
 

City Council 
 
 
Regular Meeting Agenda 
 
Monday, December 15, 2014 
7:00 p.m., Council Chambers 
 
 
 

 
 

1. Call to Order  
 
2. Invocation 

 
• Pastor Simon Harrington - Solomon’s Temple 

 
3. Roll Call 
 
4. Approval of Agenda 
 
5. Consent Agenda: Items A thru D (Roll Call Vote Required) 

(All matters listed under the Consent Agenda are considered to be routine by the City Council and will be enacted by one 
motion. Unless requested by a Council Member or a citizen, there will be no separate discussion on these items. If discussion 
is required regarding an item, that item will be removed from the Consent Agenda and considered separately.) 
A. Council will be requested to approve the City Council Minutes of December 1, 2014. 
B. Bills totaling $923,076.97 for the period ending December 16, 2014 be approved and 

forwarded to the Clerk and Treasurer for payment. 
C. Council will be asked to consider acceptance of a donated Sequoia tree, for placement 

in Stanley Johnston Park, by Mr. Jon Jillson. 
D. Council will be asked to consider the following regarding the Center for the Arts fire 

escape replacement: 
1) Award the base bid and Alternate # 2 to David Noosbond for a total amount of 

$20,020. 
2) Award the exit door removal and replacement (Alternate # 1) to Wagenmaker 

Construction for the amount of $8,890. 
E. Council will be asked to receive the following administrative reports and approved 

minutes to be placed on file: 
1) 05-27-2014 SHARA Minutes 
2) 07-14-2014 BRA Minutes 
3) 07-14-2014 LDFA Minutes 

 
 
If a member of the public wishes to address any of the following items listed on the agenda they will be given a 
chance to speak prior to Council discussing the item. They will be given up to 5 minutes to address their concerns. 
 
BOARD APPOINTMENTS 
 
6. Council will be asked to appoint Mary Whiteford to fill a 4 year term on the DDA 

Board, expiring in 2018. 
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7. Council will be asked to appoint Sue Frederick to fill a 4 year term on the DDA Board, 
expiring in 2018. 

 
NEW BUSINESS 
 
8. Council will be asked to receive the 2014 Comprehensive Annual Financial Report 

presentation. 
 

9. Council will be asked to affirm the design choice for the 2015-2017 beach parking 
sticker. 

 
10. Council will be asked to introduce a code amendment to repeal Chapter 58, Article II, 

Division 3 of the City’s Code of Ordinances. 
 

11. Council will be asked to consider the following Special Events: 
 
A. Special Event 2014-56, Warm Your Heart “Bridge Sit/Island Sit”. 

 
B. Special Event 2014-59, South Haven Farmer’s Market 2015. 

 
C. Special Event 2014-57, Break the Ice 5k and Kid’s Frosty Dash. 
 
D. Special Event 2014-58, Daily Lunch Combo at Dyckman Park. 
 
E. Addendum to Special Event 2014-49, Ice Breaker 2015. 

 
12. Interested Citizens in the Audience Will be Heard on Items Not on the Agenda 

(You will be given up to 5 minutes to address your concerns.) 
 
13. City Manager’s Comments 
 
14. Mayor and Councilperson’s Comments 

 
15. City Council will be asked to go into closed session pursuant to the Michigan Open 

Meetings Act; Public Act No. 267 of 1978; 15.268; Section 8(a) for annual personnel 
evaluation for the City Manager. 

 
16. Adjourn 
  
RESPECTFULLY SUBMITTED, 

 
Brian Dissette, City Manager 

South Haven City Hall is Barrier-free and the City of South Haven will provide the necessary reasonable auxiliary aids 
and services for persons with disabilities, such as signers for the hearing impaired and audio tapes of printed 
materials being considered at the meeting to individuals with disabilities at the meeting upon seven (7) days notice to 
the South Haven City Clerk. Individuals with disabilities requiring services should contact the City Clerk by writing or 
calling South Haven City Hall at (269) 637-0750. 
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City Council 
 
 

Regular Meeting Minutes  
 
Monday, December 1, 2014 
7:00 p.m., Council Chambers 
 
 
 

 

 
1. Call to Order by Mayor 7:00 p.m. 

 
2. Invocation – Moment of silence. 

 
3. Roll Call 

 
Present: Arnold, Fitzgibbon, Gruber, Klavins, Kozlik Wall, Patterson, Burr 
Absent: None 
 

4. Approval of Agenda 
 
Moved by Kozlik Wall to approve the agenda. Seconded by Patterson.  
 
Voted Yes: All. Motion carried. 
 

5. Proclamation – National Hospice Palliative Care Month 
 

6. Consent Agenda: Items A thru F (Roll Call Vote Required) 
 
Moved by Fitzgibbon seconded by Klavins to approve the Consent Agenda as follows: 
 
A. Council will be requested to approve the City Council Regular and Special Minutes of 

November 17, 2014. 
B. Bills totaling $1,330,424.81 for the period ending December 2, 2014 be approved and 

forwarded to the Clerk and Treasurer for payment. 
C. Council will be asked to consider approval of Bid #2014-11: Phoenix Road substation 

relay control panel #3 to Harlo Corp., in the amount of $29,116. 
D. Council will be asked to consider approval of a Wi-Fi management contract with Secant 

Technologies, in the amount of $28,764. 
E. Council will be asked to consider approval of Work Order #003, a contract modification 

to correct scour issues affecting the city’s Bascule Bridge, by executing work orders and 
contract modifications, with an estimated total cost of $230,000. 

F. Council will be asked to receive the following administrative reports and approved 
minutes to be placed on file: 
1) 10-02-2014 Planning Commission Minutes 
2) 10-13-2014 LHBM Minutes 
3) 10-15-2014 Airport Authority Minutes 
4) 10-22-2014 Housing Commission Minutes 
5) 10-27-2014 BPU Minutes 

City of South Haven 



-2- 

 
A Roll Call Vote was taken: 
 Yeas: Arnold, Fitzgibbon, Gruber, Klavins, Kozlik Wall, Patterson, Burr 
 Nays: None 
 
Motion carried. 
 

BOARD APPOINTMENTS 
 
7. Council will be asked to consider the appointment of Mr. Tim Stegeman, to fill a 3-

year term on the Harbor Commission, expiring in 2015. 
 
Moved by Patterson to appoint Mr. Tim Stegeman to fill a 3-year term on the Harbor 
Commission, expiring in 2015. Seconded by Kozlik Wall. 
 
Voted Yes: All. Motion carried. 
 

UNFINISHED BUSINESS 
 
8. Council will be asked to consider the following regarding an ordinance rezoning 38 

North Shore Drive: 
 

A. Continue public hearing regarding an ordinance to rezone 38 North Shore 
Drive. 

 
B. Approve an ordinance to rezone 38 North Shore Drive. 
 

Background Information: Tom Brussee, owner of 38 Northshore Drive, submitted an 
application to rezone his parcel from the B-3 Waterfront Business Zone to the R1-A Single 
Family Residential Zone on June 13, 2014. On July 10, 2014, the planning commissioners 
held a public hearing on this matter at which no comments were offered. (Subsequently, 10 
emails in support of the rezoning have been received and one email in opposition.) The 
commission then moved to table action on this request until certain zoning ordinance 
amendments related to the B-3 zoning district were resolved with the city council. The issues 
with the zoning ordinance amendments have since been resolved and city council adopted 
the new amendments on September 2, 2014. 
 
In the interim, the applicant applied for a land division on the site but was denied the request 
by the zoning administrator on the grounds that the zoning ordinance does not allow land 
divisions which result in parcels which are nonconforming. In the B-3 zone, single family 
homes may be built on existing lots with a special use permit. It is not the intent of the 
planning commission or the city council that lots be split for single family home construction. 
On September 22, 2014, the zoning board of appeals upheld the zoning administrator’s 
decision to deny the land division. 
 
The applicant returned to the planning commission for action on the rezoning request from 
B-3 to R1-A Residential on October 2, 2014. The commission deliberated the request and 
voted 6-1 to recommend approval of the rezoning. 

 
 

Item A: Continue public hearing regarding an ordinance to rezone 38 North 
Shore Drive. 
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Attorney Matthew Van Dyk spoke about the rezoning. 
 
Moved by Kozlik Wall to close the public hearing regarding an ordinance to rezone 
38 North Shore Drive. Seconded by Klavins. 
 
Voted Yes: All. Motion carried. 
 
Item B: Approve an ordinance to rezone 38 North Shore Drive. 
 
Moved by Kozlik Wall to approve an ordinance to rezone 38 North Shore Drive. 
Seconded by Patterson. 
 

A Roll Call Vote was taken: 
 Yeas: Arnold, Klavins, Kozlik Wall, Patterson, Burr 
 Nays: Fitzgibbon, Gruber 
 
Motion carried. 
 

NEW BUSINESS 
 
9. Council will be asked to approve Resolution 2014-45, a resolution authorizing the City 

Manager to execute a lease agreement for the former Michigan State Police Post on 
LaGrange Street. 
 
Background Information: The City of South Haven owns the former Michigan State Police 
Post on LaGrange Street.  The storage shed and back parking area are owned by the State 
of Michigan. 
 
The State has indicated that it may be willing to consider transferring this property to the 
City.  As a first step, the State has proposed to lease this property to the City under the 
terms of the attached lease. 
 
Moved by Patterson to approve Resolution 2014-45, a resolution authorizing the City 
Manager to execute a lease agreement for the former Michigan State Police Post on 
LaGrange Street. Seconded by Kozlik Wall. 
 
Voted Yes: All. Motion carried. 

 
10. Council will be asked to approve Resolution 2014-46, a resolution approving 

submission of Coastal Zone Management Grant Application for the proposed Black 
River Park accessible launch improvements. 
 
Background Information: Staff was recently made aware of a grant offered by the State of 
Michigan, Coastal Zone Management, to improve handicap accessibility for canoe and 
kayak launches.  One of the priorities of the Coastal Zone Management program is to 
establish high quality paddlecraft facilities along the length of the Lake Michigan Water Trail.  
Through the Governor's support of trail development in Michigan, this funding has recently 
been made available to encourage construction of improvements in 2015.  More information 
about the Lake Michigan Trail is available here:  http://www.michiganwatertrails.org/  
 

http://www.michiganwatertrails.org/
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In order to take advantage of this grant, staff proposes to apply for a grant to install a 
canoe/kayak launch ramp with a dock that includes a roller system.  This allows the user to 
enter the boat on the dock and roll the boat down a ramp into the water.  In order to land the 
boat, the user pulls the boat up a ramp using handrails, and can easily exit the boat onto a 
bench.  The proposed handicap accessible launch would be similar to the EZ-Dock pictured 
in the attached brochure. 
 
The grant application would also include a ramp and sidewalk to make the canoe/kayak 
launch ADA accessible from the parking area to the launch. 
 
The proposed improvements are part of the Black River Park Master Plan as approved by 
the Harbor Commission.  Harbor Commission will be reviewing the plan at their December 
16 meeting.  Due to the December 15 grant application deadline, City Council is being 
asked to approve the resolution prior to Harbor Commission review of the project. 
 
The existing floating dinghy dock at Black River Park may be relocated at Black River Park, 
or it may be moved to another location.  This is yet to be determined and would be outside 
of the grant funded project. 
 
The grant project cost is limited to $100,000, with the City being responsible for costs 
exceeding this amount.  The Abonmarche cost table shows an estimate of $113,592 (with 
contingencies).  We believe that this project can be done for approximately $100,000, which 
is the grant limit.  At the time of bidding we will receive actual costs, and will be able to 
adjust the project, if needed. 
 
