accepts such 
resignation in lieu of formal final action for termination by the City Council; and 

 
2. The City's termination would not have been for reasons of just cause, in whole or in 

part. 
 

D. This Section shall not, and is not intended to, preclude the parties from negotiating other 
terms regarding severance benefits, upon mutual written agreement. 

 
15. MISCELLANEOUS. This Agreement shall inure to the benefit of and be binding upon the 
parties and their respective heirs, personal representatives, officers, successors and assigns. 
This Agreement has been executed in Michigan and shall be governed by Michigan law. All 
parties to this Agreement submit to the jurisdiction of the state courts of Michigan. This 
Agreement may only be amended pursuant to a written document executed by both parties. The 
waiver by either party of a breach of any provision of this Agreement shall not be a waiver of 
any subsequent breach of same or any other provision of this Agreement. If any provision of this 
Agreement is unenforceable for any reason, the unenforceability thereof shall not impair the 
remainder of this Agreement, which shall remain in full force and effect. It is contemplated that 
this Agreement shall be executed in multiple counterparts, all of which together shall be deemed 
to be one agreement. This Agreement represents the entire understanding and agreement 
between the parties and supersedes any prior oral or written understandings and agreements 
between the parties with regard to the matters addressed by this Agreement. The captions of 
this Agreement are for convenience only and shall not affect its interpretation.  
 
IN WITNESS WHEREOF, the parties have executed this Agreement to be effective as of 
January 5, 2015. 
 
CITY OF SOUTH HAVEN    BRIAN C. DISSETTE 
 
 
 
By:             
       Robert Burr, Mayor 
 
 
Date signed:     , 2015 
 
 
 
 
By:       
 Amanda Morgan, City Clerk 
 
 
Date signed:     , 2015 
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MEMORANDUM 
 
To: Brian Dissette, City Manager 
 
From: Roger Huff, PE, DPW Director 
 
RE: Core City Secondary Upgrades – Phase 2 
 
Date: December 30, 2014 
 
Background Information: 
 
CONSTRUCTION SERVICES 
 
At the July 29, 2013 Regular Meeting of the Board of Public Utilities, GRP Engineering, Inc. 
presented the Electric Distribution System Study & Five-Year Plan. This study reviewed the City 
of South Haven’s substations and distribution system and provided recommendations for 
electrical system projects to significantly improve system reliability. The Board directed GRP 
Engineering to provide proposals for engineering services for four recommended projects.  Core 
City Secondary Upgrades is one of those projects. 
 
Project scope is to rebuild secondary lines within the core city area which are generally located 
in back lot areas. All poles and secondary conductor are scheduled to be replaced with primary 
conductor and transformers as determined through a complete inventory and design. The “core 
city” area is generally defined as the area bounded by Lake Michigan to the west, the river and 
Phoenix Street to the north, Blue Star Highway to the east, and Aylworth Avenue to the south. 
 
Reconstruction will occur in several phases to spread out construction costs over time. Each 
phase will include several residential blocks (estimated 16 blocks), inventory and engineering 
design completed, material purchased, construction contract bid to qualified contractors based 
on a firm number of units, pole replacement and line reconstruction, final inspections and 
inventory for contractor invoicing. 
 
On March 17, 2014, bids were opened for Phase 1 of the project. On March 31, 2014, the Board 
of Public Utilities reviewed and provided unanimous approval of a recommendation to City 
Council to award Core City Secondary Upgrades – Phase 1 Bids to Kent Power, Inc. of Kent 
City, Michigan. On April 1, 2014, City Council approved award of the contract. The Phase 1 
work is nearing completion.  GRP Engineering has prepared plans for Phase 2. Kent Power, 
Inc. has reviewed the plans and has agreed to maintain their Phase 1 unit prices for Phase 2. 
They have also agreed to install the secondary (backyard) poles on a Time and Material basis. 
Their original unit price for this item was $3,000 per pole. On Phase 1, they have averaged 
three (3) poles per day. This would translate to approximately $1,000 per pole, which would 
yield a total project cost of approximately $807,899.49. GRP’s original total cost estimate was 
$750,000.  Attached are GRP’s recommendation letter and the unit cost lists. 

    Dept. of Public Works 
City of South Haven 

DPW Building • 1199 8th Ave. • South Haven, Michigan  49090 
Telephone (269) 637-0737 • Fax (269) 637-4778 



Memorandum 
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It is recommended that the contract of Kent Power, Inc. for Core City Secondary Upgrades – 
Phase 1 is extended for Core City Secondary Upgrades – Phase 2 utilizing the established unit 
prices, with secondary poles paid for on a Time and Material basis; for the following reasons: 
 

• They have performed well on Phase 1 and have received compliments from residents 
and staff. 

• They know the work and would need no learning curve. 
• They know our system. 
• The same bidding environment exists now as was occurring at the time of bidding Phase 

1. There is a lot of work, contractors are busy, and a lot work is being bid. Therefore, 
contractors are not bidding on everything and bidding is high. There were only two 
bidders on Phase 1. 

 
COMMUNITY OUTREACH AND COMMUNICATION SERVICES 
  
Because most of the construction will occur on private property, this project will have a direct 
impact on customers and property owners.  In order to ensure that the project moves forward in 
a smooth manner, a high level of communication with impacted property owners is needed. In 
order to ensure that an adequate effort is made to serve the needs of the customers and 
property owners within the project area, staff requested a proposal from Abonmarche to provide 
community outreach and coordination services during Phase 1.  
 
On August 25, 2014, the Board of Public Utilities reviewed and provided unanimous approval of 
a recommendation to City Council to award a professional services contract for community 
outreach and coordination to Abonmarche. On September 2, 2014, City Council approved 
award of the contract. The attached proposal outlines the same services to be provided by 
Abonmarche for Phase 2. The primary purpose is the ensure that customers and property 
owners know what to expect both before and during the project and to assist in addressing any 
concerns related to tree trimming, tree removal, and yard restoration during and after the 
construction. 
 
PRECONSTRUCTION VIDEOTAPING SERVICES 
 
Abonmarche worked with City staff to obtain pricing for videotaping services throughout the 
Phase 1 project area. Services include videotaping font and backyards, landscaping, power 
lines, homes, sidewalks, driveways, etc. This service is critical to ensure that unwarranted 
claims are not made against the City for damage to private property that is not caused by Kent 
Power.   
 
On September 15, 2014, City Council approved award of the contract for preconstruction 
videotaping services to Structures, Inc. The attached proposal outlines the same services to be 
provided by Structures, Inc. for Phase 2. 
 
Funds are included in the Fiscal Year 2013-14 Adopted Budget for electrical system 
improvements. 
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On December 18, 2014, the Board of Public Utilities reviewed and provided unanimous approval 
of a recommendation to City Council to award the three contracts described above. 
 
Recommendation: 
 
Award the following contracts for Core City Secondary Upgrade – Phase 2: 
 
A.  Extend the contract with Kent Power, Inc. of Kent City, Michigan for construction services. 
Labor and materials to be provided are defined in the contract documents prepared by GRP 
Engineering. 
 
B.  Award the contract for professional services for community outreach and communication to 
Abonmarche in the amount of $33,500. 
 
C.  Award the contract for preconstruction videotaping services to Structures, Inc. in the not-to-
exceed amount of $18,923. 
 
 
Support Material: 
 
Core City Construction Phases Map 
GRP Engineering Recommendation Letter 
Unit Cost Lists 
Abonmarche Proposal 
Structures, Inc. Proposal 





 
 
 
 Power Utility & Electrical Engineering  
 

December 16, 2014 
14-0669.01 
 
Mr. Roger Huff 
South Haven DPW 
1199 8th Ave 
South Haven, MI 49090 
 
RE: Core City Secondary Upgrade Phase 2 
 Recommendation 
 
Dear Roger: 
 
GRP Engineering, Inc. has completed reviewing the options for proceeding with Phase 2 of the 
Core City Secondary Upgrade project.  There were three options considered for the labor option 
of this project.  The first option was to extend the contract with Kent Power as the phase 1 bids 
were originally received, option 2 was extend the contract with Kent Power but to negotiate a 
better price on the particular items that were viewed as overpriced in the original bid and option 
3 was to bid out the project as a separate contract.  Listed below is a simple overview of the 
reasoning behind the decisions that lead GRP Engineering and South Haven Staff to option 2. 
 
Option three was ruled out because the current bid environment is similar to the situation that 
was encountered when Phase 1 was bid.  At that time we only received 2 bids out of 5 
contractors solicited and the prices were considered high.   
 
Option one was ruled out because some of the prices submitted in the original bid were high.  
Based on our experiences in Phase 1 and other similar projects, GRP and City Staff felt that a 
significant savings could be achieved by working with Kent Power on some of the costs in the 
bid.   
 
Option 2 was selected based on the info above regarding option 1 and 3 as well as couple of 
other items.  First the overall Phase 1 project has been positive for all parties involved and most 
importantly with the customers of South Haven.  Second in the interest of keeping the project 
moving and with goal of completing Phase 2 in the spring of 2015 it would be helpful to keep 
Kent Power on site and working therefore eliminating roughly 2 months of down time for the 
complete bidding/approval process as well as the learning curve for the contractor. 
 
Kent Power Inc., GRP Engineering and South Haven Staff have successfully negotiated an 
extension to the Phase 1 project.  Therefore GRP Engineering, Inc. recommends that South 
Haven extend the contract with Kent Power.  The estimated cost for Kent Power will be 
$622,899.49 with an estimated material cost of $185,000.00 for a total cost of $807,899.49.   
 
The project unit list and estimate is attached to this letter. 
 
Please contact me at 616.942.7183 should you have any questions regarding this evaluation. 
 

660 Cascade W Parkway SE  Suite 65  459 Bay Street 
Grand Rapids MI  49546  Petoskey MI  49770 
P:  616.942.7183 www.grp-engineering.com P:  231.439.9683 
F:  616.285.6448  F:  231.439.9698 

http://www.grp-engineering.com/


Sincerely, 
GRP Engineering, Inc. 
 
 
 
Robert A. Shelley, P.E. 
Electrical Engineer 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

 

660 Cascade W Parkway SE  Suite 65  459 Bay Street 
Grand Rapids MI  49546  Petoskey MI  49770 
P:  616.942.7183 www.grp-engineering.com P:  231.439.9683 
F:  616.285.6448  F:  231.439.9698 

http://www.grp-engineering.com/


CITY OF SOUTH HAVEN

CORE CITY SECONDARY UPGRADE - PHASE 2

CONSTRUCTION COST ESTIMATE

New Construction Labor Removal Labor Total Labor Estimate Material Phase 2 Total Estimate

$550,224.03 $72,675.46 $622,899.49 $185,000.00 $807,899.49

 13-0669.01 Cost Estimation Summary Sheet - 1 12/16/2014



CITY OF SOUTH HAVEN

CORE CITY SECONDARY UPGRADE PHASE 2

BID UNIT EXTENDED

UNIT ITEM DESCRIPTION UNIT QUANTITY LABOR TOTAL

35-5 EA 123 $1,000.00 $123,000.00

40-4 EA 34 $699.00 $23,766.00

45-4 EA 6 $710.00 $4,260.00

A1 EA 10 $48.00 $480.00

A2 EA 2 $69.00 $138.00

A4 EA 4 $180.00 $720.00

A5 EA 6 $148.00 $888.00

A5-1 EA 4 $175.00 $700.00

A5-2 EA 1 $150.00 $150.00

A5-3 EA 1 $148.00 $148.00

A7 EA 1 $180.00 $180.00

A9 EA 1 $120.00 $120.00

A9-1 EA 1 $85.00 $85.00

C1 EA 4 $145.00 $580.00

C1-1 EA 1 $170.00 $170.00

C1-2 EA 3 $126.00 $378.00

C2 EA 2 $195.00 $390.00

C7A EA 2 $345.00 $690.00

HD-SDE EA 8 $216.00 $1,728.00

HD-T1-24 EA 14 $135.00 $1,890.00

E1-3Fi EA 2 $148.00 $296.00

E1-3i EA 86 $135.00 $11,610.00

E1-3SWI EA 1 $160.00 $160.00

E2-3Fi EA 2 $205.00 $410.00

E2-3i EA 7 $190.00 $1,330.00

5.0' EXT. EA 2 $45.00 $90.00

F1-3S EA 86 $145.00 $12,470.00

TA-2H EA 3 $255.00 $765.00

G25DB240 EA 6 $215.00 $1,290.00

G310 EA 1 $215.00 $215.00

G39 EA 9 $215.00 $1,935.00

G50DB240 EA 15 $260.00 $3,900.00

G75SDB240 EA 3 $285.00 $855.00

G9 EA 20 $215.00 $4,300.00

Transfer G25DB240 EA 4 $320.00 $1,280.00

#1/0 TX LFT 1,503 $2.70 $4,058.10

#1/0 USE LFT 320 $3.50 $1,120.00

#2 TX LFT 8,550 $2.65 $22,657.50

#2 USE LFT 40 $3.50 $140.00

#4 TX LFT 78 $160.00 $12,480.00

#4/0 TX LFT 10,760 $3.20 $34,432.00

#4/0 USE LFT 500 $4.00 $2,000.00

#500 USE TX LFT 2,150 $5.05 $10,857.50

NEW CONSTRUCTION UNIT LIST

BID #2014-03

 14-0669.01 Core City Sec Phase 2 New - 2 12/16/2014



CITY OF SOUTH HAVEN

CORE CITY SECONDARY UPGRADE PHASE 2

BID UNIT EXTENDED

UNIT ITEM DESCRIPTION UNIT QUANTITY LABOR TOTAL

NEW CONSTRUCTION UNIT LIST

BID #2014-03

#6 DX LFT 944 $0.65 $613.60

Transfer #1/0 TX EA 4 $160.00 $640.00

Transfer #1/0 USE EA 10 $320.00 $3,200.00

Transfer #2 TX EA 187 $195.00 $36,465.00

Transfer #2 USE EA 2 $195.00 $390.00

Transfer #4/0 QX EA 1 $205.00 $205.00

Transfer #4/0 TX EA 68 $195.00 $13,260.00

Transfer #4/0 USE EA 53 $320.00 $16,960.00

Transfer #6 DX EA 25 $150.00 $3,750.00

UM45-3 1/0 EA 16 $85.00 $1,360.00

UM45-3 2 EA 11 $85.00 $935.00

UM45-3 2/0 EA 13 $85.00 $1,105.00

UM45-3 4/0 EA 26 $85.00 $2,210.00

K10 EA 1 $38.00 $38.00

K14 EA 307 $36.00 $11,052.00

M2-11 EA 18 $85.00 $1,530.00

M2-11HD EA 12 $115.00 $1,380.00

M5-10S EA 27 $160.00 $4,320.00

M5-5 EA 1 $35.00 $35.00

M5-6 EA 7 $65.00 $455.00

M5-9 EA 9 $90.00 $810.00

Meter Socket EA 3 $700.00 $2,100.00

Meter Socket & Disc Switch EA 2 $785.00 $1,570.00

Street Light EA 1 $180.00 $180.00

Transfer 1Ø #2 ACSR EA 6 $195.00 $1,170.00

Transfer 1Ø #6 INS CU EA 4 $195.00 $780.00

Transfer 3Ø #1/0 ACSR EA 9 $320.00 $2,880.00

Transfer 3Ø #4 ACSR EA 2 $320.00 $640.00

Transfer M5-26 EA 1 $95.00 $95.00

Transfer Meter Socket EA 5 $120.00 $600.00

Transfer St. Lt. Messenger EA 2 $190.00 $380.00

Transfer Street Light EA 17 $190.00 $3,230.00

UA2A EA 5 $600.00 $3,000.00

G100PAD1 EA 2 $625.00 $1,250.00

G25PAD72 EA 1 $580.00 $580.00

G50PAD1 EA 4 $580.00 $2,320.00

UM1-7NC EA 7 $460.00 $3,220.00

UM1-7NC_1Ø SC EA 2 $460.00 $920.00

UM3-14 EA 2 $580.00 $1,160.00

UK5 EA 3 $155.00 $465.00

UM5 EA 60 $245.00 $14,700.00

UM6-10 EA 1 $25.00 $25.00

UM6-1A EA 12 $90.00 $1,080.00
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CITY OF SOUTH HAVEN

