
 

City Council 
 
 
Regular Meeting Agenda 
 
Monday, February 3, 2014 
7:00 p.m., Council Chambers 
 
 
 

 
 

1. Call to Order  
 
2. Invocation 

 
• Moment of Silence 

 
3. Roll Call 
 
4. Approval of Agenda 
 
5. Consent Agenda: Items A thru C (Roll Call Vote Required) 

(All matters listed under the Consent Agenda are considered to be routine by the City Council and will be enacted by one 
motion. Unless requested by a Council Member or a citizen, there will be no separate discussion on these items. If discussion 
is required regarding an item, that item will be removed from the Consent Agenda and considered separately.) 

A. Council will be requested to approve the City Council Minutes of January 20, 2014. 
B. Bills totaling $489,018.78 for the period ending February 4, 2014 be approved and 

forwarded to the Clerk and Treasurer for payment. 
C. Council will be asked to receive the following administrative reports and approved 

minutes to be placed on file: 
1) 10-08-2013 Parks Commission Minutes 
2) 11-26-2013 SHARA Minutes 
3) 12-17-2013 LHBM Minutes 

 
If a member of the public wishes to address any of the following items listed on the agenda they will be given a 
chance to speak prior to Council discussing the item. They will be given up to 5 minutes to address their concerns. 
 
NEW BUSINESS 
 
6. Council will be asked to approve Resolution 2014-04, a resolution appointing a Board 

of Review and establishing a rate of compensation and a meeting schedule for tax 
year 2014. 
 

7. Council will be asked to approve Resolution 2014-05, a resolution to enter into 
Michigan Municipal Electric Association (“MMEA”) Mutual Aid Agreement and 
designate persons authorized to request or approve requests for assistance 
thereunder. 

 
8. Council will be asked to consider the approval of the Jet Ski license agreement with 

LJ Agency. 
 

City of South Haven 



South Haven City Hall is Barrier-free and the City of South Haven will provide the necessary reasonable auxiliary aids 
and services for persons with disabilities, such as signers for the hearing impaired and audio tapes of printed 
materials being considered at the meeting to individuals with disabilities at the meeting upon seven (7) days notice to 
the South Haven City Clerk. Individuals with disabilities requiring services should contact the City Clerk by writing or 
calling South Haven City Hall at (269) 637-0750. 

9. Council will be asked to approve Special Event 2014-08, Festival of Cars. 
 

10. Council will be asked to consider approval of a Customer Service Policy for Shut Off 
for Nonpayment for Services. 

 
11. Council will be asked to consider scheduling workshop sessions to begin the annual 

priority setting process. 
 

12. Interested Citizens in the Audience Will be Heard on Items Not on the Agenda 
(You will be given up to 5 minutes to address your concerns.) 

 
13. City Manager’s Comments 
 
14. Mayor and Councilperson’s Comments 

 
15. City Council will be asked to go into closed session pursuant to the Michigan Open 

Meetings Act; Public Act No. 267 of 1978; 15.268; Section 8(a) for annual personnel 
evaluation for the City Manager. 

 
16. Adjourn 
  
RESPECTFULLY SUBMITTED, 

 
Brian Dissette, City Manager 



 

City Council 
 
 
Regular Meeting Minutes 
 
Monday, January 20, 2014 
7:00 p.m., Council Chambers 
 
 
 

 
 

1. Call to Order  
 
2. Invocation 
 

 Moment of silence 
 
3. Roll Call 

 
Present:  Arnold, Fitzgibbon, Gruber, Klavins, Kozlik Wall, Patterson, Burr 
Absent: None 

 
4. Approval of Agenda 

 
Moved by Patterson to approve the agenda. Seconded by Fitzgibbon. 
 
Voted Yes: All. Motion Carried. 

 
5. Consent Agenda: Items A thru C (Roll Call Vote Required) 

 
Moved by Fitzgibbon, seconded by Patterson to approve the Consent Agenda as follows: 

 
A. Council will be requested to approve the City Council Minutes of January 13, 2014. 
B. Bills totaling $2,095,710.86 for the period ending January 21, 2014 be approved and 

forwarded to the Clerk and Treasurer for payment. 
C. Council will be asked to receive the following administrative reports and approved 

minutes to be placed on file: 
1) 12-05-2013 Planning Commission Minutes 

 
A Roll Call Vote was taken: 

Yeas: Arnold, Fitzgibbon, Gruber, Klavins, Kozlik Wall, Patterson, Burr 
Nays: None 

 
Voted Yes: All. Motion Carried. 

 
UNFINISHED BUSINESS 
 

6. Council will be asked to approve an ordinance to amend the city code by adding 
chapter 10, article IX, “Dangerous Buildings and Structures”. 
 

City of South Haven 



Background Information: In May of 2006, the City Council adopted Ordinance Number 
942 to regulate the repair or demolition of dangerous buildings and structures in the city. 
That ordinance was codified in Chapter 10, Article IX, of the South Haven Code of 
Ordinances. On May 1, 2013, that ordinance expired, effectively repealing Ordinance 
942. 

Staff requested city council assistance in preparing the ordinance for readoption with 
some modifications. The most notable change to the ordinance is found in Section 10-
277, b-c. This addition to the ordinance allows the city council to hold a hearing which 
will expedite the demolition process in emergency situations. (An emergency situation 
would involve a structure which is in imminent danger of collapse or which is causing an 
immediate hazard to persons or property.) This provision bypasses the construction 
board of appeals and court order requirements of the process, reducing the demolition 
process from several months to a few weeks. One provision is the agreement of the 
property owner to the demolition and application of liens to the property. This expedited 
process will be used in the demolition of the building at 335 Center Street.  

Public Comment: None 
 
Moved by Patterson, to approve an ordinance to amend the city code by adding chapter 
10, article IX, “Dangerous Buildings and Structures”. Seconded by Kozlik Wall. 
 
Voted Yes: All. Motion carried. 
 

NEW BUSINESS 
 

7. Council will be asked to approve Resolution 2014-02, a resolution to order the 
immediate demolition of the building located at 335 Center Street, South Haven, 
Michigan. 
 
Background Information: Enforcement efforts for the structure at 335 Center Street date 
back to 2006. In 2011, the city filed in court either demolish the structure or compel the 
owner to make the needed repairs. The owner subsequently made the minimum repairs 
needed and the building was allowed to remain. There have been no additional attempts 
at maintenance of the building and the structure has continued to deteriorate.  
 
On April 5, 2013, amid complaints of falling glass and shingles, the city building official 
posted the building as dangerous and ordered that it be secured to halt the falling debris.  
 
In August of 2013, certain areas of the building was observed by the building inspector 
to be in danger of collapse. He ordered that the sidewalk and parking spaces on the 
west side of the building be blocked from pedestrian or vehicular traffic. 
 
The condition of this building is rapidly deteriorating with the west wall beginning to bow 
outward and the east side by the open stairway now sinking into the ground about 12 
inches.  
 
Moved by Fitzgibbon, to approve Resolution 2014-02, a resolution to order the 
immediate demolition of the building located at 335 Center Street, South Haven, 
Michigan. Seconded by Patterson. 
 
Voted Yes: All. Motion Carried. 

 



8. Council will be asked to receive the 2013 Comprehensive Annual Financial Report 
presentation. 
 

9. Council will be asked to approve Resolution 2014-03, a resolution updating state 
required poverty level income standards for property tax poverty exemption 
guidelines for tax year 2014. 

 
Background Information: The City Council will be asked to consider the 2014 property 
tax poverty exemption guidelines for approval and adoption. The poverty exemption 
guidelines are used by the Assessing Department when considering tax relief requests 
at the annual Board of Review meeting(s).  
 
Several years ago, at a meeting of the City Council, there was debate over the proposed 
Federal Poverty Guidelines and whether or not they should be adopted. Ultimately the 
City Council opted not to adopt the guidelines, stating that the proposed levels were set 
too low, and should be adjusted to a more acceptable level.  
 
In an effort to create a more acceptable local level for the poverty guidelines, staff 
modified the asset standards to reflect the asset eligibility limitation to not exceed $5,000 
(as opposed to the original $2,000). Further, the guidelines were modified to reflect that 
an individual’s primary motor vehicle would not be included in the asset calculation. The 
final adjustment that staff made to the proposed guidelines was to increase the poverty 
threshold maximum income level by $5,000 per unit of family. Ultimately the adjustments 
made by staff were accepted by the City Council and the guidelines were approved and 
adopted. These modified guidelines have been used since 2009. 
 
Moved by Patterson, to approve Resolution 2014-03, a resolution updating state 
required poverty level income standards for property tax poverty exemption guidelines 
for tax year 2014. Seconded by Kozlik Wall. 
 
Voted Yes: All. Motion Carried. 

 
10. Council will be asked to approve the Charter Fishing License Agreement. 

 
Background Information: Chad Bard has requested that he be allowed to operate a 
charter fishing boat out of the South Side Marina again in 2014.  This would be the 
second year of operation for It'll Do Charters. 
 