Moved by Kozlik Wall to approve Resolution 2014-46, a resolution approving submission of 
Coastal Zone Management Grant Application for the proposed Black River Park accessible 
launch improvements. Seconded by Fitzgibbon.  
 
Voted Yes: All. Motion carried. 

 
11. Interested Citizens in the Audience Will be Heard on Items Not on the Agenda 

 
12. City Manager’s Comments 

 
13. Mayor and Councilperson’s Comments 
 

Klavins – Thanked Susie for her question. Lights are up. Festival of trees is going on. 
 
Arnold – No comment. 
 
Patterson – Condolences to the Shinske family. 
 
Fitzgibbon – Come support We Care. 
 
Gruber – No comment 
 
Kozlik Wall – Spoke about parade. Spoke about leaves. 
 
Burr – Spoke about leaves. 
 

14. Adjourn 
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Moved by Fitzgibbon to adjourn. Seconded by Patterson. 
 
Voted Yes: All. Motion carried. Meeting adjourned at 7:39 p.m. 
 

RESPECTFULLY SUBMITTED, 

 
Michelle Coffey 
Deputy City Clerk 
 
Approved by City Council: DRAFT 







































 
 
 
MEMORANDUM 
 
To: Brian Dissette, City Manager 
 Roger Huff, DPW Director 
 
From: Larry Halberstadt, PE, City Engineer 
 
Date: December 10, 2014 
 
RE: Sequoia Tree Donation – Stanley Johnston Park 
 
 
Background Information 
 
Jon Jillson would like to donate a Sequoia Tree to the City of South Haven.  After reviewing 
several options with City staff, Mr. Jillson would prefer to see the tree located within Stanley 
Johnston Park, near the restroom/pavilion building as shown on the attached map. 
 
The map illustrates two potential locations.  Location 1 may be unsuitable because it is near a 
dirt two track that is used for vehicular access for cleaning staff.  If Location 1 is not suitable, the 
tree will be placed at Location 2.  The final placement will be determined in the field. 
 
The donor would like to erect a short protective fence around the tree.  The area between the 
fence and tree would be maintained with mulch.  Once the tree grows larger, the fence will likely 
need to be removed.  In addition, at some time in the future, an interpretive plaque may be 
erected that provides information to the public. 
 
The tree to be planted is a Giant Sequoia (Sequoiadendron giganteum).  Mr. Jillson obtained 
the tree from the Archangel Ancient Tree Archive in Copemish, Michigan.  Additional information 
on the Archangel Ancient Tree Project can be found at their 
website:  https://www.ancienttreearchive.org/.  Additional information on Giant Sequoia trees 
can be found here:  https://www.giant-sequoia.com/homepage/. 
 
At their December 9, 2014 regular meeting, the Parks Commission reviewed the proposed 
donation and passed a motion recommending that City Council accept the donation.  The final 
location of the tree will be selected by Mr. Jillson in cooperation with the City’s Arborist, Aaron 
Priebe.  If Mr. Jillson desires to erect a donor plaque in the future, the request will be returned to 
the Parks Commission and City Council for approval. 
 
An image of mature Giant Sequoia trees is shown on the following page. 

Department of Public Works 

City of South Haven 

DPW Building • 1199 8th Ave. • South Haven, Michigan  49090 
Telephone (269) 637-0737 • Fax (269) 637-4778 

https://www.ancienttreearchive.org/
https://www.giant-sequoia.com/homepage/
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Recommendation: 
 
City Council should review the proposed donation at their December 15, 2014 regular meeting.  
If they elect to accept the gift, the tree could be planted as early as December 16, 2014. 
 
Attachments: 
 
Sequoia Tree Donation – Location Map 
Resolution 08-49:  Amended City Gift Policy 
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CITY OF SOUTH HAVEN
 
VAN BUREN AND ALLEGAN COUNTIES, MICHIGAN
 

RESOLUTION NO. 08-49
 

A RESOLUTION AMENDING THE GIFT POLICY
 
FOR THE CITY OF SOUTH HAVEN
 

Minutes of a regular meeting of the City Council of the City of South Haven, Van Buren 
and Allegan Counties, Michigan, held in the City Hall, 539 Phoenix Street, South Haven, 
Michigan 49090 on September 15, 2008 at 7:30 p.m. local time. 

PRESENT: Andersen, Bemis, Fitzgibbon, Smith, Stegeman, Appleyard 

ABSENT: McCoy 

The following preamble and resolution was offered by Member _-=B=ec.:...:.m=is"--__ and 
supported by Member Stegeman 

WHEREAS, the City of South Haven has been enriched by many generous donations from the
 
public that have enhanced our community's public spaces; and
 

WHEREAS, on November 1,2004 City Council adopted Resolution 04-43 adopting a gift policy;
 
and
 

WHEREAS, City Council requests an amendment be made to the policy regarding allocation of
 
monetary gifts should it not be specified at the time of donation.
 

THEREFORE, BE IT RESOLVED, that the City of South Haven amends the gift policy as
 
outlined in Exhibit A attached.
 

BE IT FURTHER RESOLVED, that this resolution shall take effect upon passage by the City
 
Council.
 

RECORD OF VOTE:
 

Yeas: Andersen, Bemis, Fitzgibbon, Smith, Stegeman, Appleyard 

Nays: None 

RESOLUTION DECLARED ADOPTED. 

Resolution 08-49 
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Exhibit A 

City of South Haven Gift Policy 

Introduction 

Over the years, the City of South Haven has been enriched by many generous donations from 
the public that have enhanced our community's public spaces. These gifts are often given in 
memory of, or in honor of, individuals who were residents of the South Haven area. Gifts have 
come in many different forms, including trees, park benches, artwork, garden size landscaped 
areas or an entire park. 

Each gift is special to our community. Every gift given in memory of, or in honor of someone, 
has at least two items in common. First, they are generously given by family and friends to 
represent a loved one. Secondly, the donor is seeking to enhance the beauty of South Haven by 
improving our community public spaces. In doing so, the donors have provided a unique 
enhancement to our community public spaces which will be enjoyed by the current community 
and future generations to come. 

The City Council and appropriate authorities, boards and/commissions review each gift and 
seek to respect the desires of the donors. In order to ensure that all gifts work together to 
enhance the beauty and function of our public spaces, certain guidelines for gifts and their 
recognition must be followed. 

We trust that these guidelines will help in determining the gift you are considering and allow it to 
be a lasting tribute to our community. 

Guidelines 

1.	 Each proposed gift, its location and installation plans will be reviewed and may be 
approved by City Council prior to installation. The cost of installation is to be included as 
part of the donation. City Council may seek recommendations from the appropriate 
authority, board and/or commission prior to approval. 

2.	 Donations must meet any applicable governmental codes and guidelines. 

3.	 If memorial recognition is requested, the following rules apply: 

a. Plaques for benches and picnic tables will be 2" X 4" in size, brass plated, 
recessed, and mounted with flush screws. Professional installation of the plaque 
is the responsibility of the donor. 

b. Plaques for structures, monuments, and statues, should be cast bronze, with a 
maximum size of 5" X 8", and a maximum number of forty letters/numbers 
combined. Plaque should be installed on the structure, monument, or statue or 
on a flush to the ground concrete foundation with a maximum size of 11" X 14" X 
14". Professional installation of the plaque is the responsibility of the donor. 

c. Any variation to Section A or B must be requested at the time of the donation. 

Resolution 08-49 
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Exhibit A 

d.	 In the case of gifts requiring other than incidental minor maintenance, unless 
expressly agreed to in advance, the City will not normally accept responsibility for 
such maintenance. In the event that persons or firms not under City control 
provide such maintenance, and the maintenance is not performed to the City's 
satisfaction, the City shall have the right to remove or modify the gift as it sees fit. 

e.	 In all cases the City Council maintains the right to move, modify or remove 
donations if future circumstances dictate. 

Items not specifically covered above will be considered on a case-by-case basis. 

4.	 City Council has the authority to allocate all monetary gifts received that do not specify a 
particular fund/project. 

Donations will be recognized as follows: 

A register will be kept with the city clerk with each donor's address and phone number. It is the 
responsibility of the donor to inform the city of any address or phone number change to the 
register list. 

Conclusion 

As gifts to the City of South Haven are considered, please know that a member of city staff or 
an appropriate commission member will be happy to assist you in this process. In closing, we 
sincerely appreciate your willingness to improve our community through your generous 
donation. 

Suggested Gift List: 

Trees (chosen from the ordinance) 
Professional Landscaping 
Benches 
Tables 
Fountains 
Bike Racks 
Decking 
Bricks 
Signs 
Lighting 
Professional SeNices 
Irrigation 
Monetary gift 
Endowments 

Resolution 08-49 
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MEMORANDUM 
 
To: Brian Dissette, City Manager 
 
From: Roger Huff, PE, DPW Director 
 
RE: Center for the Arts Fire Escape Replacement 
 
Date: December 8, 2014 
 
Background Information: 
 
In February 2013, the City of South Haven contracted with Abonmarche to provide an Overview 
Facilities Survey / Needs Assessment of the South Haven Center for the Arts (SHCA) building. 
The purpose of this survey and assessment was to assist in planning short-term and long-term 
needs for the building with regards to all building systems (plumbing, heating, cooling, electrical, 
structural, etc.). The final report prioritized the needs requiring attention immediately, in the near 
future, and the years ahead (5-20 years).  
 
The Facilities Survey / Needs Assessment was completed in May 2013 and presented to the 
SHCA staff and board.  It was noted that the fire escape at the east wall is too narrow and steep 
and should be replaced with a code compliant design; and the exterior exit door at the fire 
escape is too narrow and needs to be widened to comply with the building code.  Since this is a 
life safety and code compliance issue, replacement of the fire escape and exit door was given 
the highest priority. 
 
In February 2014, the Board of Directors of the SHCA confirmed that it is in agreement with 
Abonmarche's May 2013 report on cost projections and priorities for facility repair and, for the 
first year, the city would concentrate its resources on the fire escape replacement for liability 
reasons.  
 
Bid documents were prepared for replacement of the fire escape and exit door. On November 6, 
2014, bids were opened. A copy of the bid tabulation prepared by Abonmarche is attached.  
Three (3) bids were received. Abonmarche has reviewed the bids and recommends the base 
bid and Alternate # 2 be awarded to David Noosbond for a total amount of $20,020; and the exit 
door removal and replacement be awarded to Wagenmaker Construction for the amount of 
$8,890. 
 
 
Recommendation: 
 

1. Award the base bid and Alternate # 2 to David Noosbond for a total amount of $20,020. 
2. Award the exit door removal and replacement (Alternate # 1) to Wagenmaker 

Construction for the amount of $8,890. 

    Dept. of Public Works 
City of South Haven 

DPW Building • 1199 8th Ave. • South Haven, Michigan  49090 
Telephone (269) 637-0737 • Fax (269) 637-4778 
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3. Approve the attached budget adjustment, which provides funding for the project. 
 
Support Material: 
 
SHCA Board Approval 
Bid Tabulation 
Abonmarche Recommendation Letter 
Budget Adjustment 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 





  95 West Main Street

P.O. Box 1088

Benton Harbor, MI 49023

T 269.927.2295

F 269.934.7146

www.abonmarche.com

CONTRACTOR: David Noosbond

Wagenmaker 

Construction Compton, Inc.

LOCATION: South Haven, MI Coopersville, MI South Haven, MI

Base Bid:  $19,770.00 $28,500.00 $35,233.00

Alternate #1 $3,420.00 $8,300.00 $10,750.00

Alternate #2 $250.00 $3,000.00 $750.00

Voluntary Alternates:

Steel Door/Alt. 

