
 

City Council 
 
 
Regular Meeting Agenda 
 
Monday, July 21, 2014 
7:00 p.m., Council Chambers 
 
 
 

 
 

1. Call to Order  
 
2. Invocation 

• Bernice Thomas – Greater Faith Community Church (236-6160) 
 

3. Roll Call 
 
4. Approval of Agenda 
 
5. Consent Agenda: Items A thru E (Roll Call Vote Required) 

(All matters listed under the Consent Agenda are considered to be routine by the City Council and will be enacted by one 
motion. Unless requested by a Council Member or a citizen, there will be no separate discussion on these items. If discussion 
is required regarding an item, that item will be removed from the Consent Agenda and considered separately.) 
A. Council will be requested to approve the City Council Minutes of July 7, 2014. 
B. Bills totaling $514,712.85 for the period ending July 20, 2014 be approved and 

forwarded to the Clerk and Treasurer for payment. 
C. Council will be asked to award the bid for the Van Buren Trail pavement marking project 

to PK Contracting in the amount of $4,150.00. 
D. Council will be asked to approve a contract with Appraisal Plus Group, Inc. for assessing 

and land division services. 
E. Council will be asked to receive the following administrative reports and approved 

minutes to be placed on file: 
1) Parks Commission: Minutes, April 8, 2014. 
2) Brownfield Redevelopment Authority: Minutes, November 11, 2013. 
3) Planning Commission: Minutes, June 5, 2014. 
4) Local Development Finance Authority: Minutes, April 14, 2014. 

 
If a member of the public wishes to address any of the following items listed on the agenda they will be given a 
chance to speak prior to Council discussing the item. They will be given up to 5 minutes to address their concerns. 
 
NEW BUSINESS 
 
6. Council will be asked to consider Resolution 2014-33: A Resolution setting a public 

hearing date of August 4, 2014 for consideration of an application for an Industrial 
Facilities Exemption Certificate requested by Petter Investments Inc. dba Riveer. 
 

7. City Council will be asked to approve Special Event 2014-42: Blueberry Festival 
5k/10k (August 9, 2014). 
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South Haven City Hall is Barrier-free and the City of South Haven will provide the necessary reasonable auxiliary aids 
and services for persons with disabilities, such as signers for the hearing impaired and audio tapes of printed 
materials being considered at the meeting to individuals with disabilities at the meeting upon seven (7) days notice to 
the South Haven City Clerk. Individuals with disabilities requiring services should contact the City Clerk by writing or 
calling South Haven City Hall at (269) 637-0750. 

8. City Council will be asked to approve a lease agreement with Frost Law Office, PLC 
for the use of the Michigan State Police Post, located at 720 La Grange Street. 

 
9. Interested Citizens in the Audience Will be Heard on Items Not on the Agenda 

(You will be given up to 5 minutes to address your concerns.) 
 
10. City Manager’s Comments 
 
11. Mayor and Councilperson’s Comments 

 
12. Council will be asked to go into closed session pursuant to Michigan Open Meetings 

Act; Public Act No. 267 of 1976; 15.268; Sec. 8(e) to discuss trial or settlement 
strategy with its attorney. 

 
13. Adjourn 
  
RESPECTFULLY SUBMITTED, 

 
Brian Dissette, City Manager 
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City Council 

 
 
Regular Meeting Minutes 
 
Monday, July 7, 2014 
7:00 p.m., Council Chambers 
 
 
 

 
 

1. Call to Order by Mayor Burr at 7:00 p.m. 
 
2. Invocation 

 
• Moment of silence 

 
3. Roll Call 

 
Present: Arnold, Fitzgibbon, Gruber, Klavins, Kozlik Wall, Patterson, Burr 
Absent: None 
 

4. Approval of Agenda 
 
Moved by Kozlik Wall to approve the agenda. Seconded by Patterson. 
 
Voted Yes: All. Motion carried. 
 

5. Consent Agenda: Items A thru F (Roll Call Vote Required) 
 
Moved by Patterson seconded by Fitzgibbon to approve the Consent Agenda as follows: 

 
A. Council will be requested to approve the City Council Minutes of June 16, 2014. 
B. Bills totaling $1,672,889.96 for the period ending July 8, 2014 be approved and 

forwarded to the Clerk and Treasurer for payment. 
C. Council will be asked to approve a memorial bench on Monroe Blvd. and the plaque text 

for the bench. 
D. Council will be asked to approve Resolution 2014-32, a resolution to increase employee 

contributions to MERS pension to 4%. 
E. Council will be asked to approve Contract B of the City Hall improvements related to 

lighting in the lower level. 
F. Council will be asked to receive the following administrative reports and approved 

minutes to be placed on file: 
A. 04-22-2014 Parks Minutes 
B. 05-13-2014 Library Minutes 
C. 05-20-2014 Harbor Minutes 
D. 05-20-2014 LHBM Minutes 
E. 05-21-2014 Airport Minutes 
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F. 05-28-2014 Housing Commission Minutes 
 
A Roll Call Vote was taken: 
 Yeas: Arnold, Fitzgibbon, Gruber, Klavins, Kozlik Wall, Patterson, Burr 
 Nays: None 
 
Motion carried. 
 

UNFINISHED BUSINESS 
 
6. Council will be asked to consider the following regarding an industrial facilities tax 

exemption requested by Do-It Corporation: 
 

A. Hold a public hearing regarding an industrial facilities tax exemption for 
Do-It Corporation. 

 
B. Approve Resolution 2014-31: A Resolution granting an industrial facilities 

tax exemption to Do-It Corporation. 
 
Background Information: The City Council will be asked to consider approval of an Industrial 
Facilities Tax Exemption Certificate for Do-It Corporation, located at 1201 Blue Star 
Highway. 
 
The tax exemption request, which totals approximately $1,328,228, is for new personal 
property acquired by the company. The applicant notes that the company anticipates 
creating 2-4 new jobs at their facility as a result of the project. 
 
Do-It Corporation was founded in 1973.  Do-It Corporation features a range of point-of-sale 
hang tab solutions.  Do-It Corporation invented the hang-tab, and has grown into the largest 
hang tab manufacturer in the world.  The company currently employs 62 staff members. 
 
The estimated total value of the Industrial Facilities Tax Exemption Certificate for Do-It 
Corporation is $43,437 over the 12 year life of agreement if all machinery is included in the 
certificate. The tax exemption does include a “claw-back” provision, which allows the City of 
South Haven to seek the abated tax amount if the terms of the abatement are not met by the 
business. 
 
Item A: Hold a public hearing regarding an industrial facilities tax exemption for Do-It 
Corporation. 
 
Moved by Fitzgibbon to open the public hearing. Seconded by Gruber. 
 
Voted Yes: All. Motion carried. Public hearing declared open. 
 
No public comment. 
 
Moved by Kozlik Wall to close the public hearing. Seconded by Fitzgibbon. 
 
Voted Yes: All. Motion carried. Public Hearing Closed. 
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Item B: Approve Resolution 2014-31, a resolution granting an industrial facilities tax 
exemption to Do-It Corporation. 
 
Mary Colevan spoke about Do-It Corporation. 
 
Moved by Fitzgibbon to approve Resolution 2014-31, a resolution granting an industrial 
facilities tax exemption to Do-It Corporation. Seconded by Patterson. 
 
Voted Yes: All. Motion carried. 

 
NEW BUSINESS 
 
7. Council will be asked to consider the following items regarding Special Event 2014-

11, Queen’s Cup 2015: 
 
A. Approve Special Event 2014-11, Queen’s Cup 2015 to be held on June 26 

and 27, 2015. 
 
B. Consider a license agreement with the South Haven Yacht Club for use of 

the South Side Marina during the Queen’s Cup 2015. 
 

Background Information: South Haven Yacht Club has requested the use of Municipal 
Marina facilities for the 2015 Queen’s Cup, scheduled for June 26 and 27, 2015. 
 
The entire South Side Marina will be reserved for use by event participants from 11:00 a.m. 
June 26 to 11:00 a.m. June 28, 2015. The fee for the use of South Side Marina for two 
nights is $3,000. The Yacht Club will determine which boats will be rafted and which will be 
placed in slips. It is expected that boats will be rafted on the headwall and within the marina 
basin. 
 
Any available slips in the Maritime Marina will be offered to event participants and displaced 
Yacht Club members. Event participants will be allowed to raft in the Maritime Marina basin 
during the time period above. Boats using slips in the Maritime Marina will be charged a 
transient slip fee based on slip length. Boats which are rafted will not be charged a fee. 
 
Any available slips in the North Side Marina will be offered to event participants and 
displaced Yacht Club members. No rafting will take place in the North Side Marina. 
Boats using slips will be charged a transient fee based on slip length. 
 
Harbor Commission is requested to recommend to City Council regarding the festival event 
request and 2015 Queen’s Cup Agreement. 
 
Item A: Approve Special Event 2014-11, Queen’s Cup 2015 to be held on June 26 and 
27, 2015. 
 
Todd Needham – spoke about Queen’s Cup 2015. 
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Moved by Patterson to approve Special Event 2014-11, Queen’s Cup 2015 to be held on 
June 26 and 27, 2015. Seconded by Gruber. 
 
Voted Yes: All. Motion carried. 
 
Item B: Consider a license agreement with the South Haven Yacht Club for use of the 
South Side Marina during the Queen’s Cup 2015. 
 
Moved by Fitzgibbon to approve a license agreement with the South Haven Yacht Club for 
use of the South Side Marina during the Queen’s Cup 2015. Seconded by Klavins. 
 
Voted Yes: All. Motion carried. 
 

8. Council will be asked to consider the following Special Events: 
 

A. Consider Special Event 2014-34, Blackhawk helicopter landing/take off 
from Riveer parking lot on August 21, 2014. 

 
B. Consider Special Event 2014-35, South Haven’s 3rd annual Salute to 

Veterans to be held on August 16, 2014. 
 

Item A: Consider Special Event 2014-34, Blackhawk helicopter landing/take off from 
Riveer parking lot on August 21, 2014. 
 
Background Information: The Army would like to have a formal approval for this landing and 
take-off. Riveer Co. will be inviting potential customers from other branches of the US and 
foreign militaries in addition to representatives from several non-military helicopter users 
demonstrating the operation of the rinsing system. This will not be open to the general 
public. In addition they request the city to temporarily remove a light pole if necessary. The 
City’s Electric Department is aware and the City’s Electric Supervisor has been and will be in 
close contact with them up to the event. 
 
Moved by Patterson to approve Special Event 2014-34, Blackhawk helicopter landing/take 
off from Riveer parking lot on August 21, 2014. Seconded by Kozlik Wall. 
 
Voted Yes: All. Motion carried. 
 
Item B: Council will be asked to approve Special Event 2014-35, South Haven’s 3rd 
annual Salute to Veterans to be held on August 16, 2014. 
 
Background Information: This special event is the Third Annual Salute to Veterans. The date 
of the event will be on August 16, 2014 from 6:00 am to 3:00 pm with the parade 12:30 pm. 
The veterans will meet the boat Captains at 6:00 am at the Riverbend Boat Club, go fishing 
in Lake Michigan until noon then meet up ½ mile off shore to start the parade. Just like in 
years past the parade consists of the US Coast Guard, Sherriff, Marine units and the Fire 
Department would have the flag hung over the channel with the boom truck and the fire boat 
in the channel spraying an arch for the boats to go under. 
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Moved by Kozlik Wall to approve Special Event 2014-35, South Haven’s 3rd annual Salute to 
Veterans to be held on August 16, 2014. Seconded by Fitzgibbon. 
 
Voted Yes: All. Motion carried. 
 

9. Interested Citizens in the Audience Will be Heard on Items Not on the Agenda 
Mike Henry – Gave an update on Van Buren County. 
 

10. City Manager’s Comments 
 
Had Tom Martin speak about the previous weekend’s events. 
 

11. Mayor and Councilperson’s Comments 
 

Klavins:  No Comment 
 
Arnold: Thanked DPW, Police, and Mayor for all their work with the fireworks. 
 
Patterson: Thanked DPW, Police, and Mayor for all their work with the fireworks. 
 
Fitzgibbon: Spoke about the fireworks. 
 
Gruber: Thanked DPW, Police, and Mayor for all their work with the fireworks. Spoke about 
the bike trail. 
 
Kozlik Wall: Thanked DPW, Police, and Mayor for all their work with the fireworks. 
 
Burr: Spoke about fireworks and is still accepting donations through Friday. 

 
12. Council will be asked to go into closed session pursuant to Michigan Open Meetings 

Act; Public Act No. 267 of 1976; 15.268; Sec. 8(d) to discuss property acquisition. 
 
Moved by Klavins to go into closed session pursuant to the Michigan Open Meetings Act; 
Public Act No. 267 of 1978; 15.268; Section 8(a) to discuss property acquisition. Seconded 
by Fitzgibbon. 
 
A Roll Call was taken: 
 Yeas: Arnold, Fitzgibbon, Gruber, Klavins, Kozlik Wall, Patterson, Burr 
 Nays: None 
 
Motion carried. Council adjourned into closed session at 7:52 p.m. 
 
Moved by Kozlik Wall return to open session. Seconded by Gruber. 
 