The attached license agreement provides for insurance requirements, operational 
requirements, and a provision for termination in case of breach of agreement. 
 
The agreement is a 3 year agreement, which may be terminated by either party after 
each year. 
 
The marina slip fee has been doubled for this commercial use and the boater will be 
charged $5,830 for the season as a commercial rate. 
 
Moved by Fitzgibbon, to approve the Charter Fishing License Agreement. Seconded by 
Patterson. 
 
Voted Yes: All. Motion Carried. 
 



11. Interested Citizens in the Audience Will be Heard on Items Not on the Agenda 
 

12. City Manager’s Comments 
 

13. Mayor and Councilperson’s Comments 
 
Klavins: No comment. 
Arnold: No comment. 
Patterson: Happy Martin Luther King Day. 
Fitzgibbon: Nice to celebrate MLK Day. 
Gruber: Kids – Clean your rooms and eat your vegetables. 
Kozlik Wall: Come out and support Icebreaker, January 31st through February 2nd. 
Burr: Spoke about attending the Governor’s State of the State address.  
 

14. Adjourn 
 

Moved by Fitzgibbon to adjourn. Seconded by Klavins. 
 

Voted Yes: All. Motion carried. Meeting adjourned at 7:49 p.m. 
 

  
RESPECTFULLY SUBMITTED, 

 
Michelle Coffey, 
Deputy City Clerk 
 
Approved by City Council: DRAFT 
 





























Parks Commission 
 

 
Regular Meeting Minutes 
 
Tuesday, October 08, 2013 
6:00 p.m., Council Chambers 
 

                             City of South Haven 
 
 
 

1. Call to Order by Reinert at 6:00 p.m. 
 
2. Roll Call 

 
Present:  Cobbs, Toneman, White, Reinert 
Absent:   Comeau, Fitzgibbon, Moore 

 
3. Approval of Agenda 
 

Motion by Toneman, second by White to approve the agenda as presented. 
 
All in favor. Motion carried. 

 
4. Approval of Minutes – August 13, 2013 
 

Motion by Toneman, second by Cobbs to approve the August 13, 2013 regular meeting 
agenda as written. 
 
All in favor. Motion carried. 

 
5. Public Comments and Inquiries Concerning Items not on the Agenda 
 

None at this time. 
 
6. Elkenburg Park – Phase II 
 

Gildea overviewed the progress so far for Phase II of Elkenburg Park and pointed out the list 
of priorities in the packets which were developed at the last Elkenburg Park Redevelopment 
meeting.  
 
After questions, Gildea explained that the recommendation to City Council could include 
items one (1) through four (4), six (6) and seven (7), except on Item 4, reduce the number of 
trash receptacles from four (4) to two (2).  
 
Toneman asked for reassurance that the playground will be a really nice one.  
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Gildea noted that the only priority that was suggested but not included was the fencing.  
 
Motion by Cobbs, second by White to recommend the City Council consider the approval of 
using the remaining funds from the Elkenburg Park grant, in the estimated amount of 
$78,665, to fund the following items from the priority list that will total an estimated $78,340: 
 

# 1 Playground Equipment    $55,000 

# 2 Security Camera System    $2,600 

# 3 Bike Racks       $500 

# 4 Trash Receptacles (quantity of 2, not 4)  $2,500 

# 6 Bleachers      $13,360 

# 7 Sign      $2,520 

# 8 Player Benches     $1,860 

 
All in favor. Motion carried. 

 
7. Pump Track 
 

Gildea introduced Tony McGhee, Business Development Director and Timothy Drews, 
Engineering Group Director and Vice President from Abonmarche. 
 
McGhee gave an explanation of the concept of a pump track, the way they are constructed 
and responded to questions regarding maintenance; dealing with run-off on the site; the 
popularity of pump tracks across the state; fencing and parking.  
 
Drews answered questions regarding the difference between the novice and advanced 
areas of the track; shade trees, grass and other landscaping and materials used in 
constructing the track. 
 
Motion by Cobbs, second by White for staff to continue moving forward with the pump track 
as proposed. 
 
Yeas:  Cobbs, White, Reinert 
Nays:  Toneman 
 
 Motion carried. 

 
8. Adjourn 

 
Adjourn at 6:17 p.m. 
 
All in favor. Motion carried.  

 
RESPECTFULLY SUBMITTED, 
Marsha Ransom 
Recording Secretary 



 

SHARA Meeting Minutes 
November 26, 2013 
1 

 

 

South Haven Area Recreation Authority (SHARA) 

Regular Meeting 

 

Tuesday, November 26, 2013 

3:00 p.m., South Haven Charter Township Hall 

 

 

MINUTES 

 

1. Call to Order 

 

Meeting Opened at 3:00 p.m.  

  

2. Roll Call 

 

Members Present: Mr. Ross Stein, Mr. Dennis Fitzgibbon, Mr. Dana Getman  

 

Absent:   Dr. Robert Herrera, Mr. Mark McClendon 

    

Guests:   Mr. Brian Dissette, City Manager, City of South Haven 

Mr. Mike Dopp, Midwest Civil Engineers 

Mr. Jim Marcoux 

 

3. Approval of Meeting Minutes: 

 

July 16, 2013 Board Meeting: Motion by Getman, seconded by Fitzgibbon to 

approve the minutes as presented.  All in favor, motion carried. 

 

4. Approval of Agenda: 

 

Motion by Getman, seconded by Fitzgibbon to approve the agenda of the 

November 26, 2013 meeting.  All in favor, motion carried.  

 

5. Interested Citizens in the Audience Will Be Heard on Items Not on the 

Agenda:    

 

Mr. Jim Marcoux addressed the board on his support for the proposed Pilgrim Haven 

Park project.  Marcoux noted that he is part of a group of South Haven residents 

which have been actively meeting with representatives from the Southwest Michigan 

Land Conservancy (SWMLC.)  Marcoux stated that the group has been discussing the 

proposed park at the Pilgrim Haven site.  Marcoux expressed support for the 

proposed park development and encouraged the board to continue its work with 

SWMLC. 

 

6. Approval of the SHARA Finance Reports:  

 

a) The board discussed the SHARA Finance Report, noting the SHARA 

account now has a balance of $91,426.54.  Dissette noted that the report 

illustrates bank interest has been paid. 

 

Motion by Getman, seconded by Fitzgibbon to approve the SHARA 
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finance report.  All in favor, motion carried. 

 

b) The board was updated on the SHARP account, which now has a balance 

of $24,382.26. 

 

c) The board discussed the SHARA fiscal year 2013 budget amendment.  

Dissette noted the budget amendment was created to ensure the board’s 

spending on professional services is a budgeted expense.  Dissette noted 

that there is sufficient fund balance to pay for the contracted services, but 

the amendment was needed to ensure the budget accounts for the 

expenses.   

 

Motion by Getman, seconded by Fitzgibbon to approve the SHARA 

finance report.  All in favor, motion carried. 

 

d) The board was updated on the SHARA fiscal year 2014 budget proposal.  

Dissette noted that the budget proposal was created to closely mirror the 

2013 budget document, and may need amendments, should the board 

consider professional services in the upcoming year.  Dissette noted that 

no action was needed from the board, but recommended the board review 

the budget proposal and be prepared to adopt a budget at the January 

meeting. 

 

7. Update on the status of the SHARP site: 

 

The board was provided an update on the SHARP site construction plans by Mr. Mike 

Dopp, Midwest Civil Engineers (MCE).  Dopp noted that MCE continues to make 

progress on the SHARP construction plans.  Dopp described his efforts to refine the 

construction plans, in an effort to lower the construction costs.  Dopp stated the 

revised construction cost estimate for the first phase of the SHARP site has been 

reduced to $2,600,000.  With the first phase including four baseball fields, three 

soccer fields, parking, concession stand, restrooms, lighting, and other site 

improvements.  Dopp also noted that the changes to the SHARP plans will likely 

require Casco Planning Commission review and consideration.  Stein echoed a similar 

statement, noting that he had inquired with Casco staff and confirmed the Planning 

Commission would have to consider the changes.   

 

8. Update on the possible mountain bike trail development: 

 

Dissette noted that the city’s staff has been in conversations with Mr. Peter Ter 

Louw, Southwest Michigan Land Conservancy (SWMLC), regarding the possible 

acquisition of up to ninety acres of forested property in South Haven Charter 

Township.  Dissette noted that in those conversations with SWMLC, the group has 

discussed the possible development of biking/hiking trails, which could be 

constructed along the Black River and Kal-Haven Trail.  Dissette noted that SWMLC is 

planning to seek funding for the land acquisition and that if SWMLC acquires the site, 

SHARA could be invited to develop trails on the property.  Dissette expressed a 

willingness to seek grant funds from the South Haven Area Resource Council to fund 

the trail design, for SHARA’s consideration.  Dissette inquired with the SHARA board 

if there was interest in seeking local grant funds for the design of a trail system for 

the forest land.  Fitzgibbon expressed a desire to understand the annual 

maintenance costs for the proposed trails, along with the potential insurance costs.  
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Dissette agreed to provide that information to the board. 