#1 (2,600.00)

Acknowledged Addenda #1 - #3 (yes/no) Yes Yes

Subcontractor List Complete No Yes Yes

Bid Bond Yes Yes Yes

Affidavits Completed Yes Yes Yes

Price Break-Out Form Complete Yes Yes Yes

Addendums 1-3 Acknowledged No Yes Yes

Notes:

City of South Haven

South Haven Center for the Arts Fire Escape Replacement Project

Thursday, November 6, 2014

Project No. 14-0763

P:\_Projects\2014 PROJECTS\14-0763 SH CFA Stairway\14-0763 Bid Tabulation

11/17/2014
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December 1, 2014 
 

Brian Dissette, City Manager 

City of South Haven 

539 Phoenix Street 

South Haven, MI  49090-1499 
 

Re: Center for the Arts Fire Escape Replacement Project 
 

Dear Brian, 
 

Bids were received on the above project on Thursday, November 6th at 3 pm. Three bids were 

received per the attached bid tabulation form.  
 

After the bid opening, it was confirmed by the low bidder, David Noosbond, that he had 

underestimated Alternate #1 for the new exit doorway. He asked if that work could be excluded 

from his contract. We have confirmed with the next low bidder, Wagenmaker Construction that 

they are willing to build the new exit doorway but would require an additional $590 over their 

quoted amount for Alternate #1. This cost would cover some of their additional overhead because 

of not being awarded the base bid contract.  
 

We were informed by David Noosbond that his steel fabricator for the exit stairway is Rail 

Components, Inc. from Muskegon. We followed up with a phone conference and email 

correspondence asking them to identify similar experience to our project. We were given 

documentation that substantiates their claim that they are qualified to fabricate and erect the 

steel stair. They have completed similar projects at several locations within the South Haven area as 

well as numerous projects at Michigan State University. A similar stair has been fabricated and 

erected at Lake Michigan College’s Student Center connecting two interior levels.  
 

We recommend that the City award two separate contracts for this work. The first contract would 

be to David Noosbond for the base bid amount and Alternate #2 which would be for a total 

amount of $20,020. The contract for Wagenmaker Construction - for removing the existing exterior 

exit door and replacing it, would be for the amount of $8,890.  
 

Please contact me should you have any questions or comments with regards to our 

recommendations. We look forward to assisting the City with the implementation of this important 

project. 
 

Sincerely, 

 
Jeffrey M. Saylor, AIA/LEED, AP 

Vice President 
 

P:\_Projects\2014 PROJECTS\14-0763 SH CFA Stairway\2014-12-1 Brian Dissette letter.docx 



CITY OF SOUTH HAVEN
FY 2015

 BUDGET ADJUSTMENT

General Fund (101)

Account Fund Activity Description Rev/Exp Increase Decrease
101-804-802-000-0178 General Museums Art Center Fire Escape Expense 28,910           

28,910           -          28,910         Net Increase in Expense



 
South Haven Area Recreation Authority (SHARA) 

Regular Meeting 
 

Wednesday, March 27, 2014 
3:00 p.m., South Haven Charter Township Hall 

 
 
MINUTES 
 
1. Call to Order 

 
Meeting Opened at 3:00 p.m.  

  
2. Roll Call 

 
Members Present: Mr. Ross Stein, Mr. Dennis Fitzgibbon, Mr. Dana 

Getman, Dr. Robert Herrera, Mr. Mark McClendon 
 

Absent:    
 
Guests:   Mr. Robert Burr, Mayor, City of South Haven 
    Mr. Brian Dissette, City Manager, City of South Haven 

Mr. Paul VandenBosch, Asst. City Manager, City of South 
Haven 
Mr. Peter Ter Louw, Southwest Michigan Land 
Conservancy 
 

3. Approval of Meeting Minutes: 
 

March 26, 2014 Board Meeting: Motion by Getman, seconded by Fitzgibbon 
to approve the minutes as presented.  All in favor, motion carried. 
 
4. Approval of Agenda: 

 
Motion by Fitzgibbon, seconded by Getman to approve the amended agenda, 
adding agenda item 9A, to consider updated resolutions related to the 
Pilgrim Haven grant applications, of the May 27, 2014 meeting.  All in favor, 
motion carried.  
 
5. Interested Citizens in the Audience Will Be Heard on Items Not on the 

Agenda:    
 

6. Approval of the SHARA Finance Reports:  
 
a) The board discussed the SHARA Finance Report, noting the SHARA 

account now has a balance of $106,355.81.   
 

Motion by Getman, seconded by McClendon to approve the SHARA 
finance report.  All in favor, motion carried. 
 

b) The board was updated on the SHARP account, which now has a balance 
SHARA Meeting Minutes 
May 27, 2014 
1 
 



of $24,391.32. 
 

c) The board received copies of the completed comprehensive annual 
financial report. 

 
7. SHARA Board received an update on the SHARP design work: 
 
The board was provided an update on the status of the SHARP construction planning 
from Midwest Civil Engineering (MCE.)  MCE provided a written update on the 
construction planning for the SHARP site.   
 
8. SHARA Board received an update on the MDNR’s property purchase in 
South Haven Charter Township:  
 
The board was provided an update on the status of the property purchase in South 
Haven Charter Township by the Michigan Department of Natural Resources (MDNR.)  
Dissette noted that the MDNR has purchased the “Riverwoods” development on Blue 
Star Highway, between the Black River and 2nd Avenue.  Dissette noted that MDNR 
officials met in South Haven on April 15, 2014 with city staff, Mayor Burr and 
Supervisor Stein to discuss the plan for the MDNR’s property.  Dissette noted the 
MDNR is desirous of developing the site into a state park, with camping sites for 
recreational vehicles, trailer units, and rustic camping.  Stein described the MDNR’s 
interest in partnering with SHARA for the development and management of the 
facility.   
 
Burr noted that the site could have space for approximately 37 recreational vehicle 
camping sites, which could be rented on a seasonal basis.  Burr noted that those 
sites could rent for up to $3,000 per season.  Burr and Stein described the MDNR’s 
desire to have the park adjacent to the Kal-Haven Trail, and anticipated the site 
would attract cyclist to the trail and area.  Stein noted the MDNR’s property has 
water/sewer/electric/gas utilities in place and is ready for development.  
VandenBosch described a variety of options for partnering between SHARA and the 
MDNR.  VandenBosch presented a draft letter that SHARA could use to state interest 
in partnering with the MDNR. 
 
Motion by Getman, seconded by McClendon to express support for 
continuing discussions with the Michigan Department of Natural Resources 
(MDNR) on a potential partnership for the development and management of 
the MDNR’s park property in South Haven Charter Township.  All in favor, 
motion carried. 
 
9A. SHARA Board received an update on the grant applications for the 
Pilgrim Haven Project and was asked to consider updates to the resolutions 
of support for the project: 
 
The board was provided an update on the status of the Pilgrim Haven Park planning 
efforts by Mr. Peter Ter Louw, Southwest Michigan Land Conservancy (SWMLC.)  Ter 
Louw noted that SWMLC and SHARA had submitted two grant applications to the 
Michigan Department of Natural Resources Trust Fund, for capital improvement work 
at Pilgrim Haven.  Dissette noted that the MDNR had reviewed the SHARA grant 
applications for Pilgrim Haven.  The MDNR’s review of the applications had noted 
suggested changes to the SHARA approved resolutions of support for the grant 
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applications.  Dissette stated the SHARA board should consider re-approval of the 
resolutions, with the local match more clearly stated.  Ter Louw noted that SHARA 
could consider increasing the local match for the project, and that SWMLC had 
secured higher commitments for local matching funds.  Dissette explained that 
Resolution 2014-03 and Resolution 2014-04 were prepared to satisfy the MDNR’s 
concerns and increase the SHARA local matching amounts.  Ter Louw stated he was 
confident that if the grant applications were successful, SWMLC could support the 
increased local matching amounts for the Pilgrim Haven project. 
 
Motion by Fitzgibbon, seconded by McClendon to approve Resolution 2014-
03, a motion to authorize Chairman Stein to apply for a Michigan 
Department of Natural Resources grant for Pilgrim Haven.  All in favor, 
motion carried.  
 
Motion by McClendon, seconded by Herrera to approve Resolution 2014-04, 
a motion to authorize Chairman Stein to apply for a Michigan Department of 
Natural Resources grant for Pilgrim Haven.  All in favor, motion carried. 
  
9. Adjourn 
 
Motion by Fitzgibbon, seconded by McClendon to adjourn the meeting.  All in 
favor, motion carried.  The meeting was adjourned at 4:00 p.m. 
 
Respectfully submitted by, 
 
Brian Dissette  
City Manager, City of South Haven  

SHARA Meeting Minutes 
May 27, 2014 
3 
 



Brownfield Redevelopment Authority 
 

 
Regular Meeting Minutes 
 
Monday, July 14, 2014 
4:00 p.m., Council Chambers 
 

                             City of South Haven  
 

 

 
1. Call to Order by Valentine at 4:48 p. m. 

 
2. Roll Call 
 

Present:  Erdmann, Gawreliuk, Kerber, Klavins, Valentine, Varney,  
Absent:  Henry, Herrera, Rainey, Bolt 

 
3. Approval of Agenda 
 
 Motion by Klavins, second by Varney to approve the agenda as presented. 
 
 All in favor. Motion carried. 

 
4. Approval of Minutes – November 11, 2013 
 
 Motion by Erdmann, second by Gawreliuk to approve the November 11, 2013 regular 

meeting minutes. 
 
 All in favor. Motion carried. 

 
5. Interested Citizens in the Audience Will be Heard on Items Not on the Agenda 
 
 There were none. 
 
6.   Financial Report 
 
 VandenBosch reviewed the financial report for the Brownfield Authority.  
 
 Motion by Erdman, second by Klavins to approve the financial report as presented.  
 
 All in favor. Motion carried. 
 
7.   Demolition Project Financing 
 
 VandenBosch explained that the city has not only one difficult project but two, the Overton 

Building and the Factory Condominium Health Club. Total estimated cost for the two 
demolitions is about $895,000. 

 
8.   Factory Condominium Health Club Demolition Proposal  
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 VandenBosch explained that the Department of Environmental Quality (DEQ) has funding 

available to clean up the worst part of the contamination at the Factory Condos site. If the 
city will demolish the health club, the DEQ will do the remediation and cleanup. The cost 
estimate VandenBosch provided is only on demolition; these are preliminary numbers put 
together to provide a general estimate of $360,000 to take down the health club portion only. 
There are still many items that have to be worked out with the property owners, determining 
what is to be left standing and what is coming down. This is an early estimate. This request 
is to help understand if we can do these two (2) large projects with the funding we have 
available.  

 
 VandenBosch said this amount does not include the money for a large remediation. 

VandenBosch noted that there is money available in the revolving fund. He does not have 
those figures yet. The Factory Condos brownfield plan has money which requires approval 
from the Factory Condominium Association. VandenBosch stated that he brought this up 
with the Association; although he did not ask them for a decision, he did not hear any loud 
objections. His hope is that the Factory Condo association and the DEQ will cooperate. This 
leaves us a shortfall which could be covered by the LDFA. VandenBosch noted that these 
estimates are very preliminary; he is not asking for a budget in that amount, but wanted to 
show that if there is a shortfall, the  LDFA could cover it.  

 
 VandenBosch noted that the city has requested proposals for preparing bid specifications; 

there are two separate proposals. “This is the first step toward finding out what the full 
demolition will cost,” VandenBosch explained, “Tonight you are not asked to decide on 
spending the full amount of demolition, only to put together bid specifications.” 