Voted Yes: All. Motion carried. Council returned to open session at 8:24 p.m. 
 

13. Adjourn 
 
Moved by Kozlik Wall to adjourn. Seconded by Patterson. 
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Voted Yes: All. Motion carried. Meeting adjourned at 8:24 p.m. 
  

RESPECTFULLY SUBMITTED, 

 
Michelle Coffey 
Deputy City Clerk 
 
Approved by City Council: Draft 































July 15, 2014 

TO: Brian Dissette 

FR: Paul VandenBosch 

RE: Van Buren Trail, Pavement Markings 

 

As part of the Van Buren Trail project, a series of pavement markings will be placed along the route at 
specified locations.  The marking is a stylized logo with the text “South Haven Trails”.  The logo design 
and pavement marking locations are included in the attached project manual starting on page 13. 

For the initial installation, we have requested bids from firms to paint the pavement markings in 130 
locations, as indicated in the attached bid specifications. 

One firm responded to the bid advertisement with a bid amount of $4,150.  PK Contracting is the bidder. 

 

Staff Recommendation: 

Approve the bid for pavement markings in the amount of $4,150. 



 

  30%

PCW

July 16, 2014 

 

 

Mr. Paul VandenBosch 

City of South Haven 

539 Phoenix Street 

South Haven, MI  49090-1499 

 

RE: South Haven Trail Logo Markings 

Recommendation for Award 

 Project No.: 14-0317 

  

Dear Mr. VandenBosch: 

 

We received one (1) bid for the South Haven Trail Logo Marking project from PK Contracting.  

The bid was reviewed including the specified qualifications materials. 

 

After checking their bid, the total bid amount is $4,150.00. 

 

PK Contracting has provided pavement markings on many of the streets on previous 

construction projects.  Abonmarche recommends award to PK Contracting in the amount of 

$4,150.00. 

 

Should you have any questions or comments, please feel free to contact our office. 

 

Sincerely, 

 

ABONMARCHE 

 
Jason W. Marquardt, P.E. 

Senior Project Engineer 

 

JWM/vsc 

 

Attachment: Bid Tabulation 

  PK Contracting Submitted Bid 



  95 West Main Street

P.O. Box 1088

Benton Harbor, MI 49023

T 269.927.2295

F 269.927.1017

www.abonmarche.com

Unit Price Total

1 Mobilization, Max $1,000 LS 1  $                  1,000.00  $                  1,000.00 

2 SH Trail Logo Marking EA 130  $                       20.00  $                  2,600.00 

3 Dashed Pavement Marking at Williams and Dyckman LS 1  $                     400.00  $                     400.00 

4 Stencil Materials LS 1  $                     150.00  $                     150.00 

Correction

Date and Time: Friday, July 11, 2014 at 2:00pm

Owner: City of South Haven

Project Name: Trail Logo Markings

Project Number: 14-0431

A. Trail Development

Bid Tabulation

4,150.00$                                                        

Troy, MI

PK Contracting

Item Unit
Estimated 

Quantity

P:\_Projects\2014 PROJECTS\14-0317 South Haven Trail Logo Markings\2014-07-15 Bid Tabulation Spreadsheet.xlsx

7/16/2014

Page 1 of 1





















 

 

 
 

PROJECT MANUAL 

 

CITY OF SOUTH HAVEN 

TRAIL LOGO MARKINGS 

 
OWNER: 

 

CITY OF SOUTH HAVEN 
539 PHOENIX STREET 

SOUTH HAVEN, MI  49090 

 

 
ENGINEER: 

 

ABONMARCHE 
95 W. MAIN STREET 

BENTON HARBOR, MICHIGAN 49022 

(269) 927-2295 

FAX: (269) 927-1017 

 

JULY 2014 

PROJECT NO.:  14-0317 
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NOTICE TO BIDDERS 
 

PROJECT:  Trail Logo Markings 

 

BID OPENING: Friday, July 11, 2014, at 2:00 p.m., local time 

 

NOTICE: 

Notice is given that all bids will be received at the South Haven DPW Building, 1199 8
th

 Street, South Haven, 

Michigan 49090 until 2:00 P.M., Friday, July 11, 2014.  All bids will be publicly opened and read aloud.   

 

Bids shall be addressed as follows:  Bid Enclosed: Trail Logo Markings; ATTN: Engineering Dept.; South Haven 

DPW Building, 1199 8
th

 Street, South Haven, Michigan 49090. 

 

PROJECT DESCRIPTION: 

The work consists of placing specialized South Haven Trail Logo markings at locations identified on bike paths, on-

street bike lanes and roadways.   

 

All work must be complete on or before August 8, 2014. 
 

BIDDING INSTRUCTIONS & SECURITY: 
Bids shall be submitted in accordance with, and upon, the original forms included in the Contract Documents.  No 

Bid shall be withdrawn for a period of 60 days after the actual date of the opening thereof. No bid will be received 

or considered unless accompanied by a Bid Guaranty, payable to the City of South Haven in an amount not less than 

5% of the base bid amount.  The City of South Haven reserves the right to reject any or all bids, to waive 

irregularities and informalities therein, and to award the Contract as deemed to be in the best interests of the City. 

 

The City of South Haven does not discriminate on the basis of race, color, national origin, sex, religion, age or 

disability in employment or provisions of services, contracts, programs or activities. 

 

 

 

 

Brian Dissette 

City Manager 
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GENERAL SPECIFICATIONS 
 
 
General Specifications 
 

Except as hereinafter provided by the Supplemental Specifications or Special 
Provisions, the method and manner of performing the work and the quantity and quality 
of materials to be furnished under this contract shall be in accordance with the 2012 
Michigan Department of Transportation Standard Specifications for Construction and the 
current edition of the Michigan Manual of Uniform Traffic Control Devices. 

 
Supplemental Specifications 
 
 Bid Bond 
 

A Certified Check of Cashier’s Check or Bid Bond in the amount of not less than five (5) 
percent of the bid made payable to the City of South Haven shall accompany this 
proposal. 
 
Non-Collusion Affidavit 
 
A Non-Collusion Affidavit shall accompany this proposal. 

 
 
 

END OF SECTION 
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SPECIFICATIONS FOR LOGO TRAIL MARKINGS 

 
Description of Work 
 

Work under this contract shall consist of furnishing and installing materials to complete 
specialized trail markings at specific locations designated by the ENGINEER and City of 
South Haven.  The markings shall consist of an approximate 24 inch South Haven Logo 
template featuring a South Haven Trails logo.  Locations for the marking to be completed 
are off street bike paths, on street bike lanes, and residential streets.  All pavement 
markings will be installed at new locations (no existing trail logos have previously been 
applied). 

 
Materials 
 
 All materials for the work included in this contract shall be white lead-free regular dry or 

waterborne paint with glass beads added for retro reflectivity.  Paint and glass beads 
shall meet or exceed MDOT standard and supplemental specifications for both material 
and application rates and must be from certified material. 

 
Template 
  
 A previously approved template has been created by Revolution Design, 210 Water 

Street, Benton Harbor, Michigan 49022, P: (269) 605-4483.  The CONTRACTOR shall 
purchase their own template for providing and completing the markings at the locations 
specified in the field.  The CONTRACTOR shall take precaution to using the template to 
not cause any overspray at the marking location.  Any marking that results in overspray, 
shall be sealed with an asphalt surface coat (or cleaned on a concrete surface) and the 
marking shall be reapplied.  Overspray shall be defined as any paint outside of the 24” 
diameter logo area.  The pavement marking must also be free of any smearing within the 
logo area also. 

 
Method of Payment 
  
 Payment for work performed under this contract will be per each symbol installed. 
 
Locations 
  
 Locations for the logo markings will be identified in the field by the ENGINEER with the 

attached maps as reference.  The markings shall be installed on the connection between 
the Kal-Haven and Van Buren Trails.  The pavement markings shall be generally located 
before and after turns, and regularly along the bike paths with an approximate spacing of 
100 yards. 

 
 Off street bike trails shall have the Logo installed every 50 yards and shall be staggered.  

The marking shall be installed such that the bike symbol is readable to the direction of 
bike traffic. 

 
Construction Methods 
 
 The method of application and application rates of pavement marking materials for work 

under this contract shall be in conformance with MDOT standards and supplemental 
specifications.  The CONTRACTOR shall be responsible for cleaning and prepping the 
pavement immediately prior to the application of pavement markings. 
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Pavement marking paint shall be applied uniformly at the rates indicated in MDOT 
specifications.  Glass beads for retrorefletorization shall also be applied uniformly as 
indicated in the MDOT specifications. 

 
Traffic Control 
 
 The CONTRACTOR shall be responsible for the proper protection of the work, tools, 

equipment, materials, workmen, etc., at all times until final acceptance of the work under 
this contract.  The CONTRACTOR shall be responsible for providing the necessary 
barricades, cones, signs, lights, flagmen and other traffic control devices as required to 
protect and maintain traffic and to protect workers and pavement markings while work is 
in progress.  Traffic control shall be in accordance with current MDOT standard and 
supplemental specifications and with MMUTCD. 

 
On all streets, unless otherwise directed, only one-half of the roadway can be closed for 
painting at any one time.  The other half of the roadway cannot be painted until the first 
half is completely dry.  The area to be painted shall be barricaded with traffic cones.  The 
cones shall not be removed until the paint is thoroughly dry.  Cones shall be spaced at 
five-foot intervals on both sides of the work area (minimum of six cones per location).  
The CONTRACTOR shall have an ample supply of cones for the anticipated day’s work.  
Whenever possible, one lane of traffic shall be maintained in each direction on multi-lane 
roadways. 

 
All traffic control devices necessary for proper traffic control as specified shall be 
included in the bid items. 

 
Construction Schedule and Coordination 
 

Prior to the beginning work on this contract, the CONTRACTOR shall meet with the City 
and ENGINEER to establish an acceptable progress schedule.   The CONTRACTOR 
shall bring a progress schedule, which will detail the start and completion dates for the 
anticipated quantities.   

 
The CONTRACTOR shall be responsible for coordinating with the ENGINEER 
throughout the course of the contract. 

 
All work in this contract shall be completed by Friday, August 8, 2014.  The 
CONTRACTOR shall schedule the work to accommodate this completion date. 

 
Removal of Debris 
 

The CONTRACTOR shall remove all rubbish and accumulated materials due to 
construction.  All streets, paths, and roadways shall be kept clean and free of debris at 
all times. 

 
Inspection of Work 
 

The ENGINEER will be made available at the start of the work and complete a final 
inspection. 

 
Quantities 
 

The quantities shown on the proposal are estimates only, and are subject to increase or 
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decrease. 
 

Intent 
 

It is the intent of these specifications to provide for all labor, materials, tools and 
equipment necessary to perform in a good workmanlike manner for the City of South 
Haven, as delineated and specified herein.  All labor, materials, tools and equipment, 
including traffic control, necessary to perform work in this contract as specified shall be 
include in the unit prices of this contract. 

 
Guarantee 
 

The CONTRACTOR shall guarantee all materials and workmanship for a period of one 
(1) year from the final acceptance of the completed work and shall repair, replace or 
make good any materials or work which fail to function or perform or which shall be 
found defective without cost to the City.   

 
END OF SECTION 



 Trail Logo Markings  

City of South Haven PROJECT MANUAL July 2, 2014 

 

EJCDC C-410 Suggested Bid Form for Construction Contracts 00 41 43 

Copyright © 2007 National Society of Professional Engineers for EJCDC. All rights reserved. Bid Form 
Page i 

 

 

DOCUMENT 00 41 43 

BID FORM 

TABLE OF CONTENTS 

Page 

Article 1 – Bid Recipient ................................................................................................................................... 1 

Article 2 – Bidder’s Acknowledgements .......................................................................................................... 1 

Article 3 – Bidder’s Representations................................................................................................................. 1 

Article 4 – Bidder’s Certification ...................................................................................................................... 2 

Article 5 – Basis of Bid ..................................................................................................................................... 3 

Article 6 – Time of Completion ........................................................................................................................ 8 

Article 7 – Attachments to This Bid .................................................................................................................. 3 

Article 8 – Defined Terms ................................................................................................................................. 4 

Article 9 – Bid Submittal ................................................................................................................................... 5 

 

 

 



 Trail Logo Markings  

City of South Haven PROJECT MANUAL July 2, 2014 

 

EJCDC C-410 Suggested Bid Form for Construction Contracts 00 41 43 

Copyright © 2007 National Society of Professional Engineers for EJCDC. All rights reserved. Bid Form 
Page 1 of 5 

 

ARTICLE 1 – BID RECIPIENT 

1.01 This Bid is submitted to: 

City of South Haven 

1199 8th Avenue 

South Haven MI 49090 

1.02 The undersigned Bidder proposes and agrees, if this Bid is accepted, to enter into an Agreement 

with Owner in the form included in the Bidding Documents to perform all Work as specified or 

indicated in the Bidding Documents for the prices and within the times indicated in this Bid and in 

accordance with the other terms and conditions of the Bidding Documents. 