CORE CITY SECONDARY UPGRADE PHASE 2

BID UNIT EXTENDED

UNIT ITEM DESCRIPTION UNIT QUANTITY LABOR TOTAL

NEW CONSTRUCTION UNIT LIST

BID #2014-03

UM6-21 EA 2 $60.00 $120.00

UM48-2 EA 6 $160.00 $960.00

4" HDPE 90° Elbow 36" R EA 35 $325.00 $11,375.00

UR-5 (4") LFT 3,260 $28.95 $94,377.00

#1/0 15kV AL, 7 Strand Hendrix - Gray LFT 2,340 $1.00 $2,340.00

#2 7/1 ACSR, "Sparate" LFT 2,293 $0.46 $1,054.78

#6A CWC LFT 306 $0.75 $229.50

052 AWA LFT 2,340 $1.00 $2,340.00

#2 AL 15kV EPR Full C.N. LFT 2 $3.00 $7.05

Insurance & Bonding LS 1 $5,250.00 $5,250.00

 NEW CONSTRUCTION SUBTOTAL: $550,224.03
1
All material required to be supplied by Contractor.
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CITY OF SOUTH HAVEN

CORE CITY SECONDARY UPGRADE PHASE 2

REMOVAL UNIT LIST

BID #2014-03

BID UNIT EXTENDED

ITEM DESCRIPTION UNIT QUANTITY LABOR TOTAL

25 EA 9 $95.00 $855.00

30 EA 66 $105.00 $6,930.00

35 EA 51 $110.00 $5,610.00

35-4 EA 1 $110.00 $110.00

35-5 EA 1 $110.00 $110.00

40 EA 32 $115.00 $3,680.00

40-4 EA 2 $115.00 $230.00

A1 EA 21 $28.00 $588.00

A2 EA 5 $45.00 $225.00

A4 EA 6 $52.00 $312.00

A5 EA 5 $40.00 $200.00

A5-1 EA 9 $40.00 $360.00

A5-2 EA 2 $42.00 $84.00

A5-3 EA 2 $40.00 $80.00

A6 EA 2 $52.00 $104.00

A7 EA 3 $50.00 $150.00

A8 EA 2 $87.00 $174.00

A9 6 $80.00 $480.00

A9-1 EA 4 $50.00 $200.00

A9-2 1 $85.00 $85.00

C1 EA 6 $55.00 $330.00

C1-1 EA 1 $60.00 $60.00

C2 EA 2 $66.00 $132.00

C7 EA 2 $95.00 $190.00

HD-SDE EA 1 $85.00 $85.00

E EA 77 $54.00 $4,158.00

E1-3SWI EA 1 $54.00 $54.00

E2-2 EA 8 $60.00 $480.00

E2-3i EA 1 $60.00 $60.00

F EA 77 $45.00 $3,465.00

G EA 35 $125.00 $4,375.00

G10DVDB240 EA 3 $125.00 $375.00

G10SDB240 EA 4 $125.00 $500.00

G25DB240 EA 18 $125.00 $2,250.00

G25DVDB240 EA 1 $125.00 $125.00

G310 EA 1 $125.00 $125.00

G50DB240 EA 4 $125.00 $500.00

G50DVDB240 EA 1 $125.00 $125.00

#1/0 TX LFT 490 $0.90 $441.00

#2 TX LFT 6,732 $0.88 $5,924.16

#4 TX LFT 7,265 $0.80 $5,812.00

1OWS LFT 116 $1.00 $116.00

2OWS LFT 1,048 $0.90 $943.20
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CITY OF SOUTH HAVEN

CORE CITY SECONDARY UPGRADE PHASE 2

REMOVAL UNIT LIST

BID #2014-03

BID UNIT EXTENDED

ITEM DESCRIPTION UNIT QUANTITY LABOR TOTAL

3OWS LFT 5,138 $0.90 $4,624.20

K10 EA 8 $14.00 $112.00

K13 EA 76 $14.00 $1,064.00

K14 EA 254 $14.00 $3,556.00

M5-10S EA 31 $52.00 $1,612.00

M5-2 EA 2 $18.00 $36.00

M5-20 EA 2 $33.00 $66.00

M5-29 EA 1 $65.00 $65.00

M5-5 EA 3 $21.00 $63.00

M5-6 EA 7 $38.00 $266.00

M5-9 EA 12 $48.00 $576.00

M8-12 1 $105.00 $105.00

Meter Socket 5 $115.00 $575.00

Meter Socket & Disc Switch 1 $125.00 $125.00

Street Light EA 1 $80.00 $80.00

UA2A EA 1 $215.00 $215.00

UM5 EA 47 $135.00 $6,345.00

#2 7/1 ACSR, "Sparate" LFT 3,266 $0.28 $914.48

#4 7/1 ACSR, "Swanate" kFT 2 $0.28 $0.62

#6 INS CU LFT 3,559 $0.28 $996.52

#6 Solid HDCU kFT 2 $0.28 $0.60

#6A CWC LFT 306 $0.28 $85.68

 REMOVAL SUBTOTAL: $72,675.46

 14-0669.01 Core City Sec Phase 2 Removal - 6 12/16/2014
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November 5, 2014 
 

Roger Huff, PE, Public Works Director 
City of South Haven 

1199 8th Avenue 
South Haven, Michigan  49090 
 

Re: Proposal for Professional Services – Core City Secondary Upgrade, Phase II 
 
Dear Mr. Huff: 
 
Abonmarche is pleased to present this proposal for community outreach and coordination 

services for Phase II for the City’s Core Secondary Lines project.  We are currently completing 
community outreach for Phase I of the electrical upgrade project and expect a similar scope of 
services for completion of the next phase. 

 
We understand that Phase II of the Core Secondary Upgrade is currently being designed by GRP 

Engineering and is expected to be ready for construction after the first of the year.  It is 
anticipated that all bidding, construction related inquiries regarding pay estimates, change 
orders, design revisions, and other electrical technical questions will be administered by GRP 

Engineering and not involve Abonmarche.  GRP Engineering will serve as the construction 
manager for the project while Abonmarche’s role will be focused on community outreach and 

property owner communication. 
 
SCOPE OF SERVICES AND FEES 

 
Pre-Construction Activities          

Abonmarche will coordinate several pre-construction communication activities for the project.  
The items below outline the tasks associated with the pre-construction communication phase of 
the project. 

 
A. Kickoff Meetings/Planning ............................................................................................. $0  

 

Abonmarche will attend any kickoff and/or preconstruction meetings as needed prior to 
starting construction of the project.  During the preconstruction phase, a project resident 

log will be started to allow resident correspondence to be recorded at any time 
throughout the project.  Abonmarche will also review the project limits with the City 
Arborist for tree trimming and removal areas anticipated for the project.   

 
 



Roger Huff 

City of South Haven 
Project Management Services 

November 5, 2014 

Page 2 of 5 
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B. Project Informational Letter ............................................................................................ $1,000  
 

A project information letter will be completed and sent out to the impacted project area.  
This letter will offer as the project introduction to the property owners that will be affected 

by this project.  Information items such as schedule, reasons for completing the project, 
what to expect during construction, public open house meeting dates, and project 
contact information will be included in this letter.  We would expect the city to assist in the 

mailing of the letter to the project area as defined by City staff and GRP Engineering.   
Technical aspects of project will be provided by GRP Engineering and general project 

information will be provided by Abonmarche. 
 

C. Public Open House Meetings......................................................................................... $3,000  

 
Abonmarche staff will hold one open house meeting with city residents in the evening 
during the week. During the meeting, we will be available for questions, comments, and 

to address concerns and record property owners information for future correspondence.   
During the open house, contact information for the Abonmarche project representatives 

will be given out to the property owners for any future questions or comments. 
 
 

Construction Activities 
Abonmarche will play an active role in communications and facilitation between members of 

the project team with findings and observations resulting from resident and property owner 
comments and public meetings.  
 

We expect the construction timeframe for Phase II is from January 1, 2015 to May 25, 2015 
(Memorial Day) 

 
A. Individual Property Review and Property Owner Meetings ......................................... $9,500 

 
When property owners have issues or concerns, Abonmarche will record and coordinate 
the information with the project team, and discuss options to address.  In some instances, 
an individual property review and/or owner meeting must be completed.  This task item 

will include completing a property inspection, taking pictures and recording relevant 
property information, and coordinating and scheduling a meeting with the property 

owner if needed.  Abonmarche will also coordinate video services with Structures, Inc. to 
complete video surveying existing conditions of properties within the Phase II areas. 
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B. Weekly Progress Meetings ............................................................................................. $9,500 
 

Abonmarche will complete weekly progress meetings with City Staff, GRP Engineering, 
and the contractor.  The meeting will outline the previous week’s work, define the 

schedule for the next week, record project issues and distribute minutes to the project 
team.  During the progress meeting, the project team will decide if new project 
notifications (door hangers) will be needed and where they will be placed.  It is 

anticipated that the construction timeframe is 20 weeks which includes attendance and 
coordination for 16 progress meetings. 

 
C. Door Notifications ............................................................................................................ $3,500 

 

Once kickoff and progress meetings are completed, individual door notifications will be 
delivered at specific locations that will remind property owners of upcoming work, tree 
trimming and contact information, and what to expect during construction within the 

areas that the contractor will be working.  We have found in the past that these 
notifications are an effective method of getting additional communication updates out to 

the property owners.  The notifications would generally be placed at the end of the week 
for items that would be occurring for the upcoming month.  Individual service interruptions 
or general daily construction notifications would be expected to be completed by the 

contractor as they proceed with the construction of the electrical upgrades. 
 

 
D. Communication Updates ............................................................................................... $3,000 

 

Abonmarche will develop project updates from the weekly progress meetings and 
provide to City Staff to post to the City Website.  Public Safety can be copied to inform 

them of any resident issues and locations of the contractors work. 
 

E. Tree Trimming Facilitation and Coordination ................................................................ $4,000 

 
Abonmarche will work with the City’s Arborist throughout the project to define where tree 
removal and tree trimming will be completed.  Abonmarche will communicate with 

property owners what is allowed by the City for tree removal and limbing related to the 
electrical grid and also coordinate with property owners to facilitate removal of other 

trees which may threat to the City’s electrical system. 
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F. Restoration ....................................................................................................................... $TBD   
 

Additional services for restoration will be develop if issues develop with the property 
owners.  It is our understanding that “backyard” machines will be utilized for a majority of 

the installation of the new facility and that disturbed areas will be kept to a minimum to 
reduce property impacts.   If property issues arise concerning restoration, Abonmarche will 
meet with City staff to determine if further steps need to be taken on a case-by-case basis. 

For any warranted additional work, Abonmarche will use local contractors on a 
competitive bid basis.  As the extent and amount of this activity is not known, it will be 

handled on a case by case basis with all costs approved by the City before being 
incurred. 

 

Below is a summary of the fees associated with each task. 
 

Tasks Fees 

Kickoff Meetings/Planning $0 

Project Informational Letter $1,000 

Public Open House Meetings $3,000 

Individual Property Review $9,500 

Weekly Progress Meetings $9,500 

Door Notifications $3,500 

Communication Updates $3,000 

Tree Trimming Facilitation and Coordination $4,000 

Restoration TBD 

Total $33,500 

 
The above scope assumes the construction timeframe will run from January thru May (5 months) 

as basis in developing the scope and fees.  If additional construction administration is needed 
after May (such as restoration and/or property issues) the original scope will need to be reviewed 
and additional work authorized prior to completion.  Your signature in the space provided below 

will serve as authorization to proceed with this project. 
 
 

 
 

 
 
 

 
 

 





Structures, Inc. Estimate
259 Harbor View Lane Date: Estimate # :

Petoskey, MI 49770 10/29/2014 1005

(231) 330-4941

Project: Video Taping Services for City of South Haven,

Core City Secondary Upgrade - Phase 2 ,  per print dated 09/18/2014

Description Total

Video Taping entire project. Including front and backyards, landscaping, $8,948

power lines, homes, sidewalks, driveways, etc.

Video Tape logging. This includes the time it takes to prepare the paper Log

that will be provided with flash drive. (For example, if you want to see just one $9,850

 home out of the entire project, the log will tell you which flash drive and the 

exact spot on the flash drive to find it.)

$125

Transferring files to flash drive and materials needed.

Notes: 1) Phase 2 is based on 497 homes. 

2) City is responsible to give Notice to home owners 

     prior to taping. 

3) Our available start date is November 21, 2014.

4) We estimate taping to take 4 to 5 days.

TOTAL: $18,923
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Zoning Board of Appeals 
 

 
Regular Meeting Minutes 
 
Monday, November 17, 2014 
7:00 p.m., City Hall Basement 
 
 

                            City of South Haven 

 

 
 
1. Call to Order by Lewis at 7:00 p.m. 
 
2. Roll Call 
 

Present: Bugge, Paull, Wheeler, Wittkop, Lewis 
Absent:  Boyd, Miller 

 
3. Approval of Agenda 
 

Motion by Bugge, second by Wittkop to approve the November 17, 2014 regular meeting 
agenda as amended to include the approval of the 2015 Meeting Calendar. 
 
All in favor. Motion carried. 

 
4. Approval of Minutes – September 22, 2014 
 

Motion by Bugge, second by Wheeler to approve the September 22, 2014 minutes as 
revised to show Bugge was present.  
 
All in favor. Motion carried. 

 
5. Interested Citizens in the Audience Will be Heard on Items Not on the Agenda 
 

None at this time. 
 
6. New Business – PUBLIC HEARINGS 
 

a. Don and Joan Hoyt of 922 Hazel Street are requesting a rear yard variance to 
enclose their rear porch resulting in a house setback of 15 feet where 25 feet is 
required. 

 
Anderson noted that the request is to enclose the existing uncovered deck, reminding 
members that an uncovered deck may go closer to the lot line than space under a roof. The 
proposed covered porch will be fifteen feet (15’) to the lot line instead of the required twenty-
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five feet (25’) feet.  Anderson explained this as an unnecessary hardship request as the 
applicant desires to enclose the room to allow space for a caregiver and easier access to 
the house by a wheelchair ramp.  

 
Joan Hoyt, the applicant, explained that her husband is ninety-two (92) years old and she is 
hoping to provide space for a live-in caregiver; a space that would allow her spouse to 
spend some time on the enclosed porch and when the time comes that there is need for a 
ramp, since the front porch and the side door are both close to the sidewalk, the best 
position for such ramp would be off the back deck which would come straight forward to the 
present parking space. Finally, Hoyt indicated that due to the heat from the west, she has 
put up a canvas pergola on the back deck during the warmer months to help keep their 
home cooler, and thinks the neighbors would appreciate something permanent instead of 
the canvas.  

 
Bugge asked if the existing deck is on the first or second floor of the house to which Hoyt 
responded that it is on the first floor; the house has only one floor.  

 
Lewis inquired about how many bedrooms the applicant’s house has to which Hoyt 
responded that there are one large and two small bedrooms.  
 
Lewis asked what exceptional circumstance exists on her property that does not apply to 
anyone else in the surrounding neighborhood.  Hoyt responded that there is an elderly 
occupant, to which Lewis stated, “Anyone could have that.”  