 

Motion by Getman, seconded by Fitzgibbon to authorize Dissette to seek 

grant funds for SHARA, to provide funding for professional services related 

to trail design development.  All in favor, motion carried.   

 

10. Adjourn 

 

Motion by Getman, seconded by Fitzgibbon to adjourn the meeting.  All in 

favor, motion carried.  The meeting was adjourned at 4:06 p.m. 

 

Respectfully submitted by, 

 

Brian Dissette  

City Manager, City of South Haven  



 
 
 
 
MEMORANDUM 
 
DATE:  January 20, 2014 
 
TO:  Brian Dissette, South Haven City Manager 
 
FROM: Connie Phillips, South Haven City Deputy Assessor 
 
SUBJECT: Resolution to Appoint Board of Review, Rate of Compensation, and 

Meeting Schedule for 2014 
 
The Assessor’s Office would like to submit the attached resolution appointing the board 
members, setting the board’s compensation, and setting the meeting dates for tax year 
2014. 



Resolution 2014-04 
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CITY OF SOUTH HAVEN 
VAN BUREN AND ALLEGAN COUNTIES, MICHIGAN 

 
RESOLUTION NO. 2014-04 

 
A RESOLUTION APPOINTING A BOARD OF REVIEW 
AND ESTABLISHING A RATE OF COMPENSATION 
AND A MEETING SCHEDULE FOR TAX YEAR 2014 

 
 Minutes of a regular meeting of the City Council of the City of South Haven, Van Buren 
and Allegan Counties, Michigan, held in the City Hall, 539 Phoenix Street, South Haven, 
Michigan 49090 on February 3, 2014 at 7:00 p.m. local time. 
 

PRESENT:             
 
ABSENT:             
 

 The following preamble and resolution was offered by Member      and 
supported by Member    . 
 
WHEREAS, the South Haven City Charter and state property tax law require the appointment 
and operation of a Board of Review for the purpose of hearing and deciding property tax 
appeals at a duly appointed time and place annually; and 
 
WHEREAS, the City of South Haven by ordinance requires that appointments, compensation, 
and meetings of the Board of Review shall be provided for by resolution annually for the current  
tax year: 
 
WHEREAS, Public Act of 143 of 2006 allows the appointment of not more than two alternate 
members for the same term as the regular members of the Board of Review, who may be called 
to perform the duties of a regular member of the board of review as needed, 
 
BE IT THEREFORE RESOLVED, that for tax year 2014 there is hereby established a City of 
South Haven Board of Review of regular members and an alternate member which shall elect 
from its own membership a chairperson and an alternate,  

 
BE IT FURTHER RESOLVED, that the following City of South Haven residents are hereby 
appointed as regular or alternate members to the 2014 City of South Haven Board of Review: 
 
   Name                Address 
 

1.  Joan Hoyt      922 Hazel St 
 
2.   Eugene Ladewski     325 North Shore Dr 
 
3.  Joan Roth      729 South Haven Pl   

 
 4.   William Roberts     36 Apache Ct 
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BE IT FURTHER RESOLVED, that each member and alternate member of the 2014 Board of 
Review shall be compensated at a rate of $100.00 per day for each day the member sits in 
session for hearing of appeals; and, 
 
BE IT FURTHER RESOLVED, the regular schedule for 2014 Board of Review meetings and 
appeal hearings, to be conducted at the South Haven City Hall, shall be as follows: 
  

First Meeting Tuesday, March 4.  10:00 a.m. for board organization and review 
of assessment roll.  (No hearing of appeals) 

 
Second Meeting Tuesday, March 11.   9:00 a.m. – 12:00 noon and 1:30 p.m. – 4:30 

p.m., hearing of appeals. 
 
Third Meeting Friday, March 14.  3:00 p.m. – 9:00 p.m., hearing of appeals. 

 
Fourth Meeting Tuesday, March 18.   9:00 a.m. – 12:00 noon hearing of final 

appeals and board finalization of assessment roll. 
 
Fifth Meeting Tuesday, July 22. 10:00 a.m. 
 
Sixth Meeting  Tuesday, December 9. 10:00 a.m. 

 
 Additional meetings may be scheduled by the Board Chairperson, as deemed 
necessary, for the hearing of appeals and/or deliberating and rendering board decisions; and 
 
BE IT FURTHER RESOLVED, that all resolutions and parts of resolutions insofar as they 
conflict with the provisions of this resolution are hereby repealed; and 
 
BE IT FURTHER RESOLVED, that this resolution shall take effect upon passage by the City 
Council. 
 
RECORD OF VOTE: 
 
 Yeas:              
 
 Nays:              
 
RESOLUTION DECLARED ADOPTED. 
 
              
        Robert G. Burr, Mayor 
 
 

CERTIFICATION 
 
I hereby certify that the foregoing is a true and complete copy of a resolution adopted by the 
City Council at a meeting held on the 3rd day of February, 2014, at which meeting a quorum was 
present, and that this resolution was ordered to take immediate effect. Public notice of said 
meeting was given pursuant to and in compliance with the Open Meetings Act, Act No. 167 of 
the Public Acts of Michigan 1976 (MCL 15.261 et seq). 
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        Amanda Morgan, City Clerk 



 
 
 
MEMORANDUM 
 
To: Brian Dissette, City Manager 
 
From: Roger Huff, PE, DPW Director 
 
RE: MMEA Mutual Aid Agreement 
 
Date: January 29, 2014 
 
Background Information: 
 
Since 2009, the City of South Haven has participated in Southern Rebel Mutual Aid Meetings. 
This is a loosely organized group consisting of Chelsea, Clinton, Coldwater, Dowagiac, 
Hillsdale, Marshall, Niles, Paw Paw, South Haven, Sturgis, and Union City. By working 
agreement, the Electric Departments of the above-named members, have agreed to furnish 
mutual aid in the form of equipment, labor and materials to other member cities in times of 
emergencies and disasters. 
 
In 2013, this group discussed the need to have standardized requirements, obligations, and 
conditions for the furnishing of emergency assistance to one another; and sought the assistance 
of the Michigan Municipal Electric Association (MMEA). MMEA has crafted this standardized 
written agreement and has agreed to act as a coordinating agent to help promote the purposes 
of this agreement. MMEA Participating Members consist of Bay City, Chelsea, Clinton, 
Coldwater, Croswell, Dowagiac, Eaton Rapids, Escanaba, Gladstone, Grand Haven, Harbor 
Springs, Hillsdale, Holland, L’Anse, Lansing, Lowell, Marquette, Marshall, Negaunee, Niles, 
Norway, Paw Paw, Petoskey, Portland, St. Louis, Sebewaing, South Haven, Stephenson, 
Sturgis, Traverse City, Union City, Wyandotte, and Zeeland. 
 
The proposed agreement specifies standardization and requirements of contact information 
procedures; insurance and liability requirements; requesting assistance; response; training; 
equipment; invoicing and payment for services; lodging, meals, and transportation; damage to 
equipment; and the role of MMEA. 
 
This agreement shall extend for a period of 30 years, unless sooner terminated by mutual 
agreement; and a participating member may withdraw from this agreement at any time as 
authorized by resolution of its governing body. 
 
City staff feels it is advisable and in the best interests of the City of South Haven to have 
standardized requirements, obligations and conditions under which emergency assistance will 
be furnished or requested, and recommends approval. 
 

   Dept. of Public Works
City of South Haven

DPW Building • 1199 8th Ave. • South Haven, Michigan  49090 
Telephone (269) 637-0737 • Fax (269) 637-4778 



Memorandum 
January 29, 2014 
MMEA Mutual Aid Agreement 
Page 2 of 2 

On January 27, 2014, the Board of Public Utilities reviewed and provided unanimous approval 
of a recommendation to City Council to enter into the Michigan Municipal Electric Association 
("MMEA") Mutual Aid Agreement. 
 
 
 
Recommendation: 
 
The City Council should consider approval of Resolution 2014-05, a resolution to enter into 
Michigan Municipal Electric Association ("MMEA") mutual aid agreement & designate persons 
authorized to request or approve requests for assistance thereunder. 
 
Support Material: 
 
MMEA Mutual Aid Agreement 
Resolution 2014-05 
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CITY OF SOUTH HAVEN 
VAN BUREN AND ALLEGAN COUNTIES, MICHIGAN 

 
RESOLUTION NO. 2014-05 

 
A RESOLUTION TO ENTER INTO MICHIGAN MUNICIPAL ELECTRIC ASSOCIATION 
("MMEA") MUTUAL AID AGREEMENT & DESIGNATE PERSONS AUTHORIZED TO 

REQUEST OR APPROVE REQUESTS FOR ASSISTANCE THEREUNDER 
 

 Minutes of a regular meeting of the City Council of the City of South Haven, Van Buren 
and Allegan Counties, Michigan, held in the City Hall, 539 Phoenix Street, South Haven, 
Michigan 49090 on February 3, 2014 at 7:00 p.m. local time. 
 