ARTICLE 2 – BIDDER’S ACKNOWLEDGEMENTS 

2.01 Bidder accepts all of the terms and conditions of the Instructions to Bidders, including without 

limitation those dealing with the disposition of Bid security. This Bid will remain subject to 

acceptance for 60 days after the Bid opening, or for such longer period of time that Bidder may 

agree to in writing upon request of Owner. 

ARTICLE 3 – BIDDER’S REPRESENTATIONS 

3.01 In submitting this Bid, Bidder represents that: 

A. Bidder has examined and carefully studied the Bidding Documents, other related data 

identified in the Bidding Documents, and the following Addenda, receipt of which is hereby 

acknowledged: 

Addendum No.  Addendum Date 

             

             

             

 

B. Bidder has visited the Site and become familiar with and is satisfied as to the general, local, 

and Site conditions that may affect cost, progress, and performance of the Work. 

C. Bidder is familiar with and is satisfied as to all Laws and Regulations that may affect cost, 

progress, and performance of the Work. 

D. Bidder has carefully studied all: (1) reports of explorations and tests of subsurface conditions 

at or contiguous to the Site and all drawings of physical conditions relating to existing surface 

or subsurface structures at the Site (except Underground Facilities) that have been identified in 

SC-4.02 as containing reliable "technical data," and (2) reports and drawings of Hazardous 

Environmental Conditions, if any, at the Site that have been identified in SC-4.06 as containing 

reliable "technical data." 
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E. Bidder has considered the information known to Bidder; information commonly known to 

contractors doing business in the locality of the Site; information and observations obtained 

from visits to the Site; the Bidding Documents; and the Site-related reports and drawings 

identified in the Bidding Documents, with respect to the effect of such information, 

observations, and documents on (1) the cost, progress, and performance of the Work; (2) the 

means, methods, techniques, sequences, and procedures of construction to be employed by 

Bidder, including applying the specific means, methods, techniques, sequences, and 

procedures of construction expressly required by the Bidding Documents; and (3) Bidder’s 

safety precautions and programs. 

F. Based on the information and observations referred to in Paragraph 3.01.E above, Bidder does 

not consider that further examinations, investigations, explorations, tests, studies, or data are 

necessary for the determination of this Bid for performance of the Work at the price(s) bid and 

within the times required, and in accordance with the other terms and conditions of the 

Bidding Documents. 

G. Bidder is aware of the general nature of work to be performed by Owner and others at the Site 

that relates to the Work as indicated in the Bidding Documents. 

H. Bidder has given Engineer written notice of all conflicts, errors, ambiguities, or discrepancies 

that Bidder has discovered in the Bidding Documents, and the written resolution thereof by 

Engineer is acceptable to Bidder. 

I. The Bidding Documents are generally sufficient to indicate and convey understanding of all 

terms and conditions for the performance of the Work for which this Bid is submitted. 

ARTICLE 4 – BIDDER’S CERTIFICATION 

4.01 Bidder certifies that: 

A. This Bid is genuine and not made in the interest of or on behalf of any undisclosed individual 

or entity and is not submitted in conformity with any collusive agreement or rules of any 

group, association, organization, or corporation; 

B. Bidder has not directly or indirectly induced or solicited any other Bidder to submit a false or 

sham Bid; 

C. Bidder has not solicited or induced any individual or entity to refrain from bidding; and  

D. Bidder has not engaged in corrupt, fraudulent, collusive, or coercive practices in competing for 

the Contract.  For the purposes of this Paragraph 4.01.D: 

1. “corrupt practice” means the offering, giving, receiving, or soliciting of any thing of value 

likely to influence the action of a public official in the bidding process; 
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2. “fraudulent practice” means an intentional misrepresentation of facts made (a) to influence 

the bidding process to the detriment of Owner, (b) to establish bid prices at artificial non-

competitive levels, or (c) to deprive Owner of the benefits of free and open competition; 

3. “collusive practice” means a scheme or arrangement between two or more Bidders, with or 

without the knowledge of Owner, a purpose of which is to establish bid prices at artificial, 

non-competitive levels; and 

4. “coercive practice” means harming or threatening to harm, directly or indirectly, persons or 

their property to influence their participation in the bidding process or affect the execution 

of the Contract. 

ARTICLE 5 – BASIS OF BID 

5.01 Bidder will complete the Work in accordance with the Contract Documents for the following 

price(s): 

A. UNIT PRICE BID 

Item 

No. Description Unit 

Est. 

Qty. Bid Unit Price Bid Price 

1 Mobilization, Max $1,000 LS 1 $ $ 

2 SH Trail Logo Marking EA 130 $ $ 

3 Stencil Materials LS 1 $ $ 

BASE BID TOTAL $ 

 

Unit Prices have been computed in accordance with Paragraph 11.03.B of the General Conditions. 

Bidder acknowledges that estimated quantities are not guaranteed, and are solely for the purpose of 

comparison of Bids, and final payment for all unit price Bid items will be based on actual 

quantities, determined as provided in the Contract Documents. 

ARTICLE 6 – TIME OF COMPLETION 

6.01 Bidder agrees that the Work will be complete on or before August 8, 2014, and will be completed 

and ready for final payment in accordance with Paragraph 14.07 of the General Conditions.  

ARTICLE 7 – ATTACHMENTS TO THIS BID 

7.01 The following documents are submitted with and made a condition of this Bid: 

A. Required Bid security in the form of Bid Bond; 
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ARTICLE 8 – DEFINED TERMS 

8.01 The terms used in this Bid with initial capital letters have the meanings stated in the Instructions to 

Bidders, the General Conditions, and the Supplementary Conditions. 
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ARTICLE 9 – BID SUBMITTAL 

9.01 This Bid is submitted by: 

If Bidder is other than a Corporation: 

 Name of Business Entity:          

 Type of Business Entity:         
 (Attach applicable documentation to validate bidder’s authority to do business) 

 By:            
 (Signature -- attach evidence of authority to sign) 

 Name of Signatory (typed or printed):       

 Title of Signatory:          

 Attest            

If Bidder is a Corporation: 

 Corporation Name:          

 State of Incorporation:         

 Type of Corporation: 

(General Business, Professional, Service, Limited Liability):   

 By:            
 (Signature -- attach evidence of authority to sign) 

 Name of Signatory (typed or printed):       

 Title of Signatory:          

 Attest            

Bidder's Business Address:           

              

              

Phone No.          

Fax No.         

E-mail:         

SUBMITTED on     , 2014. 

 

END OF DOCUMENT 
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MEMORANDUM 
 
 
To:  Brian Dissette 
 
From:  Deborah Lull 
 
Date:  July 15, 2014 
 
Subject:  Assessing Services Contract 
 
 
The City put out a request for qualifications for assessing services in April with a proposal 
submission deadline of May 12, 2014.  The notice was posted in various locations including the 
City’s website and the Michigan Municipal League website.  The notice was also sent to all level 
three and level four assessors in the Southwest Michigan area.  Four proposals were received and 
considered.  A chart with the summary information for each of the proposals is attached for your 
reference.   
 
The review committee consisted of Brian Dissette (City Manager), Wendy Hochstedler (Finance 
Director), Deborah Lull (Human Resources Director) and Connie Phillips (Deputy Assessor).  
Work of the committee included review of each proposal and interviews with each candidate.   
 
The city is required to have an assessor with a level three, or higher, certification.  Other 
experience deemed necessary by the committee included experience with LDFA and DDA 
districts, writing resolutions for poverty exemptions, March Board of Review and IFTs and 
preparing for a full tribunal hearing. Municipal experience was also a requirement.  The 
committee considered the experience of each candidate, as well as the contract cost.   
 
The committee recommends the City execute an agreement with Appraisals Plus Group, Inc. 
which was the second lowest bid.  The company president, Ben Brousseau, has twenty-five years 
of experience in the assessing field with extensive experience in all areas deemed to be necessary 
by the committee.   The contract will be a three year agreement starting on August 1, 2014.  It 
contains a provision for a review of the agreement by the city and contractor during April 2014 
and an opt out clause which can be invoked with 90 days written notice.   A copy is attached for 
your reference. 
 
Please let me know if you would like additional information. 
 



APPRAISALS PLUS GROUP INC. 

52000 33
rd

 ST 

PAW PAW, MI 
269.655.1144 PHONE & FAX 

ben@apginc.us 

www.apginc.us 

 

 

 

 

 

AGREEMENT 

FOR ASSESSING SERVICES 

CITY OF SOUTH HAVEN 

 

 

 

 

 

 

 

SECTION 1 INTENT 

 

1.1 

It is the intent of the Agreement to establish the terms, conditions, and responsibilities of APPRAISALS 

PLUS GROUP hereinafter referred to as the CONTRACTOR, and the City of South Haven, hereinafter 

referred to as the CITY, for the performance of the duties of the Assessor of the City. 

 

SECTION 2 CONTRACTOR RESPONSIBILITIES 

 

2.1 

Pick up new construction.  This will be done through physically observing new construction and through 

cooperation of the building inspector and through building permits.  A copy of all building permits will be 

provided for the Assessor’s use.  This will include a copy of the blue print or drawing submitted.  This 

permit must have the correct property code number entered on the permit.  In addition, all fire class and 

zoning changes must be provided for the assessor’s use. 

 

2.2 

Adjust depreciation and land values where and when the Contractor determines it is applicable. 

 

2.3 

Prepare Economic Condition Factors by neighborhoods and apply these factors to the property record cards 

so that the current assessment is reflected as 50% of True Cash Value on the card.   

 

2.4 

Prepare and maintain all ad-valorem and special act assessment rolls by entering the necessary changes and 

submitting the roll in a timely manner.  This will include processing any “mid-year” adjustments such as 

Michigan Tax Tribunal decisions, PRE denials, and Board of Review changes. 

 

2.5 

Prepare our own sales study and be prepared to respond to all equalization sales and/or appraisal studies. 

 

2.6 

File all forms to County Equalization, State Tax Commission etc., in a timely manner. 

 



2.7 

Providing a certified MAAO (level III) assessing officer to certify the assessment roll attend the March 

Board of Review Organizational meeting and final wrap-up meeting.     

 

2.8 

Should it be necessary to have a July and/or December Board of Review, the Contractor will meet with the 

Board of Review with the recommendations and reasons for modifications requested therein. 

 

 

2.9 

Defend all appeals to the Small Claims Division of Michigan Tax Tribunal by filing the necessary petitions 

and submitting additional, supportable, and defensible material as deems required.  An appeal 

to the full Tribunal will result in the local unit obtaining competent legal counsel as well as additional fees 

for preparing appraisal and /or consultation fees.  The City will be advised as to the options and 

negotiations which will occur.  Upon termination of the contract, the City shall assume responsibility for 

any upcoming and ongoing appeals. 

 

2.10 

Process all Personal Property forms and conduct a personal property canvas to ensure equity among 

business owners. 

 

2.11 

Work with and educate the property owners in the ad valorem taxing system in an attempt to eliminate the 

adversary situations.   Hold six (6) office hours per week to assist in this process.   

 

2.12 

Eliminate across the board increases by applying any increases received through County Equalization to the 

area in which they belong by utilizing the economic condition factors described in point 2.3. 

 

2.13 

The Contractor shall provide a certified MAAO (level III) assessor to act as the Assessor for the City.   

 

2.14 

The Contractor shall provide all necessary personal transportation and field equipment necessary to 

perform the functions of the Assessor. 

 

2.15 

The Contractor shall assume and hold the City harmless from responsibility for the health, safety, and 

conduct and actions of the Contractor’s employees, including, but not limited to matters pertaining to 

Workman’s Compensation Insurance and property damage and liability.  The contractor will supply 

liability insurance. 

 

2.16 

This agreement is to maintain the existing records.  A separate agreement will be developed with the City 

to address the record card review process. 

 

2.17 

The Contractor will work with the zoning department to approve splits, lot line adjustments, and 

combinations.  The Contractor will enter splits and combinations into the appropriate assessing software. 

 

2.18 

The Contractor will enter and track all building permits in the appropriate assessing software. 

 

2.19 

The Contractor will work with the City Treasurer to maintain accurate mailing addresses.   

 



 

2.20   

The Contractor will process all Deeds, Property Transfer Affidavits, Principle Residence Exemptions, 

Rescissions, Conditional Rescissions and other appropriate assessing transfer forms.   

 

2.21 

The Contractor will process all property tax exemptions such as hardship and veteran’s exemptions. 

 

 

2.22 

The Contractor will review 10% of properties each year for the City.  The inspection will include, 

determination of land size, field review of the improvements, digital photographs, and an update of the 

computerized record card.  Due to time restraints with the current contract approval the first 10% review 

will be completed for the 2016 assessment year.  The Contractor will need the assistance of additional field 

personal to perform this task.  This will be at an additional cost to the City.  The Contractor will meet with 

the City Manager to discuss this matter and create a plan of action in the spring of 2015.  Due to time 

restraints with the current contract approval the initial 10% review will be completed during 2015 for the 

2016 assessment year.   

 

 

SECTION 3 TIME FRAME 

 

3.1 

This contract for assessment services shall begin August 1, 2014 and conclude July 31, 2017. 

 

3.2 

The City may cancel this agreement upon 90 days written notice. 

 

3.3 

The Contractor may cancel this agreement upon 90 days written notice. 