 
Wittkop noted that the sketch included with the application indicates that the existing deck is 
twelve feet (12’) x thirty feet (30’) and wondered if the enclosure will include all of that area. 
Don Hoyt, applicant’s contractor, indicated that the existing deck is twelve feet (12’) by 
twenty-four feet (24’) and the proposal is to put an enclosure measuring twelve feet (12’) by 
eighteen feet (18’) on top of the deck.  

 
Bugge indicated that on the north property line there is twenty-two-and-a-half feet (22.5’) 
from the side of the house to the property line. Hoyt noted that the variance request is for 
the back of the house; the side is not an issue. Bugge stated, “You do have room for an 
addition on the side without a variance.” 

 
Motion by Wittkop, second by Bugge to open the public hearing. 
All in favor. Motion carried. 
 
Lewis asked if anyone in the audience wished to speak. 
 
Seeing none, motion by Bugge, second by Paull to close the public hearing. 
All in favor. Motion carried. 

 
Lewis stated he cannot find anything exceptional or extraordinary about this property.  
 
Wittkop asked why an addition would not be able to be built on the north property line. Hoyt 
indicated that there are sliding glass doors on the rear of the house but no ingress on the 
side except an entry door; while parking is by the side entry door, the best place to gain 
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entry is from the deck. Hoyt explained that the floor of the deck is the same level as the floor 
inside the house so a wheelchair could easily go through. 

 
Bugge said, looking at the space on the north side of the house, it would be possible to put a 
covered ramp off the existing deck without putting an enclosure on the deck, noting that this 
speaks to criteria #8 of the Zoning Ordinance criteria for a variance. Bugge noted that the 
proposed variance request is not a minimal solution to the existing situation and the 
commission has to meet the criteria according to law. 

 
Lewis said the plan sounds great but . . .  
 
Wittkop noted that there is room on the lot for an addition but maybe not in the place 
requested. 
 
Lewis suggested going down through the nine criteria, all of which must be met for a 
variance to be approved. 
 
1. Not detrimental to the neighborhood. There were several letters in support from 
neighbors.  
 
2. Will not impair the intent and purpose of the Ordinance. The Zoning Ordinance 
intends for there to be certain setbacks, so this request falls down in that area. 
 
3. Exceptional or extraordinary circumstances of conditions which apply to the 
property in question which does not apply generally to other properties in the same 
zoning district. Both Lewis and Bugge stated that they cannot see anything exceptional 
about this property. 
 
4. Variance is necessary for the preservation and enjoyment of a substantial 
property right similar to that possessed by other properties in the same zoning 
district. Lewis and Bugge noted it is a single family home, which is typical in this 
neighborhood. 
 
5. Of a general or recurrent nature requiring formulation of a general regulation for 
such conditions or situations. It was noted that the board of appeals has not been getting 
thousands of these requests. 
 
6. Applicant self-creation of the problem. Lewis noted that he always has a problem with 
this one because the fact that the property owner is making a request makes it somewhat 
self-created. Bugge added that she does, too; it is an addition. 
 
7. Strict compliance with the ordinance would unreasonably prevent the owner from 
using the property for a permitted purpose. Lewis indicated that he spoke to that already. 

 
8. That the variance requested is the minimum amount necessary to overcome an 
inherent inequality or mitigate hardship. Bugge noted that the situation was such that 
there is not an inherent inequality or hardship. 
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9. That the variance will relate only to property under the control of the applicant. 
The board feels that the variance does relate only to this property at this time. 

 
Lewis said if there is nothing else he will take a motion at this time.  
 
Motion by Bugge to deny the variance request due to inability to meet all of the criteria 
described under the ordinance.  
 
Wheeler asked if we need to list the reasons and Anderson responded affirmatively. 
Wheeler noted that Criteria #3, #4, and #6 since in theory the need for a variance is self-
created as well as Criteria #7 and #8. Second by Wittkop.  

 
Lewis called for further discussion. Wittkop commented that he feels that there are ways to 
solve the applicant’s issues with a very minimum amount of variance required. 
 
Lewis noted that a yes vote indicates denial of the variance. 
 
A roll call vote was taken: 
 
Yays: Bugge, Paull, Wheeler, Wittkop, Lewis 
Nays: None 
 
Motion carried. 

 
b. William Fries, Jr. of Portage, MI is requesting a front yard variance to allow 

construction of a new house on an existing foundation in the R1-A zone. The 
applicant is also asking for lot coverage that exceeds the limit by 3.5%. The 
property is at 310 Eagle Street. 

 
Anderson explained that this request includes a variance from required lot coverage and a 
front yard set-back variance, noting that the applicant would like to use primarily the same 
foundation or footprint. Anderson noted that the proposed deck on the new house would be 
three feet (3’) from the front property line instead of the required nine feet (9’) and the house 
setback to be nine feet (9’) where it should be fifteen feet (15’) and instead of forty percent 
(40%) lot coverage the  coverage would be forty-and-three-half percent (43.5%).  
 
Bugge requested that a large diagram be taped up to use during discussion. It was noted 
that the diagram is oriented with the north up. Anderson identified the location of Eagle 
Street; the lawn area; existing railroad ties and stone; proposed deck; existing foundation 
and detached garage. 
 
Motion by Wittkop, second by Bugge to open the public hearing. 
 
All in favor. Motion carried. 
 
William Fries, applicant and owner of 310 Eagle Street: Noted he currently owns a home in 
Portage but has been looking for a couple of years for a house in South Haven through 
realtor, Steve Earls. A  retired schoolteacher, Fries grew up a farm kid fairly local to the area 
and has been going in and out of this port since the seventies (‘70’s). Fries wants to rebuild 
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the house at 310 Eagle from a non-conforming duplex to a single family home. Before 
purchasing 310 Eagle, Fries spoke to the Building Official, Ross Rogien, regarding open 
permits that had never been closed out, and did a walk-through with Arnie Bunkley from 
AB2 Architecture. Fries stated his original intent was not to tear the house down and he had 
Jim Byer, local contractor, go through it. Besides there were many things that were not 
according to code, it was discovered that to put a stairway in, someone had cut through a 
stringer. As a result, one of the rooms drops a foot from one end of the room to the other. 
Fries noted that the value is not in the house but in that lot and the view from the front of the 
house. The back has no view due to the retirement center’s garage being in back of the 
house. Fries stated that this piece of property is very unique; he has heard the house has 
sentimental value and since it is an old structure it should be kept, but according to the 
professionals it is not worth restoring.  
 
Fries noted that as he speaks he will pass around some photographs. Fries noted that the 
photographs indicate the elevations of both 310 and 314 Eagle driveways, among other 
things. Wittkop asked if it is a shared driveway to which Fries said, “No, but what is unique, 
is that 310 sits kind of on a corner lot, to the west is the housing commission and their 
cement block wall. According to the architect, the house was built just before or just after the 
1900s, based on certain saw cuts.” Fries stated that if you look at almost all the houses on 
the block they are on ground level but as they approach the housing commission they 
become extremely elevated. Sometime in the late 1960s, the owners created the railroad tie 
wall and gravel was installed. Fries noted that if that soil were removed it would change the 
plane of the neighbor’s driveway.  
 
Fries referenced Art XXII, Section 2205 of the Zoning Ordinance which states that the 
Zoning Board of Appeals may not grant a variance . . . unless certain conditions exist. Fries 
stated that every one of these factors exists. The board will need to find reasonable 
evidence that all of the standards have been met. Fries addressed all nine of the criteria: 
 
1. Not detrimental to adjacent properties and surrounding neighborhood. For us to 

redo this would only improve the surrounding area, not just that lot, according to the 
applicant. 

 
Lewis asked if the cement wall is on the applicant’s property or on the Housing 
Commission property to which Fries responded that it is on Housing Commission 
property. 

 
2. Variance will not impair the intent and purpose of the Ordinance. Fries stated that 

situations like his are exactly the reason this ordinance exists. 
 

3. Exceptional or extraordinary circumstances. Fries stated that the unique 
circumstances are that no one else on Eagle Street has an elevated lot with all this soil 
up against the cement wall owned by the Harbor Commission. Fries also noted that this 
condition was not self-created; the slope of the lot and the wall create unique physical 
conditions regarding the shape and topography of the lot. 
 

4. Necessary for preservation and enjoyment of a substantial property right 
possessed by other properties in the same zoning district. Financial return shall 
not of itself be deemed sufficient to warrant a variance. Fries said that the deck on 
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the front of the house is what brings the value to that lot; to not be able to enjoy the view 
from that lot would decrease value. The Wards (neighbors) support this because it will 
bring value to their lot. 

 
5. Not general or of a recurrent nature. According to Fries, this property is unique; is not 

recurring; has unusual slope compared to any adjoining properties.  
 

6. Need for variance not self-created. Fries stated that the need for this variance is not 
self-created in any way; “this condition has existed since that home was built there and 
again, comes back to the uniqueness of that lot between the Housing Commission wall 
and the cement driveway at 314 Eagle Street.” 
 

7. That strict compliance with area, setbacks, frontage, height, bulk or density would 
unreasonably prevent owner from using the property for a permitted purpose. 
Fries stated, “If a variance is denied, we really are not being allowed to use it for what it 
was designed for, it’s permitted use.” 

 
8. Variance requested is the minimum amount necessary to mitigate the hardship. 

Fries stated that this is the minimum we can do to try to preserve that piece of property 
and keep the property as it was originally intended to be used. 

 
9. Variance only relates to property under the control of the applicant. “Yes, it’s my 

only piece of property”. It is the uniqueness of that piece of property; it’s unlike any other 
on Eagle Street. It’s kind of locked in between the cement driveway and that cement 
wall. Mr. Fullar said he thinks that cement wall was built in the ‘70’s, according to Fries, 
who stated that the Housing Commission would like to repair that wall but has been kind 
of waiting to see what will happen with this variance request. 
 

Fries concluded, “This is a duplex; it’s non-conforming.” Fries would like to bring this 
structure back to a single family home; a single-family residence; a homestead. Noted that 
he sat on a board of review, understands that all the pieces have to fit, and stated that 
situations like his are exactly why variances are written. 
 
Lewis commented that the applicant’s proposal is to bring the house back further and make 
it more compliant. Lewis asked about lot coverage, as did Bugge, who stated that it looks 
like it would be at forty-three percent (43%) lot coverage while now the lot coverage is thirty-
eight percent (38%). Anderson corroborated that according to assessing records thirty-eight 
percent (38%) is the existing lot coverage.  
 
Fries said he thinks it will be less lot coverage because the footprint of the house will be 
smaller and the existing garage also contributes to the lot coverage. Fries said the house 
right now is about thirty-six feet (36’) wide while what he is proposing is thirty-two feet (32’) 
wide. In the other direction, Fries noted that the foundation would be less at thirty-two feet 
(32’) by fifty feet (50’). Bugge noted that those figures do not count the back of the house. 
Fries said the square footage is very, very close, but the concern is that we would also be 
able to remove some of the front which would open that to the neighbors to see the view. 
Fries indicated that quite a bit of square footage will be removed during this project.  
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Wittkop asked about the covered porches, noting that the deck only comes off the lower 
level. Fries said the top level porch/balcony only comes out six feet (6’).  Bugge pointed out 
that the existing house is not a rectangle; a portion of the actual building comes out and is 
under the roof. “So, Bugge said, indicating the diagram, “the orange part is coming off but 
the actual house will be coming out to the same spot.”  
 
Wittkop asked how this house projects in comparison to other houses on Eagle Street to 
which Anderson’s response was that on both sides of the street the typical house is very 
close to the street. Bugge noted that the actual house goes out beyond the front of the 
neighbor’s house, even though it is open porch.  
 
After discussion, Bugge said, “Your illustration wasn’t adding up properly. The new house is 
fifty-six feet (56’) deep, while the original house foundation is at fifty feet (50’). Fries said that 
is probably where my extra lot coverage is. Again, Fries stressed that he wants to bring the 
structure back to a single family home and use that property for what it is used for; he is 
trying to make it less non-conforming.  
 
Bugge asked which parts of the foundation Fries is planning on keeping to which Fries 
response was, “If we can we will keep the side on the east, toward the driveway, the rest is 
crumbling so we plan to replace the foundation that is in poor shape.” 
 
Chuck Fullar, South Haven Housing Commission Director: Noted that he just responded to 
the mailing; this request has no impact on the Housing Commission. Fullar stated granting 
the variance would improve the neighborhood, as far as he can tell. 
 
Steve Gross, Broker, Shores of South Haven: “This is currently a duplex and although Otto 
and Elliot (previous owners) used this house as a weekly rental it could still be used as a 
weekly rental for up to twelve (12) people for most of the summer. The city would probably 
like to move away from that activity; there is not enough parking. In this situation, along 
Eagle Street, the highest and best use of this property is to go back to single family. Even 
with the variance, there is a real advantage to the demolition of the old, downsizing and 
bringing in something nicer. Gross believes Fries has met the ordinance criteria and he 
personally supports it. 
 
Kathy Wagaman, South Haven Chamber of Commerce. Lived on Eagle Street until a few 
weeks ago. Lived across from this location for about eleven (11) years; she has heard of the 
plans and looked them over. Wagaman stated, “First of all, it fits very nicely with that 
neighborhood, and over time the housing is changing, the one next door was torn down and 
rebuilt. As you see this evolve, the esthetics of the street has improved and some of these 
properties have been preserved; many are quite old and showing their age. Any time we 
have a household become a year round household it is a good thing. Wagaman noted that 
tourists are important but year round residences are much more important to the economy of 
our community. Feels this is an individual who will contribute greatly to our community; he 
plans to get involved. Having lived by the Housing Commission, I think this would be great 
for the Housing Commission and the neighborhood. 
 
Tom Jager, 316 Eagle Street. Stated that he and his wife just moved in; “Welcome, Bill, to 
the neighborhood.” Jager stated, “We looked at 310 and 316 Eagle Street; we sat on the 
deck; loved the view, but when we walked into it he said, ‘This is a tear down; this is more 
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than I can deal with.” Jager feels the variance makes sense because it takes something that 
is not conforming and makes it less so. 
 
Chuck Fullar, Director, Housing Commission. Spoke regarding weekly rentals, noting that 
across the street from the senior housing on Indiana Avenue is a rental about which there 
are regular complaints from the residents at the senior housing. There are rentals that are 
full-time rentals that stabilize the neighborhood. Noted that anything that stabilizes the 
neighborhood is a good thing.  
 
Anderson informed that three (3) letters came in support of this variance today and stated 
from whom those letters came.  
 
Bugge asked if the applicant is building the house right up to the garage but not connecting 
the two. Fries replied affirmatively, noting that according to the building official, this complies 
better with the ordinance.  
 
Motion by Wittkop, second by Wheeler to close the public hearing. 
 
All in favor. Motion carried. 
 
Lewis asked, based on the averaging of adjacent properties, how this house, as proposed, 
conforms to that. Anderson noted that even with the averaging of the houses on either side, 
this dwelling unit still cannot be closer than ten feet (10’) from the lot line. In this case the 
house would be nine feet (9’) from the lot line as opposed to the required fifteen feet (15’). 
Anderson noted that this zoning district has the least amount of setback requirement.  
 
Bugge asked if the setback will be measured to the roofline and pointed out that with a roof 
over the deck/porch, it is part of the house. Wheeler asked if this will change the lot 
coverage. Anderson noted that an uncovered deck is not counted in lot coverage. Anderson 
said a second floor balcony has different requirements than a deck. Bugge noted that he will 
measure to the roof. Fries asked whether the top porch was a deck, the balcony is over top 
of the lower deck. Bugge would like confirmation on where we are measuring the setback. 
Anderson noted that she understood the house was just going out to the original foundation 
line, and the covered portion counts as part of the house. Wittkop said the house as 
proposed is nine feet (9’) from the property line. Fries said the railroad ties are set back 
three feet (3’).  
 