PRESENT:             
 
ABSENT:             
 

 The following preamble and resolution was offered by Member      and 
supported by Member    . 
 
WHEREAS, the City of South Haven is a member of the Michigan Municipal Electric Association 
(MMEA); and  
 
WHEREAS, from time to time it becomes necessary for members of MMEA to request 
emergency assistance in the form of equipment and personnel from other MMEA members in 
connection with the operation of their respective electric utilities; and  
 
WHEREAS, MMEA has prepared a standardized written agreement entitled the "MMEA Mutual 
Aid Agreement" which sets forth requirements and conditions regarding the furnishing of 
emergency assistance by MMEA members to one another; and 
 
WHEREAS, it is advisable and in the best interests of the City of South Haven to have 
standardized requirements, obligations and conditions under which emergency assistance will 
be furnished to, or may be requested by the City of South Haven; and  
 
WHEREAS, all of the terms of the MMEA Mutual Aid Agreement are acceptable to the City of 
South Haven and protective of the City of South Haven's best interests. 
 
WHEREAS, the City of South Haven desires to designate the persons authorized on its behalf 
to request emergency assistance or to act on the City's behalf in response to requests for 
emergency assistance as set forth in paragraph 3 of the MMEA Mutual Aid Agreement 
 
The following persons are hereby designated and authorized to request emergency assistance 
on behalf of the City of South Haven under the MMEA Mutual Aid Agreement and to approve 
requests made to the City of South Haven for emergency assistance under that agreement.  
These persons are listed in the specific descending order in which they are authorized on behalf 
of the City of South Haven to request emergency assistance or, alternatively in which they are 
to be contacted by another signatory to the agreement, if the person at the top of the list is not 
timely available under the applicable circumstances. 
 

1. Jim Pezzuto, Electrical Supervisor 
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2. Joe Miller, Working Foreman 
3. Todd Bloomstine, Working Foreman 
4. Chris May, Lineman A 
5. Roger Huff, Public Works Director 

 
The preceding list may from time to time be amended by the City of South Haven Public Works 
Director as determined necessary by the Public Works Director by the preparation of a 
replacement list which shall be dated and which shall become effective upon its being filed with 
the City Clerk. 
 
NOW, THEREFORE, BE IT RESOLVED, that the Mayor and City of South Haven Clerk are 
hereby authorized on behalf of the City of South Haven to sign and enter into the MMEA Mutual 
Aid Agreement 
 
BE IT FURTHER RESOLVED, that this resolution shall take effect upon passage by the City 
Council. 
 
RECORD OF VOTE: 
 
 Yeas:              
 
 Nays:              
 
RESOLUTION DECLARED ADOPTED. 
 
              
        Robert G. Burr, Mayor 
 
 

CERTIFICATION 
 
I hereby certify that the foregoing is a true and complete copy of a resolution adopted by the 
City Council at a meeting held on the 3rd day of February, 2014, at which meeting a quorum was 
present, and that this resolution was ordered to take immediate effect. Public notice of said 
meeting was given pursuant to and in compliance with the Open Meetings Act, Act No. 167 of 
the Public Acts of Michigan 1976 (MCL 15.261 et seq). 
 
 
 
              
        Amanda Morgan, City Clerk 



 

 

 MMEA MUTUAL AID AGREEMENT (Revised 04/30/01) 
 

 
This agreement is made this ____ day of ______________2014, by and between the City of 

South Haven, and other members of the Michigan Municipal Electric Association (MMEA) which have 
or may hereafter execute this Agreement. 
 

WHEREAS, from time to time it becomes necessary for members of MMEA to request 
emergency assistance from other MMEA members in connection with the operation of their respective 
electric utilities; and  
 

WHEREAS, it is advisable and in the best interest of the parties to this Agreement to have 
standardized requirements, obligations, and conditions for the furnishing of emergency assistance to 
one another; 
 

NOW, THEREFORE, in consideration of the foregoing and the mutual benefits to be derived 
by each of the parties to this Agreement, it is agreed as follows: 
 
 
1. DEFINITIONS. 
 

a. Participating Member means any MMEA member which has executed this Agreement 
as authorized to do so by resolution of its governing body. 

 
b. Aided Party means a Participating Member that requests emergency assistance from 

another Participating Member. 
 

c. Aiding Party means a Participating Member that has been requested by another 
Participating Member to provide emergency assistance. 

 



 

 

d. MMEA Mutual Aid Group means all of the Participating Members considered together. 
 
 
2. PURPOSE. 
 

The purpose of this Agreement is to set forth the requirements, obligations and conditions for 
the furnishing of emergency assistance by the Participating Members to one another and by 
any MMEA Member which hereafter becomes a Participating Member by executing this 
Agreement. 

 
 
3. OBLIGATIONS OF PARTICIPATING MEMBERS. 
 

All Participating Members shall have the following obligations: 
 

a. Upon execution of this Agreement, each Participating Member shall provide the 
following information to MMEA for distribution by MMEA to other Participating Members: 

 
 

1. The names, addresses, telephone numbers, telefax numbers, and titles of the 
persons authorized on behalf of a Participating Member to request emergency 
assistance from another Participating Member.  These persons shall be listed in 
the specific descending order in which they are authorized by the Participating 
Member to request emergency assistance if the person at the top of the list is 
not timely available under the applicable circumstances. 

 
2. The names, addresses, telephone numbers, telefax numbers, and titles of the 

persons to be contacted by a Participating Member when making a request for 
emergency assistance.  The persons listed as contact persons shall be 
authorized on behalf of a Participating Member to approve requests made for 
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emergency assistance by another Participating Member.  The contact persons 
shall be listed in the specific descending order in which they are to be 
contacted if the person at the top of the list is not timely available under the 
applicable circumstances. 

 
3. The equipment (including normally stocked materials and supplies) and 

supporting personnel that each Participating Member expects to be available if 
requested to provide emergency assistance to another Participating Member. 

 
b. Participating Members shall also provide any other information to MMEA as requested 

from time to time by MMEA as is reasonably necessary to effectuate the purposes of 
this Agreement.  Participating Members shall take all reasonable steps necessary to 
ensure that information provided to MMEA as requested by MMEA or as otherwise 
required by this Agreement is accurate, and shall promptly notify MMEA if any 
information previously provided becomes incorrect or obsolete. 

 
c. Each Participating Member shall, to the best of its ability under all of the 

circumstances, maintain in good working order the equipment it intends to make 
available to provide emergency service and shall maintain an adequate stock of 
materials and supplies for that equipment. 

 
d. Each Participating Member shall maintain insurance adequate to cover any loss, 

damage, liability or claim resulting from any work or activities performed while 
furnishing emergency assistance to another Participating Member under this Agreement, 
including insurance coverage for equipment and personnel used during emergency 
assistance provided outside the territorial limits of the Participating Member furnishing 
the assistance. 
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4. OBLIGATIONS OF AIDING PARTIES. 
 

Aiding Parties shall: 
 

a. Respond in a positive manner when emergency assistance is requested by another 
Participating Member (or by MMEA on behalf of the Participating Member) by providing 
personnel, equipment and supplies, as needed.  However, an Aiding Party shall be the 
sole and exclusive judge of its ability and capacity to furnish assistance and shall not 
under any circumstances be required to imperil or put into jeopardy its own electric 
system. 

 
b. Provide personnel adequately trained to provide the assistance requested by another 

Participating Member. 
 

c. Provide equipment in good working order and stocked in accordance with good utility 
practices. 

 
d. Bill an Aided Party for service rendered while furnishing requested emergency 

assistance as provided by paragraph 6 of this Agreement. 
 
5. OBLIGATIONS OF AIDED PARTIES. 
 

Aided Parties shall: 
 

a. Promptly follow up any oral request for emergency assistance with a confirming written 
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request. 
 

b. When making a request for emergency assistance, state the nature of the work to be 
performed in sufficient detail so that the proper personnel and equipment may be 
supplied by the Aiding Party. 

 
c. Furnish adequate supervision and communications for outside personnel used in 

responding to an emergency so that the work may be performed safely.  Aided parties 
shall be fully responsible for the means and methods of rendering emergency 
assistance by the Aiding Party. 

 
d. Furnish system maps and diagrams, if necessary for the Aiding Party to provide the 

emergency assistance requested. 
 

e. Arrange housing and provide for meals, fuel or other items that would be out of pocket 
expenses for personnel furnished by an Aiding Party, as necessary. 

 
f. Promptly pay an Aiding Party for services rendered upon receipt of an invoice as 

provided by paragraph 6 of this Agreement. 
 