 

3.4 

This contract may be renegotiated upon agreement by both parties 90 days prior to its conclusion. 

 

3.5   

There will be a meeting during the month of April 2015 between the contractor and the city for the purpose 

of reviewing the first eight months of the contract.  Either party may invoke the 90-day written notice to 

cancel the contract at that time.  Mutually agreed upon changes may also be made based on the April 2015 

review.   If the parties agree that the contract is of mutual benefit, the contract will 

remain in effect. 

 

 

SECTION 4 COMPENSATION 

 

4.1 

The City shall pay a fee for the Assessor of Record services as follows: 

A.  For August 1, 2014 through July 31, 2015 @ $3,500.00 per month ($42,000.00 annually). 

For August 1, 2015 through July 31, 2016 @ $3,605.00 per month ($43,260.00 annually). 

For August 1, 2016 through July 31, 2017 @ $3,712.50 per month ($44,550.00 annually). 

B.  Billed monthly 

C.  A billing will be sent to the City at the beginning of each month for services rendered for that 

month.  The City shall submit payment to the Contractor by the end of that month. 

 

 

 

 



4.2 

The fee for a supportable and defensible report to be used at the Michigan Tax Tribunal other than the 

Small Claims Division will vary depending on the size and complexity of the property.  The Contractor will 

notify the City Manager of the fee.  The City Commission must approve this fee. 

 

 

 

 

 

 

SECTION 5 CITY RESPONSIBILITIES 

 

5.1 

The City shall provide property description cards containing needed initial information such as property 

number, legal descriptions, and owner and address information, as well as all the present existing data and 

measurements.   

 

5.2 

The City shall provide appropriate tax maps, office space and furniture, a telephone and office supplies 

during the duration of the contract. 

 

5.3 

The City shall supply office supplies such as blank property record cards, files, New STC Assessors 

Manual Volume I and II, deeds, etc.   

 

5.4 

The City shall supply the Contractor with a copy of all building and occupancy permits (with a copy of 

submitted blueprints or drawing), fire calls, zoning changes, etc.  These items must have the property code 

numbers and/or plate number on the permit. 

 

5.5  

The City must supply the Contractor with necessary postage and cover the cost associated with mailing 

assessment notices/personal property statements using a professional mailing service. 

 

5.6 

The City will supply mailer cards for the Contractor to use in the field when doing property reviews.  The 

contractor will supply the City with the appropriate template to have printed. 

 

5.7 

The City will provide a forty (40) hour per week deputy to assist with the tasks listed in SECTION 2 of this 

agreement. 

 

 

SECTION 6 ESTIMATED ANNUAL TIMELINE 

 

CONTINOUS DUTIES TO BE PERFORMED: 

A. Work with taxpayers as needed. 

B. Work with Deputy Assessor as necessary. 

C. Review all incoming mail timely. 

D. Process transfer documents. 

E. Work on any MTT appeals. 

F. Work with County and State as necessary.  

G. Submit necessary meeting postings to the City Clerk. 

H. Collect and process all property exemption forms. 

APRIL 

A. Roll up assessing database to new year. 



B. Update on-line data link. 

C. Enter county multipliers supplied by the STC. 

D. Route partial construction parcels from prior year for field review. 

 

 

MAY 

A. Supply City Treasurer with assessing data download to be used to create their current year’s 

tax database. 

B. Notify associated departments of new year’s database so they can link to latest data for their 

uses. 

C. Collect and begin routing 10% parcels to be reviewed in current year. 

JUNE 

A. Begin field work of partial construction and review parcels. 

B. Begin entering field work data. 

C. Establish June 1 final homestead values with County and City Treasurer. 

D. Organize data to submit to the July Board of Review. 

JULY 

 A.   Continue field work of partial construction and review parcels. 

B.   Continue entering field work data. 

C.   Meet with and process the July Board of Review. 

 

AUGUST 

A. Organize current year new construction and add to field work. 

B. Continue field work. 

C. Continue entering field work data. 

D. Process splits, lot line adjustments and combinations as necessary. 

SEPTEMBER 

 A.   Continue current year new construction and add to field work. 

B.   Continue field work. 

C.   Continue entering field work data. 

D.  Begin preparing sales for ECF & land value analysis. 

E.   Process splits, lot line adjustments and combinations as necessary. 

OCTOBER 

 A.   Continue current year new construction and add to field work. 

B.   Continue field work. 

C.   Continue entering field work data. 

D.  Begin preparing sales for ECF & land value analysis. 

E.   Process splits, lot line adjustments and combinations as necessary. 

F.   File IFT Report to the State. 

G.  Conduct a Personal Property Canvas. 

NOVEMBER 

 A.   Continue current year new construction and add to field work. 

B.   Continue field work. 

C.   Continue entering field work data. 

D.  Begin preparing sales for ECF & land value analysis. 

E.   Process splits, lot line adjustments and combinations as necessary. 

F.   Organize data to submit to the December Board of Review. 

DECEMBER 

 A.   Continue current year new construction and add to field work. 

B.   Continue field work. 

C.   Continue entering field work data. 

D.  Begin calculating ECF & land value. 

E.   Process splits, lot line adjustments and combinations as necessary. 

F.   Process the December Board of Review. 

G.  Mail personal property statements. 

H.  Supply final PRE values to the County and City Treasurer.  



JANUARY 

A. Finalize all field work and data entry 

B. Finalize calculating ECF & land values. 

C. Process incoming personal property statements. 

D. Finalize splits, lot line adjustments and combinations as necessary. 

 

 

 

 

 

 

FEBURARY 

A. Finalize the ad-valorem real and personal assessment roll. 

B. Finalize all special acts assessment rolls. 

C. Mail out assessment change notices. 

MARCH 

A. Meet with March Board of Review and turn over assessment roll. 

B. Process all March Board of Review changes. 

C. Notify petitioners of March Board of Review decisions. 

D. Submit final assessment roll and necessary reports to county. 

E. Work with county to finalize the assessment roll. 

 

 

 

 

 

 

  

_______________________ 

CITY MANAGER 

 

_______________________ 

DATED 

 

_______________________ 

BENJAMIN A BROUSSEAU 

 

_______________________ 

DATED 

7.16.14



LAND DIVISION AGREEMENT FOR THE CITY OF SOUTH HAVEN 
 
 
 This agreement, made on this date, August 1, 2014, between the City of South Haven, 
539 Phoenix Street, South Haven, Michigan 49090, hereinafter referred to as the City, and 
Appraisals Plus Group, Inc., 52000 33rd Street, Paw Paw, Michigan 49079, hereinafter referred 
to as the Company. 
 
The City agrees to employ the Company to serve as the Land Division Act Administrator, the 
functions of which are hereinafter outlined: 
 
SCOPE OF WORK TO BE PERFORMED: 
 

1. The Company shall serve as the land Division Act Administrator as appointed by 
the City Manager. 

2. The compensation to the Company for this function shall be the rate of fifty 
percent (50%) of each of the total; application fee and per parcel created fee 
collected to be paid monthly.  The Fee Schedule shall be as established by 
Council action on July 21, 2014. 

3. The Company agrees to process all Land Division Action applications.  It is 
anticipated that application will be processed in the following manner:  
Applications will be forwarded to the Zoning Administrator to determine 
compliance/non-compliance with local zoning codes.  The application will then 
be forwarded to the Company to determine compliance/non-compliance with the 
Land Division Act.  It is expected that, unless unusual circumstances exist, all 
applications will be acted upon within two weeks of receipt of application. 

4. The Company agrees to maintain appropriate training/credentials during the term 
of the agreement. 

5. The Company is serving as an independent contractor for the City of South 
Haven, not as an employee. 
 

This contract will be in effect through June 30, 2017.   
 
 IN WITNESS THEREOF, the parties hereto have caused this instrument to be executed 
on the day and year first written above. 
 
 
 
COMPANY  CITY OF SOUTH HAVEN 
BY: 
___________________________________ 

 BY: 
________________________________ 

Ben Brousseau, Appraisals Plus Group, Inc.  Brian Dissette, City Manager 
 



City of South Haven
Assessing Services Proposal Summary Information
July 15, 2014

Name Angela Kirby Dianna McGrew Appraisals Plus Group, Inc. David VanderHeide

Level
MAAO - 3

PPE
MAAO - 3 

PPE

MAAO - 3
PPE

Certified Real Estate Appraiser
MMAO - 4 

PPE

Base Cost 1st year $30,000 $52,020 $42,000

Office Hours      $8,050
Roll Maint.       $38,750
Assessment    $ 5,200
Total               $52,000

Base Cost 2nd year $30,000 to be negotiated $43,260 $52,000
Base Cost 3rd year $30,000 to be negotiated $44,550 $52,000

Additional Costs None

Full Tribunal - preparing appraisal 
and/or consultation will require 

additional fees

Creating new special assessment 
districts Additional Costs

Reappraisal of 20% of properties  
$31,200

$60 per hour for property appeals 
after first 10

Creating new special assessment 
districts $60 per hour

full Tribunal Hearing $60 per hour 
plus expenses

2 computers with MS Office

Other

There will be a reduced cost thru 
8/1/2014 of $2645 per month down 
from $3900 per month because the 
assessor will not have regular office 

hours

Software Used
BS&A tax & assessing

APEX

BS&A
Apex
GIS

BS&A
APEX

# Years Experience 15 21 25 36
Earned level 3 

approximately 2004 - 2005 Earned level 3 in 1998

Current Contracts

Berrien Township
Weesaw Township
Bertrand Township
Baroda Township

Ross Township
Buchanan Township

City of Bangor
Porter Township
City of Hartford

Mason Township
City of Saugatuck

Nottawa Township
Pine Grove Township
Wakeshma Township

Antwerp Township
Brady Township

Prairie Ronde Township
City of Benton Harbor
Schoolcraft Township

City of Coloma
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Parks Commission 
 

 
Regular Meeting Minutes 
 
Tuesday, June 10, 2014 
6:00 p.m., Council Chambers 
 

                             City of South Haven 

 

 
 

1. Call to Order by Reinert at 6:00 p.m. 
 
2. Roll Call 

 
Present: Cobbs, Fitzgibbon, Moore, White, Montgomery, Reinert 
Absent:  Comeau, Toneman 
 
Also present: Paul VandenBosch, Assistant City Manager 

 
3. Approval of Agenda 
 

Motion by Fitzgibbon, second by Cobbs to approve the June 10, 2014 agenda as presented. 
 
All in favor. Motion carried. 

 
4. Election of Officers:  Chairperson and Vice-chairperson 
 

Nominations opened. 
 
Motion by Fitzgibbon, second by Moore to nominate Reinert for Chairperson.  
 
All in favor. Motion carried. 
 
Motion by Fitzgibbon to nominate Toneman for Vice-Chairperson. Second by Cobbs.  
 
Nominations closed. 
 
All in favor. Motion carried. 

 
5. Approval of Minutes for the Record – April 22, 2014 
 

Motion by Fitzgibbon, second by White to approve the April 22, 2014 minutes as written.   
 
All in favor. Motion carried. 
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6. Public Comments and Inquiries Concerning Items not on the Agenda 
 

None at this time. 
 

REPORTS 
 
7. Elkenburg Park Improvements 
 

Halberstadt updated the board on the progress at Elkenburg Park including the Community 
Build. At least fifty (50) volunteers came from the community, local business people, etc. 
during the two days it took to install the playground equipment. The sign has been installed. 
There are still a few minor things that need to be installed such as benches and trash cans. 
 
Reinert commented it looked great and noted that Theresa Cunningham thanked the 
community at the Chamber annual meeting. Reinert noted that the community is very 
fortunate to get it accomplished so quickly. 

 
NEW BUSINESS 
 
8. Commission will be requested to review the donation of a Memorial Bench from Fred 

Kauffman. 
 

Fitzgibbon asked about the alternative and proposed locations. Halberstadt noted that Mr. 
Kauffman worked with Ryan Bosscher in our office. The alternative location was discussed 
in case there was an issue with the storm sewer pipe. Halberstadt noted he did not have an 
issue with that. If we need to move the bench to do sewer work, there is no problem.  
 
Motion by Fitzgibbon, second by Moore to support the donation of a Memorial Bench from 
Fred Kauffman in his preferred location. 
 
All in favor. Motion carried. 

 
9. Commission will be requested to review a request for use of South Beach for rental of 

paddleboards and kayaks. 
 

VandenBosch introduced the request for standup paddleboard and kayak rentals on South 
Beach, which the City Manager asked VandenBosch to work on with the applicant. The City 
Attorney wrote the agreement. VandenBosch worked with Campbell and Dan Olson, the 
concessionaire, who has an exclusive license agreement to have concessions on the South 
Beach.  
 
VandenBosch directed the Commission to page 19 of the agenda packet regarding the 
commercial use policy and explained that this does not apply to beaches but is useful in 
understanding the number of things (Item 3) that the City Manager has to consider before 
approving such a request. VandenBosch read the various requirements, noting this is just 
for the Commission’s reference. This is a one year agreement. We are a little past the start 
date of May 15.  
 