Bugge said she is not comfortable making a decision until there is final drawing that actually 
allows the board to determine what the actual setbacks are. Anderson and Lewis both 
understand her feeling. Lewis said regarding the variance in general, the only problem he 
has is the front. The issue in question is the front; the board would like better information on 
existing lot coverage, and what is proposed, along with setbacks. Bugge feels it would be 
better if we knew what he really wanted. Wittkop said he’d like to see better information 
because the variance must be granted on a specific number.  
 
Discussion ensued of tabling this matter until the next meeting and getting more information 
to the board so they can vote on it. Anderson explained that both the wall and the roof need 
to be determined, so the lot coverage and the setback can be determined exactly.  
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Anderson suggested continuing the item, noting that if the actual proposal is a lot different 
than what has been advertised, at the next meeting they can deny and close this item, and 
then work on the new proposal. 
 
Motion by Bugge to continue the item to the next meeting. Second by Wheeler.  
 
All in favor. Motion carried. 

 

 
c. O’Sullivan Builders, on behalf of owners Bryan and Carol Williams, are requesting 

side yard and rear yard variances for their property at 415 Walnut.  The north side 
variance would allow a setback of 7’ 3 1/8” where 8 feet is required. The rear yard 
variance would allow a setback of 22’ 3 ¾” where 25 feet is required. The parcel 
number for the property is 80-53-897-019-00. 

 
Anderson noted that Bryan & Carol Williams are making this request. Their house is on an 
angle on the property and they want to add on. Their property abuts Maple Avenue, a 
private unimproved street. Anderson checked with the city engineer and the city does not 
have any intention of improving or maintaining this street. It is still a private street, however, 
so we had to count that when determining the setback. The addition encroaches into the 
side and rear yard setbacks of this property.  
 
Bugge asked what the setback is from an unimproved street. Anderson explained that this is 
a twenty-five feet (25’) wide street. We are far enough from Walnut Street, measured from 
the middle of the road back, and the drawing shows a ten foot (10’) setback. After questions, 
O’Sullivan said the request does indicate an eight foot (8’) setback and he believes the 
background information is correct, but the drawing shows ten foot (10’), and it should be 
eight foot (8’).  
 
Anderson informed that on this request for variance five (5) letters of support were received 
and they were forwarded to the board via email. 
 
Motion by Bugge, second by Paull to open the public hearing.  
 
All in favor. Motion carried. 
 
Matt O’Sullivan, Representative of the Applicant, Building Contractor, in response to a 
question by Paull regarding where the utilities are located, stated that the utilities are under 
Walnut Street, not under the unimproved street.  
 
O’Sullivan, on behalf of the owners, stated that they bought the property a few years ago 
planning to do some improvements and sell it eventually. But after coming here a few times 
over the years, they decided to retire here, and bring their children and grandchildren here. 
O’Sullivan noted that the applicant submitted answers to all of your questions.  
 
Bugge asked if this house is on water and sewer; O’Sullivan said, “Yes, on water and sewer, 
not septic and well.”  
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Sullivan stated that he doubts if the owner was aware of the unimproved street, and he was 
unaware of how the house sits on the property, all was discovered as he had the lot staked 
during his planning to expand the home.  
 
Lewis asked what would happen if we forced them to conform to the setbacks and 
O’Sullivan responded that the planned bedroom space is not large, but small and 
appropriate, and if you determined not to allow them to add the bedrooms, they would be 
adding hallways, not bedrooms, and there is no use in adding hallways.  
 
Motion by Wittkop, second by Paull to close the public hearing. 
 
All in favor. Motion carried. 
 
Wheeler, looking at proposed plan and wondering if the rotation on this house, slanted on 
the property, questioned whether that would fit under the category of unusual 
circumstances. “If this house were straight we wouldn’t have to consider this to do an 
addition,” Wheeler noted. Lewis and Paull responded yes, these are unusual circumstances. 
Lewis commented that there is a street that is not a street, so there are significant unusual 
circumstances. Bugge said the  angle of the house does create a different problem, 
however, she sees that on the side it would be a minimal reduction in footage to make it 
comply with the side setback, so you would still be slightly over on the back. Lewis stated 
that because of that he has no problem with the rear variance request.  
 
Motion by Wheeler to approve the variance request based on unusual circumstances 
including the orientation of the structure on the property and the unimproved street. Second 
by Paull. 
 
A Roll Call vote was taken: 
 
Yays: Paull, Wheeler, Wittkop, Bugge, Lewis 
Nays: None. 
 
Motion carried. 

 
d. Kenneth Hogan of 44 Grand Boulevard is requesting a variance to construct an 

accessory building that will be 21 feet in height at the peak where 16 feet is the 
maximum allowed. The parcel number for the property is 80-53-819-007-10. 

 
Anderson noted that the applicant is asking for a garage that will exceed the height allowed. The 
applicant would like to go to twenty-one feet (21’) in height instead of sixteen feet (16’) stating 
that they need extra storage space which the extra height will grant. Anderson noted that the 
house is a duplex and the proposed garage will be on the part of the property owned by the 
Hogan’s’. Anderson informed that she got four (4) letters of support, including one from the 
owner of the other half of the duplex. There was also one letter in opposition received today 
from a neighbor who said they consider the request very large and that the request should not 
be granted. Anderson quoted, “The sender feels the requested amount is too much and would 
make too much difference in the area. It is too tall and would have a significant negative impact 
on the neighborhood.” Anderson informed that the board has the four (4) letters in support in 
their packet. The opposition letter was received that day.  
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Motion by Wittkop, second by Bugge to open the public hearing. 
 
All in favor. Motion carried. 
 
Linda Hogan, Co-applicant: She and her husband purchased the property as summer residents, 
retired about four (4) years ago. “We need a garage for sure; storage would be really important 
as there is no storage in our house.” The Hogans would like the garage to match the 
architectural features of the houses in the neighborhood, most of which are all three (3) stories 
tall and next to us is a house on a hill so looks almost four (4) stories tall. Hogan: We felt it 
would look much more attractive if it were similar in height, a taller one (1) car garage, rather 
than a lower two (2) car garage.  
 
Wittkop asked Anderson about the houses being three (3) stories. Lewis interjected, “Or two-
and-a-half (2.5).  Anderson said we do allow two-and-a-half (2.5) stories with a maximum peak 
height of 40’. By zoning definition, the half story needs to be located between the eave and peak 
on a peaked roof house. Some new houses are sloping the roof specifically so they get that half 
story completely under the roof. 
 
Mike Riston, Contractor. Noted that the applicants restored this old resort, which has a 12/12 
roof pitch so a lower pitch will look silly; a 3/12 will look silly, the pitch won’t match historically at 
all and if you have that kind of pitch you don’t have any storage. On the exterior, Riston wants to 
try to fit it to the era of when the home was built. Wants to keep it looking like it has been there 
for a long time.  
 
Lewis asked if the pitch of the garage would be the same as the house. Riston responded that 
“Yes, the house has a 12/12 pitch; very unique, with an octagon turret and a round turret.”  
 
Linda Hogan stated, “We want it to look like a carriage house”. Bugge wondered about 
connecting the house and garage because all these issues could go away. Hogan feels it would 
look awkward to attach the “carriage house” to the house. Riston said the Hogans and their 
neighbors have spent a lot of money over the years to keep this and other homes historic. This 
area of town is historic and he likes to keep it that way.  
 
Bugge pointed out that the board has to look at the criteria even though it is “not necessarily 
what we would like to go by.”  
 
Wheeler said we can only deal with what we have in front of us. Riston thought lot coverage 
came into play; limits everyone to what they could add on their property to be storage. Paull 
stated that the zoning district in that neighborhood did not have maximum coverage limits. 
 
Bugge wondered when the 16’ roof height was adopted. Maybe it is something the Planning 
Commission needs to review. Anderson said she seems to remember that it was adopted in the 
80’s. 
 
Linda Hogan wants to maintain the historic feel in this project.  Bugge said if we go to a higher 
one we would have people putting apartments over garages. 
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Wittkop says he was on the Planning Commission at that time and he can’t remember why that 
roof height was adopted. There were a couple of comments regarding trying to prevent people 
from putting apartments over garages. 
 
Riston explained that the garage is only eighteen feet (18’) wide, so the actual peak of the 
garage is not going to be very large. Wittkop noted this is about the fourth (4th) request like this 
he remembers. Lewis remembers one the board denied because the garage was going to be 
high and the house was not. 
 
Motion by Wittkop, second by Wheeler to close the public hearing.  
 
All in favor. Motion carried. 
 
Lewis said it sounds simple to attach the two structures, and then this would all go away. 
 
Motion by Wittkop, second by Wheeler to grant the variance because it is in Monroe Park; we 
really have very few setback requirements in that area; setbacks are within three feet (3’) almost 
everywhere. Paull said it is architecturally similar to surrounding structures so will not be 
detrimental to the neighborhood. Wheeler noted that he does not see the variance impairing the 
intended purpose of the ordinance.  
 
Bugge is not comfortable with this although she fully agrees with what they say; agrees there 
are some extraordinary circumstances, even if it is a stretch. Bugge thinks a variance is not 
necessary for preservation of the applicants’ enjoyment of the property and there are other ways 
to achieve it.  
 
Lewis commented that he encourages opposition, because it may help, maybe not in this 
matter, but in future matters.  
 
A Roll Call vote was taken: 
 
Yays: Paull, Wheeler, Wittkop, Bugge, Lewis 
Nays: None Bugge 
 
Motion carried. 
 
The ZBA members asked the Planning Commission to look at this height issue.  

 
7. Other Business – Approve 2015 Meeting Calendar 
 

Motion by Wheeler, second by Wittkop to approve the 2015 Meeting Calendar amending the 
December meeting from the 21st to the 14th due to the holiday.  
 
All in favor. Motion carried. 

 
8. Member Comments 
 

There were none. 
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8.   Adjourn 
 
      Motion by Wittkop, second by Wheeler to adjourn at 8:55 p.m. 
 
      All in favor. Motion carried. 
 
 
 
RESPECTFULLY SUBMITTED, 
 
Marsha Ransom 
Recording Secretary 
 



 

 

 

Board of Public Utilities 
 

 
Regular Meeting Minutes 
 
Monday, November 24, 2014 
4:00 p.m., DPW Conference Room 
1199 8th Avenue 

                                         City of South Haven 

 

 
1. Call to Order by Stickland at 4:00 p.m. 

2. Roll Call 

Present: Burr, Henry (arrived at 4:15), Overhiser (ex-officio), Roberts, Rose (ex-officio, 

arrived at 4:15) Stein (ex-officio), Stickland, Winkel 

Absent: None 
 

3. Approval of Agenda 

Motion by Burr, second by Roberts to approve the November 24, 2014 Agenda as 

presented. 

      All in favor. Motion carried. 

4. Approval of Minutes – October 27, 2014 Regular Meeting Minutes   

 

Motion by Winkel, second by Roberts to approve the October 27, 2014 Regular Meeting 

Minutes with the following corrections: 

 

 Near the bottom of page 2, add “per year” after $27,255. 

 In the second paragraph on page 3, change $147.468 to $147,468. 

 In the second paragraph on page 3, change next lowest to second lowest. 

 In the second paragraph under item 13 on page 3, change the word “tax” to “cash”. 

 

All in favor.  Motion carried. 

 
5. Interested Citizens in the Audience Will be Heard on Items Not on the Agenda 

None at this time. 
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REPORTS 

6. Cost of Energy from Indiana-Michigan Power Company (AEP) 

A. 2014 Billings – All Charges 
B. 2013 Billings – All Charges 

 
Burr noted minimal increase in cost of purchased power per kWh year to year (2013 to 
2014). 

 
7. Financial Reports 

A. Electric Fund – Financial Report for period ending October 31, 2014 
Hochstedler noted that the Capital Outlay budget now includes all work approved to date 
by the Board and Council. 
Hochstedler noted the addition of the undesignated reserves to the financial reports. 

B. Electric Fund – Review of Percentage Billed 
Burr requested Hochstedler to review the unbilled sales year to date as it appears higher 
than the prior two year average. 

C. Water Fund – Financial Report for period ending October 31, 2014 
Hochstedler noted that unreserved cash in the Water Fund is $417,059. 

D. Water Fund – Review of Percentage Billed 
Burr requested information related to the maximum daily flow at the Water Filtration 
Plant in relation to intake capacity. 

E. Sewer Fund – Financial Report for period ending October 31, 2014 
Hochstedler noted that unreserved cash in the Sewer Fund is $333,226. 
 

8. Unresolved Issues Report 

Fund reserves have now been added to the monthly financial reports. 

NEW BUSINESS 

9. Board will be requested to award a contract for Phoenix Road Substation Relay 
Control Panel, Bid 2014-11 to Harlo Corporation in the amount of $29,116.00. 

 
Motion by Roberts, second by Henry to award Bid 2014-11 to Harlo Corportation in the 
amount of $29,116.00. 
 
All in favor.  Motion carried. 

10. Board will be requested to establish a schedule for Regular Meeting Dates for the 
2015 Calendar Year. 
 
Motion by Roberts, second by Winkel to approve the schedule for Regular Meeting Dates for 
the 2015 Calendar Year. 
 
All in favor.  Motion carried. 

11. Public Works Director Comments 
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There is no regular scheduled meeting during the month of December 2014.  A special 
meeting will be scheduled only if needed to address an unforeseen issue. 
 
Township customer complaint regarding summer sewer credits.  Customer desires 
extension of summer sewer credit for irrigation water used in September.  September usage 
is billed in October and no credit is typically given. 
 

12. Board Member Comments 

Henry complimented Kent Power on work for the Core City Secondary Project, Phase I. 

13. Adjourn 

Motion by Winkel, second by Roberts to adjourn at 5:05 p.m. 

All in favor.  Motion carried. 

RESPECTFULLY SUBMITTED, 

 

Larry Halberstadt, PE 
City Engineer 



 

City Council Manager’s Report 

 
Agenda Item 6 

Liberty Hyde Bailey Museum; Proposed Code Changes 
 

 
 

Background Information: 
 

The City Council will be asked to consider final action on a code amendment that, if 
approved, will repeal Chapter 58, Article II, Division 3 of the city’s Code of Ordinances.  If 
the amendment is approved, the Liberty Hyde Bailey Museum (LHBM) can consolidate the 
governance of the museum. 
 
Over the past year, the city’s staff and attorney have actively worked with representatives 
from LHBM.  During that time, it has been noted that LHBM has two governing bodies.  The 
LHBM is a public board which is created by ordinance that consists of up to seven members 
appointed by the City Council.  The LHBM also has a Memorial Fund, which is a private non-
profit corporation.  The non-profit was created for the purpose of promoting and improving 
the museum.  Many of the LHBM board members are active in the non-profit, and the 
functions of the two bodies overlap.  For many months, staff and the attorney have worked 
with LHBM to determine the most prudent way to address the museum’s management 
structure.  Staff recommends this approach, as it allows for continued local control, but 
provides LHBM with greater flexibility (e.g., this approach allows LHBM to recruit members 
from the city and from outside of the city and adopt new bylaws which allow for greater 
fundraising opportunities.)   
 
The proposed ordinance amendment will strike Chapter 58, Article II, Division 3 of the city’s 
Code of Ordinances, which is the portion of the code that establishes the LHBM Board.  If 
approved, the ordinance amendment allows the city to establish a new governing structure 
at the LHBM, through a contract agreement with the LHBM non-profit.  If the code 
amendment is approved, staff recommends the immediate approval of an operating 
agreement between the City of South Haven and LHBM.  In addition to the code changes 
and contract for service, LHBM will be asked to adopt new bylaws, which reflect the various 
changes to operations. 
 