 
6. BILLING AND PAYING FOR SERVICES RENDERED. 
 

Aiding Parties shall bill Aided Parties and Aided Parties shall pay bills for services rendered 
while furnishing emergency assistance under this Agreement as provided by this paragraph. 

 
a. An Aiding Party shall bill an Aided Party for services rendered while furnishing 
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emergency assistance, as follows: 
 

1. All labor furnished by the Aiding Party shall be billed at the established direct 
wage or salary rate of the Aiding Party (including overtime rate, but not 
overhead), multiplied by 1.5 to cover overhead costs.  Labor hours shall include 
all working hours and necessary travel time hours, but shall not include periods 
of rest or off-duty periods. 

 
2. Materials and supplies furnished by the Aiding Party, including fuel for 

equipment, shall be billed at replacement cost plus 10%. 
 

3. Equipment furnished by the Aiding Party shall be billed at the standard hourly or 
daily rate of the Aiding Party.  If the Aiding Party does not have an equipment 
charge, a reasonable rate may be used.  The time elapsed shall be computed 
from the time the equipment leaves the Aiding Party's yard, place of storage, or 
place of duty, until the time the equipment has been returned to its usual place 
of storage or duty, except for periods during which the equipment is not in use. 

 
4. Lodging, meals and transportation expenses paid for by the Aiding Party, if any, 

shall be billed at cost. 
 

5. The Aiding Party may bill the Aided Party at cost for any loss or damage to 
equipment not covered by insurance and suffered while providing emergency 
assistance to the Aided Party, excluding damage incurred in a motor vehicle 
accident. 

 
6. The Aiding Party shall provide receipts or other applicable data or 
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documentation to substantiate the billing as rendered, if requested by the Aided 
Party. 

 
b. An Aided Party shall promptly pay an Aiding Party for services rendered while 

furnishing emergency assistance after a bill is rendered and an invoice is received by 
the Aided Party. 

 
 
7. ROLE OF MMEA. 
 

Although MMEA is not itself a party to this Agreement, it has resolved to undertake various 
responsibilities on behalf of the MMEA Mutual Aid Group to help effectuate the purpose of this 
Agreement, including, without limitation, the following: 

 
a. MMEA shall maintain an up-to-date a list of Participating Members and other 

information provided to MMEA by Participating Members as required by this Agreement. 
 MMEA shall provide each Participating Member with an up-dated copy of the list 
within [two (2) weeks] of any substantive change made to the list. 

 
b. MMEA shall coordinate meetings of the MMEA Mutual Aid Group, as required. 

 
c. Requests for aid by a Participating Member may be made to MMEA who shall then 

contact other Participating Members on behalf of the Participating Member in need of 
assistance. 

 
It is agreed that MMEA merely acts as a coordinating agent to help effectuate the purposes of 
this Agreement and shall not be deemed liable for any claims that may arise under this 
Agreement between members of the MMEA Mutual Aid Group. 
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8. GENERAL PROVISIONS. 
 

a. If a request for emergency assistance is: 
 

(1) made by a person designated by a Participating Member under paragraph 
3(a)(1) of this Agreement as being authorized to request emergency assistance 
from another Participating Member 

 
(2) to a person designated by a Participating Member under paragraph 3(a)(2) of 

this Agreement as being authorized to approve requests made for emergency  
assistance by another Participating Member, 

 
(3) whether the request is routed through MMEA or communicated directly between 

Participating Members, then the request for assistance shall be deemed to have 
been properly made and approved for purposes of this Agreement by the 
Participating Members involved. 

 
b. Personnel furnished by an Aiding Party in response to a request for emergency 

assistance under this Agreement shall be deemed to remain employees of the Aiding 
Party and shall remain on the Aiding Party's payroll.  Further, all of the privileges and 
immunities from liability, and exemptions, from laws, ordinances and rules, and all 
pensions, relief, disability, workmen's compensation and other benefits which may apply 
to the activities of the Aiding Party or the employees of the Aiding Party when 
performing their functions within the territorial limits of the Aiding Party shall apply to 
the same degree and extent to the performance of those functions extraterritorially. 
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c. The furnishing of emergency assistance as provided by this Agreement shall not be 
held or construed to confer a right of action for damages upon any property, or any 
person, firm or corporation.  To the fullest extent permitted by law or agreement, an 
Aided party shall save, indemnify, defend, and hold harmless an Aiding Party, its 
officers, directors, and employees, jointly and severally, from any claim, action, 
damage, of liability, including incidental and consequential damages, resulting in 
damages to property or injury to persons (including  death) arising out of or connected 
with the Aiding Party's activities in furnishing emergency assistance to the Aided Party 
as provided by this Agreement.  This covenant of indemnification shall include all costs, 
including but not limited to expert witness fees, reasonable attorneys fees, and other 
expenses of litigation incurred by the Aiding Party in defense of such claims, action, 
liability, or damage.  This covenant of indemnification shall not apply or relate to any 
claim, action, or liability solely caused by the Aiding Party. 

 
d. This Agreement shall inure to the benefit of and be binding upon Participating Members 

only and shall not confer any rights upon any other person.  
 
 
9. EFFECTIVE DATE; METHOD OF EXECUTION; NEW PARTICIPATING MEMBERS. 
 

The effective date of this Agreement shall be the date first stated above.  This Agreement 
may be executed in multiple counterparts, each of which shall be deemed an original, but all 
of which shall constitute one and the same instrument.  Any member of MMEA may become a 
Participating Member after the effective date of this Agreement by execution of this Agreement 
as authorized by resolution of its governing body. 

 
 
10. TERM OF AGREEMENT. 
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This Agreement shall extend for a period of 30 years, unless sooner terminated by the mutual 
written agreement of all then existing Participating Members as authorized by resolution of 
their respective governing bodies. 

 
 
11. WITHDRAWAL OF PARTICIPATING MEMBERS. 
 

A Participating Member may withdraw from this Agreement at any time as authorized by 
resolution of its governing body.  The withdrawal shall be effective upon receipt by MMEA of 
written notice of the withdrawal.  A Participating Member that withdraws from this Agreement 
shall remain liable to pay any bills for services which were rendered under this Agreement by 
another Participating Member prior to the withdrawal. 

 
12. AMENDMENTS. 
 

This Agreement may be amended at any time by the mutual written agreement of all 
Participating Members, and the Agreement, as amended, shall thereafter be binding upon all 
Participating Members. 

 
13.   PRIORITY. 
 

As between participating members who are parties to any other mutual aid agreement, this 
agreement shall take priority over and supersede any other such agreement. 

 
14.   REVOCATION OF PRIOR AGREEMENTS. 
 

This agreement shall revoke any prior MMEA Mutual Aid Agreement which may be, or is, in 
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effect between or among participating members. 
 

IN WITNESS WHEREOF, this Agreement has been executed on the date designated by the 
following MMEA member as authorized by resolution of its governing body. 
 
 
Dated: _____________________   City of South Haven 
 
 

By: _________________________ 
Mayor 

 
 

_________________________ 
City Clerk



January 23, 2014 
 
 
TO: Brian Dissette 
 
FR: Paul VandenBosch 
 
RE: VanDerZee Jet Ski Request 
 
 
Linda VanDerZee, doing business as LJ Agency, Inc., is requesting to renew the license 
agreement for a jet ski excursion business from a floating dock attached to the deck at the 
South Side Marina.    
 
The agreement is a three year agreement, which may be terminated by either party each 
year.  LJ Agency will pay $1,650 for the right to place the floating dock and operate its 
excursion business. 
 
There are a number of requirements on the business, including an insurance requirement, a 
training requirement, no operation during unsuitable weather, and compliance with all safety 
rules.  LJ Agency will allow emergency services to use a jet ski when needed.   
 
The proposed jet ski excursion will provide an interesting attraction to downtown South Haven 
and will create approximately 10 part time jobs.  Participants in the excursions will park in the 
downtown area and the excursion will bring more people on foot into the downtown. 
 
Harbor Commission recommended the license agreement at its January 21 meeting. 
 
Staff recommendation: 
 
Recommend to City Council the approval of the license agreement with LJ Agency, Inc.  



LICENSE AGREEMENT
This License Agreement is made as of ________________, 2014, between the City of South 
Haven,  a  Michigan  municipal  corporation,  the  principal  business  address  of  which  is  539 
Phoenix  Street,  South  Haven,  MI  49090  (the  “City”),  and  LJ  Agency,  Inc.,  a  Michigan 
corporation, the principal business address of which is 70720 2nd Avenue, South Haven, MI 
49090 (the “Licensee”).

RECITALS

A. The City owns the property located on the Black River commonly referred to as South Side 
Marina, as is described and depicted on the attached Exhibit A. 

B. The Licensee wishes to provide a jet ski watercraft excursion service on Lake Michigan to 
the public and operate a jet ski excursion facility at the South Side Marina during the summer 
months.