VandenBosch continued, “The concessionaire, Chris Campbell, will have exclusive control 
of the concession, will provide the rental items and instruction. He will pay a percentage to 



June 10, 2014 
Park Commission 
Regular Meeting Minutes 

 

3 

 

the city. It is Campbell’s responsibility to decide when to rent and not to rent regarding the 
weather and lake conditions; his responsibility to make rules regarding safety equipment. 
Tents are to be removed at 7:00 p.m. each day with operating hours of 9:00 am to 7:00 pm. 
Dan Olson, who holds the exclusive concession contract has to sign off on the agreement. 
Insurance will hold the city harmless and maintain general commercial liability. The 
insurance is a one million dollar ($1M) policy with three million dollar ($3M) indemnity. Either 
the City or the licensee can terminate the agreement. In case of the City terminating the 
agreement, said licensee can appeal termination to City Council. There are two separate 
areas that the concessionaire will use. The first is on the wide sidewalk along the river near 
the pavilion where there will be a tent that will have sales in it and the second is the kayak 
rental which will actually be south of the Blue Stairs.”  
 
VandenBosch concluded, “There is a proposal here from SoHa Surf Shop and I will let Mr. 
Campbell explain that to you.” 
 
Chris Campbell, the owner of SoHa Surf Shop stated that they have been seeing a lot of 
paddle boards out there already this season. Explained that his business already rents 
paddle boards and he thinks it would be more sensible to have the equipment at the beach 
along with a few things to sell such as sunglasses, towels and other things people might 
forget. Using an actual board, Campbell explained the stand up paddleboard, and the 
equipment. Also available for rental will be kayaks, beach chairs and umbrellas. The tents 
Campbell is proposing are 10’ x 10’, which Campbell stated that people have these on the 
beach already.  
 
Reinert asked where the tents will be located, nearer the water or the blue stairs. Campbell 
said renters can access the lake by using the area designated for jet-skiers to use and once 
they are outside the swim area buoys they can go where they want. Each paddle board will 
have directions on them, and we will go through training. It takes about three (3) to four (4) 
minutes to show customers; this is an easy sport to learn, according to Campbell. 
 
Fitzgibbon asked about the age group who can rent, to which Campbell responded that 
anyone age eighteen (18) and up can rent the equipment and anyone under eighteen can 
rent with parental consent. After comments, Campbell said his ten (10) year old was doing 
this when he was seven (7). “It’s an easy sport to learn.” Regarding safety in the swimming 
area, Campbell noted that customers have to stay out of the buoy area and can go 
anywhere outside the buoys.  
 
Reinert suggested that blue stairs area will be left open for beachers, so people can be 
there on the beach at the bottom of the stairs. Halberstadt noted that if you look at the map, 
Campbell’s location is about 100’ south of the blue stairs. Reinert says that people, kids 
especially, like to be by the water, she wants there to be room near the water. Campbell 
said he misunderstood the question and he will not be near the water but about halfway 
between the lake and the bluff.  
 
Fitzgibbon asked about insurance to which Campbell responded that he will be insured by K 
& K Insurance, which insures outfitters, camps and other activity based businesses. 
Campbell said according to statistics, K & K has almost nil in the way of claims and most 
have been things like a squished finger. 
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Moore asked whether, if an accident did happen, someone hit a small child who ends up 
with a head injury, will this policy keep the city protected from lawsuits. 
 
VandenBosch interjected that the City Attorney recommended the insurance amount and 
when he gets the insurance certificate VandenBosch will send it to our insurance company 
and they will agree or not. Fitzgibbon commented that it is like double insurance.  
 
Campbell noted this is the same insurance Grand Haven and St. Joseph use for their 
rentals. Fitzgibbon noted that VanderZees’ have decided that they can no longer afford the 
insurance. Campbell noted that this insurance plan has a three million dollar ($3M) 
aggregate so we have quite a lot more coverage than Grand Haven and St. Joseph do.  
 
Campbell said his goal is, “It works out great, everyone’s happy and I come back to you next 
year.”  Fitzgibbon reiterated that we do want to be sure the insurance is adequate. 
 
Moore said he and Reinert spent over an hour with Campbell and he answered all their 
questions.  
 
Reinert commented that Campbell’s people will be trained, everything needs to be tidy (at 
the sales and rental sites, and things need to be kept cleaned up. Fitzgibbon said 
Campbell’s name is tied to this endeavor so she is sure that he will be aware of that.  
 
Motion by Fitzgibbon to recommend to City Council that this request be granted for the 
proposed rental of paddle boards and kayaks. Second by Cobbs.  
 
All in favor. Motion carried. 

 
10. Commission will be requested to review conceptual plans for the Dyckman Beach 

Access Improvements. 
 

Halberstadt noted that Option A will have a bench, curved like the seat walls in front of City 
Hall, with the name of the park on the bench. The intersection will still be a 4-way stop and 
the driveway will be widened. Option A is a little more expensive because those seat walls 
can be a little expensive, so the designer, Pat Cornelisse, thought she would provide some 
other options.  
 
Option B has a freestanding sign with a little masonry wall in front of it, Halberstadt pointed 
out.  
 
Moore questioned the stop sign at the exit from the parking lot. During discussion it was 
observed that patrons need to be aware of the need to stop before entering the intersection 
from the parking lot. Halberstadt noted that the “Entering Paid Parking” sign has been 
attached to the back of the stop sign during the interim. 
 
Discussion ensued regarding dune grass and how it goes over the sidewalk and gets too 
tall. After a number of comments, Halberstadt noted that Cornelisse was unable to be here, 
he is more than willing to email these perspective views to everyone due to the technical 
difficulties we are experiencing.  
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Reinert asked what the target date is for this improvement project. Halberstadt responded 
that the city is just in the beginning phases of the Dyckman Avenue project which we hope 
to dovetail with the Dyckman access project. After comments, Halberstadt said the city is 
certainly open to keeping the city logo on the sign; this is just a generic sign that Cornelisse 
is showing. Reinert recommends the Commission watch for an email from Halberstadt and 
directed staff to add this item to the agenda for the next meeting to discuss. 
 

11. Commission will be requested to review the installation of new bike racks at various 
beach access points. 

 
Fitzgibbon said she has had a lot of questions from citizens about where the bike racks are. 
Halberstadt said he drove the north side and there are no bike racks. Fitzgibbon noted the 
city has some of the old ones that were removed. Halberstadt noted that on the South 
Beach we installed some nice new racks; he thinks they are red. A U bike stand can hold 
two (2) bikes. Moore queried how many bikes racks will there be and where will they be. 
Halberstadt noted his intention is to put them at all the beach accesses except Newcome 
Access. At all the other accesses staff can probably find room for some bike racks; at 
Woodman Access bike racks may have to take a parking space. Halberstadt noted there is 
a lot of parking at Woodman but no open areas for a bike rack. North Beach currently has 
none.   
 
Reinert asked if we have bike racks at convenient spots like the parking lots. Halberstadt 
said the intention was to direct bicyclists to the Huron Street parking lot. That location has a 
whole row of (fifteen) 15 U-shaped bike racks and a bike shaped bike rack and a filtered 
water bottle filler.  
 
Reinert wants to try to keep things fairly consistent, so even if we re-use some old bike racks 
now, when they are replaced, plan to replace them with something that is uniform. 
 
Fitzgibbon says we need to do an inventory of what the city has and where.  Halberstadt 
said staff can certainly do an inventory. Moore suggested including potential places to place 
the bike racks. Halberstadt said he would like to start with the beach accesses.  Moore 
asked if there is budget available; Halberstadt said we do have some budget and the U 
shaped ones are about two hundred ($200) to three hundred dollars ($300) apiece. Reinert 
said it could be up to staff to determine how many are needed and where. Fitzgibbon 
agreed, noting that the public has asked, we have discussed it and can leave it up to staff to 
take an inventory, decide what is needed where and bring that information back to us. 
 
Commissioner’s comments: 
 
Moore: There is a private disk golf course being developed east of town. Kurt Maxwell, the 
State Park supervisor has offered to let me use fifty (50) to sixty (60) acres at the State Park 
if we can go through the state approval process. Moore took people with him who developed 
the Saugatuck park, it is better than the city property. Fitzgibbon said people would be able 
to buy a season pass and use it. Reinert said she heard talk that there might be more 
property purchased near the Riverwoods project. Fitzgibbon noted that at the state park 
there is parking and restrooms; it sounds like a dream come true.  
 
Independently Moore has had three (3) to four (4) people approach him about tennis. South 
Haven Public Schools has five tennis courts at the high school.  In addition, there are courts 
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as Baseline middle school that have been closed due to poor condition. Fitzgibbon said, 
“Tennis courts are expensive to maintain, not to say that isn’t something we could look at.” 
The public has used the high school and Baseline courts. Halberstadt talked to Kevin Dee 
with SHPS regarding the recently approved bond issue.  The bond issue did not include 
funds for tennis court rehabilitation. 
 
Moore wondered what it costs to build a court. Reinert said she would be in favor of helping 
the schools. Fitzgibbons said we are the only community that uses the school property for 
community recreation. That is why we started SHARP Park, because the school should not 
be providing public recreation areas. The school cannot get funding to provide recreation for 
the public. The government can get grants. Reinert said it just seems that it’s wasteful to let 
the schools facilities break down and not be used, adding that the Visitor’s Bureau and local 
Bed & Breakfasts send people to the school fields and courts.  
 
Fitzgibbons said we have plans for all that. Moore asked what the time frame is. Fitzgibbon 
said that is why SHARA was formed, because the schools should not be offering their 
facilities to have public events, and there are people working on it. It depends on when we 
get the money or a millage or grant money.  
 
Fitzgibbon:  Going to have surgery on July 8, 2014 so will not be here for the July meeting 
and probably not August.  
 
Reinert: Suggests checking in with Todd Comeau because he has not been here. 
Fitzgibbon noted that we cannot excuse people if they do not let us know that they will not 
be here.  
 
White: Noted that during a recent school outing, parents and teachers noticed that balls 
were going out in the street and children were chasing them. Moore noted that fencing was 
on the agenda but it was voted down, then corrected himself to say it was not among the top 
priorities during the priority setting exercise. It was discussed that traffic goes by pretty fast 
and cars are parked along the street. White asked whether we can look back into the fence 
again for the safety of the kids. Halberstadt said we need to look into why it was voted down. 
Was it due to people not wanting it?  Fitzgibbons explained that some felt a fence would 
make people using the park feel caged in. Fitzgibbons asked what the fence on the south 
side is like. Halberstadt noted that it is an older fence about 4’ tall; it is chain link fence. 
White pointed out that no matter how many times you tell them, kids will run after that ball 
and the land slopes down near the new playground area. Reinert said if it is felt that the lack 
of fencing is a safety issue, Halberstadt should look into it.  Fitzgibbon requested that staff 
bring costs to the board and see if there was there any money left over that could be used 
for the fence.  
 
Motion by Fitzgibbon, second by White to adjourn at 7:16 p.m. 
 
All in favor. Motion carried. 
 

RESPECTFULLY SUBMITTED, 
 
Marsha Ransom 
Recording Secretary 



Brownfield Redevelopment Authority 
 

 
Regular Meeting Minutes 
 
Monday, November 11, 2013 
4:00 p.m., Council Chambers 
 

                             City of South Haven  
 

 

 
1. Call to Order by Bolt at 4:00 p.m. 

 
2. Roll Call 
 

Present: Erdmann, Gawreliuk, Henry, Herrera, Kerber, Valentine, Varney, Bolt 
 
Absent: Klavins, Rainey 

 
3. Approval of Agenda 
 
 Motion by Kerber, second by Valentine to approve the agenda as presented.  
 
 All in favor. Motion carried. 

 
4. Approval of Minutes – September 9, 2013 
 
 Motion by Erdmann, second by Valentine to approve the September 9, 2013 minutes as 

written.  
 
 All in favor. Motion carried. 

 
5. Interested Citizens in the Audience Will be Heard on Items Not on the Agenda 
 
 None at this time. 
 
6.   Financial Report 
 
 VandenBosch reviewed the financial reports.  
 
 Motion by Henry, second by Erdmann to accept the financial reports. 
 
 All in favor. Motion carried. 
 
7.   Brownfield Reimbursement Request 
 
 Factory Condominium Association    $9,861.97 
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 VandenBosch explained this request as similar to other requests the board has seen and 
pointed out that Factory Condominium Association has far more on hand than they are 
requesting.  

 
 Bolt asked if, now that the county owns part of that property, whether the county should be 

paying taxes to the city. VandenBosch responded that typically the county does pay the city 
from the delinquent tax fund. Bolt noted that otherwise the county is getting the benefit of the 
system without paying for it. VandenBosch reiterated that to his knowledge the county is 
paying taxes from the delinquent tax fund. 

 
 Motion by Henry, second by Kerber to approve the Brownfield reimbursement as requested.  
 
 Valentine abstained.  
 
 Yeas: Erdmann, Gawreliuk, Henry, Herrera, Kerber, Varney, Bolt  
 Nays: None. 
 
 Motion carried. 
 
8.  General Comments 
 
 None. 

 
9.  Adjourn 
 
 Motion by Henry, second by Erdmann to adjourn at 5:07 p.m.  
 
 All in favor. Motion carried. 
 