Please note; the ordinance amendment preserves the LHBM’s status as a public park.  
However, the ordinance amendment makes clear that the LHBM’s oversight will be provided 
by the City Council, instead of the city’s Parks Commission. 
 
Finally, the LHBM Board has actively considered the proposed changes, and has voted to 
recommend the changes.  Attached is a cover letter from LHBM which endorses the 
proposed changes.   

 
Recommendation: 
 

The City Council should consider the following actions: 

City Council Agenda 
Manager’s Report 

January 5, 2015 



1. A motion to approve the code amendment to repeal Chapter 58, Article II, Division 3 
of the city’s Code of Ordinances.  If approved, the amendment will allow for the 
consolidation of the governance of the Liberty Hyde Bailey Museum. 

2. A motion to approve the Liberty Hyde Bailey Museum operating agreement with the 
City of South Haven. 

 
Support Material: 
 

Attorney Correspondence RE: LHBM 
DRAFT Ordinance 
DRAFT LHBM Operating Agreement 
LHBM Correspondence 
 

 
 

City Council Agenda 
Manager’s Report 

January 5, 2015 



 

CONFIDENTIAL MEMORANDUM 
SUBJECT TO ATTORNEY-CLIENT PRIVILEGE 

 
To: Brian Dissette, City Manager 

From: Scott G. Smith 

Date: October 22, 2014 

Re: Liberty Hyde Bailey Park Ordinance 

 
 At your direction, we drafted the attached ordinance amendment as part of an effort to consolidate the 
governance structure of the Liberty Hyde Bailey Museum (the “Museum”).  In recent years, the Museum 
has essentially had two governing bodies.  The Liberty Hyde Bailey Park Board (the “LHBP Board”) is a 
public board created by ordinance that consists of up to 7 members appointed by the City Council.  The 
Liberty Hyde Bailey Memorial Fund, Inc. (commonly known as the “Foundation”) is a private non-profit 
corporation created for the purpose of promoting and improving the Museum.  Many of the members of 
the LHBP Board are active in the Foundation, and the functions of the two bodies often overlap. 

 The attached ordinance repeals Chapter 58, Article II, Division 3 of the City Code, which is the portion 
of the Code that establishes the LHBP Board.  By doing so, the ordinance allows the City to establish a 
new governance structure of the Museum through a contract with the Foundation.  We have prepared a 
draft contract that comprehensively addresses the management functions to be performed by the City 
and the Foundation. 
 
 Notably, the ordinance preserves the Museum’s status as a public park by listing it in the portion of 
the Code that designates public parks in the City.  The ordinance also makes clear that the City’s Parks 
Commission will not have jurisdiction over the Museum, which means that any City decisions regarding 
the Museum will be made directly by the City Council. 

  
 



 

CITY OF SOUTH HAVEN 
VAN BUREN COUNTY, MICHIGAN 

 
ORDINANCE NO. ______ 

 
AN ORDINANCE TO AMEND SECTION 58-2 AND 58-41 OF THE SOUTH HAVEN 
CODE OF ORDINANCES, AND TO REPEAL CHAPTER 58, ARTICLE II, DIVISION 3, 
TO SIMPLIFY THE GOVERNANCE OF LIBERTY HYDE BAILEY PARK 

 
The City of South Haven Ordains: 

Section 1. Amendment. Section 58-2 of the South Haven Code of Ordinances is amended to to read as 
follows: 

Sec. 58-2.  Additions to the City Park System 

(a) In addition to the City parks established in the City Charter, the following properties are also 
designated as City parks:  

1. Black River Park Addition Phase 1  

Commencing at the East Quarter post of Section 3, Town 1 South, Range 17 West; thence 
North 88°59’17” West on the East and West Quarter line 1232.98 feet; thence North 
31°04’26” West 2.80 feet to the place of beginning of this description; thence North 61°16’20” 
West 16.41 feet; thence North 79°59’29” West 57.14 feet; thence North 77°33’33” West 63.55 
feet; thence North 00°51’13” East 19.00 feet; thence North 89°46’52” West 174.78 feet; 
thence South 01°11’31” West 20.11 feet; thence North 89°56’56” West 204.95 feet; thence 
North 03°18’52” West 20.02 feet; thence South 89°49’43” West 91.59 feet; thence North 
00°53’39” East 58.86 feet to a point on an intermediate traverse line along the Black River; 
thence along said traverse line the following courses: South 89°19’28” East 387.40 feet; 
North 85°27’37” East 127.99 feet and South 79°48’42” East 115.44 feet to the end of said 
traverse line; thence South 14°16’39” West 98.00 feet to the place of beginning, together with 
all land lying between said intermediate traverse line and the Black River.  

2. Black River Park Addition Phase 2  

Situated in the City of South Haven, Van Buren County, Michigan  

Commencing at the East Quarter post of Section 3, Town 1 South, Range 17 West; thence 
North 88° 59' 17" West on the East and West Quarter line 870.88 feet to the place of 
beginning of this description; thence South 43° 33' 38" West on the Northerly line of Dunkley 
Avenue, 40.00 feet; thence North 75° 05' 45" West 18.61 feet; thence North 16° 35' 36" West 
47.73 feet; thence North 00° 54' 42" East 61.50 feet; thence North 89° 05' 18" West 200.50 
feet; thence South 57° 54' 55" West 48.56 feet; thence South 32.00 feet; thence South 72° 
51' 18" West 66.62 feet; thence North 14° 16' 39" East 98.00 feet to a point on an 
intermediate traverse line along the Black River; thence along said traverse line the following 
courses: North 79° 21' 03" East 64.54 feet and South 88° 55' 12" East 257.22 feet to the end 
of said traverse line; thence South 00° 46' 43" West 110.50 feet to the East and West Quarter 
line; thence South 88° 59' 17" East on same, 20.22 feet to the place of beginning, together 
with all land lying between said intermediate traverse line and the Black River. 0.48 Ac.  

3. Liberty Hyde Bailey Park 

Commencing at the southwest corner of Section 11, Town 1 south, Range 17 west, thence 
north on the west section line of Section 11 1097.63 feet to the point of beginning, thence 
north 88 28"26" east parallel to the south line of the north 1/2 of the southwest 1/4 of the 
southwest 1/4 of Section 11 430.00 feet, thence north parallel with the west section line of 
Section 11 311.70 feet, thence south 88 28"26" west 244.00 feet to the west section line of 
Section 11, thence south along the west section line of Section 11 120 feet to the point of 
beginning, subject to easements and road rights-of-way of record. 

  
 



 

(b) The City retains the right to lease the buildings and property for uses permitted in the zoning 
district in which it is located on specific terms and conditions that the City Council approves. 

Sec. 58-41.  Duties. 

(a) It shall be the duty of the parks commission to make recommendations to the city manager and/or 
parks superintendent and public officials of the city for the operation, maintenance, caretaking, 
rehabilitation, and capital expenditures for the city park facilities and property, including 
playgrounds, beaches, and other recreational facilities as follows: 

(1) South Beach.  Consisting of that publicly owned beach frontage west of Monroe Boulevard 
from South Haven Street to the South Harbor Line. 

(2) North Beach.  Consisting of beach frontage from the north line of Avery Street to the North 
Harbor Line west of Lake Shore Drive. 

(3) Stanley Johnston Park.  Consisting of property abounded by Dyckman Avenue, Park 
Avenue, and Black River Street. 

(4) Monroe Playground.  Consisting of the area abounded by St. Joseph Street, Monroe 
Boulevard, Monroe Street and South Haven Street. 

(5) Elkenburg Park.  Consisting of public property located within Elkenburg Street, Kalamazoo 
Street, Humphrey Street and Indiana Avenue. 

(6) Tot Lot.  Consisting of that property owned by the cemetery at the corner of Wilson and 
Bailey. 

(7) Ravinia Park.  As platted. 

(8) Hartman Park.  As platted. 

(9) Packard Park.  As platted. 

(10) Dyckman Park.  Located between Phoenix Street and Huron Street at the city parking lot. 

(11) All street frontages which are used or could be used for pedestrian access to the beaches 
such as the end of Lake Court, Apache Court, Chippewa Court, Woodman Street, Dyckman 
Avenue, Oak Street and Newcome Street. 

(12) That section of Black River Park that is not utilized for boat-related purposes and is under 
the jurisdiction of the city council through the harbor commission. 

(13) That parcel of land lying between Water Street and the Black River from South Beach to the 
Administration Building of the Municipal Marina, including the former Coast Guard Station 
property. 

(14) Such other areas as are from time to time purchased and/or designated as park land by the 
city council, except that the parks commission shall not have jurisdiction over Liberty Hyde 
Bailey Park. 

(b) On a yearly basis, the parks commission shall review the annual budget for the parks department 
and recommend to the city council approval of the budget. 

(c) The parks commission shall review and recommend to the city council all development plans and 
rehabilitation of facilities at the city’s parks.  The parks commission shall, when requested by the 
city council, assist the administration in the oversight of the development of approved projects. 

(d) The parks commission shall prepare and submit to the city manager, for inclusion in the annual 
five-year capital improvement plan, its annual five-year capital improvement plan proposals with 
respect to city-owned park land. 

(e) The parks commission shall make recommendations to the city manager for the management of 
park properties within the city.  It shall review and recommend to the city manager and city 
council rules for the use of city-owned parks and structures. 
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(f) The parks commission shall also act as the cemetery board of trustees, as specified within 
section 18-5 et seq. 

Section 2.  Repeal.  Chapter 58, Article II, Division 3, of the South Haven Code of Ordinances is repealed.   

Section 3. Publication and Effective Date.  The City Clerk shall cause a noticee of adoption of this 
ordinance to be published.  This ordinance shall take effect 10 days after its adoption or upon publication 
of the notice of adoption, whichever occurs later. 

 
YEAS:             
 
NAYS:             
 
ABSTAIN:            
 
ABSENT:            
 

CERTIFICATION 
 
This true and complete copy of Ordinance No. ____ was declared adopted at a Regular Meeting of the 
South Haven City Council held on ____________, 2014. 
 

 
       
Robert Burr, Mayor 
 
 
       
Amanda Morgan, City Clerk 
 

Introduced:     , 2014 
Adopted:    , 2014 
Published:    , 2014 
Effective:    , 2014 
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MUSEUM OPERATING AGREEMENT 

This Museum Operating Agreement (the “Agreement”) is made as of ____________, 2014, between the 
City of South Haven, a Michigan municipal corporation, of 539 Phoenix Street, South Haven, MI 49090 
(the “City”), and the Liberty Hyde Bailey Museum Memorial Fund, Inc., a Michigan nonprofit corporation, 
or 903 South Bailey Street, South Haven, MI 49090 (the “Foundation”). 

RECITALS 

A. The City owns a public park on land described and depicted on the attached Exhibit A, which houses 
a museum devoted to the life and work of horticulturalist-philosopher Liberty Hyde Bailey (the “Museum”). 

B. In 1938, the City adopted an ordinance establishing the Liberty Hyde Bailey Park board (the “LHBP 
Board”) to operate the Museum subject to the direction and control of the City Council. 

C. The Foundation and its predecessor organizations have assisted the Museum since the 1950s by 
raising funds, acquiring museum exhibits, and performing various management functions. 

D. Over the years, the functions performed by the Foundation and the LHBP Board have overlapped, 
resulting in inefficiency and a lack of clarity. 

E. The parties now wish to simplify the operational structure of the Museum in accordance with the 
terms this Agreement.  

F. The goal of this Agreement is to create a collaborative relationship between the City and the 
Foundation, whereby the Foundation operates the Museum with the oversight of the City Council and 
assistance from City employees.   

TERMS AND CONDITIONS 

In exchange for the consideration in and referred to by this Agreement, the parties agree as follows: 

Article I 
Restructuring 

1. LHBP Board Abolished.  The parties acknowledge that, in conjunction with authorizing this 
Agreement, the City Council adopted an ordinance abolishing the LHBP Board.  The Museum remains a 
City park under the ultimate control of the City Council. 

2. Foundation Bylaws.  The Foundation’s board of trustees (the “Foundation Board”) shall adopt the 
following provisions in its bylaws, and shall retain these provisions throughout the term of this Agreement: 

a. The Corporation is subject to the Open Meetings Act, 1976 PA 267, as amended, MCL 15.261 et 
seq., and Freedom of Information Act, 1976 PA 442, as amended, MCL  15.231 et seq., and shall 
conduct all meetings and business accordingly. 

b. The number of trustees shall be established by the Board of Trustees from time to time, provided 
that the number of Trustees shall not be more than nine (9).   

c. Three (3) trustees shall be appointed by the South Haven City Council, which shall have sole 
discretion to set the length of the appointed Trustees’ service terms.  

d. The Corporation shall not purchase, lease, sell, grant an interest in, or license real property 
without the prior written consent of the City Council. 

Article II 
Foundation Rights and Responsibilities 

1. License. The City grants the Foundation a license to use the Premises subject to the following 
conditions: 

e. The Foundation shall use the Premises for purposes of operating the Museum and for no other 
purpose. 

f. This license is granted on an “AS IS” basis.  The City makes no representations or warranties 
about the condition of the Premises or its fitness for any purpose or use.   
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g. Except as otherwise provided in this Agreement, no changes may be made to the Premises.  At 
the expiration of this Agreement, or any renewal thereof, the Licensee shall vacate the Premises in 
the condition it was in prior to the effective date of this Agreement, save normal wear and tear.   

h. The Foundation shall pay the City a license fee of one dollar per year. 

2. Museum Operation.  The Foundation shall operate the Museum in a collaborative effort with the 
Museum Director, who will be a City employee described in Article IV of this Agreement.  The Foundation 
shall perform operational duties including, by way of example: 

a. Developing and implementing Museum management policies including: 

i. Museum operating hours; 

ii. Public admission fees; and  

iii. Standards and procedures for renting the Museum facilities to third parties for special events 
in a manner that does not materially interfere with general public use of the facilities; 

b. Developing and implementing a strategic plan for the future of the Museum, which may include 
seeking grants to improve Museum facilities and collections; 

c. Developing and advertising Museum programs such as tours and educational events; 

d. Acquiring and providing for the maintenance of Museum exhibits; 

e. Conducting fund raising activities such as hosting special events; 

f. Overseeing the operation of the Museum gift shop; 

g. Coordinating volunteers to staff the Museum during months when the Director is not working; 

h. Making written recommendations to the City Council regarding maintenance, improvements, 
events with alcohol service, and staffing; and 

i. Appearing, or sending a representative to appear, before the City Council upon request;  

j. Maintaining records relating to the operation of the Museum; and  

k. Complying with obligations in this Agreement. 

3. Operation Costs.  Except as otherwise provided in Article III, the Foundation shall pay the costs of 
operating the Museum. 

Article III 
City Rights and Responsibilities 

1. Duty to Provide a Museum Director.  The City shall provide a City employee to serve as the Director 
of the Museum.  The Director position is defined in Article IV of this Agreement.   

2. Routine Maintenance & Basic Utilities.  City personnel shall perform routine maintenance and provide 
basic utilities at no cost to the Foundation.  The City’s responsibilities with respect to routine maintenance 
and basic utilities shall consist only of the following: 

a. Maintaining the lawn and walking trails around the Museum, including the cost of labor, water, 
and ordinary repair to irrigation systems;  

b. Periodically trimming trees and shrubs; 

c. Clearing snow from main access points;  

d. Providing natural gas, electricity, water, sewer, and trash collection services to the Museum; and 

e. Other services that the City may agree in writing to provide as routine maintenance services. 

3. Non-Routine Maintenance.  The City may perform other, non-routine maintenance upon request of 
the Foundation, if the City determines in its sole discretion that such maintenance is necessary or 
practical.  Non-routine maintenance includes any maintenance activity not specifically listed in Subsection 
2, including painting and repairing Museum structures and equipment.  The Foundation shall pay the first 
$250 of any requested non-routine maintenance activity, and the City shall pay any remaining amount. 
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4. Improvements.  The parties may from time to time agree in writing to construct or install 
improvements at the Museum site.  Any agreement shall address cost allocations and any increased 
maintenance costs. 