 
 Varney wondered, if the primary purpose (of the LDFA) is to promote business in our area, 

how these projects align with that policy. VandenBosch said that there was a policy of the 
board established around 2007 that stated that brownfield plans would be accepted for non-
residential projects. After the National Motors experience the city did not want to get into 
residential projects using brownfield funds and this request may require a change in that 
policy. This would benefit Factory Condominiums, which is clearly residential. The Overton 
site is suited more for residential than industrial, VandenBosch noted. This request includes 
considering a change to that policy.  

 
 Valentine pointed out that with regard to Factory Condominiums to use the policy that came 

in after the fact there, mainly because of the bad experience with it and the National Motors 
site, would be unfair. VandenBosch agreed that would be a wrong interpretation of the 
policy. Valentine stated that one could argue that development should not have been 
permitted, but it is done and there is already a brownfield. “So if you use the money out of 
that plan that seems legitimate to me,” Valentine noted, “You all know I have a vested 
interest (in the Factory Condos).” 

 
 VandenBosch noted that Act 381 allows us to do the demolition and recover the funding 

through a brownfield plan. State law does not require us to stay strictly in an industrial area. 
State law does allow for demolition, recovering money from the brownfield and using the 
recovered funds for residential development. Klavins noted it is a win-win when the DEQ is 
going to come in and do the demolition. VandenBosch explained the process the DEQ will 
be using to remediate the contaminated area, which includes drilling and heat, not 
excavating. Erdmann said, “It won’t be bringing value to the property.” VandenBosch 
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explained that the remediation process will keep the contamination from moving toward 
Lake Michigan.  

 
 Kerber asked if this demolition and remediation is done, does the health club remain in the 

condo. VandenBosch said there will have to be an amendment to the master deed and to 
the planned unit development to get the city’s approval to make this change. Erdmann 
asked if there is potential for more condos on that site to which VandenBosch responded, 
“Potentially, but that is not our decision.” Varney asked if the city would have any ownership 
of the Health Club to which VandenBosch explained that the way condos work, the 
ownership is of the airspace inside a room. When the health club building is taken down, by 
amending the condo documents, the ownership of those units can be eliminated. The 
condominium owns the underlying land.  

 
 Valentine pointed out a letter from the condo association to the city is included in the packet, 

and noted that as of now the association does not have any intention of doing anything but 
they are open to other opportunities. 

 
 VandenBosch said the action item is to consider a proposal from Abonmarche for $6,200 for 

preparation of bid documents and the work related to that; this would get us to a point of 
having hard numbers for demolition and at that time we could say, “Yes, we have the budget 
for it,” or “No, we’re not going to do it.” In order to give you good cost estimates, this is the 
work we need to have done. Valentine noted that the proposal from Abonmarche is included 
in the packet. Varney asked if we will go out for bids for the demolition to which 
VandenBosch replied, that yes, it would be bid out.  

                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                
Motion by Klavins, second by Gawreliuk to approve expenditure of $6,200.00 to have 
Abonmarche prepare the bid documents for the Factory Condominiums.  

 
 Valentine abstained. 
 All others in favor.  
 Motion carried. 
 
9.   Overton Building Demolition Proposal 
 
 VandenBosch noted that the Overton project is very complex, there are liens on the property  

including federal tax liens, utility liens and construction liens.  At this time, we are looking for 
a motion to approve a proposal from Abonmarche to prepare bid documents for demolition. 
“This is a complicated project, but in order to get started we need help in putting bid specs 
together.” 

 
 Motion by Gawreliuk, second by Klavins to approve the $9,100 for bid documents to be 

prepared by Abonmarche for the demolition of the Overton building. 
 
 Varney wondered, “What if we determine that this is not feasible with the money we have.” 

VandenBosch said we would approach the city for additional funding. We have been 
pursuing grant funding. VandenBosch contacted Upton’s office on Friday but have not found 
anything yet. Varney explained that she does not want to see the board left as we were with 
previous projects. Varney advised, “Proceed carefully so we don’t get in over our heads, and 
don’t spend more than we should, be judicious with the money.” VandenBosch commented 
that none of us wants to be in this position; this is a response to a community problem for 
which this board seems to be the most capable board to solve the problem. 
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 Varney wondered, since the Overton building has been condemned, does the city have the 

right to demolish the building? “Purchasing the note is outside of that, isn’t it?” VandenBosch 
responded yes, the City will get a court order to demolish through the dangerous buildings 
process. Kerber commented that we would be looking at a demolition either way. 
VandenBosch noted that whether we purchase the note or we do the demo under a special 
assessment, we are relying on the City Attorney to follow proper procedure. There is a 
federal tax lien on Engel which Kerber said would be behind the bank loan. VandenBosch 
believes some of the federal and construction liens were placed incorrectly. The City has a 
utility lien; the county has liens on prop taxes.  

 
 Varney commented that we do understand that the building is hazardous. VandenBosch 

apologized for not having the fence up yet noting that the contractor is very busy and just 
has not been able to get there.  

 
 Kerber wondered if the funds come from the Brownfield Revolving Funds does that hold up 

funding for other projects. VandenBosch said we do not have other brownfield projects at 
the moment, we stopped working on the DuWel site some time ago; these two projects 
under discussion are high priority. Board members discussed how tax captured could be 
used. VandenBosch said Act 381 puts certain restrictions on school operating funds, but it 
can be captured. We will need a development on the site to recover demolition costs 
through brownfield tax capture. Kerber noted that we don’t know the potential value, and the 
ability to recover those funds is unknown. VandenBosch said if we do a special assessment, 
that assessment could limit any future development.  

 
 Valentine called the question. 
 
 All in favor. Motion carried. 
 
10. General Comments 
 
 Varney: How are we doing with the Aylworth properties?  
 
 VandenBosch responded that there are two interested parties. There is interest in the site. 
 
 Valentine: noticed cars at the Aylworth site the other day. 

 
11.  Adjourn 
 
 Motion by Klavins, second by Erdmann to adjourn at 5:15 p. m. 
 
 All in favor. Motion carried. 
 
RESPECTFULLY SUBMITTED, 
 
Marsha Ransom 
Recording Secretary 
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Local Development Finance Authority 
 

 
Regular Meeting Minutes 
 
Monday, July 14, 2014 
4:00 p.m., Council Chambers 
South Haven City Hall 

                                             City of South Haven      
 

 

 
 
1. Call to Order by Valentine at 4:03 p.m. 

 

2. Roll Call 
 

Present: Erdmann, Gawreliuk, Kerber, Klavins, Valentine, Varney 
Absent:  Henry, Herrera, Rainey, Bolt  
  

3. Approval of Agenda 
 
 Motion by Gawreliuk, second by Varney to approve the agenda as presented. 
 
 All in favor. Motion carried. 

 
4. Approval of Minutes – April 14, 2014 Regular Meeting 
 

Motion by Klavins, second by Varney to approve the April 14, 2014 regular meeting minutes 
as written. 
 
All in favor. Motion carried. 

 
5. Interested Citizens in the Audience Will be Heard on Items Not on the Agenda 
 
 There were none. 

 
6. Financial Report 
 
 VandenBosch reviewed the Financial Report. 
 

Erdmann asked if we are going to have administrative costs in the future to which 
VandenBosch responded, “Yes, the administrative expenses cover staff time, finance 
department services. We stopped the administrative expense transfers that for a while when 
there were revenues were low, but added the transfers back in through the budget process.” 
 
Motion by Erdmann, second by Klavins to approve the financial report.  
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All in favor. Motion carried. 

 
7.   Stieve Drive Sign 
 

VandenBosch noted there are two designs for signs in the packet. The current sign is 
looking aged and there will need to be landscaping work as well. Related the costs of the 
two designs. VandenBosch noted that the issue was brought to his attention by one of the 
companies in the industrial park.  
 
Motion by Kerber, second by Erdmann to approve the sign replacement repair up to $2,400. 
 
Discussion regarding additional costs for tree removal and landscaping. Vanden Bosch will 
try to have that work done by Parks crews. 
 
All in favor. Motion carried.   

 
8.  Executive Session 
 

The Local Development Finance Authority will move to a closed session under Section 8(d) of 
the Open Meetings Act to discuss a potential real estate acquisition. 
 

Motion by Varney to move into Executive Session. Second by Klavins. 
 
A roll call vote was taken: 
 
Yeas: Gawreliuk, Kerber, Klavins, Valentine, Varney, Erdmann 
Nays: None 
 
All in favor. Motion carried. 
 
Executive Session was held. 
 

Motion by Gawreliuk, second by Erdmann to go out of Executive Session. 
 
All in favor. Motion carried.  

 

Valentine: “Are we ready to discuss dollar amounts?” VandenBosch noted that we are trying 
to find financing to purchase a mortgage for the Overton building. In response to a question 
from Erdmann, VandenBosch stated that he does not believe the purchase will be covered 
by a Brownfield Plan. Kerber noted if the property were sold the money would be repaid. 
The board discussed offering $125,000. Gawreliuk suggested an offer of $80,000. Erdmann 
noted that then the city will have to come up with the difference and they are in no better 
shape than we are. Klavins agreed.  
 
Valentine called the question.  
 
All in favor. Motion carried. 
 
Kerber noted that if the city purchases documents from the bank make sure we have 
indemnity from them on liability or counter claims that could be in the bank’s documents. 
VandenBosch made note of that and Smith indicated he had also. 
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9.  General Comments 
 
 Erdman stated he does not like to make that kind of decision. 
 
10.  Adjourn 
 
 Motion by Erdman, second by Gawreliuk to adjourn at 4:46 p. m. 
 
 All in favor. Motion carried. 

 
RESPECTFULLY SUBMITTED, 
 
Marsha Ransom 
Recording Secretary 
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City of South Haven 
 

BOARD AND COMMISSION APPLICATION 



 
 
 
REPORT TO:  Honorable Mayor and City Council 
 
 
FROM:  Wendy J. Hochstedler, Finance Director 
                  
SUBJECT:  Fiscal Year 2013-14 Comprehensive Annual Financial Report 
 
 
MEETING DATE: December 15, 2014 
 
BACKGROUND:  The City of South Haven’s annual audit has been completed for the fiscal year 
ended June 30, 2014. Mr. Doug Vredeveld from the City’s independent auditing firm Vredeveld 
Haefner, LLC will present an overview of the Comprehensive Annual Financial report and 
respond to any questions the City Council may have.    Below is a link to the audit report that is 
posted on the City’s website. 
 
http://www.south-haven.com/pages/finance/pdf/2014_South_Haven_CAFR.pdf 
 
RECOMMENDATION:  If the audit report, as submitted, is satisfactory, the City Council should 
accept the audit report for Fiscal Year 2013-14 and place it on file in the Finance Department. 
 
 
ALTERNATIVES:    As suggested by the Council 
 
 
 
Respectfully submitted, 
 

 
____________________               
Wendy J. Hochstedler                
Finance Director                    

City of South Haven 
City Hall • 539 Phoenix Street • South Haven, Michigan 49090-1499 

Telephone (269) 637-0700 • Fax (269) 637-5319 

http://www.south-haven.com/pages/finance/pdf/2014_South_Haven_CAFR.pdf


Vredeveld Haefner LLC 
CPA’s and Consultants 

4001 Granada Ct. 
Grand Rapids, MI 49534 

FAX (616) 828-0307 

Specializing in services to governmental and nonprofit entities 

 
 

 

December 3, 2014 

To the management and Members of the City Council 
City of South Haven, Michigan  

We have audited the financial statements of the governmental activities, the business-type activities, the 
aggregate discretely presented component units, each major fund, and the aggregate remaining fund information 
of the City of South Haven for the year ended June 30, 2014. Professional standards require that we provide you 
with information about our responsibilities under generally accepted auditing standards and, Government Auditing 
Standards and OMB Circular A-133, as well as certain information related to the planned scope and timing of our 
audit. We have communicated such information in our letter to you dated July 2, 2014. Professional standards 
also require that we communicate to you the following information related to our audit. 