C. The City wishes to accommodate the Licensee’s request in accordance with the terms and 
conditions of this Agreement.

TERMS AND CONDITIONS

In exchange for the consideration in and referred to by this Agreement,  the parties agree as 
follows:

1. License.   The  City  licenses  to  the  Licensee  those  portions  of  the  South  Side  Marina 
designated on the attached Exhibit A (the “Licensed Property”) for its use in operating a jet ski  
watercraft excursion business, subject to the terms and conditions of this Agreement and for no 
other purpose or use. 

(a)  This license is granted on an “AS IS” basis.  The City makes no representations or 
warranties about the condition of the Licensed Property or its fitness for any purpose or use,  
and shall have no duty to maintain, repair, replace or improve any portion of the Licensed 
Property.  

(b)  Except  as otherwise provided by this  Agreement,  no changes  may be made to  the 
Licensed Property and no permanent  additions  may be  added to  the  Licensed Property 
without the City’s prior written consent which the City may for any reason decline.  At the 
expiration of this Agreement, or any renewal thereof, the Licensee shall return the Licensed 
Property to the condition it was in prior to the effective date of this Agreement.  Any costs  
incurred  to  the  City  in  the  restoration  of  the  Licensed  Property  to  its  pre-Agreement 
condition shall be charged to the Licensee.

2. Term.  Unless terminated earlier pursuant to this Agreement, the term of the license shall 
commence at 7:00 a.m. on May 15, 2014 and expire at 6:00 p.m. on October 1, 2017.   This 
Agreement is subject to annual termination on November 15 of each year as described in Section 
9.

3. License Fee.  Within 30 days of the execution of this Agreement, the Licensee shall pay to 
the City an annual, nonrefundable license fee of $1,650.00.  Unless this agreement is terminated 
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subject to Section 9, the Licensee shall pay an annual, nonrefundable license fee of $1,650 on 
January 31, 2015 and January 31, 2016. 

4. Property Rights.  This Agreement only grants a license to use and does not grant or convey 
to the Licensee any rights, title, or interest in the Licensed Property.  The City retains all property 
rights in the Licensed Property.  

5. Requirements of Licensee.  This license is subject to the following terms and conditions: 

(a) The Licensee’s jet  ski watercraft  excursion business shall  only consist  of offering 
guided excursions on Lake Michigan to the public including the use of watercraft for a fee. 
Prior to any such excursion, the Licensee shall make reasonable efforts to ensure that its 
customers are capable of operating the jet ski watercraft in a safe and suitable manner, 
including ensuring renters are of a suitable age and physical condition to operate the jet ski 
watercraft,  providing  fundamental  training  on  the  operation  and  safety  features  of  the 
watercraft, and providing instructional materials and background information to ensure its 
customers are capable of operating its jet ski watercraft safely and in compliance with all 
applicable laws.  

(b) The Licensee shall instruct its customers not to operate any of its jet ski watercraft  
within 100 feet of any designated swimming area.  The Licensee shall be responsible for 
ensuring compliance with this requirement.

(c) The Licensee shall use reasonable judgment in determining whether to operate, or 
otherwise utilize its jet ski watercraft  when it is readily apparent that weather or water 
conditions, including but not limited to wind conditions, undertows or rip currents or other 
wind or weather condition make use of the jet ski watercraft dangerous or unsuitable. 

(d) The Licensee may install  a floating dock on the Licensed Property,  in accordance 
with plans and specifications approved by the City.  The Licensee shall be responsible for 
outfitting the dock with any equipment reasonably necessary for the operation of the jet ski 
watercraft excursion business.

(e) The  Licensee  shall  ensure  that  its  operation  of  the  jet  ski  watercraft  excursion 
business, and the use and operation of its jet ski watercraft on Lake Michigan comply at all 
times with applicable local, state and federal laws, rules, regulations, ordinances, orders, 
permits, and licenses.  

(f) The Licensee may operate its business on the Licensed Property from 9:00 a.m. to 
8:00 p.m., seven days per week, during the term of this Agreement.

(g) During  the  operating  hours  specified  above,  the  Licensee  may  moor  its  jet  ski 
watercraft in a designated area as specified on the attached Exhibit A.  

(h) The Licensee agrees that, if deemed necessary by City emergency rescue personnel, 
such personnel may utilize an available jet ski watercraft to respond to public emergencies 
at no cost to the City. 

(i) The Licensee may not sell or vend any food products or other merchandise from the 
Licensed Property.

(j) The  Licensee  shall  make  no  representations  to  any  person  or  entity  as  to  any 
affiliation with, endorsement by, or sponsorship with the City.  At no time during the term 



of this Agreement is the Licensee to be considered affiliated with the City.  The City’s logo 
shall not be used at any time for any purpose by the Licensee.  On its excursion agreement 
with  customers,  the  Licensee  shall  conspicuously  display  a  notice  disclaiming  any 
affiliation with the City.  The notice shall read:

THIS  EXCURSION  AND  JET  SKI  OPERATION  IS  OPERATED 
EXCLUSIVELY BY LJ AGENCY, INC. d/b/a HARBOR JET SKIS.  THE CITY 
OF SOUTH HAVEN HAS NO ROLE IN ITS OPERATION.

6. Indemnification. The City shall not be responsible for any loss, damage or injury from the 
Licensee’s  operation  of  the  jet  ski  watercraft  excursion  business  or  its  use  of  the  Licensed 
Property under this Agreement.  The Licensee shall hold the City (defined for purposes of this 
paragraph to include the City’s officers and employees) harmless from, indemnify it  for and 
defend it (with legal counsel reasonably acceptable to the City) against any demands, claims or 
causes of action arising from the Licensee’s operation of the jet ski watercraft excursion business 
or its use of the Licensed Property under this Agreement.  

7. Insurance.  Throughout the term of this Agreement, or any renewals thereof, the Licensee 
shall  obtain and maintain commercial  general  liability insurance with limits  of not  less than 
$1,000,000.00 dollars per occurrence and $3,000,000.00 dollars in the aggregate.  All policies 
shall name the City (including its officers and employees) as an additional insured and certificate 
holder.   Copies  of  certificates  of  insurance  showing  the  coverage  to  be  in  place,  that  the 
premiums are fully paid, and that coverage cannot be terminated or modified except after 30 days 
prior written notice to the City, shall be provided to the City.  Upon request, the Licensee shall 
provide the City with copies of the policies of insurance and all endorsements.

8. Assignment or Use by Others Prohibited.  The Licensee may not assign this Agreement or 
its rights, privileges, duties or obligations under this Agreement and may not allow any other 
person or entity to use the Licensed Property for any purpose without the City’s prior written 
consent. 

9. Termination.   Either  party  may  terminate  this  Agreement  for  any reason  by providing 
written notice to the other party prior to November 15 of each year.  Further, the City Manager  
may, upon reasonable belief that a breach of this Agreement has occurred suspend the license 
granted by this Agreement effective immediately.  In case of suspension, Licensee may appeal 
such suspension to the City Council in writing.  Upon receipt of the written appeal, the City shall  
give the Licensee written notice of the date and time of the next City Council meeting at which 
such appeal will be considered so that the Licensee may address the City Council.  Upon the 
termination  of  this  Agreement,  the  Licensee  shall,  unless  the  City  otherwise  consents  by 
resolution of the City Council,  without cost to the City, remove any temporary structure and 
restore the Licensed Property to the condition it was in prior to the date of this Agreement.

10. Miscellaneous.

(a) This is the entire agreement between the parties regarding its subject matter.  There 
are no prior or contemporaneous agreements.  It may not be modified or amended except in 
writing,  signed by all  parties.   It  shall  not  be affected by any course of dealing.   The 
captions are for reference only and shall not affect its interpretation.  
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(b) Any notices shall be made in writing to the addresses first written above or such other 
addresses as indicated by notice and shall  be made by personal delivery or by postage 
prepaid  United  States  first-class  mail  and  shall  be  deemed  completed  when  actually 
received or, if by first-class mail, three business days after mailing.

The parties have signed this Agreement as of the date first above written.

CITY OF SOUTH HAVEN

By:                                                                              
Robert Burr, Mayor

By:                                                                              
Amanda Morgan, Clerk

Date Signed: ________________, 2014

LJ AGENCY, INC. 

By:                                                                              
Linda VanDerZee, President

Date Signed: ________________, 2014
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Memo 
To: Brian Dissette 

City Manager 
 

From: Brandy Gildea 
Parks and Recreation Supervisor 

 

Date: January 29, 2014 

 

Re: Festival of Cars 
Special Event 2014-08 

 

This special event request is ready for City Council’s approval. This year the festival 
of Cars is again requesting to use the Huron St. parking lot & pavilion and west side 
of Huron St. The event is to be held on Saturday, June 7, 2014 from 5:30am to 4:00 
pm. The Festival of Cars has already communicated with the two businesses that 
could be effect by the partial closure of Huron St and neither business had an issue 
with the closure. The Farmers Market will need to make arrangements to move from 
the Huron St. Pavilion to Dyckman Park just like they do during the Blueberry 
Festival. City staff has reviewed the proposal and has no objections to the proposed 
event. 