5. City Council Authority.  The City Council retains full authority to adopt ordinances, policies, and 
procedures regarding the use and operation of the Museum.   

Article IV 
Employees, Interns, and Volunteers 

1. Employees Generally.  The City shall have exclusive control over any City employee working at the 
Museum, and shall have sole authority to hire and fire such employees.  City employees do not report to 
the Foundation, but may be called upon to assist the Foundation from time to time.  Any employment 
opportunities arising at the Museum shall be posted on the City’s website and filled by the City’s human 
resources department, which may seek input from the Foundation as appropriate.  The Foundation shall 
not in any event make payments to a City employee or otherwise entice a City employee to work more 
than the hours for which he or she is paid by the City.  However, the Foundation and the City may from 
time to time agree in writing to the share the cost of hiring or extending the hours of a City employee to fill 
a need at the Museum.  The details of any such cost sharing arrangement shall be detailed in the written 
agreement. 

6. Director Position.  As noted in Article III above, the City shall provide a City employee to serve as 
Director of the Museum.  The Director shall work no fewer than 750 total hours between May and 
September.  The City shall not be required to pay the Director to work between October and April, but 
may choose to do so from time to time in its sole discretion.  The Director shall assist the Foundation in 
operating the Museum in a collaborative effort by performing duties including, by way of example: 

a. Opening and closing the Museum in accordance with the scheduled hours; 

b. Curating Museum collections including registration, organization, storage, and preservation of 
display items; 

c. Acquiring and/or disposing of Museum exhibits, with Foundation approval; 

d. Developing interpretive materials for exhibits and information; 

e. Supervising and training museum interns, volunteers, and any additional staff that may be hired 
from time to time; 

f. Writing newsletters and updates for the Museum’s website and blog; 

g. Representing the Museum in public relations matters; 

h. Assisting the Foundation in developing policies and programs, and in seeking funding grants; and 

i. Attending City Council meetings and Foundation Board meetings as requested. 

2. Interns.  All intern opportunities arising at the Museum shall be posted on the City’s website and filled 
by the City’s human resources department, which may seek input from the Foundation as appropriate.  
The Foundation shall assist as needed to develop a description of the educational benefits that the intern 
will receive, and to comply with any requirements imposed by the intern’s educational institution.  Interns 
shall be City volunteers or appointees. 

3. Volunteers.  The Foundation shall require all volunteers at the Museum to sign a written waiver 
acceptable to the City Attorney prior to engaging in volunteer activities.   

Article V 
Alcohol Service 

1. General Prohibition.  The parties acknowledge that Section 54-104(a) of the South Haven Code of 
Ordinances provides that no person shall consume or possess alcoholic beverages in a public place such 
as the Museum unless specifically permitted by resolution of the City Council.   

2. Third-Party Special Events.  The Foundation shall comply with the Liberty Hyde Bailey Museum 
Alcohol Service Policy adopted by the City Council, as may be amended from time to time (the “LHBM 
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Alcohol Policy”), when considering requests from third-parties to serve alcohol at the Museum as part of a 
special event.  The version of the LHBM Alcohol Policy in effect as of the date of the signing of this 
Agreement is attached as Exhibit B.  

3. Foundation Events.  The Foundation may request permission to serve alcohol at its own events at the 
Museum by submitting a written description of the proposed events to the City Clerk, who shall forward 
the request to the City Council.  The Foundation shall endeavor to submit a single, all-inclusive request 
each year, in order to promote efficiency. 

Article VI 
Insurance and Indemnification 

1. Insurance.  Both parties obtain and maintain a comprehensive general liability insurance policy 
covering the Museum with coverage of not less than $1,000,000 and each shall name the other party as 
an Additional Insured.   

2. Loss Payment (Indemnification).  The Foundation agrees to hold the other City (defined for purposes 
of this paragraph to also include the City’s officers and employees) harmless from, defend it against (with 
legal counsel reasonably acceptable to the City), and pay for any loss paid or owed by the other party 
related in any way to the operation of the Museum, unless the loss is caused by or results from the 
negligent of intentional acts of the City.  “Loss” means a monetary amount paid or owed for any reason, 
including for example: judgments, settlements, fines, replacement costs, staff compensation, decreases 
in property value, and expenses incurred in defending a legal claim. 

Article VII 
Miscellaneous 

1. Entire Agreement.  This is the entire agreement between the parties regarding its subject matter, and 
all previous agreements are no longer in effect.  This Agreement supersedes the Museum Operating 
Agreement signed by the parties in 2013, in its entirety.  This Agreement may not be modified or 
amended except in writing signed by the parties.  It shall not be affected by any course of dealing.   

2. Interpretation.  The captions in this Agreement are for reference only and shall not affect its 
interpretation.  The recitals are an integral part of the Agreement.  The parties represent, warrant and 
agree that they have had the opportunity to receive independent legal advice from their attorneys with 
respect to the advisability of entering into this Agreement and are signing this Agreement after having 
been fully advised as to its effect.  This Agreement shall be construed as if mutually drafted. 

3. Jurisdiction and Venue.  To the extent permitted by law, the jurisdiction and venue for any action 
brought pursuant to, arising from, or to enforce any provision of this Agreement shall be solely in the state 
courts in Van Buren County, Michigan.   

The parties have signed this Agreement as of the date first written above. 

 
CITY OF SOUTH HAVEN 
 
By:       
 Robert Burr, Mayor 
 
 
By:       
 Amanda Morgan, Clerk 
 
 
Date Signed:  ____________, 2014 

 
 

 
Liberty Hyde Bailey Museum Memorial Fund, Inc. 
 
By:      
 Anne Long, Chairperson 
 
 
By:       
 Joan Hiddema, Treasurer 
 
 
Date Signed:  ____________, 2014 
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MUSEUM OPERATING AGREEMENT 
EXHIBIT A 

  
 

PROPERTY DESCRIPTION 
 

Liberty Hyde Bailey Park is legally described as follows: 
 

Commencing at the southwest corner of Section 11, Town 1 south, Range 17 west, 
thence north on the west section line of Section 11 1097.63 feet to the point of beginning, 
thence north 88 28"26" east parallel to the south line of the north 1/2 of the southwest 1/4 
of the southwest 1/4 of Section 11 430.00 feet, thence north parallel with the west section 
line of Section 11 311.70 feet, thence south 88 28"26" west 244.00 feet to the west 
section line of Section 11, thence south along the west section line of Section 11 120 feet 
to the point of beginning, subject to easements and road rights-of-way of record. 



 MUSEUM OPERATING AGREEMENT 
EXHIBIT B 

 
 

LIBERTY HYDE BAILEY MUSEUM 
ALCOHOL SERVICE POLICY 

Purpose.  This Policy is intended to regulate the service of alcohol and sale of alcoholic beverages at the 
Liberty Hyde Bailey Museum by members of the general public.  The service and sale of alcohol is 
incidental to the holding of a special event.  Any alcohol service and consumption authorized pursuant to 
this Policy shall occur only in those places approved by the Liberty Hyde Bailey Memorial Fund, Inc. (the 
“Foundation”), acting through its board of directors (the “Board”).  The Foundation has contracted with the 
City to manage and operate the Museum. 

Application.  At least three months before the proposed date of the event, the person or entity wishing to 
serve alcohol at the Museum as part of a special event (the “Applicant”) shall submit a written application 
to the City Clerk, who shall forward the application to the Board.  The Applicant shall also appear in 
person before the Board if requested.  The written application shall include the following: 

The name, age, residence and mailing address of the persons making the application. Where the 
Applicant is a partnership, corporation or other association, this information shall be provided for all 
partners, officers and directors, or members.  

A statement regarding the kind, character, and type of the proposed event.  The statement shall 
specify whether the Applicant intends to charge for alcohol service or to provide drinks free of charge.  

The date and hours during which the proposed event is to be conducted.  

Board Approval.  The Board shall approve no more than six special events with alcohol service per year.  
Approval will generally be given on a first-come-first-serve basis, but the Board reserves the right to 
prioritize events that advance the Museum’s mission.  The Board shall consider modifying the event 
limitation annually at the first meeting of each calendar year. 

Additional Approvals.  When the Board approves an application, it shall forward the application materials 
to the City Council for consideration.  A special event involving alcohol service shall not be held at the 
Museum unless and until the City Council adopts a resolution approving the event.  Moreover, the 
Applicant shall obtain all necessary approvals and permits from the Michigan Liquor Control Commission 
and shall obtain approval from the South Haven Police Department pursuant to its “Special Events and 
Festivals Alcohol Policy.”  

 Loss Payment (Indemnification).  Applicants providing alcohol service at the Museum shall hold the City 
and the Foundation harmless and pay for any loss paid or owed by the City or the Foundation (including 
its officers, employees, agents, or assigns) as a result of the event.  “Loss” means a monetary amount 
paid or owed for any reason, including for example: judgments, settlements, fines, replacement costs, 
staff compensation, decreases in property value, and expenses incurred in defending a legal claim. 

6. Insurance.  Applicants are not covered by the City’s liability insurance policy.  Accordingly, each 
applicant is solely responsible for obtaining liability coverage.  Requirements vary depending on the type 
of organization/individual and type of event, as described in detail below.  All regulations set forth by the 
State of Michigan Liquor Control Commission must be strictly adhered to at all times.  The Applicant must 
produce proof of insurance at least 10 days prior to the event  

Individuals.  When an individual hosts an event with free alcohol service and no charge for admission, 
the individual must produce proof of homeowner’s insurance.  When an individual hosts an event 
where alcohol is sold, or when a fee or mandatory donation is charged to attend an event with alcohol 
service, the individual must produce proof of liquor liability insurance with minimum liability limits of 
$500,000 per occurrence and in the aggregate, naming the City and the Foundation as additional 
insureds. 

For-Profit or Non-Profit Entities.  When a for-profit or non-profit entity hosts an event with free alcohol 
service and no charge for admission, the entity must produce proof of general liability insurance that 
includes “host liquor liability” coverage with minimum liability limits of $1,000,000 per occurrence and 
in the aggregate, naming the City and the Foundation as additional insureds.  When a for-profit or 
non-profit entity hosts an event where alcohol is sold, or where a fee or mandatory donation is 
charged to attend an event with alcohol service, the entity must produce proof of liquor liability 

 



 
 
 

insurance with minimum liability limits of $1,000,000 per occurrence and in the aggregate, naming the 
City and the Foundation as additional insureds. 

Catering Firms.  When a catering firm serves alcohol at an event, regardless of whether the Applicant 
or the caterer charges for the alcohol or for admission, the catering firm must produce proof of liquor 
liability insurance with minimum liability limits of $1,000,000 per occurrence and in the aggregate, 
naming the City and the Foundation as additional insureds.  This coverage shall be in addition to the 
Applicant’s coverage, which comply with the requirements in Subsection A or B, as applicable. 

 
 
 

 
 
 



To: Brian Dissette 

Fr: Liberty Hyde Bailey Park Board 

Re: Proposed Changes to LHBM Code 

Date: December 7, 2014 

   

The Liberty Hyde Bailey Park Board fully endorses the change of city code in order to consolidate the 
governance structure of the Liberty Hyde Bailey Museum (the “Museum”) and the Liberty Hyde Bailey 
Museum Memorial Fund Inc. (the Foundation). In recent years, the Museum has essentially had two 
governing boards. The Liberty Hyde Bailey Park Board is the public board created by the current 
ordinance that consists of up to seven members appointed by the City Council and the Liberty Hyde 
Bailey Museum Memorial Fund, Inc. (the “Foundation”), is a private non-profit corporation created for 
the purpose of promoting and improving the museum. The members of the Liberty Hyde Bailey Park 
Board are also the members of the Liberty Hyde Bailey Museum Memorial Fund, Inc., and the functions 
of the two bodies overlap and cause a lack of transparency and inefficiency in the operational structure. 

  

In repealing the ordinance, Chapter 58, Article II, Division 3 of the City Code, which is the portion of the 
Code that establishes the LHBP Board, the City will be able to establish a new governance structure for 
the museum through a contract with the Liberty Hyde Bailey Memorial Museum Fund, Inc. (the 
Foundation),  that will create a collaborative relationship between the city and the Foundation whereby 
the Foundation will operate the Museum with the oversight of the City Council and assistance from City 
employees and thus allowing for clarity and purpose between the parties in this relationship. 

  

Notably, the ordinance preserves the Museum’s status as a public park by listing it in the portion of the 
Code that designates public parks in the City. The ordinance also makes clear that the City’s Parks 
Commission will not have jurisdiction over the Museum, which means that any City decision regarding 
the Museum will be made directly by the City Council. 

 



 
 
 
MEMORANDUM 
 
To: Brian Dissette, City Manager 
  
From: Michelle Coffey, Special Events Coordinator 
 
Date: December 17, 2014 
 
RE: Special Event 2015-01 - Harborfest  
 
Background Information 
 
Harborfest is scheduled for June 18-21, 2015. At this event there will be live music, food vendors, 
craft vendors, dragon boat races, entertainment on stage by marina, and more. 
 
The event application seems to mirror last year’s application with one minor change. This year 
they would like to move the “beer garden” to the grassy area as shown on the map included in 
the application (pending approval of temporary liquor license). 
 
Proof of insurance will be provided closer to event date. 
 
 
 
Attachments 
 
Special Event 2015-01 Application 

Department of Public Works 

City of South Haven 

DPW Building • 1199 8th Ave. • South Haven, Michigan  49090 
Telephone (269) 637-0737 • Fax (269) 637-4778 















 
 

City Council Manager’s Report 

 
Agenda Items 8 & 9 

Poverty Exemption Guidelines 
 

 
 

Background Information: 
 

The City Council will be asked to consider the 2015 guidelines for property tax poverty 
exemptions and the special assessment poverty exemptions for approval and adoption. The 
poverty exemption guidelines are used by the Assessing Department when considering tax 
relief requests at the annual Board of Review meeting(s).  
 
Several years ago, at a meeting of the City Council, there was debate over the proposed 
Federal Poverty Guidelines and whether or not they should be adopted. Ultimately the City 
Council opted not to adopt the guidelines, stating that the proposed levels were set too low, 
and should be adjusted to a more acceptable level.  
 
In an effort to create a more acceptable local level for the poverty guidelines, staff modified 
the asset standards to reflect the asset eligibility limitation to not exceed $5,000 (as opposed 
to the original $2,000). Further, the guidelines were modified to reflect that an individual’s 
primary motor vehicle would not be included in the asset calculation. The final adjustment 
that staff made to the proposed guidelines was to increase the poverty threshold maximum 
income level by $5,000 per unit of family. Ultimately the adjustments made by staff were 
accepted by the City Council and the guidelines were approved and adopted. These 
modified guidelines have been used since 2009. 
 
As part of the Kalamazoo Street reconstruction project, phase two, the City Council received 
concerns, voiced by members of the public, about the use of special assessments, which 
were used to partially fund the water and sanitary sewer utilities.  As a result of the public 
concerns, the City Council agreed to create a special assessment district poverty exemption 
program.  The program mirrors the guidelines set forth by the property tax poverty 
exemption program.   
 
For tonight’s meeting, the City Council will again be asked to approve and adopt the poverty 
guidelines. Staff has mirrored the levels set forth in the 2009 guidelines, in an effort to 
continue the levels offered in the prior years, in doing so, the 2015 guidelines continue to be 
less restrictive than the Federal poverty guidelines, but appear to be locally acceptable.  
Further, the City Council will be asked to approve and adopt the special assessment poverty 
exemption guidelines. 