Significant Audit Results 

Qualitative Aspects of Accounting Practices 

Management is responsible for the selection and use of appropriate accounting policies. The significant 
accounting policies used by City of South Haven are described in Note 1 to the financial statements. The City 
adopted Statement of Governmental Accounting Standards (GASB Statement) No. 65 in 2014 which resulted in a 
prior period adjustment the effects of which are discussed in Note 9. We noted no transactions entered into by the 
governmental unit during the year for which there is a lack of authoritative guidance or consensus.  All significant 
transactions have been recognized in the financial statements in the proper period. 

Accounting estimates are an integral part of the financial statements prepared by management and are based on 
management’s knowledge and experience about past and current events and assumptions about future events. 
Certain accounting estimates are particularly sensitive because of their significance to the financial statements 
and because of the possibility that future events affecting them may differ significantly from those expected. The 
most sensitive estimates affecting the financial statements were:  

Management’s estimate of the useful lives of capital assets which is based on previous history, 
and the estimate of pension plan and other post-employment benefits (OPEB) plan obligations 
which are based on actuarial valuations of the Plans. We evaluated the key factors and 
assumptions used to develop the estimates in determining that they are reasonable in relation to 
the financial statements taken as a whole. 

Difficulties Encountered in Performing the Audit 

We encountered no significant difficulties in dealing with management in performing and completing our audit. 

Corrected and Uncorrected Misstatements 

Professional standards require us to accumulate all known and likely misstatements identified during the audit, 
other than those that are clearly trivial, and communicate them to the appropriate level of management. 
Management has corrected all such misstatements.  We made a material adjustment to correct the allocation of 
wages.  

Disagreements with Management 

For purposes of this letter, a disagreement with management is a financial accounting, reporting, or auditing 
matter, whether or not resolved to our satisfaction, that could be significant to the financial statements or the 
auditor’s report. We are pleased to report that no such disagreements arose during the course of our audit. 

Management Representations 

We have requested certain representations from management that are included in the management 
representation letter dated December 3, 2014. 



 

 

Management Consultations with Other Independent Accountants 

In some cases, management may decide to consult with other accountants about auditing and accounting 
matters, similar to obtaining a “second opinion” on certain situations. If a consultation involves application of an 
accounting principle to the governmental unit’s financial statements or a determination of the type of auditor’s 
opinion that may be expressed on those statements, our professional standards require the consulting accountant 
to check with us to determine that the consultant has all the relevant facts. To our knowledge, there were no such 
consultations with other accountants. 

Other Audit Findings or Issues 

We generally discuss a variety of matters, including the application of accounting principles and auditing 
standards, with management each year prior to retention as the governmental unit’s auditors. However, these 
discussions occurred in the normal course of our professional relationship and our responses were not a condition 
to our retention. 

Other Matters 

We applied certain limited procedures to management’s discussion and analysis, budgetary comparison 
information, and the benefit plan schedules which are required supplementary information (RSI) that supplements 
the basic financial statements. Our procedures consisted of inquiries of management regarding the methods of 
preparing the information and comparing the information for consistency with management’s responses to our 
inquiries, the basic financial statements, and other knowledge we obtained during our audit of the basic financial 
statements. We did not audit the RSI and do not express an opinion or provide any assurance on the RSI. 

We were engaged to report on the combining and individual nonmajor fund financial statements and schedules 
and the schedule of expenditures of federal awards, which accompany the financial statements but are not RSI. 
With respect to this supplementary information, we made certain inquiries of management and evaluated the 
form, content, and methods of preparing the information to determine that the information complies with 
accounting principles generally accepted in the United States of America, the method of preparing it has not 
changed from the prior period, and the information is appropriate and complete in relation to our audit of the 
financial statements. We compared and reconciled the supplementary information to the underlying accounting 
records used to prepare the financial statements or to the financial statements themselves. 

We were not engaged to report on introductory section and statistical section, which accompany the financial 
statements but are not RSI. We did not audit or perform other procedures on this other information and we do not 
express an opinion or provide any assurance on it. 

Accounting and Financial Reporting for Pensions 

Effective for the year ending June 30, 2015, the City will be required to implement a new pension 
reporting standard. This standard establishes new requirements for governments to report a “net pension 
liability” for the unfunded portion of its pension plan. Historically, governments have only been required to 
report a net pension obligation to the extent that they have not met the annual required contribution 
(ARC) in any given year. Upon implementation of this standard, governments will be required to report a 
net pension liability based on the current funded status of their pension plans. This liability will be limited 
to the accrual basis financial statements. Changes in this liability from year to year will largely be reflected 
on the income statement, though certain amounts may be deferred and amortized over varying periods. 

This new standard will also require more extensive note disclosures and required supplementary 
information, including 10 years of historical information. The methods used to determine the discount rate 
(the assumed rate of return on plan assets held in trust) are mandated and must be disclosed, along with 
what the impact would be on the net pension liability if that rate changed by 1% in either direction. Other 
new disclosure requirements include details of the changes in the components of the net pension liability, 
comparisons of actual employer contributions to actuarially determined contributions, and ratios to put the 
net pension liability in context. 

Restriction on Use 

This information is intended solely for the use of the City Council and management of the City of South Haven, 
Michigan and is not intended to be, and should not be, used by anyone other than these specified parties. 
 

    



 

City Council Manager’s Report 

 
Agenda Item 9 

Beach Sticker Selection 

 
 
 

Background Information: 
 

The City Council will be asked to affirm the design choice for the 2015-2017 beach parking 
sticker. 
 
The current beach parking sticker was designed by a local graphic designer, who has since 
left the community.  That design was used as part of a three-year period that included the 
2012, 2013, and 2014 summer seasons.  As a result of the original designer’s relocation, 
staff contracted with Lambrix Designs, Inc. to develop the beach parking sticker design for 
the 2015, 2016, and 2017 summer season.  Lambrix Designs, Inc. has completed numerous 
projects for the city, including the city’s economic development packet, and the graphics for 
the city’s website and DIG SoHa website. 
 
The process to select the new beach parking sticker design began in June, 2014.  Staff 
initially met with the design consultant and requested ten sticker design proposals.  Once 
received, staff chose five designs to present to the beach parking sticker committee.  The 
committee was comprised of three City Council members.  The committee met to review the 
five designs, at which time, three designs were chosen and small revisions were requested. 
The committee met once again prior to the December 1st City Council meeting to review the 
revised sticker designs. One sticker design was chosen and is being recommended to City 
Council for confirmation. 
 
Once the design is selected, staff will begin the process of ordering the stickers, preparing a 
mailing to announce the new design, and delivering the stickers for the 2015 summer 
season.  The stickers which will be ordered will have outdoor durability, which is planned to 
last up to three years. 

 
Recommendation: 
 

The City Council should consider a motion to affirm the design choice for the 2015-2017 
beach parking sticker. 

 
Support Material: 
 

DRAFT Beach Sticker Design 
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BEACH PARKING 2015-17



 
 

City Council Manager’s Report 

 
Agenda Item 10 

Liberty Hyde Bailey Museum; Proposed Code Changes 

 
 
 

Background Information: 
 

The City Council will be asked to consider a motion to introduce a code amendment that, if 
approved, will repeal Chapter 58, Article II, Division 3 of the city’s Code of Ordinances.  If 
the amendment is approved, the Liberty Hyde Bailey Museum (LHBM) can consolidate the 
governance of the museum. 
 
Over the past year, the city’s staff and attorney have actively worked with representatives 
from LHBM.  During that time, it has been noted that LHBM has two governing bodies.  The 
LHBM is a public board which is created by ordinance that consists of up to seven members 
appointed by the City Council.  The LHBM also has a Memorial Fund, which is a private non-
profit corporation.  The non-profit was created for the purpose of promoting and improving 
the museum.  Many of the LHBM board members are active in the non-profit, and the 
functions of the two bodies overlap.  For many months, staff and the attorney have worked 
with LHBM to determine the most prudent way to address the museum’s management 
structure.  Staff recommends this approach, as it allows for continued local control, but 
provides LHBM with greater flexibility (e.g., this approach allows LHBM to recruit members 
from the city and from outside of the city and adopt new bylaws which allow for greater 
fundraising opportunities.)   
 
The proposed ordinance amendment will strike Chapter 58, Article II, Division 3 of the city’s 
Code of Ordinances, which is the portion of the code that establishes the LHBM Board.  If 
approved, the ordinance amendment allows the city to establish a new governing structure 
at the LHBM, through a contract agreement with the LHBM non-profit.  If the code 
amendment is approved, staff will immediately supply the contract agreement to the City 
Council for consideration.  In addition to the code changes and contract for service, LHBM 
will be asked to adopt new bylaws, which reflect the various changes to operations. 
 
Please note; the ordinance amendment preserves the LHBM’s status as a public park.  
However, the ordinance amendment makes clear that the LHBM’s oversight will be provided 
by the City Council, instead of the city’s Parks Commission. 
 
Finally, the LHBM Board has actively considered the proposed changes, and has voted to 
recommend the changes.  Attached is a cover letter from LHBM which endorses the 
proposed changes.   

 
Recommendation: 
 

The City Council should consider a motion to introduce the code amendment to repeal 
Chapter 58, Article II, Division 3 of the city’s Code of Ordinances.  If approved, the 

City Council Agenda 
Manager’s Report 

December 15, 2014 



amendment will allow for the consolidation of the governance of the Liberty Hyde Bailey 
Museum. 

 
Support Material: 
 

Attorney Correspondence RE: LHBM 
DRAFT Ordinance 
LHBM Correspondence 

 

City Council Agenda 
Manager’s Report 

December 15, 2014 



 

CONFIDENTIAL MEMORANDUM 
SUBJECT TO ATTORNEY-CLIENT PRIVILEGE 

 
To: Brian Dissette, City Manager 

From: Scott G. Smith 

Date: October 22, 2014 

Re: Liberty Hyde Bailey Park Ordinance 

 
 At your direction, we drafted the attached ordinance amendment as part of an effort to consolidate the 
governance structure of the Liberty Hyde Bailey Museum (the “Museum”).  In recent years, the Museum 
has essentially had two governing bodies.  The Liberty Hyde Bailey Park Board (the “LHBP Board”) is a 
public board created by ordinance that consists of up to 7 members appointed by the City Council.  The 
Liberty Hyde Bailey Memorial Fund, Inc. (commonly known as the “Foundation”) is a private non-profit 
corporation created for the purpose of promoting and improving the Museum.  Many of the members of 
the LHBP Board are active in the Foundation, and the functions of the two bodies often overlap. 

 The attached ordinance repeals Chapter 58, Article II, Division 3 of the City Code, which is the portion 
of the Code that establishes the LHBP Board.  By doing so, the ordinance allows the City to establish a 
new governance structure of the Museum through a contract with the Foundation.  We have prepared a 
draft contract that comprehensively addresses the management functions to be performed by the City 
and the Foundation. 
 
 Notably, the ordinance preserves the Museum’s status as a public park by listing it in the portion of 
the Code that designates public parks in the City.  The ordinance also makes clear that the City’s Parks 
Commission will not have jurisdiction over the Museum, which means that any City decisions regarding 
the Museum will be made directly by the City Council. 