 
Proof of insurance has been provided. 
 

 

 





















MEMO 
 
DATE:  January 29, 2014 
 
TO:  City Council 
 
FROM:  Amanda Morgan 
  City Clerk-Customer Service Manager 
 
SUBJECT: Proposed Shut-Off for Non-Payment Policy 
 
 
Over the past several months, staff has been working on creating a policy regarding the shut-off 
of utility services for non-payment. 
 
While there is no written policy in place, staff has been working under a set of unofficial “best 
practices” when dealing with shut-off situations. The proposed policy blends state law, utility 
policy and portions of these best practices. Further, the proposed policy provides clear 
guidelines and expectations for both staff and customers. Following are some of the items that 
the policy addresses. 
 

• Section 3 of the policy clarifies that customers will be given a minimum of seven days to 
make payment before shutting of the service. 

• State law requires that both customers and occupants are provided with notice of the 
impending shut off. Section 4 of the policy provides for notification to the tenants. 

• State law also requires customers be given an opportunity to appeal the shut off. The 
policy provides an opportunity to appear before the Finance Director to appeal the shut 
off notice. Section 5 specifically states the reasons that would qualify for appeal. Inability 
to pay is not cause for an appeal.  

• Section 6 of the policy allows customers to request two 14-day extensions of the due 
date on their shut off notice. The requests must be made in writing by the customer. 

• Section 8 of the policy states that the City will not perform shut-offs for non-payment of 
services for residential customers from November 1 to April 15 of each year as dictated 
by State law. 

• Section 10 states that the entire delinquent balance, including late fees and turn on fees, 
must be paid before service will be restored. 

 
The proposed policy was reviewed by the City’s attorney. The policy was presented and 
approved by the Board of Public Utilities at their January 27, 2014 meeting.  
 
Please do not hesitate to contact me if you have any questions or concerns regarding the policy. 
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City of South Haven 
Customer Service Policy 

 
Shut Off for Nonpayment for Services 

 
1.  Purpose and Authority 
 
This Policy explains the rules and regulations relating to the shut off of utility services for 
nonpayment.  Section 86-3 of the South Haven City Code allows “the shut-off or discontinuance 
of utility services for nonpayment in accordance with the policies and regulations from time to 
time established by the City.” 
 
2.  Reason for Shut Offs 
 
The City may shut off utility services when a customer fails to pay the full account balance by 
the specified due date on a utility bill, or when a customer fails to pay or maintain the required 
deposit amount.  Services will not be shut off if the City has received a pledge of payment from 
a state or federal heating assistance program for the full account balance. 
 
3.  Customer Shut Off Notices 
 
The City will mail a written notice informing the customer of the delinquency on the account at 
least 7 days before shutting off utility service.  For purposes of this Policy, the term “customer” 
means the person listed on the account.  All shut off notices will include an estimated shut off 
date, and will inform the customer that an appeal of the shut off notice or request for an 
extension agreement may be made in writing, and must be received by the City prior to the 
shut-off date.  Appeals and requests for extension agreements can only be made by the 
customer on the account who may be required to produce photo identification.  Copies of 
tenants’ shut off notices will be provided to landlords upon request. 
 
4.  Occupant Shut Off Notices 
 
Whenever an account has differing billing and service addresses, the City will assume that the 
occupant of the service property is not the customer on the account.  In these cases, the City 
will, in addition to mailing a notice to the customer, mail a notice to the service address to notify 
the occupant(s) of the planned shut off.  
 
5.  Customer Appeals 
 
A customer filing an appeal in writing will have the opportunity to appear before the City’s 
Finance Director or another designated official and show cause as to why utility services should 
not be shut off.  Reasons that qualify as cause include billing and accounting errors, evidence of 
payment, meter malfunctions, or a legal prohibition against shut-off.  The hearing will not apply 
formal rules of evidence and the hearing officer may rely on information persons rely upon in 
prudent business decisions as well as application laws and documents.  The decision of the 
hearing officer is final and binding.  The City will not shut off services while an appeal is 
pending.   
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6.  Customer Extension Agreements 
 
Upon request, the City will extend the estimated shut off date on an account for up to 14 days.  
The City will grant up to two extensions per account per calendar year, but only one extension 
will be granted on any given shut off notice.  To avoid a utility shut off, the customer must pay 
the delinquent balance in full before the end of the 14-day extension period. 
 
7.  Shut Offs 
 
Services may be shut off for nonpayment any time after the estimated shut off date unless: 
(1) the delinquent balance is paid in full, including any applicable late fees; (2) the customer 
successfully appeals the shut off notice; or (3) the customer enters into an extension agreement 
with the City.  Services will not be shut off on a day, or a day immediately preceding a day, 
when City personnel are not available to restore services. 
 
8.  No Winter Shut Offs 
 
The City will not shut off utility service for nonpayment for residential properties between 
November 1 and April 15 of each year.  The City may shut off service to commercial and 
industrial properties any time of the year. 
 
9.  Restoration of Services 
 
Once service has been shut-off for nonpayment, the City will not restore services until the 
delinquent balance on the account has been paid in full (including any applicable late fees, shut 
off fees, restoration fees, and required deposit amounts).  The City also will not restore services 
if the customer on the account is deceased.  The City will make reasonable efforts to restore 
services on the day when restoration is requested.  Except for reasons beyond the City’s 
control, services will be restored not later than the first working day after receiving the 
restoration request. 
 
10.  Restoration Fee 
 
A fee will be assessed for restoring services after a shut off for nonpayment. The applicable 
amounts are set forth in appendix 3 of the utility policy.  Overtime rates will apply when the 
restoration request is made after normal business hours, as set forth in the utility policy, if the 
City is able to accommodate the request. 
 
11.  Related Provisions in the Utility Policy 
 
Disconnecting Service (pg. 5) 
Reconnecting Service (pg. 6) 
Penalty Charge for Late Payment (pg. 17, 18, 20, 22) 
Meter Tampering Resolution 2010-49 
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Background Information: 
 

The City Council will be asked to schedule a series of priority setting workshops, which will 
illustrate the Council’s priorities for the upcoming calendar year.  
 
Over the coming weeks, the City Council will be asked to host a series of workshops to 
discuss priority setting for the upcoming fiscal year. Through these conversations, elected 
and appointed officials will be able to compile lists of items, projects, and concerns. From 
the lists, the City Council will begin the process of prioritizing their goals for the upcoming 
year. Based on those priorities, staff will work to develop a draft budget document which is 
intended to meet the bulk of the council’s priorities. 
 
Attached are the approved Fiscal Year 2013-14 Annual Priorities. It is my hope that through 
the review of the previously approved priorities and goals, the City Council members will 
develop ideas for the upcoming priority setting workshop.  
 
Possible workshop dates that the City Council could consider are: 

 
• February 10th at 6:00 p.m. 
• February 17th at 6:00 p.m. 

 
It is my hope that only one workshop session will be needed for the bulk of the priority 
setting process. However, an additional session has been scheduled if more time is needed 
to discuss the priorities. As a result, I am requesting that the City Council schedule one 
workshop session, but note that the additional workshop session may be needed.  

 
Recommendation: 
 

The City Council should consider a motion to schedule a workshop session to begin the 
annual priority setting process. 

 
Support Material: 
 

Adopted Fiscal Year 2013-14 Annual Priorities 
: 
 

 
 
 



City Council Priorities  
Fiscal Year 2013-14 

 

 -1- Adopted By the City Council 
   February 4, 2013 

 

Priority #1; Street Repairs 

 City Council will focus on the planning and execution of as many paving projects as 

possible, throughout the city.  The following tasks will be completed: 

o During the 2013-14 fiscal year Council will work with staff and the Downtown 

Development Authority to plan for the construction of the Phoenix Street 

reconstruction project. 

o During the 2013-14 fiscal year Council will work with staff and consulting 

engineers on the construction planning and financial planning for the 

implementation of the Indian Grove infrastructure improvement (e.g. Monroe, 

Lovejoy, and Kalamazoo Streets) project. 

 Utilizing the grant funding provided by the State of Michigan, through the 

SRF program, for the Indian Grove infrastructure improvement project, 

the City will ensure the sanitary sewer system planning is complete and 

future capital projects will maximize benefit to the sewers.  

o During the 2013-14 fiscal year Council will work with staff to execute paving 

projects in the 2013 paving season and begin planning for 2014-15 projects. 

 The City will identify a “mix of fixes” and invest in both the resurfacing 

and the reconstruction of streets.  As part of these investments, the City 

will prioritize the street reconstruction of portions of Kalamazoo Street.  