 
Recommendation: 
 

The City Council should consider adoption of the following resolutions: 
 

City Council Agenda 
Manager’s Report 

January 5, 2015 



Resolution 2015-01, a resolution adopting the 2015 property tax poverty exemption 
guidelines. 
Resolution 2015-02, a resolution adopting the 2015 special assessment poverty exemption 
guidelines.  

 
Support Material: 
 

2015 Poverty Exemption Filing Requirements 
Resolution 2015-01; Poverty Exemption Guidelines 
Resolution 2015-02; Special Assessment Poverty Exemption Guidelines 

 
 

City Council Agenda 
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CITY OF SOUTH HAVEN 
 

PROPERTY TAX POVERTY EXEMPTION GUIDELINES 
(Pursuant to State Tax Commission Bulletin No. 5, 1995 

And Public Act 390 of 1994) 
 

Adopted by the South Haven City Council on February 19, 1996 
Amended for Tax Year 2015 on January 5, 2015 

 
FILING REQUIREMENTS 

 
In order to file and qualify for the property tax poverty exemption the claimant must do 
all of the following, and meet each of the following requirements, annually: 
 
1. Own and occupy the homestead property for which the exemption is requested. 
 
2. File a claim with the assessor or board of review after January 1 but before the 

day prior to the last day of the board of review on a form provided by the 
assessor.  (Note: The filing of the form constitutes an appearance before the board 
of review for the purpose of preserving the right to appeal to the Michigan Tax 
Tribunal.) 

 
3. Report divestment of assets on the required application form. 
 
4. Sign a sworn, notarized statement on the application form swearing that the 

information provided in the application is true and accurate. 
 
5. Provide federal and state income tax returns, and property tax credit returns, for 

all persons residing in the homestead.  These returns may be those filed in the 
current or immediately preceding year. 

 
6. Provide a valid driver license or other form of identification if requested by the 

assessor or board of review. 
 
7. Produce a deed, land contract, or other evidence of ownership of the property for 

which an exemption is being requested if required by the assessor or board of 
review. 

 
8. Meet the poverty income standards as set in the attached schedule and schedule 

below. 
 
9. Meet the asset standards set by the City Council of the City of South Haven. 
 
10. Meet any other standards which may be set by the City Council of the City of 

South Haven 
 



ASSET STANDARDS 
 

Asset Eligibility Limitation 
 
In order to meet the requirement for assets, the total current fair market cash value of the 
claimant’s household assets cannot exceed $5,000. 
 
Divestment of Assets 
 
Divestment means a transfer of a resource.  Transfer of a resource means giving up all or 
partial ownership in (or rights to) a resource.  Examples include, but are not limited to, 
selling an asset, giving an asset away, refusing an inheritance, giving up the right to 
receive income, and other similar divestment actions. 
 
If an applicant for property tax poverty exemption has divested any assets during the 
period of 36 months preceding the date of the application, then such divestment shall be 
considered in the determination of eligibility. 
 
Definition of Assets (Non-Inclusive) 
 
Assets include, but are not limited to, the cash value of savings accounts and shares, 
certificates of deposit, investments such as stocks, bonds, mutual funds, deferred 
compensation accounts, equity in real estate other than the homestead for which the 
exemption is claimed, motor vehicles (primary vehicle will not be included in the asset 
calculation), jewelry, coins and other collectables, precious metals, and other similar 
possessions which are not essential to the subsistence or health and wellbeing of the 
claimant.  Gifts, lump-sum inheritances, dividends, interest, rental proceeds, royalties, 
and other receipts received in the form of a gift, or as a result of asset divestment, shall be 
considered an asset if received on a one-time lump-sum basis and shall be included in the 
determination of asset eligibility.  

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 



 
INCOME STANDARDS 

 
The following are current poverty threshold income standards as set by the City Council. 
 
In order to meet the requirements of the income standards, the claimant’s annual gross 
household income cannot exceed the amounts stated below.  Qualification under these 
income standards, provided the claimant is qualified in all other respects, indicates the 
claimant should reasonably be expected to pay annual property taxes, exclusive of 
Michigan Homestead Property Tax Credit refunds, amounting to 5 percent of total annual 
gross household income. 

 
Tax Year 2015 

Poverty Threshold – Maximum Household Income 
 
 Size of Family Unit     Poverty Guidelines 
  1       $15,000 
  2       $20,000 
  3       $25,000 
  4       $30,000 
  5       $35,000 
  6       $40,000 
  7       $45,000 
  8       $50,000 
 For each additional person, add    $ 5,000 
 
Ordinary income includes the following: 
 
1. Money wages and salaries before any deductions. 
 
2. Net receipts from non-farm self-employment.  These receipts are from a person’s 

own business, professional enterprise, or partnership, after deductions for business 
expenses. 

 
3. Net receipts from farm self employment.  These are receipts from a farm which 

one operates as an owner, renter, or share cropper, after deductions for farm 
operating expenses. 

 
4. Regular payments from Social Security, Railroad Retirement, unemployment 

compensation, strike benefits from union funds, workers compensation, veteran 
payments, and public assistance. 

 
5. Alimony, child support, and military family allotments or other regular support 

from an absent family member or someone not living in the household. 
 



6. Private pensions, government employee pensions (including military retirement 
pay), and regular insurance or annuity payments. 

 
7. College or university scholarships, grants, fellowships, and assistantships. 
 
8. Dividends, interest, net rental income, net royalties, periodic receipts from estates 

or trust, and net gambling or lottery winnings. 
 
Ordinary income does not include the following, except as provided in No. 6 below: 
 
1. Money received from the sale of property, such as stocks, bonds, a house, or a car, 

unless the claimant is in the business of selling such property. 
 
2. Withdrawals of bank deposits and borrowed money. 
 
3. Income tax refunds and one-time insurance payments. 
 
4. Food or housing received in lieu of wages and the value of food and fuel 

produced and consumed on farms. 
 
5. Federal non-cash benefit programs such as Medicare, Medicaid, food stamps, and 

school lunches. 
 
6. Gift and lump-sum inheritances are not considered as ordinary income; however, 

dividends, interest, rental proceeds, royalties, inheritances, and other similar 
receipts received on a period basis, which may be in the form of a gift or other 
form, including receipts resulting from divestment of assets, and which may have 
the appearance of income, shall be considered as unearned income and shall be 
included in the determination of income eligibility. 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 



PRIOR PROPERTY TAXES AND UTILITY BILLS 
 

All prior property tax bills and City utility bills for the homestead property for which the 
exemption is claimed shall be current and fully paid as an additional condition of 
eligibility for property tax exemption. 
 

MICHIGAN HOMESTEAD PROPERTY TAX CREDIT 
 

In calculating the applicant’s property tax liability and possible reduction thereof, any 
refunds received or due to be received from a Michigan Homestead Property Tax Credit 
Claim (MI-1040CR) shall be reported by the applicant and taken into account in regard to 
the granting of any property tax exemption. 
 

DEFINITION OF HOMESTEAD 
 

“Homestead” means that portion of a dwelling or unit in a multiple-unit dwelling which 
is subject to ad-valorem taxes and is owned and occupied as a principal residence by an 
owner of the dwelling or unit.  Homestead also includes all of an owner’s unoccupied 
property classified as residential which is adjoining or contiguous to the dwelling subject 
to ad-valorem taxes and which is owned and occupied as a principal residence by the 
owner.  Contiguity is not broken by a road right-of-way.  Homestead also includes any 
portion of a principal residence of an owner which is rented to another as a residence as 
long as that portion of the principal residence which is rented or leased is less than 50 
percent of the total square footage of living space in that principal residence.  Homestead 
also includes a life care facility registered under the living care disclosure ace, Act 440 of 
the Public Acts of 1976, being sections 554.801 to 554.844 of Michigan Compiled Laws.  
Homestead also includes property owned by a cooperative housing corporation and 
occupied as a principal residence by tenant stockholders. 
 

PARTIAL POVERTY EXEMPTION 
 

Act No. 390 of Public Acts of 1994 authorizes partial poverty exemptions.  A partial 
poverty exemption is an exemption of only part of the taxable value of the property for 
which an exemption is claimed, rather than the entire taxable value. 
 

APPEAL 
 

A property owner may appeal the March Board of review’s decision on a poverty 
exemption to the Michigan Tribunal by July 31.  An appeal of a July or December Board 
of Review poverty exemption decision may be made to the Michigan Tax Tribunal within 
30 days of the decision.  Appeals are to be made in writing to the Michigan Tax Tribunal, 
P.O. Box 30232, Lansing  MI  48909. 
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CITY OF SOUTH HAVEN 

SPECIAL ASSESSMENT INSTALLMENT POVERTY EXEMPTION GUIDELINES 
(Pursuant to the General Property Tax Act, 1893 PA 206, as amended, MCL 211.1 et seq.) 

Adopted by the South Haven City Council on __________, 20__. 

FILING REQUIREMENTS 

In order to file and qualify for a special assessment installment poverty exemption the claimant 
must do all of the following, and meet each of the following requirements, annually: 

1. Own and occupy the homestead property for which the exemption is requested. 

2. File a claim with the assessor or board of review after January 1 but before the day prior 
to the last day of the board of review on a form provided by the assessor. (Note: The 
filing of the form constitutes an appearance before the board of review for the purpose of 
preserving the right to appeal to the Michigan Tax Tribunal.) 

3. Report divestment of assets on the required application form. 

4. Sign a sworn, notarized statement on the application form swearing that the information 
provided in the application is true and accurate. 

5. Provide federal and state income tax returns, and property tax credit returns, for all 
persons residing in the homestead. These returns may be those filed in the current or 
immediately preceding year. 

6. Provide a valid driver license or other form of identification if requested by the assessor 
or board of review. 

7. Produce a deed, land contract, or other evidence of ownership of the property for which 
an exemption is being requested if required by the assessor or board of review. 

8. Meet the poverty income standards as set in the attached schedule and schedule below. 

9. Meet the asset standards set by the South Haven City Council. 

10. Meet any other standards which may be set from time to time by resolution of the South 
Haven City Council. 

 

 

 

 

 
 
 



CLARK HILL PLC DRAFT 07.23.13 

ASSET STANDARDS 

Asset Eligibility Limitation 

In order to meet the requirement for assets, the total current fair market cash value of the 
claimant's household assets cannot exceed $5,000. 

Divestment of Assets 

Divestment means a transfer of a resource. Transfer of a resource means giving up all or partial 
ownership in (or rights to) a resource. Examples include, but are not limited to, selling an asset, 
giving an asset away, refusing an inheritance, giving up the right to receive income, and other 
similar divestment actions. 

If an applicant for a special assessment installment poverty exemption has divested any assets 
during the period of 36 months preceding the date of the application, then such divestment shall 
be considered in the determination of eligibility. 

Definition of Assets (Non-Inclusive) 

Assets include, but are not limited to, the cash value of savings accounts and shares, certificates 
of deposit, investments such as stocks, bonds, mutual funds, deferred compensation accounts, 
equity in real estate other than the homestead for which the exemption is claimed, motor 
vehicles (primary vehicle will not be included in the asset calculation), jewelry, coins and other 
collectables, precious metals, and other similar possessions which are not essential to the 
subsistence or health and wellbeing of the claimant. Gifts, lump-sum inheritances, dividends, 
interest, rental proceeds, royalties, and other receipts received in the form of a gift, or as a result 
of asset divestment, shall be considered an asset if received on a one-time lump-sum basis and 
shall be included in the determination of asset eligibility. 
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INCOME STANDARDS 

The following are current poverty threshold income standards as set by the City Council. 

In order to meet the requirements of the income standards, the claimant's annual gross household 
income cannot exceed the amounts stated below. Qualification under these income standards, 
provided the claimant is qualified in all other respects, indicates that the claimant should 
reasonably be expected to pay any special assessment levied on the property.  

Tax Year 2015  
Poverty Threshold — Maximum Household Income 

Size of Family Unit Poverty Guidelines 

1 $15,000 
2 $20,000 
3 $25,000 
4 $30,000 
5 $35,000 
6 $40,000 
7 $45,000 
8 $50,000 

For each additional person, add $ 5,000 

Ordinary income includes the following: 

1. Money wages and salaries before any deductions. 

2. Net receipts from non-farm self-employment. These receipts are from a person's own 
business, professional enterprise, or partnership, after deductions for business expenses. 

3. Net receipts from farm self-employment. These are receipts from a farm which one 
operates as an owner, renter, or share cropper, after deductions for farm operating 
expenses. 

4. Regular payments from Social Security, Railroad Retirement, unemployment 
compensation, strike benefits from union funds, workers compensation, veteran 
payments, and public assistance. 

5. Alimony, child support, and military family allotments or other regular support from an 
absent family member or someone not living in the household. 

6. Private pensions, government employee pensions (including military retirement pay), and 
regular insurance or annuity payments. 

7. College or university scholarships, grants, fellowships, and assistantships. 

 
 
 



CLARK HILL PLC DRAFT 07.23.13 

8. Dividends, interest, net rental income, net royalties, periodic receipts from estates or 
trust, and net gambling or lottery winnings. 

Ordinary income does not include the following, except as provided in No. 6 below: 

1. Money received from the sale of property, such as stocks, bonds, a house, or a car, unless 
the claimant is in the business of selling such property. 

2. Withdrawals of bank deposits and borrowed money. 

3. Income tax refunds and one-time insurance payments. 

4. Food or housing received in lieu of wages and the value of food and fuel produced and 
consumed on farms. 

5. Federal non-cash benefit programs such as Medicare, Medicaid, food stamps, and school 
lunches. 

6. Gift and lump-sum inheritances are not considered as ordinary income; however, 
dividends, interest, rental proceeds, royalties, inheritances, and other similar receipts 
received on a period basis, which may be in the form of a gift or other form, including 
receipts resulting from divestment of assets, and which may have the appearance of 
income, shall be considered as unearned income and shall be included in the 
determination of income eligibility. 
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PRIOR SPECIAL ASSESSMENTS INSTALLMENTS AND UTILITY BILLS 

All prior special assessment installment and City utility bills for the homestead property for 
which the exemption is claimed shall be current and fully paid as an additional condition of 
eligibility for a special assessment installment poverty exemption. 

MICHIGAN HOMESTEAD CREDIT 

Any refunds received or due to be received from a Michigan Homestead Property Tax Credit 
Claim (MI-1040CR) shall be reported by the applicant and taken into account in regard to the 
granting of any special assessment installment poverty exemption. 

DEFINITION OF HOMESTEAD 

"Homestead" means that portion of a dwelling or unit in a multiple-unit dwelling which is 
subject to ad-valorem taxes and is owned and occupied as a principal residence by an owner of 
the dwelling or unit. Homestead also includes all of an owner's unoccupied property classified as 
residential which is adjoining or contiguous to the dwelling subject to ad-valorem taxes and 
which is owned and occupied as a principal residence by the owner. Contiguity is not broken by 
a road right-of-way. Homestead also includes any portion of a principal residence of an owner 
which is rented to another as a residence as long as that portion of the principal residence which 
is rented or leased is less than 50 percent of the total square footage of living space in that 
principal residence. Homestead also includes a life care facility registered under the living care 
disclosure ace, Act 440 of the Public Acts of 1976, being sections 554.801 to 554.844 of 
Michigan Compiled. Laws. Homestead also includes property owned by a cooperative housing 
corporation and occupied as a principal residence by tenant stockholders. 

REVENUE BOND ACT 

In accordance with the Revenue Bond Act, 1933 PA 94, as amended, 141.101 et seq., the special 
assessment installment poverty exemption shall not provide relief from water bills, sewer bills, 
electric bills or bills for any other public utility service provided through the use of a public 
improvement.   