  
 



 

CITY OF SOUTH HAVEN 
VAN BUREN COUNTY, MICHIGAN 

 
ORDINANCE NO. ______ 

 
AN ORDINANCE TO AMEND SECTION 58-2 AND 58-41 OF THE SOUTH HAVEN 
CODE OF ORDINANCES, AND TO REPEAL CHAPTER 58, ARTICLE II, DIVISION 3, 
TO SIMPLIFY THE GOVERNANCE OF LIBERTY HYDE BAILEY PARK 

 
The City of South Haven Ordains: 

Section 1. Amendment. Section 58-2 of the South Haven Code of Ordinances is amended to to read as 
follows: 

Sec. 58-2.  Additions to the City Park System 

(a) In addition to the City parks established in the City Charter, the following properties are also 
designated as City parks:  

1. Black River Park Addition Phase 1  

Commencing at the East Quarter post of Section 3, Town 1 South, Range 17 West; thence 
North 88°59’17” West on the East and West Quarter line 1232.98 feet; thence North 
31°04’26” West 2.80 feet to the place of beginning of this description; thence North 61°16’20” 
West 16.41 feet; thence North 79°59’29” West 57.14 feet; thence North 77°33’33” West 63.55 
feet; thence North 00°51’13” East 19.00 feet; thence North 89°46’52” West 174.78 feet; 
thence South 01°11’31” West 20.11 feet; thence North 89°56’56” West 204.95 feet; thence 
North 03°18’52” West 20.02 feet; thence South 89°49’43” West 91.59 feet; thence North 
00°53’39” East 58.86 feet to a point on an intermediate traverse line along the Black River; 
thence along said traverse line the following courses: South 89°19’28” East 387.40 feet; 
North 85°27’37” East 127.99 feet and South 79°48’42” East 115.44 feet to the end of said 
traverse line; thence South 14°16’39” West 98.00 feet to the place of beginning, together with 
all land lying between said intermediate traverse line and the Black River.  

2. Black River Park Addition Phase 2  

Situated in the City of South Haven, Van Buren County, Michigan  

Commencing at the East Quarter post of Section 3, Town 1 South, Range 17 West; thence 
North 88° 59' 17" West on the East and West Quarter line 870.88 feet to the place of 
beginning of this description; thence South 43° 33' 38" West on the Northerly line of Dunkley 
Avenue, 40.00 feet; thence North 75° 05' 45" West 18.61 feet; thence North 16° 35' 36" West 
47.73 feet; thence North 00° 54' 42" East 61.50 feet; thence North 89° 05' 18" West 200.50 
feet; thence South 57° 54' 55" West 48.56 feet; thence South 32.00 feet; thence South 72° 
51' 18" West 66.62 feet; thence North 14° 16' 39" East 98.00 feet to a point on an 
intermediate traverse line along the Black River; thence along said traverse line the following 
courses: North 79° 21' 03" East 64.54 feet and South 88° 55' 12" East 257.22 feet to the end 
of said traverse line; thence South 00° 46' 43" West 110.50 feet to the East and West Quarter 
line; thence South 88° 59' 17" East on same, 20.22 feet to the place of beginning, together 
with all land lying between said intermediate traverse line and the Black River. 0.48 Ac.  

3. Liberty Hyde Bailey Park 

Commencing at the southwest corner of Section 11, Town 1 south, Range 17 west, thence 
north on the west section line of Section 11 1097.63 feet to the point of beginning, thence 
north 88 28"26" east parallel to the south line of the north 1/2 of the southwest 1/4 of the 
southwest 1/4 of Section 11 430.00 feet, thence north parallel with the west section line of 
Section 11 311.70 feet, thence south 88 28"26" west 244.00 feet to the west section line of 
Section 11, thence south along the west section line of Section 11 120 feet to the point of 
beginning, subject to easements and road rights-of-way of record. 

  
 



 

(b) The City retains the right to lease the buildings and property for uses permitted in the zoning 
district in which it is located on specific terms and conditions that the City Council approves. 

Sec. 58-41.  Duties. 

(a) It shall be the duty of the parks commission to make recommendations to the city manager and/or 
parks superintendent and public officials of the city for the operation, maintenance, caretaking, 
rehabilitation, and capital expenditures for the city park facilities and property, including 
playgrounds, beaches, and other recreational facilities as follows: 

(1) South Beach.  Consisting of that publicly owned beach frontage west of Monroe Boulevard 
from South Haven Street to the South Harbor Line. 

(2) North Beach.  Consisting of beach frontage from the north line of Avery Street to the North 
Harbor Line west of Lake Shore Drive. 

(3) Stanley Johnston Park.  Consisting of property abounded by Dyckman Avenue, Park 
Avenue, and Black River Street. 

(4) Monroe Playground.  Consisting of the area abounded by St. Joseph Street, Monroe 
Boulevard, Monroe Street and South Haven Street. 

(5) Elkenburg Park.  Consisting of public property located within Elkenburg Street, Kalamazoo 
Street, Humphrey Street and Indiana Avenue. 

(6) Tot Lot.  Consisting of that property owned by the cemetery at the corner of Wilson and 
Bailey. 

(7) Ravinia Park.  As platted. 

(8) Hartman Park.  As platted. 

(9) Packard Park.  As platted. 

(10) Dyckman Park.  Located between Phoenix Street and Huron Street at the city parking lot. 

(11) All street frontages which are used or could be used for pedestrian access to the beaches 
such as the end of Lake Court, Apache Court, Chippewa Court, Woodman Street, Dyckman 
Avenue, Oak Street and Newcome Street. 

(12) That section of Black River Park that is not utilized for boat-related purposes and is under 
the jurisdiction of the city council through the harbor commission. 

(13) That parcel of land lying between Water Street and the Black River from South Beach to the 
Administration Building of the Municipal Marina, including the former Coast Guard Station 
property. 

(14) Such other areas as are from time to time purchased and/or designated as park land by the 
city council, except that the parks commission shall not have jurisdiction over Liberty Hyde 
Bailey Park. 

(b) On a yearly basis, the parks commission shall review the annual budget for the parks department 
and recommend to the city council approval of the budget. 

(c) The parks commission shall review and recommend to the city council all development plans and 
rehabilitation of facilities at the city’s parks.  The parks commission shall, when requested by the 
city council, assist the administration in the oversight of the development of approved projects. 

(d) The parks commission shall prepare and submit to the city manager, for inclusion in the annual 
five-year capital improvement plan, its annual five-year capital improvement plan proposals with 
respect to city-owned park land. 

(e) The parks commission shall make recommendations to the city manager for the management of 
park properties within the city.  It shall review and recommend to the city manager and city 
council rules for the use of city-owned parks and structures. 
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(f) The parks commission shall also act as the cemetery board of trustees, as specified within 
section 18-5 et seq. 

Section 2.  Repeal.  Chapter 58, Article II, Division 3, of the South Haven Code of Ordinances is repealed.   

Section 3. Publication and Effective Date.  The City Clerk shall cause a noticee of adoption of this 
ordinance to be published.  This ordinance shall take effect 10 days after its adoption or upon publication 
of the notice of adoption, whichever occurs later. 

 
YEAS:             
 
NAYS:             
 
ABSTAIN:            
 
ABSENT:            
 

CERTIFICATION 
 
This true and complete copy of Ordinance No. ____ was declared adopted at a Regular Meeting of the 
South Haven City Council held on ____________, 2014. 
 

 
       
Robert Burr, Mayor 
 
 
       
Amanda Morgan, City Clerk 
 

Introduced:     , 2014 
Adopted:    , 2014 
Published:    , 2014 
Effective:    , 2014 

  
 



To: Brian Dissette 

Fr: Liberty Hyde Bailey Park Board 

Re: Proposed Changes to LHBM Code 

Date: December 7, 2014 

   

The Liberty Hyde Bailey Park Board fully endorses the change of city code in order to consolidate the 
governance structure of the Liberty Hyde Bailey Museum (the “Museum”) and the Liberty Hyde Bailey 
Museum Memorial Fund Inc. ( the Foundation). In recent years, the Museum has essentially had two 
governing boards. The Liberty Hyde Bailey Park Board is the public board created by the current 
ordinance that consists of up to seven members appointed by the City Council and the Liberty Hyde 
Bailey Museum Memorial Fund, Inc. (the “Foundation”), is a private non-profit corporation created for 
the purpose of promoting and improving the museum. The members of the Liberty Hyde Bailey Park 
Board are also the members of the Liberty Hyde Bailey Museum Memorial Fund, Inc., and the functions 
of the two bodies overlap and cause a lack of transparency and inefficiency in the operational structure. 

  

In repealing the ordinance, Chapter 58, Article II, Division 3 of the City Code, which is the portion of the 
Code that establishes the LHBP Board, the City will be able to establish a new governance structure for 
the museum through a contract with the Liberty Hyde Bailey Memorial Museum Fund, Inc. (the 
Foundation),  that will create a collaborative relationship between the city and the Foundation whereby 
the Foundation will operate the Museum with the oversight of the City Council and assistance from City 
employees and thus allowing for clarity and purpose between the parties in this relationship. 

  

Notably, the ordinance preserves the Museum’s status as a public park by listing it in the portion of the 
Code that designates public parks in the City. The ordinance also makes clear that the City’s Parks 
Commission will not have jurisdiction over the Museum, which means that any City decision regarding 
the Museum will be made directly by the City Council. 

 



 Memo 
To: Brian Dissette 
            City Manager 
 
From: Michelle Coffey    
            Special Events Coordinator 
 
Date: December 9, 2014 

 

Re: Warm Your Heart “Bridge Sit” or “Island Sit” 
            2014-56 

 

 

Warm Your Heart “Bridge Sit” or “Island Sit” is ready for Council approval. Bridge Sit 
has been held on Dyckman Bridge every year. Due to the bridge being closed, We 
Care I.N.C. is requesting use of the “island” for this event. Cosy FM will do 12 hours 
of live broadcasting with various community leaders and groups scheduled. 
Approximately $8,000 was raised for We Care’s Heat Assistance Fund last year, 
and the hope is to raise that much or more this year. 
 
This event will take place on February 28, 2015 from 7:00 am to 7:00 pm.  
 
Proof of Insurance will be provided the first of February. 
 















 Memo 
To: Brian Dissette 
            City Manager 
 
From: Michelle Coffey    
            Special Events Coordinator 
 
Date: December 9, 2014 

 

Re: South Haven Farmer’s Market 
            2014-59 

 

 

The City of South Haven in care of the Chamber of Commerce will present the 
South Haven Farmer’s Market in 2015. Vendors will be under the pavilion and in the 
parks area. 
 
This event will take place every Wednesday and Saturday from May until October in 
2015 from 8:00 am to 2:00 pm.  
 
Proof of Insurance has been provided. 
 















 Memo 
To: Brian Dissette 
            City Manager 
 
From: Michelle Coffey    
            Special Events Coordinator 
 
Date: December 4, 2014 

 

Re: Break the Ice 5k and Kid’s Frosty Dash 
            2014-57 

 

 

Break the Ice 5k and Kid’s Frosty Dash is ready for Council approval. This event is a 
5k walk/run and also a kid’s small walk/run dash. This event will be put on by the 
High/Middle School cross country track and field. The event will be timed with age 
groups and awards. All proceeds from the race will go directly to South Haven 
Public Schools. 
 
This event will take place on Saturday, January 31st, 2015 from 8:00 am to 12:00 
pm.  
 
Proof of Insurance has been provided. 
 





