 
RESPECTFULLY SUBMITTED, 
Marsha Ransom 
Recording Secretary 
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Planning Commission 
 

 
Regular Meeting Minutes 
Thursday, June 5, 2014 
7:00 p.m., Council Chambers 

City of South Haven 
                                                                      

 

              
1. Call to Order by Heinig at 7:00 p. m.                     
 
2. Roll Call 
 

Present:  Miles, Peterson, Smith, Stimson, Wall, Webb, Heinig 
Absent:   Frost, Paull 
 
Motion by Wall, second by Smith excuse Paull and Frost.  
 
All in favor. Motion carried. 

 
3. Approval of Agenda  
 

Heinig, as Chair, noted that Mr. Tom Brussee has withdrawn his request for a special use 
permit at 38 North Shore Drive. There have also been additions to the agenda: the election 
of officers and a review of progress by the sub-committee on the draft noise ordinance. 

 
Motion by Smith, second by Miles to approve the June 6, 2014 regular meeting agenda 
without the 38 North Shore Drive request and with the addition of the election of officers and 
a review of progress by the sub-committee on the draft noise ordinance. 
 
All in favor. Motion carried. 

 
4. Approval of Minutes – May 1, 2014 
 

Motion by Wall, second by Peterson to approve the May 1, 2014 regular meeting minutes as 
written. 
 
All in favor. Motion carried. 
 

Election of officers.  
 
      Heinig opened the election of officers.   
 
 Nomination by Wall for Dave Paull as Chair. Second by Smith. 
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 Motion by Wall, second by Smith to close the nominations for Chair. 
 
 All in favor. Motion carried. 
 
 Heinig called the vote for Dave Paull as chairman. 
 
 All in favor. Motion carried. 
 
 Nomination for Co-chair was opened. 
 
 Motion by Wall to nominate Larry Heinig for Co-chair. Second by Miles. 
 
 Motion by Wall, second by Smith to close the nominations. 
 
 Heinig called the vote. 
 
 All in favor. Motion carried. 

 
5. Interested Citizens in the Audience Will be Heard on Items Not on the Agenda 
 

None at this time. 
 
6. New Business – Public Hearings 

 

a. Steve Schlack is seeking preliminary approval to amend Phase 2 of 
Riverwatch Condominium development to eliminate the proposed 25 unit 
residential building and add a fourteen-unit (14) parking garage and 
additional green space for the existing units. The development is located at 
815 E. Wells Street. 
 
Anderson noted that amending the condominium development plan has to go 
through the same process as approving a Planned Unit Development (PUD);   
there will need to be an introduction; then a preliminary review and a public 
hearing at the next meeting. The final approval will rest with the city council. 
 
Anderson explained that since there were several things missing from the 
application, this request will be treated as a preliminary review. Missing from this 
application include: legal descriptions; access drives; utility hookups, proposed 
landscaping and ground cover. 
 
Anderson noted that we will open the public hearing for the special use, and then 
continue the public hearing for the next meeting. Anderson suggested that the 
commission first consider the amendment, which fits the category of the 
preliminary hearing. The public hearing on the special use permit for the lot split 
will follow.  
 
Heinig asked if the applicant or a representative of the applicant were present. 
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Steve Schlack, 815 East Wells, Riverwatch Condominiums. Noted that the 
outlined goal for him tonight is to see if we have a consensus whether this is 
something the Planning Commission would approve, before he gets into the 
more costly aspects, and to answer any questions the board may have. 
 
Smith asked for clarity on exactly where the proposed garages and single family 
home would be going; he found the drawings in the packet were hard to 
understand. Schlack noted he has a better preliminary site plan, which he passed 
to the Planning Commission. Schlack noted that while it was slow going, the 
Riverwatch Phase One is now sold out; his main goal with this request is to 
provide more storage for residents. The changes to the Phase Two portion will 
accommodate that need. 
 
Heinig asked the commission if they want to do the public hearing on the 
proposed lot split before voting on this portion of the application. Heinig then 
asked Anderson her view. Anderson noted that if you approve this you are de 
facto approving the lot split. Anderson feels it is important at this point to move on 
to part B of the request and then come back to part A.  
 
Smith asked if this request is atypical. Anderson said no, there are usually things 
that are missing from a preliminary review.  
 
Heinig suggested, upon no further comment, proceeding to Item B.  
 

b. Steve Schlack is also seeking a special use permit to split off a portion of the 
Phase 2 parcel for the development of a single family home. The development is 
located at 815 East Wells Street. 

 
Anderson stated that Schlack is proposing to remove approximately sixteen 
thousand (16,000’) square feet from the condominium plan and use that portion to 
develop a single family home outside of the condominium development. That 
request is for a special use permit to construct the single family home in the B-3 
zone. Anderson explained that the commission needs to have a public hearing on 
the request.  
 
Motion by Wall, second by Smith to open the public hearing. 
 
All in favor. Motion carried. 
 
Heinig asked if there are people who would like to speak. 
 
Mark Gale, Riverwatch Condominiums. Gale stated that he previously owned a unit 
in the South Haven Marina Townhomes. There was also a vacant lot and eventually 
put up the garages; it was the best thing he ever did. This request seems similar to 
that and this is an asset; the previous site was an overgrown vacant lot used for 
overflow parking. This would be an asset to the city of South Haven. 
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Anderson noted if the Planning Commission feels they are going to go ahead with 
the split her suggestion would be to not take official action tonight; carry it over. You 
may have discussion, ask the applicant questions but do not close the hearing; 
move to continue it until the matter of the overall amendment is decided.  
 
Motion by Wall, second by Peterson to continue the public hearing until the next time 
the matter is before them. 
 
All in favor. Motion carried. 
 
Heinig called for comments and questions from commissioners. 
 
Smith asked whether if this portion of the condominium plan is split off, it be out of 
the condominium. Anderson responded that is correct; the proposed amendment is 
two-fold: 1.) replace the approved Phase 2 condominium units with garage/storage 
space and open space, and 2.) remove another portion entirely for the home.  
 
Wall asked if these changes affect the PUD. Anderson said it is actually a 
condominium project and a major amendment still has to go through the PUD 
process. That process requires that a public hearing be held, after which City 
Council has the final say. 
 
Schlack stated that just like with the amendment request, he is looking for feedback 
and to get a feeling for which way the board is heading. Schlack understands that a 
single-family home can be kind of contentious and bring public attention. Schlack 
pointed out that the only way to gain access to the Phase 2 portion of the property is 
over a residential parking lot. Since the property is zoned B-3 he cannot put a 
business there. Therefore Schlack is asking for the special use permit for the single 
family home. 
 
Heinig noted that he wanted to comment on the standards; under Standard H, it 
states that “the special land use shall conform with all standards in this ordinance 
and other applicable city ordinances” and references Zoning Ordinance Section 901-
17 which states, “in addition to the standards found in Section 1502 of this 
ordinance, the applicant shall demonstrate that the conversion is of substantial 
benefit to the City of South Haven and the waterfront business community.” Heinig 
does not believe that the application demonstrates substantial benefit to the city or 
the waterfront community.  
 
Wall commented, noting that she is not being argumentative, that the property 
cannot be used for business because the access is over a residential parking lot. 
Anderson pointed out that there was a case in the last year where an applicant 
wanted to do something similar, the applicant went before the Zoning Board of 
Appeals (ZBA) which denied the request, said the ordinance was clear. The 
applicant went to court and the court upheld the zoning board’s decision. Anderson 
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added that she mentioned this to Mr. Schlack and that she did not see the board of 
appeals approving a similar request, especially in light of the court decision.  
 
Wall asked if he could do anything with it if he cannot have a business, other than 
just a vacant lot. Wall asked Heinig’s thoughts on this. Heinig replied that he already 
has a permitted use approved for the property in the way of a condominium project. 
 
Rob Keorkunian, 815 Wells, Riverwatch Condos: Trying to understand Heinig’s 
comment of there being no benefit. “What would be of no benefit? There are less 
taxes being paid than if there were garages and a single family home. Stated that 
resident do not want the Phase 2 area to be used for commercial use; he 
understands that the regulations will not permit that. “Since that portion of property is 
land-locked, I can’t understand Heinig’s comment.” 
 
Heinig explained that that portion of the property is not isolated or totally unusable; it 
is part of the condominium development at this time. Smith noted that verbiage to 
explain this is right in the ordinance. Smith added that there is a lot of land and 
property down there on the waterfront that the city and the commission do not want 
to see turn into an area of just single family homes.  
 
Wall said the B-3, Waterfront Business zone, was set up with the idea to keep it 
available for businesses that serve the marina/boating community and for green 
spaces so the public can enjoy the waterfront. Wall noted this is a community; it is 
not just about one residence.  
 
After further back and forth between the board and Keorkunian, Anderson interjected 
with a reminder that the current discussion was occurring outside of a public hearing. 
If it is to continue, the commission should reopen the public hearing since it was only 
continued, not closed. 
 
Heinig noted that Keorkunian can talk to the commissioners or Anderson after the 
meeting. 
 
Wall said the Planning Commission needs more information.  
 
After a question from Smith, who asked if the commission is considering the 
garages, too, Anderson responded that we are looking at all of it; removing property, 
the development of the single family home, and building the garages. Anderson 
pointed out that the commission can withhold preliminary approval; giving 
preliminary approval allows the applicant to know he can move forward. If the 
commissioners are not comfortable, Anderson suggests tabling the request. 
 
Motion by Miles to wait to make a decision until the next meeting, until all the 
information is available and the public hearing is held on the condominium 
amendment. Second by Wall.  
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All in favor. Motion carried. 
 

7. Other Business – Review of Draft Noise Ordinance  
 

Webb noted the sub-committee is in the process of making changes to their draft. Heinig 
explained that some of the changes that came to the sub-committee’s attention include 
the 11:00 p.m. shut off of music, and another segment where they would reduce the 
decibels. Anderson said from 1:30 a.m. to 7:00 a.m. the committee is advising requiring 
ambient noise only. Not yelling, not screaming, not loud music. Ambient noise is generally 
at about forty-five (45) to fifty (50) decibels, according to Anderson, who noted that the 
city code did not have that decibel level requirement before, but was allowing noise 
overnight at the seventy (70) to seventy-five (75) decibel range.   
 
The ordinance has been very complicated and difficult to enforce. Anderson noted that 
the sub-committee is trying to make this ordinance a whole lot easier to understand and 
enforce.  
 
Heinig commented that Police Chief Martin and the Deputy Chief have been extremely 
cooperative and helpful to the committee, regarding things we could do to make things 
easier. He also told the commission about the sound testing done at Listiak Auditorium to 
help the committee understand and hear the difference in different decibel levels of a 
variety of sounds. Chief Martin sent a representative to that meeting who was very 
helpful. Heinig said the head of the housing commission, the mayor and people at Old 
Harbor Village have been equally helpful.  Heinig expressed the need to make the 
ordinance very solid, fair and easy for everyone to understand including police, bar 
owners and residents. 
 
Webb noted that the committee was operating under the assumption of the police 
enforcing ninety (90) and seventy-five (75) decibels, which is what our original draft was 
based on; then it was realized that commercial abutting up to residential after 11:00 at 
night should be enforced at sixty (60) decibels. We are trying to go with 60 decibels at 
11:00 at night and then down to ambient after 1:30 a.m. 
 
Wall commented that as a council member she gets quite a few calls on the noise 
ordinance. Wall wanted to point out, “When you bought where you are living, did you not 
notice there was a bar next door?” 
 
Anderson informed that the committee researched lakeshore and resort community noise 
ordinances. Allowing only ambient noise after the bar closes was fairly common. “That is 
good; at that point the city should be quieting down. It’s a gradual progression of noise.”  
 
Heinig noted that the whole commission will see the draft at the next meeting.  
 
Wall had a question about the penalties to which Anderson responded we are looking at 
making those stiffer. Discussion ensued around fines going exponentially higher for 
repeat offenses. Wall suggested we need to make sure that the bar owners understand 
that we are serious because this has been a problem for years; $50 - $100 is nothing to 
bar owners who can make that in less than an hour. Wall strongly suggested that the fine 
keeps doubling until the bar owners understand the rules and know this is how it goes. “If 
we hit them hard enough with fines they will learn and they will play nice,” Wall 
commented. Wall will be bringing this strong suggestion to council because every year 
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the city goes through this and she strongly suggests the bar owners be hit with financial 
incentives. 
 
Anderson commented on the B-3 amendment; city council has been reviewing the 
amendment the planning commission made and is thinking some of it may not be clear 
enough. Council has asked for clarification to be added. Anderson worked with the city 
attorney to develop clearer provisions. Anderson noted that the Ordinance specifically 
states that one family detached dwellings a.) Must show substantial benefit; b.) No other 
permitted use could be developed on the lot; c.) Applicant’s inability to use the lot for 
another permitted use is not a self-created situation and, d.) Special use permits shall not 
be granted for any lot split after January 2014. This would eliminate creating new lots in 
that zone. Additionally, any site plan must satisfy the special use standards of the 
ordinance. The new parts are that the need for a special use permit cannot be self-
created and lots cannot be split solely to build a single family home. This is not in the 
ordinance now but is in the proposed amendments. 
 