PAYMENT FROM UTILITY FUND 

Whenever an exemption is granted under this policy, the City will cover the cost of such 
exemption through a payment from the utility fund.  Any exemption granted under this policy 
shall not affect the amount of any special assessment levied against a property owner in the City. 

APPEAL 

A property owner may appeal the March Board of review's decision on a special assessment 
installment poverty exemption to the Michigan Tribunal by July 31.  An appeal of a July or 
December Board of Review special assessment installment poverty exemption decision may be 
made to the Michigan Tax Tribunal within 30 days of the decision. Appeals are to be made in 
writing to the Michigan Tax Tribunal, P. O. Box 30232, Lansing MI 48909. 

 
 
 



CITY OF SOUTH HAVEN  
APPLICATION FOR SPECIAL ASSESSMENT INSTALLMENT POVERTY EXEMPTION 

The Board of Review is allowed to take action on Special Assessment Installment Poverty Exemption 
Applications during the March Board of Review appeal hearings, or during the July Board of Review, (the 
Tuesday following the third Monday in July), or during the December Board of Review, (the Tuesday 
following the second Monday in December.) 

I, ________________, being the owner and principal resident of the homestead property listed and 
described below hereby apply for special assessment installment payment relief pursuant to the 
provisions of MCL 211.7u of the General Property Tax Act. 

Special Assessment Code No. ________________________________________  Property Description 

________________________________________________________________ Property Address 

________________________________________________________________  Applicant telephone No. 

_______________ Marital Status 

Name of Spouse, if Applicable  ___________________________________________________________  

Total number of household members  ________ 

Name and relationship to you of each and every member of your household 

 

Have you applied for Homestead Special Assessment Credit ______ Refund Amount ____________   
(If so, attach a copy of MI-1040CR) 

PROPERTY INFORMATION  

Is your home paid for   If not, name of lender _________________ Balance owed ___________ 

How long have you lived at this residence? 

Do you own, or are you buying or have an interest in, any other real property? 

Property Address Owner Assessed Value Amount and Date of 
Taxes Paid 

__________________________ _________________ _________________ __________________ 
 
 
Income received from other real property  

EMPLOYMENT INFORMATION  

Name and Address of Employer of Head of Household 

How long employed there _________  Job Title _______  

HOUSEHOLD INCOME INFORMATION  

List all household income from all sources for each member of the household 

Household Member Source of Income Amount of Periodic or Annual Income 
 
 
 
Attach a copy of your most-recent state and federal income tax return forms. 
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HOUSEHOLD ASSET INFORMATION  Savings and Investments  

Name of Institution or Investment Amount of Deposit or value Name of Owner of Investment 
 

Divestment of Assets 

Provide the names and/or descriptions of any assets. and the current value of those assets, which you 
have transferred to any other persons, firms, or organizations, and the names of such persons, firms, or 
organizations to whom the assets were transferred, within the past 36 months. 

Motor Vehicles in the Household 

Make Year Owned by Used for Paid off or Balance Owed 
__________ ____ ______________________ __________________ ___________________ 

__________ ____ ______________________ __________________ ___________________ 

__________ ____ ______________________ __________________ ___________________ 

 
 
Life Insurance 

Insured Person Insurance Company Face Amount Cash Value Beneficiary 

____________________ ________________ ___________ _________ _____________ 
     
 
Other Household Assets  

List and describe and state the value of all other assets which are not listed above which are owned or 
controlled by you or any member of your household. (Such as, but not limited to, jewelry, coins, precious 
metals, collectibles, antiques not used as household furnishings, and other similar possessions which are 
not essential to your subsistence, health, or wellbeing. 

 

 

AUTHORIZATION FOR VERIFICATION  

I, ____________________, as an Applicant to the City of South for a Special Assessment Installment 
Poverty Exemption, hereby authorize, by my signature below, the City of South Haven to contact any 
person, firm, or organization which I have identified in this Application in order to verify the information I 
have provided herein. Additionally, I authorize any person, firm, or organization so contacted to provide 
any such information to the city of South Haven as requested. I am aware that any willful inaccuracies, 
misstatements, or misrepresentation made by me in this application may constitute perjury, which under 
the law is a felony violation punishable by fine or imprisonment. 
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NOTICE TO APPLICANT: Do not sign this application except in the presence of the City of South Haven 
Assessor or Deputy Assessor, or Board of Review member. 

STATE OF MICHIGAN 

COUNTY OF VAN BUREN 

The undersigned hereby swears that the statements made and information provided in the foregoing 
Application are true and that he/she has no other income, assets, or property other than that disclosed 
herein. 

Signature of Applicant(s):           
          Date 
 
 
Witness:             
    Assessor or Deputy Assessor   Date 
 
 
 :             
    Board of Review Member   Date 
 
              
 
BOARD OF REVIEW DISPOSITION 
 
 

Date of Board of Review Determination 
 
Exemption Denied __________   Exemption Approved __________   
 
Reason for Determination:          

             

             

              

 

Board Member Signatures:           

 
 
Witness:         
   Assessor or Deputy Assessor 

An official, written notice of determination shall be issued to the claimant. The notice shall inform the 
claimant of the right to appeal the Board of Review determination to the Michigan Tax Tribunal. 

9221602.2 26369/104989  
 



MEMORANDUM 
 
DATE:  December 23, 2014 
 
TO:  Brian Dissette, City Manager 
 
FROM: Connie Phillips, Deputy Assessor 
 
SUBJECT: 2015 Federal Poverty Guidelines 
 
Starting in 1995, PA 390 of 1994 states that the governing body of the local assessing 
unit shall determine the policies and guidelines, which the local assessing unit will use 
when deciding whether to grant poverty exemptions. 
 
One of the provisions of PA 620 of 2002 is that local governing bodies are required to set 
income levels for their poverty exemption guidelines and that those income levels shall 
not be set lower by a city or township than the federal poverty guidelines updated 
annually by the U.S. Department of Health and Human Services.  
 
The following is the federal poverty guidelines as of 12/31/14 for use in setting poverty 
exemption guidelines for 2015: 
 

 
Size of Family Unit 

 
Poverty Guidelines * 

1 $11,670 
2 $15,730 
3 $19,790 
4 $23,850 
5 $27,910 
6 $31,970 
7 $36,030 
8 $40,090 

For each additional person, add $4,060 
 
PA 390 of 1994 states that the poverty exemption guidelines established by the governing 
body of the local assessing unit SHALL also include an asset level test.  (Please see filing 
requirements) 
 
* Please note that on the Resolution and the Property Tax Poverty Exemption 
Guidelines for 2015, the amounts are based on what the city council approved last 
year. 



CITY OF SOUTH HAVEN 
VAN BUREN AND ALLEGAN COUNTIES, MICHIGAN 

 
RESOLUTION NO. 2015-01 

 
A RESOLUTION UPDATING STATE REQUIRED POVERTY LEVEL INCOME STANDARDS 

FOR PROPERTY TAX POVERTY EXEMPTION GUIDELINES 
FOR TAX YEAR 2015 

 
 Minutes of a regular meeting of the City Council of the City of South Haven, Van Buren 
and Allegan Counties, Michigan, held in the City Hall, 539 Phoenix Street, South Haven, 
Michigan 49090 on January 5, 2015 at 7:00 p.m. local time. 
 

PRESENT:             
 
ABSENT:             
 

 The following preamble and resolution was offered by Member      and 
supported by Member    . 
 
WHEREAS, on February 19, 1996, the South Haven City Council adopted Resolution No. 96-
04, “A Resolution Adopting Property Tax Exemption Guidelines”; and 
 
WHEREAS, said guidelines include state required Poverty Level Income Standards; and 
 
WHEREAS, the State Tax Commission has issued Bulletin No. 14 of 2014, dated October 13, 
2014 which requires that Poverty Level Income Standards be updated for tax year 2015 in 
accordance with current Federal Poverty Income Standards: and 
 
WHEREAS, the South Haven City Council has given due consideration to the requirement for 
updating the City’s Poverty Level Income Standards. 
 
BE IT THEREFORE RESOLVED, that, the following Poverty Level Income Standards for 
Property Tax Exemption Guidelines for Tax Year 2015 are hereby adopted: 
 

 
Size of Family Unit 

 
Poverty Guidelines 

1 $15,000 
2 $20,000 
3 $25,000 
4 $30,000 
5 $35,000 
6 $40,000 
7 $45,000 
8 $50,000 

For each additional person, add $5,000 
 
Important Note: PA 390 of 1994 states that the poverty exemption guidelines established 
by the governing body of the local assessing unit SHALL also include an asset level test. 

 
Resolution 2015-01 

- 1 - 
 



 
BE IT FURTHER RESOLVED, that all resolutions and parts of resolutions insofar as they 
conflict with the provisions of this resolution are hereby rescinded; and 
 
BE IT FURTHER RESOLVED, that this resolution shall take effect upon passage by the City 
Council. 
 
RECORD OF VOTE: 
 
 Yeas:              
 
 Nays:              
 
RESOLUTION DECLARED ADOPTED. 
 
              
        Robert G. Burr, Mayor 
 
 
        CERTIFICATION 
 
I hereby certify that the foregoing is a true and complete copy of a resolution adopted by the 
City Council at a meeting held on the 5th day of January, 2015, at which meeting a quorum was 
present, and that this resolution was ordered to take immediate effect.  Public notice of said 
meeting was given pursuant to and in compliance with the Open Meetings Act, Act No. 167 of 
the Public Acts of Michigan 1976 (MCL 15.261 et seq). 
 
 
 
              
        Amanda Morgan, City Clerk 
 
       
         

 
Resolution 2015-01 
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MEMORANDUM 
 
DATE: December 23, 2014 
 
TO:  Brian Dissette, City Manager 
 
FROM: Connie Phillips-Thompson, Deputy Assessor 
 
SUBJECT: Resolution to Update Special Assessments Poverty Exemption Guidelines for 

2015  
 
The Special Assessment Installment Poverty Exemption Resolution and Guidelines are to 
provide relief for qualified homeowners who are truly in need from the payment of special 
assessment installments relating to certain public water and sewer improvements. 



CITY OF SOUTH HAVEN 
VAN BUREN AND ALLEGAN COUNTIES, MICHIGAN 

 
RESOLUTION NO. 2015-02 

 
A RESOLUTION ADOPTING POVERTY LEVEL INCOME STANDARDS FOR THE SPECIAL 

ASSESSMENT POVERTY EXEMPTION GUIDELINES 
FOR TAX YEAR 2015 

 
 Minutes of a regular meeting of the City Council of the City of South Haven, Van Buren 
and Allegan Counties, Michigan, held in the City Hall, 539 Phoenix Street, South Haven, 
Michigan 49090 on January 5, 2015 at 7:00 p.m. local time. 
 

PRESENT: ________________________________________________________________ 
 
      ABSENT:   ________________________________________________________________ 
 

 
 The following preamble and resolution was offered by Member _______________ and 
supported by Member ______________________. 
 
WHEREAS, in accordance with the provisions of the General Property Tax Act, 1893 PA 206, 
as amended, in an effort to expand upon the City’s current poverty tax exemption program, City 
staff and the City’s legal counsel have drafted guidelines to provide an exemption for a qualified 
homeowner from the payment of special assessment installments relating to certain public water 
and sewer improvements; and 
 
WHEREAS, said guidelines include state required poverty level income standards and 
requirements; and 
 
WHEREAS, the South Haven City Council has given due consideration to the proposed Special 
Assessment Installment Poverty Exemption Guidelines and believes that they will provide 
additional relief to those families and citizens whom are truly in need.  
 
BE IT THEREFORE RESOLVED, that, the Special Assessment Installment Poverty Exemption 
Guidelines, along with the corresponding application, for Tax Year 2015 is hereby adopted. 
 
BE IT FURTHER RESOLVED, that all resolutions and parts of resolutions insofar as they 
conflict with the provisions of this resolution are hereby rescinded; and 
 
BE IT FURTHER RESOLVED, that this resolution shall take effect upon passage by the City 
Council. 
 
RECORD OF VOTE: 
 

 Yeas: ________________________________________________________________ 
 
 Nays: ________________________________________________________________ 
 
RESOLUTION DECLARED ADOPTED. 
 

Resolution 2015-02 
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        Robert G. Burr, Mayor 
 

CERTIFICATION 
 
I hereby certify that the foregoing is a true and complete copy of a resolution adopted by the 
City Council at a meeting held on the 5th day of January, 2015 at which meeting a quorum was 
present, and that this resolution was ordered to take immediate effect. Public notice of said 
meeting was given pursuant to and in compliance with the Open Meetings Act, Act No. 167 of 
the Public Acts of Michigan 1976 (MCL 15.261 et seq). 
 
 
 
              
        Amanda Morgan, City Clerk 

Resolution 2015-02 
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City Council Manager’s Report 

 
Agenda Item 10 

MSP Post Lease Agreement; Additional Parcel 

 
 
 

Background Information: 
 

The City Council will be asked to approve a resolution which would amend the lease 
agreement between the city and the State of Michigan for the Michigan State Police Post 
(Post,) located on Le Grange Street. 
 
In December, 2014, the City Council approved a lease agreement with the State of Michigan 
for the use of the Post.  In reviewing the lease of the Post’s storage building, it was 
discovered that there was an additional parcel owned by the State of Michigan which was 
formerly part of the Post’s grounds (see the triangle parcel on the attached map.) 
 
The City Council is requested to consider including the triangle parcel, to the north of the 
Post, in the lease agreement. 

 
Recommendation: 
 

The City Council should consider approval of Resolution 2015-03, a resolution which would 
approve the lease as amended, include the storage building parcel and the triangle parcel, 
of the Michigan State Police Post. 

 
Support Material: 
 

Resolution 2015-03 
MSP Property Map 

 

City Council Agenda 
Manager’s Report 

January 5, 2015 



CITY OF SOUTH HAVEN 
VAN BUREN AND ALLEGAN COUNTIES, MICHIGAN 

 
RESOLUTION NO. 2015-03 

 
A RESOLUTION AUTHORIZING ENTERING INTO A LEASE FOR THE  

FORMER STATE POLICE POST STORAGE BUILDING AND PARKING AREA 
 

 Minutes of a regular meeting of the City Council of the City of South Haven, Van Buren and 
Allegan Counties, Michigan, held in the City Hall, 539 Phoenix Street, South Haven, Michigan 
49090 on January 5, 2015 at 7:00 p.m. local time. 
 

PRESENT:             
 
ABSENT:             
 

 The following preamble and resolution was offered by Member      and 
supported by Member    . 
 
WHEREAS, Section 12.4 of the South Haven Charter authorizes the City Council to enter into a 
lease for property with an affirmative vote of four or more members of the Council; and, 
 
WHEREAS, the City Council desires to continue use of the storage building, parking area and 
triangle parcel under the terms of a lease with the State of Michigan. 
 
NOW THEREFORE BE IT RESOLVED, by the City Council of the City of South Haven as follows: 
 
The City Manager is hereby authorized to execute the lease on behalf of the City of South Haven. 
 
BE IT FURTHER RESOLVED, that this resolution shall take effect upon passage by the City 
Council. 
 
RECORD OF VOTE: 
 
 Yeas:              
 
 Nays:              
 
 
 
RESOLUTION DECLARED ADOPTED. 
 
              
        Robert G. Burr, Mayor 
 
 

CERTIFICATION 
 
I hereby certify that the foregoing is a true and complete copy of a resolution adopted by the City 
Council at a meeting held on the 5th day of January 2015, at which meeting a quorum was present, 
and that this resolution was ordered to take immediate effect. Public notice of said meeting was 

Resolution 2015-03 
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given pursuant to and in compliance with the Open Meetings Act, Act No. 167 of the Public Acts of 
Michigan 1976 (MCL 15.261 et seq). 
 
 
 
              
        Amanda Morgan, City Clerk 

Resolution 2015-03 
- 2 - 
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