 Memo 
To: Brian Dissette 
            City Manager 
 
From: Michelle Coffey    
            Special Events Coordinator 
 
Date: December 5, 2014 

 

Re: Daily Lunch Combo at Dyckman Park 
            2014-58 

 

 

This special event is ready for City Council approval.  The Foundry Hall wants to 
sponsor a free concert event at Dyckman Park on December 19, 2014 from 6:00 pm 
to 9:00 pm. This event is named: Daily Lunch Combo at Dyckman Park. 
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CITY OF SOUTH HAVEN                              
Special Events & Festivals Application                                         

 

FOR OFFICE USE ONLY 
 
Special Event # ____________________ 
 
Date Received _____________________ 

 
The Special Events & Festivals Information Pamphlet must be read before filling out this 

application. 
 

Complete and return this application to the Parks and Recreation Office at least 21 
business days prior to the start of the event. 

 
A new application must be submitted each year. 

 
I have read the Special Events & Festivals Information Pamphlet and will fill out this 
application completely; agreeing to follow all policies and regulations set by the City of 
South Haven. 
 
_______________  _______________    
Initial    Date 
 
CONTACT INFORMATION 
 
Event Title: __________________________________________________________________________ 

Sponsoring Organization:   ______________________________________________________________ 

Applicants Name:   ____________________________________________________________________ 

Telephone #:   _________________________ Phone # During Event:   ___________________________ 

E-mail Address:     _____________________________________________________________________ 
 
Other contacts for/during event 
 

Name:   _________________________________ Telephone:   _________________________________ 

Name:   _________________________________ Telephone:   _________________________________ 

EVENT SPECIFIC INFORMATION 

Event Location:_______________________________________________________________________ 

Date(s) Requested:   _________________________ Alternative Date(s):   ________________________ 

Start Time: _________________________________ End Time: ________________________________ 
 

Any event that exceeds 10:00 P.M. has to be approved by City Council 
 

Number of people expected to attend:   ____________________________________________________ 

EVENT DESCRIPTION  
Please give a description of the event (Please attach a separate sheet with details if there is not enough 
space below). 
____________________________________________________________________________________

____________________________________________________________________________________

____________________________________________________________________________________

____________________________________________________________________________________

____________________________________________________________________________________ 
____________________________________________________________________________________ 
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MAPS/LOCATION – mark event items on map(s) 
 
Check items below that apply to your event. All items checked below must be indicated on the 
MAP(S). Maps can be found on the city’s website. Please note, map(s) must be submitted with the 
Special Events & Festivals Application.   
 

 City property or city park use. Show locations of fencing, barriers, or barricades. Include streets 
and/or sidewalks to be closed or barricaded on map(s). To ensure requested items, such as 
cones or barricades, are reserved and available for the day of the event, please complete the CONES 
AND BARRICADE REQUEST FORM and submit it with the Special Events & Festival Application. 
Requested items are available Monday through Friday during office hours between 7:00am and 
3:30pm; the office is closed during lunch from 12:00pm to 1:00pm. Should you require an alternate 
time a $50 After Hour Charge will be assessed. Please note, if the Cones and Barricade Request 
Form is not submitted, the City of South Haven can not guarantee the requested items will be 
available for the event, first come - first served, limited quantity available.  

 
  Barricade Request: Mark locations on maps. Barricades that are damaged or not returned to 

the Public Works Department will be charged $25.00 per barricade. 
 
  Cone Request: Mark locations on maps. Cones that are damaged or not returned to the 

Public Works Department will be charged $10.00 per cone. 
 
 Explain closure____________________________________________________________________ 

 _______________________________________________________________________________ 
 Entertainment, dance, tent or stage. Mark locations on maps. 

 
 Event Command Post. Mark location on maps. 

 
 Dumpsters and/or trash containers. The Mark location on maps. 

 
 Portable toilet facilities. Mark locations on maps. How many? _________________      

The City requires the use of portable facilities for events expecting over 500 attendants. 
 

 Parade. Mark beginning area, the route* (with arrows) and finish area on maps 
 

*If Business Route I-196 needs to be closed for the Parade you will need to contact Department 
of Public Works at 269-637-0737 to obtain a MDOT permit for road closure. 

 
   Participants. Mark parking areas, bus locations, and special passengers on maps. 

 
 Relay event. Indicate "hand-off" points and areas of participant equipment impact. 

 
 Aircraft landing / hot air balloons. Mark location on maps. 

 
   Fireworks/pyrotechnics site. Mark location on maps. 

 
 Vendors/General Merchandise concession areas. Mark areas on maps. Name of contact person for vendor(s) 

 
Vendors and General Merchandise Concessions will not be allowed in the Central  

 

Business District (CBD).  Please refer to the Special Events & Festivals  
 

Information Pamphlet for a detailed map of this area. 
 

Name:   _______________________________ Telephone:   ________________________________ 
 

Note: Number will be given for all vendor inquiries. It is suggested that the Sponsoring Organization issue a paper permit to be 
displayed by vendor to let city and event staff now they are an approved vendor. 

 
 First Aid facilities. Mark location on maps. List agency providing staff and equipment 

 
Name:   _______________________________ Telephone:   ________________________________ 
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 Live animal sites. Mark location on maps and describe: ____________________________________ 
 ________________________________________________________________________________ 
 

 
 Any other item(s) that should be included on maps. Explain: ________________________________ 

 ________________________________________________________________________________ 
 

ADDITIONAL EVENT INFORMATION 
 

 Liquor License 
 The sale and consumption of alcoholic beverages may occur on publicly-owned property located with 

the approved Downtown South Haven Special Event Area. Guidelines for such special event liquor 
licensing are available in the Special Event & Festivals Alcohol Policy. These policies require that an 
application be filed with the City of South Haven and the Michigan Liquor Control Commission. 
 City of South Haven Liquor License Application 

  Michigan Liquor Control Commission Website 
 

Liquor license application must be submitted before the city will process this special event application. 
 

  Noise: Please describe i.e.  music, sound, amplification and any other noise that impacts surrounding 
area. Provide dates and times noise will occur. All noise must stay with in the city’s noise 
ordinance. Noise Ordinance Sec. 30-28. City Noise Ordinance will be enforced. If you have any 
questions about the noise ordinance please contact the local police department 269-637-5151. 

 
 ________________________________________________________________________________ 

________________________________________________________________________________ 

Date:   _________________________________ Time:   ___________________________________ 

Date:   _________________________________ Time:   ___________________________________ 

Date:   _________________________________ Time:   ___________________________________ 

 Signage: Prior to the event a list of all signage (example: sandwich boards, banners, etc.) and placement 
of the signage needs to be turned in to the city’s Parks and Recreation Supervisor. Upon submission the 
signage requests will be reviewed by the Parks and Recreation Supervisor; additional approval may be 
required.  

 

 Street Marking: Painting and marking on roads and sidewalks should be held to a minimum, and paint 
specifically designed to wear away in a short period of time and approved by the city shall be used. 
Please contact the Parks and Recreation Supervisor for approved list. 

  

CITY SERVICES 
 

Are you requesting any utility services to be provided:  Yes  No 
If yes, explain:   ______________________________________________________________________ 

____________________________________________________________________________________ 
 
If electric utilities requested, name of festival person or electrician who will be responsible: 
Name:   _______________________________ Telephone:   ________________________________ 
 

Will vendors be using electric utilities:   Yes    No 
If yes, the city’s Electrical Inspector will be making inspections of all vendors using electric during events. A 
charge of $10.00 per vendor will be billed to the Sponsoring Organization (NOT the vendor) following the event. 
 

Will you require additional police services:  Yes   No 
If yes, explain:   ______________________________________________________________________ 

____________________________________________________________________________________ 
 

Will you require additional fire/ambulance services:  Yes  No 
If yes, explain:   ______________________________________________________________________ 

___________________________________________________________________________________ 

http://www.south-haven.com/pages/parks/pdf/special_event_alcohol_area.pdf
http://www.south-haven.com/pages/parks/pdf/special_event_alcohol_policy.pdf
http://www.south-haven.com/pages/clerk/pdf/liquor_license_application.pdf
http://www.michigan.gov/lara/0,4601,7-154-35299_10570---,00.html
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Additional fire information: Mark all that apply 
 

 Tents                        Concessions                        Exits                         Compressed Gases         
 

 Extinguishers  Electrical                              Exposed Flames         
 

 Other:___________________________________________________________________________ 
 
If you checked any box in the “Additional fire information” section, you MUST obtain a "FIRE & LIFE 
SAFETY (Form A3) REQUIREMENT FOR VENDORS, PARTICIPATING IN FESTIVALS, FAIRS AND 
ALL OTHER OUTSIDE EVENTS/ACTIVITIES" information form from the Deputy Fire Chief. Please 
contact the South Haven Area Emergency Services at 269-637-5151 located at 90 Blue Star Hwy. 
 
The primary concern during an event is Public Safety. In the event of inclement weather the City of 
South Haven has the right to cancel or postpone any special event; this includes the City 
Manager, Police Chief or his designee and Fire Chief or his designee. 
 

INSURANCE 
 
The city requires proof of insurance ($1,000,000) naming the City of South Haven as "additionally insured". 
The Proof of Insurance Certification needs to be turned in with the Special Event application. 
 
Is the Proof of Insurance Certification Provided with Special Event Application?     Yes      No 
 
 
REMINDERS 
 
Please make sure the following items are turned in with the Special Events & Festivals Application 
 

 Map(s) 
 

 Proof of Insurance Certification 
 

 Cones and Barricade Request Form (if applicable) 
 

 Submitted liquor license application (if applicable) 
 
 
INDEMNIFICATION AGREEMENT 
The undersigned agrees and promises, as a condition of approval of this Special Events & Festivals 
Application to defend, indemnify, and save harmless the City of South Haven, its agents, officials and 
employees from all suits, claims, damages, causes of action or demands of any kind and character 
arising out of resulting from or in connection with the use of said Public Property 
 
 
 
 
 
 
_________________________________________  _______________    
Applicants Signature      Date 
  
Please return to: 
Parks and Recreation Supervisor 
Department of Public Works 
City of South Haven 
1199 8th Ave 
South Haven, MI 49010 
Phone: 269-637-0772 / Fax: 269-637-4778 
Hours: Monday-Friday 7:00a.m. – 3:30p.m. 
 
 
Please remember this application must be submitted to the Parks and Recreation Office 

at least 21 business days prior to the start of the event.  



 
 

Cones and Barricades Request Form 
     

Requester’s Name 
 

Date Requested  
  

Organization/Committee   

Mailing Address  

  

Office/Main Phone  

Cell Phone  

 

EVENT:   
DATE of 
EVENT:  

 
 

Quantity 

Who will pick up 
cones 

(Please Print Legibly) Cell Phone 
Pick Up 

Date/Time 
Return 

Date/Time

  CONES 
 

 
 
 
 

 AM
PM

AM
PM

Please note: Street cones that are damaged or not returned to the Public Works Department will 
be charged $10.00 per cone. 

 
Contact 
Person 

Quantity 
   Drop Off Location 

(Please Print Legibly) Cell Phone 
Drop Off 

Date/Time 
Pick Up 

Date/Time
   BARRICADES 

  
  AM 

PM 
AM
PM

Please note: Barricades that are damaged or not returned to the Public Works Department will be 
charged $25.00 per barricade. 