And will also prioritize street repair efforts on portions of Center Street, 

Superior Street, Wilson Street, and Conger Streets.  

 

Priority #2; Economic Development  

 City Council will seek to participate in Economic Development efforts for the City of 

South Haven.  The following tasks will be completed: 

o During the 2013-14 fiscal year Council will work with staff and the Local 

Development Finance Authority (LDFA) to redevelop the recently acquired 

industrial site at 220 Aylworth. 

o During the 2013-14 fiscal year Council will work with staff, local businesses and 

stake holders to encourage, attract, and maintain local businesses and 

opportunities. 

 The City will attempt to attract and develop agriculture based businesses 

and industry within the South Haven community. 
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 The City will review the current special events and consider new special 

events, in an attempt to ensure that special events generate a positive 

economic impact for local businesses, and seek to improve the quality of 

life of community residents and visitors. 

o During the 2013-14 fiscal year Council will focus on continuing to explore and 

enact partnership opportunities with the local units of government which 

surround the City of South Haven. 

o During the 2013-14 fiscal year Council will focus on supporting training 

initiatives/internships for existing and potential citizens and businesses in the City 

of South Haven. 

o During the 2013-14 fiscal year Council will refine policies and programs which 

encourage, whenever fiscally prudent, the purchase of local goods and services. 

o During the 2013-14 fiscal year Council will work with staff to develop a plan for 

the future of the city’s dump site, located at Blue Star Hwy and 2nd Avenue. 

o During the 2013-14 fiscal year Council will work with staff to monitor the Meijer 

commercial development, along with the potential development of the adjacent 

properties, and their effects on the surrounding neighborhoods. 

 

Priority #3; Parks & Public Spaces 

 City Council will seek to improve, maintain, and seek funding opportunities for the city’s 

parks and public facilities.  The City Council will seek to develop new recreation 

opportunities within the city.  The following tasks will be completed: 

o During the 2013-14 fiscal year Council will work with staff to complete the 

planning and develop grant funding requests for the proposed improvements to 

the city’s North Beach Park. 

 Maintenance of the city’s various beach access points will be a priority. 

 Explore the possible creation of a “splash pad” water park.  

o During the 2013-14 fiscal year Council will work with staff to complete the 

construction of the partially grant funded reconstruction of the Elkenburg Park.  

o During the 2013-14 fiscal year Council will work with staff to seek grant funds to 

assist with the planning and development of improvements in and near the Black 

River Park.  Those improvements should allow greater access to the Black River 

and attempt to improve water quality. 

 City Council will seek to maintain the public infrastructure within the 

Dunkley Redevelopment Area. 
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o During the 2013-14 fiscal year Council will work with staff and the regional 

community stakeholders to assist with planning and development of the SHARP 

project. 

 Staff will continue to assist with the development of the South Haven Area 

Recreation Authority (SHARA) 

o During the 2013-14 fiscal year Council will work with staff, concerned volunteers, 

and impacted property owners/stakeholders to plan and construct a new 

BMX/Pump Track park facility. 

o During the 2013-14 fiscal year Council will work with staff, along with the 

impacted organizational stakeholders, to create capital improvement plans for the 

buildings and grounds at the South Haven Center for the Arts and the Liberty 

Hyde Bailey Museum. 

o During the 2013-14 fiscal year Council will explore new park and public space 

programs which enhance City revenue and provide greater management 

oversight.   

 The Council will explore park rental programs, and continued updates to 

the beach parking program, and other revenue enhancements which could 

be used to benefit the City’s parks and public spaces. 

 

Priority #4; Building Improvements & Construction 

 City Council will seek to construct and/or improve a portion of the city’s public buildings 

and grounds.  The following tasks will be completed: 

o During the 2013-14 fiscal year Council will actively explore concession stand 

proposals for the South Beach.  These proposals may include potential partner 

agencies to assist with the capital cost for the proposed project. 

 As part of the concession stand planning, City Council will explore 

improvements which provide greater access to restrooms, family 

restrooms, changing rooms, accessible improvements, and the possible 

creation of conference space.  

o During the 2013-14 fiscal year Council will work with staff to complete 

construction of the partially grant funded reconstruction of the North Marina 

building. 

o During the 2013-14 fiscal year Council will work with staff to complete the 

construction of the reconstruction of the Police/Fire Complex.  These 
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improvements are to be financed through the emergency dispatch consolidation 

savings. 

o During the 2013-14 fiscal year Council will work with staff to plan and implement 

upgrades to the City Hall façade. 

o During the 2013-14 fiscal year Council will work with staff to plan and implement 

upgrades to the Department of Public Works facility, which may include the 

development of a cold storage area for electric transformers and the possible 

expansion of the facility’s grounds. 

 

Priority #5; Infrastructure Maintenance & Improvements 

 City Council will seek to maintain the highest quality public infrastructure.  The following 

tasks will be completed: 

o During the 2013-14 fiscal year Council will work with staff and the Board of Public 

Utilities to explore the city’s sanitary sewer system and eliminate inflow and 

infiltration of storm water connections from flowing to the Waste Water 

Treatment Plant. 

o During the 2013-14 fiscal year Council will work with staff to plan and explore the 

possible creation of a Corridor Improvement District, which seeks to improve the 

public infrastructure on portion of Broadway and Phoenix Streets.  

 

Priority #6; Bicycle & Pedestrian Pathways 

 City Council will seek to plan and construct bicycle paths throughout the city.  The 

following tasks will be completed: 

o During the 2013-14 fiscal year Council will work with staff to complete 

construction of the partially grant funded Van Buren Trail bicycle pathway 

project, which connects bicycle riders from the city’s downtown to the State of 

Michigan’s Van Buren State Park.   

o During the 2013-14 fiscal year Council will work with staff on the planning 

and development of the Blue Star Highway multi-use trail project. 

 

Priority #7; Budget Controls  

 City Council will seek to develop policies and procedures which assure budget controls 

and cost containment are a priority. 
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o During the 2013-14 fiscal year Council will work with staff to plan and develop an 

operating budget which aligns with the decreasing State and local anticipated 

revenues.   

 During the 2013-14 fiscal year Council will seek to update the City’s 

capital improvement plan. That plan will seek to incorporate and 

update the adopted Infrastructure Improvement Plan, WWTP Capital 

Plan, Indian Grove Infrastructure Plan, and Electric System Capital, 

and seek to guide spending decisions and budget planning for the next 

ten (10) years.   

o During the 2013-14 fiscal year Council will work with staff to ensure the City of 

South Haven complies with the requirements of the State of Michigan’s Economic 

Vitality Incentive Program (EVIP) to ensure maximum revenue is returned to the 

city.   

 

Priority #8; Central Business District Maintenance & Improvements  

 City Council will seek to improve the city’s downtown central business district.  The 

following tasks will be completed: 

o During the 2013-14 fiscal year Council will work with staff to plan and implement 

repairs and maintenance of the downtown public infrastructure. 

o During the 2013-14 fiscal year Council will work with staff to review funding 

options to make improvements in the city’s downtown. 

o During the 2013-14 fiscal year Council will work with staff to plan and implement 

the development of a public WIFI system in the Central Business District. 

 

Priority #9; City Code & Charter Review  

 City Council will seek to review and consider possible alterations to the City’s Code of 

Ordinances.  The following tasks will be completed: 

o During the 2013-14 fiscal year Council will work with staff to review and consider 

alterations to the City’s Code of Ordinances to ensure best practices.  Staff will be 

expected to prepare a variety of code review reports, with possible alterations, 

for the City Council’s consideration. 

 Included in the review process, the Council will work with staff to 

review term limits on appointed boards and commissions, and consider 

whether term limits are still beneficial to the City of South Haven. 
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Priority #10; Customer Service  

 City Council will seek to improve customer service and support from the city’s various 

departments.  The following tasks will be completed: 

o During the 2013-14 fiscal year Council will work with staff to plan and implement 

customer service and job training to city staff, focusing on improving the public’s 

impression of and interaction with the city’s staff.  

 

Priority #11; Land Acquisition 

 City Council will explore the possible acquisition of property which present specific value 

(e.g., recreational and/or environmental) to the citizens and guests of the City of South 

Haven.  The following tasks will be completed: 

o During the 2013-14 fiscal year Council will work with staff to seek grant funds to 

assist with the potential acquisition of the privately owned, undeveloped parcels 

adjacent to Lake Michigan and/or the Black River. 

o During the 2013-14 fiscal year Council will work with staff and the South Haven 

Public School system to seek grant funding for the purchase of the Packard Park 

property. 

 

Priority #12; Explore Youth Services Programs 

 City Council will explore the possible expansion of services tailored to address the needs 

of local youth.  The following tasks will be completed: 

o During the 2013-14 fiscal year Council will work with staff to explore the possible 

development of youth services.  Staff will seek to develop possible partnerships 

to develop youth services programs.  Staff will seek possible funding sources to 

offset the service costs. 
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