Motion by Wall to schedule a public hearing on the B-3 amendment. Second by Smith.  
 
All in favor. Motion carried. 
 

8. Commissioner Comments 
 

Wall: Thanks for letting me rant; I feel much better and my husband will be happy! Don’t 
forget this weekend is Cruising for Kylie. Lots of classic cars and benefits cystic fibrosis; 
it’s a wonderful car show and Kylie is a local girl who has cystic fibrosis. 
 
Heinig: Thanks for your patience as I chaired the meeting tonight. 
 
There were no other comments.  

 
9. Adjourn 
 

Motion by Wall, second by Smith to adjourn at 7:48 p. m. 
 

All in favor. Motion carried. 
 

 
RESPECTFULLY SUBMITTED, 
 
Marsha Ransom 
Recording Secretary 



Local Development Finance Authority 
 

 
Regular Meeting Minutes 
 
Monday, April 14, 2014 
4:00 p.m., Council Chambers 
South Haven City Hall 

                                             City of South Haven      
 

 

 
1. Call to Order by Bolt at 4:00 p.m. 

 

2. Roll Call 
 
 Present: Erdmann, Gawreliuk, Klavins, Valentine, Varney, Bolt 
 Absent:  Henry, Herrera, Kerber, Rainey 
 
3. Approval of Agenda 
 
 VandenBosch requested the addition to the agenda of Item 11a. Fencing Expense. 
 
 Motion by Valentine, second by Klavins to approve the agenda as amended. 
 
 All in favor. Motion carried. 

 
4. Approval of Minutes –  March 10, 2014 Regular Meeting 
 

Motion by Erdmann, second by Klavins to approve the March 10, 2014 Regular Meeting 
Minutes as written. 

 
All in favor. Motion carried. 

 
5. Interested Citizens in the Audience Will be Heard on Items Not on the Agenda 
 
 None at this time. 

 
6. Financial Report 
 
 VandenBosch reviewed the Financial Reports.  
 
 Motion by Gawreliuk, second by Klavins to approve the financial reports as presented. 
 
 All in favor. Motion carried. 

 
7.   220 Aylworth Avenue Offer  
 

VandenBosch said the realtor we are working with received an offer of $25,000 for almost 
two (2) acres of the site, and noted that there are no seller expenses for utility connections. 
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Because this property has a large building, rather than vacant land, VandenBosch stated he 
would usually work with an attorney to put together a proposal for a sale. This time the city is 
working with a realtor so any offers that come in will be going to this board for approval.  
 
VandenBosch noted that our listing price for the entire property is $750,000. VandenBosch 
has a few thoughts on the site. We have a number of people who have looked at the Bohn 
site, some of whom certainly have at least a warm interest in purchasing the site. One has a 
fairly substantial investment in mind for the site. Another has a proposal that could mean 
forty (40) to fifty (50) potential jobs. In particular, the interested party with the large 
investment in mind needs the entire site and would have setback problems if they did not 
have the entire site.  
 
VandenBosch noted that this purchase agreement is a valid offer. This board’s response 
could be to counter with a dollar amount; the response could be to say we do not want to 
split it off at this time but there is an agreement with a broker so we cannot just say we are 
not selling it.  
 
Bolt requested comment from Cindy Compton, the realtor with whom the city has an 
agreement.  
 
Compton noted that over the winter she got to know the building pretty well.  During the MLS 
listing there have been two (2) client hits and many broker hits. Compton stated that she 
conducted seven tours, not including going in there with some trades. Had two people into 
the office building with some interest in the vacant portion. Prospects we have been working 
with say it would not stop them if the property did not include that portion.  
 
Compton noted that lack of access to rail has been an issue for some potential buyers. One 
current inquiry is a consultant out of Florida. Of the prospects that have been through two 
(2) are food processors.   
 
One processor who has been in the building the most has, according to Compton, been 
processing for over a year and has more than doubled his processing during that time. He 
has been working with others to utilize the entire building by bringing in more than one 
business.  
 
Compton continued, “We have had two manufacturers in the building, one from Allegan and 
one from Kalamazoo.” The general feedback is that the building is large and most all who 
have been interested would want to have more than one business in there.  
 
Compton noted that the big question from potential buyers is the trench and that it was hard 
to get around the building due to the snow. Compton voiced appreciation for the cooperation 
of city staff in keeping access available during the snow season.  
 
Bolt asked about the current proposal. Compton said the person who made the offer is a 
local doctor who lives around the corner from the property and does not have any business 
plan for it. The potential buyer just wants the property to putter around on. Compton noted 
that the potential buyer would have expense in providing water for it. There is a clause in the 
sales agreement that he would pay for any required environmental work.  
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Compton said any of the potential buyers we have had said they would not have use for the 
whole property, so would eventually want to do a split. Discussion ensued about the reasons 
for interest and cost of hookups for utilities.  
 
Bolt pointed out that the sales agreement lists South Haven Redevelopment as the seller 
and since that is who the city purchased the property from he hopes no one is going to pay 
them again. Compton commented that she had not noticed that and will see that it is 
corrected. 
 
Valentine reiterated that the property’s entire list price was $750,000 and this is an offer for 
$25,000 for 2.5 acres and a pole building. Valentine does not see the advantage to the 
LDFA (Local Development Finance Committee) for the sale.  
 
VandenBosch said at the time a previous party was interested our initial offer was $100,000, 
plus the substantial cost for utilities. That proposal would bring about ten (10) jobs.  
 
Bolt asked Compton her feelings regarding whether or not the LDFA (Local Development 
Finance Committee) accepted this proposal. Compton stated that it would not offend her if 
the LDFA (Local Development Finance Committee) turned down this offer. Valentine 
suggested that the LDFA (Local Development Finance Committee) could counter, however 
she does not see an advantage. 
 
Varney asked whether timing of looking at the property would affect things. Compton said 
while it does make a difference with residential sales, it does not seem to matter with 
business lookers. 
 
Klavins asked where the person who made the offer wants his access to be from. 
VandenBosch said the proposed easement on the west is intended to provide easement to 
any others.  
 
Varney said we have seventeen (17) acres and the proposal is for two acres for $25,000. 
Klavins said the potential buyer wants the property for personal uses, which does not bring 
jobs. Valentine reminded that there is not money available to buy more industrial land. 
Varney projected what the total would be if all seventeen (17) acres were sold for that price 
of two (2) acres for $25,000. Compton noted the land valuation done by Shea in 2010. 
Erdmann is concerned how splitting this acreage off will potentially affect a future buyer who 
wants the whole property and how it will affect the access for the entire property. 
 
Klavins mentioned that this price could affect future buyers who might want to buy the rest at 
a similar price.  
 
Valentine thinks it is premature to subdivide it. Klavins noted that the purpose or use of the 
potential buyer does not fit the board’s purpose in acquiring, developing and selling land. 
 
Motion by Valentine to reject the offer because it is premature to subdivide at this time. 
Second by Erdmann.  
 
All in favor. Motion carried.  
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8.   Economic Development Report 
 
 McCloughan gave an overview of economic development activities.  
 
10.  General Comments 
 
  There were none. 
 
11.  Executive Session 
 
The Local Development Finance Authority will move to a closed session under Section 8(d) of the 
Open Meetings Act to discuss a potential real estate acquisition. 

 

Motion by Klavins, second by Erdmann to move to closed session.  
 
A roll call vote was taken. 

 

  After discussion the board adjourned and moved to open session.  
 
11a. Fence Expenditure 
 

Bolt is concerned about liability and commented that if the building falls now the city has not 
taken action so is not liable. “If the city puts a fence up and someone goes over it and the 
building falls or someone is injured what is the city’s liability?” VandenBosch responded 
that the attorney said the city is in trouble both ways but having the fence is the better of 
the two scenarios. Bolt commented that his impression is that this process will drag on.  
 
Valentine said she called the police Saturday evening. Overhead doors have been left 
standing open and there have been kids going in and out. Valentine queried whether it 
would be possible to ask the police to patrol that area more routinely.  
 
Bolt noted that survey flags have turned up on the subject site. VandenBosch said the city 
is in the process of having the property surveyed and doing initial environmental surveying 
in the area. VandenBosch said the fence will be a special assessment.  
 
Erdmann asked if it is possible that the city could pay for this fence out of the general fund. 
VandenBosch responded that he is asking the board if they want to be in the lead of 
resolving this problem. “Have we (the LDFA) been asked by City Council to do this?” 
VandenBosch asked, and responded “Not yet but we (the LDFA) probably will be.” 
Erdmann noted that $25,000 is not small change.  
 
Motion by Erdmann to postpone paying for a fence until the City Council has a chance to 
discuss it themselves. Varney asked if the City Council has discussed it. VandenBosch 
responded that the council has discussed it but it was in executive session.  Varney 
commented that she would like to know if the city is going to step up for something like this.  
 
Second by Varney. 
 
Varney says if the city has something in mind, we should be working together. Erdmann 
would like to see the city decide whether the city is going to pay for it or not.  
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All in favor. Motion carried. 
 

12.  Adjourn 
 
  Motion by Klavins, second by Valentine to adjourn at 4:57 p.m. 
 

All in favor. Motion carried.  

 

 
RESPECTFULLY SUBMITTED, 
 
Marsha Ransom 
Recording Secretary 



City Council Agenda 
Manager’s Report 

July 21, 2014 

 

City Council Manager’s Report 

 
Agenda Item 6 

Riveer IFT Introduction 

 
 
 

Background Information: 
 

The City Council will be asked to set a public hearing for consideration of an Industrial 
Facilities Tax Exemption Certificate for Petter Investments, Inc., dba Riveer, located at 233 
Veterans Blvd.   
 
The tax exemption request, which totals approximately $75,783, is for real construction and 
new personal property acquired by the company. The applicant notes that the company 
anticipates creating 15 new jobs at their facility, and retaining 34 jobs, as a result of the 
project. The company indicates that the construction and personal property is for the 
creation of an engineering department office, which required space and office equipment. 
 
Riveer was founded in 1983.  Riveer features a range of wash rack systems, along with 
industrial and military grade pressure washers. The company makes products which are 
designed to keep equipment clean, combat corrosion, and reclaim as much water as 
possible. 
 
The estimated total value of the Industrial Facilities Tax Exemption Certificate for Riveer is 
$9,906 over the 12 year life of agreement if all machinery is included in the certificate. The 
tax exemption does include a “claw-back” provision, which allows the City of South Haven to 
seek the abated tax amount if the terms of the abatement are not met by the business. 

 
Recommendation: 
 

The City Council should consider approval of Resolution 2014-33: A Resolution which sets a 
public hearing for an Industrial Facilities Exemption Certificate requested by Petter 
Investments, Inc., dba Riveer. 

 
Support Material: 
 

Staff Report – Riveer IFT 
Resolution 2014-33 
 

 
 



MEMORANDUM 
 
DATE: July 8, 2014 
 
TO:  Brian Dissette, City Manager 
 
FROM: Connie Phillips-Thompson, Deputy Assessor 
 
SUBJECT: Resolution to Set a Public Hearing for an Industrial Facilities Tax Exemption 

Application for Petter Investments Inc., dba Riveer 
 
Petter Investments, Inc. dba Riveer has filed an application for an Industrial Facilities Tax 
Exemption Certificate on June 12, 2014 with a location of 233 Veterans Blvd.   The application 
listed the estimated cost of real construction at $59,487 and the estimated cost of the acquisition 
and installation of machinery and equipment at $16,296 (rounded). 
 
Petter Investments, Inc expects to retain 34 jobs and create 15 new jobs at this facility as a result 
of this project. 
 
The estimated 12 year tax savings is $9,906. 



 
Resolution 2014-33 

- 1 - 

CITY OF SOUTH HAVEN 
VAN BUREN AND ALLEGAN COUNTIES, MICHIGAN 

 
RESOLUTION NO. 2014-33 

 
A RESOLUTION SETTING A PUBLIC HEARING DATE 
FOR CONSIDERATION OF AN APPLICATION FOR AN 

INDUSTRIAL FACILITIES EXEMPTION CERTIFICATE REQUESTED BY 
PETTER INVESTMENTS INC. dba RIVEER 

 
 Minutes of a regular meeting of the City Council of the City of South Haven, Van Buren 
and Allegan Counties, Michigan, held in the City Hall, 539 Phoenix Street, South Haven, 
Michigan 49090 on July 21, 2014 at 7:00 p.m. local time. 
 

PRESENT:             
 
ABSENT:             
 

 The following preamble and resolution was offered by Member      and 
supported by Member    . 
 