 
 

 
Borrower’s         Authorized 
  Signature: ______________________________          by: _____________________________ 

   
 
 
 
 
 
 

 

DPW Building •1199 8  Ave. th • South Haven, Michigan 49090 
Telephone (269) 637-0737 • Fax (269) 637-4778

  Department of Public Works 



SPECIAL EVENTS & FESTIVALS INFORMATION PAMPHLET 
 
 

For use of city parks, beaches, streets, parking lots or other public facilities for events or festivals a City of 
South Haven Special Events & Festivals Application must be completed and sent to the Parks and 
Recreation Supervisor, City of South Haven, 1199 8th Ave, South Haven, Michigan, 49090. This form is 
available at the City Hall and Department of Public Works Customer Service Desks and on the city’s 
website; www.south-haven.com. It is important that the organization complete the form with as much 
detail as possible regarding specific requests and the event. This pamphlet provides you with information 
regarding City services, requirements, regulations and policies. A complete copy of city ordinances can 
also be found on the City’s website. Prior to submitting your request, please read this pamphlet 
thoroughly. This pamphlet was developed to help you organize a successful event in South Haven. 
 
SPECIAL EVENTS & FESTIVALS APPROVAL PROCEDURE 
 

When you submit the Special Events & Festivals Application to the Parks and Recreation Supervisor to 
sponsor a special event, the form is distributed to the appropriate City departments for their initial review, 
recommendations and approval. If your event or festival is expecting less than 500 participants, does not 
require a variance to the Municipal Code, and does not exceed 10:00 P.M. the requests will be submitted 
to the City Manager for approval. If your event or festival is expected to have 500 or more in attendance, 
a request has been made for a variance of the Municipal Code, or the event exceeds 10:00 P.M. then the 
requests will be submitted to the City Council. You will receive a notice from the Parks and Recreation 
Supervisor notifying you of the approved/denied request. 
 
Completed applications must be turned into the Parks and Recreation Supervisor’s office at least 21 
business days prior to the start of the event. It is recommended that requests be made at least 90 
days in advance (for larger events and festivals that attract over 500 people, it is recommended to submit 
your requests at least 120 days in advance) to assure proper approval. Any changes or additions to the 
special event/festival after being approved must be submitted in writing. 
 
CITY OF SOUTH HAVEN POLICIES & REGULATIONS REGARDING SPECIAL EVENTS 
 

The City of South Haven recognizes the importance of special events within the community. These 
special events are acknowledged as providing additional economic impact to the area’s businesses and 
helping to develop community pride, commitment, and involvement. The primary concern during an event 
is Public Safety. In the event of inclement weather the City of South Haven, has the right to cancel or 
postpone any special event, this includes the City Manager, Police Chief or his designee and Fire Chief or 
his designee. While the City of South Haven is supportive of these special events, certain guidelines must 
be enforced to insure that the festival or special event runs as smooth as possible: 
 
 

• The City may request that dates or times of special events be changed to facilitate 
coordination of City services. If changes are required, the sponsoring organization will be 
notified well in advance. 

 
• Whenever possible, organizations will be encouraged to hold special events in City parks 

rather than on streets to minimize the need for additional Public Safety support to assist with 
traffic control. When the use of streets is required, every effort will be made to schedule 
events in such a manner so as to avoid the need for additional Public Safety support. 

 
• Event organizers will be encouraged to use volunteers whenever possible to assist with 

logistics so as to reduce the need for additional City personnel. 
 

• In some cases, where there are extraordinary costs incurred by the City, or the organization 
does not clean up the sites used or where severe damage to City property may incur, the 
organization may be required to reimburse the City for the additional costs that may incur as 
a result. 
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http://www.south-haven.com/pages/parks/pdf/special_event_application.pdf


• POLICE AND FIRE PROTECTION: The Police and Fire Departments need to know 
specifically what you are planning for your special event. They will need to know the type of 
event and time the programs will be held, the anticipated number of people expected for the 
event, and any special requirements you may have. Any additional costs to the City will be 
the organizer’s responsibility. 

 
• INSURANCE COVERAGE: The city requires proof of insurance ($1,000,000) naming the City 

as "additionally insured". 
 

• NOISE:  If your event will have amplified noise you will need to indicate the date and time this 
noise will be made on Special Events & Festivals Form. All noise must stay with in the 
city’s noise ordinance. Noise Ordinance Sec. 30-28. City Noise Ordinance will be 
enforced. If you have any questions about the noise ordinance please contact the local 
police department 269-637-5151. Noise must end by Midnight. 

 
• SANITARY FACILITIES: Restroom facilities may be required by the local health department. 

Should any additional facilities be required, City personnel will determine where those 
facilities will be placed. The organization holding the special event will be responsible for the 
additional facilities. 

 
• STREET CLOSINGS: If you anticipate that your special event will necessitate the closing of 

public streets, merchants and other property owners in the area must be informed of your 
request prior to City Council approval. The closing of streets for festivals/special events can 
be costly and inconvenient for the surrounding merchants and property owners. If street 
closings are required, a request outlining specific streets and intersections with time of 
closings and reasons should be included in your initial request to the City. Maps are available 
at the City Hall Customer Service Desk and at the city’s website; www.south-haven.com. The 
Sponsoring Organization is responsible for the closing and opening of the streets and 
monitoring of the barricades. Major streets may require Police or Street Department 
personnel to close and reopen the streets. If Business Route I-196 needs to be closed for the 
Parade you will need to contact Department of Public Works at 269-637-0737 to obtain a 
MDOT permit from MDOT for road closure. At least one month should be reserved for this 
application process. 

 
• ALCOHOLIC BEVERAGES: Provisions must be made for any “beer tent” or other event at 

which alcoholic beverages are planned. Special liquor permits are required from the Michigan 
Liquor Control Commission to hold any special event that has liquor for sale or tasting located 
on both private and public property..  

 
Consumption of alcoholic beverages within any public park, beach, or street is prohibited 
unless the appropriate licensing has been obtained. The sale and consumption of alcoholic 
beverages may occur on publicly-owned property located with the approved Downtown South 
Haven Special Event Area. Guidelines for such special event liquor licensing are available in 
the Special Event & Festivals Alcohol Policy. These policies require that an application be 
filed with the City of South Haven and the Michigan Liquor Control Commission. 
 
City of South Haven Liquor License Application 
Michigan Liquor Control Commission Website 

 
Liquor license application must be submitted before the city will process this special 
event application. 

 
• STREET MARKING: Painting and marking on roads and sidewalks should be held to a 

minimum and paint specifically designed to wear away in a short period of time and approved 
by the city shall be used. Please contact the Parks and Recreation Supervisor for approved 
list. 
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http://www.south-haven.com/pages/parks/pdf/special_event_maps.pdf
http://www.south-haven.com/pages/parks/pdf/special_event_alcohol_area.pdf
http://www.south-haven.com/pages/parks/pdf/special_event_alcohol_area.pdf
http://www.south-haven.com/pages/parks/pdf/special_event_alcohol_policy.pdf
http://www.south-haven.com/pages/clerk/pdf/liquor_license_application.pdf
http://www.michigan.gov/lara/0,4601,7-154-35299_10570---,00.html


• SIGNAGE: Prior to the event a list of all signage (example: sandwich boards, banners, etc.) 
and placement of the signage needs to be turned in to the city’s Parks and Recreation 
Supervisor. Upon submission the signage requests will be reviewed by the Parks and 
Recreation Supervisor; additional approval may be required. 

 
• PARADE: Candy or other items shall not be thrown from any moving object, vehicle or float. 

 
• VEHICLES IN THE PARKS: Vehicles are allowed only on public access roads within City 

parks. 
 

• FLOWERBEDS: When planning the locations of concessions, booths, and eating areas, 
every effort must be made to avoid placement near flowerbeds. 

 
• VENDORS/CONCESSIONS: Any concession stand must meet the State and County Health 

Department requirements. 
 

Festival Vendor: Operator of a removable stand or mobile vending cart licensed for a limited, 
specific period in association with a festival blanket vendor license. The removable stand or 
mobile vending cart may be left on the site for the duration of the license, and may be located 
on private property. The festival vendor shall be licensed by the festival organization which 
has been approved by the City Council to organize a special event with a blanket vendor 
license. 
 
Festival/Event Blanket Vendor License Location: Vendor sites in an area approved under a 
Festival Blanket Vendor License for a specified period of time. The area in which may 
Vendors may operate is designated in a festival special event application. The City Council 
shall approve the special event and festival blanket vendor license by resolution. The festival 
organization approves vendors based upon their own criteria. 
 
Vendors and General Merchandise Concessions will not be allowed in the Central 
Business District (CBD).  The crossed out area on the following map gives the 
approximate area of the CBD.  
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• CLEAN-UP AND TRASH RECEPTACLES: All special events organizers are responsible for 

the removal of trash and debris caused by or related to the special event. Clean-up 
requirements could include the replacement of all trash receptacle liners and the removal of 
all debris and trash from the premises. For events attracting a large number of people, it is 
recommended that trash removal services be contracted with a private vendor. 

 
• ELECTRICAL/WATER SYSTEMS: If you anticipate needing electric or water services for 

your event, you must contact the Public Works Director concerning your needs well in 
advance of your special event. The Public Works Director needs this information in order to 
insure proper utility extensions are made, if necessary. Four (4) month’s advance notice is 
recommended for all events. The City’s Electrical Inspector will be making inspections of all 
vendors using electric during events. A charge of $10.00 per vendor will be billed to the 
Sponsoring Organization following the event. A manual of what the Electric Inspector will be 
looking for is available to you. Staff Recommends distributing the manual to vendors 
participating in your event. 

 
• TENTS AND STRUCTURES: Be sure to specify any tents or structures that will be used for 

the special event. No stakes can be placed in the ground without the specific approval of the 
City to avoid damaging underground utilities, road and parking lot surfaces, or other 
infrastructure. Most damage done to the parks or roads during special events is due to 
staking of tents, etc. Your organization will be responsible for any damage done to the parks 
or streets during your special event. It’s important that the special event organization has 
volunteers who monitor the event to insure that damage is kept at a minimum. 

 
• LIGHTING: Any additional lighting for an event must be approved by City Council. If approved 

the event holder must ensure that the lighting will not shine on neighboring areas. 
 

• EVENT CANCELLATION: The City reserves the right to cancel any event, when deemed 
necessary, due to security, safety, or weather-related hazards, or in the case of 
noncompliance with City requirements. 

 
CITY OF SOUTH HAVEN PARK RULES 
 

The following rules are adopted pursuant to the South Haven Municipal Code and the violation of these 
rules is a misdemeanor punishable by a fine of not more than $500.00, or ninety (90) days in jail, or both. 
 

1. No open intoxicants allowed except within an approved and licensed area. 
2. Motor vehicles permitted on paved roads, or designated areas only. 
3. Sound producing equipment including, but not limited to, public address systems, radios, 

phonographs, musical instruments and other recording devices, shall not be operated on the 
premises of the assembly so as to be unreasonably loud or raucous, or so as to be a nuisance or 
disturbance to the peace and tranquility of the citizens of the city. 

4. No person shall break, cut, mutilate, overturn, injure, remove or carry away any tree, shrub, 
flower, plant, stone, stonework, bench, chair, seat, bower, playground equipment, structure, or 
anything whatever in or from any park or street or avenue adjacent thereto. 

5. No person shall permit any animal to run at large within the public parks, nor allow any dog 
therein except when led by a leash. 

6. Acts causing a breach of peace are prohibited. You are subject to criminal prosecution and 
removal from the park for up to six months. 

 
 



 Memo 
To: Brian Dissette 
            City Manager 
 
From: Michelle    
            Special Events Coordinator 
 
Date:   December 10, 2014 

 

Re: Ice Breaker 2015 - Addendum 
            2014-49 

 

 

In response to requests from residents and business owners from the North Side, the Chamber is 
seeking approval on an addendum to the original Special Event application. This would include a 
one hour loop with 9 bus stops identified with signage and marketed on event brochure. There 
will be no cost for those riding the shuttle. 
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