WHEREAS, on June 12, 2014 the City of South Haven received an application from 
Petter Investments Inc. dba Riveer, 233 Veterans Blvd, South Haven MI 49090 for issuance of 
an Industrial Facilities Exemption Certificate pursuant to Act 198, Public Acts of 1974, as 
amended, the Plant Rehabilitation and Industrial Development Districts Act, for an industrial 
development project located at 233 Veterans Blvd; and 
 

WHEREAS, an Industrial Development District, known as Industrial Development District 
No. 95-02, within which the project is located has previously been established by the City of 
South Haven; and 
 

WHEREAS, the City is required to schedule, provide notice of, and conduct a public 
hearing for consideration of the application: 
 

BE IT THEREFORE RESOLVED, that a public hearing for consideration of the 
application for an Industrial Development Exemption Certificate submitted by Petter Investments 
Inc. dba Riveer on June 12, 2014, shall be conducted by the City Council on August 4, 2014 
during the regular City Council meeting which begins at 7:00 p.m. local time in the City Council 
Chambers at 539 Phoenix Street in the City of South Haven; and 
 

BE IT FURTHER RESOLVED, that proper notice of the public hearing shall be issued; 
and 
 

BE IT FURTHER RESOLVED, that all resolutions and parts of resolutions insofar as 
they conflict with the provisions of this resolution are hereby rescinded; and 
 

BE IT FURTHER RESOLVED, that this resolution shall take effect upon passage by the 
City Council. 



 
Resolution 2014-33 

- 2 - 

 
RECORD OF VOTE: 
 
 Yeas:              
 
 Nays:              
 
RESOLUTION DECLARED ADOPTED. 
 
              
        Robert G. Burr, Mayor 
 
 

CERTIFICATION 
 
I hereby certify that the foregoing is a true and complete copy of a resolution adopted by the 
City Council at a meeting held on the _____  day of ____________, 2014, at which meeting a 
quorum was present, and that this resolution was ordered to take immediate effect.  Public 
notice of said meeting was given pursuant to and in compliance with the Open Meetings Act, 
Act No. 167 of the Public Acts of Michigan 1976 (MCL 15.261 et seq). 
 
 
 
              
        Amanda Morgan, City Clerk 
         



 Memo 
To: Brian Dissette 
            City Manager 
 
From: Jeannine Blair    
            Special Events Coordinator 
 
Date: July 18th, 2014 

 

Re: Blueberry Festival 5k/ 10k 
            2014-42 

 

 

This 5k /10k race is scheduled for August 9th, 2014 during the Blueberry Festival 
weekend. The race will start at 7 am and end at approximately 11 am. The number 
of people expected to run in this race is 1,500.  
 
The sponsoring Organization for this event is South Haven Health Systems and like 
in years past they request to have police officers staffed that day to escort the race. 
They request to have one officer in the lead and one behind.                                                                                                                                                                         
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Manager’s Report 
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City Council Manager’s Report 

 
Agenda Item 8 

State Police Post Lease Agreement 

 
 
 

Background Information: 
 

The City Council will be asked to consider approval of a lease agreement, with Frost Law 
Office PLC, for the use of the Michigan State Police Post, located at 720 LaGrange Street. 
 
The South Haven Michigan State Police Post was closed for operation by the State of 
Michigan.  At that time the ownership of the building at 720 LaGrange Street reverted from 
the State of Michigan to the City of South Haven.  In the past two years, the city has made 
improvements to the building (e.g., painting, cleaning, updating the wiring,) which allowed 
the South Haven Police Department to temporarily operate from the building, while the 
Police/Fire Complex was rebuilt.  Since the South Haven Police Department vacated the 
building at 720 LaGrange Street has been empty.  Recently, Mr. John Frost, Frost Law 
Office PLC, approached city officials about purchasing the building, to be used as office 
space for their law office.  At this time, the city cannot sell the site due to title issues.  The 
city holds title to a portion of the overall site, with the State of Michigan still holding title to 
the back parking lot and storage building.  Should the city acquire title to the full site, Frost 
Law Office PLC may have an interest in purchasing the overall site. 
 
The lease agreement is a one year agreement, and has a monthly cost of $800.  The lease 
allows for annual renewals, but cannot extend beyond five years.  The lease agreement 
does require the city to provide water, sewer, electric, and gas utilities.  The tenant shall 
provide telephone and other communications and data services.  The tenant shall be 
responsible for all exterior and interior maintenance and repairs.  The agreement allows the 
tenant to deduct the costs of any repairs (but not maintenance) it makes to the premises 
from monthly rent; provided that the tenant submits paid invoices or documentation to the 
city.  Any repairs which exceed $500 must be approved in advance by the city.   
 
The lease agreement requires the tenant to obtain and maintain a general liability insurance 
policy, with a minimum of $1,000,000 per occurrence, for the building, which holds the city 
as an additionally insured.  Should the city acquire title to the full MSP site, and should the 
tenant desire to purchase the site, and the City Council desire to sell the site, the agreement 
includes a credit of up to 50% of the lease payments to be applied towards the purchase of 
the site. 
 
Given that the facility is currently vacant, and that the city has no immediate plans for the 
site, staff recommends approval of the lease agreement.  Approval of the agreement allows 
for a local business to expand, and fills a vacant facility. 
 

Recommendation: 
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The City Council should consider a motion to approve a lease agreement, with Frost Law 
Office PLC, for the use of the Michigan State Police Post, located at 720 LaGrange Street. 

 
Support Material: 
 

DRAFT Lease Agreement; 720 LaGrange Street 
720 LaGrange Street Site Map 



A-1 
 

LEASE AGREEMENT 
 

 THIS LEASE AGREEMENT (the “Lease”) is entered into as of _________, 2014 (the 
“Effective Date”), between the City of South Haven, a Michigan municipal corporation 
(“Landlord”), of 539 Phoenix Street, South Haven, MI 49090 and Frost Law Office PLC, a 
Michigan professional limited liability company (“Tenant”), of 403 Broadway Street, South 
Haven, MI 49090. 
 

RECITALS 
 

 A. Tenant desires to rent from Landlord certain premises owned by Landlord 
consisting of approximately 3,600 usable square feet of building space commonly known as 720 
LaGrange Street, South Haven, Michigan 49090, as further described on the attached Exhibit A 
(the “Premises”). 
 
 B. Landlord is willing to lease the Premises to Tenant pursuant to the terms and 
conditions of this Lease. 
 
 NOW, THEREFORE, in consideration of the mutual covenants contained herein, the 
parties agree as follows: 
 
 1. Lease of the Property.  Landlord hereby leases to Tenant and Tenant hereby 
leases from Landlord the Premises subject to the terms and conditions of this Lease. 
 
 2. Permitted Use; Occupancy.  Tenant shall use the Premises for a law office.  
Tenant shall furnish and equip the Premises, and shall be open to the public for business in the 
Premises not less than 10 hours per week.  Tenant agrees at all times to keep the Premises in a 
reasonably neat and clean condition, and shall at all times comply with all laws, ordinances, rules 
and regulations affecting the Premises. 
 
 3. Term.  The term of this Lease shall be for one (1) year beginning on the Effective 
Date and ending on the first anniversary of the Effective Date.  Thereafter, this Lease shall 
continue on a month-to-month basis unless either party terminates this Lease by giving 30 days 
prior written notice to the other party; provided, however, that the term of this Lease shall in no 
event continue for more than five (5) years after the Effective Date.  
 
 4. Rent.  The rent for the lease of the Premises shall be $800 per month, payable in 
advance on the first day of each month during the lease term.  After the initial one-year term of 
this Lease, and each year that this Lease continues thereafter, rent shall be increased to an 
amount determined by multiplying the rent due during the immediately preceding year by a 
fraction, the numerator of which is the difference between CPI (as hereinafter defined) for June 
of the current year and CPI published 12 months prior thereto and the denominator of which is 
the number 100.  For purposes of this paragraph, “CPI” means the Consumer Price Index - U.S. 
City Average for All Items for all Urban Consumers” (1982-1984 = 100) which is published 
monthly in the Monthly Labor Review by the United States Department of Labor.  
 



 5. Condition of Premises.  Landlord shall deliver the Premises in its current “as-is” 
condition and Landlord makes no representations or warranties as to the condition of the 
Premises.   
 
 6. Utilities.  Landlord shall furnish to Tenant water, sewer, electric and gas service 
for the Premises at Landlord’s cost.  Tenant shall pay for the cost of all other utilities supplied to 
the Premises, including telephone and other communications and data services. Tenant shall 
make such payments to the utility company directly. 
 
 7. Maintenance.  Tenant shall be responsible for all exterior and interior 
maintenance and repairs of the Premises, including without limitation all maintenance and 
repairs to mechanical, plumbing and electrical systems serving the Premises as needed to keep 
them in sound working order and in compliance with applicable legal codes.  Notwithstanding 
the foregoing, Tenant shall have the right to deduct the cost of any repairs (but not maintenance) 
it makes to the Premises from monthly rent; provided that Tenant submits to Landlord paid 
invoices or other documentation evidencing such costs.  Any repairs that exceed $500 must be 
approved in advance by Landlord. 
 
 8. Alterations.  Tenant shall not make or cause to be made, or allow to be made, any 
alternations, additions, or improvements to the Premises, including, installation of any painting, 
signs, floor covering, lighting, fixtures or the like, or alteration of mechanical or electrical 
systems, without the prior written consent of Landlord.  Any alterations, additions, or 
improvements consented to by Landlord shall be paid by Tenant and upon expiration of this 
Lease, Tenant shall be responsible for returning the Premise to the condition prior to alteration, 
addition, or improvement. 
 
 9. Indemnification and Insurance.  Landlord shall not be responsible for any loss 
or damage from whatever cause to personal property located at the Premises.  Tenant shall hold 
Landlord (defined for purposes of this paragraph to include Landlord’s officers and employees) 
harmless from, indemnify it for and defend it (with legal counsel reasonably acceptable to 
Landlord) against any demand, claim, judgment, award, legal proceeding or loss of any kind 
arising from Tenant’s use and occupancy of Premises.  Tenant shall obtain and maintain a 
general liability insurance policy covering the Premises and Tenant’s activities at the Premises in 
minimal coverage amounts of $1,000,000 per occurrence and fire and casualty insurance with an 
extended coverage endorsement on any improvements placed or constructed by Tenant on the 
Premises equal in amount to the full insurable value of such improvements.  All policies shall 
name Landlord as an additional insured and certificate holder.  Copies of certificates of insurance 
showing the coverage to be in place, that the premiums are fully paid, and that coverage cannot 
be terminated or modified except after 30 days prior written notice to Landlord, shall be provided 
to Landlord.  Upon request Landlord shall be provided copies of the policies of insurance and all 
endorsements. 
 
 10. Assignment and Subletting.  Tenant may not assign, sublet or in any manner 
transfer this Lease without the prior written consent of Landlord, which consent may be withheld 
in Landlord’s sole discretion. 

 



 11. Destruction.  If, during the term of this Lease, the Premises shall become 
partially or totally untenable by a natural disaster or other casualty, this Lease shall terminate and 
neither party shall have any further obligation hereunder. 

 
12. Default and Remedies.  If Tenant shall default in the performance of any 

covenant or condition of this Lease and shall not cure such default within 7 days after written 
notice from Landlord specifying the default, Landlord may terminate this Lease.  

 
 13. Amendment and Waiver.  This Lease may not be modified or amended except 
by an instrument in writing executed by Landlord and Tenant.  Failure to enforce any term of this 
Lease shall not be deemed a waiver of the enforcement of that or any other term of this Lease.   

 
 14. Notices.  All notices required under this Lease shall be in writing, and shall be 
deemed to be given if mailed by certified or registered mail to Landlord or to Tenant at their 
respective addresses set forth in this Lease, or to such other address as either party may furnish to 
the other in writing, during the term of this Lease. 

 
 15. Quiet Enjoyment.  Landlord covenants and agrees with Tenant that upon Tenant 
observing and performing all the terms, covenants and conditions on its part to be performed and 
observed, Tenant may subject to the terms of this Lease peaceably and quietly hold, occupy, 
possess and enjoy the Premises for the full term of this Lease.  Landlord may access the Premises 
as needed to perform its responsibilities under this Lease and to make reasonable inspections of 
the Premises. 

 
 16. Applicable Law; Severability.  This Lease shall be construed under the laws of 
the State of Michigan.  If any provision of this Lease or portions of this Lease, or their 
application to any person or circumstances shall, to any extent, be invalid or unenforceable, the 
remainder of this Lease shall not be affected and each provision of this Lease shall be valid and 
enforceable to the fullest extent permitted by law. 
 
 17. Entire Agreement.  This Lease constitutes the entire agreement between 
Landlord and Tenant, and there are no agreements, understandings, warranties, or representations 
between the parties other than those set forth herein. 
 
 18. Credit Toward Purchase.  In the event that Tenant purchases the Premises from 
Landlord, then Landlord agrees that Tenant shall receive a credit toward the purchase price of the 
Premises equal to 50% of the rent that Tenant has paid to Landlord under this Lease as of the 
closing date of such purchase.   
 
 

[signature page follows] 
 
  



IN WITNESS WHEREOF, Landlord and Tenant have executed this Lease as of the 
date first above written. 
 
 
Landlord: 
 
CITY OF SOUTH HAVEN 
 
 
By:        
 Robert Burr, Mayor 
 
 
 
By:       
 Amanda Morgan, Clerk 
 
 
 
 

Tenant: 
 
FROST LAW OFFICE PLC 
 
By: _____________________________ 
Name: ___________________________ 
Its: ______________________________ 
      

 



EXHIBIT A 
 

Description of Premises 
 
 

Lots four (4) and five (5), Block one(1), Ravinia Park Addition to the City of South Haven, State 
of Michigan, according to the recorded plat thereof. 
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